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BBEJIEHUE

JomnonnurensHas npodeccuoHanbHas MporpaMma MOBBIIICHUS KBATU(DUKAINN «DNEKTPOHHBIN
JOKYMEHTOOOOPOT B A€ATEIBHOCTH HAJIOTOBBIX OPTaHOB) PEaTU3yeTCsl B COOTBETCTBUU CO CIIETYIOIIUMHU
HOPMAaTUBHO-TIPAaBOBBIMU aKTAMU:

—  ®@epepanpHbIM 3aKOHOM 0T 29.12.2012 Ne 273-®3 (¢ u3M. u nom.) «O6 oOpazoBaHMU B
Poccutickoit denepanuny;

—  ®@enepanbHbIM 3akOHOM OT 27.07.2004 Ne 79-®3 (¢ m3Mm. u nomn.) «O TocymapCTBEHHOM
rpakJaaHcKon cinyk0e Poccuiickoii @enepanumy;

— VYxazom Ilpesunmenra P®D or 21.02.2019 Ne 68 «O mnpodeccuoHaTLHOM pa3BUTHH
rOCYJIapCTBEHHBIX TPAXKIAHCKUX cayxalux Poccuiickoit @enepauuny;

—  IIpukazom Muno6pnayku Poccuu ot 01.07.2013 Ne 499 (c uzm. u non.) «O06 yTBepKIeHUN
[lopsinka opraHu3allii U OCYIIECTBJICHHUS OOpa30oBaTENbHON JEATENIBHOCTH IO JOIMOJIHUTEIbHBIM
npodeccuoHaNbHBIM IPOTrPaAMMaM).

Bbi0op TemM mporpaMMbl M €ro OCHOBHOI'O COJAEP)KaHUS HMPOM3BEAEH C y4eTOM OOecCreuyeHMs
MIPEEMCTBEHHOCTH TOCYJIapCTBEHHOTO 00pa3oBaTENbHOTO CTAaHAAPTA BBHICHIETO MPO(HECCHOHATBLHOTO
o0pa3oBaHMs HampaBiIeHUH NOAroToBKU «['0CylapcTBEHHOE M MYHUIUNAIbHOE YIIPaBIEHUE», YTB.
[Tpukazom MwunoOpHayku Poccum ot 13.08.2020 Ne 1016 «O06 yrBepxkaeHUN QenepaIbHOTO
rOCYJJapCTBEHHOTO 00pa30oBaTeIbHOIO CTaHJapTa BbICIIErOo oOOpa3oBaHUs - OakajgaBpuar 110
HanpasJieHUo oaArotoBku 38.03.04 ['ocynapcTBEHHOE U MyHULIMIIAJILHOE YIIPABICHHUEY.

B cBsi3u ¢ noBbIIeHHEM TpeOOBaHUH K YPOBHIO KBATH(UKALIMU TOCYIapCTBEHHBIX IPAXKAAHCKUX
CITy’KallliX U HeOOXOAMMOCTBIO OCBOCHHS COBPEMEHHBIX METOAOB peIICHUs MPO(EeCCHOHATBHBIX 3a7a4
nporpamMma «JIEKTPOHHBINA TOKyMEHTOO0OPOT B AEATEIbHOCTH HAJOTOBBIX OPraHOBY SIBJIIETCS BEChbMa
aKTyaJIbHOM M 3aHMMaeT Ba)KHOE MECTO B Mpoliecce OOHOBJIEHUS M 3aKPEIUIEHUs MPOPECCHOHANBHbBIX
3HaHUI rocyJapCTBEHHBIX IPAXKJAHCKUX CITyXKaIllUX.

[Iporpamma npeaHa3Ha4YeHa /Uil TOJYYEHUS M COBEPIICHCTBOBAHUS 3HAHHWW IO BOIMPOCAM
BEJCHUS DJEKTPOHHOTO JOKYMEHTOOOOPOTa, OCYLIECTBICHHs JeNONPOU3BOACTBA COTPYIHUKAMHU
HAJIOTOBBIX OPTaHOB, OCBOCHHS HOBOW KOHIICTIIIUH JIEKTPOHHOTO JIOKyMEHTO00OpOTa, MPOrpaMMHBIX
IIPOAYKTOB, UCIIOJIb3YEMBIX ITPHU BEIACHUHU JTOKYMEHTO000POTa U MOATOTOBKE TOKYMEHTALIUH.

B cBa3u ¢ oTUM wyenv npozpammuvl noeviuieHua Keéanugukayuu COCTOUT B Pa3BUTHU
KOMIIETEHIIMH CIEeHUaTUCTOB B 00JACTH 3JIEKTPOHHOIO JOKYMEHTOOOOPOTa B CTPYKTYpE HAJIOTOBBIX
OpPTaHOB, YCBOCHHH TEOPETUYECKHX M MPAKTHUYECKHX OCHOB ITOJTOTOBKH W METOAWKH BEICHHS
JETOTIPOM3BOACTBA, a TaKke OTpabOTKe MPAKTHYECKHMX HAaBBIKOB pabOTBl € MPOTPaMMHBIM
obecrieyeHueM.

B pamkax oOpa3zoBaTeIbHON MPOTrpaMMBbI JOJDKHBI OBITh PEIICHBI CISAYIOMINE 3A0ayu:

—  O3HAKOMHUTH cCIylIaTeneil ¢ HOBAalUSAMHM 3aKOHOJATEIIBHOTO PETyIUpOBaHMUS JIESTEIbHOCTH
rOCYJapCTBEHHBIX T'PAXKJAHCKHX CITYXKAIIUX HATOTOBBIX OPTaHOB;

—  M3y4YUTh OCHOBHBIE IIOJIO)KEHUS HAJIOTOBOIO IIpaBa, a TaKXKe aKTyalbHble WM3MEHEHUS
3aKOHOJIATEIILCTBA, IPABOBBIE OCHOBHI 3aITUTH HH(POpMAITUH;

—  paccMOTpeTh OCOOCHHOCTH BECHHUS JAETIONPOU3BOJICTBA B COOTBETCTBUE C PETIIAMEHTOM,;

—  W3Y4YUThb NPHUHIOUINBI U (OPMBI SJIEKTPOHHOTO JOKYMEHTOOOOPOTa B JIEATEIHHOCTH HAIOTOBBIX
OpraHoB;

—  OOHOBHUTH 3HAHUS OOYYAFOIINXCS O HOBOW KOHIICIIHH AJIEKTPOHHOTO JIOKYyMEHTO000pOTa,;

— OOHOBUTh HAaBBIKM pPA0OOTHI € MPOrPAaMMHBIMHM TPOJYKTAMH, HCIOJIb3YEMbIMH IIPH BEICHHUH
JeJI0TIPOU3BOICTBA.

B pesynbrare ocBOeHHS NaHHOW NPOTrpaMMBbl TOCYAAPCTBEHHbIE TIpakJaHCKHE CIIy)Kallue
uHcnekuui u ynpasinenuid @®HC Poccun nomyyaT oOHOBIIEHME 3HAHUM MO BOIpPOCaM 3JIEKTPOHHOIO
JOKYMEHT0000pOTa, C(HPOPMUPYIOT MPAKTUYECKHE HABBIKM pabOThl C OPHUCHBIMU TNPOJYKTAaMH, 4YTO
o0ecneunT MoBbIIIeHHE 3(PPEKTUBHOCTH MPOPECCHOHATBHON NIEATEIbHOCTH PAOOTHUKOB HAJIOTOBBIX
OpraHoB.



IIVTIAHUPYEMBIE PE3YJIBTATbBI OB YYEHUA

['ocynapcTBeHHBIE TpaKJaHCKHUE CyXKallue, Mpolleue oO0yuyeHHe MO JAHHOM Iporpamme,
JOJDKHBI 00J1a1aTh CIIEAYIONMMH KOMITETCHIHSIMU:

® CIOCOOHOCTBIO JelcTBOBaTh B cooTBeTcTBHM ¢ KoHcTutynmei Poccuiickoit denepanuu,
benepanbHbIMU KOHCTHUTYLIMOHHBIMHM 3aKOHaMH, (efepaibHbIMU 3aKOHAMH, MHBIMH HOPMATHBHBIMHU
npaBoBbIMU akTamu Poccuiickoii @eneparuu, o6ecrieunBaTh UX UCIOJHEHNUE;

® BBHICOKMM YPOBHEM IIPABOCO3HAHUS U IPABOBOU KYJIbTYPBI;

® 3HaHMEM HOPMATHUBHO-IIPABOBBIX AKTOB B c(hepe CBOMX KOMIIETEHIIHIH;

® CIIOCOOHOCTBIO IOJJIEP)KUBAaTh YPOBEHb KBaJIM(UKALMKM, HEOOXOAMMBIM Ul HaJulexKallero
VCTIOJIHEHUS IOJKHOCTHBIX 00513aHHOCTEH.

B pesynbraTe OCBOEHHs AAHHOW IIPOrpaMMbl TI'OCYHAPCTBEHHBIM T'PAXKIAHCKUHN CIy’Kallui
JOJDKEH

3HaMb.

— OCHOBHBIE€ H3MEHEHHMs B IIPaBOBOM OO0ECIEUYEHUH JEATEIbHOCTH TOCYIapCTBEHHBIX
IPaX/IaHCKHUX CIIY>KalllUX HAJOrOBBIX OPTraHOB;

— CIIOCOObI XpaHEHMs, MOJy4YeHHs, MepepadOTKu HH(OpPMALUMK B CHUCTEMAaxX 3JIEKTPOHHOTO
JIOKYMEHTO00O0pOTa;

— TMPUHLIUIBI U HOPMBI JIEKTPOHHOT'O JOKYMEHTOO0O0POTA B AEATEIbHOCTH HAJIOTOBBIX OPTaHOB;

— OCHOBHbBIE HalIPaBJIEHUSI KOHIEIIIMU IEKTPOHHOIO JOKYMEHTO000pOTa;

ymemby:

— OIEepUpPOBaTh OCHOBHBIMU MOHSATUSMH JIEKTPOHHOIO JOKyMeHTooOopora (nanee — 3/10) B
JESTEIbHOCTH HAJOTOBBIX OPraHoB;

— OpraHH30BbIBAaTh COOJIIO/IEHNE CPOKOB MEKBEJOMCTBEHHOI'O U MEKYPOBHEBOT'O 3JIEKTPOHHOTO
B3aMMOJCICTBUS B HAJIOTOBBIX OPraHaXx;

— TNPUMEHATh MPAKTUYECKUE HABBIKM PabOTHI ¢ MpOrpaMMHBIMHM KoMiuiekcamu DJ10 B cBoeit
npo¢eCcCHOHATILHOMN J1eATEIbHOCTH;

— aHaNM3MpOBaThb M MPABUIBHO TNPUMEHATH IOJOKEHUS HOPMATUBHO-TIPABOBBIX AaKTOB IO
BOIIPOCAM JI€JIONPOU3BOJICTBA,

671a0emsb HABLIKAMU

— TIOATOTOBKH CIYKEOHBIX TOKYMEHTOB, cOOpa, CUCTEMaTH3allMK U UCIIOJIb30BaHUS aKTyalbHOM
nH(popMaLnu;

— B3aMMOJIEHCTBHUS C FOCYAAPCTBEHHBIMH OpraHaMH M OpPraHU3aLUSAMH IOCPEICTBOM CHCTEMBI
MEXXBEJOMCTBEHHOT0 3JIEKTPOHHOT'O IOKYMEHTO000pOTa;

— OpraHu3anuu paboTsl C JOKYMEHTaMH, COAEepKAlUMHU HH(POPMALIHIO OTPaHUYEHHOI'0 10CTYyIIa
B JICSITEIbHOCTH HAJOTOBBIX OPraHOB;

— paboThI ¢ mporpaMMHbIMU KomIuiekcamu D/10 u ApyrumMu 0pUCHBIMH MPUIIOKEHUSIMU.

YUYEBHbBIN IIJIAH
JOTIOJTHUTEIBHOM MPOo(dhecCHOHAIbHON POTpaMMBI
«3JIeKTp0HHLII71 I[OKyMGHTOOﬁOpOT B ICATCJIBbHOCTH HAJIOT'OBbBIX OpFaHOB»

110 NOBBIMEHUI0 KBAJINPUKAIMHU (elepalbHbIX TOCYAAPCTBEHHBIX IPAKIAHCKUX CIYKALUX
denepanbHON HAJIOTOBOM CIIYKObI

Heas: Cosepuiencmeosanue u (Unu) nonyueHue Ho8oU KOMnEMeHYuu,
He0OX00UMOU 0151 NPOPeCCUOHANbHOU OesIMENbHOCIU, C YYemoM
U3MeHeHUll 8 3aKOHO0AMeNbCmee, HOPMAMUBHBIX AKMAX U NPOSPAMMHOM
obecneuenuu, ucnoavzyemom 6 ®HC Poccuu, u (unu) nosviuierue
npogheccuoHanbHO20 YPOBHs 8 pAMKAX UMEOWelCs Keanugurkayuu no
80NPOCAM INEKMPOHHO20 OOKYMEHMO0OOPOMA 8 HALO20BbIX OP2aAHAX

Kareropusi, rpynmna sedywas, cmapuias, Miaowas spynna O0IHCHOCmell,

JAOJIKHOCTEN: Kamezopusi. pyKogooumeinu, CReyuaniucmol, obecneuugaroujue

cneyuanucmol
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(I)OpMa Oﬁy‘leHHH: OUYHaA nymem HenocpedcmeeHHoeo

83aUMOOeUCEUs

nedazoeuyeckoe0 pabomHuKa ¢ 00yYanuumcs ¢ Ompbl8oM Om
UCNOIHEHUSI OOJIHCHOCIHBIX 00A3AHHOCMEl NO  3amMeuaemor
00JI2CHOCU 20CYOAPCMBEHHOU 2PANHCOAHCKOU CLYHCOLL

IIpono/kuTebHOCTH 00yuenus: 54 uaca

Pesxxum 3aHaTHIL: 6-8 uacos 6 oenw

KoaunuecTBO 4acoB

HaumenoBauue 10 BUAAM 3aHATHI

/i pa3xeioB U Bcer NMPAKTUYIECCKUE 3AaHATUA

AHCHMILTHH 0 JIEKIM U CaMoOCTOSITETb

ay/IUTOpPHbIE
yarop Has padora

dopma
NMPOMEKYTOYHO
M aTTecTanuu

AKTyaJlbHbIE
BOTIPOCHI

{ | P7IeKTpOHHOTO
JIOKYMEHTOO000pOTa
B JI€ATEIIbHOCTH
HAJIOTOBBIX OPTaHOB

24 8 16 0

3a4€T

Hcnonb3oBanue
1 poBbIX
WHCTPYMEHTOB U
2 | “HPOPMALMOHHBIX 20 2 18 0
TEXHOJIOTUH B
JIeSATCILHOCTH
HaJIOTOBBIX OPTraHOB

3a4€T

Ilcuxonorus
3 | npodeccnoHaIbHOM 8 0 8 0
JIeSITeITbHOCTH

3a4CT

Hrorosas
aTTecTalus

JK3aMeH B popme
TECTUPOBAHUS

UuToro 54 10 42 2

KAJIEHJIAPHBIN YUYEBHBIN T'PA®UK

Cpok 00y4yeHus o mporpaMMe MOBBIIICHUS
KBAJIM(HUKAIMH, HEJIENIN

Cpox 00y4eHus 1o MPOrpaMMe TOBBITIICHUS
KBaJTM(DUKAIIH, THH

Bunsl 3aH8TH, IPETyCMOTPEHHBIE IPOIPAMMON
MOBBIIIIEHUS] KB (UKAITIH

A- ayMTOpHas M caMOCTOsITeNbHas padoTa,
K — xaHukyisl,
N — urorosas arrecranus

PABOYME ITPOTPAMMBI JUCIIATIIAH (MOJTYJIEW)




PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

AKTya.]'IbHLIe BOIIPOCHI 3JICKTPOHHOI'O L[OKyMQHTOOﬁOpOTa B 1€ATECJIBHOCTH HAJIOTOBBIX OPraHoB

(HauMeHOBaHNE yIeOHOH TUCIUILIIHEI)

BBenenue

VYyeOHass JAUCHUIUIMHA «AKTyalbHbIE BOIIPOCHI  3JIEKTPOHHOIO JOKYMEHTOOOOpOTa B
NeSITEIbHOCTH HAJOTOBBIX OPraHOBY MpPEIIoJiaraeT HE TOJIbKO OOHOBIEHHE CIyHIaTeNsiMU 0a30BBIX
3HaHWi, HO U 03HAKOMJICHHE UX C HanOoJiee BAXKHBIMUA H3MEHEHUSIMH 3aKOHOAATEIbCTBA, COBPEMEHHBIMU
crocobaMu BeJEHUS 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa, OCHOBaMH JAENONPOU3BOJCTBA, OpraHU3alluu
paboThI ¢ JOKYMEHTaMH, COJACPKAIIMMH WH(POPMALIUIO OTPAHUYEHHOTO JOCTYIA, a TAaKXKE 3aTparuBacT
BOIIPOCHl KOPPYMIIMOHHBIX PHUCKOB, YTO HE MEHEE BaXXHO [UIsl TMOJHOTHI 3HAHUI COTPYAHHKOB
rOCYJapCTBEHHOH CTyXObI B HAJIOTOBBIX OpraHax.

Hapsiny ¢ ¢dyHanaMmeHTanbHBIMHA 3HAHMSIMH UYPE3BBIYAHO Ba)XHO, YTOOBI TOCYJAapCTBEHHBIE
Clly>Kalllue TBepJ0 3HAJIM CBOU 3a/1a4uM, PyHKLUH, IpaBa U 00S3aHHOCTH 110 3aMEIIaeMOil TOJIKHOCTH.

Pa3paboranHbpie BHACOYPOKHM W HHTEPAKTHUBHBIE YYEOHUKH, MOJTOTOBJICHHBIE IO JaHHOMY
HANpaBJICHUIO, MO3BOJSAIOT 00Jee MeTaTbHO O3HAKOMHUTHCSA C IMPOrpaMMaMHM, HCIOJIB3YEMBIMH IIPH
JOKYMEHTOOOOPOTE B HAJIOTOBBIX OpraHax.

HeJ’II/I, 3aJa4m U1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

Llenvio nM3yueHUs] AUCLUUILUIMHBI «AKTyalbHbIE BOINPOCHI 3JEKTPOHHOIO JIOKYMEHTOOOOpOTa B
JeSITEIbHOCTH HAJOTOBBIX OPraHOBY SIBJSIETCS II1y0OOKOE OCBOCHUE CITYIIATEISIMU:

1. HopmaTuBHBIX HpPaBOBBIX AaKTOB, PEMVIAMEHTUPYIOIIUX  BOIPOCHl  3JEKTPOHHOTO
JTOKYMEHTO000pOTa U 3alIUTHl HH(POPMAIIHH.

2. TeopeTH4eCKHX BOIPOCOB OCYLIECTBIIEHUS JAEIONPON3BOICTBA.

3. ba3oBbIX HallpaBieHUN IPU OpraHU3alUN padOThl ¢ 0OpaIlleHUsIMHU I'paX/IaH.

4. TeopeTHYeCKMX OCHOB OpraHH3alMU padOThl C JTOKYMEHTAaMH, COAEPKALIMMU HH(POPMALIHIO
OTPaHUYEHHOTO JOCTYyNa Ha MECTaXx.

B pamkax 3asBIeHHON TeMBbI JOJKHBI OBITh pEIIEHBI CIEAYIOIINE 3a1a4H:

— H3Yy4YEeHHE OCOOEHHOCTEH BeAECHUS IEIONPOU3BO/ICTBA,;

— u3ydeHue HopM u ocHOB DJ10, B Tom uncie koHuenuuu no J3/10;

— pa30bop akTyalIbHBIX BOMPOCOB MIPH paboTe ¢ 0OpallleHUsIMH TPak/iaH;
oOcyx/eHue MpoOJIEMHBIX BOIPOCOB, BO3HUKAIOUIMX MNpu pabore B cucreme /10,
UCIIOJIb3YEMOM B HAJIOTOBBIX OpraHax.

IInanupyemsie pe3yjbTaThl 00y4eHHA

['ocynapcTBeHHbIE TpakJaHCKUE CiyXalllyde, Mpouleammne o0ydyeHHe MO JaHHOW TUCIUILIMHE,
JIOJDKHBI 00J1a1aTh CIIEAYIONMMH KOMITETEHIMSIMU:

— CHOCOOHOCTBIO JieficTBOBaTh B cooTBeTcTBUM ¢ KoHcturynueit Poccuiickoit ®enepanuu,
(benepanbHBIMU KOHCTUTYLIMOHHBIMH 3akoHaMu, Hanorossim Konekcom Poccuiickoit ®@eneparum,
(benepanbHBIMU 3aKOHAMU, UHBIMH HOPMaTHUBHBIMU NPaBOBBIMU akTamMu Poccuiickoit @enepanuu,
3aKOHAMHM M MHBIMM HOPMAaTHBHBIMM NPABOBBIMH akTaMu cyObekToB Poccuiickoit denepanuu u
OpraHOB MECTHOTO CaMOYIIpaBJICHUs, OOecleuyuBaTh HX HCIOJHEHUE TMPU BBINOJIHEHUHN
(YHKIMOHATIBHBIX 0053aHHOCTEH;

— CHOCOOHOCTBIO K aHATUTHYECKOW 00paboTke nH(popMaIuu;

—  CIIOCOOHOCTBIO K MCIIOJIB30BaHMIO B paboTe HOPMAaTUBHO-TIPaBoBoi 6a3bl o 3/10;

— CHOCOOHOCTBIO paboTaTh B MH(OPMALIMOHHO-TIPOTPAMMHBIX KOMIIJIEKCaX HAJIOIOBBIX OPraHoB;

— CHOCOOHOCTBIO TOJICPKUBATh YPOBEHb KBaTU(UKALWUK, HEOOXOMUMBIM [UIS HAAJICKAIIETO
VCTIOJIHEHUS IOJIKHOCTHBIX 00513aHHOCTEH.
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B pesynbpraTe OCBOEHHsA NAHHOM IUCLHUILIMHBI IOCYJAPCTBEHHBIM TI'PaKIaHCKUM CIIyKallUW
JOJDKEH

3HAMb.
- OCHOBHBIE€ M3MEHEHHUS B IIPAaBOBOM OOECHEUEHUM JEATEIIBHOCTU T'OCYAAPCTBEHHBIX I'PaXKIAHCKUX
CIIy’KalIuX HAJIOTOBBIX OPI'aHOB;
- mpuHUUIBL ¥ HOpMBI D/1O B 1€ATEIbHOCTH HAJIOTOBBIX OPraHOB;

ymembp:
- onepupoBarth NoHATHAMHU DO, IPUMEHSAEMBIMU B IE€ATEIbHOCTH HAJIOTOBBIX OPIaHOB;
- TPUMEHSATH TPAKTHYECKHE HAaBBIKM pabOThl C mporpaMMHbBIME Komiuiekcamu 31O B cBoei
poeCCHOHATILHOMN 1eATENIbHOCTH;
- OpraHu30BBIBAaTH COOJIIOJICHHE CPOKOB MEXKBEJOMCTBEHHOIO U MEXYPOBHEBOTO JJIEKTPOHHOTO
B3aMMOJCHCTBHS B HAJIOTOBBIX OPIaHaX;

61a0emb HABLIKAMU:
- opraHuszaluu paboThl C JOKyMEHTaMHM, COJEpKallMMH HH()OPMALMI0 OTrPaHUYEHHOro JOCTyla B
NEATEIbHOCTH HAJIOTOBBIX OPraHOB.

1 AKTYyaJIbHbIE BONPOCHI JIEKTPOHHOI0 JOKYMEHT0000poTa Bupa 3ausitust
B [1eSITeJIbHOCTH HAJIOTOBBIX OPraHOB
11 Tpenunr-zaakoMcTBo. OCOOEHHOCTHU IIEKTPOHHOTO IIpakTrka
' JIOKYMEHT0000pOTa B JIESITEIILHOCTH HAJIOTOBBIX OPTraHOB
1.2 [IpaBOBBIEC OCHOBBI 3aIIUTHI HHGOPMAIITT Jlexknusa
Hcnonp3oBaHue CpeacTB pabOuuX KOMMYHHUKAIIUN IIpakTrka

1.3 COTPYAHHUKAMU HAJIOTOBBIX OPraHOB (MECCEHKEPBI, [10UTa,
YyaThl, KaJIeHJapb, BUJCOKOH(EPEHINH U T.1.)

AKTyabHBIE BOIIPOCH OpraHU3alK paboThl ¢ 0OpaIeHUsIMHU Jexuus
14 rpaxaaH

Opranuzanus paboTel ¢ TOKYMEHTaMH, CO/IEpKaIIUMU [TpakTuka
1.5 MH(OPMALIMIO OTPAaHUYEHHOTO JTOCTYyNa

IIpouenypHsie BOIIPOCH! B3aUMOAECUCTBUSA C Jexuus
1.6 rOCyJapCTBEHHBIMHU OpraHaMH U C BHEIIHUMU PECYPCAMHU.

CMD3B.

AKTyaJbHbIE BOIIPOCHI MPOXO0K/IEHUS TOCYJapCTBEHHOMN Jlexums

1.7 TPaXKTaHCKOU CITYKObI

Tpenunr "Texnonoruu 3¢(HeKTUBHON pabOTHI C [IpakTrka
18 uHpopmanueir”

O0wem 3ansTril o AucHuIuInHe — 24 yaca (44% ot Bcero oObema mporpamMmel).
PedeparuBHoe onucanue Tem

1.1. Tpenunr-zaHakoMcTB0. (OCO0EHHOCTH JJEKTPOHHOI0 JOKYMEHT000OpOoTa B
AeAITeJIbHOCTH HAJIOTOBBIX OPraHOB

HopmaTtuBHOe perynupoBaHue 3J€KTPOHHOTO JTOKyMeHTOooOopoTa. KoHIenuus 3ieKTpoOHHOTrO
JOKYMEHTO000pOTa, OCHOBHBIE HanpasiieHus. [loHATHS U puHIUIEI TocTpoeHus cuctemsl J/10.

1.2. IlpaBoBbIe OCHOBBI 3AIUTHI HH(OPMALUH

[IpaBoBOe  perynupoBaHue BOIPOCOB  OOECHEUEHMs  JESATENbHOCTH  T'OCYAAPCTBEHHBIX
IPaXIaHCKUX CIYXaIIUX HaJOrOBBIX OPraHOB. AHaJIM3 pa3IMYHbIX CUTyallMi, BO3HMKAIOUIMX IpPHU
peanu3anyuy QyHKIMHA TPpaKIaHCKUX CITyXKaluX. 3aluTa THPOPMALUU ¢ yYETOM HOPM U 3aKOHOB.



1.3. UcnoJsib30BaHue cpeicTB pa0oYnX KOMMYHUKALMI COTPYAHUKAMM HAJIOTOBBIX OPTaHOB

[TonssTHE KOMMYHHKAaUMi, WX BHABl, KOMMYHHKAlMOHHBIE cucTeMbl. KopnopaTuBHble
KOMMYHMKAIUH, UX BUJbl U UHCTpYMEHTHIL. [loHATHE MECCeHKepa U €ro OTINYUS OT COLIMATIBHBIX CeTel
U 3JIEKTPOHHON MOYThI. McTOpus cOo3AaHUs U Pa3BUTUS MECCEHKEPOB, UX BUJbI U KIacCUPUKALMS IO
MOMYJISIPHOCTHA HCTIONIb30BaHMsl. CBEICHUs O 3alpelleHHBIX MEeCCeHpKepax Ha Tepputopun PD, 06
OrpaHUYEHUSX IpU Nepenadye MH(GOpManUK U OTBETCTBEHHOCTH 3a HAapyLICHHE OrpaHUYEHHUH. DTHKa
JIETIOBOTO OOIIEHHS B MECCEH/DKEPAxX, COIMATIBHBIX CETSIX U B AJIEKTPOHHOU TOYTE.

1.4. AKTyaJibHbI€ BONIPOCHI OPraHU3aIUN PAdoThI C OOpalleHUSIMU TPAKIAH

[IpaBoBO€ perylMpoBaHHE MPABOOTHOIICHUH, CBSA3aHHBIX C PACCMOTPEHUEM OOpaIeHUi
rpaxjaaH. AIMUHHCTPATUBHBIE IPOLIEAYPHI 10 00ECIIEUEHHIO CBOEBPEMEHHOT'O U IIOJHOI'O PACCMOTPEHUS
oOpamieHuii Trpa<iaaH, NPUHATUIO 1O HUM pEIICHHWH W HalpaBlICHHUIO 3asBUTEISIM OTBETOB B
YCTaHOBJICHHBIN 3aKOHOAATENLCTBOM Poccuiickoit deneparuu Cpok.

1.5. Opranm3anus padoThl ¢ JOKYMEHTAMH, COAEPKAIMMH HH(POPMALMIO OTPAHUYECHHOI0
AOCTyINA

W3ydyeHre HOpMATUBHO-IIPaBOBOI 0a3bl Mpu paboTe ¢ JOKYMEHTaMH OTPaHMUYEHHOrO JOCTYIIA.
OcBoeHye MPUHLIUIIOB PabOTHI € TIOKYMEHTaMHM, COJAEPKALMMH HH(POPMALIMIO OTPAHUYEHHOT'0 JOCTYIIA.

1.6. IlpouenypHble BONPOCHI B3aUMOAEHCTBUSI € TOCYIAPCTBEHHHIMM OpPraHaMM M C
BHelIHMMH pecypcamu. CM3IB.

[Topsimok opraHu3anuyu ¥ 0COOEHHOCTH 00eCIeueHHs] MEXBEIOMCTBEHHOTO M MEXYPOBHEBOTO
3JIEKTPOHHOIO B3aUMOJICHCTBUS OCPEICTBOM 0OMEeHa HH(POpMaLMeil BHYTPU HAJIOTOBBIX OPTaHOB.

1.7. AkKTyajJbHble BONPOCHI MIPOXO0KICHHUS rOCYIAPCTBEHHON IPAKIAHCKOM CJIYKObI

[IpaBoBOE peryauMpoBaHME TOCYJApCTBEHHON TIpa)KAAHCKOM ciayxObl M HampaBiIeHUS ee
peopmupoBanus. AKTyalbHbIE H3MEHEHHS, BHECEHHBIC B HOPMATHUBHBIC NPABOBBIC aKTHI, KACAIOIIIUECS
MPOXOXKJICHHUS FOCYJapCTBEHHOM TpakAaHCKOH ciaykObl. KOHQUIMKT MHTEpecoB Ha rocynapcTBEHHOU
rpaxaaHcKoi ciyx0bl. CripaBKH 0 J0X0/1aX, pacxo0/1ax, UMYILECTBE U 0053aTeJIbCTBAX UMYIIECTBEHHOTO
XxapakTrepa. AHanu3 pa3IUYHBIX CHUTyallMi, BO3HMKAIOUIMX IIPU INPOXOXKIEHUU TIOCYJapCTBEHHON
IPaXJaHCKOM CITyKOBbI.

1.8. Tpenunr "Texnonoruu 3¢g¢pexTuBHON padoTsl ¢ HUHPopManueii"

O¢ddexTnBHBIE METOBI PAOOTHI C TEKCTOM JUIsS TOBBIIIEHUSI CKOPOCTH BOCIPHUITHS TEKCTOBOM
nHpopmanyuu. OCHOBHbIE HEJJOCTATKU TPAAULIMOHHOIO UTEHHUS U KaK OT HUX M30aBUThCA. D HeKTUBHbBIE
CIOCOOBI 3PUTENIBHOrO BoOCHpUATUS HH(popManmu. Posnp momymapuil B BOCHPHUATHH HH(GOPMAIMH.
Anroput™m paboTel ¢ TpPYOHBIM TeKcToM. Meroauka 3((GEeKTHUBHOrO MOBTOPEHHUS MaTepuana Jyist
3armoMMHaHus. Mcmonp3oBaHue TexHONOTUM «VIHTENNIeKT-KapT» Ha pa3HbIX JTamax paboTel ¢
nH(popmanuen. Mcnonb3oBaHre HHTEPHET-PECYPCOB IS TOMCKA HEOOXOAMMON HHPOPMaIUH.

Meroanyeckue peKoOMeH AU

B yue6Hoii paboTe 00JblII0€ BHUMaHUE HEOOXOAUMO YAENATh MPUMEHEHNUIO COBPEMEHHBIX (hOpM
U MeToJI0B 00yuenus. [Ipu npoBeneHnn ekl 00s3aTeNIbHO HATMUUE MPE3EHTAlMK U HCIIOJIb30BaHHe
MyJbTUMEAUMHON TexHUKU. B conmepkaHum oO0y4deHHMs] TPHOPUTET OTHAeTcs IPAKTHUECKOH
HaNpaBICHHOCTH OOyYEHMs: aKTyaJbHBIM MpobiemMaM 3akoHonaTenscTBa Pd; aHanu3y nmpaBoMepHOTro
NPUMEHEHHUST HOPM TpaBa B THUMUYHBIX CHUTYAIMSIX IMOBCEIHEBHOW NEATEIHHOCTH TOCYAapCTBEHHOTO
CITy>KaIlIEero.

Jlnisi TIpoBe/IeHUST 3aHSATHA WCIOJB3YIOTCS aKTUBHBIE METOIBbl OOyUYEHWHs, CTUMYIHPYIOIINE
MO3HABATENbHYIO JIESITEIbHOCTh CIIyIIATeNei, Onupasch Ha METOJWYECKHE OCHOBBI MMEJarormyeckon
TEeXHOJOTUH «Pa3BUTHE KPUTUUECKOTO MBIIIIICHUS.

TexHOIOrnYecKyto OCHOBY COCTaBisieT 0a3oBas MOJENb TPeX CTaJui «BBI3OB — pealu3aius
cMbIcna (ocMbIcTeHne) — pediaekcust (Pa3MBIIIUICHHE )», KOTOPas MO3BOJISET TOMOYb CITYIIATESIM CaMUM
OIIpeNIeNIATh LeIH 00y4YEeHHUs, OCYIIECTBIATh aKTUBHBIM MOUCK MH(OPMAIMK U Pa3MBILIUIATE O TOM, YTO
oHM Yy3Haiu. Ha cragum BbI30Ba (evocation) B CO3HAaHUHW CIIyIIATENed MPOUCXOIUT TIPOIECC
aKTyalIM3alliid UMEIOIUXCs 3HAaHUM M MpeICTaBIeHUU o mpenmere uizydeHus. [1oCKOJbKY mpH 3TOM
COYETAIOTCsl UHAUBUYyalbHasl U TPYIIoBas GopMbl pabOThI, yyacTue ciymaTesneil B o00pa3oBaTebHOM



nporecce aKTUBU3UPYETCsi, POPMHUPYETCs MO3HABATEIbHBINA UHTEpeC. Pe3ynbTaToM JaHHBIX MPOLIECCOB
SBIISIETCS] CAMOCTOSITEIIBHOE OIPEAeTICHUE UMH LIENTN JaIbHEeHUIIel yaeOHO! 1esSTeTbHOCTH.

Ha cramuu ocmbicnenus (realization) ciymiarenb BCTYMAaeT B HETOCPEACTBEHHBIH KOHTAKT C
HOBOW MH(poOpMaruei — HocuteneM HOBBIX uneil. [Ipoucxoaut ee cucrematuzanus. Ctagus pediiekcun
(reflection) xapakTepu3yeTcs TeM, YTO CIYIIATENH 3aKPETUISIOT HOBBIE 3HAHUS U aKTUBHO I1EPECTPANBAIOT
COOCTBEHHBIC IPEICTABICHHUS C TE€M, 4TOOBI BKIIOYHUTh B HUX HOBBIE MOHATHA. Takum oOpazom,
MPOUCXOTUT  “TIPUCBOCHHWE” HOBOTO 3HAaHUS UM (OPMUPOBAHHME HA €ro OCHOBE CBOETO
apryMEHTHPOBAHHOTO IIPEACTaBICHUS 00 HM3y4aeMoM oObekTe. B Xxome paboTel mo Takod Mopenu
y4aliuecs: OBJIa/IEBAIOT PA3TUYHBIMUA CIIOCOOAMH UHTETPUPOBAHUS HHPOPMALIMH, YIaTCsl BRIpaOaThIBaTh
COOCTBEHHOE MHEHHE Ha OCHOBE OCMBICICHHS DPA3IMYHOTO OIbITA, UACH M MPEACTaBICHUH, CTPOUTH
YMO3AKIIOYEHUsI M JIOTHYECKHE LENH 0Ka3aTeJbCTB, BBIPAXKATh CBOM MBICIH YETKO, MOHSITHO IS
APYTHX, YBEPEHHO M KOPPEKTHO MO OTHOIICHHIO K OKPYIKAIOIIHM.

C uenplo ompeneneHus KadyecTBa YCBOCHHUS MarTepHaja IPOBOAUTCS IPOBEPKA 3HAHHN
CIyHIaTeNe ¢ NCIOIb30BaHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33JJaHUI M BONPOCOB B BHJIE TEKYILETO
HUTOTOBOTO KOHTPOJIS.

Tekymmii KOHTPOJIb OCYILECTBISIETCS HA JIGKIUSAX B CaMbIX Pa3HOOOPa3HBIX (OopMax — ormpoca
CITyIIaTesiel o N3y4eHHBIM BOTIPOCaM, JHajiora ¢ MPEToAaBaTeieM BO BpeMs JISKIIUH, IPOMEKYTOYHOTO
TECTUPOBAHUS, BBIMOJHEHUS CIYIIATeISIMA MHIMBHIYAJbHBIX 33JaHUi 10 TeMaM H3ydaeMow
JTMCUIUTUIAHBL.

Bomnpocsl 111 cCaMOKOHTPOJISA

JlaiiTe onpezieseHre IEKTPOHHOI0 JOKYMEHTO000pOoTa.

Kakum 10KyMEeHTOM ompeieneHa KOHIENIHS JIeKTPOHHOTO JOKYMEHT0000poTa?
OCHOBHbBIE IPUHIIMIIBI 3ALUTH HH)OPMAIUH.

MecceHKepbl, UCIIONIb3yEeMbIE COTPYAHUKAMH HAJIOTOBBIX OPIaHOB B paboueM Mpoliecce.
Omneparop cUCTEMBI MEXBEIOMCTBEHHOTO IEKTPOHHOTO B3aUMOIEHCTBUS.

HazoBure Tpu 6a30Bble cBOWCTBa 0€30MaCHOCTH MH(OPMAIIH.

ok wdE

Cnucok JiuTeparypbl

1. ®enepanbhblii 3akoH oT 27.07.2006 Ne 149-®3 «O6 wuHpopmanuy, HHOOPMAIIMOHHBIX

TEXHOJIOTUSIX U O 3aIIUTE HH()OPMAITII

®enepanbhblii 3akoH 0T 06.04.2011 rona Ne 63-D3 «O06 31eKTPOHHON MOATIACK»

3. ®enepanpublii 3akoH oT 02.05.2006 Ne 59-D3 «O mopsake paccMOTpeHUsT 0OpaIeHI TpakKaaH
poccuiickoit deaeparum

4. @enepanpubiii 3akoH oT 09.02.2009 Ne §-®3 «O06 obecmeueHun aoctyna K HHPOPMAIMH O
JESTENIbHOCTH TOCYIapPCTBEHHBIX OPraHOB U OPTaHOB MECTHOTO CAMOYIIPABICHUS»

5. Tlpuxaz ®HC Poccun ot 18.11.2009 No MM-7-4/558(@ «PernaMeHT BeeHUsI 1€TOMPOU3BOJICTBA
MOJIb30BATEISIMU CUCTEMBI JJIEKTPOHHOTO JOKYMEHTO000POTa»

6. Ilpukaz ®HC Poccuu ot 21.07.2011 Ne MMB-7-10/459@ «O0 yTBepkaeHUH MOpsiika oOMeHa
JTOKYMEHTaMH, COAepPKAIUMU KOH(UISHITNATEHYIO HHPOPMAITUIO»

7. Tlpukaz Muntpyna Poccun ot 15.06.2020 N 333 «O06 yTBepkaeHHH MpodeccroHAIbHOTO

N

cragaapra "Creuuanuct MO OpraHU3allMOHHOMY U JOKYMEHTAI[MOHHOMY OOeCHe4YeHUIO
YIIPABJICHUS] OpraHU3aAHE»

8. Ilpuka3z ®HC Poccum ot 21.04.2021 Ne EJI-7-24/391(@ «O pabote ¢ HeceKpeTHOM HHpopMaIei,
JIOCTYII K KOTOpOH OrpaHuYeH bhenepabHBIM 3aKOHOJATEIILCTBOM,
a TaKkKe CITy’)KeOHOH uHpopmanuei, OTrpaHUUYEHUE Ha pacnpocTpaHeHHe
KOTOPOH TUKTYETCs CIy*’eOHOH HE0OX0AUMOCTHIO»

9. Mpukaz O®HC Poccum ot 29.12.2022 N EJ-7-10/1289@ «OO6 yrBepxknenun TumoBoi
MHCTPYKLIMU MO JIEJONPOM3BOJACTBY B ympaBieHuun @DenepanbHOl HaIOroBOM CIyX)ObI 1O
cyowrekty Poccuiickoit deneparuu u B MEKpErHOHAIbHON WHCTIEKITNN DenepaibHON HAIOTOBOM
CITY)KOBI»



10. Ilpukaz Muntpyna Poccun ot 27.04.2023 N 4211 «OO6 yTBepkaeHUH TPO(EeCCHOHATBLHOTO
cranjapra "Crnenuanyuct Mo ynpaBJIeHHUIO TOKYMEHTaMU OpraHu3alum)

11. Cucrema »snextporHoro nokymenroobopora MPOHC Poccum (CO/A-UMDPHC). PykoomactBo
moap3oBatens. I'YII THUBI MHC Poccun

12. HaumonaneHsiit cranaapt Poccuiickoit @epepanuu. TOCT P 7.0.97-2016

PABOYAS ITPOI'PAMMA JUCHHUITJINHBI

Hcnoab3oBaHue III/I(l)DOBI)IX HHCTPYMECHTOB M I/IH(l)ODMaIIHOHHbIX TEXHOJIOIHii B IeITEJIbHOCTH
HAJIOT'OBbIX OPraHoB

Beenenune

AKTUBHOE DPa3BUTHE HH()OPMAIMOHHBIX TEXHOJIOTHH, a TAK)KE CYIIECTBEHHbIC HM3MEHEHHs B
HOPMAaTUBHOI 0a3e Nmpu HAJIOrOBOM aJMMHHMCTPUPOBAHUU NPUBEIU K HEOOXOIMMOCTH CHUCTEMHOIO
aHaJIM3a CyLIECTBYIOIEH aBTOMaTU3UPOBAHHOM CUCTEMBI U IIEPEX0/a HA HOBBIN YPOBEHB UCIIOJIB30BAHHUS
ANC «Hanor-3», oTBeyaromield COBpeMEHHbIM TpeOoBaHusaM. M3yyaemas B JaHHOM IUCUUIUIMHE TeMa
paccMaTpuBaeTcs ¢ MO3ULUU 001l U(pPOBOM IKOCUCTEMBI.

3HakoMcTBO C AnekTpoHHbIMU cepBucamMu OHC Poccuun mo3BossieT coTpyAHHUKaM MPUHUMATh
aKTUBHOE Y4acTHE B IIEPEXO/IE Ha IJICKTPOHHOE B3aMMOJEHCTBUE C HAJIOTOIIATEbIINKAMHU.

HeJ’II/I, 3aJa4u U1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B ITIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH.

Heab u3ydyeHUs TaHHOM AMCLUUIUIMHBI COCTOMT B (OPMHPOBAHMM HOBBIX M Pa3BUTUHU paHee
NpUOOPETEHHBIX TPOPECCHOHATBHBIX KOMIETEHIIUI TOCYAAPCTBEHHBIX TPAKIAHCKUX —CIYKAIIHX
HQJIOTOBBIX OPraHOB B YacTH HCIOJIb30BAHUS COBPEMEHHBIX HMH()OPMAIIMOHHBIX TEXHOJOTWH NpU
BBITIOJIHEHUH MTPO(ECCHOHATBHBIX 33124 TI0 AJIEKTPOHHOMY JOKYMEHTOOOOPOTY.

B pamkax 3asBieHHON TeMbl JOJDKHBI OBITh pEeIIeHb! CICAYIOIINE 3a0auu:

1) co3nanue ycnoBuit Juist TpaHchopMaluu yueOHO-T03HABATENbHOMN JESITEbHOCTH CaylaTenei
B IPO(ECCUOHATIBHYIO I€ATEIILHOCTD CITYXKAIllUX HAJIOTOBBIX OPraHOB;

2) [ONOJHEHWE HWMEKIMXCS ©0a30BbIX 3HAHMM TI0 HUCIHOJIb30BAaHUIO  COBPEMEHHBIX
MH(GOPMALIMOHHBIX TEXHOJIOTUH TMPH  BBIMOJIHEHHMM NPOPECCHOHANBHBIX 337ad [0  BEICHMIO
JOKYMEHTO000pOoTA.

IInanupyemsie pe3yjbTaThl 00y4eHHA

[Tporecc n3y4yeHHs TEMBI IUCIUILTAHBI HAIIPABIICH HA Pa3BUTHE CIIEIYIOIINX KOMIIETECHIIHIA:
1. O01ekynbTypHbIE KOMIIETEHIINU:
— CIIOCOOHOCTh W TOTOBHOCTH IOBBICHTH Ka4eCTBO W IPOM3BOAUTEIBHOCTH paboTHl B cdepe
JOKYMEHTO000POTa HAJIOTOBBIX OPraHoOB;
—  CIIOCOOHOCTH CAaMOCTOSTENBHO aHAIM3UPOBATH M3MEHEHUSI HOPMAaTHBHO-3aKOHOJATEeIHHOM 0a3bl.
2. HpO(bGCCI/IOHaJILHLIe KOMIIETEHIIUH:
3HaHWE M WCIOJb30BaHNWE TPO(PECCHOHANBHBIX MPOTPAMMHBIX TPOIYKTOB TP BEICHUH
3JIEKTPOHHOTO JJOKYMEHT0000pOTa;
—  WCIIOJIb30BaHME TUPPOBBIX HHCTPYMEHTOB;
— OpHEHTUPOBaHME B OCOOEHHOCTSIX MPOrPaMMHOT0 0OeCTIeueHMS;
—  HCIIOJIb30BaHME TEKCTOBBIX PEAAKTOPOB ISl CO3aHUS TIHCEM U BEJICHHS JeTIOPON3BOICTBA.

B pesynpTaTe OCBOEHHsI JAHHOM JHUCHMIUIMHBI TOCYIApCTBEHHBIM TPAXKIAHCKUM CIy’Kallui
JOJIKEH

3HamMb.

- ocHOBHbIE npuHIMIEI padoTsl B AUC «Hanor-3»;

- (pyHKIIMOHANTBHYIO YacTh 1eKTpoHHBIX cepBrucoB ®HC Poccuu;



- IpOrpaMMHBbIE TPOAYKTHI IPU BEACHUU 3JIEKTPOHHOTO JOKYMEHTOO0O0POTa,

- OCHOBBI IPUMEHEHUSI HH(POPMALIMOHHBIX TEXHOIOTHIA;

ymemn:

- IPOU3BOIUTH MUHUMAJIbHbIE HACTPOHKU HA CBOEM paboueM MecCTe;

- HCII0JIb30BaTh UHTEpAaKTUBHBIE cepBUCHI U peecTpbl PHC Poccuy;

- OCYIIECTBJIATH ONEPAaTUBHBIN MOUCK HEOOX0AUMON HH(pOpMaLUU 1o 0aze;

- IPUMEHATH TAPAMETPhI TUIIOBOM MHCTPYKLIUU IIPU CO3JaHUU IOKYMEHTOB,

- BU3YaJIM3UPOBATh JaHHBIEC U MPEACTABIIATh UX B BUJE CJIalI0OB IPE3CHTALINN;
61a0emv HAGLIKAMU.

- pabotsl ¢ anekTpoHHbIMU cepBucamu @HC Poccun,

- CO3J]aHMs MPE3EHTALUI U TOATOTOBKH K CAMOCTOSITEIbBHOMY BBICTYIUIEHHUIO;
- 00pabOTKH U MOJTOTOBKU JIOTIOJHUTEIBHON JOKYMEHTAauu, mpuMeHuTeabHo k /0.

2 I/Icn0.111>3013“aﬂne HU(PPOBBIX HMHCTPYMEHTOB M HHGPOPMAIMOHHBIX B
TeXHOJIOTHIi B /1eSITeJIbHOCTH HAJIOTOBBIX OPraHOB
3aHATHA
ABromatusupoBanHas nHpopmannonnas cucrema ®HC Poccun AUC
2.1 Haror-3 kak nudposas 3KocucremMa IpakTuka
Hcnonp3oBanne BHEITHUX HH()OPMAITMOHHBIX CUCTEM U PECYPCOB
2.2 [IpakTuka
Vcnonb30BaHue NPUKIATHBIX OPUCHBIX MPUIOKEHHUH B YCIOBUAX
2.3 UMIIOPTO3aMENEHUS IpakThka
CoBpemeHHbIE (POPMBI U METO/IbI aHAIN3A JAHHBIX
2.4 [IpakTrka
Henanorossle peecTpbl HAJIOTOBOM CITyKOBbI
2.5 Jlexuusa
26 [IpakTuueckast Bu3yanuzauus: ciaiapl, nadorpaduka, Tabaus u TpaxTuia
JOKYMEHTBI
27 [HudpoBsle THCTPYMEHTHI MOBbIIIEHNS () (HEKTUBHOCTH pabOThI TpakTrka

O6mwem 3ansatuit no aucuuminae — 20 yacos (33% oT Bcero 00bemMa IporpaMMal).
PedeparuBHoe onucanue Tem

2.1. ABromaTusupoBanHass uHpopmauuonnas cucreMa ®HC Poccun AUC Hanor-3 kak
nudposas 3KocucTema.

N3y4yeHne OCHOBHBIX IOJOKEHUI HOPMAaTHUBHO-NPABOBBIX aKTOB I10 HampasieHU0 KoHuennus
paboThl HAJIOTOBBIX OPraHOB B COBPEMEHHBIX YCIOBHIX HU(PPOBOIM 3KOHOMUKHU. PaboTa 1o npumMeHeHHIo
MPOrpaMMHBIX KOMIUIEKCOB HaJOTOBBIX opraHoB npu padore ¢ /10 Ha pabouux mMecTax B HAJOTOBBIX
opraHax.

2.2. Ucnioib30BaHMe BHEIIHUX HH(POPMAIIMOHHBIX CHCTEM U PeCypcoB.

W3ydyeHrne OCHOBHBIX METO/0B paboThl ¢ MHTepHET-pecypcaMu B KOHTPOJIbHO-aHAIUTHYECKON
pabote. BpIsgBIeHHEe OpraHM3allid — BBIFOJONPUOOpETaTENss C MOMOILIBIO IMOMCKA JOMOJHUTEIHHON
uH(popMaluK yepe3 BHEUIHHE MH(POPMAIMOHHBIE pecypchl. AHAJINW3 KOHTPAareHTOB MPHU IMPOBEIECHUU
MPEIIPOBEPOYHOT0 aHATN3a COTPYJHUKAMU HAJIOTOBBIX OPraHOB Ha OCHOBE MOJyYEHHBIX JAHHBIX.

2.3. Hcnoab3oBanue NPUKJIATHBIX 0(pHCHBIX NPUIOKeHH I B YCJIOBHUSAX
HMIIOPTO3aMellleHHs.

OcnoBuble nnporpammubie TpoayKTsl [111 "MoitO¢uc". Pa3zsutne HaBBIKOB pabOTHI ¢ MPOTyKTaMU
«MoitOduc Tekcry». IIlpuMeHeHne UHCTPYMEHTOB, UCIOJIB3YEMBIX B pabOTe HAJOTOBBIX OPraHOB IMPH
COOJIIOICHUM UHCTPYKLIUH T10 JI€TOIPOU3BOJICTBY.

2.4. CoBpeMeHHbIe GOPMBI M METO/IbI AHAJIN3A TAHHBIX.



Bo3moxkHOCTH 2nekTpoHHBIX Tadmu MS Excel ans ananutudeckoi paboThl HAIOTOBBIX OPTaHOB!
aBTO3aMOJHEHNE, TMOJCYET MPOMEKYTOUHBIX MTOTOB, KOHCOJMJAIMS JaHHBIX, CO3/JaHHUE CBOJIHBIX
Tabmu1, GopMaTHpOBaHUE TAOIUII.

2.5. HenaJsioroBble peecTpbl HAJIOTOBOM CJIYKOBI.

Ontumuzanusi paboThl C peecTpaMu HaJOroBOH ciryk0bl. DopMupoBaHue, TOPSIOK pabOTH U
MpelOCTaBlIeHUs  CBeAeHM U3  peecTpoB.  OTKpbhITbIE U OOLIEAOCTYNHBIE  CBEJCHUA.
DKCTepPUTOPUATILHOCTH B 00CTYKHBAHUH.

[TpakTHueckue acrekTbl paboThl HAJOTOBOM CIIY>KObI C HEHAIIOTOBBIMH PEECTpaMHu.

2.6. IlpakTHyeckasi BUyaJau3anus: cjaaiapl, nngorpapuka, TadJuIbl U JOKYMEHTHI.

[Ipumenenne mporpamMmmaoro mpoaykra MS PowerPoint mis co3gaHuss BU3yadbHBIX
MPE3eHTAMOHHBIX MaTepuanoB. Co3nanue mnpeseHTanuu ¢ «0». OCHOBHBIE OLIMOKU TPH CO3JaHUU
nyOnnuHbIX nmpeseHTanmii. Uudorpaduka: noHstue, npuMepbl, BAPHAHTHI COCTABICHHUS.

2.7. lln¢ppoBble HHCTPYMEHTHI NOBbIIEHUA 3P PeKTHUBHOCTH PAdOTHI.

[IpuMeHeHre CIPaBOYHO-TIPABOBBIX CUCTEM B Ipoliecce padOThl COTPYIHUKAMU HAJOTOBBIX
opranoB (Koncynbrant mitoc). [IpaBuma paboTel ¢ cucTeMamu. YTPOIICHHBIA MOUCK W HABHTAIUS TI0
CIPaBOYHHUKY.

MeTtoguueckue peKOMEeHIAIAN

B yueOHnoii pabote 6osblioe BHUIMaHUE YACTSIETCS TPUMEHEHHIO COBPEMEHHBIX ()OPM U METO/I0B
o0yuenus. [Ipu npoBeaeHUM JIEKIUH IO BO3MOKHOCTH UCIIOJIb30BaTh MPE3EHTALUU C MOJIKIOYEHUEM K
MyJbTUMEAUMHON TexHuke. B coxepxkanuu oOyueHUsT TNPUOPUTET OTAAETCA MPAKTUYECKOU
HaNpaBICHHOCTH OOY4YEHHs: PAaCCMOTPEHUE NPAKTUYECKUX MPUMEPOB pabOThl C 3JIEKTPOHHBIMU
JOKYMEHTaMH, OAroToBKa Iradiona gokymenta mo 'OCTy, a Takke paccMaTprBaeTcsi BO3MOXKXHOCTH
nepexoja Ha MPOJYKThl OTE€YECTBEHHOI'O IPOM3BOJICTBA B YACTH UMIIOPTO3aMEIIECHUS.

Jlia npoBeneHUs 3aHATHI HMCHOJIb3YIOTCS aKTUBHBIE METOJbl OOYYEHHS, CTUMYIHPYIOLINE
MIO3HABATENbHYIO JEATEIbHOCTh CIIyIIAaTelIe, ONHUpasiCh Ha METOJUYECKHE OCHOBBI IE€JAarOrMuecKoi
TE€XHOJIOTUH «Pa3BUTHE KPUTUYECKOTO MBILLITICHUSD.

TexHoOrnYecKyr0 OCHOBY COCTaBIIsIeT 0a30Bas MOJEIb TPEX CTAaIuil «BBI30B — pean3alus
cMbIciia (OCMBICIIEHHE) — pediiekcust (pa3MBIIITIEHHUE)», KOTOpas MO3BOJIAET IOMOYb CIYIIATENIIM CAMUM
OTIpEeEIIATh LIETU 00YUEeHHMsI, OCYILIECTBIATh aKTUBHBIN MOMCK MH(POPMAIIMN U Pa3MBIIUISATE O TOM, YTO
oHn Yy3Hanu. Ha cragum BbI30Ba (evocation) B CO3HAaHMM ciymateiaed MPOMCXOJUT MPOLecc
aKTyaJu3allid MMEIOLUXCS 3HAHUM M NpeacTaBieHUil o mpenMere u3zydeHus. [lockonbky mpu 3ToM
COYETAIOTCSl MHAMBHIyalbHAas U IpymnioBas (opMbl pabOThl, ydacTHe ciymaTeneil B 00pa3oBaTeIbHOM
IpoLecce akTUBU3UpYeTCs, (popMupyeTcs MOo3HABATENbHbIN HHTEpeC. Pe3ynbTaToM JaHHBIX MPOLIECCOB
SBJISIETCS CAMOCTOSTENILHOE ONpeIelIeHne UMHU LeNN JajbHenIeld yueOHON AeITebHOCTH.

Ha cragum ocwmbicnenust (realization) ciymiaTenb BCTyNaeT B HEMOCPEACTBEHHBIH KOHTAKT C
HOBOH MH(oOpManuei — HocuTeneM HOBbIX uzel. [Ipoucxonut ee cucremaruzanus. Craaus pedriaekcun
(reflection) xapakTepu3yeTcst TeM, 4TO CIYIIATENIN 3aKPETUISIOT HOBBIC 3HAHHS U AKTHBHO ITEPECTPANBAIOT
COOCTBEHHBIE TPEJCTABIECHUS C TEM, YTOObI BKIIOYMTH B HHUX HOBBIE MOHATHA. TakuMm oOpas3om,
MPOUCXOAUT  “IPUCBOCHHE” HOBOTO 3HaHUS W  (POPMHpPOBAHME HA €ro OCHOBE CBOErO
apryMEHTHPOBAHHOTO MPEJCTaBICHUS 00 H3y4yaeMOM OOBbEKTe.

B xome paboTel 1Mo TakoW MOJENM y4allhecs OBJIAJEBAlOT PA3IMYHBIMU CHOCOOAMH
MHTETPUPOBaHUs WH(pOpMalLKH, ydaTcs BbIpabaThiBaTh COOCTBEHHOE MHEHHME Ha OCHOBE OCMBICIECHUS
pPa3IMYHOTO ONBITa, HJEH M MPEICTaBICHUM, CTPOUTh YMO3AKIIOUEHHS] W JIOTUYECKHE Lenu
JI0Ka3aTeNIbCTB, BBIPAKAaTh CBOM MBICIM YETKO, MOHATHO A JIPYI'MX, YBEPEHHO U KOPPEKTHO IIO
OTHOIIECHHUIO K OKPYXKAIOLIIM.

BreaynutopHass camocTosdTenbHas pa0oTa BBIMOJHAETCS — CIyIIATENsIMH 10  3aJlaHHIO
IpernojaBaTesis, Ho 6e3 ero HermocpPeACTBEHHOTO Y4acTusl.

C wmenpro ompeneneHuss KayecTBa YCBOEHHMS MaTepuana IPOBOJUTCS NPOBEpPKAa 3HAHUU
CllyluaTesie ¢ UCIoJIb30BaHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJJaHUi M BOIIPOCOB B BUJIE€ TEKYILErO U
UTOTOBOT'O KOHTPOJIS.



Texymumii KOHTPOJIb OCYIIECTBISICTCS Ha JEKIHMIX B CaMbIX pa3HOOOpasHbIX Gopmax — ormpoca
CIIyHIaTesIeH 1o M3y4E€HHBIM BOIIPOCAM, THAJIOTA C IPENOJAaBaTEIEM BO BpEMsI JIEKIIMMA, TPOMEKYTOUYHOTO
TECTUPOBAHUS, BBIIOJHEHMS CIyIIATEIIMM WMHJIMBUIYaJdbHBIX 3aJaHUl 1O TeMaM H3y4aeMoi
JUCUUIIINHBL.

HpaKTuquRne 3aJlaHuA

3aganue 1.

[TocMOTpeTh U TPOBEPUTH MPABUIHHOCTH CBOMX O0BEKTOB HAIOTOO0JI0KEHUS B MHTEPHET-CEPBUCE
®HC Poccuun «JInunenii kabuner s pusndeckoro ymmay. Kak 3amoiHSIOTCS NaHHBIE, COACpIKalue
CBelleHUs 110 OAHKOBCKUM CYETaM: POCCUHCKUM, 3apyOeKHBIM?

3aganue 2.

IIpoBepuTh OTCYTCTBHE 3aJ0JKEHHOCTH IO yIjaTte Hanoro depe3 umHTepHer-cepsuc @HC Poccun
«JInuHbIi KAOUHET 11 GU3NIECKOTO JTUIIAY.

3aganue 3.

HacTtpouts nmapaMeTpsl CTpaHHUILIBI C UCIOIb30BaHMEM HHCTPYMEHTOB [10 «MoitOduc Teker» cornacHo
THUOBOM MHCTPYKLIMHU 110 AEIIOIPOU3BOICTBY.

Bomnpocsl 111 cCaMOKOHTPOJISA

1. Ha ocnoBe n.3.3. TumoBoil HHCTPYKIHH TO JEIOMPOU3BOJACTBY TMOJArOTOBBTE I1a0JIOH
HCXOJSIIEro MUCbMa B APYTrOM HAJIOTOBBIM OpPraH.

2. C momompro kakod Bkimagku I «MonOduc. TekcT» MOXHO HACTPOUTHh KOMITAKTHBIH BHJI
MaHEJIU UHCTPYMEHTOB?

3. Kakas xnaBumia 3amyckaeT pyKOBOJICTBO MoJb30oBaTens npu ucnosb3oBanuu [T «MoiOduc.
Texer»?

4. Kakue nenanorossie peectpsl Bener ®HC Poccun?

Cnucok JiuTeparypbl

=

HanuonaneHeiit crangapt poccuiickoit ¢penepauuu. FOCT P 7.0.97-2016

2. TIpuxa3z ®HC Poccun ot 29.12.2022 N EJI-7-10/1289@ «O06 ytBepxxaenun Tumnooit
MHCTPYKLUU IO JIEJONPOU3BOJICTBY B ynpaBieHUN DeepaabHON HATOroBOM CIIyKOBI 1O
cyonekTy Poccuiickoit deneparinu 1 B MeXpernoHAIbHON nHCTIeKnU DeiepaibHOM HATOTOBOM
CITYKOBD»

3. KanrepeB Anekceit. MactepctBo npe3eHTanuii: Kak co3aBaTh npe3eHTaluu, KOTOPbIE MOTYT
m3menuth Mup/A.Kanrepes. - M.: SKCMO, 2013. - 336 c.

4. Kapneea, H. M. Hcnonb3oBanue Microsoft Excel B pabore HajoroBblIX OpraHoB: y4eOHO-
Metonudeckoe nocodue / H.M. Kapneesa; coast. H.A. Ilanosa. — H. Hosropoa: IIpuBomxckuit
uH-T noBbIeHus kanudukaun GHC, 2018. — 58 c.

5. CoBpeMeHHble WH(OPMALMOHHBIE TEXHOJOTUM KaK OCHOBA COBEPILIEHCTBOBAHHS HaJOTOBOM
CHCTEMBI: MaTepHaiIbl HayYyHO-TIpakTHyeckoil koHpepenmu (Huxuauit Horopon 22 mas 2018 r).
— H. Hosropox: IlpuBomkckuii un-T nossimenus kpanuduxanuu GHC, 2018. — 246 c.

6. Hanensn, T.5. MHpopMaMOHHbIE TEXHOJOTMHM B HAJOTOBOM aJMUHUCTPUPOBAHMU: Yy4eOHOE
rocooue / T.S. Jlanensu. — M.: IEHAH/I, 2019. — 264 c.

7. LudpoBble TEXHOJOTMM HAJIOTOBOIO aIMHHHMCTPUPOBaHUS: MoOHorpadus/mony pen. HM.A.
Maiibyposa. — M..;IOHUTU-TAHA, 2019. — 263 c.

8. I'punena E.I'. [Iporpammuoe obecnieuenune «MoitOduc Cranaaptablity. «MoitOduc TekcT»:

yaeOHo-MeTonnyeckoe nocodue/ - H. Hosropoa: IIpuBomkckuii HHCTUTYT HOBBIIICHUS

kBanmudukaru @HC Poceun, 2020. - 85 c.



PABOYASA ITPOI'PAMMA JIMCHUIIJIMHBI

Ilcuxosorusi npoeccHnoHAIbLHOM IeATEJIbHOCTH
(HauMeHOBaHNE y4eOHON AUCIUILIIHEI)

BBenenue

HanoroBast mesTenbHOCTh NMPOTEKAaeT B 007acTH OOIIECTBEHHBIX OTHOIICHWH M OTIMYAETCs
pa3HoOOpa3ueM penraeMbIX 3a/1a4 1 0COOCHHOCTBIO TPy/a: HaIpsHKEHHOH MHOTOYacOBOM AEATEIbHOCTHIO
npu aeduumTe BpeMEHH Ha OOJyMBIBaHWE aJIeKBATHBIX NEHCTBUH, paboTON ¢ OOMBIIMMU OOBEMaMH
Oyxranrepckoil WHGOpPMAIMK, HEOOXOAMMOCTBIO OBICTPOTO TMEPEKIIOYEHHs ¢ OJHOM MpoOiIeMbl Ha
ApYyryl0, HECOBNAJECHHEM HHTEPECOB C MapTHEpaMH IO JIEJIOBOMY B3aumMojeHcTBHIO. Pabota
COTPYJHMKOB €  TpaXJaHaMH  CBsi3aHa C  HENOCPEACTBEHHBIM  B3aWMOJCHCTBHEM  C
HAJIOTOIIATEIbIINKAMH, OOpAIIAIONIMMUCS B MHCTICKIIMIO ¢ BOSHUKIIUMHE MpodieMamu. JTo Tpedyer oT
COTPYJHHUKOB TPO(ECCHOHANBHBIX 3HAHUM B 00JACTH IICUXOJIOTHMH. BBICOKHMH YpOBEHb pPa3BHTHUS
MICUXOJIOTHYECKON  KOMITETEHTHOCTH  TO3BOJHMT  COTPYAHHKY OS((EKTUBHO  BBIIOJIHATH  CBOH
(byHKIIMOHATbHBIE 00A3aHHOCTH.

HeJ’II/I, 3aJa4m U1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

Ilenvy w3yuyeHHs JaHHOW NUCIHMIUIMHBI COCTOMT B ()OPMHPOBAHUU HOBBIX W PAa3BUTHH paHEe
MPUOOPETEHHBIX MPO(EeCCHOHATBHBIX KOMITIETSHITUH TOCYIapCTBEHHBIX TPAXKIAHCKHUX CITYXKAIIUX B YACTH
3HaHUI BOIIPOCOB TICHXOJIOTHH POPECCUOHATBHOM JIEATEILHOCTH COTPYTHIUKOB HAJIOTOBBIX OPTaHOB.

B pamkax 3asBJICHHON TEMBI JIOJDKHBI OBITh PEIICHBI CICIYIONINE 3a/1a4H:

1) co3nanue ycinoBwii Uit TpaHcHopManiK yaeOHO-TI03HABATEIIbHOM IESTEIbHOCTH CIIyIIaTeNeH
B IPO(ECCHOHATIBHYIO ICATEIBHOCTD TOCCITY)KAIIUX HAJTOTOBBIX OPTraHOB;

2) pa3BUTHE CIIOCOOHOCTH U TOTOBHOCTM UCIONB30BaTh 3HAHWE METOJIOB U TEOpUH
TICUXOJIOTHYECKON HAYKH B MTPAKTUKE IPO(HECCUOHATLHON e TeIbHOCTH;

3) obOydenue mnpueMaM >(HPEKTUBHOTO B3aUMOJACWUCTBUS B Ipoliecce MpodeccuoHaIbHON
JeSITeTbHOCTH.

IInanupyemsie pe3yjbTaThl 00y4eHHs

B pe3ynbrare OCBOEHUS NaHHOW NPOrpaMMbl TOCYAAPCTBEHHBIM TPaXKAAHCKUM CIyXKallui
JTIOJKEH

3HAMY.

—  OCHOBHBIE MPUHIIUIBI KIIMEHTOIEHTPUYHOTO B3aUMOJICHCTBUS;

— mpuemMbl 2PPEKTUBHON KOMMYHHUKAIUH,

— TEXHOJIOTHH YIpaBJIEHUsI KOHPIUKTAMU;
ymemy:

—  OTCTamBaTh CBOIO IMO3UIINIO, 000CHOBAHHO MPUHUMATD PEIIEHUS i COBEPIIATH ICUCTBUS B TOUHOM
COOTBETCTBHUH C 3aKOHOIATCILCTBOM,;

— TPUMEHSTH TICHXOJIOTHYECKHE 3HaHWS 1 obecreueHus MpoPEecCHOHATBHON CIyKeOHOM
JEeSATEIbHOCTH TOCYJaPCTBEHHBIX IPaXKIAHCKUX CITYKAILIKX;

— 9(pdexkTuBHO B3aUMOJEHCTBOBATh B XOJE CIY)KCOHOW JIEeATETBHOCTH B COOTBETCTBHH C
ATUYECKUMH U TIPABOBBIMHU TPEOOBAHUSIMHU K CITY)KEOHOMY MOBEACHHIO;

— TPUMEHSTh METOJABI TMPO(PIIAKTUKH cTpecca, MPodeCCHOHATHHOTO BBITOPAHHUS W Pa3BUTHS
CTPECCOYCTOMYUBOCTH B MPAKTUKE MPO(ecCHOHANBHON 1eATeIHbHOCTH.
61a0emob HABbIKAMUL.

— paboThl B KOMaHfe, BBICTpAMBAHHUS MEXJIMYHOCTHBIX OTHOIICHUH, pPEIIeHUS MPOOIEMHBIX
BOIIPOCOB, TJIAHUPOBAHUS JIMYHOTO BPEMEHHU,

— 3¢ (heKTUBHOTO B3aMMOJICHCTBHSI, IPEAYIPEKACHUS U Pa3pelIeHUs] KOHPIUKTHBIX CUTYyallUH.



N Bun
3 | Icuxosiorusi npogeccHOHAIbHOM AeTeTbHOCTH .
3aHATHI
31 TpeHUHT pa3BUTHA KOMIICTEHIIUN BHEIIHEW U BHYTPEHHEN
" | KIIMEHTOLEHTPUYHOCTH [TpakTuka
BapuaTruBHas yactb
3.2 | Ilcuxonorus >3pPpeKTUBHBIX KOMMYHHUKALIUN
b YHHKAL [IpakTuka
3.3 | TpenuHroBasi MOATOTOBKA 110 ABJICHUIO KOH(QIMKTaMH
p A ynip b IIpakTuka
3.4 | JImunas 3¢ppeKTUBHOCTH TOCYAAPCTBEHHOTO I'PAXKIAHCKOTO CIIY’KaIIEeTo TpaxTuxa

O06bem 3ansTui mo quciuinae — 8 yacoB (15% oT Bcero ooGbemMa mporpaMma).
PedeparuBHoe onucanue Tem

3.1. TpeHMHr pa3BUTHA KOMIIETEHIMH BHEIIHEH M BHYTPEHHEH KJINEHTOUEHTPUYHOCTH.

Kommnerennust 3¢ hekTuBHON KIMEHTOOpUEHTHpOoBaHHOCTH. OOydeHHne mprueMaM YCTaHOBJICHUS
KOHTaKTa C HaJOroIareabuIMKoM. [Ipuemsl CHATHA NCHUXO3MOLMOHAIBHOIO HampspkeHus. PasButue
HaBBIKOB 3(eKTHBHOTO MpHreMa, 00paboTKu U nepenadn HH(pOpMauu B Mpolecce KOMMYHHUKAIIWU.
OsnageHue HaBbIKaMH 3¢ ¢deKTuBHOro ciymanus. HaBblku monydeHus U nepenadu oOpaTHOW CBS3H.
Pa3BuTHe HaBBIKOB apryMEHTAllMU U KOHTpapryMeHTaluuu. Bonpocs!l HajmoromiaTenbluka 1 OTBETHl Ha
HuX. OsnageHue 3((EKTUBHBIMU CTpATETUSIMM  KIMEHTOOPUEHTHUPOBAHHOIO IOBEACHUS IPHU
B3aUMO/ICVICTBUH.

3.2. Ilcuxosorust 3ppeKTHBHBIX KOMMYHUKAILUIH.

[TonsstTue pemoBoro oOmeHus. [lcuxonmormueckue mpHeMbl BIHAHHA Ha coOeceqHUKA.
[IecuxotexHonorun yoexaaromiero Bozaeicteus. OtpaboTka npaBui yoexxaeHus. Buasl MaHUIysIsIMMA.
[Ipuembl nmpoTHBOAEHCTBHUS MaHUNYISUUAM. TexHMkH ciymanus. [loaydeHue oOpaTHOM CBSI3U OT
cobecenuuka. Onenka 3¢(h)eKTHBHOCTH KOMMYHHUKALIUH.

3.3. TpennHroBasi NOAroTOBKA 10 YNPABJEeHUIO KOHPIUKTAMU.

TexHonOrMM ynpasieHUs KOH(PIUKTAMH Ha TOCYJapCTBEHHOM IpakJaHCKON ciayxOe. AHaIN3 U
MIPOrHO3MPOBAHUE TIOBEJIEHUS HAJIOTOIUIaTeNbIIMKOB. OBNaZieHne HaBbIKaMU 3(h(PEKTUBHOTO MOBEACHUS
B KOH(IMKTHONH cuTyauuu. B3aumopelcTBue ¢ KOH(DIUKTHBIMH JHYHOCTSAMH. Pa3BUTHE HaBBIKOB
pazpelieHus: KOHQIUKTHBIX CUTYalui.

3.4. JIuunasi 3 PeKTHBHOCTH roCy1apCTBEHHOI0 I'PAKIAHCKOIO CJIYKALIero.

@®opMuUpOBaHHE M pPa3BUTUE KIIOYEBBIX KOMIIETEHIMI COTPYIHUKOB HAJIOTOBBIX OPIaHOB.
Co3naHne MHIMBUAYAIBHOW TOPOXKHOM KapThl pa3BUTHSA. [ OTOBHOCTh K M3MEHEHHUSM, (OPMHUPOBAHUE
yMeHHsl paboTel B KoManze. [IpakTudeckue acnekTbl pabOThl B KOJUIEKTUBE (HABBIKH, CJIOXKHOCTH,
MOTHUBALIHS | T.1.)

[MpakTnyeckue 3a1aHusA

3ananme 1.

Ha nuyHbIi pueM B HAJIOTOBYIO MHCHIEKLIHIO IPHILIET arpeCCUBHO HACTPOECHHBIM HAJIOTOILIATEIBIINK.
Ha mnpemioxenue cOTpyAHMKAa MHCIEKLHMH IIPUCECTb, OH OTBETUJI OTKa3OM U OCTAJICS CTOATH,
BO3BBIIIASACH HAJl HUM. [IpaBUIbHBIE NIEUCTBUS COTPYAHUKA B JAHHON CUTYAILIMH:

1. BCTaTh U pa3roBapuBaTh C HUM Ha OJIHOM YPOBHE;

2. MOBTOPSITH MPE/IJIOKEHNUE TPUCECTH, TTIOKA HE COTIIACHUTCS;

3. nonsiTarbes ycrnokouts: «He Bonnylitecs! He kpuuunre!»

4, MyCTh CTOUT, a BBl OyeTe cuaeTh 3a CTOJIOM, TIPOI0JKAsT Pa3rOBOP C HUM.
3aganmue 2.

Boznukna kondaukTHas cuTyanus Mexxay Bamu u kosieroi nz-3a Bamieit ommOku. Bamm geiictBust



. «M13BuHUTE, ceryac BCE UCITPABIIIO»

. «<HukTO He 3acTpaxoBaH OT OIMMOOK!»

. «BBI 94TO camu HUKOTa HE OMUOAITHUCH? ! »
. «51 Hu ipu yeM, 310 cOOIl MporpamMmbI»

AW N —

3aganue 3.
Ecnu xomera Haunnaet ¢ Bamu cioputs, 6omee 3¢ dexTuBHOM OyaeT dpasa
1. «BpI ommbaereck, Ha caMOM Jiesie BCE 0OCTOUT HE TaK»
2. «He HY>XHO cO MHOIi CIIOPUTH, 51 B 3TOM pazOUparoCh JTy4IIe)»
3. «BpI 3Haere, y MeHs apyrast uH(OpMaIHs, HO BO3MOXKHO s ommnbarock. JlaBaiire myde
BMECTE MPOBEPUM (DaKTH»
4. «Y CIIOKOWTECH, HE HY?’KHO HEPBHUYATH)
3ananue 4.

[Ipy B3aUMOJEHCTBUM C TApTHEPOM MO OOMICHWIO, JUIsi MOHMMAHHS CMBICTIA €T0 BBICKA3bIBAHUH,
3¢ PEKTUBHBIM TPUEMOM CITYIIIAHUS SBIISICTCS:

1. nepedpazupoBaHue ¢ pacmu@POBKOI CMBICIIA COOOIICHUS;
2. COYYBCTBHE U CONIEPEIKUBAHUE EMY;
3. WTHOPUPOBAHUE €0 BBICKA3bIBAaHUN;
4. MOJTYAJIMBOE CIyIIAaHUE U KUBAaHHUE TOJIOBOU
3ananue 5.

3anumute 5 «ThI-BBHICKA3bIBAHUI» MO pe3ysibTaTaM CaMOHAOIOJCHUS U HAOMIOEHUS 3a KOJUIETaMH.
[Tpoananu3upyiiTe MOCIEACTBHSI MX UCIIOJIB30BaHUS (KaKue YyBCTBAa OHU BEHI3BIBAIOT). [lepedpasupyiite
uX B «S1-BbICKa3bIBaHUS» B COOTBETCTBUU C MpaBHIIaMU UX (GOpMyIupoBaHus. Pe3yiapTaTel mpeacTaBbTe
B BHJIC TaOJIUIIBI.

o TrI-BhICKa3bIBAHUE TlocnencTBus SI-BrIcKa3pIBaHE

gl |wNk|Z

3aganume 6. Ilpoxymaiite M Hamummre S5 MepoONpUATUH HA YPOBHE OT/AeIa/MHCHEKIUH,
HaMpaBJICHHBIX Ha MPO(PUIAKTHKY NPOPECCHOHATIBHOTO CTPecca COTPYIHUKOB. YKaKUTE 11eIb KaX0r0
MEPOIPHUSTHS.

Meroanyeckue peKoOMeH aAUNHU

B yue6Hoii paboTe 00JblII0€ BHUMaHUE HEOOXOAUMO YIENIATh IPUMEHEHUIO COBPEMEHHBIX (POPM
U MeToJI0B 0OydeHus. B conepxannu o0yuyeHHs MPUOPUTET OTJIACTCA MPAKTUYECKOH HAINpaBICHHOCTU
oOydJeHwUs.

JUis mpoBelEeHUs 3aHATHH HCIOJB3YIOTCS AKTUBHBIE METObl OOy4YeHHs, CTUMYIHUPYIOLIHe
MO3HABATEBHYIO JIESITeILHOCTh CITyIIATeNel, OMupasch Ha METOAMYECKHE OCHOBBI ITE€arOrHYeCcKOi
TEXHOJIOTUH «Pa3BUTHE KPUTHUECKOTO MBILIUICHUS.

TexXHOJIOTHYEeCKYI0 OCHOBY COCTaBJISIET 0a3oBasi MOJENb TPEX CTaJWH «BBI3OB — pealTu3aIius
cMbIciia (OCMBICIIeHHE) — pediekcust (pa3MbIIIIIEHHE)», KOTOpasi MO3BOJIAET IOMOYb CIYIIATENISIM CAMUM
OTIpENIeNIATh LIeJIH 00y4YeHUs, OCYIIECTBISATh aKTUBHBIN MOUCK MH(DOPMAIIUK U Pa3MBIIUIATh O TOM, YTO
oHM Yy3Haiu. Ha cragum BbI30Ba (evocation) B CO3HAaHUHW CIIyIIATENeH MPOUCXOIUT TIPOIECC
aKTyalIM3allid UMEIOIUXCs 3HAaHUM M IpecTaBiIeHUd o mpenmere uizydeHus. [1ockoiabKy mpH 3ToM
COYETAIOTCSl UHAUBUYyalbHas U TPYIIoBas GopMbl pabOThI, y4acTue ciymiaTesneid B 00pa3oBaTeIbHOM
nporecce aKTUBU3UPYETCs, (POPMHUPYETCs MO3HABATEIbHBINA UHTEpeC. Pe3ynbTaToM JaHHBIX MPOLIECCOB
ABJISICTCSA CaMOCTOSATEJIBHOE ONpE/IeTIeHne MU LIeNN JaibHeNIeld yueOHON AeATeNbHOCTH.

Ha cramum ocmbicnenus (realization) ciymiaresnb BCTYNAaeT B HEMOCPEACTBEHHBIH KOHTAKT C
HOBOH MH(pOpMaINMe — HoCUTelIeM HOBBIX uiael. [Iponcxonut ee cucremaruzarus. Ctaaus pedaekcun



(reflection) xapakTepu3yeTcs TeM, UTO CITYIIATEITN 3aKPETIISIOT HOBBIC 3HAHHS M aKTUBHO TIEPECTPANBAIOT
COOCTBEHHBIE TPEJCTABICHUS C TEM, YTOObI BKIIIOUUTH B HUX HOBBIE NOHATHA. Takum o0pazom,
MPOUCXOTUT  “TIPUCBOCHHWE” HOBOTO 3HAaHUS W (OPMUPOBAHHME HA €ro OCHOBE CBOETO
apryMeHTHPOBAHHOT'O MPEJCTaBIIeHUs 00 U3y4aeMOM OOBEKTE.

B xome paboTel MO TakoM MOJENM Yydallecs OBJAJEBAIOT pa3IMYHBIMH  CIOCOOaMU
MHTETpUPOBaHUs MHPOpPMAIMK, ydaTcsl BbIpaOaThiBaTh COOCTBEHHOE MHEHUE HAa OCHOBE OCMBICICHHS
pas3jinuHoro OIibITa, I/IIICf/’I u HpeHCTaBHeHHﬁ, CTPOUTH YMO3AKIIFOYCHUA W JIOTMYCCKHE LCIIN
JI0Ka3aTeNIbCTB, BBIPAKATh CBOM MBICIM YETKO, MOHATHO Ui JAPYTUX, YBEPEHHO U KOPPEKTHO IO
OTHOIIEHUIO K OKPYXKAIOIIHM.

C uenbio ompezeneHUss KayecTBa YCBOEHHUS MaTepuana IPOBOJUTCS MPOBEpPKa 3HAHUU
CIIyIIaTeNIe C UCIOIb30BAHUEM COBOKYMHOCTH KOHTPOJBHBIX 33JJaHUi M BOIIPOCOB B BHUJIE TEKYIIETO U
UTOTOBOT'O KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS B CAMBIX pa3HOOOpa3HBIX (hopMax — Ompoca ciayuiaTenen mo
M3Y4YEHHBIM BOIIPOCAM, TUAJIOra ¢ MPenojaBaTesieM BO BpeMsl 3aHATUH, IPOMEXKYTOUHOTO TECTUPOBAHUS,
BBIITOJIHCHHA CJIYIOATCIAMU MHAUWBHUAYAJIbHBIX BaIIaHI/H\/JI II0 TCMaM I/I3yqaeM0ﬁ JUCHUITIIINHBI.
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OPTAHU3AIIMOHHO-IEJAT'OI'MYECKUE YCJIOBUA

[ToBbimenne KBanupUKalUy rOCyAapCTBEHHBIX IPAKIAHCKUX CITYKAIIUX OCYIIECTBISIETCS ITyTEM
HETOCPEJCTBEHHOr0 OOIICHUS CIyIIaTeNs ¢ MpenojaBareieM B 04Hoi popme. B conepkannu oOyueHus
MPUOPUTET OTJIAETCS MPAKTUYECKOI HAIPaBICHHOCTH O0YUYEeHHUS.

[Tpu mpoBeeHUN 3aHATHI 0053aTEIHLHO YUUTHIBACTCS PACIPEICIICHIE BPEMEHU Ha JICKIIMOHHBIN
MaTepuad U BBIOJIHEHUE TMPAKTUYECKUX 3aHATUH B COOTBETCTBUM C YTBEP)KICHHBIM Y4eOHO-
TEMaTUYeCKNM IuTaHOM. llpakTudeckue 3ajaHusl TMPEANoyiaraloT pazdop CIOPHBIX U MPOOIEMHBIX
CUTYaIui U3 MPAKTUYECKON pabOThI, CAMOCTOSTEILHOE PEIICHHE TPAKTHUECKUN 3aJaHUH CITyIIaTeIsIMU.

Ha nexumoHHBIX 3aHATHUSX H3JIaratoTcsl Haubosiee BayKHBIE U CIIOKHBIE BOIIPOCHI, SIBIISIFOIIMECS
TEOPETUYECKOM OCHOBOW HOPMATHUBHBIX TOKYMEHTOB M MPAKTUYECKUX AeUCTBUN. YacTh JEKIMI MOXKET
u3Jaratbcs NpoOJEMHBIM METOJOM C MPHUBJICYEHUEM CiylIaTenedl uisi peleHus chopMyIMpoBaHHBIX
npenojaBaTesneM npoodem.

Ha npaxTuueckue 3aHATHS BBIHOCSITCS BOIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YpPOBHE
HABBIKOB M yMeHU#. [Ipu mpoBeeHHM MPaKTUYECKUX 3aHATUNA HEOOXOJUMO OTpadaThiBaTh 3aJaHUS,
YYHUTHIBAIOIINE CHENU(PHUKY BBIMOJHAEMBIX (DYHKIIMOHAIBHBIX OOS3aHHOCTEH CIIyIIATEISIMU KYpPCOB IO
cBOEeMY MpodeccuoHaIbHOMY MpeHA3HAYCHHIO, B TOM YHCIIE IPeAyCMaTpUBaTh 3aJaHUS C TPOBEICHHEM
JIEJIOBBIX UT'P (MM30/0B) U CO3/IaHUEM CUTYAILMi, MOJAETUPYIOLINX TUIIOBbIE HAPYILIEHUS.

B mpornecce npaktuueckoro ooydeHusi 0coboe BHUMaHHE ClIeAyeT YAENsATh (OPMUPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jl1is mpoBeZieHHs IPaAKTUYECKUX 3aHATUIN JTOJKHBI UCTIONB30BaThCS METOAMYECKHUE Pa3pabdOTKH,
MO3BOJISIIONINE WHANBUAYAIM3UPOBATh 3aJaHusl 00y4aeMbIM B 3aBHCHUMOCTH OT HMX JOJKHOCTHBIX
kareropuil. Takue 3amaHuss NPEACTaBISIIOT COO0OW MpPOOJIEMHbIE CHUTyallMOHHBIE BapUaHTBHI,
pasnuyarommecs MOJEISIMH  HMH(QOPMAIIMOHHBIX CHCTeM, U Ha0OpOM KOHKPETHBIX JeHCTBHIA,
CYUIECTBEHHBIX JJIsl OINpENeNEHHBIX KaTeropuid oOydaeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIIILY.

B xoxe camocTodTenbHOM palOOThl ciymiarenu Oojiee JI€TalbHO pPacCMaTpPHUBAIOT BOIPOCHI,
M3y4aeMbl€ B XOJ€ JICKIIMOHHBIX 3aHSTHUM, FOTOBITCS K 3aHSATHSAM M 3aKpPEIUISIOT YMEHUS U HaBBIKH,
MOJIy4YEHHBIE MPU 0TPaOOTKE HA MPAKTUUECKUX 3aHATUSIX. B X0/1e caMocToATenbHOM padoThI CIIyIIaTe s IM
MIPEIOCTABIISACTCS BO3MOXKHOCTh MOJIH30BAaHUS MHTEPHET pecypcamMy y4eOHOTO 3aBEACHUSI, HA KOTOPBIX
pa3MelieHbl 3JIEKTPOHHBIE YYEOHUKH, TPOOHBIE TECTHI, @ TAKXKE MOIy4aTh KOHCYJIbTAI[MOHHbIE YCIYTH OT
npenoaBaTesiedl UHCTUTYTA.

VYyeOnass 6aza MHcTUTyTa OCHalleHa COBPEMEHHBIMH TEXHUYECKHMMM CpEICTBAMHU  JUIS
obecrnieueHus y4deOHOro mporiecca. JIeKnuu W MpaKTUYECKUE 3aHATHsI MPOBOASTCS B ayJUTOPHUSX,
OCHAIIEHHBIX KOMIIBIOTEPOM, MYJIbTUMEAUNHBIM MPOEKTOPOM, SKPAaHOM U JOCKOH.

KommberoTepHbie Kiacchl 00OpYIOBAaHBI aBTOMATU3UPOBAHHBIMH pAOOYMMH MECTaMHu IS
MPOBEACHUS 3aHATUN MO Y4YeOHBIM AWCIUIUIMHAM W3 pacdyéra OJHO pabouee MeCTO Ha OJHOTO
oOyuJarolerocs mpy MpOBEICHUH 3aHATHI B TaHHBIX KJIaccax.

®opmupoBaHue NpodecCHOHATbHBIX KOMIIETEHIIUN 00eCceunBaeTcs IMUPOKUM HCII0Ib30BaHHEM
B y4eOHOM TMPOIIECCE AKTUBHBIX M HMHTEPAKTUBHBIX ()OPM MPOBEIACHHS 3aHATUN (KOMITBIOTEPHBIX
CUMYJISILIUH, JeOBBIX Urp, pa300pa KOHKPETHBIX CUTYallMil) B COUETaHUU C BHEAYIUTOPHOU paboToi ¢
1eTbi0 (POPMUPOBAHUS U Pa3BUTHS MPOPECCUOHATBHBIX HABBIKOB 00yUYaAIOITUXCS.

Peanmaum{ IporpaMmaI oOecrieunBaeTcs KaK ITaTHBIMHU npenoaaBaTCIAMU
CTMELUANN3UPOBAHHBIX Kadenp AkxaieMuu, Tak W PYKOBOSAIIMMH M HAayYHO-TIEAArOrMYECKUMHU
paboTHHKaMHU OpraHu3aIuii u BEIYILIUX BVY3os, MPUBJIEKAEMbIMHU

K peaJln3aliy IporpaMMbl Ha YCIOBUAX IPAKJaHCKO-IIPAaBOBOIO JOTOBOpa (KOHTPAKTA).



[Iporpamma noBbIICHUS KBATU(UKAILINH IPETYCMAaTPUBAET IPOBEACHUE 3aHATHI B COOTBETCTBUHI
C IEJNEBBIMH YCTaHOBKAMH HPOTPAaMMBI, KOTOpble 0OecreunBaloT TpeOyeMblil YPOBEHb YCBOCHUS
yueOHOro MaTepuana. 3HaHUS MPUOOPETAIOTCS B OCHOBHOM IPOBENEHHEM JIEKIUH, MPAaKTHYECKUX
3aHATHH W CAaMOCTOSATENBHOM pabOThl. YMEHHS W HAaBBIKM JIOCTHTAIOTCS IPOBEICHHEM psja
B3aMMOCBSI3aHHBIX IPAKTUYECKUX 3aHATHUH, I€TOBBIX M POJIEBBIX UTP, pa300POM KOHKPETHBIX CUTYAIHi,
TPEHUHTOB H JIp.

Hnst obecrieuenust y4eOHOM, y4eOHO-METOAMYECKOW, HAYYHOW, CIPABOYHOW JIMTEPaTypoil,
JOCTyNa K COBPEMEHHBIM Npo(ecCHOHATbHBIM 0a3aM JaHHBIX, CIIPABOYHO-TIPABOBBIM CHCTEMaM H K
rino0anbHOM ceTn Akanemun, numeercsa onbanoreka. Kaxmaomy oOyuaromemMycs odecrieunBaeTcs JOCTYII
K OnbianoredHoMy (OHIY, YKOMIUIEKTOBAHHOMY IE€YATHBIMU U 3JICKTPOHHBIMHU HM3JaHUSMU OCHOBHOMW
yueOHOH TUTepaTypsl, H3aHHBIMU 32 nociennue 10 set, u3 pacuéra He MeHee OHOTO SK3eMILIsIpa Ha 4-
5 00yyaromuxcs.

®OPMbBI ATTECTALIUN

OueHka KauecTBa OCBOCHHS OpOrpaMmbl BKJIIOYACT BXOJTHOIA, TEKYILHHA
W/WIIM TIPOMEXYTOUYHBIN KOHTPOJIH, & TAKXKE UTOTOBYIO aTTECTALUIO 00yYarOIINXCAL.

BxomHOiT  KOHTpPOJB  JODKEH  OXBAaThiBaTh  BCEX  OOy4YalOIIMXCSs W MPOBOAUTHCS
B (popme TecTrpOBaHMs B NEPBbIN JeHb 00yueHUs. LIenbio BXOAHOTO KOHTPOJIS SIBIISICTCS OTPEISIICHHE
YPOBHS 3HAHUH O00YYAFOLIMXCS [JIsl KOPPEKTUPOBKU M aJalTallK y4eOHOTOo mpoLecca 1Mol KOHKPETHbIC
noTPeOHOCTH 00YJAOIIHXCSI.

Texymuii KOHTPOJIb W/WIIM TMPOMEXKYTOUYHAs AaTTECTAllUsl MPOBOAUTCS B COOTBETCTBHH C
[TonoxeHnneM, yTBEpKICHHBIM PEKTOPOM AKaJEMUU.

[Mopsinok HPOBE/ICHHS UTOTOBOM aTTeCTaLNH Ompe/ielicH [TonoxeHnem
00 UTOTOBOM aTTECTAllNH, YTBEPKIEHHBIM PEKTOPOM AKaJIeMUH.

OIEHOYHBIE MATEPHAJIBI
IlepeyeHb BONPOCOB, BHIHOCHUMBIX HA 3K3aMeEH

Ha yem ocHOBaH NpUHLIKI 3JIEKTPOHHOTO IOKyMEHTO00O0pOoTa?

Yro aBnsercs «eauHuneit naopmaruny B CO?

Kakum nokymMeHTOM orpesiesieHa KOHIIETLUS AIEKTPOHHOIO JOKYMEeHToo0opoTa?

OcHOBHBIE MPUHIIUIIBI 3AIIUTH HHOOPMALIUH.

Meccenmxkepsl, HCTIONIb3yEMbIE COTPYAHUKAMU HAJIOTOBBIX OpPraHOB B pabodeM Ipolecce.

Omneparop cucTeMbl MEXBELOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJIEHCTBUS.

Uro sBisieTcst 6a30BBIMH CBOMCTBAMU 0€30MaCHOCTH HHGOPMAITHH?

Kakoii HOpMaTuUBHBIA JOKYMEHT IMpEAOCTABISAET IMepeueHb CBEACHUN KOH(PHIECHIMAIBLHOTO

xapakrtepa PO?

9. Tlo kakuM ypoBHSM pazjieneHsl Bonpockl B nuHTepHeT-cepruce PHC Poccun «HacTo 3a1aBaemble
BOITPOCHI»?

10. K kakoif kareropuu WHGOpMAIMU OTHOCHUTCSA aapecHas WHGOpMalus, cojepikamiascs Ha
Nurepuer-caitte ®HC Poccun B cepBrce «DenepanbHoil HHPOPMAITMOHHON apeCcHON CUCTEME
(DUAC)»?

11. AWC Hamnor-3. Kakue cerMeHTHI BXoAT B cocTaB DenepanbHoro xpanwmiia gaHHbex (OX]1)?

N~ wWNE

IIpuMepsI TECTOBBLIX BONIPOCOB

1. Yo sBusiercs «enuuuiei uapopmanum» B CO1?

a. JlokymeHT
b. ®aiin

c. Ilpukas

d. Ilucemo



2. CrnpaBOYHO-TIPABOBBIE CHCTEMBI — 3TO
a. 0aza JaHHBIX, COJEPXKANIMX TEKCThI YKA30B, ITIOCTAHOBJICHUH W pPEHICHUI
rOCY/IapCTBEHHBIX OPTAHOB, MOIKPETICHHBIC HOPMAaTUBHBIMH JJOKYMEHTAMU
b. undpopmanmonnas 6a3a qaHHBIX
C. WHTErpupoBaHHAs 0asza JaHHBIX
d. omeparmonHas 6a3a JaHHBIX

3. T «MoiOducy. 3amyck pyKOBOICTBA MMOJIb30BaTENs BEI3BIBACTCS KIIABHIIICH

a. F1
b. F5
c. F10
d F4

4. AUC Hanor-3. Kakue U3 mepevnclIeHHbIX CETMEHTOB BXOJAT B coctaB denepaibHOTO
xpanwimia qaHueix (OXJI)?
a. TpaH3akIMOHHBIN U AHATUTUYECKUM CETMEHTBI
b. HudopmannoHHO-aHATUTHYESCKUANA CETMEHT
c. OO0ecneunBaroIIii CETMEHT
d. TlomcucTeMbl HAIOTOBOTO AAMUHUCTPUPOBAHHS

JlumaMm, yCHemrHo OCBOMBIIHMM JIOTIOIHUTENEHYIO MPO(EeCCHOHAIBHYIO MPOTPaMMy MOBBIIICHHUS
KBAUTU(HKAIMA M TPOIICAINIAM HTOTOBYIO ATTECTAlMIO, BBIIACTCS YIAOCTOBEPEHHE O MOBBIIICHHH
KBaJIM(HUKAIIMK yCTAaHOBJICHHOTO 00pasia.

Ko
ITpopekTop no yueOHOI paboTe Uu“wu/ N.B. KoxanoBa
l
I



		2025-03-27T08:51:43+0000




