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BBEJAEHUE

JlononHuTenbHas MpodeccHuoHalbHas MporpamMma MoBbIeHus kBanudukamun «Kype
Moyioforo corpynHuka. Hajor wa npuObsuie opranusanuii. KamepanbHas mnpoBepka
pean3yeTcsi B COOTBETCTBUU CO CIAEAYIOIMMU HOPMATUBHO-IIPABOBBIMU aKTaMU:

— ®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-D3 (¢ u3m. u nom.) «O6 oOpa3oBaHUM B
Poccuiickoit denepanuny;

— ®enepanbHbiM  3akoHOM oT 27.07.2004 Ne 79-®3 (¢ w3m. um jgom.) «O
roCcyJapCTBEHHOM rpaxaaHcKol ciyxoe Poccuiickoit @enepanuny;

— Vkazom Ilpesuaenta PO ot 21.02.2019 Ne 68 «O mpodeccroHaTbHOM pa3BUTHH
rOCYIApCTBEHHBIX TPAXKIAHCKUX cayKaiux Poccuiickonn @enepauuny;

— Ilpukazom MunoOpHayku Poccum ot 01.07.2013 Ne 499 (¢ wsm. m mom.) «OO6
yrBepkaeHnn llopsiika opraHu3alMyd M OCYHIECTBICHHS OOpa3oBaTEIbHON MESATEIBLHOCTH IO
JOTIOTHUTEIBLHBIM TPO(ECCHOHATIBHBIM ITPOTrPaMMaM;

— IlocranoBnenuem IlpaBurensctBa P® ot 11.10.2023 Ne 1678 «OO0 yTBep)aeHUU
[TpaBus mpUMEHEHUs OpraHU3alUSIMH, OCYIIECTBISIONIMMHE 00pa30BaTEbHYIO AESITEIbHOCTbD,
AIIEKTPOHHOTO OOYYEHUSs, JUCTAHIIMOHHBIX OO0Pa30BaTENbHBIX TEXHOJIOTHH MpH pealnu3anuu
00pa3oBaTeNbHBIX TPOrpaMM»;

— Hanorossim kogexkcom PO.

[TIporpamma «Kypc wmomomoro cotpynHuka. Hamor Ha mnpuObUib  OpraHu3aiuil.
KamepanbHas mpoBepka» peann3yeTcsl B IEJIIX COBEPIICHCTBOBAHKE U (WJIM) TIOJYYCHHUS] HOBOM
KOMIETEHIIMH, HEOOXOIUMON i1 MpOo(hecCHOHATBHONM JesTeNbHOCTH, C YY€TOM H3MEHEHHUI B
3aKOHOJATENbCTBE, HOPMAaTUBHBIX aKTaX M MpOrpaMMHOM oOecnedeHuH, ucrosibzyeMom B @HC
Poccun, u (wnu) moBbIIeHHE NPOGECCHOHATBHOTO YPOBHS B paMKaX HMMeEoIencs
KBaJIM(UKALMY 110 BOIIPOCAM aJIMUHUCTPUPOBAHUS HAJIOTa Ha MPUOBLIb.

B pamMkax 3asBi€eHHON IPOrpaMMBbl JOJKHBI OBITH PEIIEHbI CIEAYIOIINE 3a0ayu.

1. O3HakoMHUTH chymaTesed C HOBAaUSAMHU  3aKOHOJATEJIBHOTO  PEryJIMpOBaHUS
JEATETbHOCTH TOCYJAapPCTBEHHBIX TPAXKIAHCKUX CIIYXKAl[UX HAJIOTOBBIX OPraHoB B YacTH
HAJIOTOBOT'O a/IMUHHUCTPUPOBAHUS M HAJIOTOBOT'O KOHTPOJISI HAJIora Ha MPUObUIL OpraHu3alui.

2. N3yunTh OCHOBHBIE MOJIOKEHUSI HAJOTOBOT'O IMPaBa, a TaKXkKe aKTyaJbHbIC U3MEHEHUS
3aKOHOJATEIbCTRA.

3. M3yunTh OCHOBBI HCHOJb30BAHUS COBPEMEHHBIX HMH(OPMAIIMOHHBIX TEXHOJIOTUH B
JeSITEIbHOCTH HAJIOTOBBIX OPTaHOB.

4. N3yunTh OCOOEHHOCTH NICUXOJOTHYECKOT0 00ECIIeYeHNs B HAJIOTOBBIX OpraHax.

B pesynbrare ocBO€HUsI 1TaHHOM MpOTrpaMMbl FOCYIapCTBEHHBIE MPAYKIAHCKUE CITYKAIUe
uHcnekuuit u ynpasinenuit ®HC Poccun nonyyar oOHOBJIEHHE 3HAHUM M COBEPIIEHCTBOBAHUE
HABBIKOB pEILIEHHUS IOCTABJICHHBIX 3aJady 110 OCHOBHBIM HAINpAaBICHUSIM JIE€ATEIbHOCTH U
KOMIIETEHIIUSIM C YYETOM H3MEHEHMH B 3aKOHOJATENbCTBE, HOPMATUBHBIX AaKTax U
nporpaMMHOM obOecrieueHuu, wucnonbsyeMom B @DHC Poccum, mo BompocaM HaJOrOBOTO
aIMHUHUCTPUPOBAHUS HAJIOTa Ha MPUOBUIH U HAJOTOBOTO KOHTPOIIS B JACATEILHOCTH HAJIOTOBBIX
OpraHoB.

IIVIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA

locynapcTBeHHbIE Tpa)XIaHCKWE CIyXallue, TMpouienmme oOydeHne M0 TaHHON
porpaMme, JT0JKHbBI 00J1a/1aTh CISAYIOIIUMU KOMIEeTeHIIUSIMH .

Yuueepcanvrvie

- Cucmemnoe u Kpumuyeckoe mviuiienue. IIOUCK, KPUTHYECKUN aHaIM3 M CHUHTE3
UHOpPMAIINH, TPIMEHEHHE CUCTEMHOTO TTOIX0/1a JJIsl PEHICHHUs TIOCTaBICHHBIX 3a/1a4.

- Kommynuxayus. JIenoBast KOMMYHUKaIUs B YCTHOM U TUCbMEHHOU (opMax.

- Oxonomuueckas kynbmypa. IlpuHsATHE OOOCHOBAaHHBIX KOHOMHYECKHUX peEIICHUH B
Pa3INYHBIX 00JIACTAX HAJIOTOBOT'O aIMUHUCTPUPOBAHUS.




Oobwenpodgheccuonanvrvie

- Cobnronenne HopM 3akoHozarenbeTBa Poccuiickoit denepanun.

- Ocy1ecTBIeHnEe KOHTPOIbHO-HAI30PHBIX (DYHKITHIA.

- AHaiM3 W TpPUMEHEHHWE HOPM TMpaBa B MPO(ECCHOHATBLHOW JAEATEIbHOCTH,
UCIIOJIb30BaHUE MIPABONIPUMEHHUTEIILHOMN MTPAKTUKY.

- HUcnonwp3zoBanne B NpoQEecCHOHANBHON  IEATETBHOCTH  MH(OPMAIIMOHHO-
KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.

IIpogeccuonanvivie

- Hcnonp3oBanme mpaBOBBIX 3HaHMW B chepe NPUMEHEHHS  HaJOTOBOTO
3aKOHOJIATENBCTBA MIPH AJIMUHUCTPUPOBAHUN HAJIOTa HA MPUOBUIb OPTaHU3aAIHH .

- BuyrpropranusannoHHble 1 MEXBEJOMCTBEHHBIC KOMMYHHKAIIUH.

- Mcnonp3oBanne COBpEeMEHHBIX HH(OPMAIIMOHHBIX TEXHOJOTHIA U PECYPCOB.

- OcymecTBieHHE HWHIUBHIYyAIbHOW W  KOMAaHTHOH paboOTBl Uil peIICHUs
po(hecCHOHANIBHBIX 3aj1au.

B pe3ynprare 0CBOCHMS JaHHOW ITPOTrpaMMBbl COTPYIHUK JTOJKEH

3Hamy.

— aKTyaJbHBIE BOIPOCHI 3aKOHOJATEIBHOIO PETYIMPOBAHMS AESITEIBHOCTH HAJIOTOBBIX
OpPraHOB B YaCTH HAJIOTOBOI'0 aIMUHUCTPUPOBAHUS HaJora Ha NPUObLIL OpraHu3aluii;

— TEOPETUYECKHE M IPAKTUYECKHE ACIEKThl OCYLIECTBICHHUS HAJIOTOBOIO KOHTPOJIS U
YPEryJaupOBaHus HAJIOTOBBIX CIIOPOB;

ymemp:

— OIEpHUpOBaTh NPABOBBIMU MTOHATHIMU U KATETOPUAMU;

— AQHAIM3UPOBATh U NPABWIBHO IPUMEHSATH IOJIOKEHUS HOPMATHUBHO-IIPABOBBIX AKTOB
10 BOIIPOCaM HaJIOTOBOI'O KOHTPOJIS U HAJIOTOBOT'O aJMUHUCTPUPOBAHUS;

— MHCIOJb30BaTh NPUOOPETEHHbIE 3HAHUS JUISl 3alUTHI IPaB U CBOOO/ IpakJaH, a TaKXKe
3aKOHHBIX HHTEPECOB O0IIECTBA U FOCY1apCTBa;

671a0emb HAGLIKAMU

— AHWINTUYECKOM OLIEHKW B IMpolecce BBIPAOOTKM W TNPHUHATUS  peleHHH,
IIPOTHO3UPOBAHUS MTOCIIEICTBUI CBOUX JICHCTBHIA;

— TMOJATOTOBKH IPOEKTOB PELICHUI U CIIYy>KEOHBIX JOKYMEHTOB, cOOpa, CUCTeMaTH3aluu
Y UCMOJIb30BaHUS aKTyaJbHOUN HHpOpMaLny;

— B3aMMOJEUCTBUA C TOCYIapCTBEHHBIMU OPraHaMU U OpPraHU3alUsIMU;

— aHaNIM3a NPaBONPHUMEHUTENIBHOW IPAKTUKU M pEaNM3allid HOPM MATEpUAJIbHOTO M
IIPOLIECCYaIbHOTO IPaBa.

YUEBHBIN ILJIAH

JIOTIOJTHUTEIBHOM MPo(ecCHOHANBHOM MpOrpaMMbl
«Kypec mogionoro corpyaunka. Hasnor Ha npudslib opranu3anuii. KamepajabHasi npoBepkay»

Hean: Tlonyuenue Hosou Komnemenyuu, Heo0OXO0OUMOU OISt NPOPECCUOHATLHOU
oesamenbHOCmu, U (U1U) nosvluieHue NPoPecCUOHaNIbHO20 YPOBHS 8 PAMKAX
umerowelics Keanu@urkayuyu no 0NPOCam AOMUHUCMPUPOBAHUSL HATI02A HA
npubLLIL OpeaHU3aAyULl ¢ Y4emom UsMeHeHUul 8 HOPMAMUEHO-NPABOBbIX AKMAX U
npoepammuom obecnevenuu, ucnoavzyemom 6 ®HC Poccuu

Kareropusi, rpynna  20cyoapcmeeHuvle epanicOanckue Ciylcauue, Gnepeble npUuHsImole Ha
JAOJIKHOCTEH: 20CY0apCmMEeHHYI0 2PANCOAHCKYIO CILYAHCOY

IponoskutenbHocTh 18 yacos
00y4eHUs1:



®opma 00yUeHHUsI: 3a0uHas ¢ UCHONb308AHUEM  OUCMAHYUOHHLIX  00pa308amenbHblX
MEeXHON02Ull U INeKMPOHHO20 00YYeHUsl 8 NOHOM 0DbemMe C OMpPblBOM
OM  UCNONHEHUsI  CYHCEOHbIX — 00S3aHHOCmel Nno  3amewaemou
Q0INCHOCIU  20CYOAPCMBEHHOU 2PANCOAHCKOU CLYIHCObL

Pe:xxum 3aHsaTHIi: 2-8 yacoe 6 oenwv
Ne HaunmeHoBaHMe pa3ie/ioB U KoimuecTBo yacos ®opma
- MPOMEKYTOYHOH
n/m AUCIUILINH Bcero 110 BUAAM 3aHATHI P Y
aTTreCralnuu
JIEKIMH | MPaKTH
yecKHe
3AHATUA
I O0s3arenabHas 4acThb 8 2 6 3a4uer
1 CnenuanbHas 4acTh 9 1 8 3a4er
1 OCHOBBI HAJIOT000I0KEHUSI 5 1 4 3a4uer
HAJIOTa Ha IPUOBLTH OPTaHU3AIHIA
2 | CoBpeMeHHbIe HH(OPMALIMOHHBIE 4 0 4 3a4er
TEXHOJIOTUH B NEATEIbHOCTU
HAJIOTOBBIX OPTraHOB
Hrorosas arrecramus 1 1 3K3aMeH B
dbopme
TECTUPOBAHUS
HUTOIo 18 3 15
KAJIEHJAAPHBIA YYEBHBIU T'PA®UK
Cpok o0yuyeHus Mo mporpamme
MOBBILICHUS KBaTU(PUKALUY, 1 2 3

)3 (1 (S 051

Cpok 00yueHus 1o mporpamme
MOBBILICHUS KBaTU(PUKALUY, 11234 |5|6|7|8(9/10|11|12|13|14|15
JTHU

Bunpl zausaTui,
MPEeAYyCMOTPEHHBIE
MPOTPAMMOl TOBBIIIEHUS
KBaJTU(DUKAITIH

AIAIAJIAIKIAIAIAIAJ]AIA|AA|A |

A — ayIuTOpHAs U caMOCTOsITeNIbHAsI padoTa,
K — xanukynsl,
W — nuTorosas arrecranus



PABOYME ITPOI'PAMMBI JUCITATLJIMH (MOYJIEN)
OBILIAA YACTDH
Ob6pamenue 3amectuteneit pykoBoautens @HC Poccuu M Ha4ambHUKOB CTPYKTYPHBIX
Mo/Apa3eieHUid IEHTPAJIbHOrO armapaTta K COTPYJHHMKaM HaJOTOBBIX OpraHoOB, BIIEPBbHIC

MPUHATHIM Ha TOCYJIAPCTBEHHYIO TPAKIAHCKYIO cly)kOy. TeHIeHIIMY 1 MepCIeKTHBBI Pa3BUTHS
®OHC Poccun.

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

Hauano paﬁoTbI. Opraﬂnsauuonnme U HOPpMATHBHO-NIPABOBLIC OCHOBbLI

(HauMeHOBaHKe yIeOHOM TUCIUILTHHbI)

BBenenne

HucuuruinHa «Havano pabotel. OpraHu3alioHHble U HOPMAaTUBHO-IIPABOBbIE OCHOBBI»
HalleJIeHa Ha M3y4YeHHE CTPYKTYpPBI HAJOTOBBIX OPraHOB, OOLIMX BOMPOCOB OpraHHW3alMd HX
paboThl HAJIOrOBBIX OPraHOB, IMPaBUJI JOKYMEHTOOOOPOTa M 3alUThl MEPCOHAIBHBIX JaHHBIX,
OCHOBHOTO0 3aKoHa cTtaHbl — KoHctutynuu P®, ocHOB HajIo0roBoro aMUHUCTPUPOBAHUS, OOIIUX
BOIIPOCOB AHTUKOPPYILMOHHOTO 3aKOHOJATEJIbCTBA M 3aKOHOZATENIBCTBA, PErYIMPYIOLIErO
MPOXOXKJICHUE TOCYAAPCTBEHHOM TPaXXKJAHCKOU CIIYKObI, BOIMPOCHI COIHMAJIBHOW 3alUTHI U
COLIMAJIbHBIX TapaHTUH rOCY1apCTBEHHBIX IPAKIAHCKUX CIYXKAILUX.

HeJII/I, 3aJavYm 1 MeCTO y‘leﬁHOﬁ AUCHUIIJIMHBI B IPpOUECCE NMOBBIINICHUSA KBaJ’[I/I(l)I/IKaIII/II/I.

Ienvio vzydyenus aucuuiuinHel «Hauano pabotel. OpraHu3allMOHHbIE U HOPMAaTHBHO-
IIPABOBBIE OCHOBBI» SIBJISETCS (DOPMHPOBAHHE y TOCYIAPCTBEHHBIX T'Pa)XJTAHCKHUX CIYXKaIIHX,
BIIEPBbIE IPUHATHIX HAa TOCYAAPCTBEHHYIO IPAXKAAHCKYIO CIYXOY:

— 3HaHuil o mecre u ponu ®HC Poccum, o cTpykType M COCTaBE€ HaJIOTOBBIX
OpPraHoOB, OCHOBHBIX MPUHIMIIOB OpPraHU3allMM HMX PaOOThl M B3aUMOAEUCTBHS, O MpaBUIAX
JTIOKYMEHTO0000pOoTa, 3 (PEKTUBHBIX CIMOCOOAX HCIOJIB30BAHUS HH(POPMAIIMOHHBIX TEXHOJOTUH
BHYTPH CHCTEMBI HAJIOTOBBIX OPI'aHOB;

- 3HaHui Konctutynuum P®, o0ummx BOIpOCOB HAJOrOBOIO 3aKOHOAATEILCTBA,
HaJIOTOBOTO KOHTPOJIS;

— MOJIy4Y€HUE HOBBIX HEOOXOAMMBIX JIJISl BBITIOJHEHMSI CITY>KEOHBIX 00s3aHHOCTEN Ha
BBICOKOM IIPO(ECCHOHATLHOM YPOBHE HABBIKOB TPUMEHEHHsI TPABOBBIX HOPM;

— YKpeIieHue UHTepeca K BBIOpaHHOH npodeccuu.

B pamMkax 3asBIe€HHON LeMU TOJIKHBI ObITh PEIICHBI CIEIYIOLINE 3a0auu.

— HOPMAaTHUBHO-TIPABOBBIE€ aKThl, PETJIAMEHTUPYIOLIUE JeaTenbHOCTh DenepanbHoit
HAJIOTOBOH CITY»ObI U €€ TePPUTOPUATBHBIX OPTaHOB;

— O3HAKOMUTH CIIyIIATENEH C COBPEMEHHOH CTPYKTYpPOW HAaJOrOBBIX OpPIraHOB, MX
MOJIHOMOYMSIMU U HaIlPaBJICHUSIMU AESITETbHOCTH;

— paccMOTpeTb OCOOCHHOCTH OCHOBBI MH(OPMALIMOHHOM 0€30MacHOCTU M 3alllUThI
uH(pOpMalii, OCHOBBI pabOTHI C IEPCOHATIBHBIMU JAHHBIMU;

— PAacKpBITh COBPEMEHHBIE HH(POPMALMOHHBIE TEXHOJOTHH B JAEATEIbHOCTH
HAJIOTOBBIX OPraHoOB.

B cBs3u ¢ TeMm, UTO CTPYKTypHBIE IpeoOpa3oBaHUs U TEXHUUECKUIH MpPOrpecc BHOCAT
3HAYUTENIbHbIE U3MEHEHHUS B XapakTep TpyAa, IPeIbsABIsAs K COTPYAHUKAM HAJIOTOBBIX OPraHOB
Ooinee BBICOKME TpeOOBaHMs, YBEIUYMBAs HKOHOMHYECKYIO U COLMAIBHYIO 3HAUYUMOCTh
pe3yiabTaTOB HX JesATeabHOCTH aucuuiuinHa «Havano paGotel. OpraHu3alluOHHBIE U
HOPMAaTUBHO-TIPAaBOBBIE OCHOBBI» 3aHHMAET Ba)XHOE MECTO B IPOILECCE IOATOTOBKM BHOBb
INPUHATBIX COTPYAHUKOB K BBIOJIHEHHIO BO3JI0KEHHBIX Ha HUX O0s3aHHOCTEH, OOHOBIICHUS U
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3aKperIeHUs] UX MNPOPECCHOHANbHBIX 3HAHUN W OBJIAJEHUS HaBbIKaMU MPOGECCHOHAIHLHOTO
B3aMMOJICHCTBYUSL B KJIIOYE COOJIIO/IEHUS BHYTPUOPIaHMU3ALMOHHBIX IPaBWJI M HOPMAaTHUBHBIX
IIPaBOBBIX AKTOB.

IInanupyemMsble pe3yJbTaThl 00yYeHHs

B pesynprare OCBOEHMS JaHHOW JAMCLUIUIMHBI T'OCYAAPCTBEHHBIM TI'pa)kJaHCKUN
CIy’KaIllui JOJIKEH

3HamMb.

. Koncturymuro P®, ®enepanbuble 3akoHbl, ykas3sl IIpesunenra Pocculiickont
®epnepannu, Ilocranosienus IlpaBurenscTBa Poccuiickon denepanuu U WHbIE HOPMATHUBHO-
IIPABOBBIE AKTHI IPUMEHUTENIBHO K UCIIOJHEHHUIO JOJKHOCTHBIX 00s3aHHOCTEH;

. OpraHu3alMoOHHO-TIpaBoBble  OCHOBBI  AestenbHocTu DOHC Poccum u  ee
TEPPUTOPHUATIbHBIX OPTaHOB;
. OCHOBBI HaJIOTOBOTI'O aMUHUCTPUPOBAHUS, CYHIHOCTb M COJEP)KAaHHE OCHOBHBIX

MOHATUM,  KAaTeropuid, HUHCTUTYTOB, IMPABOBBIX  CTATYyCOB  YYaCTHUKOB  HAJOrOBBIX
MPAaBOOTHOLIECHHUIA

o 3aKOHOJIATEIbCTBO, PETYJIUPYIOIIEe OCHOBBI IPOXOXJICHUS TOCYIapCTBEHHOM
TPaXKTaHCKOU CITY>KOBI.

o CYIIECTBYIOIINE COIMAIbHBIC TaPaHTHH FOCCITYKAIIHX;

o OCHOBBI aHTUKOPPYIIIHOHHOTO 3aKOHOIATEIhCTBA;

o npaBuJIa JeIONPOU3BOCTBA  JOKYMEHTOOOOPOTAa B HAJIOTOBBIX OpraHax;

o npaBuiia paboThI C IEPCOHAIBHBIMU JaHHBIMU;

o OCHOBBI TICHXOJIOTHH TTPO(PECCUOHATBHOMN JIEATEIIEHOCTH.

ymemo:

. MPUMEHSATH TPABOBBIE HOPMBI, OTHOCAIIMECS K cdepe MnpodecCuoHaATbHON
JESITEIIbHOCTH;

. NPaBUIBHO COCTABIATH U O(POPMIISITH COOTBETCTBYIOIINE IOKYMEHTHI;

. paboTatk C MepcoOHaTBLHBIMH TAaHHBIMH,

J COOITIO/IATh ATUKY JEJIOBOTO OOIIEHUS,

. pazpemarb KOHQJIMKTHBIE CUTYaIlH.

81a0ems HABbLIKAMU.

o NOJArOTOBKM  TPOEKTOB pELIEHMH M CIyXeOHbIX JOKYMEHTOB, cOopa,
CUCTeMAaTH3alllH U UCTIOIB30BaHUs aKTyallbHOM MH(pOpMaIny;

. aHaiM3a  pa3iMYHBIX TPABOBBIX  SBJICHHH B  00JacTH  MPOXOXKICHUS

roCyJapCTBEHHOMN IPa)K1aHCKOM CITy>KOBI.

Ne n/mt HaumeHnoBanue tem Bun 3anatus
1.1 | O ®HC Poccun Jlexyust
1.2 | OcHoBsl Poccuiickoii rocynapcrsenHoct. Koncrutynust PO Jlexyus
1.3 | OCHOBBI HAJIOTOBOTO JIMHUHUCTPUPOBAHHS Jlexyus
14 3aK0Ho;[aTeﬂLCTJEo, PEry/MPYIOLIEe OCHOBEI POX 0K ICHHS IMpaxmuxa

rOCy/IapCTBEHHON I'Pa)TaHCKOU CITYKObI
1.5 | AHTHKOPPYNIIMOHHOE 3aKOHOJIATEIHCTBO IIpaxmuxa
1.6 | ConmanpHas 3alIUTa U COIMAIIbHBIE TaPAHTHH Jlexyust
1.7 | JlenonmpousBoICTBO U JOKYMEHTOOOOPOT lIpakxmuxa
1.8 | [IpaBuna paboThl ¢ NEPCOHATHLHBIMU JJTAHHBIMH IIpaxmuxa
1.9 | Ilcuxonorus npodeCCHOHATBHON e TETLHOCTH Ilpaxmuka

O6beM 3anatuii — 5 yacoB (28% OT Bcero oo0bemMa nporpaMmal)




PedepaTruBHOe onucanue Tem

11 O ®HC Poccuu

OcCHOBHBIE 3Tanbl CTAHOBJEHUS HAJOrOBOM cucTeMbl coBpeMeHHOM Poccun. OHC
Poccun: crpykrypa, momHoMouusi, yHKIUHU, MUCCHs, SMOsiema, ¢aar. Manudect @PHC Poccun.
Hexnaparus yenoBekoneHTpuuHOCTH. Kaapossie npoekTsl u aktuBHOCTH PHC Poccun.

1.2 OcHoBbl Poccuniickoii rocynapcrBennoctu. Koncrurynus P@

OcHoOBHbIE 3Tanbl Pa3BUTHSI OTEYECTBEHHON rocyaapcTBeHHOCTU. OCOOEHHOCTH PYCCKOM
rocynapctBeHHOCTH. OcHOBHble TnosiokeHHd Konctutynuum P®: mnonsTHE, CYLIIHOCTS,
opuandeckue cBorctBa. lIpesunent Poccuiickoit @enepanuu Kak TJiaBa TOCYJIapCcTBa,
OCHOBHbIC HanpasieHus aesaTenbHocTu. [IpaButensctBo PO.

1.3 OcHOBBI HAJIOTOBOT0 AIMMHUCTPUPOBAHUS

Cucrema HamoroB u cObopoB B Poccum. OOmme mOJIOXKEHUS HAJIOTOBOTO
3aKOHOJATEIbCTRA.

14  3akoHoaaTeJbCTBO, pery/upylollee 0CHOBbI IPOXO0K/ACHUS IOCYAaAPCTBEHHOMI
TPAaKAAHCKOM CIIyKOBI

OCHOBBI MPOXOXKJIEHUSI TOCYAAPCTBEHHOM rpakaaHckoi cimyx0bl P®. Konekc stuku u
cinyxeOHoro nosenenusi roceiayxamux ®HC Poccun. 3anpeTsl U orpaHuueHus: Ha Tocciyxoe.
[TpaBa u o0s13aHHOCTH TOCCIyKanuXx. [IpencraBienne cBeeHUI 0 JOX0JaX, pacxoiax u Jp.

1.5  AHTHKOPPYNUHMOHHOE 32aKOHOJATEeIbCTBO

OcHOBHbBIE TMOJIOKEHUS 3aKoHojaTesnbcTBa P 0 mNpoTHBOAEHCTBUM KOPpYNLUU B
rocy1apcTBEeHHbIX opraHax. KoH(MIMKT WMHTEpecoB: MOHSTHE, MPEAOTBpAlllEHUE, BBISBICHUE,
yperyJanupoBaHue.

1.6 CoumnajgbHasi 3a11MTA U COIMATbHbIE TAPAHTHH

Henexnoe coaepxanue. Ormmara Tpyna. Otaplx, paboTra, KOMaHIMPOBKA.
[TIpodeccuonansnoe pazButHe. CruyxeOHoe Bpems. CrnykeOHBIH KOHTpakT. YdacTue
COTPYAHHUKA B OOIIECTBEHHBIX 00bETNHEHUSIX.

1.7 lesionpou3BOACTBO M IOKYMEHTO000POT

HenonpousBoactBo:  m3yuenue  cranaaproB  ['OCT.  OcCHOBBI  3JE€KTPOHHOTO
JIOKYMEHTO000pOTa B ACSITEILHOCTH HAJIOTOBBIX OpraHoB. [I[puMeHeHNe CHCTEMBI JIEKTPOHHOTO
noxkymeHToo0opota Lotus Notes B paboTe COTpyTHMKOB HAJIOTOBBIX OPTaHOB.

1.8 IIpaBuiia padoTHI ¢ NIEPCOHATBHBIMH JAHHBIMHU

OcHOBBI Opranuzanuu oOecredeHus: 0e30MaCHOCTH TEPCOHANBHBIX JAHHBIX TPH HX
00paboTke B MHGOPMAIIMOHHBIX CUCTEMAX MEePCOHANBHBIX TaHHBIX. OCHOBHBIC TTOHSTHS.

1.9 IlcuxoJsiorusi npogeccHOHANbHOM AeITeTbHOCTH

Ortuka penoBoro oOmieHus. [lonsitue crtpecca u ero mpusHaku. CrocoObl ero
npeonosieHus. [lcuxomornyeckue nmpueMsl pa3peneHns KOHPIUKTHBIX CUTYyaIlHil.

MeToauyeckue peKoOMeH AU

B yue6Hoii paboTe npuMeHSIOTCS COBpeMeHHbIE (POPMBI K METO/IbI O0yUYEHUSI.

B conep:xanun oOydeHuUs MPUOPHUTET OTAACTCS KOMIUIEKCHOMY U cOallaHCHPOBAHHOMY
COUYETAHUIO TEOPUH M TMPAKTUKH NPUMEHEHHUS ACUCTBYIOIIMX HOPMATHBHO-TIPABOBBIX AaKTOB,
pPErIaMEHTUPYIOIIUX  JEATEIbHOCTh  TOCYJApPCTBEHHBIX  TIPAKIAHCKUX  CIYXallUX IO
BbIOpaHHOMY HAIpaBJICHUIO O0yUYEHUS.

IIpu cocraBieHUM JEKIMOHHOTO MaTepHaja HeoOXOJUMO IMpeaycMaTpUBaTh HaUYKe
CXeM, TalJWll, PUCYHKOB W JPYTHX CpPEJICTB BH3yaJlH3allMd U CTPYKTypU3alHUU Y4eOHOTO
MaTepuaia.

Jlexuuu ¥ 3aHATUS NPEICTaBIEHBl B (GOpMe BUACOYPOKOB U DJIEKTPOHHBIX yYEOHMKOB.
[TpoomKUTETHLHOCTD KaXKA0TO BHICOYpOKa He O6oiee 15 MUHYT.

[IpakTyeckue 3afgaHus MpPEANONAaraloT pa3dop CIOPHBIX U MPOOJIEMHBIX CUTyalUud W3
NPaKTUYECKON paboThI, CAMOCTOATENBHOE PEIICHUE TPAKTUYESCKUN 3aJaHUi CITyIIATEeIIMH.



[IpakTnueckue yueOHbIe MaTepraibl IOATOTOBIEHBI C MPUMEHEHNEM aKTUBHBIX METO/IOB
oOyueHus. HMHTepakTUBHBIE YYEOHHKM M TPEHAXEPHl CTUMYIUPYIOT IO3HABATEIbHYIO
JESTENIbHOCTD CIylIaTeNel.

OOydeHre MOCTPOCHO Ha CaMOCTOSITEIIBHON paboTe ChymiaTelis, 3aJaHusl BBITOIHSIIOTCS
ciaymarensiMd  0e3 HEMOCPEACTBEHHOIO yd4acTHsl IpernojaBaTesia, HO 00s3aTeNbHO C
HEoOX0IUMOM 00paTHOM CBsI3pl0. Y ciymiatenell Bcerga eCcTh BO3MOXKHOCTH 33JlaTh BOIPOC U
MOJIYYUTh HA HETO OTBET MOCPEICTBOM OOpaIIeHUs] B TUYHOM KaOUHETE.

OCHOBHBIMM ~ BUJAMH  CaMOCTOSATENIbHOW  paboThl  ciuymarensimMu 0e3  ydacTus
npenogaBarenieil sABiseTcss (OpMUPOBAHME M YCBOCHHE COJAEpXaHHUs Marepuaia Ha Oase
PEKOMEHIOBAaHHOW y4eOHOW IUTEepaTyphl, BKIOYas WH(DOpMAMOHHBIE 0O0pa3oBaTeIbHBIC
pecypchl (3JEKTPOHHBIE YICOHHUKH, DJICKTPOHHBIE OMOINOTEKH U Jp.).

Kaxnpiii oOyuarommiics Ha Bech mNepuo]l oOydeHHs OOECIeYeH WHIMBHYaTIbHBIM
HEOTPAaHUYEHHBIM JIOCTYIIOM K OJJIGKTPOHHBIM Y4eOHBIM MaTepuajgaMm, COJEp>KalliM BCIO
HEOOXOIUMYI0 Y4YeOHYI0 M Yy4eOHO-METOJMYECKYI0 HH(OpMaLMIO IO H3Yy4aeMbIM TeMaM
JTUCIUTUIAHBI.

C menpio ompeseneHns KayecTBa YCBOCHHUS MaTephalia MPOBOJUTCS MPOBEpKAa 3HAHUUN
CIIylmIaTteJeil ¢ HCIOJIb30BAaHMEM COBOKYIMHOCTH KOHTPOJBHBIX 3aJaHU U BOMPOCOB B BHUJE
TEKYIIEro W MWTOTOBOTO KOHTPOJsA. TeKymuil KOHTPOIb OCYIIECTBISIETCS B (opme
MIPOMEKYTOUYHOTO TECTUPOBAHHUS.

Cnucok JiuTeparypbl

1. Koncruryuus PO.

2. Hasoru u HaJOroBOE aIMUHHCTPUpPOBaHue: yueOHuK / moa pea. M.B. Mumyctusna. -
M.: IlpocBemienue, 2015. - 912 c.

3. Hanoru u Hanoroo6noxenue / nox pex. I'. B. ITonska. - 2-e u3z., nepepab. u 1011 -
M.: IOpaiir, 2018. - 474 c.

4. AHTHKOPDYNIHMOHHAS OTHKAa M CIYXeOHOE IOBEIEHUE: HayYHO-TIPAKTHIECKOE
nocooue. — M.: UIHOPA-M, 2019. — 124 c.

5. Aponos, A.B. Hanorosas NoJMTHKAa M HAJIOrOBOE aJMHHHCTPUPOBAHHE: ydeOHOE
nocobue / A.B. Aponos; coast. B.A. Kammn. - 2-e u3g. - M.: Maructp, 2019. - 544 c. -
(Marwuctpatypa).

6. Ipaxnan, B.JI. TocynapcTBeHHas TIpakJaHcKas CIyk0a: ydeOHHMK st
akageMmuyeckoro Oakanaspuata / B.JI. I'paxnan. - M.: KOpaiir, 2019. - 468 c.: un.- (bakanasp.
AKaZieMUYEeCKUN KypC)

7. Hanoru u HanoOroo6I0kKEHHE- KPATKO B TAONHIAX: Y4eOHO-METOANIECKOE MOCOOHE.
- H. Hosropoga: IIpuBomkcknii mHCTUTYT NoBbImeHus kBanmpukarun ®HC Pocenn, 2021. - 162
c.

8. Hanorosoe aJMUHUCTPUPOBAHME M KOHTPOJb: ydeOHMK / mox pex.  JLU.
['onuapenko. - M.: Maructp, 2019. - 448 c. - (Marwuctp).

9. Manos, A.JO. OcobGeHHOCTH TPOTHBOACHCTBHMS KOH(JIMKTY HHTEPECOB Ha
TOCYJAPCTBEHHON TpaXTaHCKOW Ciyxk0Oe: ydeOHO-pakTHueckoe Imocobue (B cxemax H
onpenenenusx/ A.YO. ITanos. — H. Hosropoa: [Ipusomkckuit UTTK ®HC Poccun, 2020. — 64 c.

10. Manckos, B. T'. Hanoru u Hanoroo6oKeHue: Teopus M IpakTuka. B 2-x 1. T.2:
yueOHuK u npaktukyM / B. I'. Ilanckos. - 5-e u3n., nepepad. u gom. - M.: FOpaiit, 2016. - 398 c.

11. Trorun, JI.B. Hanorosoe mpaso. Kypc nekumii [DnexTporHbIi pecype]. docTyn us
cripaB.-mpaBoBoil cuctemsbl «KoHcynbTanTIImrocy.

PABOYA ITPOI'PAMMA JUCHHUITVINHBI



IIpakTHYecKkne 3HAHUA

(HauMeHOBaHNE y4eOHOH TUCIUILIIHEL)

BBeaenue

JucuummuHa «[IpakTuueckue 3HaAHUS) HAllelieHa Ha H3y4YeHUE OCHOB MH(POPMAITMOHHON
0e30MacHOCTH, PabOThl C MPOrPaMMHBIMH KOMIUIEKCAMH U WH(OPMAlMOHHBIMU CHCTEMaMU
HAJIOTOBBIX OPTaHOB, a TAaK)Ke MCIOJIH30BAHUIO COBPEMEHHBIX MH()DOPMAIIMOHHBIX TEXHOJOTHUH B
paboTe COTPYAHUKOB HAJIOTOBBIX OPTaHOB.

I_[e.]m, 3aJa4Ym U1 MeCTO y'{eﬁnoifl AUCHUIIJIMHBI B IPOIECCE NMOBBIINCHUSA KBaJ’II/I(l)I/IKaIII/II/I.

Ilenvro nzyuenus nucumiuivibl «lIpakTudeckue 3HaHUS ABIISAETCS:

— MOJIy4eHHUE HOBBIX HEOOXOIMMBIX JUIsI BBIOJHEHHS CIYKEOHBIX 00sS3aHHOCTEH
HABBIKOB TMPUMEHEHUS HHQPOPMAIIMOHHBIX KOMIUIEKCOB M PECYpPCOB, aBTOMATHU3HPOBAHHOU
uH(popMalnoHHON cucteMbl «Hanor-3»;

— MOJIyYeHUE OCHOBHBIX 3HAHMI MO BOmIpocaMm obecredeHus WHGOPMALUMOHHON
0€30MacCHOCTH U UCIIOJIb30BAHUIO AIEKTPOHHON MOJITUCH;

— VKpeIieHue HHTepeca K BBIOpaHHOM npodeccui.

B pamkax 3asBiI€HHOH 11€JI1 JOJHKHBI ObITh PELICHbI CIEAYIOLUE 3a0auu.

— U3YYUTh BOIPOCH oOecredeHust HHPOpPMaIMOHHOM 6€30MacHOCTH;

- 03HAKOMMTH CIIyIIaTeIel C OHATUEM U Ha3HAYECHUEM 3JIEKTPOHHOU MOIIIHUCH;

- pa3obpatbces ¢ ocHoBamu padboTsl B AUC «Hamor 3»;

— o3HakomMuTh caymatened ¢ ceppucamu DOHC Poccum Uit cOTpyIHHKOB
HaJIOTOBBIX OPraHoB, a TaKXe ¢ HHTepakTuBHbIMU cepBucamMu PHC Poccuu;

— MOJIyYUTh HaBBIKK paboThl B cucteme Koncynbrant [lnroc.

B cBsi3u ¢ TeM, YTO TEXHUYECKUH MPOrpecc U pa3BUTHE MHPOPMALMOHHBIX TEXHOJIOTUIH
BHOCSIT 3HaYUTENIbHbIE U3MEHEHUS! B XapakTep TpyJa, NPeIbsABisAs K COTPYIHUKAM HaJOTOBBIX
OpraHoB OoJiee BHICOKHE TPeOOBaHUS, YBEIMUUBAs YKOHOMHUECKYIO M COLUAIBHYIO 3HAUUMOCTh
pe3yNbTaTOB UX MAESITENbHOCTH JUCUUIUIMHA «JlOMOJHUTENbHBIE 3HAHUSA» 3aHUMAET Ba)XKHOE
MECTO B ITPOLIECCE TOATOTOBKHA BHOBB IIPUHSTHIX COTPYIHUKOB K BBIITOJIHEHUIO BO3JIOKEHHBIX Ha
HUX 00si3aHHOCTEH, OBIAJACHHUS HaBbIKaMU H(P(EKTUBHOIO HCIHOJIb30BAaHUS COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOJIOTUH.

I[lnanupyemble pe3y/ibTaThbl 00yUeHUsI

B pe3ynbraTte oOCBOEHUS JAaHHOM JUCHUIUIMHBI TOCYAAPCTBEHHBIM T'PakIaHCKUI
CITy’Kalllui JOJDKEH

3Hamb:

. OCHOBBI UH(POPMAIIMOHHOW 6€30IaCHOCTH U 3alllUThl HH()OPMALINH;

. BO3MOXXHOCTH HCTI0JIb30BaHMsI UHTepakTUBHBIX cepBrcoB ®HC Poccuu;

J OCHOBBI IIPAaBOBOTO PETYIMPOBAHUS SJIEKTPOHHOM MOANHNCH;

. OCHOBBI 3(P(PEeKTUBHOTO MPUMEHEHHS UH(OPMAIIMOHHBIX TEXHOJIOTHI;

ymemp:.

. MPUMEHSATH TPABOBBIE HOPMBI, OTHOCAIIMECS K cdepe mnpodecCuoHATbHON
JESTENIbHOCTH B YaCTH 3aIUThl HH()OPMALIMK U IPUMEHEHUS JIEKTPOHHOM MOIIINCH;

. OPaBUWIBHO COCTaBIATH W O(OPMIATH COOTBETCTBYIOUIME  AIIEKTPOHHBIE
JIOKYMEHTBHI;

871a0emob HABLIKAMU.

J paboTsI ¢ mpaBoBeIMU cucteMamu Koncynerant [Tmroc;

J MOJATOTOBKU MIPOEKTOB PEUICHUHN U CITY)KEOHBIX JOKYMEHTOB;
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yMmemsy:

o NPUMEHSTHh TPABOBBIE HOPMBI, OTHOCSIIUMECS K cdepe mpodecCuoHaIbHOM
JCSITeIbHOCTH;
o 3GGEKTUBHO TNPUMEHITh WHPOPMAI[MOHHBIE TEXHOJOTMH B JESTEIbHOCTH

HAJIOTOBBIX OPraHoB;
61a0emv HAGLIKAMU:
. pabotel B AUC «Hamor-3»;

J MCIIOJIb30BaHUsl MHTEPAKTUBHBIX CEPBUCOB;
. pabotsl B cucteme Koncynprant Iltoc.

Ne i/t HaumenoBanue tem Bun 3agartus
2.1 | OcHoBbl HHGOPMAITMOHHON 0€30MACHOCTH U 3alTUTHl HHGOPMAITUU [IpakTuka
2.2 | Ocuossl pabotsl ¢ AUC "Hanor-3" [IpakTuka
2.3 | DddexTrBHOE MPpUMEHEHNE HH()OPMAITMOHHBIX TEXHOJIOTHHA [IpakTuka
2.4 | DnexTpoHHas MOJITUCH [IpakTuka
2.5 | Unrepaktusubie cepuckl DHC Poccun IIpakTuka
2.6 | Koncynprant [lmroc, [apant [IpakTuka

O6beM 3anaruii — 3 yaca (17 % ot Bcero o6bema mporpaMmsi).
PedepaTuBHOE OnmucaHne TeM

2.1 OcHoBbI HHPOPMALMOHHOM 0€30I1ACHOCTH U 3alMTHI HHPOPMALMHU

Ilonatue wuHpopMannoHHON Oe3onacHocTu. MHpopmanus kak OOBEKT 3aIIUTHI
Haubonee pacnpoctpaHeHHble yrpo3bl Oe3omacHocTH uHpoOpManuu. Mepsl oOecriedeHus
MH(POPMALIMOHHOM 0€30MaCHOCTH U 3alUThI IEPCOHATIBHBIX JAHHBIX.

OTBETCTBEHHOCTh MOJb30BaTENEH U JOJKHOCTHBIX JIMII 32 HapylleHUue TpeOOBaHUU IO
3a1uTe HHPOpPMaLUH.

2.2 Ocnosbl padotsl ¢ AUC "Hanor-3"

ABromatusupoBaHHas uH(popmanuronHas cuctema @OHC Poccum kak 1mudposas
skocucreMa. OcHoBbl paboTel ¢ AUC «Haior-3».

2.3 ¢ PexTBHOE NPUMEHEHNE HH(POPMALMOHHBIX TEXHOJIOTHIt

[Ipumenenne MHGOPMALMOHHBIX TEXHOJOTHI mpu o0paboTke NOKyMeHTOB. Pabora B
TEKCTOBBIX pefakTopax. Mcnoabp3zoBaHue o(hucHOro MporpaMMHOI0 00€CTIeYEeHHUS.

2.4 JaeKTpOHHAS MOANNCH

IlonsstTne M BUABl DJEKTPOHHOM mnoanuch. CXeMbl HCHOJB30BAHUSA DJIEKTPOHHOU
MOJAMUCH. YCJIOBUS TPU3HAHUS DJIEKTPOHHBIX JOKYMEHTOB, TOJIUCAHHBIX AJIEKTPOHHOMN
HNOJNKNCHIO, PaBHO3HAYHBIMHM  JIOKyMEHTaM Ha OyMaXXHOM HOCHUTeNle, MOJMHCAHHBIM
COOCTBEHHOPYUYHOM MOAMHCHIO.

2.5 Unrtepaktusublie cepBucsl ®HC Poccun

O0630p HHTEpPaKTHUBHBIX CEPBHCOB HAJOTOBBIX OpraHoB. OCHOBHOE CcOJepX)aHHEe U
IIPUMEHEHNE UHTEPAKTUBHBIX CEPBUCOB, pacnonoxeHHbIx Ha caiite ®HC Poccun.

2.6 Koncyasrtant Iliroc, I'apant

IIpaBoBBIE CHCTEMBI B AEATEIBHOCTH HAJIOTOBBIX OpraHoB. OCHOBHI pabOTHl B CHCTEMAx
KoHncynbranT miroc u ['apanr.

MeToauyeckue peKOMeHAA U

B y4uebnoli paboTe MpUMEHSIOTCS COBPEMEHHBIC (DOPMBI 1 METOIBI OOyUCHUS.
B conmepxanuu oOydeHUsT TIPUOPUTET OTIAACTCS KOMIUIEKCHOMY M COAlaHCHPOBAHHOMY
COYETAaHUIO TCOPUM W TIPAKTHUKU TPUMEHEHUS JCHCTBYIONIMX HOPMATHBHO-TIPABOBHIX aKTOB,
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pPErJaMeHTUPYIOIIUX  JAEATEIbHOCTh  TOCYNApPCTBEHHBIX  TIPAKIAHCKUX  CIYXallUX IO
BBIOPaHHOMY HAIPaBJICHHUIO OOYUCHHS.

[Ipu cocraBienun marepuana HEOOXOJUMO IMPEAyCMATpUBATh HaJIMYME CXEM, TaOJIHIL,
PHCYHKOB U JIDYTHX CPEICTB BU3YaJIH3aAIMH U CTPYKTYpPH3aAIMH YUeOHOT0 MaTepuaia.

3aHATHs TpeAcTaBieHbl B (opMe BHUJICOYPOKOB U 3JEKTPOHHBIX y4EOHHKOB.
[Tpog0mKUTETHLHOCTD KaXKI0TO BHICOYpOKa He Ooee 15 MUHyT.

[IpakTuueckue 3aaHus MPEANONaraloT pa3dop CIOPHBIX U MPOOJIEMHBIX CUTyalud M3
NPaKTUYECKON paboThI, CAMOCTOATEIBHOE PEIICHHE TPAKTUIESCKUN 3aJaHUN CITYIIATEIIIMH.

[IpakTnueckue yyeOHbIE MaTepUaibl OATOTOBIEHBI C MPUMEHEHHUEM aKTUBHBIX METO/IOB
oOyueHus. HWHTepakTUBHBIE YYEOHHKM M TPEHAXEPHl CTUMYIMPYIOT IO3HABATEIbHYIO
JESTENIbHOCTD CIylIaTelNel.

OOydeHre MOCTPOCHO Ha CaMOCTOSITEIBHON padoTe ChymiaTels, 3aJaHusl BBITOIHSIIOTCS
ciaymarensiMd  0e3 HEMOCPEACTBEHHOrO y4acTHsl IpernojaBaTesii, HO 00s3aTelbHO C
HE0OXOAMMOM 0OpaTHOM CBs3BIO. Y CIylIaTeNield BCErja €CTh BO3MOXKHOCTBH 33JlaTh BOIPOC U
MOJIYYUTH Ha HETO OTBET IMOCPEICTBOM OOpAIIeHHs B TUYHOM KaOUHETE.

OCHOBHBIMM ~ BUJAMH  CaMOCTOSITEIILHOW  paboThl  ciuymarensmMu 0e3  ydacTus
npenogaBareneil sABisercss (OpMUPOBAHME M YCBOCHHE COJACpXkKaHHUS Marepuaia Ha 0Oase
PEKOMEHZOBaHHOW Y4eOHOH JMTepaTypsl, BKIOYas HWHPOPMALMOHHBIE 00pa3oBaTEIbHbIC
pecypcbl (3NEKTPOHHBIE YUeOHUKH, JIEKTPOHHBIE OUOIMOTEKH U 1Ip. ).

Kaxnprii oOyuarommiicss Ha Bech mNepuo] OOydeHHs OOECIeYeH WHIMBHYaTIbHBIM
HEOTPAHUYEHHBIM JIOCTYNIOM K OJJIGKTPOHHBIM Y4eOHBIM MaTepuajgaM, COJEp>KalliM BCIO
HEOOXOIUMYI0 Y4YeOHYI0 M Yy4eOHO-METOJMYECKYI0 HH(OpMalMIO IO H3Yy4aeMbIM TeMaM
JTUCIUTLIAHBI.

C menpto ompeseieHns KayecTBa YCBOCHHMS MaTephalia IMPOBOJUTCS MPOBEpKAa 3HAHUHN
CIIymiaTtejeil ¢ HCIOJIb30BAaHMEM COBOKYIMHOCTH KOHTPOJBHBIX 3aJaHU U BOMPOCOB B BHUJE
TEKYIIEro W WTOTOBOTO KOHTPOJsA. TeKymuil KOHTPOJb OCYIIECTBISIETCS B (opme
IPOMEKYTOUYHOTO TECTUPOBAHUS.

Cnucok JiuTepaTypbl

1. ®enepanbhblil 3akoH 0T 06.04.2011 roga Ne 63-D3 «O06 37€KTPOHHOU MOATIHCHY.

2. WupopmanmonHas Ge30macHOCT, — B Tabmunax u cxemax. H.I'. JlaGytun, O.W.
KnumuenkoB / YuebHo-meroauueckoe mnocodbue — H. Hosropon, IlpuBomkckuii MHCTUTYT
nosblineHus kBanupukaun PHC Poccun, 2023. — 104 c.

PABOYAA ITPOI'PAMMA JUCHUIIVINHBI

CnpaBo4Ho

(HauMeHOBaHUE y4eOHOW TUCIIUIUTHHBI)

Beenenune

I[I/ICL[I/IHJ'II/IHa «CnpaBquo» HalCJICHa Ha IMOJIYYCHHUEC BO3MOXHOCTH O3HAKOMHUTBLCA C
JOMMOJIHUTCIIbHBIMU ~ MaT€puajlaMr, KOTOPBIC MOT'YT OBITH IOJIE3HBI B JACATCIIBHOCTH
COTPYAHUKAM HAJIOTOBBIX OPTraHOB.

ean, 32124 1 MecTO y4eOHOM JUCHUILIMHBI B IIpolecce MOBbIIEHUSI KBATH(PUKALNH.

Ienvro nzydenust nucuUILIUHBI «CIIPABOYHO» SABISETCS:

- MOJIyYeHUE 3HAHWUN M HABBIKOB, HEOOXOIWMBIX IS BBITIOJHEHUS CITYKEOHBIX
00s13aHHOCTEH Ha BBICOKOM MPO(ECCHOHATBHOM YPOBHE;

B pamkax 3asBI€HHO¥ 11€/I1 TOJDKHBI OBITh PEIICHBI CICTYIONTNE 3a0ayu.
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- O03HAKOMHTH CIIyIIATENIECH C MO3ULIUIMU 3aMeCTUTeNIe pykoBoauTens LA,

— paccMOTpeTh OCHOBBI IOXKAPHOW OE30MACHOCTH, OXPaHBI TPY/IA;

— paccMOTpPETh BOMPOC, KaK OKa3bIBaTh MEPBYIO MOMOIIb B Cllydae HEOOXOAUMOCTH
IIpU OCYIICCTBJIICHUU ACATCIIbHOCTHU.

B cBs3u ¢ TeM, 4TO CTPYKTypHble IpeoOpazoBaHUs U TEXHUYECKUN MpOrpecc BHOCAT
3HAUYUTEIbHBIE U3MEHEHUS B XapaKTep Tpyda, IPEAbABIAL K COTPYAHUKAM HaJIOTOBBIX OPraHOB
Oonee BbICOKHE TpeOOBaHUS, YyBEIUYMBAs JKOHOMUYECKYI0 M COLMAIbHYIO 3HAYMMOCTH
PE3yNbTATOB UX JEATEIbHOCTH AUCIUILIMHA «CIIpaBOYHOY 3aHUMAET BaXKHOE MeCH0 B TIPOIIeCcCe
MOJATOTOBKA BHOBb MPHUHSATHIX COTPYIHHUKOB K BBIIIOJIHEHUIO BO3JIOKEHHBIX Ha HHUX
00s13aHHOCTEH, OOHOBIICHUS W 3aKpEIUICHHS HX NPO(ECCUOHATBHBIX 3HAHUN W OBIIAJICHUS
HaBbIKaMU poheccuoHaNbHOTO B3aNMOJICICTBHS B KITIOYe coOIoACHUS
BHYTPUOPraHU3aILMOHHBIX IIPABUI X HOPMATUBHBIX IIPABOBBIX aKTOB.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

B pesynpraTte O0CBOEHHA JaHHOM JUCLUILIMHBI T'OCYAAPCTBEHHBIM I'PAKIAHCKUI
CITy’Kalllui JOJDKEH

3HAMb.

o OCHOBBI MOapHON 06€30IacCHOCTH,

o IIpaBWJIa OXpaHbl TPYA;

o IpaBUJIa OKa3aHMs IEpBOI MOMOLIM Ha padoTe;

o o cepsucax @PHC Poccuu [u1s1 COTpYAHUKOB HAJIOTOBBIX OPTraHOB.

ymemsy:

J NPUMEHSTh IPAaBOBBIE HOPMBI, OTHOCAIMECSs K cdepe NpodeccnoHaTbHOM
JESATEIIBHOCTH;

. OKa3bIBaTh MEPBYIO IOMOIIIb;

. ucnoinp3zoBath cepprcbl PHC Poccun A cOTpyIHUKOB HaJOTOBBIX OPIaHOB IO
HA3HAYCHUIO;

871a0emb HABLIKAMU.

. COOJTIOICHUSI TIPABIII TTOXKAPHON O€30MTaCHOCTH, OXPaHbI TPYQ;

J MPOBENCHUS MPOPUIAKTUUECKUX MEPONPUATUI JUIsl COXpAHEHHUS 370pPOBbs, B

YaCTHOCTHU BBITIOJHATD YIIPAXKHCHUA 110 HpOHSBOI[CTBCHHOfI THMHACTHKE.

Ne i/ HammMmenoBanme tem Bun 3angarns

3.1 | OcHOBBI MOXKapHOU 0€30MacHOCTH

3.2 | Oxpana Tpyna

3.3 | Oxa3aHue nepBoii oMo

3.4 | [IpousBojacTBEHHAs THMHACTHKA

3.5 | Cepsuce s corpynankoB ®HC Poccun

PedeparuBHoe onucanue Tem

3.1 OcHOBBI MOKAPHOIT 06€30MACHOCTH

[IpaBuiia noBeneHus: B ype3BbIUaiiHON cuTyaunn. OCHOBHbIE HOPMaTUBHBIE JOKYMEHTHI,
periaamMeHTupyoomuye TpeOoBaHusl MmokapHoi Oe3zomacHOcTH. OpraHU3allMOHHBIE MEPONPUATHS
no obecneueHHIo MOXxapHOH Oe3omacHOoCTH. Mephl mokapHoil Oe3omacHoctu. IIpaBuia
II0JIb30BAHUS YCTPOUCTBAMH IS TYLIEHUS II0KapOB

3.2  Oxpana Tpyna
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OCHOBHBIE HOpPMATHBHBIC YCJIOBHS OXpaHbl Tpyna. CTparerusi ympaBlIEHHS OXpaHOU
TpyZaa B opranuzauuu. CU3. Dpronomuka pabouero mecra.

3.3 Oxa3zaHue nepBoii MOMoIIU

[TonsaTre nepsoi nomomu. Kak ee npaBUIIBHO OKa3bIBATh.

34 IIpou3BoacTBeHHAsi THMHACTHKA

B Buneo-ypoke npeacTaBieHbl OCHOBHbBIE YIPAaKHEHUS IS MOAAEP KaHUS HOPMaJIbHOIO
(GYHKLIMOHUPOBAHUS OpraHu3Ma 4yejoBeka B paboueil 00CTaHOBKe.

3.5  Cepsucsl aasa corpyanukoB ®HC Poccun

O030p HHTEPAKTUBHBIX CEPBUCOB HAJIOIOBBIX OPraHOB: BUbl, HA3HAYEHUE, Pa3MELCHHE.

MeToanuyecKue PE€KOMEHIANH

B y4yebOHoli paboTe MpUMEHSIOTCS COBPEMEHHBIC (POPMBI 1 METOIbI OOyUYCHHUS.

B coxepxannu 00ydeHUs] MPUOPHUTET OTAACTCS KOMIUIEKCHOMY M COaJIaHCHPOBAHHOMY
COUYCTAHUIO TEOPUH M TMPAKTUKH MPUMEHEHHUS ACWCTBYIOIIMX HOPMATHBHO-TIPABOBHIX AaKTOB,
perJaMEeHTUPYIOIIMX  AESITEIbHOCTh  IOCYJApCTBEHHBIX  TIPAKIAHCKUX  CIyXallUX IO
BBIOpaHHOMY HAINpPaBJICHHUIO O0yYEHUS.

[Ipu cocraBieHUW JEKIMOHHOTO MaTepHalla HEOOXOIMMO MpEeAyCMaTpPHBATh HAINYHE
cXeM, TalJWll, PUCYHKOB W JPYTHX CpPEICTB BH3yalH3allMd U CTPYKTypU3alHUHU Y4eOHOTO
MaTepuaia.

Jlexkuuu U 3aHATUS MpEACTaBlIeHbl B (opMe BHACOYPOKOB U DIEKTPOHHBIX y4EOHUKOB.
[TpomoIKUTETHPHOCTD KaX/I0TO BHICOYpOKa He Oonee 15 MUHYT.

[IpakTuueckue 3alaHus MPEANONAraloT pa3dop CIOPHBIX U MPOOJIEMHBIX CUTYalud M3
[IPAKTUYECKON pabOThI, CAMOCTOSATENBHOE PELICHUE TPAKTUUECKUH 3aJaHUN CITyIIATEIIsIMU.

[IpakTuueckue ydyeOHbIE MaTepUaibl IOATOTOBIEHBI C MPUMEHEHHUEM aKTUBHBIX METO/I0B
oOyueHus. UHTepakTuBHbIE Y4YEOHMKHM U TPEHAXKEPbl CTUMYJIUPYIOT TIO3HABATEIbHYIO
JEATENBHOCTD CITyIIATENEH.

OO0yueHue MOCTPOCHO HAa CAMOCTOSITEILHON paboTe CiTyliaTessl, 3aJJaHusl BBIMOTHSIIOTCS
cilymaTensiMu  0e3 HENOCPEICTBEHHOIO yyacTHs MpernojaBarens, HO 00s3aTelabHO C
HE0OXOIMMOM 0O0paTHOM CBsI3BIO. Y CIIyIIaTelield BCerJa €CTh BO3MOXKHOCTh 3a/1aTh BOIPOC U
MOJYYUTh Ha HETO OTBET MTOCPEICTBOM OOpAIEeHHs B TMYHOM KaOUHETe.

OCHOBHBIMM  BHJIaMU  CaMOCTOSITEJIbBHOM  paOOThl  ciaymaTensMu 0e3  y4dacTus
npernojiaBateneil spnsercs (HOpMUPOBAHME M YCBOGHUE COJAEp)KaHUS Marepuana Ha 0Oase
PEKOMEH/IOBaHHOW y4eOHOM JnuTepaTyphl, BKJIOYas WHPOPMAIIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U Ip.).

Kaxnpiii oOyuaromuiics Ha Bech Mepuoj oOyueHUs o0OecnedyeH WHIUBUAYAIbHBIM
HEOTPAaHMYEHHBIM JOCTYHNOM K OJJIGKTPOHHBIM YYeOHBIM MaTepuajlaM, COJIEp)KalluM BCIO
HEOOXOIUMYI0 YUeOHYI0 U Yy4eOHO-METOJMYECKYI0 HH(OpMalMIO MO H3Yy4aeMbIM TeMaM
JTUCLHUTIITUHBI.

[IpoBepka 3HaHUM ciymiaTenel Mo JaHHOMY pa3feay He TPOBOIUTCS.

Cnucok Jimreparypbl

1. DNEKTPOHHBIE MaTepHallbl, MOATrOTOBIEHHBIE A1 «Kypca MOI0I0r0 COTpYJHUKA»
(91eKTpOHHBIE y4eOHUKHU, TPEHAXKEPHI, BUACOYPOKH).
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CIIEHUAJIBHASA YACTD

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

OcHOBBI AIMUHUCTPHUPOBaAHUS HAJIOra Ha l'[pl/lﬁbl.]'lb opraﬂmaunﬁ

(HauMeHOBaHNE y4eOHON TUCIUILIIHEI)

OpguuMm u3  ycnoBudh 3¢G(deKTUBHOrO (YHKIMOHUPOBAHUS HAJOTOBOW CHUCTEMBI W,

CJIeIOBATEILHO, YKOHOMUKH rocyapcTBa  SIBIISICTCS KaueCTBEHHOE HAJIOTOBOE
aJIMUHUCTPUPOBAHHE, OCYIIECTBICHHE KOTOPOTO BO3JOXKEeHO Ha denepaibHYI0 HaJOTOBYIO
CIIyXO0Yy.

CnoxuBmasici B Poccum skoHOMHMueckass cuUTyalus TpeOyeT OT HaJOroBOW CHCTEMBbI
pelieHus mpodieM CBOEBPEMEHHOTO TIOTIOTHEHUS TOCYIAPCTBEHHOTO OIOJKETa, PETHOHATBHBIX
U MECTHBIX OIO/)KETOB MX COaJaHCUPOBAHHOCTH 10 JIOXOJAAaM MW pacxojaMm, COKpalleHUus
neduMTa U BHEIIHETO J0Jira, obecredeHus puHaHCHpOBaHUS (heqepalibHbIX, PErHOHATBHBIX U
MECTHBIX ToTpeOHOCTei. O0ecrneueHne pocTa HAJIOTOBBIX MOCTYIUICHUN U MOBBIIMICHUE YPOBHS
cOoOMpPaeMOCTH HAJIOTOB SIBJISIETCS MPUOPUTETHOM 3a/1a4eii HAJIOTOBBIX OPTaHOB.

Hean, 3a0aum 1 MecTO y4eOHOI AUCHUIIJIMHBI B IIPoLecce MOBbIIICHUS KBATH(PUKANNH

Ileny w3ydyeHUs JAHHOM JUCUUIUIMHBI COCTOUT B TOJYYEHUU TOCYIapCTBEHHBIMU
FPaXXAAHCKUMHU CITY>KalllUMU HEOOXOIMMBIX 3HAHUI U MPUOOPETECHUH HABBIKOB IS BBITTOJIHEHUS
Ha BBICOKOM TPOQPECCHOHATBPHOM YPOBHE CIY>KCOHBIX OOS3aHHOCTEH, a TaKKe YKpeIUICHUE
WHTEpeca K BHIOpaHHOU MTpodeccu.

B pamkax 3asBeHHO#M TE€MbI JOJKHBI OBITH PEIICHBI CICYIOUTUE 3a0ayu .

1) cozmanme ycnmoBuil s TpaHchopManuu Y4eOHO-TIO3HABATENBHON AESITeTbHOCTU
CIIymiatesnei B mpoeCCHOHANBHYIO eI TSIIbHOCTH,

2) [OmNONIHEHHE WMeEIIUXCcsl 0a30BbIX 3HAHMM 1O OCHOBHBIM  HAaIPaBIICHUSM
HAJIOTOO0JI0KEHUS M HAJIOTOBOT'O KOHTPOJISI, UX 3aKpeIieHne, 0000IICHIE  CHCTeMaTH3allus;

3) oOyueHue aHanu3y IOPUANYECKU 3HAYUMBIX (DAKTOB M BO3HHUKAIOIIMX B CBS3U C HUMHU
HAJIOTOBBIX MPABOOTHOIIEHUH.

Ilnanupyemsble pe3yabTaTbl 00y4eHHU s

B pe3ynbpTaTe ocBOCHHS JaHHOW TUCHUTIIUHBI COTPYIHUK JTOJKEH

3HamMb.

e @ecnepanpHble  3akoHbI, yka3el [Ipesunmentra  Poccumiickoit ~ Penepanuu,
[TocranoBnenus IlpaBurensctBa Poccuiickonn denepanuu U MHbIE HOPMATUBHO-IIPABOBBIE
aKThl TPUMEHUTEIHHO K UCTIOTHEHHUIO JIOJDKHOCTHBIX 00s13aHHOCTEH;

® 0COOGHHOCTH BBIMOJIHEHHUS] AJAMHHHUCTPATHBHBIX TMpoleayp (AeWcTBuii) 1o
IIPOBEPKE HAJIOTOBBIX JEKJIapaluil 1 THOW OTYETHOCTH;

® [IPAKTUYECKHE BOMPOCHI IPUMEHEHHUS HAIOTOBOI'O 3aKOHO/NATENbCTBA;  YMemb.

® TIPUMEHSATH TMPABOBBIE HOPMBI, OTHOCAIMECS K cdepe mnpodeccHoHaTbHON
NeSATEIbHOCTH;

® pa3pabarpiBaTh © apryMEHTHUPOBATh TPEIJIOKEHUS, HAMpaBlICHHbIE Ha
noBsIeHNE ()PEKTUBHOCTH ACSITETLHOCTH;

® OTCTaWBaTh CBOIO TO3WIIMI0 B HAJOTOBBIX CIIOpax, OOOCHOBAHHO MPUHUMATH
pelIeHus U COBEPILATH IOPUIUUYECKHE IEUCTBUS B TOUHOM COOTBETCTBUH C 3aKOHOM;

® AHAIM3UPOBATh  CIOXKHBIIYIOCS IO  OTAEIBHBIM  CIIOPHBIM  BOMpOCaM
apOUTPaKHYIO MPAKTUKY U YIUTHIBATH €€ MPHU OCYIIECTBICHHH HAJIOTOBOTO KOHTPOJIS;

® TIPABMJILHO COCTABIATH U OOPMIIATH COOTBETCTBYIOIINE TOKYMEHTHI,

871a0emb HABLIKAMU.

® aHaiM3a MPaBONPUMEHUTEIPHON MPAKTHKU U PeaTU3aIlliid HOPM MaTepUaIbHOTO U
MPOIIECCYaTbHOTO MPaBa;

® QaHATUTHYECKOM OLIGHKHM B TIpolecce BbIPAOOTKM U TPUHATUSA pEIECHUH,
MPOTHO3UPOBAHUS MTOCIEACTBUI CBOUX JAEHUCTBUM;
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® T[IOATrOTOBKM TMPOEKTOB pEIIEHUH U  CIyKeOHBIX JIOKyMEHTOB, cOopa,
CHCTEMaTHU3allu1 M UCIIOIb30BAHUSA aKTyaIbHON HH(OpMAIIIH;
® [UIaHUPOBaHUS PaOOTHI UCXOMS U3 TOJKHOCTHBIX O0S3aHHOCTEH.

Ne HaunmenoBanue tem Bun 3anartus
n/a

Hanoronnarensmuku. Hanorosas 6a3a. Hamorosslit yuer.
1.1 | HanoroBas neknapans, COCTaB, CPOKU U MOPSIOK NPEICTABICHHSL. Jlexyus
HcTtpeboBanue nokymeHToB npu nposenenuu KHII.

Hanoroseie craBku. [Iopsinok npuMeHEHNs TOHMKEHHBIX CTABOK I10

1.2 . Ilpaxmuxa
HAJIOTY Ha MPUOBUIH OpraHu3anuii. BeaeHue pa3aensHoro yJera.
Joxonsl oT peasin3anyu. BHepeanu3auuOHHbIE TOXO/IBI.

1.3 | HeoGnaraemsie qoxomasl. [Topsiiok uX OTpa)kKeHUs B HAJIOTOBOM Ilpaxmuxka
JICKJIapalnu.
Pacxompl, cBSI3aHHBIE C MPOU3BOJICTBOM U peasn3aIluei.

1.4 | Buepeanuzauuonusie pacxoasl. [lopsinok hopmupoBanust yObITKOB Ipaxmuxa

" X OTPa’XCHHUC B HaJIOTOBOM ACKJIapalyuu.

O6beM 3aHATHH IO JUCHUILIMHE — 5 yacoB (27,8% oT Bcero o0bema nporpammal).
PedeparuBHoe onucanue Tem

1.1. Haaoromaareasmmku. HasoroBass 6a3a. Hasorosbiii yder. HaJjioroBas
JAeKJIapalus, COCTaB, CPOKH U NMOPSAOK npeacrapienus. McrpeGoBaHue J0OKYyMeHTOB NpPH
nposenenun KHII.

Opranuzanuy, NOpU3HABa€Mble IUIATENbIIMKAMU Hajora Ha MPUObUIbL OpraHU3alui.
Kareropun opranmsanmidi, g kotopbix Hamorossii kogexc P® mpenycmarpuBaeT
0CBOOOK/IEHHE OT 00sA3aHHOCTEH IO yIIaTe Hajora Ha MpUObLIb, B TOM YHCIE U1 yYaCTHUKOB
npoekrta "MHHoBanmoHHbIN HeHTp "CKOJIKOBO".

®dopmya pacyeTa HasoroBoi 6a3el. Hanorosrii yuer. Peructpsl HamoroBoro ydera.

Hanorosas nexnapanumsa. Cpoku TNpeACTaBI€HUsS B HAJIOrOBbIM oprad. JIucrel,
00s3aTeNbHbIE K 3alI0JTHEHHUIO.

Cpoku mnpoBeAcHMsI KaMepalbHOW HAJIOrOBOM NPOBEPKU. MeponpusaTus HaJloroBOTO
KOHTpPOJISI TpU IPOBEACHUM KaMepadbHOW IMPOBEPKU IO HAJIOTy Ha MPUObUIL OpraHu3alui.
HctpeboBanue nokymeHToB. OdopmiieHHe pe3yabTaToOB KaMepalbHONU MPOBEPKH.

1.2. HanoroBsble cTaBku. [lopsiiok npuMeHeHHs1 MOHMKEHHBIX CTABOK IO HAJIOTY Ha
npuobLIL oOpranu3anuii. Bexrenue pazaeabHOro yuera.

OOmias craBKka MO HAJOTy Ha NpUOBUIL OpraHu3alui, MOPSAOK paclpenesaeHus Mo
oromxeraM. IIpaBa cyObexkToB PD cHmxkarh pa3Mep CTaBKM Hajora Ha MPUObUIb OpraHu3aluit
JUTSL OIIPEJIEIEHHBIX KaTeropuil HaJIOTOIJIaTENbIUKOB.

IToHnXeHHbIe CTaBKH (yCIOBUS IPUMEHEHHUS ), TOBBIIIIEHHBIE CTaBKH.

Benenue pasnenbHOro ydera B 3aBHCHMMOCTHM OT BHJA TIOJYYEHHOrO J0XoAa H
IIPUMEHEHHUS Pa3IMUHBIX CTABOK.

Nzyuyenne nucem Munpuna u ®HC Poccuun no Bompocam mpUMEHEHHs MOHMKEHHBIX
CTaBOK. Pemienue 3anau.

1.3. Jloxoapl oT peaqu3anuu. BHepeaau3amuonnbie ao0xoabl. Heolsiaraembie
npoxoabl. [lopsaaok UX 0TpakeHUsI B HAJTOTOBOM IeK/JIapaluH.

O6miee nmpaBuiio mpu3HaHus 10xo0B. Kinaccudukarus goxonos. Onpeaenenne [lonsrue
JI0OXO0JI0B OT peajin3allii U BHEPEATU3ALMOHHBIX JOXO00B, UX IPUHIUIINAIBHOE OTIMYHE.
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OO6miee mpaBWiIO TpHU3HAHUA JOXO0MOB. [laThl mpu3HaHusA M0X0M0B. [[oKymMeHTanbHOE
MOATBEPKJCHUE J10X00B. OTAeNbHBIE BUABI BHEPEATU3AMOHHBIX T0XO0JA0B. OTACIbHBIC BUbI
HeoOJsaraeMeIX 10X00B. Pemenne 3agad. O030p akTyallbHOU Cy1eOHON TPAKTHUKH.

[Topsimok oTpakeHust OTIEIbHBIX BUIOB JOXOJ0B B HAJIOTOBOW JIEKJIapalliu.

1.4. Pacxoabl, cBAAI3aHHBbIE ¢ NIPOM3BOJCTBOM M peaju3aunueil. Buepeaqn3zanuoHHbie
pacxoabl. Ilopsinok popMupoBanns yObITKOB U HX OTPa:KeHUE B HAJIOTOBOM AeKJIapalluu.

[TonsTHE pacxodoB OpraHU3aIlMU MX KOHOMHYECKOE OOOCHOBAHHUE W JTIOKYMEHTaJIbHOE
nonreepxkaenue. Knaccudukamms pacxomoB. Pacxompl, cBsi3aHHBIE € MPOM3BOJICTBOM U
peanu3anuen (MpsMble U KOCBEHHBIE PacXobl), MOPSIOK MX ydeTa. Hopmupyembie pacxois
Brepeanuszanuonnsle pacxonsl. Jlata Ipu3HaHWsS BHEpEAIM3alMOHHBIX pacxonos. llopsmok
dbopMupoBaHHs YOBITKOB M HMX OTpPaXCHHE B HAJIOTOBOM Jekiapanuu. DopMmynbl pacyeTa
OTJICITBHBIX BUIOB YOBITKOB [IOpsSI0K OTpaskeHUs B HAIOTOBOM nekiapaiuu. O030p akTyanbHOU
cyneOHOM mpakTUKK. Pacxo/pl, He yUUThIBaEMbIE TTPH HAIOTOOOJI0KEHUS.

IpakTuyeckue 3aganus (MpuMepbI)

3aganue 1. Haiftu cymmy J0xo0la, TOJUICKAIIETO  HAJIOTOOOJIOKCHUIO,  ©CIH
opranmzanus "bera" peannzoBana mapTHio ToBapoB opranuzaunuu "Anbda" 3a 120 000 py0. (B
tom guciie HIC 20 000 py6ueii).

3aganue 2. Onpenenuth CyMMY BBIPYYKH OT pealu3alid, €CIU OCHOBHBIM BHJOM
JesITeIbHOCTH opraHu3anmuu "Anbda" sBisgeTcs NpenocTaBieHHe O(GHCHBIX NOMENICHUH B
apeHy APYTUM OpraHu3anusM u gusndeckum jaunam. [lo ycmoBusiM qoroBopa ¢ opranusamuen
"Bera" exxemecsunas apennHas miara coctasisier 120 000 py6. (B tom ymcie HIC 20 000
py06.). [Ipuuem apennaTop 00s13aH OIIATUTH 3Ty CyMMY B BUJIE:

- IeHEeXKHBIX cpeacTB B pazmepe 12 000 py6. (B Tom yucine HJC 2000 pyo.);

- IPOBEACHUSI KallUTATbHOIO PEMOHTA apeHI0BaHHOTO oMeneHusl. CMeTHasi CTOMMOCTh
peMoHTHBIX padot coctasisieT 108 000 py6. (B Tom uucie HJIC 18 000 py6.).

3ananme 3. B nepBoM KBapTajie KOMIIAHUS MOIYyYMiIa JOXO/bl OT pealu3aliu B CyMMe
— 2 MJIH py0. 1 BHEpealM3aIMoHHbIE 10X0bI B cymMmme — 0,2 MJTH py0.; Ipou3Beia pacxo/ibl,
CBsI3aHHBIE TIPOM3BOJICTBOM U peaynn3anueil B cymme — 1,15 miH py0. U BHepealn3allMOHHBIE
pacxonbl B cymme — 0,23 miH pyo.

Omnpenenure Hanmoroobnaraemyro 0a3y. PaccumTaiiTe Hajmor Ha mpuOBLIP OpraHM3alUH,
KOTOpBI KOMIIAHUU HEOOXOAUMO 3aIlIaTUTh B (eiepaabHbld U PErHOHAIbHBINA OFOIKETHI.

3aganue 4.

Paccunratph Hanoropyro 6a3y 1o HaJory Ha NpuObUIL Opranu3auuii no urtoram 2022 roaa,
ecnu no uroram 2022 r. opraHuzanueil nomydeHa npubsuib B pazmepe 100 000 py6., a mo
utoram 2021 r. opraHuzauus nonyduia yObITok B pasmepe 65 000 pyO., KOTOppIM XOueT
YMEHBUINTh HaJIOroBYyIo 6a3y 2022 roja.

3ananue S.

Marepuanbsl HaJIOTOBOM MPOBEPKH PACCMOTPEHBI HAJIOTOBBIM OpPraHOM W HPUHATO
pelnIeHne no pe3yjibraTaM pacCMOTPEHHUS TT03KE YCTAHOBJIEHHOTO CpoKa Ha 10 gHex.

MoxeT 1M Takoe HapylleHHE MOBIMATH Ha MPAaBOMEPHOCTh BBIHECEHHOI'O pPELICHHUs?
MOo>KHO 11 OCTIOPUTH UTOTOBOE PELICHHE HaJOrOBOro0 OpraHa Ha ’TOM OCHOBaHUU?

Mertoauyeckue peKoOMeH AU

[ToBbimeHre  KBaTM(PHUKAUMK  TPAXKJAHCKUX  CIYXKAlUX  OCYLIECTBISIETCS  C
UCIIOJIb30BAaHUEM C HCIOJIb30BAHUEM JMCTAHIIMOHHBIX TEXHOJOTHH U AJIEKTPOHHOIO OOyUYESHHS.
VYuutbiBaeTCs pacmpeleleHHe BpPEMEHM Ha TEOPeTUYECKUH MaTepuan W BBINOJIHEHHE
NPAaKTUYECKUX 3a/IaHUI B COOTBETCTBUU C YTBEP)KICHHBIM YU€OHO-TEMAaTHUECKUM IIJIAHOM.

CrnymaTeny caMOCTOSITENIbHO U3y4YaloT MaTepual 1o Kaxa0i Teme.

B xoxe camocTosTenbHOM palbOThI CIyIIATENsM TMPEAOCTABISACTCS BO3MOXKHOCTh
MOJIb30BAHUS MHTEPHET pecypcaMu y4yeOHOI0 3aBe/IeHHUs, Ha KOTOPBIX pa3MEIIeHbI JJIEKTPOHHbBIE
yu4eOHUKHU, BUACOYPOKH, MPE3CHTALINH, TECTHI U Jpyrrue oOydaronue MaTepuabl.
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[IpenycMoTpeHa BO3MOXKHOCTb CBSI3aThCA € MpernojaBaTesieM [Uisl  TOJy4YeHHs
KOHCYJIbTALIUH.

OCHOBHBIMU ~ BHJIaMU  CaMOCTOSITEJIbHOM  paboThl  chaymaTesnsMu  0e3  ydacTHs
npernojaBareneil spuserca (HOpPMUPOBAHME W YCBOCHHE COJEp)KaHHUS MaTepuana Ha Oasze
PEKOMEH/IOBAaHHOW y4eOHOM JnuTepaTyphl, BKIOYas HH(OpPMalMOHHBIE O00pa3oBaTelbHbIC
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHBIC OMOITUOTEKHU H Ip.).

C uenbio ompezenieHUs KayecTBa YCBOCHHSI MaTepuasia MPOBOAUTCS MPOBEpKa 3HAHHIMA
CIIyIIAaTEJIeH C MCIIOJIIb30BAHMEM COBOKYIIHOCTH KOHTPOJIBHBIX 3aJaHUM U BOIPOCOB B BUJE
UTOTOBOT'O KOHTPOJISL.

Kaxnpiii oOywaromuiics Ha Bechb Mepuoa OOy4YeHHsS JOJDKEeH ObITh oOecredeH
WHAUBUAYAIbHBIM HEOTPAaHMYEHHBIM JOCTYIIOM K JJEKTPOHHBIM Y4YeOHBIM MaTepHaliam,
COJEpXKALIMM BCIO HEOOXOAUMYI0 Yy4eOHYI0 M y4eOHO-METOAMYECKYI0 HH(POPMAIHIO O
M3y4aeMbIM TEMaM.

C uenbro ompezesieHUsl KayecTBa YCBOEHHUS MaTepuaja MpPOBOJAUTCS MPOBEpPKa 3HAHUN
CIIymiaTtejeil ¢ HCIOJIb30BAaHMEM COBOKYIHOCTH KOHTPOJBHBIX 3aJaHUl U BOMPOCOB B BHUJE
TEKYIIEro W HWTOTOBOTO KOHTPOJsA. TeKymuil KOHTPOJb OCYIIECTBISIETCS B (opme
MIPOMEKYTOUYHOTO TECTUPOBAHHUS.

Cnucok JimTeparypbl

1. Kpyrsakoa T.JI. Pacxonmpl B OyXrairepckoM M HajJOroBOM yueTre. 7-€ u3[.,
nepepad. u gon. M.: AiiCu ['pynn, 2022. 336

2. Hanorosoe npaBo : Kypc nekuuii : YueOnoe nocodue mist 6akanaspos / [lox pen.
C.I'. Ilenensena, A.B. Ema. — Mocksa : Craryt, 2022. — 414 c.

3. Hanoru u Hanorosas cucrema Poccuiickoit denepanuu : yueOHUK U MPAKTUKYM
mutst By30B / JI. W. T'onvapenko [u 1p.] ; orBeTcTBeHHBIN pegakTop JI. . 'oruapenko. — 2-¢ u3.,
nepepad. u gon. — Mocksa : U3narensctBo FOpaiit, 2020. — 524 c.

4, Hanorosoe nipaso : Kypc nekmuii : Yue6Hoe nocobue st 6akanaBpos / [lox pen.
C.I'. Ilenensiena, A.B. EmMa. — Mocksa : Craryt, 2022. — 414 c.

5. Hosocenos, K.B. Hamor nHa npuOGbuib: PykoBoAacTBO 1o (opMupoBaHUIO 0a3bl,
UCUHUCIIEHUIO M yIIaTe Hajiora : yyeOHo-npakTHueckoe nocodbue / K.B. HoBocenos. - 9-e u3.,
nepepad. u gon. - M. : AiiCu I'pynn, 2018. - 440 c.

6. Hanoru u HanoroBas cucrema Poccuiickoit deneparyu : yueOHUK U IPAaKTUKYM
qutst By30B / JI. W. T'onvapenko [u 1p.] ; orBeTcTBeHHBIN pegakTop JI. . 'oruapenko. — 2-e u3.,
nepepab. u gomn. — Mocksa : U3narensctBo FOpaiit, 2020. — 524 c.

1. Hanorosoe nipaBo : Kypc nekmuii : Yue6Hoe nmocodue st 6akanaBpos / [lox pes.
C.I'. Ilenensesa, A.B. Ema. — Mocksa : Craryt, 2022. — 414 c.

8. Trotun JI.B. Hanorooe mpaBo. Kypc neknuii  [Dnexrponnsiii pecype]. Hoctym
u3 crpas.-1ipaBoBoi cuctemsl «KoHcynbranTI Irocy.

9. TpancrpannyHbie oreparuu: pa3BuUTHE UHCTPYMEHTOB HaJ0roBOI0
aJIMUHUCTpUpoBaHus: MoHorpadus / nmox pen. JI.B. Ilonexaposoii. - M.: UHOPA-M, 2023. -
262 c. - (Hayunast MbICTIB).

10.  Tlunckas, M.P. Hamoroo6noxenne npuObid  HUDPOBBIX  KOMIAHHIL:
monorpadus / M.P. [Tunckas; C.J1. Illaranos; K.A. Ilonomapesa. - M.: TIpomereii, 2023. - 172
c.

11. UWneun, A.JO. Hanor Ha mnpuObulb oOpraHu3aliu. AKTyaJlbHBIE BOIPOCHI
Hasoroo6yoxxenust: MoHorpadus / A.YO. Unbun. - M.: [IpocnexT, 2023. - 104 c.
12.  TepentbeBa, I'.A. Tlopsmok ydera MII3 u OC B OyxraiarepckoM M HaJIOTOBOM

yuere: yueOHoe mocobme / I.A. TepentbeBa, O.B. YaanmaeBa. - M.: [IpuBOIKCKUN HWH-T
noBbIenns kBanudukanuu OHC, 2022. - 88 c.

13. YaamaeBa, O. B. Hanor na npuObuib opranusanuii. Hopmupyembie pacxonbl:
yaeOHo-MeTonuueckoe mocobue / O. B. YaamaeBa. - H. Hosropoa: IIpuBomKCKMiA WH-T
noBbIenns kBanudukanuu @HC, 2023. - 64 c.
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PABOYAS ITPOI'PAMMA JUCHUIIVINHBI

COBpeMeHHbIe I/IH(l)OpMaIII(IOHHLIe TEXHOJOI'MH B J1€ATCJIbHOCTH HAJIOTOBbBIX OPraHoB

(HaMeHOBaHKe yIeOHOM TUCIUILTHHbI)

Beenenune

HeoOxonuMbiM  ycllOBUEM  KAayeCTBEHHOI'O  BBIIIOJHEHHS CBOMX  JIOJDKHOCTHBIX
00s13aHHOCTEN COTPYAHMKAMH HAJOTOBBIX OPIaHOB SBJISETCS HAJU4YKUE y TOCYAAPCTBEHHBIX
rpaxaanckux ciayxkanux @HC Poccun chopmupoBaHHBIX TPO(PECCHOHATBHBIX KOMITETCHIIHH,
BKJIIOUAIOIMX 3HAHMS, YMEHHUS, HAaBBIKM B 4acTU PAaOOTHI C HCIIOJIB30BAHUEM COBPEMEHHBIX
MH(OPMALMOHHBIX TEXHOJIOTH.

Vcnonp3oBaHue COBpEeMEHHBIX WH(POPMAIIMOHHBIX TEXHOJIOTHHA SBISETCS HEOOXOIUMBIM
YCIIOBUEM BBIMIOJIHEHUSI (DYHKIMOHAIBHBIX OOS3aHHOCTEH, BO3JaraéMblX Ha COTPYIHUKOB
HaJIOTOBBIX OPraHoB.

WN3yuenune  gaHHOM ~ JUCHUMIUIMHBI ~ MPEAINOJIAraeT  PacCMOTPEHUE  OCHOBHBIX
OpraHM3al[MOHHBIX OCHOB paboThl B ABTOMAaTH3MpOBaHHON MHpopManmoHHou cucteme OHC
Poccun (AUC «Hanor 3»), texnomormueckux mnporeccoB @HC Poccuu mo HampaBieHHIO
nestensHocTH  (Texmpoueccel  AUC  «Hamor-3», mnpemycmaTpuBaromide — MpOBEACHHUE
MEPONPUITHIA MO JOCYACOHOMY YperyJIupOBaHUIO HAJIOTOBBIX CHOPOB. A TakXe CIOCOOCTBYET
COBEPILICHCTBOBAHUIO HABBIKOB HCITOJB30BAHUS MH()POPMAIIMOHHBIX PECYPCOB MPHU MPOBEACHUU
MIPOBEPOK JIOCTOBEPHOCTH CBEACHUH. B pesynbTaTe roCyAapCTBEHHBIE CIy)KAIllUE I0JIy4yaT
OOHOBJICHHE 3HAHUII B YaCTH OCHOBHBIX PEKUMOB IOHMCKa, cOopa, aHanu3a AaHHbIX B AUC
«Hamnor-3», KoTopble COOTBETCTBYIOT KBAUTU(PHUKAIIMOHHBIM TPeOOBaHUIM K MPOQecCHOHATBHBIM
3HaHUSIM © HaBbIKAM, HEOOXOJWMBIM IS HCIOJHEHHS JOJDKHOCTHBIX —OOSI3aHHOCTEH
benepanbHBIMU TOCYJAPCTBEHHBIMU CITYKAITUMHU.

Hesnn, 3axaun 1 MecTO y4eOHON AUCHHMILIMHBI B IIpoliecce NOBbIMIEHUS] KBAJTU(PUKALUA

Ilensy vizydyeHusi JaHHOW TUCIUIUIMHBI COCTOMT B (JOPMHUPOBAHUU HOBBIX M Pa3BUTHH
paHee TPHOOPETEHHBIX MPO(ECCHOHANBHBIX KOMIIETEHIMH TOCYAapCTBEHHBIX TPa)XAaHCKUX
CIIy)KalllMX HAJIOTOBBIX OPTaHOB B YaCTH HCIOJb30BAaHUS COBPEMEHHBIX HH(POPMAIIMOHHBIX
TEXHOJIOTHMIl TpU BBHINOJIHEHUH MPO(ECcCCHOHANBHBIX 3aJlad B HAJOTOBBIX OpraHax B 4YacTu
MIPOBECHUS HAJIOTOBOTO KOHTPOJs pu agMuHuctpupoBanuu HJIC u akum3os.

B pamkax 3asBiI€HHOMN TEMBbI JOJKHBI ObITh PEIIEHBI CAEYIONINE 3a1a4H:

1) cozmanue ycnoBuil st TpaHchopmanuu y4eOHO-TIO3HABATENbHON AESTeTbHOCTU
ciymaresneil B mpoecCuOHaNbHYIO JAESITEbHOCTh CIYXKAIIUX HAJIOTOBbIX OPraHOB;

2) JOTOJIHEHHE MMEIOUIMXCS 0a30BbIX 3HAHMH IO MCIIOJIB30BAaHHIO COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJOTHI B HAaJOMOBOM aJMHUHHCTPUPOBAHUHU M HAJOIOBOM KOHTPOJIE, X
3aKperuieHue, 0000IIeHne U CUCTeMaTH3alHSL.

IInanupyemble pe3yjbTaThbl 00y4eHHs

B pesynbraTte oOCBOEHHS JaHHOM JUCUUIUIMHBI TOCYHApCTBEHHBIM Tpa’KJaHCKHUI
CITy’Kalllui JOJDKEH

3Hamy:

— npuuuHbl nepexona Ha AUC «Haior-3»,
— OCHOBBHI pa0OTHI C MIEKTPOHHBIMU TaOIUIIAMH,
ymemn.
— 3amyckats EKII,
—  OMpeeNsiaTh HOMEp BEPCUH,
— HacTpauBaTh pazMep pabodero okHa,
— HacTpauBaTh 00JaCTh YIPABISAIOLIUX MTaHEeH,
— CcO37aBaTh U KOMUPOBATH JIUCTHI B 3JICKTPOHHBIX TAOIHIIAX,
—  100aBJIATh MPOMEKYTOUHBIE UTOTH,
— 00BeANHATH HECKOJBKO TA0JIHII B OTHY
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61a0emb HABbIKAMU.
- pa6OTH C CAVHBIM KIIMCHTCKHUM IPUIIOKCHUECM,
— HCIIOJIB30BaHUsA OJICKTPOHHBIX Ta6J'II/II_[ JIA aHaJIn3a I/IH(l)OpMaI_[I/II/I 10

HaJIOTOIlIaTeIbIINKAM.
Ne mi/m HanmenoBanue tem Bun 3anstus

2.1 OcCHOBHBIE  TEXHOJIOTMYECKHE  TMpoIlecChl Mo  Bompocam | [lpakmuka
aJIMHUHHCTPUPOBAHUS HAJIOTa Ha MPUOBLIL OpraHu3alui

2.2 TexHonoruueckue  MpoLEcChl  IPOBEIACHUS  KaMepaJbHOMN 7
IIPOBEPKHU MO HAJIOTY Ha MPUOBLIL OPraHu3alui parmura

2.3 Hcnonp30BaHrEe CHUCTEMBI MPOCIEKHUBAEMOCTH B KaMepallbHOM

IIpakmuka

KOHTpOJIE

24 [Topsimox mpoBeAeHHUS KaMepalbHONW HAOTOBOM MPOBEPKHU C 7
UCTIONIb30BaHuEM cepBrca «Oduc sKcroprepar parmura

O06beM 3aHsaTHil 0 JucHuIuiMHe — 4 yaca (22,2% ot Bcero o0bema nporpammal).

PedeparuBHoe onucanue Tem

2.1. OcHOBHBIE TEXHOJIOTHYeCKHE MpPoIecchl MO0 BOMPOCAM AJIMHUHUCTPUPOBAHUS
HAJIOra HA NPUOBLIbL OPraHU3ALMIA.

O0630p COBpeMEHHBIX HH(OPMALMOHHBIX PECypCOB, HCIOIB3YEMbIX TpU cOope
I/IH(l)OpMaLII/II/I O HaJIOroIuiaTcJIbIIUKE. I/I3yquH€ OCHOBHBIX TCXHOJIOTHYCCKUX ITPOLECCOB IO
BOIPOCAM aIMUHUCTPUPOBAHUSI HAJIOTa HA MPUOBLIb OpraHU3aIUil.

1.2. TexHoJioru4yecKHe IMpouecchl MPOBeAeHHs KaMepaJbHOii NPOBEPKH 10

HAJIOT'y Ha NPHObLIb OPraHU3aluii

N3ydyeHne OCHOBHBIX TEXHOJOTMUECKHUX IIPOLECCOB, OTBEYAIOMIMX 3a BOMNPOCHI
aJIMUHUCTPUPOBAHMS Halora Ha NpuObUIb opraHu3auuil. [IpuMeHeHHe TeXHOJIOTMH pacyera
HAJIOTOB C MCMOJIb30BaHUEM TPEHAXKEPOB U OTKPBITHIX cepBHcoB Ha caiite ®HC Poccun.

2.3 UcnoJsib30BaHNe CHCTeMbI MPOCIEKHBAEMOCTH B KAMEPAaJIbHOM KOHTpOJIe.

Pa30op MHCTPYMEHTOB HAIMOHAJIBHOW CHUCTEMBI MPOCIEKHUBAEMOCTH HMIIOPTHBIX
TOBapoOB B KAMEPaAJIbHOM KOHTPOJIE.

2.4 Tlopsanok npoBeaeHNsI KaMepaJIbHOI HAJIOrOBOH NMPOBEPKH € HCIOJIb30BAHMEM
cepBuca «O¢uc 3xcnoprepar»

[lpunnunsr  pabotrel  cepBuca  «Oduc  sKkcmoprepa»:  BO3MOXKHOCTH  JJIs
HaJIOrOILIATEIbIIMKOB U HAJIOTOBBIX OPraHOB

IMpakTnyeckune 3a1aHusA

[IpakTnueckue 3aHATUS MPOBOIATCS C HCIOJIB30BAHUEM HMHTEPAKTHUBHBIX TPEHAKEPOB,
pa3pabOoTaHHBIM MO BCEM TEXHOJOTMYECKHM IIpOlleccaM, YCTAaHOBJIEHHBIM B COOTBETCTBUH C
npukazoM @DHC Poccum ot 15.01.2015 NeMMB-7-12/6» «O6 yrBepxkaenuu Ilepeuns
texHojornueckux mnpoueccoB ®HC Poccun u PernmamenTa pa3paboTku macrnopToB GyHKUUN U
BEJICHUS peecTpa MacnopToB GyHKIMH".

WHTepakTUBHBIE TPEHAXXEPHI MPECTABIECHBI B BUAE CUMYJISTOPOB pabOTHI MOIb30BATENs
B AUC «Hanor-3», B KOTOpHIX HEOOXOAMMO B IOIIArOBOM pEXHME B COOTBETCTBUH C
nabopaTopHOi pabOTOM MPaBUIIBHO BHIOIHUTH MOCIEI0BATEILHOCTD AEMCTBUM, HAallPaBIEHHbIX
Ha peajM3alMio OINpeaesieHHOW (DYHKIMM HaJOoroBOTO aJMHUHUCTPUPOBaHMA. MHTEpaKTUBHBIE
TPEHAXKEPHI MO KaXKIOMY TEXHOJOTHYECKOMY IpOIleccy MpEeCTaBlIeHbl Kak oOydwaromiero (c
NOPOOHBIMU TOUIATOBBIMH UHCTPYKIMSAMH), TAK M KOHTPOJIBHOTO THIIOB (0€3 HHCTPYKIIHL).

Tpenaxep MO3BOJIIET UMHUTHPOBATH (AMYJIMPOBATH) pabOTy B MPOTPAMMHOM TPOIYKTE.
Cnymarens MOXET BBOJUTh MH(POPMAIUIO, HAXKUMATh KOMAaHIHBIC KHONKH U OCYILECTBIISATH

20




Ipyrue JeiCcTBUSL Tak jK€, KaK M TpU peajbHOW paboTe, HO TOJBKO IO OINpeAeICHHOMY
CLIEHApUIO.

3ananue 1. Pemute keiic 3amanue: «HamoroBelii opran mojydua Ha OTpabOTKY
pacxoxaenue. Mcrounukom pacxoxaenus siisiercs pasaen 8 HJ[ mo HAC 3a 2 kBapran 2023
000 «<HEOT2K».

Hcnonb3ys yueOHbIE TpEHaXKEphl MPOBECTH KOMILIEKC MEPOIPHUITUH HaJOTOBOTO
KOHTPOJISI, TO3BOJISIOUINIM C BBICOKOM J0J€i BEpOSTHOCTU MPEAINOJIOKHUTh MPUHAJUICKHOCTD
paccMaTpUBAEMBIX PACXOXKICHUI TEM MM UHBIM BBITOJIOTIPHOOPETATEIISIM.

3aganue 2. CdopmupoBaTh C HCIOJB30BaHHEM HWH(GOPMALMOHHBIX PECYPCOB,
MMEIOIINXCS Yy HAJIOrOBbIX opraHoB, B ToM uucie nocpeactsom [IK «ACK HJC-2», a Takxke
BHeIIHUX HCcTOYHMKOB (KoHTyp-(okyc, kapToTeka apOUTpaskHBIX /€, CeTH WHTEPHET U T.II.),
LIENIOYKH B3aMMOCBSI3aHHBIX CXEMHBIX OIEpalMi C YKa3aHUEM «pPOJIEH» YYACTHUKOB LIETIOUKH C
LEJIbI0 YCTAHOBJICHUS TOTEHIIUAIBHBIX BBHITOAOIPHOOpETATENEH.

3aganue 3. BrpimmonHuth 3agaHus  J1a0OpaTOpHOM pabOTHl €  HCIOJIB30BAaHUEM
KOHTPOJIBHOTO TPEHa)XKepa: MPOBECTH MEPOMPHUITHSI HAJIOTOBOTO KOHTPOJISI, OCYLIECTBIIIEMbIE B
pamkax mnpuknagHo mnoxacucreMbl AUNC «Hamor-3», aBromMaTu3upyroueil HUCHOJHSEMbIE
npouenypsl ««KoHTposbHas paboTay.

BemonHas 3amaHus  1a0opaTtopHO  paboOTBl € HCHOJIB30BAHMEM KOHTPOJIHHOTO
TpeHa)Kkepa, Bbl JOJDKHBI HAYUUTHCS 3aIyCKaTh MOJIb30BATENBCKOE 3aaHKe 110 MHHUIHATU3AlNUN
npoueaypsl «/lomnpoc cBuneTens» u co3aaBaTh CIEAYONIUE BUABI JOKYMEHTOB:

— [Topyudenue o nonpoce CBUICTENS;
— [ToBecTka O BBI30BE HA JOMPOC CBUJICTENIS;
— [IpoTokoun gorpoca CBUAETENS;
— ConpoBoauTtenbHOE TUCHMO 0 HanpaBieHnuu [Iporokona gompoca CBUAETENS;
- YBenomiienne 00 oTkasze B ucnoiHeHuu [lopyueHus o 1onpoce CBUIETENS;
- YBenomieHre 0 HEBO3MOKHOCTHU JIONIPOCa CBUIETENS U MPUHATHIX Mepax;
— VYeenomnenue st UOHC o mpoBeneHHOM nompoce cBujaerens, oTHocuTenbHo HII,
COCTOSIIIIETO Y HEE Ha yUeTe;
- 3ampoc Ha TMoJlyueHHMEe Ha OyMa)KHOM HOCHTEJe IOJ/UIMHHUKA MPOTOKOJIAa JIO0Npoca
CBUJETEIIS;
- ConpoBoauTenbHOE NHUCHMO O HampaBlieHUHM noJiMHHMKAa [IpoTokoma pompoca
CBUJIETEIS;
- 3arnpoc Ha nojlydeHrne CKaHMpOBaHHOTo oOpa3a [IpoTokoia nompoca cBUAETENS;
- VYBenominenue o npusHaHuu [IpoTokosia HeEHCTBUTEIbHBIM;
- Kypraisr mpoBeA€HHBIX MEPONIPUATHMN.
MeTtoauyeckue peKOMeH AU

[ToBbiieHMe  KBaMU(HUKAIMM  TPAKTAHCKUX  CIYXallUX  OCYIIECTBISETCS  C
HCIIOJIb30BaHUEM C MCMOJIb30BaHUEM JMCTAHIMOHHBIX TEXHOJOTUH U 3JIEKTPOHHOTO OOyYeHUSI.
CrnymaTenn caMOCTOSTENBHO U3y4aloT MaTepual 1o KaX/10i TeMe.

B xome camocrosiTensHOM pabOTHl ciymiaTensM MPeIoCTaBsSeTCS BO3MOXKHOCTD
MOJIb30BaHUSI MHTEPHET pecypcaMy yuyeOHOTo 3aBe/IeHHsI, HA KOTOPBIX pa3MeIleHbl AJIEKTPOHHbIE
yueOHUKHU, BUACOYPOKH, MPE3EHTAILIUH, TECTHI U Apyrue oOydaroniue MaTepuabl.

[IpenycMOTpeHa BO3MOXKHOCTH CBSI3aThCSL € IIpemojaBaTesieM Uil MOJTY4YECHHs
KOHCYJIbTAIUH.

OCHOBHBIMH ~ BUJAMU  CaMOCTOSTENILHOM  pa®oThl  ciaymareiassMu  0e3  ydacTus
npenogaBareneil sABIseTcss (OpMUPOBAHME M YCBOEHHE COJAEpXaHHUS Marepuasa Ha Oase
PEKOMEH/IOBAaHHOM y4eOHOM JuTepaTypbl, BKIOYas HH(OpMarMoHHbBIE 00pa30BaTelIbHBIE
pecypcbl (37EKTPOHHbIE YUeOHUKH, JIEKTPOHHbBIE OUOINOTEKH U JIp. ).

C nenpro ompezeneHuss KayecTBa YCBOCHHMS MaTepuasia MPOBOAUTCS NMPOBEPKA 3HAHUM
CIIymiateseil ¢ MCIOJIb30BAaHMEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJlaHUNl M BOIPOCOB B BHJE
UTOTOBOT'O KOHTPOJISL.
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Kaxnprit  oOywaromuiicss Ha Bech NEpHOJN OOYy4YeHHUs [OJDKeH OBITh obecreueH
WHIVBUIYAIbHBIM HEOTPAaHMYEHHBIM JOCTYIIOM K JJICKTPOHHBIM Y4YeOHBIM MarepHualiam,
COJIEpXKAIIMM BCIO HEOOXOIUMYIO YYEOHYI0 M Y4eOHO-METOAWYECKYI0 HMH(POpPMALHIO TI0
M3y9aeMbIM TeMaM.

C uenplo ompesieieHUs KayecTBa YCBOCHUs MaTepHalia MPOBOIMTCS NMPOBEPKa 3HAHUIA
CIIyIIaTeJe ¢ HCIOJIb30BAHMEM COBOKYITHOCTH KOHTPOJBHBIX 3aJaHW U BOMPOCOB B BHUJC
TEKYIIETO U UTOTOBOTO KOHTPOJIS.

Texymuit KOHTPOJIb OCYIIECTBIISICTCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok Jureparypbl

1. AnppuanoBa, M./[. Ananmutudeckas padora B AMC "Hamor-3". 1 uacte. (Pacuer
BEJIMYMHBI "HAJIOroBOro paspeiBa"). J[s crennamucToB KOHTPOJIbHO-aHAIUTUYECKOTO OTAeNa:
yueOHo-mipakThHieckoe mocobue / W.JI. AunapuanoBa; E.B. Pabwnwmna. - H. Hosropogn:
[TpuBomxckuit uH-T nosbienus kBanudukanun ®HC Poccun, 2023. - 36 c. : uin.

2. AnnpuanoBa, W.JI. Amnamurtnueckas pabora B AMC "Hamor-3". 2 w4acrte.
(CpenueotpacieBble MHAMKATOPHI). i CHeNMamuCTOB KOHTPOJIBbHO-aHATUTHYECKOTO OTAeNa:
yueOHo-tipakTiHieckoe mocodbue / W.JI. Aunapuanoma; E.B. PsOunmmna. - H. Hosropogn:
[TpuBomxckuit uH-T nosbienus kBanudukanun @HC Poccun, 2023. - 44 c. : un.

3. AunpuanoBa, W.J[. HcnonszoBanme CBoasbix Ttabmun MS Excel ans ananmsa
0aHKOBCKOM BBIMUCKU. [l CHEIMAMCTOB KOHTPOJBHO-aHAJIUTHUECKOTO OTHeNna: ydeOHO-
npaktudeckoe nocodue / U.JI. Aunpuanosa; E.B. Psoununa. - H. HoBropoa: [IpuBomkckuii un-
T noBbIeHus kBanupukanuu @HC Poccun, 2023. - 36 ¢. : ui.

4. Aunppuanosa, 1./]. Pabora ¢ makpocamu B Excel. Mcnons3oBanne QyHKIIUHN CIUSHUS
B Word u Excel: yuebnoe nocobue / N./[. Augpuanosa; E.B, Ps6ununa; I'.A. Koruna. - H.
Hogropoa: IlpuBomkckuit uH-T nosbimenus kanuduxaruu ®HC, 2023. — 32 c., u.

5. Cprues, I0.H. Crannaptel nHpopManMoHHOH Oe3omacHocTH. 3ammra U o0paboTka
KOH(PHUICHIIMAIBHBIX TOKyMeHTOB: yueOHoe nmocobue / FO.H. Crrues. - M.: UHOPA-M, 2021. -
224 c. - (Briciee oOpa3oBaHue)

6. Dnexrponnsii yueonnk OI'YIT 'HUBL[ ®HC Poccun Pazmen 1. «O6mue Bompock
apxuTekTypsl U pabotsl ¢ AUC «Hanor-3»

7. Onextponnbii yueonuk OI'YIT T'HUBI ®HC Poccum Paznmen 3. «KoMroHEHTHI
NPUKIAJAHON HHPPACTPYKTYPHI»

OPI'AHM3AIIMOHHO-NTEJATOTHYECKUE YCJIOBUA

[ToBpiieHNEe KBaMM(pUKAIUK TPAKAAHCKUX CIYKAIIUX OCYIIECTBIACTCS B 3a0YHOU
dopMe ¢ HCIIONB30BAaHUEM JUCTAHIIMOHHBIX 00pa30BaTENBHBIX TEXHOJIOTHH W AIIEKTPOHHOTO
o0y4yeHHss B TOJHOM OOBEME C OTPHIBOM OT MCIIOJHEHHS CIYXKeOHBIX OOsf3aHHOCTEH IO
3aMeniaeMon JOKHOCTH TOCYAApCTBEHHOM IpaKaaHCKoW ciyxObl. B conepkanum oOyueHHs
MPUOPHUTET OTAACTCS MPAKTUUECKON HAMPABICHHOCTH O0YUYEHHS C COOTIOACHHEM KOMILIEKCHOTO
cOATaHCUPOBAHUS TCOPUU M MPAKTUKH TNPUMCHEHHS HOPMATHBHO-TIPABOBBIX  aKTOB,
PErTaMEHTUPYIOIIUX  JAEATeIbHOCTh  TOCYNApPCTBEHHBIX  TPAKIAHCKUX  CIAYXAIUX  TIO
BbIOpaHHOMY HAIpaBJICHUIO O0yUYEHUS.

IIpu peanuzanmuu y4eOHOro Tmporecca OO0S3aTENbHO YUUTBHIBAETCS paclpeieieHue
BPEMCHH HAa TEOPETHYCCKUH W TPAKTHUSCKUNA MaTepual B COOTBETCTBHUU C YTBEPKICHHBIM
yueOHO-TeMaTHUeCKUM TUTaHOM. [IpakTudeckue 3aHSATHS MPEAINOoJaraloT pa3z0op CIOPHBIX U
NpOOJEMHBIX CHTYallMi W3 MPAKTUYECKOH PadOThI, CAaMOCTOSITEIbHOE PEIICHHE TMPAKTHIECKUH
3a/laHui CITyIIATENISIMH.

Kaxnprii oOywaronuiics Ha Bech Iepuoja oOOydeHHs o00ecleueH WHIAWBHUIYaTbHBIM
HEOTPAHMUYEHHBIM JIOCTYIIOM K OJJICKTPOHHBIM Y4YeOHBIM MaTepuaiaMm, COJEpKalliM BCIO
HEOOXOAMMYI0 Y4eOHYI0O M y4eOHO-METOJMYECKYI0 WH(OpPMAIUI0O MO0 H3YyYaeMbIM MOIYJISM.
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HmeeT BO3MOKHOCTH 3aJaTh BONPOC U IMOJIYYUTh HAa HETO OTBET B JIMYHOM KaOHMHETe uepes
CHCTEMY COOOIICHUH C MPEToAaBaTeNIeM HITH KypaTopoM 00ydeHusl.

Bo3moxHOCTE 3a1aBaTh MHTEPECYIOIIKE BOMPOCHI O MporpaMmme ooydenus Ha popyme u
MOJIy4aTh KOHCYJIBTAIMA B pexXuMe on-line y mpernomaBareneii Kypca COXpaHSETCS BO BECh
MepuoJ1 00y4YeHUsI.

OOydeHre COMPOBOXKIACTCS YICOHBIMHA U METOJUICCKIUMH BHICOMATCPHUATIAMH.

B npomecce mnpaktuyeckoro oOydeHUss 0co0oe BHUMaHHE CIIEAyeT YAESATh
(OPMUPOBAHUIO U PA3BUTHUIO y CITyIIATENEH MPAKTUUECKUX YMEHHUH, HABBIKOB M KOMITCTEHITUH.
[Ipu BeIMONHEHMHM TpakTHdeckux 3ananuii mo AMC «Hamor 3» 00s3aTenbHO UCIIOJIB30BAaHUE
OCHOBHBIX BHJICOTPEHAXKEPOB IO TexHOoJIoTHuHu padoTthl ¢ EKII.

YueOHast 0aza AkaJeMUU OCHAIlleHA COBPEMEHHBIMHU TEXHHUYECKHMMH CpPEICTBAMHU IS
obecrieyeHns y4eOHOro mporecca. Vcnonabp3yloTcss MHTEpaKTUBHBIE YUEOHHMKH, COJEprKallue
TEOPETUYECKHEe MaTepuasbl U MPaKTUUYECKUE 3a/laHusl, MPU 3TOM: a) MPOUCXOJUT MTHOBEHHOE
HayucaeHue OayioB 3a OTBETHI, B PE3YJbTATE YErO CIIyIIATeNb Cpa3y HEMOCPEICTBEHHO B XOJ€
M3YYEHHUS TEOPETUYECKOro MaTepuasia BUAUT CBOM YCIIEXHM Ha «IIKalle Imporpecca» uiu 0) mpu
HEMPaBUJIBHOM pEHICHUH 3a7ad CJIyliaTeldb OTChUIACTCS K IOBTOPEHHUIO TEOPETUUYECKOTO
MaTepuaia, U3JI0)KEHHOTo paHee B yueOHuke. [laHHas cucTeMa CaMONPOBEPKH B y4eOHHKE
MO3BOJISICT CIYIIATENISIM B YAOOHOU (popMe OIICHUTHh YPOBEHb CBOMX 3HAHUH U MOATOTOBHUTHCS K
UTOTOBOMY TECTHUPOBAHUIO.

Peanmuzamuss  mporpammbl  o0ecriedymMBaeTCs  KaKk — IITaTHBIMU  MPENojaBaTeIsIMU
CHeIMaIM3UPOBaHHBIX Kadenp AkaaeMuu, Tak U PYKOBOASIIMMHU M HAyYHO-TIEJArOrMYECKUMU
paboTHUKaMK opraHu3anuii U Beaymx BY30B, npuBiekaeMbIMH K peasiu3alldy MPOrpaMMbl HA
YCIIOBUSX TPAKIAHCKO-TIPABOBOIO JJOTOBOPA (KOHTPAKTA).

®OPMbBI ATTECTALIUN

OrneHka KadyecTBa OCBOCHMs MPOrpPaMMBbl BKJIIOYAET TEKYIIMH W/WIM MPOMEXYTOUHBIH
KOHTPOJIb, & TAKIKE UTOTOBYIO aTTECTALIMIO 00Y4aIOLINXCS.

Texymmii KOHTPOJIb W/WIIM MPOMEXYTOUHAsI aTTECTalMsl MPOBOAUTCS B COOTBETCTBUU C
ITonoxenueM, yTBEpKICHHBIM PEKTOPOM AKaJIeMHH.

Htorosas arrtecranust npoBoauTcs B (opme TectupoBaHus. [lopsnok mnpoBeneHUs
UTOrOBOW aTTectauuu omnpexaeneH I[lonoxkxeHnemM 00 HUTOroBOM aTTecTallM, YTBEPXKIACHHBIM
PEKTOPOM AKaJEMHUH.

OLHEHOYHBIE MATEPHUAJIBI
IIpuMepsI TECTOBBIX BONIPOCOB

1. Yro siBJIsieTCS HAYAJIOM KaMepaJibHOI NMPoBepKu?
° MOCJIEHUIN JIEHb CPOKA IIPEACTABIECHHS HAJIOTOBOW OTYETHOCTH.

° JlaTa TPEICTaBIICHUs] HCTPEOOBAHHBIX IOKYMEHTOB.

° JaTta BpydeHus: TpeOoBaHMs O MPETOCTABICHUH IOKYMEHTOB.

° JlaTa IpeACTaBICHUs HAJIOTOIIATEIbIIUKOM HAJIOTOBOM JI€KIIapaIiH.

2. KamepajibHasi HAJTOroBasi NPOBEPKA MPOBOAUTCH:

° 10 MECTY HaXO>KJCHHsI HaJOTOIIaTeNIbLINKA.

° [0 YCMOTPEHHUIO JOJDKHOCTHBIX JIMII HAJIOTOBOTO OpraHa, OCYILECTBISIOLINX
HaJIOTOBYIO IIPOBEPKY.

° 10 MECTY HaXOKIECHMsI HaJIOTOBOI'O OpraHa.

3. HajioroBblii epuoj M0 HAJIOTY HA NPUOBLIb COCTABJISAET
° KaJICHAAPHBIN MeCsL]
e  KBapranl
e  [I0JIyroue
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e  KaJCHAApHBIN roj

4. HasoronjiareJbIMKH YIJIAYUBAIOT AaBAHCOBBIE IVIATEKHU 10 HAJIOTY Ha NPUOBLIb
OIMH pPa3 B KBapTaJl, ecJi 3a npeabiaymme 4 KBapraja cyMmmy B pa3mepe 15 muiH. pyo. B
Cpe/iHeM 3a KaX/bIi KBapTaJ He NPeBbICUJIN
®  UHCTHIE ONEPALUOHHBIE 10X0/IbI
®  pacxojbl
®  JI0XOJIbl OT peaiu3aluuu
®  pacxoibl, CBA3aHHBIC C pealn3alueu
5. /uBHAEHABI, IOJYYEHHbIC POCCHICKON oOpraHusauMeid OT POCCHICKUX U
HHOCTPAHHBIX OPraHU3alMi, 00J1araloTCcs Mo CTAaBKaM
0% u 13%
9% u 15%
0%, 9% un 15%
10% u 15%
6. Ina npumenenusi crabku 0% mo Hajory Ha nmpuObLIb B LUTaTe OPraHM3aLMIi,
OCYHIECTBJISIOIIUX 00Pa30BaTEJbHYIO 1eATeJIbHOCTD J0JKHO YMCINTHCA He MeHee

pPadOTHMKOB
e 10
e 15
e 20
e 25

.HI/II_IaM, ycneurtHo OCBOUBIIMM  JOIIOJIHUTCIIBHYIO HpO(i)eCCI/IOHaJ'ILHy}O nporpammy
IIOBBIIIICHUA KBaJ'II/I(l)I/IKaHI/II/I " DpomICAIINM UTOTOBYIO aTTCCTAlIUIO, BBIAACTCA YAOCTOBECPCHUC O
IIOBBINICHHUH KBaJII/I(l)I/IKaI_II/II/I YCTAaHOBJICHHOT' O o6pa3ua B DJICKTPOHHOM BUIC.

[TpopexTop no yuebHo# padoTe \/\‘(/"%L’// N.B. KoxanoBa
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