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BBEJAEHHUE

JlomoHUTEIbHAS TIPO(eCCHOHANbHAS MPOTrpaMMa TIOBBIIIICHHS KBATM(DUKAITN
«Kypc Mono0ro coTpyiHUKa. YUeT opranu3anuil 1 GU3NYecKuX JIHI peau3yeTcs
B COOTBETCTBHUU CO CIEAYIOIUMHI HOPMATUBHBIMHU TTPABOBBIMH aKTaAMHU:

— OenepanbHbiM 3ak0HOM 0T 29.12.2012 Ne 273-®3 (¢ u3Mm. u gom.) «O06

oOpazoBanuu B Poccuiickoit ®deaepanumny;

— OenepanbHbiM  3ak0HOM 0T 27.07.2004 No 79-®3 (¢ usm. u jpom.) «O
roCcyJIapCTBEHHOM rpakaHCKoM ciryx0e Poccuiickoit deaeparumy;

— VYkazom [pesunenta PO ot 21.02.2019 Ne 68 «O npodeccuoHalbHOM pa3BUTHU
roCyAapCTBEHHBIX TPaXKIAaHCKUX cliy>kamux Poccuiickoit @enepanuny;

— [Tpukazom Muno6paayku Poccuu ot 01.07.2013 Ne 499 (¢ usm. u gom.) «O6
yrBepxkaeHun llopsiaka opraHu3anvd W OCYHIECTBJIEHMS  00pa30oBaTEIbHOM
JEATEIIbHOCTH MO JOTOJHUTEIBHBIM NPO(PECCHOHATBLHBIM ITpOrpaMMam»,

— [Tpukazom Munoopuayku Poccum ot 23.08.2017 Ne 816 «O06 yTBEepkaAeHUU
[lopsinka mNpUMEHEHUsS OpraHU3AIMIMHU, OCYIIECTBISIOIMIMMHU 00pa30BaTEIIbHYIO
NEeSATEIbHOCTh, JJCKTPOHHOTO OOYy4YeHHS, JAHMCTAHIIMOHHBIX 00pa30BaTENbHBIX
TEXHOJIOTHU MPHU pean3aiii 00pa30BaTEIbHBIX TPOTrPAMM;

— [lucemom MunoOpHayku Poccun ot 21.04.2015 Ne BK-1013/06 «O
HaIpaBJICHUM METOJAMYECKUX PEKOMEHJAIMI MO peaau3aiuu JOMOJHUTEIbHBIX
po(ecCUOHANIBHBIX TPOrpaMm» (BMecTe ¢ «MeToAMYEeCKUMU PEKOMEHIAUIMH 110
peanu3anuy JOMOJHUTENbHBIX MPOQPECCHOHATBHBIX MPOrpaMM C HMCHOJIb30BAHHEM
JUCTAHIIMOHHBIX O00pPa30BATENbHBIX TEXHOJIOTHM, JJIEKTPOHHOTO OOY4YeHUs W B
CeTeBOI hopMe»);

— WHBIMUA HOPMAaTHUBHO-NIPABOBBIMU aKTaMHU.

Br160p TeM mporpaMmsbl U €r0 OCHOBHOT'O COJEpKaHUsl MPOU3BEJEH C yUETOM
o0ecrieyeHns: MPEEeMCTBEHHOCTH T'OCYIapCTBEHHOro 00pa3oBaTeNIbHOTO CTaHJapTa
BBICIIETO  MPO(ECCHOHAIBHOIO  OOpa3oBaHMsI ~ HANpPaBIE€HUN  MOATOTOBKU
«["ocynapcTBeHHOE M MyHHUIIMIIAILHOE yTIpaBieHue», yTB. [Ipukazom MunobpHayku
Poccum ot 13.08.2020 Ne 1016 «O6 yTBepxkaenuu henepaibHOro TOCy1apCTBEHHOTO
0o0pa30BaTeILHOTO CTaHAPTA BHICIIETO 00pa30BaHMsl - OaKkalaBpUaT M0 HAMIPABICHUIO
noarotoBku 38.03.04 ['ocy1apcTBEHHOE M MyHULIMTNIATIBHOE YIIPABICHUE .

B cBi3m c TnoBBIIEHHEM TpeOOBaHMM K YpPOBHIO KBalu(pUKAIUU
rOCYAapCTBEHHBIX TPAXJIAHCKUX CIyXallMX M HEOOXOAUMOCThIO OCBOCHHUS
COBPEMEHHBIX METOJOB pelleHus NpodeccuoHalbHBIX 3adau nporpamma «Kypce
MOJIOZIOTO COTPYJIHHKA. YUeT OpraHu3auuil U (pU3MYECKUxX JHI SIBISETCS BecbMma
aKTyaJIbHOW M 3aHMMAaeT BaXKHOE MECTO B Ipoliecce (POPMUPOBAHMS U 3aKPEIICHUS
poecCHOHANTBHBIX 3HAHUH TOCYNaPCTBEHHBIX TPAXKIAHCKUX CITYKAIIUX.



B cBsI3U ¢ 3TUM uenv npozpammevl nosviuieHus Keaaugukayuu COCTOUT B
KOMIUIEKCHOM OOHOBJIEHUM 3HaHMM TOCYJApCTBEHHBIX TPAXKIAHCKHUX CIYyXKaIlUX U
COBEpIICHCTBOBAaHME  HEOOXOAMMBIX Ui  BBIIOJHEHMST  Ha  BBICOKOM
npo(eCCHOHATIBHOM YpPOBHE CIIy’)KEOHBIX OOSI3aHHOCTEW, a TakKkKe YKpEIUIEHHUE
HWHTEpeca K BEIOpaHHOM npodeccumu.

B pamkax 3asBiI€HHOM IPOrpaMMBbl JOJKHBI OBbITh PELICHBI CIIETYIOIINE 3a0ayuu.

1. O3HakOMuUTh ciymaTene ¢ MpoLeaypod ydeTa HaloroIlIaTelbIINKOB,
OpraHu3alMel B3aUMOJEWUCTBHUS TeppUTOpHaIbHBIX opraHoB ©OHC

Poccun;

2. O3HaKOMUTH CIIyIIaTeNiel C HOPMAaTHBHBIMH JOKyMeHTamMu 110 y4eTy FOJI
n UlI,

3. Paccmotpets TEXHOJIOTNYECKUE MIPOIIECCHI T10 y4eTy

gasororuiateasbmkoB B AUC «Hamor-3».
INJIAHUPYEMBIE PE3YJIBTATBHBI OBYUEHUS

['ocynapcTBeHHbBIE TPaXAAHCKUE CITyXKallKe, TPOoIIe e 00y4eHUe 10 TaHHON
porpamMme, 10JKHBI 00Ja1aTh CIEAYIOMMMHU KOMIETEHIUSMH:
® CMOCOOHOCTHIO JIeMCTBOBAaTh B coOoTBeTCTBUM ¢ KoHcTuTynueit Poccuiickoit
®enepanuu, GdenepaibHBIMA  KOHCTUTYIIMOHHBIMU ~ 3aKOHaMHu, (erepaibHbIMU
3aKOHaMU, WHBIMM HOPMAaTMBHBIMU MpaBOBbIMU akTamu Poccuiickon Penepanuu,
o0ecreunBaTh UX UCIIOJIHEHUE;
® BBICOKMM YPOBHEM ITPABOCO3HAHUS U PABOBOU KYJIBTYPHI;
® CIIOCOOHOCTBIO MOAIEPKUBATH YPOBEHb KBATH(UKALIMKI, HEOOXOAUMBINA IS
HAJJIeKAIEro UCIIOJHEHMSI TI0JDKHOCTHBIX 00513aHHOCTEH.
B pesynprare 0CBOCHMS JAaHHOW IMPOTrpaMMbl TOCYIAPCTBEHHBIN T'PAXKIAHCKUN
CITyKaIlluH JTIOJKEH
3HAMY.
— OCHOBHBIEC HOPMBI 3aKOHOJIATEIILCTBA 110 YYETY HAJIOrOILIATEbIIUKOB,;
— OCHOBBI HCIIOJIb30BAHMSI COBPEMEHHBIX HH(MOPMAIMOHHBIX TEXHOJOTUH B
NEATEIbBHOCTH HAJIOTOBBIX OPraHOB.
ymems:.
— ONEpPUPOBATh OCHOBHBIMU MOHATHAMU U KaTETOPUSAMU;
— MPAaBWIBHO IPUMEHATH IIOJIOKEHUS HOPMAaTUBHO-IIPABOBBIX AKTOB IO
BOIIPOCAM y4eTa HaJIOrOIUIaTEAbIINKOB;
— TIOJIB30BAaThCS MPUKIAIHBIMUA NporpammamMi, ucnodibdyemeie @HC Poccun
IIPU peau3alny CBOUX QyHKIUNI;
871a0emb HABLIKAMU.
— paboTHI M0 y4YeTa HAJIOTOIUIATEIIBIIIMKOB B HAJIOTOBBIX OpraHax;
— NpUMEHEHUs  MH(QOPMAIMOHHBIX  TEeXHoJorud B chepe  ydera
HaJIOTOTJIATEIIBIIINKOB.
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YYEBHbIN IJIAH
JIOTIOJTHUTEIBHON MPO(eCcCHOHANIBHOM MTPOrpaMMbl

Kypc moJ101010 coTpyiHuKa. Y4eT opranu3anuii v pusndecKux Jui

10 TIOBBILICHUIO KBaTH(DUKAIMK (elepaIbHBIX TOCYIapPCTBEHHBIX MPAXKIAHCKUX CITYKAIHUX
denepanbHOI HATOTOBOM CITYKOBI

Mean:

Kareropus, rpynna
JOJIKHOCTEH:

IIpoao/KUTEIbHOCTD

Tonyuenue HOB0U KOMnemMeHYUU, HEOOXOOUMOU OJisl NPOPECCUOHATILHOU
desimenbHOCMU, U (U1l) nogvluleHue NPOYeCcCUOHATbHO20 YPOBHS 8 PAMKAX
umerowelcs Kearupurayuy no 60Npocam yiema Hai02oniamerbuukos ¢ y4emom
UBMEHEHUIl 8 HOPMAMUBHO-NPABOBLIX AKMAX U NPOSPAMMHOM 0Decneyenu,

ucnonvzyemom ¢ ®HC Poccuu
20Cy0apcmeenHule epaicoOancKue cayxcaujue, nepavle npuHsamole Ha
20CY0apCMBEHHYIO SPANHCOAHCKYIO CIYIHCOY

18 uacos

o0yueHus:

®opma o0yueHus:

PexxuMm 3ansaTuii:

3A04YHAA C UCNOJIb306AHUEM ducmaHuuomtblx 06pa30661m€.7leblx

MEXHONI02ULL U INIEKMPOHHO20 00YYeHUsl 8 NOTHOM 00beMe ¢ OMPbLEOM
OM UCNOTHEHUSL CILYHCEOHBIX 003aHHOCMEN NO 3aMeuaemoll
00JIHCHOCIU  20CYOAPCMBEHHOU 2PAHCOAHCKOU CYHCObL

2-8 yacos 6 Oenw

KoJsnuyecTBo 4acos

HanmenoBanue pa3ziesioB u 110 BH/IAM 3aHATHIH ®opma
Ne n/m HCIHILTHH Bcer MPOMEKYTOYHO
o JEeKUHM | NMPAKTHYECKH | ji aTTecTaluu
" € 3aHATHUS
| OOmras yacts 8 2 6 3a4er
1 CrnenuansHas 4acTh 9 1 8
IIpaBoBOE obecnieuenue 7 1 6 3ayer
1 porenyp ydera
OpraHu3alyii 1 GU3NIECKUX
JIHII
AKTyaJIbHBIE BOIIPOCHI 2 0 2 3a4eT
obecrieueHus MpoIeayp
2 ydyeTa HaJIOTOIIaTEebIINKOB
¢ ucnosipzoBanueM ANC
Hanor-3
Hrorosas arrecranus 1 1 9K3aMeH B popme
TECTUPOBAHUS
UTOTI'O 18 3 15




KAJIEHIAPHBIA YYEBHBIN I'PAD®UK

Cpok 00y4eHus o mporpamme

MOBBIIICHUS KBATU(DUKAIIH, 1 2 3

HeJleNn

Cpox 00yueHHs 10 mporpamMme

MOBBIIICHUS KBATH(DUKAIIH, 11234 |5(6|7|8[9(10|11|12|13|14|15
THU

Buel 3angTmit,
npeaycMoTpennbie mporpammoit | A |A[A|A|K|A|AJ/A|A|A|A|A|A|A|H
MTOBBIIICHUS KBATHU(PUKAITUU
A —ayauTopHasi 1 caMOCTOATeNNbHas paboTa,
K — xanukyusl,
N — nrorosas arrecrauus

PABOYHUE MTPOTPAMMBI JUCHMIIIAH (MOIYJIEI)

OBLIAA YACTD
PABOYAS ITPOI'PAMMA TUCIUAITINHBI

HauaJjio pabdorsl. Opranu3anoHHble H HOPMATHBHO-NIPABOBbIE¢ OCHOBBI

(HaumeHOBaHUE y4eOHOH TUCIUTITNHEI)

BBenenue

JNucnumnna «Hauano pa6otel. OpraHu3alluOHHBIE 1 HOPMATUBHO-TIPABOBHIE
OCHOBBI» HalleJIeHa Ha U3YYEHUE CTPYKTYPhl HAIOTOBBIX OPTaHOB, OOIIUX BOMPOCOB
OpraHu3alMy UX PadOThl HAJIOTOBBIX OPTaHOB, MPABUI JOKYMEHTOOOOPOTA U 3aIUTHI
MEPCOHANBHBIX JAHHBIX, OCHOBHOIO 3akOHa cTaHbl — KoHctutyuuu P®, ocHOB
HAJIOTOBOTO  aJIMUHUCTPUPOBAHUSA, OOIIUX BOMPOCOB  AHTHUKOPPYIMIIMOHHOTO
3aKOHOJATEJILCTBA W 3aKOHOJATEJILCTBA,  PETYJIUPYIOUIETO  MPOXOKICHHUE
rOCYJapCTBEHHOM TPa)KTaHCKOM CIIY»KObI, BONPOCHI COLMAIBHOM 3allUTHl |
COLMAJIbHBIX TAPAHTHIN TOCYAAPCTBEHHBIX TPAXKIAHCKUX CITYXKAIIUX.

Hean, 3a7aun U MecTO Y4eOHOH TUCUMILIMHBI B MPOLiecce NMOBbINICHUS
KBAJU(PUKALIMH.

Ienvto uzyuyenuss nucturuinael «Hauano pabotrel. OpraHu3alMoOHHbBIE U
HOPMAaTUBHO-TIPABOBBIE OCHOBBI» ABJIAETCA (HOPMHUPOBAHHE Y TOCYIAPCTBEHHBIX
IPAXKIAHCKUX CIIYXKAIlMX, BIEPBBIC NMPUHATHIX HA FOCYJAAPCTBEHHYIO I'Pa)XKIAHCKYIO
CITYXKOYy:

— 3HaHui o0 Mecte u poau PHC Poccun, 0 CTpyKType U COCTaBe HAaJIOTOBBIX
OpraHoOB, OCHOBHBIX NPHUHIIMIIOB OpraHU3allMd MX pabOThl U B3aUMOJIECHCTBHUA, O



mpaBuiax  JOKyMEHTO00OpoTa, dA(PQPEeKTuBHBIX  cmocobax  HCIOIb30BAHUS
MH(OPMAIMOHHBIX TEXHOJIOTUH BHYTPU CUCTEMbI HAJIOTOBBIX OPTaHOB;

— 3Hanuii ~ KoHctutyuum PO, 0o0IMMUX  BOMPOCOB  HAJOTOBOIO
3aKOHOAATENBCTBA, HAJIOTOBOTO KOHTPOJIS;

— MOJIy4YeHHUE HOBBIX HEOOXOAMMBIX IS BBIMOJHEHUSI CIY>KEOHBIX
00s13aHHOCTEM Ha BBICOKOM MPO(PECCHOHATLHOM YpPOBHE HABBIKOB IMPUMEHEHUS
IIPABOBBIX HOPM;

— YKpeIUIeHUE HHTepeca K BIOpaHHOM npodeccuu.

B pamMkax 3asBJI€HHOM LIeJM AOJKHBI OBITh PELIEHBI CIAEAYIOLINE 3a0auu.

— HOPMATHBHO-TIPABOBBIE  AKThI, PETJAMEHTUPYIOIIHE JEATEIBHOCTD
®denepaabHON HATOTOBOM CITYXOBbI U €€ TEPPUTOPUATIBHBIX OPTraHOB;

— O3HAKOMUTBH CIIylIaTEJIEd C COBPEMEHHOW CTPYKTYpOM HAJIOTOBBIX
OpraHoOB, UX NOJHOMOYHSMH U HANIPABIECHUSMHU JI€ATEIbHOCTH;

— paccMoTpeTb 0OCOOEHHOCTH OCHOBBI MH(OPMAIIMOHHOW 0€3011acCHOCTU U
3alUThl UHPOPMALIMU, OCHOBBI pPa0OTHI C IEPCOHATLHBIMU JAHHBIMU;

— PacKpbITh COBpEMEHHbIE THPOPMAIIMOHHBIE TEXHOJIOTHH B IEATEIIbHOCTH
HaJIOTOBBIX OPTaHOB.

B cBs3u ¢ TeM, 4TO CTPYKTypHbIE IIPeoOpa3OBaHUsl U TEXHUUECKUN Mporpecc
BHOCSIT 3HAUMTEIbHBIE U3MEHEHUs B XapakTep TPyHAa, NPEABSBISIA K COTPYAHUKAM
HAJIOTOBBIX OpPTraHoOB 0oJiee BBICOKHE TpeOOBaHMs, YBEIMYHMBAs SKOHOMHYECKYIO U
COLIMAJIBHYIO 3HAYMMOCTh pPE3YyJbTAaTOB HX JeATeIbHOCTH aucuuiuimHa «Hauamno
paboTel. OpraHu3alMOHHbBIE U HOPMATUBHO-IIPABOBBIE OCHOBBI» 3aHMMAET BayKHOE
MECTO B MPOLECCE MOJATOTOBKM BHOBb NPHUHSITBHIX COTPYIHHUKOB K BBIIOJHEHUIO
BO3JIO)KEHHBIX Ha HHUX OO0s3aHHOCTEW, OOHOBJEHHS W 3aKpEIUICHUS HX
Npo(ecCUOHANIbHBIX 3HAaHUW M  OBJAJEHUS HABBIKAMH  MPO(PECCUOHATBHOTO
B3aMMOJICUCTBUS B KJIIOYE COOJIOJEHUS BHYTPHOPIaHM3ALUMOHHBIX NPaBUI U
HOPMATHBHBIX IIPABOBBIX aKTOB.

Ilnanupyembie pe3yJbTaThl 00y4eHUA

B pe3ynprare 0CBOCHHS JaHHOU AUCUUILUIMHBI TOCYIAPCTBEHHBIN TPAXKIAHCKUI
CITyKaIlluH JTIOJKEH

3HAM®b:

. Koncturyuuto PO, ®enepanvHbie 3akoHbl, Yykas3el [Ipe3naeHra
Poccurickon @enepaunu, [loctanosnenus [Ipasurenscra Poccuniickoit denepanuu u
VMHbIE HOPMATUBHO-TIPABOBBIE AKThl MPUMEHUTEIBHO K UCIOJHEHUIO JOJKHOCTHBIX
00s3aHHOCTEM;

° OpraHu3alMOHHO-TIPaBOBbIe OCHOBHI JedaTenbHocTh PHC Poccun u ee
TEPPUTOPHUAIBHBIX OPraHOB;
. OCHOBBI HAJIOTOBOTO aAMUHUCTPUPOBAHHUS, CYLIHOCTb M COJEpPKAHUE

OCHOBHBIX TOHSTUH, KATErOpUH, WHCTUTYTOB, IPABOBBIX CTATYCOB YYaCTHUKOB
HaJIOTOBBIX TPABOOTHOILIEHUI



o 3aKOHOJAaTEIbCTBO, perynupyrouiee OCHOBBI MPOXOKACHUS
roCyAapCTBEHHOM IPa’KJaHCKON CITY>KOBI.
o CYIIECTBYIOIIME COI[UANbHBIC TAPAHTUU FOCCITYKAIUX;

o OCHOBBI AHTUKOPPYIIIMOHHOTO 3aKOHOIATEIIbCTBA;

o IpaBuJia JEIONPOU3BOCTBA U JOKYMEHTOOO0POTA B HAJIOTOBBIX OpraHax;

o npaBuia paboThl C IEPCOHATBLHBIMU JIAHHBIMU;

o OCHOBBI TICUXOJIOTUU TTPO(PECCUOHATILHOMN eI TEIBHOCTH.

ymems:

o MPUMEHSTH MPABOBBIE HOPMBI, OTHOCSIIHECS K cepe mpodheccnoHaTbHOMI
JEATEIIbHOCTH;

o MPaBUIBLHO COCTABISATh U OPOPMIISITH COOTBETCTBYIOIINE IOKYMEHTHI;

o paboTaTth ¢ MEPCOHAILHBIMU JaHHBIMH;

o COOJII01aTh ATUKY JE€TIOBOT0 OOLICHUS;

o paspemarh KOH()JIUKTHBIE CUTYyaIUH.

871a0emb HABLIKAMU.

o MOJATOTOBKM TPOEKTOB PEIICHUI M CIyKEOHBIX JOKYMEHTOB, cOOpa,
CUCTEMATHU3AIIMH U UCIIOIB30BaAHUSA aKTyaJbHON HHPOpMAIINH;

o aHajgu3a pPa3JIMYHBIX TIPABOBBIX SIBJICHUM B 00JIACTH MPOXOXKICHUS

TrOCYJIapCTBEHHOM I'Pa’KIaHCKOM CITY>KOBI.

Ne n/n HaumeHnoBaHue teMm Bun 3ansaTus
11 O ®HC Poccun Jlexyust
1.2 | OcnHoBbl Poccuiickoii rocynapcrBenHocTH. Konctutynus PO Jlexyus
1.3 | OcHOBBI HAJOTOBOTO AAMHHUCTPUPOBAHHSI Jlexyus
14 3aKOHOI[aTeJ'II>CT]\3’0, PEryJMpYiollee OCHOBBI NPOXO3KACHHS Ipaxmuxa

rOCy/IapCTBEHHOMN I'pa)k/1aHCKOM CITy>KOBI
1.5 | AHTHKOpPPYNIIMOHHOE 3aKOHOJIATEICTBO IIpaxmuxa
1.6 | ConmanpHas 3alIUTa U COLMAIIbHBIE TapaHTHH Jlexyus
1.7 | JlenonpousBoACTBO U JOKYMEHTOOOOPOT Ilpaxmuka
1.8 | [IpaBuna paboThl ¢ NEPCOHATBLHBIMHU JTAHHBIMH IIpaxmuxa
1.9 | lcuxonorus npodecCHOHATBHON NesITETLHOCTH Ilpakmuka

O06bem 3ansaTuii — 5 yacoB (28% oT Bcero o0bemMa mporpaMmbl)

PedeparuBHOE oncanue Tem

1.1 O ®HC Poccun

OcCHOBHBIE ATanbl CTAHOBJCHMS HAJOTOBOM CUCTEMBI COBpeMEHHON Poccum.
®HC Poccun: crpykTypa, MNOAHOMOYMS, (YHKIMH, MHCCHs, 5MOieMa, ¢rar.
Manupect ®HC Poccuu. Jleknapanus 4enoBeKOUEHTpUYHOCTU. KaapoBbie MpoeKThI
u aktuBHocT @HC Poccun.

1.2 OcHoBsl Poccuiickoii rocynapecrsenHoctu. Koncrurynus P@



OcHOBHBIE ATaIbl Pa3BUTHS OTEYECTBEHHOU rocynapcTBEHHOCTU. OCOOEHHOCTH
pycckoil rocyaapctBeHHOCTH. OcHOBHbIE nosokeHuss Koncturyuuu P®: monsTue,
CYUIHOCTb, IOpuanYecKue cBoMcTBa. lIpesnnent Poccuiickoin Penepannm Kak riaba
rocyJ1apcTBa, OCHOBHbIC HaNpaBieHUs AeareabHocTh. [IpaButensctBo POD.

1.3 OcHOBBI HAJIOTOBOI0 AAMUHUCTPUPOBAHUSA

Cucrema HajoroB u c6opoB B Poccuu. OOiue Mojg0XKeHUs HaJIOroBOTO
3aKOHOAATENbCTBA.

1.4 3akoHOAaTeJbCTBO, peryJupyollee  OCHOBbI  NPOXOKIECHHUS
rocy1apCTBEHHOI IPaKIAHCKOMN CIIYKObI

OCHOBBI IPOXOKAEHUS TOCYJAPCTBEHHOMN Tpa)KAaHCKOM ciy»)0bl PD. 3anpeTsl
U orpannyeHus Ha rocciayxoe. [IpaBa u ob6s3anHOCTH TOCCHy)amuX. [IpencraBienue
CBEJIEHUH O J0X0JaX, pacxoaax u Ap.

1.5 AHTHMKOPpPYNIHMOHHOE 3aKOHOAATEJIbCTBO

OcHOBHBIE MOJIOKEHUS 3aKOHOAATENbCTBA PO 0 MPOTUBOACHCTBUN KOPPYIILIUU
B ToCyJapcTBeHHBIX opraHax. KoH(IUKT HMHTEpecoB: MOHATHE, MPEHOoTBpaIlcHUE,
BBISIBIICHUE, yperynupoBanue. CoOo/ileHne HOPM ITHUKUA U CIIy>KEOHOTO TOBEICHHUS
rocciyxanux @HC Poccun.

1.6 ConuanbHasi 3a1MTA U COUMATbHbIE TAPAHTHHI

HenexxHoe coxaepxkanue. Orutara Tpyna. Otabix, pabora, KOMaHIUPOBKA.
[Ipodeccuonanvuoe pazsutue. Ciry>xeOHoe Bpemsi. Ciry>KeOHbIN KOHTPAKT. YdacTue
COTPYJHHKA B OOIIIECTBEHHBIX OObEIUHCHUSX.

1.7 le1onnpon3BoaACTBO U JOKYMEHTO000POT

HenonpousBoactBo: uzydeHue cranaaptoB ['OCT. OCHOBBI 3IEKTPOHHOTO
JIOKYMEHTOO0OpOTa B JCATEIBHOCTU HAJIOTOBBIX OpraHoB. [IpuMeHeHHe cucTeMbl
AJIEKTPOHHOTO JA0KyMeHTooOopoTa Lotus Notes B pabore cOTpyIHHMKOB HAJIOTOBBIX
OpraHoB.

1.8 IIpaBusia paGoThI C NEPCOHAIBLHBIMU JAHHBIMHU

OcHoBBI Opranu3anmu odecrneueHrs 6€30MacHOCTH EPCOHATBHBIX IAHHBIX TTPH
ux 00paboTke B MH(POPMAIMOHHBIX CHUCTEMaX MEPCOHAIBHBIX NaHHBIX. OCHOBHBIC
MOHSATHUS.

1.9 Ilcuxosorus npo¢ecCUOHAIbHOM 1eATETbHOCTH

Otuka nenoBoro obmieHus. [lonsitue crpecca u ero npuszHaku. CrocoObl €ro
npeoaosienus. [Icuxonorudeckue mpueMsl pa3penieHus] KOHGIMKTHBIX CUTYyaIui.

MeToanyeckue peKOMEeHAAUU

B yueOnoli paboTe nprUMEeHSI0TCSI COBPEMEHHbIE (POPMBI M METO/IbI O0YUYEHUS.

B copepxxannu oOydeHHs TNPUOPUTET OTAAETCA KOMIUIEKCHOMY H
cOQJIaHCUPOBAaHHOMY COYETAHHUIO TEOPUM M TMPAKTUKU MPUMEHEHHUS ACHCTBYIOIIMX
HOPMAaTUBHO-TIPABOBBIX AKTOB, PEMIAMEHTUPYIOLIUX IESITENBHOCTh TOCYAAPCTBEHHBIX
IPaKIAHCKUX CIIyXaIIUX MO0 BEBIOpAaHHOMY HaIlpaBJIEHUIO 00YUYEHUS.
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[Ipu cocraBieHUH JEKIMOHHOTO MaTepuaja HEOOXOIMMO TMpeaycMaTPHUBATh
HaJIM4Me CcxeM, TaONull, PHUCYHKOB U JPYrMX CPEACTB BU3YaJIU3alUH U
CTPYKTYypH3allui y4eOHOro MaTtepuania.

Jlexuuu u 3aHATUS TPEACTABICHBI B (OpPME BHUACOYPOKOB M DIIEKTPOHHBIX
y4eOHUKOB. [IpoAOmKUTENBHOCTD KaXKI0TO BUEOYpOKa He Oosee 15 MUHYT.

[IpakTuueckue 3agaHusl NpPEANoiaraloT pazdop CHOPHBIX U IPOOIEMHBIX
CUTyallU M3 MPAKTUYECKON paboThl, CAMOCTOATENHLHOE pEUICHUE MPAKTUYECKUN
3a1aHUM CITYIIATEIISIMH.

[TpakTyeckue yueOHbIe MaTEpUaIbl TOATOTOBIEHBI C MPUMEHEHNEM aKTUBHBIX
METOJ0B oOO0ydeHus. HHTepakTUBHbICE YUYEOHHKH UM TPEHAXKEPHl CTUMYJIHPYIOT
MO3HABATEIbHYIO JICSITEILHOCTD CIYIIATEIICH.

OOydeHue TOCTPOCHO HA CAMOCTOSITENBHOM paboTe chymaresns, 3aJaHus
BBITIOTHSIOTCSL CAYIIATENSIMUA 0€3 HEMOCPEACTBEHHOrO0 Y4acTHsl TpenojaaBaTessi, HO
00s3aTEIbHO € HEOOXOAUMOW oOpaTHOW CBsI3bIO. Y CIiylIaTeNed Bcerma ecrb
BO3MOYKHOCTH 33/1aTh BOIPOC U MOJYYUTh HA HETO OTBET MOCPEICTBOM OOpaIleHUs B
JMYHOM KaOUHeTe.

OCHOBHBIMH BHUJAMH CAMOCTOSITEILHOM pabOThI ciymiaTensiMu 0e3 ydacTus
npenojiaBareneil sipnsiercs GOpMUPOBAHME U YCBOCHHUE COJEp)KaHUS MaTepuasia Ha
0a3ze pEKOMEH/JIOBAHHOW Y4yeOHOW JUTEpaTyphl, BKIOUYasg HWH(DOpPMAIMOHHBIC
oOpa3oBaTenbHbIE Pecypchl (JEKTPOHHBIE YUEOHUKH, DJIEKTPOHHBIE OMOIMOTEKH U
Ap.).

Kaxnapiii  oOydaronuiics Ha  Becb  Iepuoa  OOydeHHsT  oOecreueH
WHJMBUAYAJIbHBIM  HEOTPAHUYECHHBIM  JOCTYIIOM K DJICKTPOHHBIM  Y4EOHBIM
MartepuaiaMm, COJAEpKallUM BCIO HEOOXOAMMYIO yU4eOHYI0 U y4eOHO-METOJINYECKYIO
MH(pOpMAIINIO 110 U3yYaeMbIM T€MaM JUCHUILIUHBI.

C uenbio onpejeeHus KayeCcTBa YCBOCHHSI MaTepualia MPOBOAUTCS MPOBEpPKa
3HAHUM CIylIaTeJIed C MCIIOJIb30BAHMEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJlaHUM U
BOIIPOCOB B BUJIE TEKYIIETO U UTOTOBOTO KOHTPOJISI.

Texymuii KOHTPOIb MOMXKET OCYIIECTBIATHCS B (OpPME MPOMEKYTOYHOTO
TECTHUPOBAHMSI.

Cnncok qureparypbl

1. Koncturyuus PO.

2. Hanorm u HajoroBoe aJMHHHCTpUpOBaHUE: yuyeOHWK / mox pen. M.B.
Mumyctuna. - M.: [Ipocsemenue, 2015. - 912 c.

3. Haunoru u nanoroo6soxenue / mox pex. I'. b. Tlonska. - 2-e uzg., nepepad.
u jor. - M.: FOpaiir, 2018. - 474 c.

4. AHTUKOpPYINIMOHHAs JTUKA W CIY)KeOHOE€ TMOBEJIEHUE: HAy4YHO-
npaktuyeckoe nocooue. — M.: UHOPA-M, 2019. — 124 c.
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5. AponHoB, A.B. HanoroBass moJMTHKa W HAJIOTOBOE aJIMUHUCTPUPOBAHUE:
yaebHoe mocodue / A.B. Aponos; coaBt. B.A. KamuH. - 2-e uza. - M.: Maructp, 2019.
- 544 c. - (Maructpartypa).

6. I'paxnman, B.JI. T'ocymapcTBeHHass rpakaaHckas ciayk0a: y4yeOHUK IS
akagemuueckoro OakanaBpuara / B.JI. I'paxxnan. - M.: FOpaiit, 2019. - 468 c.: u.-
(bakanaBp. AkajgeMUYeCKHil Kypc)

/. Hanoru u HanorooO10KeHHe- KpPaTKo B TaOIUIAX: y4eOHO-METOIUYECKOE
noco6ue. - H. Hosropoa: IIpuBomkckuii ”HCTUTYT noBbIieHus kBanudukannu GHC
Poccum, 2021. - 162 c.

8. HanoroBoe amMUHHCTpUPOBAHWE W KOHTPOJb: yueOHWK / mox pex. JLU.
["onuapenko. - M.: Maructp, 2019. - 448 c. - (Maructp).

9. Ilamom, A.IO. OcobGeHHOCTH TIPOTUBOACHCTBUS KOH(MIUKTY WHTEPECOB HA
roCyJ1IapCTBEHHOM IrpakIaHCKOM CiTy>K0e: yueOHO-TIpaKTHYecKoe mocooue (B cxemax u
onpenenenusix/ A.lO. [Tanos. — H. Hosropona: IIpuBomkckuit UTIK ®HC Poccun,
2020. - 64 c.

10. ITanckos, B. I'. Hasoru u Hanoroo0ioxeHue: Teopus U rmpakTtuka. B 2-x T.
T.2: yueOnuk u npaktukym / B. I'. [Tanckos. - 5-e uza., nepepad. u nom. - M.: FOpaiir,
2016. - 398 c.

11. Trorun, JI.B. HamoroBoe mparo. Kypc neknuii [DaeKTpoHHBIN pecypc].
Hoctyn u3 cnpaB.-nipaBoBoil cucteMbl «KoHcynbTaHTIITIOCY.

PABOYAS ITPOTPAMMA JTUCHUITJIMHBI

IIpakTHyeckne 3HAHUS

(HanmeHOBaHWE y4eOHOH TUCIIUTIIAHEI)

BBenenue

Hucrumuinaa  «lIpakTtudyeckue 3HaHUS» HallelleHa Ha HW3YyYeHHE OCHOB
UH(OPMAITMOHHONW 0€30MacHOCTH, pabOThl € TPOTrPaAaMMHBIMH KOMIUIEKCAMU U
WH(OOPMAITMOHHBIMU CHUCTEMaMHU HAJIOTOBBIX OPraHOB, a TAaKXXe HCIIOJIb30BAHUIO
COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJOTUH B pabOTE COTPYIHUKOB HAJIOTOBBIX
OpTaHOB.

esaun, 32124 1 MeCTO Y4e0OHOI JUCHUILINHBI B IIPOIeCCe NMOBBILICHUS
KBaJIMpUKaALMU.

I]enwro vzyuenusa qucuuinuibl «lIpakTruueckue 3HaHUS» SBISETCS:

— MOJIy4YeHHE HOBBIX HEOOXOAMMBIX JJIS BBIMOJHEHUSI CIY>KEOHBIX
00s13aHHOCTEW HABBIKOB NMPUMEHEHUS MH(POPMAIIMOHHBIX KOMIUJIEKCOB U PECYpPCOB,
aBTOMATU3UPOBAHHON MH(GOPMALIMOHHOM cucTeMbl «Hanor-3»;

— NOJlyYeHWE  OCHOBHBIX  3HAaHMII 1O  BompocaMm  oOecredeHus
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uHGOPMaIIMOHHON 0€30MaCHOCTU U UCTIOIb30BAHHUIO 3JIEKTPOHHOM MOANHCH;

— YKpEeIUIEHUE UHTEpeca K BIOPaHHOM npodeccuu.

B pamkax 3asBJI€HHOH 11€JI1 JOKHBI ObITh PELIECHBI CIEAYIOLIUE 3a0auu.

— U3YYUTh BOIPOCH 00ecrieueHnst UH)OPMaLIMOHHONW O€30MacHOCTH;

— O3HAKOMHUTBH CIIylIaTesled C NOHATHEM M HAa3HA4CHHEM JJIEKTPOHHOU
HIOJIIHCH;

— pazobpatbcs ¢ ocHoBamu padbotsl B AVIC «Haor 3»;

- o3HaKoMUTh ciymareneil ¢ ceppucamu @HC Poccun 1151 cOTpyTHUKOB
HAJOTOBBIX OPraHOB, a Takxke ¢ nHTepakTuBHbIMU cepBrucamu ®HC Poccuu;

- MOJIYYUTh HaBBIKK paOoThl B cucteme KoncynpranT Ilnroc.

B cBs3u ¢ TeM, YTO TEXHUYECKHH MPOTpecc W pa3BUTHE HHPOPMAIIMOHHBIX
TEXHOJIOTU BHOCAT 3HAYUTEIbHBIE W3MEHEHUs B XapakTep TpyHa, MPEabsABIAA K
COTPYIHMKaM HaJIOTOBBIX OPraHoOB 0oJiee BBICOKME TpPEOOBaHUS, YBEIUUYHUBAs
DKOHOMHYECKYI0O M COLMAIBHYIO 3HAa4MMOCTb pPE3yJlbTaTOB HX JEATEIBHOCTH
JUCLUIUIMHA «J{ONOJIHUTENBHBIE 3HAHHUSD) 3aHUMAET BaXKHOE MECTO B IPOLECCE
IIOATOTOBKM BHOBB IPHHSTBIX COTPYJHUKOB K BBIITOJIHEHHIO BO3JI0’KEHHBIX Ha HMX
00s13aHHOCTEH, OBJIA/IEHUsI HaBbIKaMU 3(P(GEKTUBHOIO UCIOJIb30BAaHUS COBPEMEHHBIX
MH(POPMALIMOHHBIX TEXHOJIOTHI.

Ilnanupyembie pe3ybTaThl 00y4eHUs

B pesynbrare 0cBOeHUSI JaHHOW JUCHUILIMHBI TOCYJaPCTBEHHBIN IPaXIaHCKUI
CIYKaIIuW JTOKEH

3Hamy:

o OCHOBBI UH()OPMAIITMOHHON O€30MaCHOCTH U 3alllUThl MH(OpMALUK;

o BO3MO>KHOCTH MCIIOJIb30BaHMS MHTEepaKTUBHBIX cepBrucoB @PHC Poccuu;

o OCHOBBI IIPABOBOI'0 PETYJIMPOBAHUS MIEKTPOHHOMN MOIINCH;

o OCHOBBI 3((HEKTUBHOTO TPUMEHEHUSI MH(DOPMALTUOHHBIX TEXHOJIOTUI;

ymemn:

o MIPUMEHSITh IPABOBbIE HOPMBbI, OTHOCSAIIHECS K chepe MpodhecCuoHAIbHOM
JeSTEIbHOCTH B YACTH 3aIllMThl HH()OPMALIUK U IPUMEHEHUS 3JIEKTPOHHOM MOANNCH;

o IPABWJIBHO COCTABJIATH U OQOPMIISITH COOTBETCTBYIOIIME AJIEKTPOHHbBIE
JOKYMEHTBHI;

61a0emv HABbLIKAMU.

o pabotsl ¢ npaBoBbIMU cucTeMamu KoncymnbranT Ilntoc;

o MOATOTOBKHM IIPOEKTOB PEUICHUH U CITy>KEOHBIX IOKYMEHTOB,;

ymemn:

o NPUMEHSATH PAaBOBbIE HOPMBI, OTHOCSIIHECS K chepe MpodecCHoHaATbHON
NEeATEIbHOCTH;

o 3 PeKTUBHO MPUMEHATH HH(POPMAIIMOHHBIC TEXHOJIOTHH B JIEITEIIbBHOCTH

HaJIOT'OBBIX OPTaHOB,

13



671a0€emb HABLIKAMU
o pabotsl B AUC «Hamnor-3»;

L4 HCIIOJIb30BAaHUA MHTCPAKTUBHBIX CCPBUCOB,
o paboTsl B cucteMe Koncynerant [lntoc.

Ne i/t HaumenoBanue tem Bun 3agartus
2.1 | OcHoBBI HH(MOPMAIIMOHHOW OE30MMACHOCTH U 3alTUTHI HHOPMAITUU [IpakTuka
29 Ocnogsl padotsl ¢ AUC "Hamnor-3" Jlexumst

IIpakTuka
2.3 | DddexTuBHOE TPUMEHEHHE HHPOPMAITMOHHBIX TEXHOJIOTHMA [TpakTuka
2.4 | DnexTpoHHas! MOJIHIChH [IpakTuka
2.5 | Unrepaktusnbie cepBuckl ®HC Poccun IIpakTuka
2.6 | Koncynwrant [lmtoc, 'apant [IpakTuka

O0wem 3anstuii — 3 yaca (17 % ot Bcero o0beMa mporpaMMei).
PedepaTuBHoe onucanue teM

2.1 OcHoBbl HHPOPMANMOHHON 0€30MACHOCTH U 3aIUTHI HH(OPMAIIUH

[TonsiTue nunpopmarmonHon 6ezonacHoctd. MHpopManus kak 00bEKT 3aLIUTHI.
Hanbonee pacnpocTtpaHeHHble yrpo3bsl 0Oe3omacHocTH  uHGoOpManuu. Mepsl
obecniedyeHnss UHGOPMALMOHHON 0€30MaCHOCTH U 3aIlUThI IEPCOHATBHBIX JTaHHBIX.

OTBETCTBEHHOCTh II0JIb30BATENIEH M JOJDKHOCTHBIX JIMI[ 32 HapyLICHUE
TpeOOBaHMI 1O 3amuTe HHHOPMAITUH.

2.2 OcHossl padotsl ¢ AUC "Hamnor-3"

ABtoMatuzupoBanHas nunpopmarnnonnas cuctema ®HC Poccuu kak mudpoBas
skocuctema. OcHoBsl paboTel ¢ AVC «Hanor-3».

2.3 JOddexTBHOE NPUMEHEHUE HH(POPMAIIMOHHBIX TEXHOJIOT Wil

[IpumeHnenrne MHGOPMAIIMOHHBIX TEXHOJOTHA TpU 00pabOTKE IOKYMEHTOB.
Pabota B TekcTOBbIX penakropax. lcnonb3oBanue o(QUCHOrO MNPOrpaMMHOIO
oOecrieyeHusl.

2.4 Dy1eKTPOHHAS MOANKUCH

[TonsiTre U BUABI JIEKTPOHHOU MOAMKUCU. CXEMBbI UCIIOJIB30BAHUS AJIEKTPOHHOMN
NOAMKUCH. YCJIOBUS MPU3HAHUS  DJIEKTPOHHBIX JIOKYMEHTOB, MOJIMCAHHBIX
AJIEKTPOHHOM TMOJNHUCHIO, PaBHO3HAYHBIMU JOKYMEHTaM Ha OyMa)kHOM HOCHUTEJE,
MOJIMTMCAaHHBIM COOCTBEHHOPYUYHOU MOAMKCHIO.

2.5 NurepakTtuBHbie cepBucbl PHC Poccun

O030p UHTEPAKTUBHBIX CEPBUCOB HAJIOTOBBIX OpraHoB. OCHOBHOE CO/IEpKAHNE
Y IPUMEHEHUE UHTEPAKTUBHBIX CEPBUCOB, pacnoyioxkeHHbIx Ha caiite ®HC Poccun.

2.6 Koncyabrtant Ilimtoc, I'apanT

[IpaBoBbIE CUCTEMBI B ACSATEIBHOCTH HAJIOTOBBIX OpraHoB. OCHOBBI paOOTHI B
cucrtemax Koncynprant mtoc u ['apanT.
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MeToanuyeckue peKoMeHAaluu

B yueOHoit paboTe npuUMEHSI0TCS COBPEMEHHBIE (POPMBI M METOIbI O0yUYEHUS.

B copepxxanuu oOydeHHS TNPUOPUTET OTHACTCA KOMIUIEKCHOMY H
cOaJIaHCUPOBAHHOMY COYETAHHUIO TEOPUU M TMPAKTUKU MPUMEHEHHUS JCHCTBYIOIIMX
HOPMAaTUBHO-TIPABOBBIX AKTOB, PEMIAMEHTUPYIOLIUX IESITENBbHOCTh TOCYAAPCTBEHHBIX
IPaKIAHCKUX CITyXaIlIUX M0 BEIOpAaHHOMY HaIlpaBJIECHUIO 00YUYEHUSI.

[Ipu cocraBiieHUH JEKIMOHHOTO MaTepuaja HEOoOXOJIMMO MpeaycMaTpUBaTh
HaJIM4ue CcxeM, TaOMul, pPHUCYHKOB H JPYIMX CpPEACTB BU3YyaJIU3alHUH U
CTPYKTYypH3alUH y4eOHOI0 MaTrepuania.

Jlekunn W 3aHATUS NPEACTABICHBI B (JOPME BHUAECOYPOKOB M 3JIEKTPOHHBIX
y4eOHUKOB. [IpoAOIHKUTENBHOCTD KaKI0TO BUAEOYPOKa He Oosee 15 MUHYT.

[IpakTrueckue 3agaHus NOPEAINOoNaralT pazdop CIOPHBIX M MHPOOJIEMHBIX
CUTyalluid M3 TPAKTUUECKON pabOThl, CaMOCTOSITEIbHOE pEIICHUE MPAKTUYCCKUM
3aIaHUI CITYIIATEIISIMH.

[IpakTuueckue yueOHbIE MaTepUalbl MOATOTOBIICHBI C TPUMEHEHNEM aKTUBHBIX
MeT0/I0B 0OyueHus. HMHTepakTuBHBIE YYEOHUKH UM TPEHAXKEPHl CTUMYIHPYIOT
IIO3HABATEJIBHYIO JEATEIBHOCTD CIIyIIATENEH.

OOydeHre MOCTPOCHO HAa CaMOCTOSITENIbHOM paboTe ciiymiaTtens, 3aJaHus
BBITNIOJHSAIOTCS CIIyIIATENsIMU 0€3 HEMOCPEICTBEHHOIO Yy4acTusl IMpernojaBaTelis, HO
00s3aTEIbBHO € HEOOXOAUMOUM oOpaTHOW CBsI3bIO. Y CiylIaTeNed Bcerna ecrb
BO3MOYKHOCTb 33/1aTh BOIPOC U MOJIYYHTh HA HETO OTBET IMOCPEACTBOM OOpAIICHUS B
JUYHOM KaOUHETE.

OCHOBHBIMM BHUJAMH CAMOCTOSITEIBHOM pabOThI ciylIaTensiMu 0e3 ydacTHs
npenojasareneil sBusercs (GOpMUPOBAHME U YCBOCHHE COJEp’KaHUS Marepuasia Ha
0a3ze pEKOMEHJOBAHHOW Y4YeOHOW JUTEpaTyphl, BKIOYasg HWH(DOpPMALMOHHbIE
oOpazoBaTebHbIE PECYpPChl (JIEKTPOHHBIC YUEOHUKH, IJICKTPOHHBIE OUOIUOTEKH U
ap.).

Kaxnpiii  oOydaromuiics Ha  BeCch  Iepuoja  oOydeHHs  oOecredeH
WHIUBUYyaIbHBIM ~ HEOTPAHUYEHHBIM  JOCTYIIOM K  DJEKTPOHHBIM  YYEOHBIM
MaTepuajam, CoAepKalluM BCIO HEOOXOAUMYIO YUeOHYI0 U Y4eOHO-METOJUUECKYIO
UH(OPMAITUIO 110 U3YYaeMbIM Te€MaM JTUCIUTUTAHBI,

C wenpro omnpezaesieHrs KauecTBa YCBOCHHs MaTepraia IpPOBOAUTCS NPOBEpPKa
3HAHUM CIyLIATENEHd C HMCIIOJIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJlaHUM U
BOIIPOCOB B BHUJI€ TEKYIIETO U UTOTOBOTO KOHTPOJISI.

Texkymuii KOHTPOJb MOMKET OCYIIECTBIATHCS B (OpME MNPOMEKYTOYHOTO
TECTUPOBAHUSI.

C uenplo omnpezelieHrs KauecTBa YCBOCHUS MaTepuaia MPOBOAUTCS NMpOBEpKa
3HAHWM ciymarenei ¢ MCHOJb30BaHUEM COBOKYIMHOCTH KOHTPOJBHBIX 3aJaHUi U
BOIIPOCOB B BHUJI€ TEKYIIETO U UTOTOBOTO KOHTPOJISI.
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Texymmii KOHTPOIh MOXKET OCYIIECTBIATHCS B (OpPME MPOMEKYTOYHOTO
TECTUPOBAHUSA, BBIIOJIHEHUS CIIYLIATEJSIMA WHIWBUAYAJIBHBIX 3aJaHUNA II0 TEMaMm
M3y4aeMOU JTUCIUILIVHBL.

Cnmcok ureparypbl

1. ®denepanpubiii 3akoH oT 06.04.2011 roma No 63-D3 «OO6 »31MeKTpOHHOU
TOTTHCH.

2. HNudopmarnmonnas 6e3omacHocTh — B Tabnumax u cxemax. H.I'. Jlabyrtun,
O.1. KnumuenkoB / YuebHo-meToauueckoe nocodue — H. Hosropoa, [IpuBomkckuii
UHCTUTYT noBbienus kBanpuxarmun @HC Poccun, 2023. — 104 c.

PABOYAS ITPOTPAMMA JTUCHUIIJIMHBI

CnpaBo4Ho

(HaumeHOBaHUE y4eOHOH TUCIUTITAHEI)

BBenenue

I[I/ICI_[HHJII/IHa «CHpaBO‘-IHO)) HanCJICHA Ha  IIOJYYCHHC  BO3MOKHOCTHU
O3HAKOMHUTBLCA C AOIMOJHUTCIIBHBIMU MAaTCpHUaJIaMU, KOTOPBIC MOT'YT OBITH TTOJIE3HEI B
ACATCIIBHOCTHU COTPYAHHUKOB HAJIOTOBBIX OPraHOB.

Hesn, 3a0aumn 1 MeCTO Y4eOHOM AUCUMILIMHBI B POLECCe MOBbILICHUS
KBAJIH(PUKALUA

I]ensro n3yuenus AuCUUIITUHBI «CIIPaBOYHOY SIBIISIETCS:

— MOJIYYCHUE 3HAHWUM W HABBIKOB, HEOOXOIUMBIX IS BBHITIOJHEHUS
CITy’KEOHBIX 00s3aHHOCTEH Ha BBICOKOM MPO(ECCHOHATEHOM YPOBHE;

B pamMkax 3asBiIeHHOM 11€7T1 JOTKHBI OBITH PEIICHBI CIASAYIONINE 3a0ayuu.

— O3HAKOMUTDH CIIyIIATeNIed C TO3UIUSMU 3aMECTUTENICH PYKOBOJMTENS
LA,

— PacCMOTPETh OCHOBBI MOXKAPHOU OE30MACHOCTH, OXPaHbI TPY/IA;

— paccMOTpeTh BONPOC, KaK OKa3blBaTh IMEPBYI0 TOMOIIb B ClIydae
HEO0OXOMMOCTH TP OCYIIECTBICHUH JIEATEILHOCTH.

B cBsi3u ¢ TeM, 4TO CTPYKTYypHBIC MPEOOpPa30BaHKSA U TEXHUYCCKUN MPOTPECC
BHOCSIT 3HAUMTEIbHBIC M3MEHEHUS B XapakTep TPyJa, MPEABSBISIA K COTPYIHHKAM
HAJIOTOBBIX OPTaHOB 00Jjiee BBICOKHE TPEOOBAHUS, YBEIUYMBAS SKOHOMHUYECCKYIO H
COIMAJIBHYIO 3HAYUMOCTh PE3YJIBTATOB MX JACATCIBHOCTH NUCIHUIUIMHA «CIIPaBOYHOY
3aHMMACT BAXXHOE MeCHO B TIPOIECCE MOATOTOBKH BHOBb MPUHSATHIX COTPYIHUKOB K
BBITIOJITHCHHUIO BO3JIOKCHHBIX Ha HUX OO0S3aHHOCTEH, OOHOBJICHUS W 3aKPETUICHHUS HMX
npoecCHOHANBHBIX 3HAaHWUH W OBJAJCHUS HaBBIKAMH  MPOPECCHOHAITBHOTO
B3aMMOJICUCTBUS B KJIIOYE COOJIOJEHUS BHYTPHOPTAHHU3AIMOHHBIX TIPABWI U
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HOPMAaTUBHBIX MTPABOBBIX aKTOB.
I[Inanupyembie pe3yabTaThbl 00yYeHUsI

B pesynbrare ocBoeHUs JaHHOW JUCIUILIMHBI TOCYIAPCTBEHHBIN IpaXKIaHCKUH
CITY KaIllUi JTOJHKEH

3Hamy:

o OCHOBBI TIO’KapHOM 0€30MMacHOCTH,

o MpaBUJia OXpaHbl TPYAA;

o npaBuiia OKa3aHus MEPBOIl IOMOLIU Ha padoTe;

o o cepucax ®HC Poccuu 11t COTpyAHUKOB HAJIOTOBBIX OPTaHOB.

ymems:

o MPUMEHSITh IPABOBBIE HOPMBI, OTHOCAIIHUECS K chepe npodeccuoHanbHOM
JeATEIIbHOCTH;

o OKa3bIBaTh MEPBYIO MOMOIIIb;

o ucnons3oBath cepBucbl @HC Poccun 11 COTpYJIHHUKOB HAJIOTOBBIX

OpraHoOB MO HA3HAYCHUIO;

8ladems HABbLIKAMU.

o cOOJII0ICHUS TIPABUII TTOKAPHOU 0€301aCHOCTH, OXPaHbI TPY/A;

o MPOBENCHUSI TMPOPMIAKTUICCKAX  MEPONPHITHH JUIsl  COXPaHCHHUS
3JI0POBbsI, B YaCTHOCTH BBITIOJHATH YIPAXKHEHUS 110 TPOU3BOJICTBEHHON TMMHACTHUKE.

Ne /it HanmeHoBaHue TeM Bun 3anstus
3.1 | Obpammenue 3amectuteneit pykopoaurens [{A
3.2 | OCHOBBI MTOKAPHOW OE30MACHOCTH

3.3 | Oxpana Tpyna CamocrosiTenbHas
3.4 | Okazanue nepBoi MOMOITH pabora

3.5 IIpon3BOACTBEHHAsI THMHACTHKA

3.6 | Cepsucol s corpyaankoB @PHC Poccun

PedepaTruBHOE oncanue Tem

3.1 Oopamenue 3amecturesieil pykopoauresas LA

OOpamenne 3amectutencit pykoBoautenss [[A K coTpylaHHKaM HaJIOTOBBIX
opranoB. Tennenunu u nepcnektuBbl pazputuss PHC Poccun.

3.2 OcHOBBI MOKAPHOI 0€30M1ACHOCTH

[IpaBuna moBeaeHuss B 4Ype3BblYAHON cuTyaluu. OCHOBHBbIE HOPMATHBHBIE
JOKYMEHTBI,  pErjlaMeHTUpYIOIIMEe  TpeOOBaHUA  TMOXApHOW  OE30MaCHOCTH.
Opranu3aioHHbIe MEPOTIPUATHS IO 00ECIICYEHUIO TTOKAPHOU Oe30macHOCTH. Mephl
noxkapHoit Oe3onacHoctu. [lpaBuna moJIb30BaHUS YCTPOMCTBAMM JJisi TYIICHHS
M0kapoB

3.3 Oxpana Tpyaa
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OcHOBHBIE HOPMATHBHBIE YCIIOBUS OXpaHbl Tpyaa. CrpaTerusi ympaBJICHHS
oxpaHo# Tpyna B opranuzarnuu. C1U3. Dpronomuka paboyero mecra.

3.4 Oxa3zaHue nepBoii MoMoIHU

[TonsTre nepsoit momory. Kak ee mpaBUiIbHO OKa3bIBaTh.

3.5 [IlpousBoacTBeHHAsi THMHACTHKA

B Buaco-ypoke MpeAcTaBiICHBI OCHOBHBIC YIPAKHCHHS IS IOJICPKAHHUS
HOPMAaJILHOTO (DYHKIIMOHUPOBAHUS OpraHU3Ma YejoBeKa B paboueil 00CTaHOBKE.

3.6 Cepsucsl 11 corpyanuxkos ®HC Poccuu

O030p WHTEPAKTHUBHBIX CEPBHCOB HAJIOTOBBIX OPraHOB: BUIbI, Ha3HAUCHHE,
pa3MeIeHue.

MCTOI[I/I‘ICCKI/IC PEKOMEHIAUHA

B yueOHoli paboTe NpUMEHSIOTCS COBPEMEHHBIE (POPMBI K METO/IbI O0YUYEHUS.

B copepxxanun oOydeHHs NPUOPHUTET OTHAECTCA KOMIUIEKCHOMY H
cOaJaHCUPOBAaHHOMY COYETAHUIO TEOPUM M NPAKTHKU MPUMEHEHUS AEHCTBYIOIINX
HOPMAaTUBHO-IIPaBOBBIX aKTOB, PErVIAMEHTUPYIOIINX JAEATEIbHOCTh TOCY1apCTBEHHBIX
IPa)XIaHCKHX CIIy>KallluX [0 BHIOPaHHOMY HAIpaBJICHUIO O0yUEHUSI.

[Ipu cocraBiieHUMU JIEKIIMOHHOTO MaTepuajga HEeOOXOIMMO IpeaycMaTpUBaTh
HaJIM4YUEe CXeM, TalJMl, PpUCYHKOB U JAPYTUX CPEACTB BHU3YalIM3alUuud U
CTPYKTYpHU3alluu y4eOHOr0 MaTepuaa.

Jlekuuu ¥ 3aHATHS NPEACTABICHB B (OpME BUACOYPOKOB U DJIEKTPOHHBIX
y4eOHUKOB. [IpoAOmKUTENBHOCTD KKI0TO BUAEOYpPOKa He Oosiee 15 MUHYT.

[IpakTuueckue 3aaHus NPEANONaralT pazdop CIOPHBIX M MHPOOJIEMHBIX
CUTyalluid W3 TPaKTUUYECKON pabOThl, CaMOCTOSITEIbHOE PEIICHUE MPAKTUYECKUI
3aaHUAN CITYIIATEIISIMH.

[IpakTuueckue yueOHbIE MaTeprasbl MOATOTOBIIEHBI C TPUMEHEHUEM aKTUBHBIX
MeTOoI0B 0OyueHus. HMHTepakTUBHbIE YYEOHUKH M TPEHAXKEPbl CTUMYIUPYIOT
NIO3HABATEJNIbHYIO JEATEIBHOCTD CIIyIIAaTENeH.

OOyueHue TOCTPOEHO Ha CaMOCTOSITENILHOW paboTe ciymaTens, 3adaHus
BBITNIOJIHSIOTCS CIIyIIaTedsIMU 0e3 HEMOCPEJCTBEHHOIO ydacTusl IpernoaaBaress, HO
00s13aTEIbHO € HEOOXOAUMOW OOpaTHOW CBsI3bIO. Y CIylIaTeNe Bcerma ecrb
BO3MOXKHOCTbh 33]1aTh BOIIPOC U MOJIYYUTh Ha HErO OTBET MOCPEACTBOM OOpalIeHUs B
JUYHOM KaOUHeTe.

OCHOBHBIMU BHJIAMU CaMOCTOSITENIbHOM paboThl ciymiareiassMud Oe3 ydacTus
npernojaBareneil sBusercs (GOPpMUPOBAHME U YCBOCHHE COJEpKaHUS Marepuasia Ha
0aze pEKOMEHJOBAHHOW Y4YeOHOW JUTEepaTyphl, BKIOYasg HWHDOpPMAIMOHHBIE
oOpazoBaTebHbIE PECYpPChl (JIEKTPOHHBIC YUECOHUKH, DJICKTPOHHBIE OUOIMOTEKH U
Jp.).

Kaxnapiii  oOydaromuiics Ha  Becb Iepuoa  oOydeHuss  obOecredyeH
WHANBUIYQIbHBIM  HEOTPAaHWYCHHBIM JOCTYIIOM K  JJCKTPOHHBIM  Y4eOHBIM
MaTepuagaMm, CoAepKalluM BCIO HEOOXOAUMYIO YUeOHYI0 U Y4eOHO-METOIUYECKYIO
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UH(OPMAITUIO TT0 U3YIaeMbIM TEMaM TUCIIATUIAHBI.
[IpoBepka 3HaHMII CiIylmaTenae 1o JaHHOMY pa3feiny He MPOBOIUTCS.

Cnmcok ureparypbl

1. DNEeKTpOHHBIE MaTepualibl, MmoArotoBieHHble it «Kypca moomoro
COTPYIHHUKA» (3JIEKTPOHHbIEC YUEOHUKH, TPEHAKEPHI, BUICOYPOKH).

CIIEUAJIBHAA YACTD
PABOYAS ITPOI'PAMMA TUCIUIT/INHBI

IIpaBoBoe o0ecnieueHue nmpoueayp yuera opranuzauui u ®JI

(HaMeHOBaHKe yIeOHOH TUCHHUIUTHHb/pa3erna)

BBenenue

Hucnunnaa «lIpaBoBoe oOecrieueHne nNpoueAyp ydeTa OpraHu3alMi u
(U3MYECKUX JTUI» BBEJEHA B JOIMOJIHUTEIIbHYIO TPOPECCUOHAIBHYIO TPOrpaMMy 110
MOBBIIICHUIO  KBaM(pUKAUUU  (eaepaibHbIX TOCYJAPCTBEHHBIX  TIPaXXIaHCKUX
CIIy’KallluX, BIIEPBbIE MPUHATHIX HA TOCYIAPCTBEHHYIO TPAXKIAHCKYIO CIYyKOy, C
OTPBIBOM OT UCIIOJIHEHHUS CITYKEOHBIX 00513aHHOCTEHN 1O 3aMeIIaeMON TOJKHOCTH.

N3ydenne naHHOW NUCIUIIIMHBI MPEANOIaracT MoJiydeHrne 0a30BbIX 3HAHUM 10
pEaMETY.

B cBs3u c moBbllieHWEM TpPeOOBaHWM K  YPOBHIO KBaTH(UKAIMH
TOCYAapCTBEHHBIX TPaXIAHCKUX CIyXallMX W HEOOXOAMMOCTBIO OCBOCHUS
COBPEMEHHBIX METOJIOB pelieHUs TPOo(ecCHOHATBHBIX 3a1a4 nucnuruinHa «IIpaBoBoe
oOecrieueHre MPOIEAYP y4eTa OpraHU3aANMK W (PU3NUECKHUX JIUID» SBIISCTCS BEChbMa
aKTyaJTbHOW M 3aHUMAEeT BAYKHOE MECTO B MPOIIECCE y4yeTa HAJOTOIUIATEIbIINKOB, B
paboTe ¢ MpOrpaMMHBIMH MPOAYKTAMH HAJIOTOBBIX OpTaHaXx.

Hean, 3a7aumn 1 MeCTO y4eOHOI TUCHUILIUHBI B IPOLecCe MOBBIIIIEHUS
KBaJIH(PUKAIIMH

Henvro wsydyenuss nucuuiuinHbl «[IpaBoBOoe obecmeueHue mpoleayp ydeTa
opraHu3anuii W (U3HYECKUX JIMI» COCTOUT B TIOJYYCHHH TOCYAapCTBEHHBIMU
TPOKIAHCKUMH CITYXKAIlTUMU HEOOXOIUMBIX 3HAaHWA W MPUOOPETEHWH HABBIKOB IS
BBITIOJTHCHHS Ha BHICOKOM MPO()ECCHOHAIBHOM YPOBHE CITY)KCOHBIX 00S3aHHOCTEH, a
TaK)Xe YKpeIJICHUE MHTepeca K BRIOpaHHOM MpodheCcCHH.

B pamMkax 3asBJeHHOM 11€7T1 JOKHBI OBITh PEIICHBI CASAYIONMINE 3a0auu.

1) O3HAaKOMHUTH CIyHmaTeJed# C OCHOBAMHM  MPOLEAYp IO  YYeTy
HaJIOTOIJIATEIbIINKOB;
2)  paccMOTPETh 0COOCHHOCTH MPUMEHEHHS 3aKOHOaTeIbCTBA.
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Ilnanupyembie pe3yabTaThl 00y4YeHUsI

B pe3ynpTaTe 0CBOCHMSI JaHHOW AMCLUUIIIIMHBI TOCYIaPCTBEHHBIN IPaskJaHCKUI
CITy>Kalllui T0JKEH
3Hamy:
— OCHOBBI IIPOLIEAYP YUETa OpraHu3alui U PU3NIECKUX JIULI;
— MOpPsAA0K 0POPMIIEHHS JOKYMEHTOB TI0 YY€Ty HaJIOrOIJIaTeNIbLIINKOB;
— 3aKOHOJATENIbHYIO 0a3y M0 y4eTy OpraHu3aluui 1 (PU3NYECKUX JINLY
ymemsy:
— ONEepUpOBaATh NPABOBBIMH MOHATUSIMHU U HOPMaMU;
— mpoBoauTk npoueaypsl yuera FOJI u @JI;
61a0emv HAGLIKAMU.
— paloThl ¢ HOPMATHUBHBIMH PABOBBIMU JJOKYMEHTAMU;

— IOAIOTOBKH NOKYMCHTOB I10 YUYCTY HAJOI'OINIATCIIbIIIMKOB

Ne .

w/n HanmeHnoBanue Tem Bup 3ansarui
IIpaBoBoe o0ecneyeHue NPoOLEAYP yueTa OpraHu3auuii u

1 usnyeckux aun

1.1 | IlpaBoBbIe OCHOBHI y4eTa OpraHu3auii 1 PU3HUECKUX JIHIL JEKIHS

1.2 | Enunslii rocynapcTBeHHbI peecTp Hanoromiarensmukos (EI'PH) JEKIHST

1.3 | IlocranoBKa Ha y4eT FOpUIUYECKUX JIHIL] JIEKIHs

1.4 | IlocTanoBka Ha yueT pusnueckux auil, B ToM uucie UIT, KOX JEKIHS
VYuer cBesleHN 0 0AHKOBCKHMX CU€TaxX OpraHu3aluid U GU3NUECKUX

15 JIEKIIUSA
JIUI]

1.6 | Peectp nuckBanuduuumposannsix aui (PJI) JEKIHs

1.7 | llpaBonapymenus. Mepbl OTBETCTBEHHOCTH. JEKIHs

O0bem 3ansTuii mo auciumuHe — 7 4acoB (38,9% ot Bcero obObema
MPOTPaMMBI).

PedepaTruBHOE onrcanue Tem

1.1. TIpaBoBble OCHOBBI yueTa OpraHu3anuii 1 GU3N4ecKnXx Juil

[IpaBoBOE perynupoBaHuW€ BOIPOCOB yYe€Ta HAJOTOIUIATENBIINKOB B
HaJIOTOBBIX OpraHax.

PaccmoTpenne u 0O3HAKOMIIEHME C OCHOBHBIMHM HOPMAaTHBHO-IIPABOBBIMU
aktamu. Hanoroseiii Kopexc Poccuiickonn ®enepauuu, DenepanbHble 3aKOHBI.
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[TocranoBnenus [IpaButenbctBa. Ilpukasel u nucekma Munduna Poccun u OHC
Poccun.
[IpakTH4eCKHE CUTYAIIMU, BOSHUKAIOIIUX B TEKYLIEH NEATEIIBHOCTH.

1.2. Eaunblii rocyiapcTBeHHbIH peecTp HanoromiareabinnkoB (EI'PH)

CocraB cBeneHuit EqnHOro rocyapCTBEHHOTO PEECTpa HAJIOTOILIATEbIIUKOB.
[Topsiok, yciaoBus u criocodObl npenoctabieHus ceeaenui uz EI'PH. Peanuzamus B
ANC «Hamor-3».

1.3. TlocTaHoBKa Ha y4YeT IOPUAUYECKHX JIHI

HopmartnBHOE perynupoBaHne npoueaypsl IOCTAHOBKH HA YUYET FOPUANYECKUAX
JIULL.

Hcnonb3oBanne MHQPOPMAIMOHHBIX CHUCTEM HAJOrOBOIO OpraHa IMpH
peanu3anuu 3a1a4u.

1.4 TlocTaHoBKa Ha yuyeT (pu3n4yeCcKuXx Jul, B ToM yuciae U1, KOX

[IpaBoBbie ocHOBBI yuera DJI, UIl, KOX. OcobeHHocTH ydera OTIETbHBIX
KaTeropuu jaul, Bonpocsl cHATUs ¢ yuera OJI, UII.

Hagbiku pa6otsl ¢ pexxumamu [T IIYH AWC Hanor-3.
[Ipumepsl IPaKTUYECKUX CUTYALUH II0 PaCCMaTPUBAEMBIM BOIIPOCaM

1.5 Y4er cBeieHnii 0 0aHKOBCKHX cUeTaX OpraHu3auuii U Gu3nvYecKux JINI

Hopwmpsl 3akononatensctBa PO B yactu ydera cBeieHUid 0 OAHKOBCKHUX CUETax
opraHu3anuii 1 GU3NIECKUX JIUII.

TurnryHbIe CUTyallMH, CBSI3AHHBIE C TAHHOW MPOLETYPOU.

1.6 Peectp auckBamupuuupoBanubix jun (PIJI)

Cocras cBenenunii Peectpa quckBamuUIIMpOBaHHBIX JIUII.

[Topsinok, ycinoBus v criocoObl IpenocTaBiaeHus ceeaenuit uz PIUL

Peanuzanus 8 AUC «Hanor-3».

1.7 IlpaBonapyumeHusi. Mepbl 0OTBETCTBEHHOCTH

Ocobennoctn  mpuBiedeHuss K  orBercrBeHHocTH. Craaun.  Cpokwu.
[TomHOMOuUHMs. Pa3penieHne npakTHYEeCKUX CUTYalun

IIpakTH4eckue 3a1aHUus

3ananme 1.

[TpakTHyeckue 3aHATUS MPOBOJATCS C JAEMOHCTpauuend paboThl MOJHOPOPMATHBIX
TpeHaxepoB 1o AUC «Hanor-3».

3aganmue 2.

Kakne matepakTuBHble cepBuchl PHC Poccum mo ydery HaloroniaTelnbIIMKOB Bbl
3HaeTe? Onumurte ux QyHKIHOHAI.
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MeToanuyeckue peKoMeHAaluu

[ToBplllieHHe KBIM(PUKAIIMK TPaKIAHCKUX CIYKAIUX OCYIIECTBISIETCS C
HCIMOJIb30BaHUEM C MCIIOJb30BAHUEM JUCTAHIIMOHHBIX TEXHOJOTHUN U DJICKTPOHHOIO
oOydeHus. YUHUTHIBACTCS paclipe/iejieHHe BPEMEHH Ha TEOPETUUECKUU MaTepHuan |
BBITIOJTHEHNE TMPAKTUYSCKUX 3aJaHUi B COOTBETCTBHUU C YTBEPXKJICHHBIM Y4eOHO-
TEMaTHYECKHUM IIJIAHOM.

Ciymarenn caMOCTOSTEIBLHO U3Yy4atoT MaTepUall 1O KaXXJI0M TeMeE.

B xo7e caMocTosSITeIbHOM paOOTHI CYIMIATESM MPEA0CTABISIETCS BOZMOXKHOCTh
MOJIb30BaHUSI UHTEPHET pecypcamMu y4eOHOro 3aBe/IeHUs, Ha KOTOPBIX Pa3MEIICHBI
ANIEKTPOHHBIE YUYEOHUKH, BUJICOYPOKH, MPE3CHTAIMU, TECThl U APyrue oOydaroliue
MaTepualbl.

[IpenycmMoTpeHa BO3MOXHOCTbh CBSI3aThCsl C IMpeEnojaBaresieM JJisi MOJyYeHUs
KOHCYJIbTallUH.

OCHOBHBIMH BHJAaMU CaMOCTOSATEIIBHOM padOThI CAyMIaTeNIIMU O€3 ydacTus
npernojaBareyiel sBisieTcs (OpMUPOBAHHE M YCBOCHHE COJICp)KAaHMUsS MaTepuaja Ha
0aze pEeKOMEHIOBAaHHOW ydeOHOW JUTepaTypbl, BKIOYas HWH(POPMAIIMOHHBIC
oOpasoBaTebHbIE PeCypChl (JICKTPOHHBIE YUSOHUKH, AJICKTPOHHBIC OMOIUOTEKH H
ap.).

C menpto onpeaeeHnus] KauecTBa YCBOCHHSI MaTepuaja MPOBOJUTCS MPOBEPKa
3HAHUM CiymaTeiaed ¢ MCIOJIb30BAHMEM COBOKYITHOCTHM KOHTPOJIBHBIX 3aJlaHUN U
BOIIPOCOB B BHUJI€ UTOTOBOI'O KOHTPOJISI.

Kaxnpiii oOyvarouiuiicss Ha Bech nepuoj oOydeHHs AOJHKEH ObITh oOecredeH
WHJMBUAYAJIbHBIM  HEOTPAHUYECHHBIM  JOCTYIIOM K DJICKTPOHHBIM  Y4EOHBIM
MaTtepuaiaMm, COJAEpKallUM BCIO HEOOXOAUMYIO yU4eOHYI0 U yu4eOHO-METOJINYECKYIO
WH(OpMAITHIO M0 U3yYaeMbIM TEMaM.

C uenbio onpejeeHus KayecTBa YCBOCHHS MaTepualia MPoOBOJAUTCS MPOBEpKa
3HAHUW CJYyIIATeJIe C MCIOJb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJaHAN U
BOIIPOCOB B BUJIE TEKYIIIETO U UTOTOBOTO KOHTPOJIS.

Tekymuii KOHTPOJb MOXET OCYIIECTBIATHCA B (OpME IMPOMEKYTOUHOTO
TECTUPOBAHMUSL.

C nenplo ompesieNieHusl KauecTBa YCBOCHUSI MaTepualia MPOBOJAUTCS MPOBEpKa
3HAHUM CIyLIATENEd C HMCIIOJIB30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJlaHUM U
BOIIPOCOB B BUJIE TEKYIIETO U UTOTOBOTO KOHTPOJISI.

Tekyuii KOHTPOJIb MOXKET OCYHIECTBISIThCA B (OpME MPOMEKYTOUHOTO
TECTUPOBAHUS, BBIMOJHEHUS CIYIIATSIISIMA WHAWBUIYATbHBIX 3aJaHUM 10 TeMam
M3y4aeMOMW JTUCUUIIIIUHBI.
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Cnucok auTepaTypsl

1. Hawensn, T.fI. HadbopmanuoHHbIE TEXHOJOTMM B  HAJOTOBOM
aaAMUHUCTpUpoBaHuM: yueOHoe nocodue / T.S. Jlanensn. - M.: JIEHAH/I, 2019. - 264
C.

2. Hudpossie TEXHOJIOTUU HAJIOrOBOTO aIMUHUCTPUPOBAHUS:
MoHorpadus/mog pea. HW.A. MaiiOyposa.-M..IOHUTU-TAHA, 2019.-263 c.-
(Magister)

PABOYAS ITPOI'PAMMA TUCIUAIIINHBI

AKTVAJbHBIE BOIIPOCHI 00eCeYeHUs MPOIeVDP VYeTa HAJOrOIIATeIbLINHKOB ¢
ucnojan3osanueM AUC Hauaor-3

(HaMeHOBaHKe yIeOHOH TUCHHUIUTHHbI/pa3erna)

BBenenue

Heo0xoauMpIM yCITOBHEM Ka4€CTBEHHOTO BBITIOJIHEHUS CBOMX JIOJKHOCTHBIX
O0s13aHHOCTEM  COTPYAHMKAaMU HAJIOTOBBIX OPraHOB SBJSIETCS HaJIWYHE Y
rocyaapcTBeHHbIx rpaxkaanckux ciayxamux OHC Poccun chopmupoBaHHBIX
poecCHOHANBHBIX KOMITETEHIIMN, BKIIIOYAIOIIUX 3HAHUS, YMEHUS, HABBIKU B YaCTU
paboThI ¢ UCTIOIB30BAHUEM COBPEMEHHBIX HH()POPMALIMOHHBIX TEXHOJIOTUH.

HucuuninuHa «AKTyalbHblE BONPOCHL OOECIeueHUs TMpoLeayp YyderTa
HAJIOTOIUIATEIbIIMUKOB ¢ ucnonb3oBanueM AVC Hanor-3» 3aHuMaeT Ba)KHOE MECTO B
npouecce (HopMUpoBaHUS MPO(EecCHOHATBHBIX 3HAHUM U OBJIAJEHUS HaBBIKAMU
TOCYIapCTBEHHOTO CITYKAIlIEero.

['ocynapctBenHble ciaykamme (GOpMHUPYIOT CBOM 3HAHHS IO BOMPOCaM ydeTa
IOJI m MHII ¢ wucnone3oBanme AUNC «Hamor-3», KOTOpbIE COOTBETCTBYIOT
KBATM()UKAIIMOHHBIM TPEOOBaHMUSIM K MPOPECCHOHATHHBIM 3HAHUSM M HAaBBIKAM,
HEOOXOJUMBIM ISl MCIIOJHEHUS! JOJKHOCTHBIX O0SI3aHHOCTEH TOCyAapCTBEHHBIMH
CITy>KaIl[UMHU.

Henn, 3a1aum 1 MecTO y4eOHOH TUCHHUILVIMHBI B IIpoLiecce MOBbIIIEHUS
KBAJIH(PpUKAIUHA

Heabo u3ydeHHs TUCHUIUIMHBI «AKTyaJbHBIE BONPOCHI OOECHEUYEHHUs
IpoLEeAyp yueTa HaJOromiareabukoB ¢ ucnoiszoBanueM AUC Hanor-3» sBusercs
dbopMHpOBaHNE HOBBIX WM Pa3BUTHE paHEe NPUOOPETEHHBIX MPO(ECCHOHATBHBIX
KOMITETCHIIUA TOCYJAPCTBEHHBIX TPaKIaHCKUX CIY)KAIIUX HAJIOTOBBIX OPTraHOB B
YaCTH WCIOJB30BAHUS  COBPEMEHHBIX HMH(GOPMAIIMOHHBIX  TEXHOJOTUHA  TIPH
BBITIOJTHEHUH MTPO(ECCHOHATBHBIX 33/1ad.

B pamkax 3asBICHHOW AWCIMIUIUHBI JOJDKHBI OBITH PEIICHBI CIETYIOIINE
3a/1aun;
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— m3yunthb ¢ynkiuonan 10 AUC «Hamor-3» nns pemeHust 3agad ydyera
HAJIOTOTLIATEIbIINKOB;

— U3yYUTHh BO3MOXHOCTH MH(POPMALMOHHBIX PECYPCOB HAIIOTOBBIX OPTaHOB TIO
HaNpaBJICHUIO ACSITEIbHOCTH.

ILnanupyemble pe3yJibTaThI 00y4eHHs

B pe3ynbraTe 0CBOGHUS JaHHON TUCIMILTHHBI TOCY1apCTBEHHBIN TPasKIaHCKHIA
CITy>KaIllu{ JTOJDKEH

3HamMb.

— nopsiok padotsl B AC Hanor-3;

— OCHOBHOM (PyHKIIMOHAJI TIO YY€Ty HaJOTOIUIATEeNIbITUKOB;

ymemn:

— UCIIOJIb30BaTh MPOTPaMMHBIE TPOAYKTHI HAJIOTOBBIX OPTaHOB;

— OQOpPMIISTH AOKYMEHTBI IO YUETY OpraHu3aluil 1 PU3NYECKUX JIMII;

61a0emv HAGLIKAMU.
— IIPOBOAUTH IIPOLIEAYPHI YUETA HAJIOTOILIATEIbIINKOB;

- HCIIOJIB30BATh PA3JIMYHOC IIPOI'PAMMHOC o0OecreuecHue Inmpu  ydceT
OpFaHPI3aHHﬁ )51 (1)I/ISI/I“IGCKI/IX JINII.

Ne .
u/n HaunmeHoBaHue TeM Buna 3anaruii
) AKTYyaJIbHbIE BONIPOCHI 00ecnevyeHus Mpoueayp y4era
HAJIOTOMJIaTeIbIIMKOB ¢ ucnoab3oBanueM AUC Hauor-3
21 Hcnonb3oBanue coBpeMeHHbIX TexHoNorui (AVC Hanor-3) npu IIpaKkTHUKa
' OCYIIECTBIICHUU MPOIEAYphl YUeTa HAJIOTrOIIaTEeNbIINKOB
29 Pabora nonp3oBarens B pamkax TexHosornyeckux npoueccoB ®PHC | npakTuka
' Poccun 110 y4ety HaoromnareabIuKoB

O0beM 3aHsaTuii o aucumuinHe — 2 yaca (11% oT Bcero ooObema mporpaMMal).
PedepaTuBHOE onrcanue Tem

2.1 Hcnoabn3oBaHue coBpeMeHHbIX TexHoJoruii (AMC HaJjor-3) npu
OCYLECTBJICHUH NPOLEAYPHI YUeTa
OcHOBHBIE TPOLEAYPHl M BO3MOXKHOCTH MporpamMmHoro komiuiekca AWC
"Hamor-3" mnpu oOCylIECTBIEHHH TNPOLEAYpPhl ydera HaJIOT OILIATEIIBIIUKOB.
Bzaumoneiictaue I1I1 IIYH ¢ apyrumu noacucremamu AVC "Hanor-3"
[IpakTHueckue acreKThl.
2.2 Pabora moJib30BaTe/isi B paMKax TexHoJiornyeckux npoueccoB ®HC
Poccuu no rocyiapcTBeHHO#M perucrpanun
O6mue Bompochl paboTsl B mnporpaMmmHoM Komiuiekce ANC «Hamor-3».
TexHonornyeckue npoiecchl yuera. Texnonoruu padotsl B nogacucreme HYH AUC
«Hanor-3». Bo3moxnoctu Bzaumoaeicteus 111 LIYH ¢ npyrumu noacucremamu.
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IIpakTuyeckue 3aJaHUus
3aganmue 1.
Paccmarpusarorcs BosamoxHoctu [T IIYH AVC Hanor-3.

MeToan4yecKkue peKOMeH AU

[ToBplllieHHe KBAIM(PUKAIIMK TPaKIAHCKUX CIYKAIUX OCYIIECTBISIETCS C
HCIMOJIb30BaHUEM C MCITOJIBb30BAHUEM JMCTAHIIMOHHBIX TEXHOJOTHMH U 3JIEKTPOHHOTO
oOydeHHs. YUUTHIBACTCSA pacIipeiesiecHne BPEMEHU Ha TEOPETHUYCCKUN MaTepHhasl U
BBITIOJITHCHUE TMPAKTHUECKUX 3aJaHUN B COOTBETCTBHUU C YTBEPXKICHHBIM Yy4eOHO-
TEMATUYECKUM TIAHOM.

Ciymarenn caMOCTOATENBHO U3YyYat0T MaTEPUAII IO KaXJ0M TEME.

B xozie camocTosiTenbHOM paboThI CIIyIIATEIsIM MPEI0CTABISIETCS BO3MOXHOCTD
MOJIb30BaHUSl UHTEPHET pecypcaMu y4eOHOTrO 3aBeCHUsS, Ha KOTOPBIX pa3MEIICHbI
AJIEKTPOHHBIE YYEOHUKH, BUJICOYPOKHU, MPE3EHTAIlMU, TECThl U JAPyrue o0ydaroliue
MaTepHuabl.

[IpenycmoTpeHa BO3MOYXHOCTh CBSI3aThCsl C MPENOAABATENIEM ISl MOJIYYEHUS
KOHCYJIbTAIIUM.

OCHOBHBIMH BHJaMH CaMOCTOSITEIBHOM PabOThI ciymiaTeasiMu 0e3 ydacTus
npenojiaBareneil sipisiercs GOpMUPOBAHME U YCBOCHHUE COJEp’KaHUsI MaTepuasa Ha
0a3ze pEKOMEH/JIOBAHHOW Y4eOHOW JUTEpaTyphl, BKIOUYas HWHOOpPMAIMOHHBIC
oOpazoBaTebHbIE PECYpPChl (JIEKTPOHHBIE YUEOHUKH, IJICKTPOHHBIE OUOIUOTEKH U
ap.).

C 1enpio onpeesieHUs] KauecTBa YCBOSHHUS MaTepHuaia MpOBOJAUTCS MPOBEPKa
3HAHUW CIyIIaTeNIe C HMCIOJIb30BAHHUEM COBOKYIMHOCTU KOHTPOJBHBIX 3aJaHUM U
BOIIPOCOB B BHUJIE€ UTOTOBOTI'O KOHTPOJISI.

Kaxxnplii oOyvaroniuiicss Ha BeCh Mepuosi 00y4YeHus: TOJKEH ObITh oOecrneueH
WHJIUBUAYAJIbHBIM HEOTPAHMYCHHBIM  JOCTYIIOM K  JJICKTPOHHBIM  YYCOHBIM
MaTepuaiaMm, CoJiepKalliM BCIO HEOOXOANMYIO Y4eOHYI0 M y4eOHO-METOAMUECKYIO
UHOOPMAITUIO TI0 U3YYaEMbIM TEMaM.

C uenbro OnpeesieHUs] KauecTBa YCBOEHUS MaTepuaia MpOBOJUTCS MPOBEpPKa
3HAHUM CIyLIATENENd C HMCIIOJIB30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJlaHUM U
BOIIPOCOB B BUJIE TEKYIIETO U UTOTOBOTO KOHTPOJISI.

Texymuii KOHTPOJIb MOXKET OCYIIECTBIATHCS B (OpME MPOMEKYTOUHOTO
TECTUPOBAHMSI.

C 1enpio OnpeIesICHUsT KauecTBa YCBOSHUS MaTepuaia MpOBOJIUTCS MPOBEpKa
3HAHUW CIyIIaTeNIe ¢ KMCIOJIb30BAHHEM COBOKYITHOCTU KOHTPOJBHBIX 3aJaHUM U
BOIIPOCOB B BUJI€ TEKYIIIETO U UTOTOBOTO KOHTPOJIS.

Tekylmuii KOHTPOJIb MOXKET OCYIIECTBIATHCA B (OpME MPOMEKYTOUYHOTO
TECTUPOBAHUS, BBIMOJHEHUS CIYIIATSIISIMU WHAUBUIYATbHBIX 3aJaHUM IO TeMam
M3y4yaeMOW JUCIMUILIUHBI.
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Cnucok auTepaTypsl

1. lanensH, T.A. Nudopmarmontbie TEXHOJIOTUH B HAJIOTOBOM
aaAMUHUCTpUpoBaHuM: yueOHoe nocodue / T.S. Jlanensu. - M.: JIEHAH/I, 2019. - 264
C.

2. lludpoBbie TEXHOJOTUU HAJIOTOBOIO aJIMHUHUCTPUPOBAHUSA: MOHOrpadus/moa
pen. U.A. Maiibyposa.-M..lOHUTU-JIAHA, 2022.-263 c.-(Magister)

OPTAHU3AIIMOHHO-IEJAT'OI'MYECKHE YCJIOBUA

[loBpiieHNEe KBadH(PHUKAMU TPAKIAHCKUX CIYKAlUIUX OCYLIECTBIACTCA B
3a04HOM (popMe C UCTIOTBF30BaHNEM TUCTAHIIMOHHBIX 00Pa30BaTENbHBIX TEXHOIOTUHN U
AIIEKTPOHHOTO OOyUYEHHUsI B TIOJTHOM OOBEME C OTPHIBOM OT HMCIIOJHEHHUS CITYKeOHBIX
00s13aHHOCTEM 10 3aMeIaeMOH JOHKHOCTU TOCYAapPCTBEHHOW IPayKJaHCKON CITYKOBI.
B copepxanuu 0O0ydeHHS TPHUOPUTET OTMACTCS MPAKTHUECKONW HANpPaBIEHHOCTU
oOyueHusi ¢ COOJIOACHHEM KOMIUIEKCHOIO COaJaHCHUpPOBAaHUS TEOPUU M MPAKTHUKU
OPUMEHEHUS HOPMATHUBHO-TIPABOBBIX aKTOB, PEIVIAMEHTUPYIOUIUX JESITeIbHOCTD
rOCYyJIapCTBEHHBIX TPaXJAHCKUX CIYKallMX IO BbIOPAHHOMY HaIPABIICHUIO
oOydeHHUHI.

[Ipu peamuszaumm  y4eOHOro nmpoiecca  00sA3aTe€IbHO  YUUTHIBAETCSA
pacmpenenieHne BpPEMEHUM Ha TEOpPEeTUYECKMH W MpaKkTUYECKUH MaTepuan B
COOTBETCTBUHM C YTBEPKACHHBIM yueOHO-TeMaTH4eCKUM IutaHoM. llpakTtuueckue
3aHATHUS MPEIONIAratoT pa300p CIOPHBIX M MPOOIEMHBIX CUTYAIHH U3 MPAKTUIECKON
paboThl, CAMOCTOSITENBHOE PEIICHUE MPAKTUUECKUI 3aJaHUI CITyIIATENISIMH.

Kaxnapiii  oOydaronuiics Ha  Bechb Iepuoa  oOydeHHss  obOecrieueH
WHANBUAYAIbHBIM  HEOTPAHWYCHHBIM  JOCTYIIOM K  JJICKTPOHHBIM  y4eOHBIM
MartepuajiaMm, COJACpPKalllUM BCIO HEOOXOAMMYIO0 y4eOHYIO U y4eOHO-METOIUYECKYIO
uHPOPMAIIMIO TI0 HW3y4aeMbIM MOIYyJsM. MIMeeT BO3MOXKHOCTH 3aJaTh BOIPOC U
NOJyYUTh HA HEro OTBET B JIMYHOM KaOMHETEe 4Yepe3 CHUCTEMY COOOLIECHHH ¢
IpernoaaBaTesieM Wi KypaTopoM o0ydeHusl.

Bo3MoKHOCTB 3a/1aBaTh HHTEPECYIOIINE BOIPOCHI MO MporpaMMe 00y4eHUs Ha
dbopyMe U ToNy4aTh KOHCYJBTAllMd B pexuMe on-line y mpernopaBaTeneil Kypca
COXPAaHSAETCS BO BECh NMEPUO]I O0yUEHUSI.

OOyueHne conpoBOXKIAETCS YYEOHBIMU M METOAMUYECKUMH BHIEOMAaTEpUATIAMHU.

B mpouecce mpaktuyeckoro o0y4eHHs 0cO0O€ BHUMAHHUE CIEAYET YAEHATH
(GOpMHPOBAHHIO W PA3BUTHIO y CiyllaTesled MpPaKTUYECKUX YMEHHU, HaBBIKOB U
komnereHunid. Ilpu BeImonHeHnn npaktryeckux 3amanuil mo AMWC «Hanor 3»
00513aT€IBbHO UCIIOJIb30BAHUE OCHOBHBIX BUACOTPEHAXKEPOB 10 TEXHOJIOTUN PabOTHI €
EKII.
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VYyeOHnas 6a3a AkageMuu OCHaIlleHa COBPEMEHHBIMU TEXHUUYECKHUMH CPEICTBAMU
Ui obecrieueHust yueOHoro mpouecca. Mcnonap3yroTcss HHTEpaKTUBHbBIE YUYEOHUKH,
CoJepIKaIIle TEOPETHUUECKUE MaTepUaslbl U IMPAKTUUYECKUE 3aJaHUsl, MIPU ITOM: a)
IPOUCXOAUT MTHOBEHHOE HAUUCIEHHE OallJIoB 3a OTBEThl, B pE3YyJbTaTe 4YEro
CJIyLIaTeNIb Cpa3y HENOCPENCTBEHHO B XOJA€ M3YyYEHHsI TEOPETHYECKOTO MaTepHualia
BUJUT CBOU YCIIEXU HA «IIKaJle Iporpecca» Wiu 0) Mpu HENPaBUIBHOM PEIICHUU
3aJa4  CiaylaTenb OTCBUIAETCS K IIOBTOPEHHIO TEOPETUYECKOIO Marepuala,
U3JI0)KEHHOTO paHee B yueOHuke. JlaHHAas cucTeMa CaMOIIPOBEPKH B Y4YEOHHKE
MO3BOJIACT CIyIIATeIsIM B YAOOHOW (opMe OLIEHUTh YpPOBEHb CBOUX 3HAHMMA U
MOJATOTOBHUTHCS K UTOTOBOMY TECTHPOBAHUIO.

Peanuzauus nporpamMmbl 00€cneYMBaETCsl Kak IITaTHBIMU IPENOIaBaTeNIIMU
CHEUAIN3UPOBaHHBIX Kaeap AKaaeMHH, TaK W PYKOBOIAIIMMU W HAY4YHO-
neJaroruieckuMu pabOTHUKaMH opraHu3anvii u Beaymux BY3oB, npuBiekaemMbIMu
K peanu3allMd [pPOrpaMMbl HA YCIOBHAX TPAXKIAHCKO-IIPABOBOTO JOTOBOPA
(KOHTpaKTa).

®OPMbBI ATTECTAIIUA

Ornenka KadyecTBa OCBOCHUS pOrpaMMBbl BKJIIOYAET TEKYILIHAN
W/WJIA IPOMEXYTOUHBIA KOHTPOJIb, @ TAK)KE UTOTOBYIO aTTECTAIIUIO 00yYarOITUXCSI.

Tekymuii KOHTPOJIb W/WIM TMPOMEKYTOUYHAs aTTECTallds IPOBOIAUTCA B
COOTBETCTBUH C [1o0kKE€HUEM, YTBEPKICHHBIM PEKTOPOM AKaAeMUM.

[Topsanok mpoBeneHUsT HMTOTOBOM arrectauuu omnpeaeneH Ilomoxennem
00 UTOTOBOI aTTECTAIlUU, YTBEPKIECHHBIM PEKTOPOM AKaJEeMUHU.

OLHEHOYHBIE MATEPHUAJIBI

IlepeyeHb BONpPOCOB, KOTOPbIE BHIHOCATCS HA IK3aMeH

[TpaBoBbIE OCHOBBI yueTa OpraHu3aluil U GU3NUECKUX JIULL

Enunelii rocynapcTBeHHbIN peecTp Hanmoromiarensumkos (EI'PH)

[TocTaHoBKa Ha y4eT FOPUIAYECKHUX JTHI]
[TocTanoBka Ha y4det pusnueckux juil, B Tom uucie U, KOX

VYyer cBesieHH 0 0aHKOBCKHMX CUETaX OpraHu3alui U GU3NUECKUX JINLL
Peectp nuckBamuduuupoBanusix jaui (PLJT)

[TpaBoHapymieHus. Mepsl OTBETCTBEHHOCTH.
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Hcnonb3zoBanue coBpemenHbix TexHonoruii (AMC Hanor-3) npu ocyuiecTBiaeHun
pOLEAYPHl yueTa HaJOTOIIaTEeNNbIIUKOB

PaboTta nmons3oBatens B paMkax TexHosiorudeckux mnporecco ®HC Poccun o yuety
HAJIOrOILIaTEIIbIINKOB

.HI/IHaM, yCIICIIHO  OCBOMBIIMM  OOIIOJIHUTCIIBHYIO HpO(i)E?CCI/IOHaJIBHYIO
IIporpaMmy IIOBBIIIICHUA KBaJII/I(l)I/IKaHI/II/I H IpomicaAmmnM HTOT'OBYIO aTTCCTALIUIO,
BbIAACTCA YAOCTOBCPCHHUC O ITIOBLIIICHUHA KBaJ'II/I(i)I/IKaHI/II/I YCTAHOBJICHHOT'O 06pa3ua.

Ko

&

[Ipopekrop no yueOHoil paboTe N.B. KoxanoBa
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