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IIpaBuJIa 


DOJIh30BaHUH 6u6JIuOTeKOii 




I.06Il1.He nOJ10IKeHHH 

1.1. I1paBIUra rrOJIb30BaHH5I 6H6JIHOTeKOH: <pe.n:epaJIbHOrO rocy.n:apcTBeHHoro 6IO.n:)KeTHOro 06pa30Ba

TeJIbHOrO yqpe)K.n:eHH5I .n:orrOJIHHTeJIbHOrO rrpo<peccHOHaTIbHOrO 06pa30BaHH5I «I1PHBOJ1)KCKHH: HHCTHTYT 

rrOBblllleHH5I KBaJIH<pHKall,HH <Pe.n:epaJIbHOH: HalJOrOBOH: CJIpI(6bI», r. HH)I<HHH: HOBropo.n: (.n:aJIee - HHCTH

TYT) pa3pa60TaHbI B COOTBeTCTBHH C I10JIO)KeHHeM 0 6H6JIHOTeKe. 

1.2. I1paBHJIa nOJlb30BaHH5I 6H6JIHOTeKOH: HHcTHTYTa perJIaMeHTHpYIOT 06Ill,HH: nop5I.n:oK OpraHH3aIlHH 

06CJIY)KHBaHH5I qHTaTeJIeH:, rrpaBa H 065I3aHHOCTH 6H6JIHOTeKH H ee LfHTaTeJIeH:. 

II.QHTanJ1lI, ux npaBa, 06H33HHOCTU U OTBeTCTBeHHOCTb 

2.1 CJIYlIIaTeJIH, rrperro.n:aBaTeJIH, COTPy.n:HHKH HHCTHTYTa HMeIOT rrpaBo 6eCnJIaTlIO nOJIb30BaTbCH 

OCHOBHbIMH BH.n:aMH 6H6JIHOTeLfHo-HH<p0pMall,HOHHbIX yCJIyr, npe.n:OCTaBJI5IeMbIX 6H6JIHOTeKOH:: 

• 	 nOJIyqaTb rrOJIHYIO HHcpopMall,HIO 0 COCTaBe <pOH.n:OB 6H6JIHOTeKH qepe3 cHcTeMY KaTa.lorOB 

H KapToTeK H .n:pyme <pOPMbI 6H6JIHOTeqHOrO HHCPOpMHpOBaHH5I; 

• 	 rrOJIYLfaTb H3 <poH.n:a 6H6JIHOTeKH .n:JI5I BpeMeHHoro nOJIb30BaHH5I B LfHTaJIbHOM 3aJIe HJIH Ha 

a60HeMeHTe JII06ble H3.n:aHH5I; 

• 	 nOJIyqaTb KOHcYJIbTaTHBHYIO rrOMOIll,b B rrOHCKe H BbI60pe HCTOLfHHKOB HHcpopMall,HH; 

• 	 rrpO)l.neBaTb CpOKH nO.lJb30BaHHH .n:OKYMeHTaMH B YCTaHOBJIeHHOM rropH.n:Ke; 

• 	 rrOJIyqaTb Heo6xo.n:HMble H3.n:aHHH, OTCYTCTBYIOIll,He B CPOH.n:e 6H6JIHOTeKH, no Me)K6H6mI

OTeqHOMY a60HeMeHTY (.n:aJIee - MEA). 

2.2 qHTaTeJIH 06H3aHbI: 

• 	 6epe)KHO OTHOCHTbCH K KHHraM H .n:pymM npoH3Be.n:eHHHM rreqaTH, nOJIyqeHHbIM H3 <pOH

.n:OB 6H6.lJHOTeKH; 

• 	 B03BpamaTb HX B YCTaHOBJIeHHble CpOI<H; 

• 	 He BbIHOCHTb HX H3 rrOMeIll,eHHH 6H6JIHOTeKH, eCJIH OHH He 3aperHCTpHpOBaHbI B LfHTaTeJIb

CKHX <P0pMYJIHpaX HJIH .n:pymx yqeTHblX .n:OKYMeHTax; 

• 	 He .n:eJIaTb B HHX rrOMeTKH, rro.n:qepKHBaHHH, He BblpblBaTb H He 3arH6aTb CTpaHHll,bI. 

2.3 I1PH rrOJIYLfeHHH JIHTepaTypbI qHTaTeJIH .n:OJI)KHbI TIll,aTeJIbHO rrpocMoTpeTb Ka)K.n:oe H3.n:aHHe H B 

CJIYLfae 06HapY)KeHHH KaKHX-TO .n:e<peKToB C006Ill,HTb 06 3TOM 6H6JIHOTeKapIO, KOTOPblH: c.n:eJIaeT Ha KHH

re cooTBeTcTBYIOIll,He rrOMeTKH. B rrpoTHBHOM cnyqae, OTBeTCTBeHHOCTb 3a rropqy KHHr HeCeT qHTaTeJIb, 

rrOJIb30BaBlIIHH:CH H3.n:aHHeM nOCJIe.n:HHM. 

2.4 I1PH Bbl6bITHH H3 HHcTHTYTa qHTaTeJIH 065I3aHbI BepHyTb B 6H6JIHOTeKY Bce qHCJI5ImHeCH 3a HHMH 

H3.n:aHHH. 

2.5 qHTaTeJIH 065I3aHbI C06JIIO.n:aTb npaBHna nOJIb30BaHWI 6H6JIHOTeKOH:. 

qHTaTeJIH, HapyuIHBuIHe HX HJIH npHqHHHBIIIHe 6H6JIHOTeKe yIll,ep6, KOMneHcHpYIOT ero B pa3Mepe 

PbIHOqHOH: CTOHMOCTH KHHf, a TaK)Ke HecyT HHyIO OTBeTCTBeHHOCTb B cnYLfa5IX, npe.n:ycMoTpeHHbIx .n:eH:

CTByroIll,HM 3aKOHo.n:aTeJIbCTBOM. 

2.6 qHTaTeJIH, OTBeTCTBeHHble 3a yTpaTy HJIH nOBpe)K.n:eHHe H3.n:aHHH:, 065I3aHbI 3aMeHHTb HX TaKHMH 

)Ke H3.n:aHH5IMH HJIH KOnH5I:\IH, npH3HaHllbIMH 6H6mIOTeKOH: paBHOIleHllbIMH, a rrpH HeB03MQ)KHOCTH 3a

MeHbI - B03MeCTHTb nYTeM .n:06POBOJIbHOrO B3Hoca YKa3aHHOH: CYMMbI. 

2.7 I1PH Hec06JIIO.n:eHHH I1paBHJI nOJIb30BaHH5I 6H6JIHOTeKOH: HHCTlITyra 6H6JIHOTeKapb no.n:aeT CJIy

)Ke6HYIO 3anHCKY a.n:l\lHHlICTpall,HH HHCTHTYTa .n:JI5I npHH5ITHH COOTBeTCTBYIOIll,HX Mep. 

III. npaBa H o6H3annOCTlI 6u6.flllOTeKII 

3.1. EH6mIOTeKa B CBOeH: .n:e5ITeJIbHOCTH 06ecneLfHBaeT pealH3all,HIO BbIIllerrepeLfHcneHHbIX npaB LfH

TaTeJIeH:. 

3.2. EH6JIHoTeKa 065I3aHa: 

• 	 HHCPOpMHpoBaTb LfHTaTeJIeH: 0 Bcex BH.n:ax npe.n:ocTaBJI5IeMbIX 6H6.lJHoTeKoH yCJIyr; 

• 	 06eCrreqHTb qHTaTeJI5IM B03MQ)KHOCTb nOJIb30BaTbC5I BceMH <poH.n:aMH 6H6JIHOTeKII; 

• 	 nonymlpH3HpoBaTb CBOH CPOH.n:bI H npe.n:OCTaBJI5IeMble yCJIyfH, pa3BHBaTb H rrOOIll,pHTb IIHTe

pec K rrpocpeCCIiOHaJIbHOH HH<popMall,HH; 
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• 	 COBepllIeHCTBOBaTb 6H6nHOTeqHOe H HH<!J0PMRUHOHHO-6H6nHorpaqmqeCKOe 06CnY)KHBaHHe 

qHTaTeneM, BHenp5UI KOMnbIOTepH3aUHlO H nepenOBb1e TeXHOnOrHH; 

• 	 B cnyqae OTCYTCTBll>I B <!JOHnaX 6ll6nllOTeKll Heo6xonHMbIX qHTaTen>IM H3naHHM 3anpallIllBaTb 

HX no MEA H3 npyrHx 6H6J1HOn~K; 

• 	 06eCneqHBan BbICOKYIO KynbTypy o6cnY)KHBaHH5I; 

• 	 OKa3bIBaTb nOMOlilb qHTaTen5lM B BbI60pe He06xonHMbIX nOKYMeHTOB; 

npoBonHTb YCTHbIe KOHcynbTaUHH, npenOCTaBn>I>I B nonb30BaHlfe qHTaTen>IM KaTaJ10rH, Kap

TOTeKH H HHble <!J0PMbI HH<!J0pMHpOBaHH5I, opraH1l3y>I KHH)J<HbIe BbICTaBKll II npYflle Mepo

np1l5lTll>I; 

• 	 oCYIllecTBn>ITb nOCT05lHHbIM KOIHPOJ1b 3a B03BpameIIHeM BblnaHHbIX nOKYMeHTOB B 6H6J1HO

TeKY; 

• 	 C03naBan II nOnnep)I<HBan B 6ll6nlloTeKe KOM<!J0pTHble ycnOBll>I nn>I pa60TbI qHTaTeneM; 

• 	 OTqHTbIBaTbC5I 0 CBoeM ne>ITenbHOCTH nepen pYKOBOnCTBOM MHcTHTYTa B COOTBeTCTBHH C 

ITonO)KeHlleM 0 6H6J1ll0TeKe II YCTaHoBneHHbIMll ITpaBllJ1aMll. 

IV. llOPHJlOK 3anueu lfUTaTeJleii B 6u6.rtuOTeKy 

4.1 . .L{n>I 3anllCll B 6ll6nlloTeKY qHTaTenb 06>I3aH npenb5lBHTb ynoCToBepeHHe J1H1IHOCTH. Ha 3TOM oc

HOBaHHll 6H6nlloTeKapb 3an0J1H5IeT qHTaTenbCKHM <!J0pMyn>Ip. 

4.2.ITPH 3anHCH B 6ll6nHoTeKY qHTaTeJ1b nomKeH 03HaKOMHTbC>I C npaBHnaMH n0J1b30BaHH5I H non

TBepnllTb 06>I3aTenbCTBO 06 HX BbITIOnHeHHH CBoeM nOnnHCbIO B lIHTaTeJ1bCKOM <!J0pMyn>Ipe. 

V. llpaBu.rta nOJlb30BaHUH a6oHeMeHToM 

5.1. 3a KIDKJlbIM nonyqeHHbIM Ha a60HeMeHTe 3K3eMnAAp H3naHH5I LIllTaTellb paCnHCbIBaeTC>I B qllTaTenbCKOM 

<!J0pMYJ1>Ipe. ITPH B03BpaIlleHHll H3naHll51 B qHTaTenbCKOM <!J0pMyn>Ipe, 6H6nHoTeKapb CTaBllT CBOIO non

nHCb, TeM caMbIM nonTBep)J(naeT B03BpaT KHHfll B 6H6J1HOTeKY. qllTaTenbcKlle <!J0PMYJ1>IPbI >IBJ1>IIOTC5I 

nOKYMeHTaMll, ynOCTOBep>IIOIllllMH <!JaKT BblnaqH H Cnaqll ll3naHHM. 

5.2. CpOKll nOllb30BaHH5I nOKYMeHUlMll JlAA pa3llHtffibIX KaTeropHM LIllTaTeJ1eM II KOJIWleCTBO BbmaBaeMbIX 

ll3naHHH Ha a60HeMeHTe onpenen>IIOTC>I nH<!J<!JepeHUllpoBaHHo H <!JllKCHPYIOTC>I B npaBHnax nonb30Ba

Hll>I eIO. 

5.3.ITpaBllna 6H6nlloTeKllllHcTHTYTa npennonaraIOT CJ1enYIOIlllle OrpaHHQeHH>I: 

• 	 npo<!JeccHOHaJ1bHO-npoH3BOnCTBellHa>I H HaYQHa51 J1llTepaTypa BblnaeTC>I Ha BpeM>I npe6bI

BaHll>I B llHCTllTYTe H He 60nee n5ITll 3K3eMnn5lpOB enHHoBpeMeHHo; 

• 	 npenOnaBaTen>IM II cOTpynHHKaM HHCTHTYTa npo<!JeccHoHa1bHo-npoH3BoncTBeHHa51 H Ha

yqHM J1llTepaTypa BbmaeTC>I Ha CpOK no 1MeC>Iua 

• 	 xyno)JceCTBeHHa>I nllTepaTypa BbmaIOTC5I B KOnHqeCTBe He 60nee Tpex 3K3eMnn5lpOB Ha 

CpOK no 15 nHeM; 

• 	 npenonaBaTen>IM H COTpynHllKaM HHCTllTYTa npo<!JeccllOHaJ1bHO-npo1l3BoncTBeHHM II Ha

yqHM nHTepaTypa BbInaeTC>I Ha CpOK no 1 MeC5Iua 

• 	 6ll6nlloTeKa llMeeT npaBo OrpaHllQllTb CpOK nonb30BaHH5I ll3naHH5IMll nOBbIllIeHHoro 

cnpoca no 2-3 nHeM; 

• 	 npo<!JecclloHa1bHa51 nepHonllKa H3 QHTaJ1bHOrO 3a.na He BblnaeTC5I. 

5.4. qllTaTellll MOfYT npOJlJIllTh CpOK nOllb30BaHll5I BbmaHHbIMll H3naH1l5lM:ll, eCllll Ha HUX HeT cnpoca co CTO

pOHbI npyrllx QllTaTeneM. 

5.5.ITpenonaBaTeIDIM-coBMecTIHen5IM npaBo n0llb30BaHll5I a6oHeMeHToM MO)KeT 6bITb npenOcTaBneHo 

no rapaHTllMHoMY nHcbMy-xonaTaHcTBY 3aBenYIOlilero Ka<!JenpoM. 

VI. llpaBuJla nOJlb30BaHUH lfUTaJlbHhlM 3aJlOM 

6.1. ITPH nonb30BaHHH ycnyraMH qllTaJ1bHOrO 3a1a qllTaTeJIH npenb5lBJI5IIOT nOKYMeHT, ynocToBe

P5lIOIllHM JIHqHOCTb. ITpH nonyqeHHH H3naHll51 QHTaTeJIb pacnHcbIBaeTC5I B KHH)KHOM <!J0pMYJI5Ipe. 

6.2. qHCJ10 nOKYMeHTOB H llH<!J0pMaU,HoHHbIX MaTepllaJ10B, BbmaBaeMbIX B LIHTaJ1bHbIX 3aJ1ax, KaK npaBHJ10, 

He OrpaHHLIHBaeTC5I, 3a HCKJ1IOqeHlleM nOKYMeHTOB nOBbIllIeHHoro cnpoca 



6.3. 113.llamHI, BbI.llaBaeMble B LIHTcillbHOM 3aJIC, MoryT 6blTb :m6pOlUlpoBaHbl :sa orrpe.lleneHHblM LfHTa

TCJleM Ba ollpel~eJleHHhrH CpOK. 

6.4. 3HUHKJIOrre.llHH, crrpasO'IHble H3.llamrn, pe.llKHe H ueHHble KHHrH, a TaIOKe H3.llaHIDI, rro.JIYl.IeHHble rro 

MBA, BM.llaJOTC.H TOJ1bKO B LfHTaJ1bHOM 3ane. 

6.5. He pa3pemaeTcH: 

• 	 BXO.llHTb B LfHTanbHbIH 3an C nHLfHbIMH H 6H6nHoTelfHblMH KHHraMH, )I(ypHanaMH, ra3eTaMH, 

Bblpe3KaMH H3 rreLfaTHblX H3.llaHHH H .llpyrHMH rrelfaTHbIMH MaTepHanaMH; 

• 	 rrocemaTb 6H6nHoTeKY B BepxHeH O.lle)K.lle; 

• 	 HapYIIIaTb THIIIHHy H rrOp.H.llOK B rrOMemeHH.HX 6H6nHoTeKH; 

• 	 3aXO.llHTb 6e3 pa3perneHH.H 6H6nHOTeKap.H B KHHrOXpaHHnHme; 

• 	 BeCTH pa3rOBOpbI rro M06HnbHbIM Cpe.llCTBaM CB.H3H. 
6.6. BbIHOCHTh .llOKyMeHThI H3 LfHTanbHoro 3ana 6e3 pa3perneHIDI 6H6nHOTeKap.H 3arrpemeHO. B cnyLfae Ha

pyrneHH.H 31'0ro rrpaBHna LfHTaTenH MoryT 6bITb nHrneHbI rrpaBa rronb30BaHH5I 6H6nHoTeKoH. 

VII. IIpaBHJ1a rr0J1h30BaHHH 3J1eKTpOHHhlM qHTaJ1hHhlM 3aJ10M. 

7.1. )].ocTyrr B I1HTepHeT rrpe.llOCTaBn.HeTC.H rrnaTHO. 

7.2. )].ocTyrr K crrpaBoLfHbIM CHCTeMaM «KoHcynbTaHT ITmoc», «KO.lleKc», «)].y6nbrHC» H rropTany 

6H6JIHOTeKH rrpe.llOCTaBn5IeTC5I 6ecrrnaTHo. 

7.3. ITOJIb30BaTenb 065I3aH 6epe)KHO OTHOCHThC.H K KOMrrbIOTepHoH TeXHHKe H .llpyroMY HMymeCTBY 

6H6nHoTeKH. 

7.4. PacrreLfaTKa HTorOBhlX pa6oT, 6H6JUlOrpa<pHl.JecKHx crrHCKOB rrpOH3BO.llHTC5I rrnaTHO. 


7.5.3aKoHLfHB pa6oTY, Heo6xo.llHMO BhlKnIOLfHTh MOHHTOP H rrpOlleccop. 


ITpopeKTOp rro yqe6HoH H HaYLfHoH pa60Te 	 E.IO. OpJIOBa 
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3.10. OcymeCTBJI5IeT PYKOBO.n:CTBO rro.n:roToBKoH Y'1e6HllKOB, Y'1e6HhIX II Y'1e6HO

MeTo.n:ll'1eCKllX rroco611H, KOHcrreKTOB JIeKUllH II llHoro MeTo.n:ll'1eCKOrO MaTepllaJIa rro KypllpyeMhIM 

.n:llCUllrrJIlfHaM, Herrocpe.n:CTBeHHO Y'1aCTByeT B HX pa3pa60TKe, B rro.n:rOTOBKe llX K 113.n:aHlllO. 

BHOCHT rrpe.n:JIQ)KeHH5I rro COBepweHCTBOBaHHIO Y'1e6HOH II Y'1e6HO-MeTo.n:H'1eCKOH pa60ThI 

KaIPe.n:phI. 

3.11. Y'1aCTByeT B pa60Te Hay'1HhIX (HaY'1HO-MeTo.n:H'1eCKHX, HaY11HO-rrpaKTHqeCKllx) 

KOHIPepeHUH5IX, ceMHHapax, KpyrJIhIX CTOJIaX H T • .n:. 

3.12. I1o.n:roTaBJIHBaeT .n:OKJIa,ll.hI H BhICTyrrJIeHH5I (coo6meHH5I) .n:JI>I Hay'1HhIX (HaYQHO

MeTO,Il.H'1eCKHX, HaY'1HO-rrpaKTllQeCKHx) KOHIPepeHIIHH, ceMllHapoB, KpyrJIhIX CTOJIOB H T . .n:. 

3.13. OcymeCTBJI5IeT HaYQHOe pe.n:aKTHpoBaHHe KOJIJIeKTHBHhIX MOHOrpaIPHH, YQe6HOH, 

Y'1e6HO-MeTo.n:H'1eCKOH JIHTepaTyphI, C60pHHKOB H MaTepHaJIOB. I1o.n:roTaBJIHBaeT OT3hIBhI II 

peIIeH3HH. 

3.14. I1pHHHMaeT aKTHBHoe Y'1aCTHe B rrOBhIweHHH KBaJIH¢llKaIIHH rrperro.n:aBaTeJIeH 

Ka¢e.n:phI, OKa3hIBaeT HM Heo6xo.n:HMYIO MeTO,ll.H'1ecKYIO rrOMOmh B OBJIa.n:eHHH rre.n:arOrH'1eCKllM 

MacTepcTBoM H rrpo¢eCCHOHaJIhHhIMH HaBhIKaMH. 

3.15. JIBJI5IeTC5I 3KcrrepToM rre.n:arOrHQeCKHX npoueccoB H YQe6HhIX MaTepHaJIOB B CBoeH 

06pa30BaTeJIhHOH 06JIaCTH. 

3.16. MCrrOJIh3yeT HaH60JIee 3¢¢eKTHBHhle ¢OPMhI, MeTo.n:hI H cpe.n:CTBa o6YQeHH5I. 

3.17. BhIIToJIH5IeT Y'1e6 rpy3Ky.n: 00 QaCOB B ro.n:. 

3.18. I1po¢eccop Ka .n:hle rrOJIrO,ll.a rrpe.n:c BJI5IeT OTQeT 0 BhIITOJIHeHHH HH.n:llBH.n:YaJIhHOrO 

rrJIaHa, KOTOPhIH paccMaTpH aeTC5I Ha 3ace.n:aHHH K ¢e.n:phI 

IV.OTBeTcTBe HOCTh npo4Jeccopa K 4Je.n:Phl HaJIOrOB H HaJlOrOo6JImKeHHH. 

I1po¢eccop HeceT TBeTCTBeHHOCTh: 

4.1. 3a HeHCrrOJIH HHe (HeHa.IJ:JIelKamee CrrOJIHeHHe) CBOHX .n:OJIIKHOCTHhIX 06>I3aHHOCTeH, 

rrpe.n:ycMoTpeHHhlx HacTmeH ,Il.OJl)KHOCTH H HHCTpYKUHeH, B rrpe,ll.eJIax, orrpe,ll.eJIeHHhIX 

.n:eHCTBYlOmHM TPY,ll.OBhIM KOHO,ll.aTeJIhCTB POCCHHCKOH <Pe,ll.epaIIHeH. 

4.2. 	 3a COBepweHH Ie B rrpOIIecce cymeCTBJIeHH5I cBoeH .n:e5lTeJIhHOCTH rrpaBoHapyweHH5I 

yrOJIOBHhIM H rpaIK.n:aHCKHM 

ymep6a B rrpe.n:eJIax, orrpe.n:eJIeHHhIX 

.n:eHCTBYlOmHM TPY,ll.OBhIM, rpa)J(.n:aHCKHM 3aKoHo.n:aTeJIhCTBOM POCCHHCKOH 

<Pe.n:epaUHH. 

.D,OJIIKHOCTHa5I a B COOTBeTCTBHH C peKOMeH.n:aIIH5IMH <PHC POCCHH, 

H3JIOIKeHHhIMH B rrHChMe 04-3-35/0044. 

\3aBe.n:yIOmHH Ka¢e.n:poH 	 A.B. TeJIeryc 

20 aBrycTa 2012 r. 


