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BBEJAEHUE

HomnonuurenpHas npodeccrHoHanbHas MporpamMma  MOBBIIIEHHS — KBaTU(pUKaUUU  «YYeT
OpraHu3anii M (QU3MUECKUX JMI» pPEaTU3yeTcss B COOTBETCTBUU CO CIEAYIOIIMMH HOPMAaTHBHO-
MIPaBOBBIMU aKTaMHU:

—  ®@epepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 (¢ u3m. u jom.) «O06 obpa3zoBaHuu B
Poccuiickoit deneparuny;

— ®enepanbHbiM 3akoHOM OT 27.07.2004 Ne 79-®3 (¢ u3m. u jomn.) «O rocynapcTBEHHOM
rpaxmaaHckoi ciyx0e Poccuiickoii @enepanumny;

— Vxazom Ilpesumenta PD ot 21.02.2019 Ne 68 «O mnpodeccnoHaIbHOM pPa3BUTUH
rOCyJIapCTBEHHBIX TPAXKIAHCKUX cayxamux Poccuiickoit denepanuny;

— IIpukazom Muno6puayku Poccuum ot 01.07.2013 Ne 499 (¢ u3m. u gon.) «O0 yTBepKICHUH
[Topsiaka opraHu3anMi M OCYLIECTBICHHS OOpa30BaTEIbHON JESATEIBHOCTH IO JOMOJHUTEIHHBIM
npodecCuOHANBHBIM IPOTrPAMMaM),

— TIlocranosnenue IlpaBurensctBa P® ot 11.10.2023 Ne 1678 «O6 yrBepxknenun I[IpaBuin
NPUMEHEHHUS OPTaHU3aIMsIMU, OCYIIECTBISIOIUMEI 00pa30BaTENbHYIO AEATEIbHOCTD, 3JEKTPOHHOTO
oOyueHusi, JIUCTAHIIMOHHBIX OOpA30BaTENbHBIX TEXHOJIOTUNA TMpU pealu3aluu 00pa30oBaTEIbHBIX
IPOrpaMM».

B cBs13u ¢ noBblieHHeM TpeOOBaHHUM K YPOBHIO KBaTM(UKALUU FOCYIaPCTBEHHBIX I'PaXXIaHCKUX
CIIy’KalllUX U HEOOXOJUMOCTbIO OCBOEHHUSI COBPEMEHHBIX METOJOB PELIEHUS MPO(eCcCHOHANBHBIX 3a/1a4y
nporpamMma «YdeT opraHu3auuil 1 GU3HUECKUX JIMI» SBJISIETCS BECbMa aKTyaJbHON U 3aHMMAET Ba)KHOE
Mecmo B TIpollecCe OOHOBJICHHS W 3aKpeIUICHUS NPOQPECCHOHATBHBIX 3HAHUWA TOCYJapCTBEHHBIX
IPaXIaHCKUX CIIY KalllUX.

[IporpaMma npegHazHaueHa /i1 IOJIy4E€HUS U COBEPLICHCTBOBAHUS 3HAHUH B cpepe MPOX0KICHUS
roCyIapCTBEHHOM TpakaaHCKoW ciykObl Poccuiickoit denepainniu, HaJOTOBOTO aIMUHUCTPUPOBAHUS U
HQJIOTOBOI'O KOHTPOJISI B HAJOTOBBIX OpraHax, MPHOOpPETEHUs HABBIKOB MPHUMEHEHHMsS HOPMAaTHUBHBIX
[IPaBOBBIX AKTOB, IOBBILICHUS YPOBHS MpO(eccCHOHAIbHON KOMIETeHIMH i 3)PexkTuBHOM
JESATEIBHOCTH.

Breibop Tem mporpaMMbl M €r0 OCHOBHOI'O COJEP)KAHUSI MPOU3BEIACH C Y4ETOM OOecreueHus
MIPEEMCTBEHHOCTH K TOCYJapCTBEHHOMY OOpa30BaTeNbHOMY CTAaHJIApTy BBICHIETO OOpa30BaHUS 110
HanpasisieHuto noarotoBku «fOpucnpynenuus» (Ilpukaz MunoOpnayku Poccun ot 13.08.2020 Ne 1011
«O6 yTBepkIeHMH (elepalbHOT0 TOCYJapCTBEHHOrO 00pa30oBaTelbHOIO CTaHJIApTa  BBICIIETO
oOpa3oBaHus - OakanaBpuaT 1o HampasieHuto noarotoBku 40.03.01 HOpucnpyaenuus», Ilpuka3
Muno6pHayku Poccun ot 25.11.2020 Ne 1451 «O6 yrBepkaeHMH (enepantbHOTO T'oCyAapCTBEHHOTO
00pa30BaTeNbHOr0 CTaHJapTa BBICHIETO OOpa30BaHUS - MarucTparypa IO HaIpaBICHUIO MOATOTOBKU
40.04.01 FOpucnpyneHuus».

B cBa3u ¢ UM yenv npozpammel nosviuienus Keanugukayuu COCTOUT B KOMIUIEKCHOM
OOHOBJICHMU 3HAHUH rOCyJapCTBEHHBIX I'PAXKIAHCKUX CIYKAIIUX M COBEPIICHCTBOBAHHUE HEOOXOIUMBIX
JUIS BBIMIOJIHEHUS Ha BBICOKOM MPO(ECCHOHATBHOM YpPOBHE CIYKEOHBIX OOS3aHHOCTEHM, a TaKxke
YKpeIUIeHHue UHTepeca K BBIOpaHHOH npodeccun.

B pamxkax 3asBi€eHHOIN IpOrpamMMbl JOKHBI ObITh PELIEHbI CIIEAYIONINE 3a0au:

1. o3HakoMuTL ciymmarenel ¢ HOBAIMAMM 3aKOHOJAATENLHOTO PETYIMPOBAHMS JEATENHHOCTH
rOCy/1IapCTBEHHBIX TPAKJAHCKUX CITY>KAIIMX HAJIOTOBBIX OPraHoB;

2. U3y4UTh OCHOBHBIE IIOJIOKEHHS HAJOrOBOTO MpaBa, a TaKkKe aKTyalbHble H3MEHEHMS
3aKOHOJATEIIbCTBA;

3. paccMOTpeTh 0COOEHHOCTH MPOLENYP YUETa HATOTOILIATENBIIUKOB;

B pesynpraTe OCBOGHMsI JaHHOW NPOrpaMMBbl T'OCYJAapCTBEHHBIE TI'pa)kKJAHCKHE CIIyXKallne
nHcnekuui u ynpasineHuit ®HC Poccun nonydyar oOHOBIEHHE 3HAHUN M COBEPILIEHCTBOBAHHE HABBIKOB
pELIeHNs IOCTAaBIEHHBIX 3a/1a4 110 OCHOBHBIM HAIpPaBJIEHUSAM JEATEIbHOCTH M KOMIIETEHIUAM C yYETOM
W3MEHEHMH B 3aKOHOAATENIbCTBE, HOPMATUBHBIX aKTaxX U MPOrpaMMHOM OOECIEUEHUH, HCIIOIb3YEMOM B
®HC Poccun, o Bompocam y4yeTa HaJororjiaTelIbIUKOB.



IIVIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUSA

['ocynapcTBeHHBIE TpaKIaHCKHME ClyXKalllue, HpolueAmue oOydeHue IO JaHHOW IMporpamme,
JOJDKHBI 00J1a1aTh CIIEAYIONMMH KOMITETCHIHSIMU:
Ynuueepcanvnwvie
— CucreMHOe M KpUTHYecKoe MbIIIeHHe. [Touck, KpuTnyeckuii aHaJiu3 U CUHTE3 UHPOpMaIHH,
IIPUMEHEHHUE CUCTEMHOIO TIOAX0a JUIsl pa3pelIeHUs] HaJOrOBbIX CIIOPOB.
— Paspa0ortka u peanu3zanus npoekroB. OnpeiencHue Kpyra 3ajad B paMKax IOCTaBJIEHHON LEH
U BBIOMPATh ONTUMAJIbHBIE CIIOCOOBI UX PELIEHHUS, CXO/s U3 ACHCTBYIOIIMX IPABOBBIX HOPM,
UMEIOLIUXCS PECYPCOB U OTPaHUYCHUM.
— KommyHukaunus. /enoBasi KOMMyHHMKAILUsl B YCTHON M TUCBMEHHOM (hopmax.
Obwenpogheccuonanvrwvie
— Jlenonpon3BoacTBo. OCHOBHBIE HABBIKM CAMOCTOSTEIBHOE COCTABIECHUE IOKYMEHTOB U MOPSA0K
UX OTHPABKH.
— IIpouenypsl yuera HAJOromiIaTeJbIUKOB. [[puMeHeHne HOPMAaTUBHBIX IPABOBBIX JJOKYMEHTOB
IIPU PELISeHNH 33134 IPOPEeCCUOHATBHON AEATEIbHOCTH.
— MHudopmannoHHbIe TeXHOJI0rHH. [[pumeHenne nHGOPMALIMOHHBIX TEXHOJIOTUI U ITPaBOBBIX 0a3
JAHHBIX JUISl pelIeHUs 3a/1a4 Ipo(ecCrOHaIbHON 1eATeNbHOCTH.
— IIpodeccuonanbuas 3Tuka. CobironeHrne IPUHLIUIIOB 3TUKH, B TOM YHCJIE IPUMEHEHUE MEp 110
o UIAKTUKE KOPPYILIUU U IPECEYSHUIO TPABOHAPYIIICHUH.
IIpogpeccuonanvhvie
— ConpoBoxJeHHE NMPOLEAYp YUETa HaJIOTOIIATEbIIUKOB.
— OcHOBBI pabOTHI B ONEPALMOHHBIX 3aJ1aX HAJIOTOBBIX OPTaHOB.
— IIpouenyps! yuera HaJIOTOILIATEIBIINKOB.
— IIpumeHeHHe HOPMATHUBHBIX MTPABOBBIX IOKYMEHTOB IPU PEUICHUH 3a/1a4 podheccroHalIbHON
NeSITEIbHOCTH.
— AHanu3 HeCTaHJIApPTHBIX CUTYyallui PaBONPUMEHUTENBHON PAKTUKU U ITPEJIOKEHNE
ONTHMAJIbHBIX BAPUAHTOB UX PELICHMUS.

B pe3ynprare 0CBOCHMS JAHHOW MPOTrpaMMBbI TOCY1apCTBEHHBIN IPAKIAHCKHM CITYKAINUNA TOJKEH

3Hamb:

— aKTyaJbHbIE BOIPOCHI 3aKOHOJATEIBHOTO PETYJINPOBAHUS AEATEIbHOCTH HAJIOTOBBIX OPTraHOB B
4acTH y4eTa HaJIOTOIUIATENbIIUKOB;

— OCHOBBI HCHOJb30BAaHUS COBPEMEHHBIX HWH(MOPMAIMOHHBIX TEXHOJIOTMH B JEATEIbHOCTH
HaJIOTOBBIX OpraHoB;

— 0COOEHHOCTH TICUXOJIOTUU MTPOPECCUOHATBHON e TETHFHOCTH;

ymemo.

— OIEepUpOBaTh MPABOBBIMU MOHATHIMH U KATETOPUSIMU;

— aHANU3HUPOBATh U MPABUIBHO MPUMEHSATH MOJOXKEHUSI HOPMAaTUBHO-TIPABOBBIX aKTOB B 4acTH
ydeTa HaJIOTOILJIaTENbIIHUKOB,;

— HCIOJIB30BaTh MPHOOPETEHHbIE 3HAHUS /IJIS1 3aIUTHI TPaB U CBOOO/I IPaXk/1aH, a TAaKkKe 3aKOHHbIX
MHTEPECOB OOIIECTBA U TOCY1apCTBa;

61a0enms HaBbLIKAMU

— aHATUTHYECKOW OLIEHKH B MpOIlecce BHIPAOOTKM M TMPUHATHS PEUICHHWH, MPOrHO3MPOBAHUS
IMOCJIEICTBUN CBOMX ACUCTBHU;

— TOJTrOTOBKM IPOEKTOB pEHIEHHH M CIIyKeOHbIX JOKYMEHTOB, cOopa, CUCTeMaTHU3aluu |
MCMOJIb30BAaHUS aKTyaJIbHOW HH(POPMALINY;

— B3aMMOJEHCTBHUSA C TOCYJaPCTBEHHBIMU OPraHaMU M OPraHU3aLUAMH;

— aHanu3a [PAaBONPHUMEHUTENbHOM MPAKTUKW U pealu3alMd HOPM MaTepHaJbHOTO U
IIPOLIECCYATIbHOTO IIPaBa.



Jns obecrnieyeHHss BO3MOKHOCTH CO3JIaHHUSI COTPYTHHUKOM HWHAMBHUIYalTbHOH 00pa3zoBaTeabHOM
TPAEKTOPUU IIpOorpamMma COCTaBJEHA IO MPUHLMUITY MOAYJIBHOCTH U MHOIOYPOBHEBOCTH, MO CIIOKHOCTH
n3zyuenus. Ectb mpodeccrnonanbHbie MOIYIH, 00s3aTeNbHbIC U U3YyYCHHsI, U BapuaTHBHBIC MOJYIIH,
npejjaraeMblie Ha BbIOOD.

Monynu UMEIOT pa3HOE HAMOJIHEHHE IO YPOBHSAM CII0)KHOCTH, @ TAKXKE HMMEIOT IPEIEIbHYIO
MIPOJOJIKUTENLHOCTh 00YUEHHUs B Yacax, 3aKJIaIbIBaeMbIX Ha X OCBOCHUE.

[TporpamMma npeanosiaract 3 ypoBHsl CJ10KHOCTH 00yUYeHHS:

1. ba3oe6wtii ypoBeHb — CTICIUATNCTHI, UMEIOIIHE OIBIT pAaOOTHI B HAJIOTOBBIX OpraHax WU MO TaHHOMY
HAIPABJICHUIO JESITEILHOCTH MEHEE 3-X JIET.

2. Ilosvtuiennolii ypoBeHb — CIIELUATIKNCTHI, UMEIOIIME OMBIT paboThl B HAJIOTOBBIX OpraHax IO
HaNpaBJICHUIO AEATEIbHOCTH Ooiee 3—X JIeT.

3. Macmepckuit ypoBEHb — pYKOBOJIUTEIIH IJIABHOM, BEAYILEH Pyl JOJKHOCTEH

YYEBHBIE IIVTAHBI 110 YPOBHAM

YYEBHbIN IJIAH
JOTIOTHUTEIbHOU MPO(heCCHOHATEHOM MPOTrPaMMBbI
"Yuer opranusaunii u puznyeckux Jun' (0a30Bblil YPOBEHb)

10 MOBBIIIEHNI0 KBaTH(pUKanuu ¢eaepajibHbIX FOCYIAPCTBEHHBIX IPAXKIAHCKUX CJYKALUX
®eepaabHOIl HATOTOBOI CITYKOBI

Hean: Cogeputencmeosanue u (unu) noayueHue H08oLU KOMNemeHyuu, Heobxo0umo 0s
npogheccuoHanbHoU OesimeIbHOCmuU, U (UIl) nosviuenue NPodecCUOHANIbHO20 YPOBHS
8 PAMKAX umerouelicst KeanIu@dukayuu no 60NPOCam yuema opeanu3ayull u

Qusuueckux auy
Kareropusi, MAAOWAsL 2pYnnbl OOIHCHOCMEU, Kame2opuu.: CReyuatucmsl, obecneyusaoujue
rpymnmna cneyuanucmol, umerouue onvlm pabomovl 8 HANO0208bIX OP2AHAX UL NO OAHHOMY
JMOJKHOCTEH HAanpaenenuio 0esimelbHOCmu MeHee 3-X i1em

Iponoskutensn 56 yacos

0CTh 00y4eHus:

®opma 3a04HAs C UCNONBL30BAHUEM OUCMAHYUOHHBIX 00PA308AMENbHBIX MEXHON0UN U

o0y4eHus: NEKMPOHHO20 O00OYYeHUs 6 NOJIHOM 00Obeme ¢ OmpblGOM OM  UCHOJIHEHUs.
CYAHCEOHBIX 00S3aHHOCMEl N0 3aMewaeMoll OOIANCHOCMU 20CYOaPCMEEHHOU
2PANCOAHCKOU CLYHCOBL

Pexxum 3ansaTuii:  2-8 uacog 6 dens

KoangecTBo 4acoB
- dopma
HaumeHoBaHuUe pa3iesioB u 10 BUAAM 3aHATHI .
Ne MCIHILINH Bceer NPOMEKYTOYHOH
o F— NpaKTHYECKHE aTTeCcTAIMH
3aHATHE
I. | O0s3aTeIbHAA YACTh 46 15 31
AKTyaJIbHBIE BOTIPOCHI yYeTa
1 | opranmsanuii ¥ GU3MYIECKHUX JIHIL 24 10 14 3a4er
CoBpemeHHbIEe HHPOPMAIOHHBIE
TEXHOJIOTUH IIPU OCYIIECTBICHUN
2 by oty . 17 4 13 sauer
MPOLIEAYPHI ydeTa OpraHu3anuii u
(U3HYECKUX JTUI]
IIcuxomorust npodeccnoHaILHON
3 pog 3 1 2 3a4eT
ESITENLHOCTH




AKTyanbHbIE BOIIPOCHI
npodeccnoHaTbHOM
NeSITeNIbHOCTH FOCYIapCTBEHHOTO
I'PaXIaHCKOI0 CIIYXalllero

2 0 2 3a4er

1. | BapuaTuBHas 4acTb 8 3a4er

’K3aMeH B hopme

HTorosas arrecranus 2 2
TECTUPOBAHUS

UTOro 56

YUYEBHbBIU IIJTAH
JIOTIOJIHUTEIBHOM NPO(hecCHOHAIBHOM TPOrpaMMbl
""Yyer opranuszanuii 1 pusnvecKux Jun'" (MOBbIIIEHHbIH YPOBEHbD)

110 MOBBIIEHUI0 KBanukannu ¢eaepaibHbIX roCyIapCTBEHHBIX IPAKIAHCKUX
cayxammx PegepaabHOl HAJOTOBOM CIIYKOBI

Hens:  Cosepuencmesosanue u (i) nouyuerue HO8oU KoOMnemMeHYuu, Heooxooumou OJisl
npogheccuoHanbHoU OesimelbHOCmuU, U (U1U) nosvluierue NPogdheccuoHarbHO20 YPOBHS 8
PAMKAx umerouenics KeaIuuKkayuu no ONPOCAm yuema opeanu3ayull u Quauieckux
uy

Kareropusi, rpynna gedywas, cmapuias 2pynnsvl O0IHCHOCHEN, Kame2opuu. Cneyuaiucmsl,

JMOJIKHOCTEH: umerowue onvim padomel 6 HAN0208bIX OpP2AHAX NO OAHHOMY

Hanpasienuio oesmenbHocmu 6onee 3-x iem
IponoskuTeNnbHOCTL 56 uwacos

00yueHus:
®opma o0yveHuUs: 3A0YHAS C UCNONBL308AHUEM OUCTAHYUOHHBIX 00PA308AMETbHBIX
MEeXHOI02Ull 8 NOTHOM 0OBeMe C OMPLIBOM OM UCNOTHEHUs
CIYAHCEOHBIX 00513aHHOCMEN NO 3aMeUaeMOol OOIHCHOCHU
20CY0apCmB8eHHOU 2paANCOAHCKOU CLYHCObL
Pexum 3anaTHii: 2-8 yacos 6 oenb
KouunyecTBO 4yacoB ®opma
” MPOMEXKYT
No HaunmeHoBaHue pa3iesioB U 110 BUIAM 3aHATHH p()tmoﬁy
) HCIHILJIMH Bcer
A Cero | JIeKUM | MPAKTHYECKH | 5y recrapy
" € 3aHsTHE "
l. O6si3aTeIbHAN YACTh 42 9 33
AKTyanpHbIE BOIIPOCHI yUyeTa
1 OpraHu3alyii 1 GU3NYECKUX JTHIL 25 8 17 3a4yeT
CoBpemeHHbIe HH(OPMAIIIOHHBIE
TEXHOJIOTUH TPH OCYIIECTBICHUU
2 . 12 0 12 3a4er
MPOLIEAYPHI yueTa OpraHu3aiui u
(bu3NYECKUX JUI]
[Icuxonorus npodeccnoHanbHON
3 pod 3 1 2 sauer
JeSTEIbHOCTH
AKTyanbHbIE BOIIPOCHI
4 Y PO 2 0 2 sauer
podecCHOHALHOM IEeATEIbHOCTH




JOTIOTHUTEILHOU MPO(EeCCHOHATTBHOM MPOrpaMMBbl
"Yuer opranusanuii ¥ puznyeckux Jun' (MacTepcKkuii ypoBeHb)

TOCYJIapCTBEHHOTO I'PaXIAHCKOTO
CITY>KaIleTo

1. BapuaTruBHasi yactb 12 3auer

JK3aMeEH B
HTorosas arrecranus 2 2 (bopme
TECTUPOBaH
ust
UTOIoO 56
YYEBHbBIN IVIAH

10 MOBBIIEHNI0 KBATH (KA UK ¢eaepajbHbIX IOCYIAPCTBEHHBIX IPAXKIAHCKUX CJYKALUX
®enepaabHOIl HATOTOBOI CITYKObI

Henan:

Kareropus,
rpymnmna

Cosepuencmeosanue u (uiu) noryueHue Ho8ou KoMnemeHyuu, Heobxooumou s
npogheccUoHaNbHOU OessimeNbHOCMU, U (UU) NO8blueHUe NPOhHeCcCUOHATbHO2O
VPOBHS 8 PAMKAX UMeIoujelicsl K8ATUPUKAyuu no 60NPOCAM yuema opeanu3ayutl u

Gusuueckux auy

JAOJIFKHOCTEH
IponoskuTensHoc 56 yacos
Th 00y4YeHHs:

®opma o0yueHus:

6e0ywas cpynna 00AHCHOCMell, Kame2opuu. pyKo8oOumenu
(HauanvHuKu/3amecmument HAYAILHUKOE 0OMOEN08)

3A0Y4YHAA C UCNOIb306AHUEM ()ucmaHuuoyHblx 06pa306(1m€]lbl-lblx mexHon02Ul

8 NOJIHOM 0OBbeMe C OMPbIEOM OM UCNOTHEHUSL CLYHCEOHBIX 00A3AHHOCMEN NO
3ameujaemou OOJIHCHOCU 20CYOAPCMBEEHHOU SPANCOAHCKOT CLyAHCOb

Pexum 3ansaTHii: 2-8 uacos 6 Oenw
KosnnyectBo 4yacos
" dopma
HaumeHoBaHue pa3jeioB u 10 BHIAM 3aHATHIA .
Ne MCIMTUTHH Bcer NPOMEKYTOYHOU
R ety | TPAKTHIECKHE aTTeCTAMM
3aHsATHE

. | O6s13aTesibHASA YaCTh 38 16 22
AKTyaJbHbIE BOTIPOCHI yueTa

1 | opranmsanmii u pusmdyecKux Il 13 9 4 3a4er
CoBpeMeHHbIE HH(OPMAIIMOHHBIE
TEXHOJIOTUH TIPH OCYIIECTBICHUU

2 pr oey N 12 2 10 sauer
IpoIelyphl yueTa OpraHu3auil u
buznYecKuX JIUI]
IIcuxonorus npopeccuoHaIbHON

3 pod 3 1 2 3a4er
JeSITeIbHOCTH
CoBpemeHHbIE aBJICHYECKUE

4 P yip 8 4 4 3auer
TEXHOJIOTUI
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AKTyabHbIE BOIPOCHI
5 po(heCcCHOHATTLHOM NI TEIILHOCTH 5 0 5 -
TOCYJapCTBEHHOTO TPaXIaHCKOTO
CITy)KaIlero
Il. | BapuaTuBHas 4acTh 16 3a4er
Hrorosas arrecranus 2 2 3K3aMEH B GopMe
TECTUPOBAHUS
HUTOI'O 56
KAJEHJAPHBIN YYEBHBIN T'PA®UK
Cpok 00yueHwst 1o mporpamme
MOBBIIICHUS KBAJTU(DHUKAIUH, 1 2 3

Helenu
Cpok 00yueHusl 1o nporpamme
TOBBIIIICHUS KBUTN(UKAIINH, THA
Bunp!l 3aHaTHIA, TIpEeAyCMOTpEHHBIE
IIPOrpaMMOM MOBBIIEHUS AlAIAJAIK|AAIA|AA|A|A|A|A U
KBaTH(UKAITII
A — aynmuTOpHas U CaMOCTOATENIbHAS padoTa,
K — xaHukyIsl,
N — nrorosas arrecramus

PABOYME IMTPOT'PAMMBI JUCIHTATIJIMH (MOAYJIEHN)
I. OBA3ATEJIBHASA YACTbD

PABOYASA ITPOI'PAMMA JIUCHUIIJIMHBI

AKTyaJIbHbI¢ BONPOCHI YYeTa Opranu3anuii u ¢pusudeckux jui (0a30Bbli, NOBBIIIECHHbIH,
MAaCTepPCKUil)

(HanMeHOBaHWEe y4eOHOMN ANCIUIIIUHBI)

Brenenne
B pesynprare OCBOEHUS [JAHHOM JUCUUIUIMHBI TOCYJApPCTBEHHBIE TPAXIAHCKHUE CIIyKalllHUe
nHcnekuui u ynpasiennit ®HC Poccun nomyyaT 0OHOBIIEHNE 3HaHUH 110 TPABOBBIM U OPTaHU3allMOHHBIM
BOMpOCAaM  JIEITETbHOCTH  HAJOTOBBIX OPraHOB, KOTOPBIE COOTBETCTBYIOT — KBaJU(HUKAIIMOHHBIM
TpeOOBaHUAM K ITPO(ecCHOHAIBHBIM 3HAHUSM U HaBbIKaM, HEOOXOIMMBIM JJIs1 UCTIOJTHEHUSI JOKHOCTHBIX
o0s13aHHOCTEH (pesiepanbHBIMU FOCYIapCTBEHHBIMU TPAKIAHCKUMU CITYKAIlIUMU [EHTPAJIHOTO anmnapaTa
U TePPUTOPHATIbHBIX OpraHoB denepalibHON HATOTOBOM CITYXKOBbI.

He.]'ll/l, 3aJa4Y1 1 MECTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IPOLI€CCE€ MOBBINICHUSA KBannquam/m

Ienvro n3ydeHNs TUCIHMILTUHBI «AKTYaJIbHBIE BOITPOCHI ydeTa OPTaHU3aIil U (PHU3UISCKHUX JTUI)
SBIIIETCS OOHOBIIEHHE 3HAHWN TOCYAAPCTBEHHBIX TPAXKTAHCKUX CIYXKAIIMX HAJOTOBBIX OpPraHOB H
COBEpIICHCTBOBAHNE HEOOXOJWMBIX JUISl BBIMOJTHEHHUS CITY)KEOHBIX 00s3aHHOCTEH Ha BBICOKOM
npodeccHoHaTbHOM ~ YpOBHE HABBIKOB NPUMEHEHHUs HOpMaTHBHOW ©0a3sl B cdepe ydera
HAJIOTOILIATEIBIIMKOB, U KaK CIIJICTBHE YKPEIUICHUE HHTEepeca K BEIOPAHHOM MPOQECCHH.

B pamkax 3asBICHHOHN 1€/ JOKHBI OBITh PEIICHBI CIEAYIONINE 3a0auu.

— M3YYHTh OCHOBHBIC IIOJIOKEHUS HAJOrOBOTO IIpaBa, a TakXKe aKTyalbHbIe HW3MEHCHUS
HAJIOTOBOT'O 3aKOHO/IaTEIbCTBA;

— paccMOTpeTh OCOOCHHOCTH TPOBEICHHS MTPOIEAYP ydeTa HAIOTOIJIaTeIbIIUKOB;
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— OOHOBUTH 3HAHMS OO0YYAIOIIMXCSA O MOPSAIKE B3aMMOJACHCTBHS HAJIOTOBBIX OPTaHOB C MHBIMHU
roC.OpraHaMu;

— IIPEACTABUTH CIYIIATEISIM aKTyaJbHbIE U3MEHEHUS HAJIOIOBOI'O 3aKOHOAATENIBCTBA, IPAKTUKY
€ro INPUMEHEHHUS.

B cBs131 ¢ TeM, YTO CTPYKTYpHBIE TPe0Opa30BaHMUs U TEXHUUYECKUH TPOTPECC BHOCST 3HAUNTEIILHBIC
U3MEHEHUS B XapakTep Tpyla, HPEeabsSBIsAs K COTPYAHMKAM HAJIOTOBBIX OPraHoB 0Oo0jee BBICOKHE
TpeOOBaHUs, yBETUUNBAsi SKOHOMHUYECKYIO U COLMAIBHYIO 3HAUMMOCTh PE3yJIbTaTOB UX JAEATEIBbHOCTH,
JTUCHUILTNHA «AKTYyaJbHbIE BOIIPOCHI yueTa opraHu3anuii U pU3NUYeCKUX JUID 3aHUMAeT BaXXKHOE MeCHLo
B Tpolecce OOHOBJIEGHHS U 3aKpEIIeHHs NPO(PECCHOHANBHBIX 3HAHUW M OBJIAJACHHS HaBBIKAMHU
OCYILIECTBJIEHUS HAJIOTOBOI'O KOHTPOJISI U IPUMEHEHUS HAJIOTOBOI'0 3aKOHOAATENBCTBA.

IInanupyemMsble pe3yJbTaThl 00yYeHHs

B pe3ynbpTare ocBOeHUS JaHHOW TUCIUIIIMHBI TOCYIapCTBEHHBIN IPaXIaHCKUN CITYKallUui T10JKEH

3HAMY.

— Koncturyuuto Poccuiickoit ®Penepaunn, Hanoroseii Konekc Poccuiickoit ®enepanuu;
®enepanbHble 3aKoHbI, YKa3bl IIpesunenta Poccuiickoit ®@enepaunu, [loctanosinenus IIpaBurenbcrBa
Poccuiickoit ®denepariuu W HHBIE HOPMATUBHO-TIPABOBBIE AKThl MPUMEHHUTEIBHO K HCIOJHEHUIO
JIOJDKHOCTHBIX 00S3aHHOCTEH;

— OCHOBHBIE IIOJIOKEHUS HAJIOrOBOIO IpaBa M  AaKTyaJbHbIE HW3MEHEHUs HaJIOrOBOrO
3aKOHOJATEIILCTBA;

— MpoILeAypy MPOBEACHUS yueTa HaJOrOIUIaTebIIUKOB

ymems:

— OIEpUPOBATH HAJIOTOBO-TPABOBLIMU MOHATUSIMU U KaTETOPUSIMU;

— TPHUMEHSTH IIPABOBBIC HOPMBI, OTHOCSIIHECS K chepe mpodecCHOHATBHON AeITeTbHOCTH;

— MPOBOJUTH MPOUEAYPHI YUETa HAIOTOILJIATEIbIIINKOB;

— TMPaBWIBHO COCTABIISITH U OPOPMIISITE COOTBETCTBYIOIINE IOKYMEHTHI.

61a0emb HABLIKAMIU.

— MPOBEACHUA MPOLEIYP yUeTa HATOTOIIaTEbIIUKOB;

— QHAJIUTUYECKOW OIEHKH B TpOIEecCe BBHIPAOOTKHM U TPUHATUS PELICHUH, MPOTHO3UPOBAHUS
IMOCJIEJICTBUM CBOMX JCHCTBUM;

— TIOJITOTOBKU TPOEKTOB PELIEHUH U CIHyKeOHBIX JOKYMEHTOB, cOopa, cucTeMaTH3aluu U
WCIIOIB30BaHUSI AKTyalIbHON WH(}OpMAIny;

— aHanM3a UH(POPMAIIMOHHBIX PECYPCOB HAJIOTOBBIX OPTaHOB;

— B3aUMOJEHCTBUS C TOCYJIAPCTBEHHBIMU OpPTaHaMU U OpraHU3alusIMHu

— WCIONB30BaHUs MPOTpaMMHOTro obecredeHus eAMHON MH(POPMAITMOHHON CHCTEMBI HAIOTOBBIX
OpPraHOB B YaCTH y4eTa OpraHu3anuii U GU3NYECKUX JIUII.

Ne HaumeHnoBaHnue Tem Buja 3ansarus
n/n

AKTYyaJIbHbI¢ BONPOCHI YYeTa OpraHu3anuii 1 Gusn4ecKux JuI|
1-3 yPOBHH CJI0KHOCTH
Ba3oBblii (1) ypoBeHb CI10:KHOCTH

11 HopMaTuBHBIC ITPaBOBBIC aKThI, PETYJIUPYIONTUE BOPOCH! ydeTa Texyus
OpraHu3anuii 1 GU3NYECKUX JIUIT
OCHOBHBIC IPUHIIUIIBI BEJICHUS ¥ HCITOJIB30BaHMS HH()OPMAITHOHHOTO Jlexyus
1.2 | pecypca Enunslii rocynapcTBEHHBIN peecTp HaJIOrOMIaTeNbITIKOB
(ET'PH)
[TocTaHOBKa Ha y4eT (CHATHE C y4eTa) OpraHu3aIuii, (U3NUecKux JIuIl U Jlexyus,
1.3 | “HIUBHUAYATBHBIX MPEATPUHAMATEIICH TT0 OCHOBAHUSM, npaKmuxa
npeaycMorpeHHbiM Haimoroseim koniekcom PO
1.4 | Yyer cBeneHMi 0 0AHKOBCKUX CUETaX OpraHU3ANMKA U (PU3NUECKUX JIHI] Ilpaxmuka
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Hanoroseie npaBoHapyieHus. [lopsanok npuBiaeyeHrs K HaTOTOBOM

Jlexyust

15 OTBETCTBEHHOCTHU.
16 AnMUHHCTpaTHBHbIE TpaBoHapyeHus. [IponsBoacTBo no aenam 06 Jlexyus,
aJMUHHMCTPATUBHBIX IPABOHAPYILIECHHUSX. npakmuxa
17 ITpouenypHsle BOIPOCH B3aUMOACUCTBHS C TOCYIapCTBEHHBIMU OPraHAMHU Jlexyus
U ¢ BHemHUMH pecypcamu. CMOB
1.8 | Ilopsiiok MCIOsIb30BaHMsI 3IEKTPOHHOM NOJIKMCH B HAJIOTOBBIX OpraHax. Jlexyus
1.9 | OcobeHHoCTH y4eTa HHOCTPAaHHBIX OpraHnu3alui Jlexyus
110 OCHOBHBIE IPUHIMIIBI BEACHUS U UCII0JIb30BaHMsI HH(OPMALIMOHHOTO Jlexyus
pecypca Peectp auckBanupunmpoBansbix s (PJ])
IToBbiIeHHBII (2) YPOBEHb CJI0KHOCTH
11 HopMaTuBHBIE TPaBOBBIE aKThI, PETYJIUPYIOIIUE BOIPOCH! y4eTa IIpaxmuxa
OpraHu3anuii 1 GU3NIECKUX JIHIL
OCHOBHBIE IPUHIMIIBI BEACHUS U UCII0JIb30BaHMsI HH(OPMALIMOHHOTO IIpaxmuxa
1.2 | pecypca Eaunblii rocyJapCTBEHHBIN peecTp HAIOTOILIATEIBIINKOB
(EI'PH)
[TocTtaHoBKa Ha y4eT (CHATHE C y4eTa) OpraHu3aui, GU3NUECKUX JIHIl 1 Jlexyus
1.3 | uHAMBUAYaIBHBIX NPEANIPUHUMATENEH 110 OCHOBAHUSIM,
npeaycMoTpeHHbiM Haimoroseim kosiekcom PO
1.4 | Yyer cBereHMi 0 0AHKOBCKUX CUETaX OpraHU3aMi U PU3NYSCKUX JIHI] Ilpaxmuka
15 Hanorossle npaBonapymenus. Ilops1ok nmpuBiedeHns K HaJIOroBO1 Ilpakmuka
OTBETCTBEHHOCTH
16 AJMUHUCTpaTUBHBIE ITpaBoHapylieHus. [IpousBoacTBo no Aenam oo Jlexyus
aMMHHMCTPATUBHBIX NIPABOHAPYIIECHUAX
17 [TpouenypHsle BOIPOCH B3aUMOACUCTBHSI C TOCYIapCTBEHHBIMU OPraHAMHU Jlexyus
U C BHEIIHUMU pecypcamu. CMOB
1.8 | Ilopsimox ncnosb30BaHus MIEKTPOHHOM MOJIUCH B HAaJOTOBBIX OpraHax. Jlexyus
1.9 | OcobeHHOCTH y4yeTa HHOCTPaHHBIX OpraHu3aluil Jlexyus
110 OCHOBHBIE IPUHIMIIBI BEJCHHS U HCII0JIb30BaHMsI HH(OPMALIMOHHOTO Jlexyus
pecypca Peectp nuckBanudunmpoBanubix auil (PJJ1)
111 AHanu3 OKpY>KEHHUs HAJIOTOIJIATEIbIINKA B LIEJIAX BBIABICHUS IIpaxmuxa
MOJIKOHTPOJIBHOCTH, cornacoBaHHocTH nerctBuil (MAC Kb)
Macrtepckuii (3) ypoBeHb CJI0KHOCTH
11 HopmatuBHbIe mpaBoOBbIE aKThI, PETYJIUPYIOIINE BOIPOCH] yueTa Jlexyust
OpraHu3aiuil 1 GU3NYECKUX JIUIL
OcHOBHbBIE IPUHLIUIIBI BEIEHUS ¥ UCTI0JIb30BaHUsI HH(POPMAIIMOHHOTO Jlexyus
1.2 | pecypca Eaunblii rocyJapCTBEHHBIH peecTp HAJIOTOIIATEIbIINKOB
(EI'PH)
[TocTaHoBKa Ha y4eT (CHATHE C ydeTa) OpraHu3alui, PU3NUECKUX JIHIl U Ipaxmuxa
1.3 | MHIUBUAYATBHBIX NPEANIPUHAMATEIICH 10 OCHOBAHHMSIM,
npeaycMorpeHHbIM Hamoroseim konekcom PO
1.4 | OcobeHHOCTH yueTa HHOCTPaHHBIX OpraHu3alui IIpaxmuka
1.5 | Vyer cBeneHmit 0 6AHKOBCKUX CUETaX OpraHU3AMA U PU3NUECKUX JIHI] lIpakxmuxa
16 Hanorossle npaBoHapymenus. [lopsaiok npuBiedeHns K HaJIoroBoiu Jexyus
OTBETCTBEHHOCTH.
17 AJMMHHCTpaTHBHBIE TpaBoHapyeHus. [Ipon3BoacTBo no aenam 06 Jlexyus
aJIMUHHCTPATUBHBIX MPABOHAPYIICHHUSX.
18 OCHOBHBIE IPUHIHITBI BEJCHHUS U HCIIOJIb30BAaHMsI HH(OPMAIIMOHHOTO Ipaxmuxa
' pecypca Peectp nuckBanuduiupoBanabix s (P1JT)
19 AHanu3 OKpY>KEHHUs HaJOTOIJIATEIbIINKA B LIEJIAX BBIABICHUS Ilpaxmuxa

MOAKOHTPOIBHOCTH, cornacoBanHocTH aeiicteuit (MAC Kb)
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O6beM 3anaTuii o gucHumimHe — oT 13 1o 25 yacos (23-44% ot Bcero o0bemMa nporpamMmmal).
PedepaTruBHOe onucanue Tem

bas3oswiii (1) yposens croscnocmu
1 HopmaTruBHbIe 1paBOBbIE AaKThl, PpPeryJHpylOIHe BOINPOCHI Yy4YeTa OpPraHu3alui u
(pusnyeckux Juu

IIpaBoBO€e perynMpoBaHHE BOIPOCOB YYE€Ta PA3JIMYHBIX KaTerOpui HalOrOIUIATEJIbUIMKOB B
HaJIOTOBBIX OPTaHaXx.

PaccmoTpenue 1 03HakOMIIEHHE ¢ OCHOBHBIMU HOPMaTUBHO-IIPABOBBIMU AKTaMH, PErYIUPYIOLIMMU
BOMPOCHI MTOCTAaHOBKH Ha ydeT opranu3auuii u ¢usndeckux nun. Crareu 83-85 Hamorosoro Konekca
Poccutickoit ®enepanuu. [Toctanornenus [IpaButenscrBa. [Ipukassl u nucema Munduna Poccun u ®HC
Poccun. M3mMeneHust HaJoroBOro 3aKOHOIATENBCTBA B YACTH y4eTa OpraHu3aiuid U GU3NIECKUX JIHII.

AHanIu3 NpaKTUYECKUX CUTyallUi, BOSHUKAIOIINX B TEKYLIEH NEATEIBHOCTH.

1.2 OcHoBHble NMPUHUMIBI BeJeHHS M HCIOJb30BAHMS HH(OPMALMOHHOTO pecypca Emxmubiii
rocyAapcTBeHHbIN peecTp Hajgoromiareabukos (EI'PH)

IIpaBuna u nopsAnoOK BeneHWs ENMHOrO rocylapCTBEHHOIO peecTpa HaJIOrOILIATENIbIINKOB.
[lepeuens cBenenuii, BkiaouaeMbix B EI'PH. CBenenus, npencraBisieMble OopraHaMu, Y4YpexKICHUSMU,
OpraHu3alusIMU U QU3NYECKUMHU JIMIIAMU B HAJIOroBble opranbl. CBeneHus, popMupyeMble B HATOTOBBIX
opraHax B pe3yJibTaTe yueTa OpraHu3auuil 1 Gu3n4ecKux JInL.

B3aumoselicTBuE HaJIOrOBBIX OPraHOB C MHBIMU T'OCYJJapCTBEHHBIMH OpraHaMHM 10 BOIIpOCaM yuyeTa
HaJIOTrOIIaTEIIbIIUKOB.

Ilopsimok  mpenocraBieHMs — CBEACHMM M3 EIMHOrO  rocyAaapCTBEHHOIO  peecrpa
Hajoromiarenbmukos (EI'PH).

[TpakTHueckue aceKThl paboThl.

1.3  IlocraHoBKa Ha y4yeT (CHAITHE € y4eTa) OpraHu3auuii, Gu3n4ecKux JUL 1 HHIMBUAYAJIbHBIX
npeanpuHUMATeJIeil 10 0CHOBAaHUSIM, pexycMoTpeHHbIM Hasnorosbim konexkcom PD.

[TpaBoBBIE acNEKTHI IOCTAHOBKU Ha y4eT (CHATHE C y4yeTa) IOpUIUUECKUX JIUL, (PU3MUECKUX ULl U
MHIUBUAYAJIbHBIX MTPEANPUHUMATENEH.

[ToctaHoBKa Ha ydeT (CHATHE ¢ y4eTa) IOpUANYECKHX JIML (U3NUYECKUX JIMIl U MHIUBUIYaIbHBIX
MpeANPUHUMATENIEH IO OCHOBAHUAM, ITpeycMOTpeHHbIM Hanoroseim konekcom Poccutickoit @enepannu.
BHeceHne n3MeHeHU! B yUETHBIE JaHHBIE.

OO6mue TpeOOBaHUS, OCHOBAHMS IOCTAHOBKM Ha y4eT (CHATHS C ydera), HMOpSIAOK U CPOKH
BBITNIOJIHEHUS Y4eTHBIX AeiictBuil. Koppekruposka ceenennii B EI'PH. IIpaBuiia 3amonHeHuss JOKyMEHTOB,
HCIIOJIB3YEMBIX IIPU yYETE HAJIOTOIUIATEIIBIIUKOB.

PaccmoTpenune mpoOieMHBIX BONPOCOB, C KOTOPBIMH CTAJKUBAIOTCS COTPYJHHKH HAJIOTOBBIX
opranoB. Peanuzauus 8 AUC «Hanor-3».

1.4 VYder cBeeHHUIl 0 0AHKOBCKHMX CYeTaX OPraHU3auMii M GU3NYECKUX JINI

HopmatuBHO-ipaBOBasi OCHOBa yd4eTa CBEIACHUN O OaHKOBCKHMX CYETaX, OTKPBHITHIX B OaHKax,
pacroIoKeHHbIX Ha Tepputopuu PO u 3a npenenamu teppuropuu PO.

[Topsinok, ycioBus BeZieHUs! THPOPMAIIMOHHOTO pecypca «baHKoBckue cueTay.

[Tponerypsl B3auMOJEHCTBUS MEXKY yYaCTHUKaMU OOMEHA 110 CUETaM.

PaGoTa mo mpegocTaBieHuIO CBEACHUHN IO CUETaM.

[TpakTyeckue acreKkTbl paboThl HAJOrOBOI'O OpraHa.

Peanu3anus 3amaun «baHKOBCKHE cueTa» B MIPOrPaMMHO-aHAIUTHYECKUX KOMIUIEKCAaX HAJIOTOBBIX
OpraHoB.

15 HaJgorossie npaBonapyuenus. Ilopsaok npuBi/iedeHUs K HAJ0r0BOM OTBETCTBEHHOCTH

HanoroBsle mpaBOOTHOLICHHS: TOHATHE, BUABI, OCOOEHHOCTH. (OCOOEHHOCTH BpPYUYCHHS
(HampaBieHMs]) JOKYMEHTOB HAJOrOIUIaTEbIIMKY, €ro mnpeacraButento. llopsaok mnpuBiedeHus K
OTBETCTBEHHOCTU: OCOOCHHOCTH, pa3nuyus, npodieMbl. OCOOEHHOCTH MPOIENyp MO MPHUBICUYEHUIO K
HAJIOTOBOM OTBETCTBEHHOCTHU B YACTU y4e€Ta HAJIOTOIUIATENBIINKOB.
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Paspemenne npaktuueckux cutyanuii. OOCyXIeHHE cO CIylmIaTeIsIMH MPOOJIEMHBIX BOIPOCOB
HCIIOTHEHHS HAIoroBou 00si3anHOoCcTH U ipuMeHeHns HK P® B pa3nbix perunonax Poccum.

1.6  AavMuHHcTpaTHBHBbIe NpaBoHapymenus. IIpou3BoacTBO Mo AesnaM 00 aJMUHMCTPATUBHBIX
NpaBOHAPYLICHHUSIX.

OcoOeHHOCTH NpUBJIEYEHMS] K aJIMUHUCTPAaTUBHON oTBercTBeHHOCTH. Cramuu. Cpoku.
[TonHOMOUMSI.

Paspenienne npakTU4ECKUX CUTYaLUN.

1.7 IlpoueaypHbie BONPOCHI B3aMMOJEHCTBHSI € IOCYAAPCTBEHHBIMH OPraHaMH M C BHELIHMMH
pecypcamu. CMOB

OO01e MoyIoKEeHUsI MO BONPOCAM B3aUMOJCHCTBUS HAJIOTOBBIX OPraHOB C I'OCYAAPCTBEHHBIMU
OpraHaMM U ¢ BHEHIHMMM pecypcamu. llopsiok, cpoku npoBeneHus mnpouenyp. BzaumonelictBue c
UCII0JIb30BAHUEM CUCTEMBI MEKBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJCHCTBHS.

PaccmoTpenune npakTHYeCKUX CUTyalui JesTEIbHOCTH HAJIOIOBBIX OPTraHOB
1.8 Iopsinok MCMOIb30BAHMS YJIEKTPOHHOM MOANNCH B HAJIOTOBBIX OpraHax

HopmaruBHOe mpaBoBO€ peEryJiMpoBaHME MCIONb30BaHUS AUIEKTpoHHOM noxanucu  (OI).
ITponetypsl B3auMoIeHiCTBUS MEXy YYaCTHUKAMU 3JIEKTPOHHOTO OOMEHa

AHaiIu3 IpaKTUYECKUX CUTYyalUi 110 pacCMaTpUBAEMbIM BOIIPOCAM.

1.9 OcolenHocTH yyeTa HHOCTPAHHBIX OPraHU3AL Mt

HopmaruBHoe perynupoBaHue OCOOEHHOCTEH yuyeTa HWHOCTPaHHBIX OpraHu3aluid. Yuer
MHOCTPAaHHBIX OpraHu3allMidi B HaJIOroBbIX opraHax. OCOOCHHOCTM ydeTa B HaJIOTOBBIX OpraHax
MHOCTPAHHBIX OpraHU3alui, He SBJSAIOLIMXCS UHBECTOPAMU IO COIJIAILIEHUIO O pa3/iese MPOIyKIUU WIH
olepaTopamu COIJIALICHMS.

Benenuto peectpa  akKpeAMTOBAaHHBIX IMPEACTABUTEIBCTB  MHOCTPAHHBIX  OpraHU3alui,
IIPEIOCTABIIEHUE CBEACHUN U3 peecTpa.

Hcnonp3oBaHne MHPOPMAILIMOHHBIX CUCTEM HAJIOTOBBIX OPraHOB MPU peaIu3aliu 3a1a4u.

1.10 OcHoBHbIe NPUHIUNBI BeJeHUS] M HCIOJb30BAaHHA HH(OPMAUMOHHOrO pecypca Peectp
auckBaaupuuupoBanubix Juu (PAJI)

[TpaBuna u nopsanok Benenust PIUL Ilepeuens cBeneHuii, BkitoyaeMbix B peectp. OOBEKTHI yueTa
peecTtpa AUCKBATU(PHUIMPOBAHHBIX JMIl. BeneHue u HCIONIb30BaHUE peecTpa AMCKBATM(QHUIMPOBAHHBIX
T,

OcHoBaHMsI 11 BKJIFOUEHHUS JIMIIA B PEECTp TUCKBATU(ULIMPOBAHHBIX JIMII, BHECEHHS] U3MEHEHU B
CBEJIEHUs, COJEpKallMecs O JIMLE B peecTpe NUCKBATM(DULIMPOBAHHBIX JIUI, U MCKIIOYECHUS JHLA U3
peectpa nuckBanupuurpoBanHbix Jul. MHopmanus, pukcupyemas B peecTpe IUCKBaIN(DUIIMPOBAHHBIX
T,

[Topsimok mpegocTaBiIeHUs CBEIEHUH U3 peecTpa TUCKBaTU(UIIMPOBAHHBIX JIMII.

Tosviwennwiii (2) yposeHs croxicHocmu
1.1 HopmaTuBHBIe MpPaBOBble aKThl, peryJHpyloliie BOMPOCHI Yy4yeTa OpraHu3auMi u
(puznyeckux Jmun

AKTyanbHblE W3MEHEHMs IPABOBOTIO PEryJIMpPOBaHHUS BOIMPOCOB ydeTa Pa3IUYHBIX KaTeropHii
HaJIOTOIUIATEJIBIIUKOB B HAJIOTOBBIX OpraHax.

O3HakoMJIEHUE C HOBBIMH HOPMAaTHMBHO-IIPABOBBIMM AaKTaMH, pPETYJIUPYIOIIMMHA BOIPOCHI
MOCTAHOBKH Ha Y4eT OpraHu3auuil u Gpuznyeckux auil. Mi3MeHeHHs HaJlorOBOTO 3aKOHOJaTeIbCTBA B YaCTH
ydera opraHusanuii 1 GU3n4ecKux JIuL.

AHanu3 IpakTUYECKUX CUTYyallMi, BOSHUKAIOIINX B TEKYLIEH EATEIBHOCTH.

1.2 OcHOBHbIC NMPUHUMIIBI BeICHUS M HCHOJb30BaHHMs HH(popmMannoHHOro pecypca ExuHbii
rocyaapcTBeHHbIN peecTp HajgoromiareabukoB (EI'PH)

AKTyanbHblE  BONPOCHI  MOpsiAKa  BeleHuss  EOuWHOro  rocylapcTBEHHOrOo  peectpa
HAJIOTOIIATENbINMKOB. PaboTa co CBeNeHUs MM, TPEACTaBIIEMbIMA OpraHaMH, YUPEKICHHUSIMHU,
OpraHu3alusIMH 1 (GU3NYECKUMU JIMIIAMU B HAJIOrOBble opraHbl. CBeneHus, (GopMUpyeMble B HaTOTOBBIX
OpraHax B pe3yJIbTaTe yueTa OpraHu3aiuuii 1 GU3NIeCcKux JIUI.
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[TpobnemHble BONPOCH B3aUMOJCHCTBUS HAJIOTOBBIX OPraHOB C HMHBIMU T'OCYJapCTBEHHBIMH
OopraHaMu IO BOIPOCaM y4deTa HaJoroIuiaTeIbIUKOB.
1.3. IlocraHoBKa Ha y4eT (CHfITHE € y4eTa) OpraHu3anuii, pu3n4ecKux JUI U HHIHUBUIYAJIbHBIX
npeanpuHUMAaTesieid 10 OCHOBAHUSAM, peaycMoTpeHHbIM HanorosbimM kogexcom P®

[TpoGnemHbIe BOIIPOCHI IIOCTAHOBKYM Ha YUeT (CHATHUE C yueTa) FOPUANYECKHX JIUI, PU3UIECKUX JIUI]
U WHIUBUIYAJIbHBIX NpPEINPUHUMATENIEH 110 OCHOBAHMAM, NPEIyCMOTPEHHbIM HanoroBeiM Kojekcom
Poccuiickoit ®enepanuu.

CoBepilieHCTBOBaHME Mpolenypbl ydera (cHATHS c ydera). KOHTpoib Mopsaka U CPOKOB
BBIIIOJIHEHUS y4eTHBIX nerctBuid. Koppekrtuposka ceenennii B EI'PH.

OcoOCHHOCTH TMPOBEIEHUS MPOIEAYpP MO YYETy HajororaTeapiiukoB. Peammzamus B AUC
«Hamnor-3».

PaccmoTpenune mpoOGieMHBIX BOMPOCOB, C KOTOPBIMHU CTAJKMBAIOTCS COTPYAHUKH HaJIOTOBBIX
OpraHoB.
14. VYder cBeeHHMi 0 0AaHKOBCKHUX CUeTaX OpraHu3anuii U PU3NYeCKUX JIHIL

W3MeHeHHsT HOpPMAaTHBHO-TIPAaBOBOM 0a3bl B YacTH ydeTa CBEICHHMH O OaHKOBCKHX CcYeTax,
OTKPBITBIX B 0aHKAaX, pacHoJI0KEHHBIX Ha Tepputopuu PO u 3a npenenamu teppuropuun PO.

[TpoGiieMHBIe BOIIPOCHI BeJleHUs1 HH(OPMaLlMOHHOT 0 pecypca «baHKkoBCKue cueray.

MOHUTOPUHT MPOIIETYPhI B3AaUMOJICHCTBUS MEXy YIaCTHUKAMH OOMEHA 0 CYETaM.

[TpobnemHbIe BOMPOCHI B YacTH paboTa o MPEeI0CTABICHUIO CBEICHUH 110 CYeTaM.

[TpakTHyeckue acekThl paboThl HAJTOTOBOTO OpraHa.
1.5. Hasorosbie npaBonapyumenusi. [lopsiiok npuB/ieyeHns: K HAJOroBOi OTBETCTBEHHOCTH

HanoroBble mpaBOOTHOILICHUS: TMOHSITHE, BHUABL, OCOOCHHOCTH. (OCOOEHHOCTH BpYy4YEHUS
(HampaBieHMs]) JOKYMEHTOB HAJIOrOIUIATEIbIIMKY, €ro mnpeiacraBuTento. llopsiok mpuBieueHus K
OTBETCTBEHHOCTH: OCOOCHHOCTH, pa3inuuusi, npodiembl. OCOOEHHOCTH MPOLEAyp MO MPUBICUYCHUIO K
HAJIOrOBOM OTBETCTBEHHOCTHU B YAaCTU y4ye€Ta HAJIOTOIIATENbIIUKOB.

Paspemienne npakTudeckux cutyauui. OOCyXJeHHe MNpOOJEMHBIX BOINPOCOB MCIOJHEHUS
Hasnorosoi o6s3anHocT U npuMmenenns HK P® B pasubix pernonax Poccum.
1.6. AaMuHHcTpaTHBHBbIe NpaBoHapymenus. Ilpou3BoacTBo no gejam 00 aJMHUHMCTPATHBHBIX
NpaBoOHapyUIIEHUsIX.

OcoOeHHOCTH TpUBJIEYEHHUS K aIMHUHHMCTPATUBHOW oTBeTcTBeHHOCTH. Craauu. Cpokw.
[TonmHOMOuUMs. Pa3pemenne npakTHYECKUX CUTYyaIui.
1.7 IlpoueaypHble BONPOCHI B3aMMOJAEHCTBHSI € IOCYAAPCTBEHHbIMH OPraHaMH M ¢ BHEIIHHMH
pecypcamu. CMOB

OO011e MoIoKEHUsT 0 BONPOCAaM B3aUMOJEHCTBUS HAJIOTOBBIX OPraHOB C T'OCYAApPCTBEHHBIMU
OpraHaMM U ¢ BHEHIHMMH pecypcamu. Ilopsiiok, cpoku mnpoBeneHus mnpouenyp. BzaumonelictBue c
HCIIOJIb30BAHUEM CUCTEMBI MEKBEJOMCTBEHHOT'O DJIEKTPOHHOI'O B3aUMOACHCTBHS.

PaccMoTpenue npakTHyecKuX CUTyaluid JesiTeIbHOCTH HaJOTOBBIX OPTraHOB.
1.8  Ilopsaok ucnoIb30BaHUs 3JIEKTPOHHOI MOANMCH B HAJTOTOBBIX OPraHax

HopmaTuBHOE mpaBOBOE pETyIUPOBAHHWE HCIIOJIB30BaHUS dJeKTpoHHOM moxamucu  (OII).
[Tporetypsl B3auMOJEHCTBHS MEXy YYaCTHUKAMHU 3JIEKTPOHHOTO 0OMeHa

AHann3 NpaKTUYECKUX CUTYalMH 10 pacCMaTpUBAEMbIM BOIIPOCAM.
1.9 OcoGeHHOCTH Y4eTa HHOCTPAHHBIX OPraHM3alUi

[IpoGneMHBIE BOMPOCHI ydeTa WHOCTPAHHBIX opraHm3anuii. OcoOCHHOCTH y4yeTa B HAJIOTOBBIX
OpraHax MHOCTPAaHHBIX OpraHu3alliii, HE SBJIOLIMXCA HWHBECTOPAMHM IO COMIALIEHUIO O pasfele
MPOIYKIIMK UITU ONlepaToOpaMU COTJIalleHus.

AKTyalbHbIE BOIIPOCHI BEJEHUS pEECTpa AKKPEAUTOBAHHBIX IPEACTABUTENBCTB HMHOCTPAHHBIX
OpraHu3alyii, MPeJOCTABICHNE CBEICHHI U3 peecTpa.

MOHUTOPHHT UH(POPMAITMOHHBIX CUCTEM HAJIOTOBBIX OPraHOB IPH pean3aliuy 3a/1auu.
1.10. OcHOBHbI¢ NPUHIUNBLI BeeHUST M HCHOJb30BaHUs HHopmamuoHHoro pecypca Peectp
auckBaaupuuupoBanubix Jun (PIAJI)

W3MeHeHHsT HOPMAaTHBHO-TIPaBOBOM 0a3bl B 4YacTU BEIEHUS U HCIOJb30BaHHE peecTpa
TMCKBATU(UIIMPOBAHHBIX JIUII.
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OcHoBaHwMsI TSI BKJIFOUCHUS JIMIIA B PEECTP TUCKBATU(UIIMPOBAHHBIX JIUII, BHECCHHSI U3MCHCHUI B
CBEICHUSI, COZAEpKalllhecs O JHIE B peecTpe MUCKBATU(UIMPOBAHHBIX JHUI, U UCKIIOYCHHS JIHMLA U3
peectpa TUCKBATA(DHUIIMPOBAHHBIX JTUII.

[TpoGiieMHBIe BOIIPOCHI 110 MPEIOCTABICHUIO CBEACHUN U3 peecTpa AUCKBATU(PUIIMPOBAHHBIX JIUII.

[TpakTHdeckue acreKThl paboTHI.

1.11 AHaau3 OKpY:KeHHsI HAJIOTOIUIATEJIbIIMKA B IEJAX BbISIBJEHUSA MOJIKOHTPOJbHOCTH,
cornacoBanHocTu aeiicreuii (MAC Kb)

[Tpuntumner padotel MHGOpMaMOHHO-aHAIUTHYECKONU cucTeMbl KoHTpoJibHOTO O1oka (MAC KB).

Monaynu MAC Kb, ¢pyHKIIMOHATEHOE TIPeAHAa3HAYEHNE MOTYIICH.

Opranuzanus paboTsl B Moayie «Peectp puckoBy», paboTa ¢ macnopTOM PUCKOB.

Pabora B npuxiiagnoii noacucreme MAC Kb, B ToM vnciie pabota ¢ MmoayiieM «Jlocke poBEpKu»
HNAC Kb.

Macmepckuii (3) ypoeens crodcnocmu
1.1 HopmaTuBHbIe NpPaBOBble aKThl, peryJMpylolIde BONPOCHl Yy4YeTa OpPraHu3auMii u
(puznyeckux Jmuu

OcHOBHBIE aKTyaJIbHbIE W3MEHEHHs IPAaBOBOIO PETYJIHMPOBAHMS BOIIPOCOB YYETa Pa3IMYHBIX
KaTeropuil HAJIOrOIJIATENIbIIMKOB B HAJIOTOBBIX OPraHaXx.

O3HaKOMJICHME C HOBBIMHM HOPMAaTHUBHO-IIPABOBBIMU aKTAMH, PETYJIHUPYIOIUMHU BOIPOCHI
MOCTAHOBKH HA Y4€T OpraHu3aluuil U Gu3ndecKkux jauil. Mi3MeHeH s HaJIoTOBOTO 3aKOHOJaTeIbCTBA B YACTH
ydyeTa opranuzanuii 1 GU3N4ecKux JIuil.

AHanu3 IpaKTUYECKUX CUTYyallUi, BOSHUKAIOIINX B TEKYIIEH NESTEIbHOCTH.

1.2 OcHoBHBble NPUHUMIBI BeJeHHs M MCIOJb30BaHMA MH(pOpMauHOHHOro pecypca Enunbiii
rocy1apcTBeHHbI peecTp HaJoromiareabiukos (EI'PH)

AKTyalbHbIE  BOIPOCHI  IOpsiAKa  BeleHuss  EIMHOro  rocylapcTBEHHOrO  peecrpa
HajoromarenpukoB. Pabora co cBeAeHUSMH, MpPEACTaBISEMBbIMU OpraHAMHU, YUPEKICHUIMH,
OpraHu3alusIMHu 1 (U3NYECKUMU JIMIIAMU B HaJIOTOBBIE opranbl. CBeseHus, GopMupyeMble B HaTOTOBBIX
OpraHax B pe3y/bTaTe yueTa OpraHu3alui U GU3NYECKuX JIUL.

[TpobnemHble BONPOCHI B3aUMOJICMCTBUS HAJIOTOBBIX OPraHOB C HHBIMH TOCYAApPCTBEHHBIMU
OpraHaMy IO BOIIPOCaM y4eTa HaJoroIIaTeNIbIIUKOB.

1.3. IlocraHoBka Ha y4yeT (CHSITHE € y4eTa) OpraHu3anuii, pu3n4ecKux JUL H HHIMBUAYAJIbHBIX
npeanpuHUMATeJIeil 0 0CHOBAHUSM, pexycMoTpeHHbIM Hastorosbim konexkcom PO

[TpoGnemHbIe BONIPOCHI IOCTAHOBKH Ha yueT (CHATHUE C yueTa) FOpUANYECKHX JIUL, PU3NUIECKUX JIUI]
U MHAMBUIYaAJIbHBIX MpeINpUHUMATEICH 1O OCHOBaHUSAM, MpPeAycMOTpeHHbIM HajaoroBbsIM Koaekcom
Poccuiickoit denepanun.

CoBeplieHCTBOBaHUE TPONEAYphl yuyeTa (CHATHUA ¢ ydera). KoHTposnb mopsaka M CpPOKOB
BBITNIOJIHEHUS Y4eTHBIX AeiictBuil. Koppektuposka ceenennii B EI'PH.

OcobenHoctu npoBeaeHus mporenyp mno yuery. Peammzanus B AUC «Hamor-3».

PaccmoTpenue mpoOIeMHBIX BOIPOCOB, ¢ KOTOPBIMU CTAJIKMBAIOTCS COTPYIHUKH HAJIOTOBBIX
OpraHoB.

1.4,  Oco0eHHOCTH y4eTa HHOCTPAHHBIX OPraHU3aINA

[TpoGieMHbIe BOIIPOCHI y4eTa HHOCTPAHHBIX OPTaHU3alHM.

AKTyalbHbIE BOIIPOCHI BEJIEHUS pEECTpa AKKPEAUTOBAHHBIX IPEACTABUTENBCTB HMHOCTPAHHBIX
OpraHM3alluii, mpeocTaBlIeHUE CBeIEHUI U3 peecTpa.

MOHUTOPHHT HUH(POPMAITMOHHBIX CUCTEM HAJIIOTOBBIX OPTaHOB MPHU pealn3alluy 3a/1auH.

Pabora c keiicamu: moHsTHE Keiica, popMuUpOBaHUE pabOYUX IPYII, TOCTAHOBKA 3a/1a4M U IIyTHU €€
pelIeHusl.

1.5. Yuer cBegeHmii 0 0aHKOBCKHMX cUeTaX OPraHM3aluil 1 pU3MYecKHuX JIHII.

OTtnenbHbIE BONPOCH M3MEHEHHsT HOPMATHBHO-NIPABOBOM 0a3bl B YacTH y4yeTa CBEICHHUHA O
O0aHKOBCKUX CYeTaX, OTKPBITBIX B OaHKaX, pacloJIOKEHHBIX Ha Tepputopun P® u 3a mnpenenamu
teppuropuu PO.

BryTpeHHUi 1 BHEITHUN KOHTPOJIb BeJIeHUsI HHPOPMAIIMOHHOTO pecypca «baHKOBCKHE cUeTay.
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MOHUTOPHHT TPOLENYpPHl B3aUMOACUCTBUS MEXKIY YYaCTHHKAMH OOMEHA IO CuUeTaM, B YacTH
paboTa 1o npeaoCcTaBIECHUIO CBEACHUI 110 CUETaM.
[TpakTHyeckue acreKkTbl paboThl HAJIOTOBOTO OPTraHa.
1.6. HasnoroBble npaBonapyienus. Ilopsigok npuBJ/iedeHUs K HAJI0r0BOH OTBETCTBEHHOCTH
HamnoroBsle mNpaBOOTHOWICHHS: TOHSATHE, BUABI, OCOOCHHOCTH. (OCOOCHHOCTH BpPYUYCHHS
(HampaBieHHs]) JOKYMEHTOB HAJOTOIUIATENbIINKY, €ro mnpeactaBuTento. [lopsok mnpuBiedeHus K
OTBETCTBEHHOCTH: OCOOCHHOCTH, paznuyusi, nmpodiieMbl. OCOOEHHOCTH MPOILEIyp MO IMPHUBICUYEHUIO K
HaJIOrOBOM OTBETCTBEHHOCTH B YAaCTH Y4€Ta HAJOTOILIATENBIIHUKOB.
Paszpemenne mpaktuueckux curyauuid. OOCyxaeHHEe MPOOJIEMHBIX BONPOCOB HCIIOJHEHUS
HajoroBoi obs3anHocTH 1 npuMmeHeHnss HK P® B paznbix pernonax Poccun.
1.7. AamMuHucTpaTuBHbIe NpaBoHapyuieHusi. [Ipou3BoacTBo mo aejsaM 00 aJMHHHCTPATHBHBIX
NpaBOHAPYUICHHUAX.
OcoOeHHOCTH NpUBJIEYEHMS] K aJIMUHUCTPAaTUBHON oTBercTBeHHOCTH. Craauu. Cpoku.
[TonHoMoOums. Pa3penienne npakTHUYECKUX CUTYaALUM.
1.8 OcHoBHble NPUHUMIBI BeJAeHUS] W MCHOJIb30BaHUSI HHPOPMALMOHHOro pecypca Peectp
auckBaauuuupoBanubix Jun (PIJI)
[Tpo6nemusie Bonpockl Benenus P/IJ1. Mcrions3oBanue peectpa IMCKBaTH(PUIMPOBAHHBIX JIHII.
[Topsimok mpenocTaBiIeHUs CBEIEHUI U3 peecTpa IUCKBATU(DUIMPOBAHHBIX JTHI.
1.9 AHanu3 OKpY:KeHHSI HAJIOrOIUIaTebIIMKA B I1eJsX BbISIBJEHUS TOJAKOHTPOJbLHOCTH,
corjacopannoctu aeiicrsuii (MAC Kb)
[Mpuniuns! padoTsl MHGOpMamoHHO-aHAIMTHYECKOW cucTeMbl KOHTpoabHOTO O110Ka (MAC KB).
Monynu UAC Kb, pyHkunoHanbHOe npeHa3HAueHUs MOTYJIEH.
Opranuzanus paboTsl B Moayse «Peectp puckoBy», paboTa ¢ MacropToM PUCKOB.
Pa6ora B npuxmnaguoii noacucteme MAC Kb, B Tom uucne B Moayne «Jlocse nposepku» MAC Kb
IIpakTuyeckue 3axaHus (MpUMepbI)
3aganmue 1.
Hanoromnarensmuk MuponraukoBa A.B. Beilia 3aMyX ¥ ITOMEHsIa (DaMILTHIO.
1. Ectb 111 Heo0X0AUMOCTh €if 00MeHATh CBUIETENBCTBO O OCTAHOBKE Ha YYET B HAJOTOBOM
oprane?
2. KakoB pa3Mep rocnouuivHbsl 3a Bbiiauy CBHIETENbCTBA B Cllydyae HEOOXOAUMOCTH €ro
noJytyueHus’?
JlaiiTe OTBET CO CCBUIKOM Ha HOPMaTUBHBIE ITPABOBBIE IOKYMEHTHI.
3aganue 2.
CeBoctbsanoB W.I'. oOpatuics B HamoroBwlii opran 21.02.2024 c 3ampocoM O MpeJCTaBlIECHUH
ceenenuit u3 EI'PH.
He mno3anee kakoil AaThl HaJOTOBBI OpraH JOJDKEH TMOATOTOBUTH HH(POPMALMIO B JIAHHOH
CUTYaIu?
3aganue 3.
ITAO «BocxonTpancbank» 25 mapta 2024 roja 3akiIt09UIT JOTOBOP 00 OTKPHITHH PACUETHOTO
cueta ¢ OO0 «IIpaBoBbie Bonmpoch». 26 mapta 2024 roa 6aHK OTKPBUI CYET OPraHU3AIUH.
bank nomkeH cooOUMTH 00 3TOM (akTe B HAJIOTOBBIA OpraH HE MO3/HEe (ykaxuTe narty,
JaiiTe CCHUTKU Ha HOPMATUBHBIC MTPABOBbBIE TOKYMEHTHI)
3ananue 4.

000 «Purm» 1UIaHHpYyeT co374aThb O00OCOOJIEHHOE MOJpa3/elieHue Ha  TEePPUTOPHUH,
MOJIBEZIOMCTBEHHOM HaJIOTOBOMY OpraHy, B KOTOPOM OOIIECTBO COCTOMT Ha y4yeTe IO MECTY CBOETro
Haxoxaenus. OO0s3aHo M oOmiecTBO Ha ocHoBaHWM m.o. 3 m. 2 cT. 23 Hamorosoro komekca PP
MPEJCTaBUTh COOOIIEHUE O CO3JJaHUU 000COOIEHHOTO MOIPA3/IeIeHuUs?

MeToauyeckue peKOMeH AU
OOyueHne OoCyHIecTBISETCA C HUCHOJIb30BAHUEM AMCTAaHIMOHHBIX TEXHOJIOTHUH M 3JIEKTPOHHOTO
06yquH;1 MyTEM KaK CaMOCTOATCIIBHOI'O U3YUCHUA MaTCpHUalia, TaK U B3aPIMOIIeI>’ICTBHH neaaroru4yeCKoro
paboTHHKA C OOYJAFOIIIHMCS.
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Jlekuuy ¥ TpakTUYecKue 3aHATHA B (popMe BeOMHAPOB MPOBOJISATCS MO OCHOBHBIM M Hambolee
CJIO’KHBIM TEMaM B LIEJISIX YIITyOIeHUs U 3aKpeIIeHHs 3HaHUH ciyIaTeliel, oJy4YeHHbIX UMU B IPOLIecce
CaMOCTOSITENIbHOW paboOThl Hal y4eOHBIM MaTepHuajioM. [IpoJoyDKHUTENBHOCTh Kaxaoro BeOMHapa 2-4
ayaMTOpHBIX yaca. [Ipu moaroroBke ciymaresiasMm 3apaHee BbIJAIOTCS BOIPOCHI, MOJrOTOBKA K KOTOPHIM
TpeOyeT caMOCTOSTENbHONW paboThl C MCIIOIB30BAHUEM PEKOMEHIOBAHHOM JUTEPATYypPhl M 3JEKTPOHHBIX
yueOHUKOB, IpeaocTaBisieMblx Ha HTepHeT-pecypce. B xone 3aHATHii, MyTEM OCTaHOBKHU MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HX OOCY)KICHHEM U PACCMOTPEHHEM HanboJiee 11eJIeco00pa3HbIX IMyTel peieHus,
o0yyaeMble OCBaMBAalOT Y4eOHBI Marepuain, 3aKpeIuIAlOT 3HaHUs, I[IOJIyY€HHbIE B paMKax
CaMOCTOSITENTbHON paOOTHI M HA JICKLIUSAX.

Ha mnpakTuueckue 3aHATHS BBIHOCATCS BOIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HaBBIKOB M yMeHHi. Ilpu mpoBeneHMM NpaKTHUECKUX 3aHATHH HEOOXOOUMO OTpadaThiBaTh 3aJaHus,
YUUTBIBAIOLIME CHELU(UKY BBIIOIHAEMbIX (DYHKIMOHAIBHBIX OOS3aHHOCTEH CyIIaTeN MU IO CBOEMY
npo¢eCCHOHATLHOMY MPEIHA3HAYEHUI0, B TOM YHCIIE IIPElyCMaTPUBATh 3aJaHHs C TIPOBEICHUEM JICTIOBBIX
urp (3MM30/10B) ¥ CO3JaHUEM MO/IEICH THUIIOBBIX CUTYallUH.

B mporecce mpaktuyeckoro oOydeHHss 0c000€ BHUMaHHE CIEAyeT YAeNsATh (OPMHPOBAHUIO U
Pa3BUTHIO Y cylIaTeneld NpakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETEHIIHH.

Jlia npoBeZieHUs MPaKTUUECKUX 3aHATUI JOJKHBI MCIIOIb30BaThCsl METOJIUYECKHE pa3padOTKH,
MO3BOJISIOIINE HMHIMBHUIYaIU3UPOBaTh 3a7aHus OO0y4aeMbIM B 3aBHUCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuil. Takue 3aJaHus NPEACTABIAIOT COOOM MPOOJEMHBIE CUTYallMOHHBbIE BapHaHTBHI,
pasnuyaromuecss MoJeNIMU  HMH(OPMAIMOHHBIX CHCT€M, M HabOpOM KOHKPETHBIX JeHCTBHUH,
CYLIECTBEHHBIX JUISl OIpENEAEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOILYIO
HOJTpYIIY.

OCHOBHBIMU BHJaMH CaMOCTOSITEJIbHOW paOOThI CIyIIATeNIIMH 0O€3 y4acTus TMperojaBareseit
SBIISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCPKAHUS KOHCIIEKTA JICKIUA Ha 0a3e peKOMEHIOBaHHOM
npernojiaBareneM ydyeOHOM auTeparypsl, BKIIoYas HH(GOpMAIMOHHbIE 00pa30BaTelIbHbIE
pecypcsl (371IEKTpOHHbBIE YUeOHUKH, AIEKTPOHHbIE OMOIHOTEKU U JIp.);

® BBINOJIHEHUE JIOMAIIHUX 33aJaHUil B BUJI€ NPEIJIOKEHHBIX MPENO0IaBaTeIeM MPAaKTHUECKUX
3a/laHuil ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosTenbHOM paboThl ciymiatenad OoJjiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
U3Y4aeMBbIE€ B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBSTCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHHUS U
HaBbIKH, NIOJy4YEHHbIE ITPU OTPaOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6onee a3¢ekTuBHON pabOTHI
cllylaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xone camoctosiTenbHONH paboOThHI CaylIaTeNnsM MpPeJoCTaBIsSeTCs BO3MOXHOCTh IOJIb30BaHUS
MHTEpPHET pecypcaMy y4eOHOTro 3aBEJIeHHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE yUeOHUKHU, TPOOHbIE
TECTHI, a TaKke (GOpyM /JIs MOJTyUyEHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTesnei.

C nenblo onpeeneHns KayecTBa yCBOCHHs MaTeprasa IpoBOJUTCS TPOBEPKA 3HAHUH CIyluaTesen
C HCIIOJIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJJaHHIl U BONPOCOB B BUJE TEKYILIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCylIeCTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnmcok Jureparypbl

1. Aponos, A.B. Hanorosas mojurvka ¥ HaJOTOBOE aJMHUHMCTPHPOBAHKE: ydeOHOE mocobue /
A.B. Aponos; coast. B.A. KamuH. - 2-e uza. - M.: Maructp, 2020. - 544 c. -(Maructpatypa).

2. Bauyros, 1. B. Jloka3blBaHHE CX€M YKJIOHEHHs OT HAJOTOB: TE€OPHs U IPAKTUKA: ydeOHOE
nocodue / U. B. BauyroB ; coast. A. B. [lynuna. - H. HoBropoa: [IpHBOKCKUI MH-T MOBBIIICHUS
kBannuxanu GHC, 2022. - 64 c.

3. Bacsnuna, E.JI. AkTyanbHbIe Npo6IeMBI HATOTOBOTro npapa: yueonuk / E.JI. Bacsanuna. - M.:
NH®PA-M, 2021. - 330 c.

4. Tpunesa E.JI. IlpuMeHeHHe 3aKOHOJATENLCTBA O TOCYJAPCTBEHHON pPErMCTpaluy

IOPUIMYECKUX JIMI W WHAMBUIAYaJIbHBIX NpeANpUHUMaTenel: Tteopusi, mpakrtuka/E.I'.I'punesa,
A.B.lynuna.- H.Hosropoa: [Ipuoimkckuii MITK ®HC Poccun, 2022.-52 c.
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5. Jymuna, A. B. AIMUHHCTpaTHBHBIE TIPABOHAPYIIEHHs. [IpUBIeYeHNe K aIMMHUCTPATHBHOM
OTBETCTBEHHOCTH, OCYLIECTBIISIEMOE HAJOIOBBIMM OpraHamu: ydeOHoe mocooue / A. B. [lynuna. - H.
Hosropon: IlpuBomxckuii nH-T noBbimeHus kBampukaun GHC, 2022. - 52 c.

6. Jlynuna, A. B. Hanorosele mnpaBoHapymieHus. IIopsaok NpUBJIEYEHHs K HAalOroBOi
OTBETCTBEHHOCTH: y4yeOHO-TIpakTuyeckoe nocodue /A. B. lynuna. - H. HoBropon: ITpuBomkckuii uH-T
noBbimeHus kpammdukanuun PHC, 2022. - 40 c.

7. Hanoru u HaIOrooOIOKEHUE : YHEOHHK I CTYACHTOB By30B / ox pen. M. A. MaiiGyposa. -
6-¢ 3., mepepad. u gom. - M. : KOHUTU-TAHA, 2021. - 487 c. - (3omoToii poHA pOCCUICKUX YISOHUKOB)

8. Hanorosas oTBETCTBEHHOCTh: ydeOHoe nocodue / mox pe. E. 10. I'pauesoii. - M.: IIpocnekr,
2021. - 144 c.

9. HaoroBslii kojekc Poccuiickoit Oenepannn. C MyTEeBOAWTENIEM IO CYICOHOW IMpaKTHKE.
YacTtu nepas 1 BTopas: o coctosgHuto Ha 15 mapra 2019 r. - M.: IIpocnekt, 2022. - 1136 c.

10. Trotun JI.B. Hanorosoe mpaso: kypc jekuuii / CIIC Koncynbrantlhnoc. 2022
11. DnexTponHbIii yueOHUK «AKTyaabHbIE BOIPOCH Y4€Ta OPTaHU3alUi U PU3MUECKUX JIHID

PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

CoBpeMeHHbIe HH(POPMALIMOHHBIE TEXHOJIOTHH NPU OCYIIECTBJICHUH NPOLEAYPbI y4yeTa
opranuzauui u pusnyeckux Jui (0a30Bblii, MOBBIIIEHHbINH, MACTEPCKUIT)

(HauMeHOBaHUE y4EOHOM AUCIMILIUHBI)

BBenenue

[Tpouienypsl y4deTa HaJIOTOILIATEIBIIMKOB PEATH30BaHbBl B HH()OPMAIIMOHHO-aHATUTHYECKUX
MIPOrPaMMHBIX KOMIUIEKCaX HAJIOrOBBIX OpraHoB. Heo0X0uMbIM yCIIOBUEM KaYECTBEHHOTO BBINOJHEHUS
CBOHUX JOJIDKHOCTHBIX O6$ISaHHOCTCI71 COTPYIIHI/IKaMI/I HaAJIOTOBBIX OpFaHOB ABIISICTCA HAJIN4YNC y
rocynapctBeHHbIX ciayxkammux OHC Poccum chopmupoBaHHBIX MNPOPecCHOHANBHBIX KOMIETEHIIHIA,
BKIIIOUAKOIIWX 3HAHUA, YMGHI/H[, HaBBbIKU B 4YaCTH pa6OTI>I C HCIIOJB30BAaHHUCM COBpeMeHHI)IX
MH(OPMAIIMOHHBIX TEXHOJIOTHI MPHU OCYIIECTBICHUN IPOIEAYPHI YUeTa OpraHu3aIiil U GU3NYECKUX JIHII.
HCpBOCTeHGHHOG 3HAYCHUC HpI/I 3TOM HMCHOT 06HII/I€ BOHpOCI)I I[aHHOI\/'I ACATCIIbHOCTH, BOHpOCBI
peanuzanus GyHKIIMOHANA MO YYEeTy OpraHu3anuil U GU3ndecKkux JuIl ¢ UCroiab3oBanueM nojacuctem AUC
«Haior-3».

Heaun, 3aqaumn 1 MecTO y4eOHOI JUCHUNIMHBI B NIpolecce MOBbIIIEHUSI KBATU(PUKATNH

Ileny w3ydyeHUs NaHHOM AMCHUIUIMHBI COCTOMT B (DOPMHpPOBAHMHM HOBBIX M Pa3BUTHH paHee
HpI/IO6peTeHHI)IX HpO(l)eCCI/IOHaIH)HI)IX KOMHGTCHHI/Iﬁ TOCYAApPCTBCHHBIX TI'PaAXXKAAHCKUX  CIIyXKaluX
HAJIOTOBBIX OPTraHOB B YAaCTH 3HAHUH 3aKOHOJIATENbCTBA B YACTH y4eTa IOPUAMUECKUX U PU3NIECKUX JIHII,
B TOM YHUCJIC MHAUBUAYAJIbHBIX HpC}IHpHHHMﬂTGJ’ICﬁ.

B pamkax 3asBI€HHOMN TeMbI TOJKHBI OBITh PEIIEHBI CIASAYIOIINE 3ad0ayu.

1) cozmanue ycioBuii j1st TpaHchopMariy ya4eOHO-TT03HABATEILHOM NEITEIbHOCTH CITyIIaTenei B
pohecCHOHANBHYIO IeATEeIHHOCTh CIYKAIIUX HAJTOTOBBIX OPTraHOB;

2) JOIIOJTHEHUEC UMCHOIIINXCS 0a30BBIX 3HAHWI IO OCHOBHBIM HaImpaBJICHUAM JOCATCIBHOCTH, UX
3aKperyieHne, 0000IIeHNe U CUCTEMATH3AIHS;

3) oOydeHne aHATHU3Y IOPUINYECKHA 3HAYNMBIX (DAKTOB M BO3HUKAIOIIUX B CBSI3U C HUMHU HAJIOTOBBIX
MIPaBOOTHOLIEHUH.

Ili1anupyemble pe3yibTaThl 00yUeHUs

B pe3ynbrare 0CBOCHMS JaHHOW JUCHMIUIMHBI TOCYIApPCTBEHHBINA IPaXAAHCKUN CIYKAILUN JOJKEH
3Hamb.

e ®denepasibHble KOHCTUTYLMOHHBIE 3akoHbl, HamoroBeiii Kopekc Poccuiickoit ®eneparum,
®enepanbHble 3ak0HbI, yKasbl [Ipe3sunenta PO, [Toctanosnenus [IpaBurenscrBa PO 1 nHbIE HOpMATUBHO-
MPABOBBIE AKTHI TPUMEHUTEIBLHO K BOIIPOCAM yUeTa HaJIOTOIJIATEIbIIUKOB;

e Oco0eHHOCTU UCUYHCIICHHS, aIMUHUCTPUPOBAHUS OT/ICTHHBIX BHIOB HAJIOTOB;

® TPAKTHUYECKHE BOMPOCHI MPUMEHEHHS 3aKOHOAATEIhCTBA O HAJIOTaX U cOopax;
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ymemn:
e paboTaTh ¢ (HYHKIIMOHAIOM IMOJACHCTEM €IMHOW aBTOMATH3UPOBAHHON WMH(MOPMAIMOHHOM
cuctembl HaJ1oroBeix opranoB (AVC «Hamnor-3»);
e pabotats c IIIT LICP, IIIT IIYH, ¢ Araiutrnaeckum cermenToM nanubix AVMC «Hamor-3»
® ONEpPUPOBATH MPABOBBIMU MOHATHUSIMH U KaTETOPUSIMU;
® AHAJM3UPOBATH IOPUAMYECCKH 3HAYMMbIC (PAaKThl U BO3HUKAIOUIUE B CBSA3M C HUMH HAJOTOBBIC
MPaBOOTHOIICHUS;
® AHANM3UPOBATH U TMPaBWIBHO MPUMEHSATH IMPABOBBIE HOPMBI, KacarolIUecs yuyera
HaJIOTOIIATEIIbIIUKOB;
671a0emb HABLIKAMU.
® AHAIUTUYECKOW OICHKHM B TPOIECCe BBIPAOOTKM W TPUHATHS PEHICHUN, MPOTHO3UPOBAHUS
IMOCJIEICTBUN CBOMX JACUCTBHU;
e paboThl C (HYHKIIMOHAIOM IIOJCUCTEM €IWHONW aBTOMATH3WPOBAHHOW WH(OOPMAIMOHHOM
cuctembl HasloroBbix opraHos (AUC «Hamnor-3»)
e BbINOJNHEHUs (QYHKUMN MO y4yeTy opraHuzauuii W ¢usmdeckux jui mnocpenctsom AUC
«Hamnor 3».

Ne i/ HaumeHoBaHue TeM Bun
3aHATHSA
ba3oBblii (1) ypoBeHb CJI0KHOCTH
21 AsromaTtusupoBanHas nHpopmannonnas cucrema ®HC Poccun AUC Ilpaxkmuka
' Hamor-3 kak nudpoas 3KkocucTemMa
2.2 | CoBpeMeHHBIE POPMBI U METOBI AaHAIHM3a JAHHBIX Ilpaxmuxa
OTnenbHBIE BOMPOCHI MOHUTOPUHTA COOJIOICHUS 3aKOHOIATEIbCTBA O Ilpaxmuxa

2.3 | Hasorax u cOopax, B T.4. C UCIIOJIb30BAHUEM COBPEMEHHBIX
MH(OPMAIIMOHHBIX TEXHOJIOTUI

24 OCHOBBI AJIEKTPOHHOT'O IOKYMEHTO000POTa B I€ATEIbHOCTH HAJIOTOBBIX Ilpaxmuxka
OpraHoB
25 Opranu3zanus paboThl ¢ JOKYMEHTaMH, COJIepKAIIMMU HHPOPMALIUIO Ilpakxmuxka
OTPaHUYECHHOT'O IOCTyNa
2.6 | HenanoroBble peecTpbl HAJIOTOBOM CITyKOBbI IIpaxmuxa
IloBbiIeHHBII (2) YPOBEHb CJI0KHOCTH
OTnenbHBIE BOMPOCHI MOHUTOPUHTA COOJIOICHNS 3aKOHOAATENbCTBA O IIpakmuxa

2.1 | maymorax u cOopax, B T.4. C HCIIOJIb30BAaHHEM COBPEMEHHBIX
MH(GOPMAIIMOHHBIX TEXHOJIOTHH

®opmMupoBaHUE HABBIKOB U YMEHUN TOCTPOEHHUS MOJIEH 3aIPOCOB C Ipaxmuxa
2.2 | monb30BaTEIbCKUMHU yCIoBUsAMU U (popmynamu B I10 "Dxcneaurop
TaHHBIX"
23 [IpakTnueckas BU3yanuzauus: ciaiapl, nadorpaduka, TabIus 1 Ilpaxkmuka
JOKYMEHTBI
2.4 | Ilpuatunsl paboTe! M QyHKIIMOHAT A1eKTpoHHBIX cepBrcoB DHC Poccun IIpakmuka
Macrepckuii (3) ypoBeHb CJI0KHOCTH
21 [IpouenypHbie BOMpOCH B3aUMOAECHCTBHSI C TOCYIapCTBEHHBIMU OpraHaMu u | [lpaxmuxa
' ¢ BHEIIHNUMU pecypcamu. CMOB
29 [Ipuknannas noxcucremMa « IKCIEIUTOP AAHHBIX»: HA3HaYeHHE U 00J1acTh IIpakmuxa
IIPUMEHEHHS.

2.3 |[TopsoK MCIOIB30BAHUS SJICKTPOHHOM IMOANKMCH B HAJOTOBBIX OpraHax.
2.4 |3amaum enuHOM nH(MOpManoHHO-aHAUTHYecKoi noacuctembl AVC Hanor-3| IIpakmuka
2.5 |Craructudeckasi 1 HaJIOrOBast OTYETHOCTD Ilpaxmuka

O6wem 3aaaTuil o auctumInee — oT 12 10 17 yacos (21-30% ot Bcero o0bemMa mporpaMMel).
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PedepaTruBHOe onucanue Tem
basoswiii (1) yposens croscnocmu

2.1  ApromaruzupoBaHHas uHpopmanuonHasa cucreMa ®HC Poccuu AUC Hanor-3 kak
uudgposasi IKoCUCTEMA

O6mue Bompockl padoTel B mporpammHoM komiiekce AUC «Hamor-3». Bo3MOKHOCTH €TUHOTO
KIIMEHTCKOTO  TpWIOXKeHus. TexHomormu pabdotel B moxacucreme I[YH AMC «Hamor-3».

@YHKIMOHAI CMEXHBIX ITOJCUCTEM.

2.2  CoBpemeHHBbIe (JOPMBI U METO/IbI AHATU3A JTAHHBIX.

OcHoBHBIE TIpOOJIEMHBIE 00JaCTH M CIIOCOOBI ONTHMHU3ALMHM MpOIecca aHAIM3a OUIMOOYHBIX
JAHHBIX, BBISBIIIEMBIX B BOIIPOCAX yyeTa HAJIOIOILIATEIbIIUKOB.

MexaHu3Mbl MOHUTOPHHTA HH(OPMAIIMOHHBIX PECYPCOB.

[Tpodunaktuka puckoB aomyuieHUs OomMOOK B paboTe. BapuaHThl MX BO3MOXKHOTO PEIICHHS.
PaboTa ¢ HEeKOPPEKTHBIMHU JTAHHBIMH,

2.3 OTaenbHbIE BONPOCHI MOHUTOPUHIA COOJIIOEHHUS 3aKOHOIATEJIbLCTBA 0 HAJIOraxX U cOopax,
B T.Y. C HCIIOJIb30BAHHEM COBPEeMEHHbIX MH(OPMAIMOHHBIX TEXHOJIOT Ui

OTtaenpHbIE BOIPOCH U3MEHEHUSI HOPMAaTUBHO-TIPAaBOBOM 0a3bl. BHyTpeHHUI 1 BHEIIHU KOHTPOJIb
BeneHus wH(opMmarmonHoro pecypca EI'PH. MoHUTOpHHT WH(POPMAIMOHHBIX CHCTEM HAJIOTOBBIX
OpraHoB IpH peanu3aiuu 3agaun. [IpoGieMHbIe BOPOCk MOHUTOPUHTA Mporenyp ydera. [IpakTudeckue
acrneKThl padOThl HAJIOTOBOT'O OpraHa.

24 OCHOBBI 3JIEKTPOHHOI0 JOKYMEHTO000POTA B 1eATEJIbHOCTH HAJIOTOBbIX OPraHOB

OcHOBHBIE MPOLIETYPHI IPU UCIIOIB30BAHUM JIEKTPOHHOTO JTOKYMEHTOOOOpOTa B JESTEIILHOCTH
HO. IlpaBuna u TtexHomoruu paboThl ¢ MHporpaMMHBIMU Komruiekcamu HO B yactu opraHuzaiuu
3JIEKTPOHHOrO B3anMozencTBusd. [lopsaaok yuera n0KyMeHTOB. [IpakTHuecKkue acieKThl

2.5  Opranusauus padoThl ¢ JOKYMEHTAMH, CO/IeP:KAIMMHI HH(OPMALHIO
OrPAaHNUYEHHOIO 10CTYIA

[IpaBuna u TexHOJIOrMH paboOThl € KOH(QUACHIMAIBHBIMU JoKyMeHTaMu. Ilopsiok yuera
TOKyMeHTOB, coaepskamue ceenenust JICII. [IpakTuyeckue acriekTsl.

2.6  Henajorosble peecTpbl HAJTOTOBOMH CJIYKObI

OnTtumuszanus paboOThl C peecTpaMy HAJOroBOW ciyk0bl. dopMupoBaHHE, MOPSIAOK padOThl U
IIPEIOCTABIICHUS CBEACHUN U3 PEECTPOB.

OTKpBITBIE U O0IIEIOCTYITHBIE CBEJICHUS. DKCTEPPUTOPHATBHOCTD B OOCTYKUBAaHUH.

[Tpumepsl paboThI B TEKYyILEH 1eSTeNTbHOCTH HaJOrOBOM CITyKOBI.

Tosvluennsiii (2) yposensb cioxicHocmu

2.1 OtaenbHbIe BONPOCHI MOHUTOPHHIA COOTIONCHHS 3AKOHOAATEJILCTBA 0 HAJIOTAX U
cdopax, B T.4. C HCII0JIb30BAHNEM COBPEeMEHHbIX MH(POPMAIMOHHBIX TEXHOJIOT M.

@opMupoOBaHUE MPAKTUYECKUX HABBIKOB 110 MOHUTOPUHIY TEKYIIEH IEATEIBHOCTH HAJOTOBBIX
Oprasa, a TaK e [0 IPUMEHEHHUIO OTJENbHBIX MPOIEAYp 0 BOPOCAM y4yeTa IOPUANUECKUX U PU3NIECKUX
mui. O611e BOIpOCHI MPOLEAYPhl yueTa HalOoTrOIIaTeNbIIUKOB.

[TpakTHueckue BONPOCHI M0 OTAEIbHBIM (YHKIIMOHAIBHBIM 3aJjauaM

2.2 @®opMHpPOBaHHE HABBIKOB M YMEHHH TIIOCTPOCHHSI MOJEJH 3alpocoOB €
10JIb30BaTeJbCKUMH YCJI0BHAMH U popmysiamu B [1O «IKeneauTop JaHHBIX»

OCHOBHBIE BO3MOKHOCTH PabOTHl ¢ «IDKCHEAUTOPOM MaHHBIX». O3epo manHbIXx HHTEpdeiic,
MOPSIOK CO37aHUs U pabOThl ¢ MOAETSIMH M TpyNIupoBKaMu. [1opsiok mocTpoeHHst MOJIENU 3aIPOCOB C
M0JIb30BATEIbCKUMHU YCIOBUAMU U (popmynamu. HamonHenuwe mHpopmaimelt o3epa JaHHBIX M CPOKU
oOHOBNIeHHUs HHpopManueil. Posu s moAKIIIoYeHH o ocTyna K akcreauTopy. Pabora ¢ TpeHaxkepamu

2.3 IIpakTHyeckass BUSyau3anus: cjaaiabl, HHGorpapuka, TadIULbI U JOKYMEHTHI.

[Ipumenenne mporpamMmmHoro mpoaykta MS PowerPoint ans  co3maHust  BU3YaJbHBIX
Mpe3eHTalMOHHbIX MarepuanioB. Coznanue npeseHTauuu ¢ «0». OCHOBHbIE OIIMOKM MPH CO3AAHUU
nyOIMYHBIX pe3eHTanmii. Madorpaduka: nonsTue, npuMepsl, BApUAHTHI COCTABIICHHUS.

2.4  IlpuHuunbl padoTsl U GYHKUMOHAJ JIeKTPOHHBIX cepBucoB @HC Poccuu
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Bomnpocsl, kacatomecs ooHoBieHust GpyHkiuonana cepsuco ®HC Poccun. HoBbie Tpenasl B
YCIIOBUSAX HM(PPOBU3ALMU HAJIOTOBOTO aaMUHUCTpupoBaHus. OOCIyKXHBaHHE HAJOTOIIATENBIIUKOB C
MCTOJIb30BaHUEM HH(OPMAIIMOHHBIX TEXHOJIOTHA.

[TpoGiieMHBbIe acneKThl paboTa B HOBBIX YCIOBHUSIX.

Macmepckuii (3) ypoeens crnoxchocmu

2.1  IlpouexaypHble BONPOCHI B3aMMO/AEiiCTBHS C TOCYAaPCTBEHHbIMH OPraHAMH H C
BHEIIHUMH pecypcaMu € MCI0Jb30BAHHEM COBPeMEeHHbIX MHGOPMAaIHOHHBIX TexHoaornii. CMOB

OcHoBHas npoOiemMaThka Mpu B3aUMOICHCTBUM C TOCYIapCTBEHHBIMU OPraHaMU U C BHEIIHUMU
pecypcamu ¢ UCTIOIb30BAaHUEM COBPEMEHHBIX WH(POPMALIMOHHBIX TEXHOIOTHH.

AkTtyanuzanusi OU3Hec-IpoLecCOB, PEATU30BAHHBIX B aBTOMAaTHU3WPOBAHHBIX HWH(OPMALMOHHBIX
CUCTEeMax B IIeNIsIX coOuonenus nonoxxenuit Hamorosoro Konekca Poccuiickoit @enepanuu. CMOB.

[TpakTHyeckue mpuMepsbl M0 OTACIbHBIM (PYHKIIMOHAIBHBIM 3a1auaM HO.

2.2 IlpukjaagHas mnojacucTeMa «IJKCHEIUTOP [JaHHBIX»: Ha3HAYeHHe U o0jacTh
NpUMeHeHHUs

[Tpuxnannas mnoxacucrteMa «OKCHEAUTOP JAaHHBIX». TepmuHbl U moHATHSA. O3epo JaHHBIX.
WuTepdeiic, mopsaaok coznanust 1 paboThl ¢ MOJIEISIMHU U TPYIITHPOBKAMHU.

[Mopsimok HamoHeHs HHGOpPMAIHEl 03epa JTaHHBIX U CPOKH OOHOBIICHUS HH(OpMAITHEH.

Ponu uis noakIiroueHUIo AOCTyMA K dKcneauTopy. Pabota ¢ TpeHaxkepamu

2.3 ITopsinok Mcno/ib30BaHUS 3JIEKTPOHHOM IOANMCH B HAJIOTOBBIX OpPraHax

HopMaTuBHOE TmpaBOBOE pEryJUpPOBAaHHWE HCIIOJIB30BaHUS 3JeKTpoHHOM mommucu  (OII).
[Ipouenyps! B3auMOJEHCTBUS MEXKY YUaCTHUKAMHU IEKTPOHHOIO 0OMEHa

[Tpo6GieMHBIe BOITPOCKHI HCIIOIB30BAHMS 3JICKTPOHHOM MOANKCH B HAJIOTOBBIX OpraHax.

AHanIu3 IpakTUYECKUX CUTYallUH [0 paccCMaTpUBAaEMbIM BOIIPOCaM

2.4 3apaum ennHol MH(pOPMAIIMOHHO-aHAJIUTHYecKoi moacucTembl AUC Hasnor-3

Ocuosusie 3anaun, pemaembie AUC «Hamnor-3». Pabora ¢ neHTpann3oBaHHON WHPOPMAMOHHOM
6a3oit. [Ipobnembl B3aMMOAEHCTBHS ¢ HAJIOrOIUIATENIBIIMKAMU IIyTeM NEepeBO/ia JaHHBIX B JEKTPOHHBIN
BUJ. Bompockl cHIKEHHS U3JEp’KEeK HaJIOrOBOro aAMHUHHCTpupoBaHus. [loBbilieHne KauecTBa peecTpa
HaJIOTrOIlJIaTeIbIINKA.

2.5 CraTucTHYeCcKasi M HAJIOTOBasi 0TYETHOCTb.

TexHonornueckuii mnpouecc «POPMUPOBAHUE CTATUCTUYECKONM HAJOrOBOM OTYETHOCTH KOJ
111.02.00.00.0010. ITacnopt ¢yHkuuu umeer kox 07.04. @opmupoBaHuEe CTATUCTUYECKOW HAJIOrOBOM
OTYETHOCTM M Iepejadya €€ BHEUIHMM I0Jb30BaTensiM B noacucreMe «Hamorosas craTucTuka u
ananmutuka»y B AUC «Hamnor-3». [Toctpoenne cTaTUCTHYECKON HAJIOTOBOM OTYETHOCTH, (PUKCUPOBAHHOU
AHAJIMTUYECKOU OTUYETHOCTH, TI0JIb30BATEIBCKUX OTUETOB.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aoanue 1.

[TpakTrueckue 3aHATHS - UCIIOIb30BaHUE NMOIHO(GOpMaTHBIX TpeHaxepoB o AUC «Hanor-3».
3aoanue 2.

Kakue nnrepaxtuBubie cepsucsl @HC Poccun Bbl 3HaeTe? OnumuTe Ux GyHKIIMOHAI.
3aoanue 3.

PaccmMoTpuTe HECKOJIBKO HEHAJOrOBBIX PEECTPOB HAJOroBoW ciykObl. (O003HaubTe UX
¢ynkunonan. Kakue peectpsl Bl ncnosnb3yere B cBOei TeKyIei 1esTenbHOCTH?

MeToanuyeckne peKOMeH1alumn

OOyueHune OCyIIECTBISIETCS C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO HM3YYEeHHUsI MaTepralia, TaK M B3aUMOJICHCTBHUS MEeAarOrHIeCcKOro
pabOTHHKA C 00YYAIOLTMCH.

Jleknuu ¥ TpakTUYecKue 3aHiAThsA B (popMe BEOMHAPOB MPOBOJSATCS MO OCHOBHBIM M HambOoiee
CJIOKHBIM T€MaM B IIEJIAX YIIIYOJICHUS U 3aKpeTICHUs 3HAHUH cyInaTeneil, MoJydeHHbIX UMH B IIPOLIeCCce
CaMOCTOATENIbHON PaboThl Haa y4eOHBbIM MaTepuanioM. [IpomomKHTENbHOCTh Kaxkaoro BeOuHapa 2-4
ayTUTOPHBIX Yaca. [Ipu MOArOTOBKE CIyHIATENSIM 3apaHee BBIJAIOTCS BOMPOCHI, MOATOTOBKA K KOTOPBIM
TpeOyeT caMOCTOSTEIbHOM paboThl C UCIOIb30BAaHHEM PEKOMEHIOBAHHOM JIUTEPATyphl U AJIEKTPOHHBIX
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yueOHMKOB, IIpeAocTaBsieMblx Ha HTepHeT-pecypce. B xone 3aHsATHiA, MyTEM MOCTaHOBKU MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HX OOCYXIEHHEM U pacCCMOTPEHUEM HanboJee 1eaecoo0pa3HbIX MyTel perieHus,
o0y4yaeMble OCBaWBAaIOT Y4YEOHBIH Marepuan, 3aKpeIuIAloT 3HaHUsS, T[IOJIyYeHHBIE B paMKax
CaMOCTOSITENTbHOM pabOThI U Ha JIEKLIUSX.

Ha mpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOCHHE KOTOPBIX TpeOyercss Ha YypOBHE
HABbIKOB U yMeHui. Ilpu mpoBeaeHMM NpPaKTHUECKUX 3aHATHI HeEoOXoauMo OTpadaThIBaTh 3a/aHUf,
YUUTBIBAIONINE CHENU(UKY BBIIOIHAEMbIX (YHKIMOHAIBHBIX OO0S3aHHOCTEH CIyHIATENISIMU TI0 CBOEMY
npodeccnoHanTbHOMY NMpeAHA3HAUYCHUIO, B TOM YKCJIE IPeyCMaTpUBaTh 3a/IaHuUs C POBEICHUEM JIETOBBIX
urp (3MU30/10B) U CO3/IaHUEM MO/IEICH TUIIOBBIX CUTYyAIIHi.

B nporecce mpaktuyeckoro o0ydeHHs 0oco60e BHUMaHUE CJleIyeT YAENATh (POPMHPOBAHUIO U
Pa3BUTHIO Y CIIYLIATENICH NPAKTUYECKUX YMEHUM, HABBIKOB U KOMIIETEHLIUM.

Jlyia mpoBeZieHus MPaKTUUYECKUX 3aHSATHI JOJKHBI MCIIOIb30BAThCSl METOIUYECKHE pa3padOTKH,
MO3BOJISAIONINE HMHIMBHIYaIU3UPOBATh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3amaHus TPEACTABIAIOT COOOH MPOOJIEMHBIE CUTyallHOHHBIE BapHaHTHI,
pasiauyarolmecs MOJCNSIMH HMH(OPMALMOHHBIX CHCTEM, M HAOOPOM KOHKPETHBIX JEHCTBHIA,
CYUIECTBEHHBIX [UJISl OIpENeiEHHBIX KaTeropuid oOyuaeMbIX, OOBEAUHEHHBIX B COOTBETCTBYIOIIYIO
MOArPYIIY.

OCHOBHBIMU BHJIAMU CaAMOCTOSITEJIBHON pabOThl ciymarensMu Oe3 ydacTusi MperojaBaresieit
SIBJISIFOTCSL:

e (GopMUPOBaHHE U YCBOGHHUE COJAEPKAHUS KOHCIEKTa JIeKIUi Ha 0a3e peKOMEHJIOBaHHOM
mpernojaBaresieM y4eOHON JMTepaTyphl, BKItoYas WHGOPMAIMOHHBIE 00pa30BaTEIbHBIC
pecypcbl (3NEKTPOHHBIE YUeOHUKHU, IIEKTPOHHBIE OUOIUOTEKH U JIP.);

® BBINOJHEHUE JIOMAIIHUX 33JJaHUil B BHJIE€ MPEJIOKEHHBIX MPENo1aBaTeIeM NPaKTUUECKUX
3aJIaHui U Ta0OPaTOPHBIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xome camocrosTenbHON paboThl ciymatenu 0Oojee AeTalbHO pPaccMaTpPUBAIOT BOIPOCHI,
M3Yy4aeMble B XOJI€ JIKIIMOHHBIX 3aHATUHN, TOTOBSTCS K IPOBEJACHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUSI U
HaBBIKH, MTOJyYEHHBIE NIPH OTPAOOTKE Ha MPAKTUYECKUX 3aHATUAX. B nemsx 6omnee adexkTuBHON pabOThI
CIIyIIaTesei, TOTOBSATCS y4eOHbIe U KOHTPOJIbHO-IIPOBEPOYHBIE MaTEPUAIIbI.

B xonme camocrosiTenbHON pabOTHI CIIyIIATENsIM MPEAOCTABISAETCS BO3MOXKHOCTh MOJIB30BAHUS
MHTEPHET pecypcaMu Y4eOHOro 3aBeJIeHHs], Ha KOTOPbIX pa3MEIIeHbI 3JEKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTBI, a TaKKe GOPYM JJIs TOTYUEHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIMX MpernoaaBaTenei.

C nenbto onpeeneHns KayecTBa yCBOCHHs MaTepuasa poBOJUTCS TPOBEPKA 3HaHUH ciryluaTesen
C HCIIOJIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJJaHHil U BOIPOCOB B BUJAE TEKYILETO U UTOTOBOTO
KOHTPOJISL.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B JOPME POMEKYTOUHOTO TECTUPOBAHUS.

Cnucok Jimreparypbl
1. Nanensu, T.5. MHpopmanmoHHBIE TEXHOIOTHHM B HAJIOTOBOM aJMUHHCTPUPOBAHUU: y4ueOHOE
rocooue / T.S. lanemsn. - M.: IEHAH/I, 2019. - 264 c.
2. AmmManos, U. [ludpposas ruruena / . Ammanos; H. Kacriepckas. - CI16.: [Tutep, 2022. - 400 c.

. 1.

3. Jlypwe, C. Kak texnapto obmarbes ¢ He-texHapamu/ C. Jlypse. - M.: ACT, 2022. - 224 c.:
ui. - (Hondukun pynera)

4. CoBpeMeHHbIe HHPOPMAILIMOHHBIE TEXHOJIOTUU KaK OCHOBA COBEPIIIEHCTBOBAHMUS HATIOTOBOM
CUCTEMBI: MaTepuajbl HayuyHo-pakThyeckoil koH(pepenuuu (Hmwxuuit Hosropon uions 2020 r). - H.
Hosropon: IlpuBomxckuii nH-T nosblimeHus kanudukanun @HC, 2022. - 246 c.

S. [HudpoBbie TEXHOJIOTHH HAJIOTOBOTO aJIMUHHCTPUpOBaAHUS: MoHoTrpadus/mon pen. M.A.
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9. «(MOMO®UC CTAHJAPTHBI. MOHO®UC TABJIMLA», 2021.03, PykopoacTso
nosn3oBaresss. Mocksa, 2021 — 316 c.
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11. «MOMO®UC CTAHI[APTHI:IPI. ITOYTA», 2021.04, PykoBoacTBO nosib3oBaTensi. MockBa,
2021 -130c.

12. PykoBonctBo Ilonb3oBatens uis paOOTHUKOB HAJOTOBBIX OPraHOB M OpraHU3allv,
Haxoaaumxcs B BeneHun ®HC Poccum, ¢ 6azoii gannbix «Muunmatusel padbotnukoB ®HC Poccun»
[DnekTpoHHsbIi pecypc], 2021. - 17 c.

13. PykoBonctBo Ilomp3oBarenst Polymatica Analytics 5.7: [DnexkrponHbli pecypc]. Hdoctym ¢
caiita «OOO "IIOJINMMATUKA PYC"», 2022. - 255 c.

14. DOnextponnbiii yueOHuk @PI'YII I'HUBL ®HC Poccum Pasgen 1. «OOmme Bompoch
apxuTekTypsl U padotsl ¢ AVIC «Hamnor-3»

15. DOnexrponnsii yuebnuk OI'YII THUBL ®HC Poccun Paznen 3. «KoMroHeHThI TpUKIaHON

UH(PACTPYKTYPBD»
PABOYAS ITPOT'PAMMA JJUCHUIIJIMHBI

IIcuxosorusi npogecCHOHANBHOM AeSITeJIbHOCTH

(HauMeHOBaHUE y4EOHOW AUCLIMIUIMHBI)

BBenenune

OO6nacte OOIIECTBEHHBIX OTHOIIEHHI B HAJOTOBOW AESTENHHOCTH OTIMYAETCS pPa3HOOOpa3zuemM
pemaeMHx 3aJgad, HX KJ'[I/IGHTOHGHTPI/I‘IHOCTI)IO, HaHpﬂ)KeHHOﬁ MHOFOLIaCOBOI\/'I NCATCIIBHOCTBIO HpI/I
nepuUTe BpeMEHM Ha OOAyMbIBaHME aJeKBaTHBIX JeicTBuil. HeoOxommmo ymeTh OBICTPO
MEPEKITIOUUTHCS ¢ OJTHOU MPOOJIEMBI Ha JPYTYI0, MEPEHECTH BHUMAHUE C OJHOTO KIJIMEHTa Ha JAPYToro ¢
Y4ETOM HEPEAKUX HECOBIAJECHUN UHTEPECOB IIPU AEJIOBOM B3aUMOJICHCTBUH.

PaboTa coTpyTHMKOB HAJIOTOBBIX OPTraHOB CBS3aHA C B3AMMOJICHCTBHEM C HAJIOTOTLIATEBIIIMKAMU,
OOpaIaloIMMHUCS C BO3HHUKIIUMHU TMpobiemMamMu. DTO TpeOyeT OT COTPYAHHMKOB MpOo(eCCHOHATbHBIX
3HaHUU B 00JACTH MICUXOJIOTHH, (OPMUPOBAHUH KIIMEHTOOPUEHTUPOBAHHOCTH B JICSITEIIBHOCTH.

Hesn, 3a1a4u 1 MecTO Y4eOHOI TUCUMIJIMHBI B MPoliecce MOBbINIEHUS] KBAJIM(PUKAINU
Ileny w3ydyeHUs NaHHOM AMCHUIUIMHBI COCTOMT B (DOPMHpPOBAHMHM HOBBIX M Pa3BUTHH paHee
MPUOOPETEHHBIX MPO(EeCCHOHATBEHBIX KOMITETEHITHI TOCYIapCTBEHHBIX TPAKIAHCKUX CITY)KAIUX B YaCTH
3HAHUU BOMPOCOB MCUXOJIOTUH MPOPECCHOHATBHOMN AeITeTbHOCTH COTPYTHUKOB HAJIOTOBBIX OPTaHOB.
B pamkax 3asBIeHHO¥ 1€ TOJDKHBI OBITh PEIICHBI CIIETYIONINE 3a/1a4u:
1) co3nanue ycnoBuii s TpanchopManuu yueOHO-TO3HABATEIBHOM IeATeIbHOCTH CIIyIIATENeH B
PO ECCHOHATIBHYIO ICATEIBHOCTD TOCCITY)KAIIUX HAOTOBBIX OPTaHOB;
2) pa3BUTHE CHOCOOHOCTM M TOTOBHOCTM HCIONBb30BaTh 3HAHHE METOJOB M TeOpui
TICHXOJIOTUYECKON HAyKH B IPAKTUKE TPOPECCHOHATBHOM e TETbHOCTH;
3) oOydenwe mnpueMaM d(HPEKTUBHOTO B3aUMOJACUCTBUA B Tpolecce NpodhecCHOHATHHOM
JeSITeTbHOCTH.
Inanupyemsle pe3yJibTaThl 00y4eHHs
B pe3ynbrare ocBOeHUS JaHHOM MPOTpaMMbl TOCYIaPCTBEHHBIN TPaKIaHCKUN CITYKAIIUi TOTKEH
3Hamb.
— OCHOBBI KJIMEHTOIICHTPUYHOTO B3aUMOCHCTBUS,
—  TPUHLIMUIIBI YETOBEKOLEHTPUYHOCTH;
— ©0azoBble TeXHUKH 3(P(PEKTUBHON KOMMYHHUKAIINH;
ymemy:
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—  BBICTpauBaTh 3((HEeKTUBHBIC KOMMYHHUKAIIMU HA OCHOBE MPUHIIUIIOB YEJIOBEKOLIEHTPUYHOCTH;
— MpeojaoseBaTh Oapbhepbl OOIIECHNUS;
— Ppa3BHUBATh CBOIO CTPECCOYCTOWYMBOCTH;
—  BBICTpauBaTh MMyOJIMYHOE BBICTYIUICHUE M OTCTAaUBATh IMO3UIIHIO.
81a0emsb HABbLIKAMU.
—  3(}dexTuBHOTO B3aMMOACHUCTBUS B MPO(HECCHOHAIBLHON ACITEITBHOCTH;
—  acCepTUBHOTO MOBENICHMUS;
—  ynpaBJeHHS KOH(PJIMKTAMH,
—  YOpaBJICHHUS CTPECCOM;
—  MyOJMYHOTO BBICTYILICHHS.

Ne i/ HaumeHnoBaHue TeM Bup
3aHATHSA
IIcuxosiorusi npo¢ecCHOHATIBLHOM AeSITeJIbHOCTH
1-3 ypoBHHU CJ10:KHOCTH
ba3oBblii (1) ypoBeHb CJI0KHOCTH

31 BHemHss 1 BHYTPEHHSIST KITMEHTOLIEHTPUYHOCT. LleHHocTH Jlexyus
YEJIOBEKOLICHTPHYHOCTH

3.2 | bazoBble TexHuku 3G (HEeKTUBHON KOMMYHUKAIUU. ACCEepTUBHOE NoBeAeHue. | [lpakmuxa

3.3 | YnopaBneHue cTpeccoM: TEXHUKU CAMOPETYIISIIAN Ilpaxmuxa

IloBbiIeHHBIH (2) YPOBEHb CJI0KHOCTH

31 BHemHss 1 BHYTPEHHSIST KITMEHTOLIEHTPUYHOCTb. LleHHocTH Jlexyus
YEJIOBEKOLICHTPHUYHOCTH

32 D¢ddexTuBHbIe KOMMYHHKAIMH. [IcHXxomornueckue mprueMsl IPEO 0TCHUS Ilpakmuka
0apbepoB B OOIIEHUT

3.3 | YopaBnenue KOHQIUKTaAMU: TEXHOJIOTHH KOHCTPYKTUBHOTO Pa3pelieHHs Ilpakmuka

Macrtepckuii (3) ypoBeHb CJI0KHOCTH

31 BHemHss 1 BHYTpEHHSISI KIIMEHTOLIEHTPUYHOCTB. LleHHoCcTH Jlexyus
YEJIOBEKOLICHTPHUYHOCTH

3.2 [Icuxonorus ynpaBieHYeCKOH 1 KOMMYHUKATUBHON KOMIIETEHTHOCTH Ilpakmuka
PYKOBOJIUTEIIS

3.3 | DddexTuBHOE MyOIMIHOE BBICTYIIICHUE Ilpaxmuka

O0beM 3ansTuil mo auctuiuinHe — 3 yaca (5% ot Bcero o0beMa mporpaMms).
PedepaTruBHoe onucanue Tem

1-3  yposnu croscrocmu

3.1. BHemHAs ¥ BHYTPEHHSSA KJINEHTONEHTPUYHOCTh. L{eHHOCTH Ye10BeKOEeHTPUYHOCTH

[ToHsiTME W NPUHLUOBI YEJTOBEKOLEHTPUYHOCTH. L[EeHHOCTH 4YENOBEKOLIEHTPUYHOCTH U MX
OTpakeHWe B JieKJIapanuu dyernoBexoreHTpuaHoctd U Manudecre ®HC Poccun. BaemHss u BHyTpeHHSS
KJIMEHTOOPUEHTHPOBAHHOCTh: KYJIbTYpa JeNOBBIX KOMMYHHUKAIMHA U sMnaTus. TexHomaoruu 3ppexTuBHON
KOMMYHMKAIUH NPU B3aUMOJICUCTBUU C COTPYAHUKAMU U MOJIH30BATENAMU YCIYT.

basoswiii (1) yposens cnoscnocmu

3.2 Bba3oBbie TexHUKH 3@ (PeKTUBHON KOMMYHUKAIUN. ACCEPTUBHOE IIOBEICHUE.

KoMMyHMKaTHBHas KOMIIETEHTHOCTh HAJOrOBOIO MHCIEKTOPA. IloHATHE M BUABI KOMMYHHUKAIMH.
Oranbl J1e710BOM Oeceqpl. Y CTaHOBIIEHHE NCUXOJIOIMUECKOro KoHTakTa. HeBepOanbHble U BepOajbHbIE
IIPUEMBI YCTAHOBJIEHUS IICUXOJIOIMYECKOT0 KOHTaKTa. TEXHUKHN apryMEHTAllMi U KOHTPapryMEHTALUH.

[ToHsATHE M MPUHLUIIBI ACCEPTUBHOCTU. YBEPEHHOE (ACCEPTHBHOE), HEYBEPEHHOE U arpecCUBHOE
nosegeHne. CriocoObl pa3BUTHSI ACCEPTUBHOCTH.

3.3  YmnpaBieHue CTpPeccOM: TEXHUKH CaMOPeryJasiiuu
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Crpecc: moHSTHE, BHIBI, CUMOTOMEL. [IpuemMbl camMOperymisiuu HeONIarompUsSTHBIX 3MOIUOHATBHBIX
COCTOSIHMI: ayTOTPEHHHT, paboTa C peCypCHBIM COCTOSIHUEM, bIXaTeIbHbIC IPAKTUKHU U JP.

Tlosvluennwiii (2) yposens cioxicHocmu
3.2 dppexTuBHbIe KOMMYHUKAUMU. [lcuxosioruvyeckue mnpueMbl NpeonaoJieHUsT 0OapbepoB B
o0meHun
[Icuxonoruueckue Oapbepbl B OOIIEHHM: MOHATHE BHIBL. bapeepbl BocHpusaTHS: 3PQPEKThI
BOCHIPUATHUS U cTepeoTUNsl. [Ipremsl 23GhekTuBHON KOMMYHUKAMHA. TEXHUKH MPEOOTICHHS CMBICITOBBIX
OapbepoB B O0IICHUH
3.3 YnpasijieHue KOHQPIMKTAMU: TEXHOJOTHH KOHCTPYKTUBHOTO pa3peiieHust

PaccmaTpuBaercs MoHATHE, CyNIHOCTb, MEXaHU3M BO3HMKHOBEHMs, CTaJUU MPOTEKAHUS U BUIBI
KoH(uIMKTa. BHEIHNE 1 BHYTpeHHUE MPUYUHBI KOHIIUKTA. JIMHaAMUKa 1 KOHCTPYKTHBHOE pa3pelieHne
KoH(QuuKTa. [IpreMbl CHUKEHUS HANIPSKEHUS B KOHQUIMKTHBIX CUTYalUsX.

Macmepckuii (3) ypoeens crnoxichocmu

3.2. [lcuxosiorusi ynpasJjieHYeCKO 1 KOMMYHHKATHBHOI KOMIETEHTHOCTH PYKOBOINTEJIS.

KoMmmieTeHIIMM pyKOBOAMTENSA: TIOHATHE W BHUABL. YIPaBICHUECKass W KOMMYHHUKATHBHAs
KOMIIETEHTHOCTh pyKoBoauTes. X poib B 3 dekTuBHOI opranu3anuu paboTel moapasaeneHus. [IpreMsr
3¢ (HeKTHBHON KOMMYHHKAITUU BO B3aUMOJCHCTBHH ¢ cCOTpyaHIKamMu. OOpaTHas CBs3b U ee BubL. [IpaBmiia
3¢ pexTUBHON 0OpaTHOI CBA3H.
3.3 IpdexTnBHOE MyOJIMUYHOE BHICTYIJIEHHE

[ToaroroBka my6nuyHOrO BhICTYIUIEHHS. OCHOBHBIE TPeOOBaHUS K MYyOJIUYHOMY BBICTYIUICHUIO.
CrtpykTypa BBICTYIUICHUS. 3a4nH U BeTyruieHne. OCHOBHAS 4acTh. ApryMeHTanws. Buapl 3aKIFOUeHUS.
CpencTBa BbIPa3UTEIILHOCTH PEYH.

IIpakTuyeckue 3axanus (MpUMepbI)
3ananmue 1.

OtBeThTe Ha creayronuil Bonpoc: Kakue nmpueMsl moMOraroT MHE CO3/aTh IEPBOE BIECUATIICHUE U
YCTaHOBUTH KOHTAKT C MapTHEPOM Mo oOmieHnio? UTo MemaeT co3aaTh MOJOKHUTENFHOE BlIeYaTIeHUE U
YCTaHOBUTH KOHTAKT?

3anoixHuTe TabIUIy:

Kaxk nmpoussectu BnevariaeHue

Tonoorcumenvroe Ompuuameﬂbﬂoe

3aganme 2.

[TpuBenuTe MpUMEpPHI OLIEHOYHBIX (pa3, KOTOpbIE MOTYT BBI3BaTh HEMOHWMAHWE U >KEITaHUE
3amuTUThC. OTMmeuaiite A cebs (MBICIEHHO WM MUCHBMEHHO) TO, YTO IOMOJHUT Bally JUYHYIO
KOTIUTIKY» HedghghekmusHbix OLEHOUHBIX (pa3, KOTOpPHIE Tydllle He UCTIOIb30BaTh IPU OOIICHHH.
3ananue 3.

B HanoroByr0 MHCHEKIMIO MpHILET arpecCCMBHO HACTPOEHHBIM Hamoromiarensiumk. Ha
Hpe)]J'IO)KeHI/Ie COTp}I)IHI/IKa NHCIICKIINN HpI/ICQCTB, OH OTBETHJI OTKA30M H OCTAJICA CTOSATH, BO3BHIIIIAACH HAL
HUM. Ha MOBBINIEHHBIX TOHAX OH Hayall BHITOBApHBATh HAJIOTOBOMY HHCIEKTOpy: «Korma yxe Ber
HperaTI/ITe HpI/ICI)I.]'IaTB HAJIOTOBBIC YBGHOMJ'IGHI/HI Ha ormaTy Tp&HCHOpTHOFO Hajiora, Koraga s Y)Ke aBa
rojia Ha3aJ MpoJiajl MAIIMHY U MPEACTaBUI BCE JOKYMEHTHI B MHCIEKIUIO?». ONMUIINTE MCUXOJIOTHYECKU
IpaMOTHbIE JEHCTBHUS HAJIOrOBOIO WHCIEKTOpAa B JaHHOW KOH(DIMKTHOM CHUTyalluu € MPUMEHEHHEM
MIPUEMOB CHUKEHUS HAIPSHKEHUSL.
3aganue 4.

IIpn 3aBepHICHMM KOHTAaKTa C HaJIOrOIUIATENBIIUKOM PEKOMEHIYETCs ClelaTb €My JeJI0BOU
koMmruiuMeHT. 1. IlpuBenuTe mpuMepsl ACNOBBIX KOMITMMEHTOB, KOTOPBIE MOXHO HMCIOJI30BaTh IMPH
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B38.HMO,Z[€fICTBPIPI C HaAJIOIOIIIaTCIIBIIUKOM. 2. HpI/IBe,Z[I/ITe MMpUMEPbl KOMIIJIMMCHTOB, KOTOPBIC HCIIbB35d
HCIIOJIB30BAaTh IIPU 06HIeHI/II/I C HAJIOr OI1aTCJIbIIIMKOM.

MeToan4yeckne peKOMeH AU

OO0y4eHne OCYyIIECTBISAETCS C HCHOJb30BAHUEM JIMCTAHIIMOHHBIX TEXHOJOIMH U 3JIEKTPOHHOIO
00y4yeHHs IyTeM KaK CaMOCTOSATENILHOTO U3YUEeHUs MaTepualla, Tak U B3aUMOJICHCTBUS NeJaroru4eckoro
pabOTHHKA C 00YYAIOLTIMCS.

Jlekuu M IpakTUYECKHE 3aHATHS B (opMe BEOMHApOB MPOBOAATCSA 110 OCHOBHBIM M Haubolee
CJIO’KHBIM T€MaM B LIEJIAX YIIyOJIeHUs U 3aKpeTUICHHsI 3HaHUH CiTyInaTesnei, MoJydYeHHBIX UMH B TIPOLIecce
CaMOCTOSITENIbHOW paboThl HaJl y4eOHbIM MaTepuajaoM. [IpoJoDKHUTENBHOCTh KaXkJoro BeOWHapa 2-4
ayIUTOPHBIX 4aca. [Ipyu moAroToBKe CiymaTessiM 3apaHee BBLIAKOTCS BOIIPOCHI, MOJAIOTOBKA K KOTOPBIM
TpeOyeT caMOCTOSATENbHOW paboThl C UCHOIb30BAHUEM PEKOMEHIOBAaHHOM JIMTEpATyphbl U JIEKTPOHHBIX
y4eOHMKOB, IIpeAocTaBisieMblx Ha HTepHET-pecypce. B xo/e 3aHsaTHid, MyTEM MOCTaHOBKH MPOOIEMHBIX
BOIPOCOB, COBMECTHBIM MX 00CYKIEHUEM U PACCMOTPEHUEM Hanboiee 11e1eco00pa3HbIX IMyTel pelieHus,
o0y4aeMble OCBaWBAaIOT Y4YEOHBI Marepuan, 3aKpeIUISIOT 3HAHUS, T[IOJIyYeHHBIE B paMKax
CaMOCTOSITENIbHON paOOThI U HA JIEKLUSAX.

Ha npaktuueckue 3aHATUS BHIHOCATCS BOIIPOCHI, YCBOGHHE KOTOPHIX TPEOYETCsl HAa ypOBHE HABBIKOB
u ymeHuil. [Ipu npoBeieHUN NPAKTUYECKUX 3aHATUI HE00X0AUMO 0TpadaThIBaTh 3aJaHUsl, YUUTHIBAIOLIUE
cnenu(UKy  BBIIONHAEMBIX  (YHKIMOHAIBHBIX  OOS3aHHOCTEW  CIymiaTtelsiMH 1O  CBOEMY
npo¢eccCHOHATLHOMY NPEIHA3HAYEHUIO0, B TOM YUCIIE ITPelyCcMaTpUBaTh 3aJaHUs C IPOBECHUEM JIEJIOBBIX
urp (3MU30/I0B) M CO3/IaHUEM MO/IEJICH THUIIOBBIX CUTYyAIIH.

B mponecce mpakruyeckoro oOyueHHss 0co00€ BHUMaHHE CIelyeT yIeniaTh (HOPMUPOBAHHUIO U
Pa3BUTHIO y CIIyLIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlis mpoBeeHHs NPAaKTUYECKUX 3aHATUH JOJKHBI MCIIOJIB30BAaThCSl METOAMYECKHE Pa3paboOTKH,
MO3BOJISIONINE HWHIMBHIYaIH3UPOBATh 3a7aHUs OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJIKHOCTHBIX
kareropuil. Takue 3agaHMsg NOPEACTABISIIOT CcOOOW MpoOJIEMHBIE CHUTYallMOHHBIE BapUaHTBHI,
pasiauyaronmecs MOJAENSIMM HMH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JEHCTBHIA,
CYIIECTBEHHBIX I OIpPENeNEHHBIX KaTeropuil o0ydaeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIILY.

OCHOBHBIMU BHJAMH CaMOCTOSITE€IbHON pPabOTHI ciymiarensMu Oe3 ydacTHs NpernojaBaresiel
SIBJISIFOTCS:

e (opMupoBaHHE M YCBOCHHE COJIEpXKaHMs KOHCIEKTa JIEKIMHA Ha 0a3e peKOMEeHJIO0BaHHOMN
npernojiaBaTeneM y4yeOHOM auTeparypsl, BKIIOYas MH(OpMaIMOHHBIE 0Opa3oBaTelbHbIE
pecypcsl (3JIEKTPOHHbBIE YUeOHUKH, FIEKTPOHHbIE OMOIMOTEKU U JIP.);

e BBINIOJIHEHUE JOMAIIHUX 3aJaHUN B BUJIE NTPEAJIOKEHHBIX MTPENOJaBaTENIEM NIPAKTUIECKUX
3aJaHui U 1abOpaTOPHBIX PadoT;

® IIPOCMOTpPa BUAECOYPOKOB.

B xome camocrositenbHON paboThl ciymatenu Oojiee AETalbHO pPacCMaTpUBAIOT BOIPOCH,
U3y4aeMble B XOJI€ JIEKIIMOHHBIX 3aHATUHN, TOTOBSITCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBBIKH, MTOJYYEHHBIE ITPH OTPAaOOTKE Ha MPAKTUUECKUX 3aHATUAX. B 1emsx 6osee 3¢ ¢dexTuBHON paboThI
clIylIaresei, TOTOBATCS y4eOHbIe U KOHTPOJIbHO-IIPOBEPOYHBIE MaTepUaIbl.

B xome camocTosTensHOW pabOThl CIAyHIATENsIM MPEJOCTaBISAETCS BO3MOXKHOCTBH IOJIb30BAaHUS
MHTEPHET pecypcaMu Y4eOHOTO 3aBECeHHs], HA KOTOPBIX pa3MEIIeHbl 3JIeKTPOHHbIE YYeOHUKH, TPOOHBIE
TECTBI, a TaKkKe GOPYM JJIs TOTYUYEHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIMX MPErnoaaBaTesei.

C nenplo onpeaeneHys KadecTBa YCBOCHUS MaTepraa IpoBOJUTCSA MPOBEPKA 3HAHUM CITyliaTenen
C HCIIOJIb30BAHMEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJjaHHil U BOIPOCOB B BUJAE TEKYILETO U UTOTOBOTO
KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B OPME IPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucox aureparypsl
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PABOYASA ITPOI'PAMMA JUCHUIIJINHBI

CoBpeMeHHBbIE yIIPABJIeHYECKHE TEXHOJOIMHM (MacTepPCKHH YPOBEHb)

(HauMeHOBaHUE y4SOHOM AUCIUILTUHBI)

BBenenue

B xome HamoroBodi pedopMbl 3aKOHOJIATEIBCTBO ITOCTOSIHHO IIPETEpIIeBacT 3HAYMUTEIbHBIC
W3MEHEHUs, HEIPEPBIBHO COBEPIICHCTBYETCS OPraHM3aLMOHHAs CTPYKTypa BCEX YPOBHEH HaJOIOBBIX
opranoB. Jucruminna «CoBpeMeHHbIE YIPaBICHUYECKHE TEXHOJIOTHI» MPEACTABIAET CO00M KOMIUIEKC
TEM, B KOTOPBIX pacCMaTPUBAIOTCSI COBPEMEHHbBIE TEHICHIIMH B 00JIACTH yIIPaBJICHUS IEPCOHAIIOM, a TAKXKe
Hanbonee >PGEeKTUBHBIC HA CETONHSIIHUN JIeHh MHCTPYMEHTHI M TEXHOJIOTHH YIIPABICHUS KaapaMu.
Cnymarenu Moiy4aroT 3HaHUS, YMEHHS U KOMIIETEHIIMH, HEOOXOAMMBIE Ui OIpeAeTeHHs KaapoBOil
MOJINTUKH OPTaHU3AINH, Pa3pabOTKH TEXHOJIOTUU YPPEKTUBHOTO YIIPABJICHUS.

Lesnu, 3a1a4u ¥ MecTO y4eOHOH JUCHUILIMHBI B Ipoliecce MOBBIMIEHUS] KBATH(UKALUT

Ileny w3yuyeHus NAaHHOM IUCHUIUIMHBI COCTOMT B (DOPMHMpOBAHMM Yy cCiyliaTeled 3HaHUM O
HOBEHUIIUX MOAXO0JaX, MHCTPYMEHTaX U METOJax YIIpaBJICHUS IIEPCOHAIOM B OpraHu3anuy. JucuuruimHa
HalpaBlIeHAa Ha  yJIOBIETBOPEHHE OOpa30BATENBbHBIX U NPOQECCHOHAIBHBIX  MOTPEOHOCTEN,
npoeCcCHOHATbHOE  pPa3BUTHE OOYYaloLIUXCs, OOecleyeHue COOTBETCTBHS HX  KBaIM(UKALUU
MEHSIOLUMCS YCIIOBUSAM NMPOQPECCUOHANBHON NeATEIIbHOCTH, TPUOOpETEHNE U Pa3BUTUE KOMIIETEHIIHH,
HE00X0AUMBIX JUIs 3¢ (HeKTUBHON MPOo(eCcCHOHANBHOM NesATETbHOCTH B cepe YIpaBICHUS EPCOHATIOM.

B pamkax 3asBi1eHHON AUCHUILIMHBI JOJKHBI ObITh PEIIEHBI CIAEYIOIINE 3a1a4u:

1) coznanue ycnoBuii asst TpaHchOpMaluK y4eOHO-T03HABATEILHOM ACATEIBHOCTH CIIyIIaTeNeH B
po(ecCHoHANBHYIO 1€ATEIbHOCTD CIIY>KAILUX HAJIOIOBBIX OPTraHOB;

2) JONOJHEHHE HUMeMIuXcsd 0a30BbIX 3HAHUM 1O OCHOBHBIM HAIPABICHHUSM COBPEMEHHBIX
YIOPaBIEHYECKUX TEXHOJOTUH COTPYAHMKOB HAJOrOBBIX OpPraHOB, HMX 3aKpeIuieHHe, 0000IIeHHne Hu
cUCTEeMaTU3alus;

3) oOydeHue ynpaBI€eHHEM MOTHUBAIMEH IIEPCOHANA, PACCMOTPEHHME AKTYaJIbHBIX BOIIPOCOB
BOBJICYEHHOCTH M JAMCLUUIUIMHBI TPYyJa B MPOIECcCe OCYIIECTBICHUS MPO(PECCHOHANBHOMN esTeNbHOCTH C
L[EJTbI0 TIPUHATHUS TPAMOTHBIX PEIIEHUH C yUeTOM MOCTaBJIEHHBIX CIYKeOHBIX 3aJ1a4.

IInanupyemsble pe3yJbTaThl 00y4eHHs

['ocynapcTBeHHbIE Tpa)KJaHCKUE CIyKallhe, Mpolleane oO0ydeHHe MO JaHHOM Mporpamme,
JIOJDKHBI 00J1a1aTh CIIEAYIOUMMH KOMITETEHIMSIMU:

® CrHocOoOHOCTBIO JieficTBOBaTh B cooTBeTcTBUU ¢ Konctutynmenr Poccuiickoit ®enepanuu,
CbellepaJ'II)HI)IMI/I KOHCTUTYIIMOHHBIMU 3aKOHaMM, (bellepaJ'IBHBIMI/I 3aKOHaMH, HWHBIMHW HOPMATHBHBIMH
npaBoBbIMU akTamu Poccuiickoii ®@eneparum, o0ecrneynBaTh UX UCIOJIHEHUE,

® BBICOKMM YPOBHEM IPABOCO3HAHUS U IPABOBOM KYJIBTYPBI;

® CIOCOOHOCTBIO MOJIEP)KUBATh YPOBEHb KBAIM(UKALUMN, HEOOXOJUMBIN I HAAJIEKAIIEero
HUCIIOJIHCHUA JOJDKHOCTHBIX 00513aHHOCTEN.

B pe3ynbTaTe 0CBOCHMS JaHHOW MPOTPaMMBbl TOCYAapPCTBEHHBIN IPaXKIAHCKUN CITY>KaIIUK JOJKEH

3HAMb:
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— IIeNH, cocoObl, TEOPUH, MOJICNIN YIIPABJICHUS MIEPCOHATIOM;

— 0COOEHHOCTH YIpaBJIECHHUS NMEPCOHAIIOM Ha TOCYAaPCTBEHHOM IpaskIaHCKOM CITyk0e;

ymems:

— OIepUpPOBATh MPABOBBIMU MOHATUAMH U KAaTETOPUSMH;

— aHAM3UPOBATh M MPABWIBHO MPUMEHITH OCOOCHHOCTH YIpPAaBICHUS IMEPCOHAIOM Ha
rocyJapCTBEHHOM IpakIaHCKOM cITyk0e;

671a0enmb HABLIKAMU.

— AQHAJIUTUYECKON OIIEHKH B MPOIECCE BHIPAOOTKH M TPHUHATHUS PEIICHUHN, MPOTrHO3UPOBAHUS
IMOCJIEICTBUN CBOMX JACUCTBHU;

— TUTAaHUPOBAHMS PaOOTHI CITY)KOBI YIIPaBJICHHUS IIEPCOHATIOM Ha OCHOBE aHAJIN3a JJAHHBIX

— Pa3BUTHS KIFOUYEBBIX KOMIIETCHIMI FPaKAAHCKOTO CIIYXKaILEro;
3¢ PEeKTUBHOTO B3aUMOJICHCTBUS B KOMaH/IC;
YIIpAaBJICHHUA MOTI/IBaHHeﬁ epcoHalia, BOBJICUCHHOCTBIO U I[HCHHHHHHOﬁ Tpyaa

Ne n/nn HaumenoBanue tem Bun 3anarus
5 CoBpemeHHbIE yIIPaBJeHYeCKHE TEXHOJIOTHH

VYrpasiieHue nepcoHaroM Ha TOCyIapCTBEHHON TPaXkIaHCKOM Jlexyus

5.1 ciry>k0e: 1eNH, CIIoco0bl, TEOPUH, MOJICIH YIIPABICHUS
MIEPCOHAJIOM.

59 VYnpaiieHue MOTUBALIMEH, JIOSUIBHOCTBIO M BOBJIEYEHHOCTBIO Jlexyus
COTPYJTHUKOB.

5.3 JlenerupoBaHue MOJHOMOYUN U KOHTPOJIb Jlexyus

O6beM 3anaTuii o quctuminHe — 8 yacos (14% oT Bcero o6beMa mporpaMmel).
PedeparuBHoe onucanue Tem

5.1 VYnpapieHHe NepPCOHATOM Ha TOCYJAPCTBEHHOH TIpPaKIAHCKOH cJyxk0e: LeaH, CIOCOObI,
TeOpPHH, MOJIeJIM YIIPaBJICHUS IEPCOHAJIOM

IlonsiTne, Teopum W MoOJENM YyIpasiaeHus nepcoHanoMm. Knaccuueckas Tteopusa. Teopus
4eJI0BEYECKUX pecypcoB. Monenu yrnpaBieHHs MEpCOHAIOM Ha mpuMmepax 3amanHoil Esponsi, CILA,
Anonuwn, lIsenuu u Poccun. Lenu, 3agaun, npuaunsl kaapooit nomutuku @HC Poccun. [loaxonsr k
ylnpaBiaeHUO nepcoHasoM. CyIHOCTb, OCHOBHBIE TIPUHLUIIBI W  HAaNpaBICHHA pealld3aluu
(YHKIIMOHATILHOTO MOAX0/1a.

KanpoBas nonutuka ®HC Poccum: muccus, manudect, moiauTuka B 00JacTH KayecTBa
OKa3bIBaEMbIX YCIYT (KJIIMEHTOOPUEHTUPOBAHHOCTD U YEJIOBEKOLIECHTPUYHOCTH )

CoBpemeHHas kKoHIeNuMs KaapoBoi noauTtuku. Ilonarne — Muccus ®HC Poccun. Kagposoe
IUTaHUpOBaHWe. AHalIu3 U MporHo3 Tekydectu kajapos. [lonmutuka ®HC Poccum B oGmactu kayecTsa.
Cucrempl MeHemKMeHTa KauecTBa. (OCHOBHBIE IPUHIMIIBI MEHEIKMEHTa KadecTBa. Jlekmapanus
yenoekoneHTpuuyHocTH PHC Poccun. JKu3HEeHHbIE IEHHOCTH.

5.2  YnpapjeHue MOTHBAIUEH, JTOSIJILHOCTHIO U BOBJEYEHHOCTHIO COTPYAHUKOB

BrisBiaenne Ttumna MOTHBAIMH. XapaKTEpUCTHKA COTPYJHUKOB B 3aBUCUMOCTH OT YPOBHS HX
notpeOHocTell. THUMOBBIE CIIEeHApHHM U MOTHUBAIMs. YTpaBJIeHHUE BOBICUYEHHOCTHIO MepcoHana. MakTopsl
BOBJICUEHHOCTH INepcoHasa. Tumsl BoBiaeueHHOCTH nepcoHana. OOpaTHast CBsI3b COTPYAHUKY. [IpuHIUIIBI
noouipenus. [IpuHnunel Hakazanud. [IpuHIMOBI MOTHBHpYIOLIEN OIUIaThl TpyJa. BiusHue paznndHbIX
CHCTEMa OIUIAaThl Ha MPOU3BOAUTEILHOCTE TpyAa. Pa3paboTka nokaszareneil u kpurepues 3¢ (HEKTUBHOCTH
paboThl cOTpyIHUKOB. [IpuMeHeHune crucTeMbl BO3HATPaXKACHUS, OCHOBAHHOM Ha KIIFOUEBBIX IMTOKA3aTENAX
spdexruBHocTH (KPI). DddexTrBHas 0OpaTHas CBA3b.

5.3  JesermpoBaHue MOJTHOMOYHIT U KOHTPOJIb

[lonsTne m uenu aenerupoBaHus nojHoMouuid. [lpenMer nenmermpoBanus. Psan npenmyinecTts
JENErUpOBaHusl U1 OpraHu3allid Ha pa3HbIX YpOBHAX. YUTO HENb3d M MOXKHO JI€IETMPOBATh
MONYUHEHHBIM? AJITOPUTM CTPATETUYECKOTO NENETUPOBAHUS
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IIpakTnyeckue 3aganus (MpuMepbI)

3ananmue 1.
Yr1o BaM MelIaeT yCHeluIH0 MOTUBHPOBATH MOTYHHEHHbBIX?

Hcronb3ys nmpeanaraeMyro HIDKE IIKaTy, OIIEHUTE, HACKOJIBKO YaCTO BCTPEYACTCS Y Bac KaXK/ast U3
MEPEYUCIICHHBIX B JIAaHHOM TecTe OmMuOOK. J[Js 3TOro ciemyer OOBECTH COOTBETCTBYIOIIYIO UMDY
OLIEHOYHOH IKajbl. OLEHUTD CIIEAYET YaCTOTY KaXKI0W U3 TIEPEUNCIICHHBIX OIIMOOK:

5 — mpakTHYeCcKH Bceraa;
4 — 10OBOJILHO YaCTO;

3 — BpeMsi OT BpeMeHH;

2 — TI0BOJILHO PeIKO;

1 — mpakTHYeCKU HUKOT/IA.

OmmobKM ¢ NOIYUHEHHBIMH B padoTe Onenka
He yunTtbIBato HHTEpECH M CKIIOHHOCTH IMOAYMHEHHBIX ITpH pactipeneneann |1 2 3 4 5
paboThI
W3nuiHee naBieHue, HEONpaBJaHHO aBTOPUTETHBIN OJIXO] 12345
Heymenne oOecrieunTh JOMKHBIA — ypoBeHb uHGopMupoBanHocta |1 2 3 4 5
NOJYMHEHHBIX MOJ] KIIFOUYEBBIM BOIIPOCOM
Pacxoxnenune mexnay TpeOoBaHusIMU K paboTe u pabodemy moBeaenuto |1 2 3 4 5
NOJYMHEHHBIX U JINYHBIM IPUMEPOM CO CTOPOHBI PYKOBOJIUTEIIS
HeBHuMaHue K JUYHBIM MMPOOJIEMaM IO TYMHEHHBIX 123405
He ynensiercs BHUMaHue 00y4€HHUIO U Pa3BUTHUIO OTYMHEHHBIX 12345
[TonycTuTenbecTBO, HETOCTATOUHASL TPEOOBATENBHOCTD K MOJYUHEHHBIM 12345
HermnocnenoBarenbHOCTh, YacTasi CMeHa TPeOOBAaHUM K MCTIOJHEHHUIO 123405
Heymenne BBIONHATH JaHHBIC TOAYMHEHHBIM o0Oemianus, nepxarbcioo |1 2 3 4 5
N3numHe GopmManbHble OTHOIEHUS ¢ TOJYHHEHHBIMU 12345
HrnopupoBanue WHUIMATUB ¥ MPEUIOKEHUH CO CTOPOHBI MOMYMHEHHBIX, |1 2 3 4 5
HalpaBJIEHHBIX Ha yIy4llleHHe paboThl
[MomunHeHHBIE HE MPHUBIEKAIOTCS K MOATOTOBKE pelleHui mo Bompocam, |1 2 3 4 5
KOTOpbIE HAXOAATCS B Ipeeax UX KOMIIETeHIIUH, U PELICHNH, KOTOpble UM
NPEJCTONT PEATH30BAThH BIOCIEICTBUN
Heymenune ycTaHOBUTB YeTKHe TpeOoBaHuUs K pab0Te MOAYNHEHHBIX 12345
I'py6OCTh M HETAKTUYHOCTb 110 OTHOIIEHUIO K TOAYHHEHHBIM 12345
HexoMMyHMKabenbHOCTh, HEYMEHHE 00IIaThCsI 12345
Heymenne wucnonb3oBaTh CUJIbHBIE CTOPOHBI MOAYMHEHHBIX g |1 2 3 4 5
JOCTIKEHUS] HAMEUYEHHBIX IIeJer
ChavmkoM JKeCTKMM, W3JMIIHE MEJIOYHbI KOHTposb 3a paboroii (1 2 3 4 5
MOJYMHEHHBIX WJIH, HAa00OpOT, OCIA0JIEHHBIN KOHTpPOJIb 3a paboToi, 3a
pe3ysibTaTaMH UX TPyAa
Heymenue npaBuiibHO pacnipeiensTh paboTy cpeiy MOAYNHEHHBIX 12345
W3numHsAs  SMOLMOHANBHOCTh, HECJepXaHHOCTb B  KOHGQmUKkTHBIX |1 2 3 4 5
CUTYaIHsIX
KoH(IMKTHOCTB, CKIIOHHOCTH K IMOIIMOHAIBHBIM peakiusaM Ha fneiicteusiu |1 2 3 4 5
NOBEJICHHE TIOJUNHEHHBIX
Henocrarouno ycunumii HanpasisieTcsl Ha MOAepKaHnue BRICOKOTO ypoBHs |1 2 3 4 5
MOTHBAIMM MOJYMHEHHBIX B HAWJIy4IlIeM BBIOJHEHUH TOPYYEHHOU
paboThl
HexxenaHnue enerupoBath MOJHOMOYUS, TEIUTHCSI UMU ¢ ToquuHeHHbIMH |1 2 3 4 5
ITocTaHOBKA HEUETKHNX, HEKOHKPETHBIX I1eJiel B paboTe 12345
HecnpaBennuBocTh B OLIEHKE TPYJOBOTO BKJIana, pe3yabTaroB pabotel |1 2 3 4 5
O JYMHEHHBIX
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Heymenune ycTaHOBUTH BEpHYIO JAWCTaHIMIO B oOTHomeHusx c¢ |1 2 3 4 5
IIOAYNHCHHBIMHA

Hns kaxaoW M3 MOATH MpejlaraéMblX KaTeropuil OIIMOOK, KOTOPbIE MOTYT JOIYCKaThCs
PYKOBOJMTEINIEM B OTHOIIEHUH IMOJYMHEHHBIX, MOACYUTANTE CYMMY JIs1 COOTBETCTBYOLIMX BOIIPOCOB.

Ocoboe BHMMaHUE B JalbHEHIIEH pabdOTE MO CaMOCOBEPLICHCTBOBAHHIO CIEIYET OOPaTUThH
BHUMaHHE Ha T€ KaTeropuu OMMOO0K, 0 KOTOPHIM Bbl HA0Opaiu HauboJIee BLICOKYI0 CYMMY 0aJ110B.
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CymmMma
0aJL10B

VYpoBeHb TPYAOBOH MOTHBALIMU PAOOTHUKOB CYILIECTBEHHO 3aBUCUT OT TOT'O B3aMMOIIOHMMAaHWUS,
KOTOpO€ YCTaHAaBJIMBAETCS MEXJIy HHMH M PYKOBOJACTBOM. YeM MeHblIEe OINOOK, CHHYKAIOLIUX
B3alMOIIOHMMAaHHE C IIOJYMHEHHBIMH, JOIYCKAET PYKOBOIUTENb, TEM BBILLE UX TPYAOBas MOTHBALIUS.

Ha motuBanuio paOOTHHMKOB, HMX >KeJaHHUE padOTaTh C BBICOKOM OTAa4yeil BIMSET U CTENEHb
BO3JIO’KEHHOM Ha HUX OTBETCTBEHHOCTH M CAMOCTOSITEIBHOCTH, KOTOPAsi O3BOJIIET UCIIOJIHUTEII0 CAMOMY
IPUHUMATh PELIEHUS U B OIpPEAEICHHBIX Ipeaenaax KOHTPOJIUPOBATh MPOMEKYTOUHBIE PE3YJIbTAThI
paGoTbl. VIMEHHO OT CIIOXHUBLIEWCS B OpraHM3allMM TMPaKTHKH B3aUMOJCHCTBUS PYKOBOJHUTENEH C
MOJTYMHEHHBIMU 3aBUCUT TO, HACKOJbKO WHUIMATUBHBI M CAMOCTOATEIbHBI OyayT paOOTHUKM HpHU
BBINIOJTHEHUM TOpY4YeHHOH paboThl. ['0TOBHOCT, paboTHMKAa B35Th Ha Ce€O0s JIOMOJHUTEIBHYIO
OTBETCTBEHHOCTb 3aBUCHUT OT TOT'0, B KaKOW CTENEHH PYKOBOJCTBO OYAET HAJENATh €ro HEOOXOIUMBIMU
nosHoMouusIMU. W HakoHel, cIOXKUBLIasCS NpPaKTHKa YIPaBICHUS T[O3BOJSET JIIOAAM IEPEKUTH
COCTOSIHUE yCIIeXa, TOYyBCTBOBATh €05 MOOEAUTENISAMHU.

Huskoe kauecTBO ympaBieHMs, HakjIaJkd B paldoTe, Hepa3Oepuxa CHHKAIOT MOTHUBAIMIO
pabOTHHKOB.
3ananme 2.

Opranu3anuu BBIMOTHSIOT pa3iuyHble paOoThl JUId AOCTHXKEHHs psja nenei. OObYHO paboThI
MOKHO TpPEICTaBIATh KaK IMPOEKTHl WIM Kak omnepanuu. B 3ToMm ciiydae nesTeNbHOCTh Ha3bIBAETCS
onepaunoHHOM. IIpoayKT mpoekTa MOXeT ObITh MaTepHUalbHBIM (HApUMep, HOBOE TEXHHUYECKOE
OCHAIIIeHHE BaroHOB), WM HeMaTepualbHbIM (0OyueHue pabouux KaJapoB), WIHM NPEACTaBIATH COOOM
KOMOMHAIIMIO U3 MaTepUaIbHBIX U HEMAaTepUAIbHBIX 00BEKTOB. Y HUKAJIBHOCTh MPOAYKTa O3Ha4YaeT J100
€ro CYUIECTBEHHbIE OTIUYMSI OT APYTUX aHAJTIOTUYHBIX MPOAYKTOB, INOO OTINYHS B YCIOBUSAX, B KOTOPBIX
OH co3/1aeTcs. B nenoM aesTenbHOCTh JIF000ro MPeanpUsaTHs UM OPTaHU3aMH MOXKET OBITh OIpeseneHa
1160 Kak QyHKIMOHANbHAS, JINOO KaK MPOEKTHAas (BO3MOXHBI UX KOMOMHALIUK). B yem cocTouT pazHuna
MEXTy (YHKIMOHAIBHOM, ONMEpallMOHHOW M NMPOEKTHOW NeATeNbHOCThIO B opranuzanuu? IlpuBennte
puMepsl (PyHKIMOHAIBHOM, ONEepallMOHHON U MPOEKTHON AESITETbHOCTH.

MeToauyeckue peKoOMeH AU

OOyueHue OCyIIeCTBISIETCS C HCIOJIh30BAHUEM JAMCTAHIIMOHHBIX TEXHOJIOTHH ¥ 3JIEKTPOHHOTO
OGy‘lGHI/IH MYTEM KaK CaMOCTOATCIIBHOI'O U3YUCHUA MaTCpHajia, TaK U BSaHMOHCﬁCTBHﬂ IIeJaroru4yeCcKkoro
paboOTHHKA C OOYJArOIIHMCS.
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Jlekuuy ¥ TpakTUYecKue 3aHATHA B (popMe BeOMHAPOB MPOBOJISATCS MO OCHOBHBIM M Hambolee
CJIO’KHBIM TEMaM B LIEJISIX YIITyOIeHUs U 3aKpeIIeHHs 3HaHUH ciyIaTeliel, oJy4YeHHbIX UMU B IPOLIecce
CaMOCTOSITENTLHOM paboThl HaJ y4eOHbIM MarepuaysioM. [IpoIOIDKUTENBHOCTh KaXKJIoro BeOuHapa 2-4
ayaMTOpHBIX yaca. [Ipu moaroroBke ciymaresiasMm 3apaHee BbIJAIOTCS BOIPOCHI, MOJrOTOBKA K KOTOPHIM
TpeOyeT caMOCTOSTENbHONW paboThl C MCIIOIB30BAHUEM PEKOMEHIOBAHHOM JUTEPATYypPhl M 3JEKTPOHHBIX
yueOHMKOB, IpefocTaBisieMblx Ha IHTepHeT-pecypce. B xone 3aHsATHi, MyTEM IOCTaHOBKHU MPOOIEMHBIX
BOIIPOCOB, COBMECTHBIM HX OOCY)KICHHEM U PACCMOTPEHHEM HanboJiee 11eJIeco00pa3HbIX IMyTel peieHus,
o0yyaeMble OCBaMBAalOT Y4eOHBI Marepuain, 3aKpeIuIAlOT 3HaHUs, I[IOJIyY€HHbIE B paMKax
CaMOCTOSITENTbHON paOOTHI M HA JICKLIUSAX.

Ha mnpakTtuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HaBBIKOB M yMeHHi. Ilpu mpoBeneHMM NpaKTHUECKUX 3aHATHH HEOOXOOUMO OTpadaThiBaTh 3aJaHus,
YUUTBIBAIOLIME CHEUHU(UKY BBINOJHAEMbIX (DYHKIMOHAIBHBIX OOS3aHHOCTEH CIIyLIATEISIMH 10 CBOEMY
npo¢eCCHOHATLHOMY MPEIHA3HAYECHUIO, B TOM YUCIIE ITPEIyCMaTPUBaTh 3aJaHHS C IIPOBEICHUEM JICIIOBBIX
urp (3MM30/10B) ¥ CO3JaHUEM MO/IEICH THUIIOBBIX CUTYallUH.

B mpornecce mpaktuyeckoro o0ydeHHss 0c000€ BHUMAaHHE CIEAYyeT YACHSATh (OPMHPOBAHUIO W
Pa3BUTHIO y ciyliaTesneld NpakTHYeCKUX YMEHUMN, HABBIKOB U KOMITETCHIIUH.

Jlia npoBeZieHUs MPaKTUUECKUX 3aHATUI JOJKHBI MCIIOIb30BaThCsl METOJIUYECKHE pa3padOTKH,
MO3BOJISIOIINE HMHIMBHUIYaIU3UPOBaTh 3a7aHus OO0y4aeMbIM B 3aBHUCHUMOCTH OT HX JOJDKHOCTHBIX
Kareropuii. Takume 3agaHWst NOPEACTABISAIOT Cco0OW TPOOJIEMHBIE CHTYallMOHHBIE BapHaHTHI,
pasnuyaromuecss MoJeNIMU  HMH(OPMAIMOHHBIX CHCT€M, M HabOpOM KOHKPETHBIX JeHCTBHUH,
CYLIECTBEHHBIX JUISl OIpENEAEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOILYIO
HOJTpYIIY.

OCHOBHBIMH BHUJAMH CaMOCTOATENBHON pPa0OTHI CIIyIIATENsIMH 0€3 y4yacThs IperojaBaTeseit
SBIISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCPKAHUS KOHCIIEKTA JICKIUA Ha 0a3e peKOMEHIOBaHHOM
npernojiaBareneM ydyeOHOM auTeparypsl, BKIIoYas HH(GOpMAIMOHHbIE 00pa30BaTelIbHbIE
pecypcsl (371IeKTPOHHbIE YUeOHUKH, JJIEKTPOHHbBIE ONOINOTEKHU U JIp.);

® BBHINOJHEHUE JOMAIIHUX 33/1aHUI B BUJIE MPEAJIOKEHHBIX MPENOAaBaTeIeM MPAKTUYECKUX
3a/laHuil ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosTenbHOM paboThl ciymiatenad OoJjiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
M3ydaeMble B X0/1€ JEKIIMOHHBIX 3aHATUH, TOTOBATCS K MPOBEICHUIO CEMUHAPOB M 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YEHHbIE ITPU OTPaOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6onee a3¢ekTuBHON pabOTHI
cllylaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xone camoctosiTenbHON paboOThI CaymIaTensiM IpPeJoCTaBIsSeTCS BO3MOXHOCTh IOJIb30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBECHHUs, Ha KOTOPBIX pa3MeIleHbl 3JIeKTPOHHbIE yUeOHUKHU, TPOOHbIE
TECTHI, a TaKke (GOpyM /JIs MOJTyUyEHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTesnei.

C nenplo onpeeneHus KadecTBa YCBOCHHUS MaTepHasia MpOBOIUTCS IPOBEpKa 3HAHUM ClTylaTesei
C HCIIOJIb30BAHHEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJJaHHIl W BONPOCOB B BUJE TEKYIIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCylIeCTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHHUS.
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

AKTYyaJIbHbIE BONIPOCHI NPO(eCCHOHAIBbHOI 1eATeJIbHOCTH I'OCYAAPCTBEHHOI0 IPAKIAHCKOT0
ciry:kainero (0a30Bblii, NOBBINIEHHbII U MACTEPCKHUA YPOBEHb)

(HaMeHOBaHHE yIeOHOH AUCIUILTIHEI)

BBenenue
Jucnunnmna «AKTyaJbHbIC BOIIPOCHI npodecCuoHaTbHON JIeSITEIILHOCTH
rOCY/IapCTBEHHOT'O TPAKIAHCKOTO CIIYKAI[Ero» TMPEACTaBIIeT COO0O0W KOMIUIEKC TEM, B KOTOPBIX
paccMaTpUBaIOTCS aKTyalbHBIC BOMPOCHI TMPOXOXKIEHUS TOCYJAPCTBEHHON TPaXKIAHCKOW CIYKOBI H
TpeOOBaHMUS K IOBEJCHUIO TOCYJAPCTBEHHBIX I'PAXKJAHCKHUX CITyXKaIlUX.

Hesn, 3aqa4un 1 MecTO yUeOHOI JUCUMILIMHBI B IIpolecce MOBbIIEHUS KBaJIu(puKauumu

JucuuiuimHa «AKTyalbHbIE BONPOCH MPO(ECCHOHANBHON JEATETLHOCTH T'OCYJapCTBEHHOTO
IPaXJaHCKOIO CIIY)Kalllero» 3aHMMaeT BaXHOE Mecmo B IIpolecce OOHOBJIGHMS M 3aKpEIUICHUs
poeCCHOHATLHBIX 3HAHUH U OBJIAICHUS] HABBIKAMH TOCYIaPCTBEHHOTO YIIPABIICHHS.

B pe3ynbrate u3ydyeHus JaHHOW AMCUUILUIMHBI TOCYAAPCTBEHHBIE CIIy’Kalllke N0ay4aT OOHOBICHHE
3HAHUU MO BOIPOCAaM MPABOBBIX U OPraHU3ALMOHHBIX OCHOB JAESTEIbHOCTH OPraHOB IOCYAAPCTBEHHOU
BJIACTH, KOTOPBIE COOTBETCTBYIOT KBATH(PHUKALIMOHHBIM TPEOOBAaHUAM K NPOPECCHOHATIBHBIM 3HAHUAM U
HaBBIKAM, HEOOXOIMMBIM ISl HCIIOJIHEHUS  JIOJDKHOCTHBIX — 0Os3aHHOCTEH  (enepaabHBIMU
rOCYJapCTBEHHBIMHU CIIY>KALIUMHU.

I]envio n3yueHus TUCHMILIIMHBI SIBJISETCS. OCBOGHHUE CITYIIATENIAMU:

— HOPMATHBHBIX IIPABOBBIX aKTOB, PErJIAMEHTUPYIOIIUX BOIIPOCHI IPOXOKACHUSI FOCY1apCTBEHHON
IpakJaHCKOHN CITy>KObI U N3MEHEHH, BHECEHHBIX B YKa3aHHbIC JOKYMEHTBI;

— MPAaKTUKHU IPUMEHEHUS 3aKOHOJATENIbCTBA O FOCYAAPCTBEHHOM IrpaykAaHCKOU CirykO0e.

— HOPMaTHBHBIX IPABOBBIX AKTOB, PEIVIAMEHTUPYIOLIUX FOCY1apCTBEHHO-CITYKEOHbIE OTHOILICHUS,
CBSI3aHHBIE C COOJIIOJEHUEM CIIY)KEOHOM JUCUMIUIMHBL, U HM3MEHEHHWM, BHECEHHBIX B YKa3aHHbIE
JOKYMEHTHI;

— NPAaKTUKU MPUMEHEHUS 3aKOHOJaTeNbCTBA, 3aKPEIISIONIEr0 MPABOBOM MHCTUTYT CIy:KEOHOU
JMCLUIUIMHBI Ha TOCYIapCTBEHHOM TPaXKAaHCKOM cityx0e

B pamkax 3asBiI€HHON AUCHUIUIMHBI JOJKHBI ObITh PEILIEHBI CIENYIOIINE 3d0ayu:

— O3HAKOMMTbH CIYIIATENEH C aKTyaJbHBIMH BOIIPOCAMU IIPOXOXAECHUS TOCYNapCTBEHHOU
IpaX/1aHCKOM CITyKOBblI;

- pacCMOTPETh OCHOBHBIE HAIIPABICHUS Pa3BUTHUS TOCYAAPCTBEHHOM Ipa)IaHCKON CITyKOBI;

- U3YYUTh OTAENbHBIE [TpaBa U 00s13aHHOCTH TOCYIaPCTBEHHBIX IPAKIAHCKUX CIYyXKalllUX;

— 00cyauTh mNpoOJEMHbIE BONPOCH, BO3HMKAIOUIUME MPH TPOXOXKAEHUH TOCYIapCTBEHHOU
IpaX/1aHCKOM CITyXOBlI;

— O3HAKOMMTBH CIIylIaTeled ¢ TMOJIOKEHUSIMH 3aKOHOJATeIbCTBA IO BOIPOCaM  CIIy)KeOHOH
JUCHUIUTMHBI U AUCUUTIIMHAPHOW OTBETCTBEHHOCTH;

— U3YYUTh COBPEMEHHBIE IPABOBBIC MO3UIMH CYAEOHBIX OPraHOB IO BOMpocaM 00XalOBaHUS
pelIeHni TOCYyAapCTBEHHBIX OPraHOB O MPHUBJICUEHUU TPAXKAAHCKUX CIYXKAIIUX K JUCHUIUIMHAPHON
OTBETCTBEHHOCTH.

Ili1anupyemble pe3yibTaThl 00yUeHUs

B pesynbraTe OCBOEHUS AAaHHOW JUCHUIUIMHBI TOCYAAPCTBEHHBIM TPAKJAHCKHUM CIy>Kalui
JOJIKEH:

3HamMb.

— ®epepanbHbie 3akoHbI, Yyka3bl IIpe3unenta Poccuiickoit ®Denepanun, IlocTaHoBIeHUS
[IpaBurensctBa Poccuiickoii ®denepanvd M WHbIE HOPMATHBHO-TIPABOBBIE AaKThl MPUMEHUTEIBHO K
WCTIOTHEHHIO JTOJDKHOCTHBIX 00S13aHHOCTEH;

— OCHOBHBIE TIOJIOKE€HUSI 3aKOHOJATENbCTBA, PETJIAMEHTHUPYIOMIETO OCHOBBI ITPOXO0XKJICHUS
roCyAapCTBEHHOM IpaXkIaHCKOM CITY>KObI, CYIITHOCTh M COJIEP’KaHNE OCHOBHBIX €T0 MOHSTHIA,

— OCHOBHBIC HAIIPABIICHUS PA3BUTHS TOCYIAPCTBEHHOMN IPaskJaHCKOU CITYKOBI;
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— OCHOBHBIE IOJIOKEHHSI 3aKOHOJATEIbCTBA, PETIIAMEHTHPYIOLIET0 TOCYJapCTBEHHO-CITYKEOHbIE
OTHOILECHMSI, CBSI3aHHBIE C COOIIOIEHUEM CITY>KEOHON TUCIUIINHBI;

— MpaBa 1 0053aHHOCTH TOCYIaPCTBEHHOTO TPAXKIAHCKOTO CITYXKAILEero;

ymems.

— aHaJM3UpPOBaTh M TMPABUIBHO TPUMEHATH IPABOBbIE HOPMBI, OTHOCSIIUECS K cdepe
npoeCCUOHATBHON  JESITENbHOCTH, IMPOXOXKIEHHS  T'OCYAAPCTBEHHOM  IPaKAAHCKOM  CiIyKObl,
IIPUBJICYEHUS K JUCLUIUIMHAPHOW OTBETCTBEHHOCTH U PACCMOTPEHHUS CIIYKEOHBIX CIIOPOB;

— paszpa0OaThlBaTh M apryMEHTUPOBaTb IPEAJIOKEHUs, HalpaBIE€HHblE Ha IOBBILICHHUE
3G HEKTUBHOCTH AEATETBHOCTH FOCYJAPCTBEHHBIX OPIaHOB U TOCYAAPCTBEHHBIX OPTaHU3AIIHIA;

— OTCTaMBaTh CBOIO IO3UIMIO, OOOCHOBAaHHO IPHUHUMATh PELICHUS U COBEpLIaTh JACHCTBUS B
TOYHOM COOTBETCTBHMHM C 3aKOHOAATEILCTBOM;

— oOpamarbcs B KOMUCCHIO TOCYAapCTBEHHOI'0 OpraHa 1o CIIy:KeOHBIM CIIOpaM U Cy[l 32 3allluTON
CBOMX IIpaB;

— B HEOOXOIUMBIX CIydasx MPaBHIIBHO COCTaBIATh U O(QOPMISATH JOKYMEHTBI, CBS3aHHBIE C
MPOLEAYpPON TPUBJIEUEHUS K AUCHUIIMHAPHOM OTBETCTBEHHOCTH TOCYAAPCTBEHHBIX TI'PaKIaHCKUX
CITy’KallluX;

61a0emsb HABLIKAMU.

— paboThl C HOPMAaTUBHBIMH [TPABOBBIMU aKTaMU;

— aHaJIM3a PA3IMYHBIX NPAKTUYECKUX  CUTYallUH, BO3HUKAIOIIMX MPU  IPOXOXKACHUU
rOCYJapCTBEHHOM Ipa)<1aHCKOM CITy>KObl U IPOBEICHUU CITY>KEOHOH NPOBEPKHU;

— OTCTaWBaHMsI CBOEH 3aKOHHOM MMO3UIIMU B OPraHax 110 paCCMOTPEHUIO CIIY)KEOHBIX CIIOPOB;

— AQHAJIUTUYECKOM OLEHKH B IMPOLIECCe BBIPAOOTKM M NPUHATHUS PELICHHH, MPOTHO3MPOBAHUSA
IMOCJIEICTBUIN CBOMX JACHCTBHUT;

— TIOATOTOBKU IIPOEKTOB pEIIEHUH U CIIy)KeOHbIX JIOKYMEHTOB, cOopa, cUcTeMaTH3aluud U
MCTIOJIB30BAaHUS aKTYaJIbHOW HH(POPMALINH;

— B3aMMOJEMCTBHS C FTOCYIapCTBEHHBIMU OPIaHAMHU U OPTaHU3ALMIMY;

— paboTbl B KOMaHJE, BBICTPAaUBAaHUS MEXKJIMYHOCTHBIX OTHOUIEHWH, pEIIeHHUs MpOOJIEMHBIX
BOIIPOCOB, IIJIAHUPOBAHUS BPEMEHU;

— IUTAaHUPOBaHMS pabOTHI UCXOS U3 JOJKHOCTHBIX 00s3aHHOCTEH.

Ne n/m HaunmenoBanue Tem Bun
3aHATHA
AKTyaJIbHbIe BONIPOCHI NMPO()eCCHOHATBHOM AeSAITEIbHOCTH IOCY1aPCTBEHHOI0 IPAKIAHCKOI0
cJysKalero
ba30Bblil ¥ NOBBIIEHHBIA YPOBHH
5.1 AKTyanpHBIE BOIPOCHI POXOKIAEHUSA TOCYAAPCTBEHHON IPaKIaHCKOU IIpaxkmuka
CITY>KObI
5.2 TpeboBaHusI K MOBEJEHUIO TOCYJAPCTBEHHBIX MPaXAAHCKHUX CIIYKAIUX Ilpakxmuxa

O0beM 3aHaTUl 110 gucuuIuiniae — 2 daca (3,5% oT Bcero o0beMa mporpaMmel).
b

PedeparuBHoe onucanue Tem

5.1  AkTyajnabHble BONPOCHI MPOXO0KIEHUSI TOCYAAPCTBEHHOM I'PaKIAHCKOI C1yKObI

[TpaBoBOE perynupoBaHHe rocy1apCTBEHHON IPa)/1aHCKOM CIIyObl M HAlpaBJICHUs €€ pPa3BUTHSI.
AKTyallbHbIE M3MEHEHHS, BHECEHHbIE B HOpPMAaTHBHBIE IPABOBBIE aKThl, KacarollUecs MPOXOXKIECHUs
rOCYJapCTBEHHON TpakJaHCKON ciykObl. Buapl rocynapcTBeHHO# citykObl. IloHsATHE M HPUHIMIIBI
TOCYAapCTBEHHOW TpakIaHCKOW ciayKObl. [IpaBoBOE TOJOKEHHE TOCYJAPCTBEHHOTO TPaAXTAHCKOTO
CIy’)Kalero. AHaJNM3 PA3IMYHBIX CUTYyallud, BO3HUKAIOIIMX IPHU MPOXOKIEHUH TOCYIapCTBEHHON
IpaX/IaHCKON CITYKOBI.
5.2  TpeOoBaHus K NOBEAEHHIO rOCYIaPCTBEHHBIX IPAKAAHCKHUX CIYKALIUX

Cny>xeOHasi JUCIUIIIIMHA HA TOCYJapCTBEHHOW rpakaaHCcKoi ciyxkOe. [Topsaok mpuBiedeHus: K
JUCUUIUIMHAPHOM OTBETCTBEHHOCTH T'OCYJApCTBEHHBIX TIPAXAAHCKUX ciayxkamux. OcobeHHoCcTH
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OCYIIIECTBIICHUS CIY>KEOHBIX MPOBEpOK. [Topsmok mpuBIedeHUs K OTBETCTBEHHOCTH TOCYAApPCTBEHHBIX
Ipa)IaHCKUX CIIY)KalllUX 3a KOPPYIIMOHHbIE paBOHapyIieHus. PaccMoTpeHue ciy>keOHbIX CIIOPOB.

HpaKTuquRne 3aJlaHuA

3ananmue 1.

Paccmotpute cutyanuio. B oTHoLEHNN rocy1apCcTBEHHOM Ipa)aaHCcKol ciyxaiuell CeMeHOBOM
MIPOBOJUTCS CITy>KeOHast mpoBepka. MoKeT i €if ObITh IPUCBOCH OYEPETHON KIIACCHBIN YHH?
3ananue 2.

Crenuanuct KaapoBOM CIy>KObl Pa3bsiCHUI TOCYAApCTBEHHOMY TPaXKIAaHCKOMY CIIyXKalleMmy,
CUMTAIOLEMY, YTO €ro IIpaBa HapyLIEHbl, YTO IPEXKIE YEM HamucaTb HMCKOBOE 3asBJIEHUE B CY[
Heo0X0IuMO 00paTUTbCA B KOMHCCHIO TOCYJapCTBEHHOI'O OpraHa IO CIy>KE€OHBIM CIIOpaM, a B Cilydae
Hecoracus ¢ ee pemieHueM B 10-1HEBHBIN CPOK CO JHSI BpYUEHUS €MY KOIMH PELIEHUSI KOMUCCHUH, TOJIBKO
MOKHO 00patuThes B cy. [IpaBuibHOE 11 pa3bsiCHEHUE JIaHO.
3aganue 3.

[Tonpa3nenenueM KaapoB Obul  pa3paboTaH MPOEKT MpHKa3a TEPPUTOPUAIBHOTO OpraHa
denepaibHOM HAJIOrOBOW CITY’)KOBI O TIPOBEICHUHU CIY)KEOHOW TPOBEPKH, B KOTOPOM COJIEPIKAIOCHh
yKa3zaHue Ha O0S3aHHOCTh TPAXKIAHCKOTO CIIYXKAIEro, B OTHOIIEHUH KOTOPOTO MPOBOJAUTCS CIyXeOHast
MPOBEpKa, MPEACTABUTH OOBSICHEHUS MO (haKTaM HEHCIIOJHEHHS WIIM HEHAJISKAIIETO MCIIOIHEHHUS UM
JOJKHOCTHBIX 005i3aHHOCTEH. MOTYT JIM TpaskJaHCKOTO CIYKaIero 0053aTh MpeICTaBUTh OOBSICHEHHUS, B
KAaKHE CPOKHM OH MOXET MpeACTaBUTh OOBSCHEHHUE, MPEMSTCTBYET JM OTKa3 OT Jayd OObSICHEHUU
MIPOBEJICHUIO CIIY>KEOHOM MTPOBEPKU U €CITU HET, TO KaKUe IEHCTBUS HEOOXOAMMO COBEPIIUTh YYaCTHUKAM
KOMHCCHH TI0 TIPOBEJICHHUIO CIYKEOHOW POBEPKHU B CIIydae OTKa3a OT a4 OOBSICHEHUI?
3amanmne 4.

['ocymapcTBEHHBIN IPAXKIAHCKHUI CITYKAIWM 3aHUMAETCA IeAaroru4ecKou 1esiTeIbHOCTBIO.

HmeeT 11 OH MpaBO Ha BBIMOJIIHEHUE JAHHOW OIUIauuBaeMoil paboThi? KakoBbl yCTaHOBIECHHBIC
3aKOHOM YCJIOBHUS, IPU KOTOPHIX BO3MOYKHO BBIMOJIHEHNE HHOW OIJIadyBaeMoi paboThI?
3aganue S.

[NocynapcTBeHHBIN TpaxkaaHckuii ciyxamuii Opexos J[.W. yBonmiics u3 HaJIOroBbIX OpraHoB. B
TE€YeHHE KaKOoro BPEMEHHM OH 00s3aH MpH 3aKIIOYCHUH TPYIAOBBIX JOTOBOPOB COOOIIATH MPEICTABUTEINIO
HaHuMmaresns (paboToaaTesNto) CBEICHUsI O TTOCJIETHEM MECTE CBOEH CITyKObI?
3aganue 6.

['ocynapcTBeHHBIM TpaXIAHCKUN CIYKAlUM IOJYYWJI OT COOTBETCTBYIOLIEIO PYKOBOAMTEI
MOopy4YeHue, SBISIONIEECs, MO €ro MHEHHWIO, HempaBoMepHbIM. KakoBbI JOMKHBI OBITH JEWUCTBUS
rOCy/lapCTBEHHOI'0 TpakJaHCKOro ciyxkamiero? lmMeer M OH MNpaBO HUCHOJHUTH JAHHOE €My
HENPABOMEPHOE NIOpyUYeHue?

MeTtoauyeckue peKoMeHAAlUH

OOydeHne OCYyIIECTBISIETCSI C UCHOIb30BAaHUEM AMCTAHIIMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
oOyueHus MyTeM KaK CaMOCTOSTEIbHOTO U3yUeHHUsl MaTepHaa, Tak U B3auMOJIEHCTBUS TI€1aroru4eckoro
pabOTHHKA C 00YJaIOLTMCS.

3ansaTus B GopMe BeOMHAPOB MPOBOJATCS MO OCHOBHBIM M HauOoJiee CIOXKHBIM TEMaM B ILIEJAX
yrayOJNeHUs ¥ 3aKperIeHHUs 3HAHUH CITyIIaTesei, ToJy4eHHBIX MU B MPOIIECCE CAMOCTOSATETHHON pabOThI
HaJ y4eOHbIM MatepuaioMm. [IpomoDKUTEeTbHOCTh KaXaoro BeOmMHapa 2-4 ayauTOpHBIX 4Yaca. B xome
3aHATHUN, TTYTEM MMOCTAHOBKHU MPOOJIEMHBIX BOIIPOCOB, COBMECTHBIM UX OOCYKIEHUEM U PACCMOTPEHUEM
HanOoJiee 1eeco00pa3HbIX MyTe perieHus, o0ydyaeMble OCBAaMBAIOT YUEOHBI MaTepHall, 3aKPETUISIIOT
3HAHUS, TOTyYEHHBIC B PAMKaX CAMOCTOSTEIbHON paOOTHI.

B npornecce nmpaktuyeckoro o0y4deHHs 0co60€ BHUMaHUE CielyeT YAENIATh (POPMHpPOBAHUIO U
Pa3BUTHIO y CIlylIaTeNield MPAaKTUUECKUX YMEHUMN, HABBIKOB U KOMITETCHIIUM.

OCHOBHBIMU BHJIAMU CaMOCTOSITEJIbHOM paOOThl ciymarensiMu Oe3 ydacTusl MperojaaBareseit
SIBJISIFOTCSL:

® YCBOEGHHE COJIep)KaHUs y4yeOHOro mMarepuaia Ha 6a3e peKOMEHI0BaHHOW MpernoiaBaTeieM
yuyeOHOIl ~ nmuTeparypbl, BKIOYas HH(MOPMAIMOHHBIE 00pa3oBaTelIbHBIE  PECYpPCHI
(37IEeKTpOHHBIE YICOHUKH, DJICKTPOHHBIE OMOINOTEKU U IP.);
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® IIPOCMOTp BUECOYPOKOB.

B xone camocTosTenbHOI paboThl ciymarenu Oojee JEeTalbHO pacCMaTpHBAIOT BOIMPOCHI,
M3ydaeMble B XO/I€ 3aHATHUI, 3aKPEIUIIOT YMEHHUS U HABBIKHU, TIOJTYYEHHBIC HA MPAKTHYECKUX 3aHATUSAX. B
nensx Oonee 3PQeKTUBHON pPabOTHI CIiyIIaTeNel, TOTOBATCA ydeOHBIE M KOHTPOJHHO-TIPOBEPOUHBIC
MaTepHalIbl.

B xone camocrosTensHON pabOTHl CIIymIATENsIM INPEIOCTABISAECTCS BO3MOXKHOCTB IOJIH30BAHHS
MHTEPHET pecypcaMu y4eOHOTO 3aBEICHHUs, Ha KOTOPBIX pa3MeIleHbl 3JICKTPOHHbIE y4eOHUKH, TPOOHbIE
TECTBI, a TaKKe POPYM IS TOTyYESHHUS] KOHCYJIBTAIIMOHHBIX YCIIYT OT BEAYIIUX MPENo/aBaTelNeH.

C nenbio onpeeeHus KauyecTBa yCBOSHUS MaTepHaia IPOBOIUTCS IPOBEPKaA 3HAHUIL cirymaresieit
C UCIIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33/IaHHH M BOIIPOCOB B BHJIE TEKYIIETO U UTOTOBOTO
KOHTPOJISI.

Tekymuii KOHTPOJIb OCYIIECTBIISETCS B (hOpME MPOMEKYTOYHOTO TECTHPOBAHHUSL.
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@anuna, A.C. B3aumopeiicTBue rocynapctBa M Ou3Heca B pa3paboTKe M pealu3aluu
AHTUKOPPYIIIMOHHON TonUTUKH Poccuiickort ®enepanuu: ydeOHO-MeToamueckoe mocooue / A.C.
®dannna. — M.: U3gatensctBo PAI'C, 2021. — 108 c.
Yanno, C. E. CnyxeOHOoe mnpaBo: y4eOHMK M TMPAKTHKyM JJIs OakajgaBpuaTa H
cneuuanureta / C.E. Yannos; M.B. IIpecHskos. 2-e uza. — M.: FOpaiit, 2019. — 376 c.
[Iumxkapes, C. H. KonuentyaibHble U MPaBOBbIE OCHOBBI POCCUMCKONW aHTUKOPPYIIIMOHHON MOJUTUKU:
monorpadus / C.H. lumkapes. — M.: KAV, 2018. — 248

II. BAPUATHUBHASA YACTD

YUYEBHBIE IINTAHBI BAPUATUBHBIX YACTEN

bazoewviii yposenw
KoanuyecrBo
Ne ni/m HaumenoBanue pa3ae/ioB, TMCHUILINH U TeM
4acoB
I, BapuaTtuBHasi yactp 8
1 JInynas 3pPeKTHBHOCTH rOCYAAPCTBEHHOI0 IPAKIAAHCKOI0 CIYKALIEro 2
11 dopmupoBaHUE TUYHON TpaeKTopuH pa3BuTHs. OOyueHue Ha paboueM 1
MeCTe
1.2 Llenenonaranme. IlocranoBka neneii mo texnonoruu SMART 1
2 YnpasJieHue KOHpIUKTAMHA 2
2.1 CtTpaTeruu M TaKTUKH MOBEJCHUS B KOH(IJIUKTE 1
2.2 KoHcTpykTHBHOE 1OBeJiIeHNE B KOH(IUKTE 1
3 YnpasjieHue BpeMeHeM 2
31 D¢ dexTrBHBINA TaliM-MeHeKMEHT. Kak ObITh IPOyKTUBHBIM U yCIIEBaTh 9
TJIaBHOE
4 JlenoBoe o01IeHHE: OT KYJbTYPbI PeYH 10 AeJT0BOH NepPenucKH 2
4.1 KynbpTypa, TEXHMKA peur U IPUEMBI YCTHOPEYEBOW KOMMYHHUKAIUU 1
4.2 JlenoBoii pycckuit si3bIK. JlenoBoe nuchbMo U IM(POBOI STHKET. 1
5 Hcnosb3oBanue NpUKJIAAHBIX O(PMCHBIX NPUJIOKEHUH B YCIOBHAX 5
HMIIOPTO3aMellleHHU s
6 OcHosnble npuHIUNbI padorsl ¢ 10 IHonmumaruka. Moaysm 2
HHTEJIEKTYAJIbHOI0 aHaJIn3a JaHHbIX. [IpakTHyeckoe npuMeHeHue.
6.1 OcHoBHble OHATHA U TpuHIUIEI paboTel [10 [MonumaTuka. 0,5
6.2 Onepanuu ¢ pa3MepHOCTIMHU U (paKTaMU B 3apaHee CO3JaHHON MyJbTUChEpe 0,5
6.3 @unpTpalys ¥ rpynIupoBKa 3JEMEHTOB Pa3MEPHOCTH 0,5
6.4 [TpocTeie U ciiokHbIE BUABI (AKTOB M YPOBHHU pacyéTa (pakToB. 05
' Busyanuzanus: I'padukn. ’
7 Pabora ¢ nHpopmanmeii: MOMCK, KPUTHYECKHUI AaHAJIM3 U CHHTE3 2
uHpopmanuu
8 CucreMa MHMIMATHB U CNIOCO0OBI UX MPOJABUKEHUS 2
8.1 CHVCTeMa HHHLMATHB U CrocoOblI UX MpoABMKeHUs. Pa3melienue 3asBOK Ha 1
caiiTe TEXHUYECKOMN MOJAECPIKKH.
8.2 OtaenbHBIE BONPOCH! ONTUMU3ALMK TeEXHONIOrn4deckux npouecco PHC 1
Poccun
9 Hcnosb30BaHue BO3MOKHOCTEH 3JIEKTPOHHBIX Ta0JIMI B 2
aHAJIMTHYECKO padoTe HAJIOTOBbIX OPraHOB
Llosvluennvlll yposeHs
Koanuecrso
Ne i/ HaumeHoBaHue pa3ieioB, TUCUUILIIMH U TEM
4acoB
1. BapuaTruBHas yacth 12
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1 IpoduaakTuka npodeccHoHATLHOr0 BHITOPAHUS 2
[TpodeccronanbHOE BRITOpaHUE: TUATHOCTHKA, BBIPAOOTKA
1.1 WHJIMBUIYAIBHOU TPACKTOPHH MPEO0JICHUS MPOPECCHOHATBHOTO 1
BBITOPAHHUS
19 MeTto b1 U IIPUEMBI CAMOPETyIALIH HeOJIaronpUsATHBIX SMOIMOHATIBHBIX 1
COCTOSIHUI
2 YnpaBJ/ieHue BpeMeHeM 2
21 D¢ dexTuBHBIN TaliM-MeHEHKMEHT. Kak ObITh MPOIYKTUBHBIM U YCIIEBATh 9
TJIaBHOE
3 Ilcuxos10rusi BJAUSIHMS M NPOTHBO/AEIiCTBHE MAHUITYJISIMSAM 2
[Ipodaiinuur B npodeccnoHabHON NeATeIbHOCTH: XapaKTEPUCTUKH
3.1 HeBepOATBHOTO M BEpOATLHOTO MTOBEICHHS, BEIyIIas pEIpe3eHTaTUBHAS 1
cucreMa
3.2 KoMMyHHKaTHBHBIE TEXHOJIOTHH BIUSHUS 1
4 Komannoo06pa3zoBaHue B HAJI0TOBBIX OpPraHax 2
41 D¢ddexTuBHOE B3aUMOJICHCTBIE B KOMaH/Ie: IMHAMUKA U TPYIIOBast 9
CIUTIOYEHHOCTb
5 Jesi0Boe o01IeHNe: OT KYJbTYPhI Pe4YH 10 1eJ10BOI nepenucKu 2
5.1 KynpTypa, TeXHMKA pe4n U IPUEMbl YCTHOPEYEBOW KOMMYHHKAIUU 1
5.2 JlenoBoii pycckuii s3bIK. JlenoBoe nucbMo v HU(POBON ITHKET. 1
6 PenyranuoHHbI MeHe:KMEHT OPraHOB rocy1apCTBEHHOI BJIACTH B 9
YCJIOBUSIX Pa3BUTHS HH(POPMALMOHHOIO 001IECTBA
6.1 PenyrannoHHbI MEHEIKMEHT KaK yIpaBiIeHUECKasl EATEIbHOCTh: 11elH, 1
3a]1auu, TEXHOJIOTUU
6.2 NmMumpk 1 penyTaiusi OpraHoB rocyfaapcTBeHHo BiacTu. [lepconanbHbii 1
MMUJDK rocynapcTBeHHbIX caykanux opranoB @HC Poccun
7 IIpnMeHeHNe MHHOBALIMOHHBIX TEXHOJIOTHIl B YNIPABJIEHHHU: POEKTHasI 5
AeATETbHOCTD
7.1 UYro takoe npoekT? B uémM 0cOOEHHOCTH NPOEKTHOTO YIpaBJIeHUs? 0,5
79 OcHOBBI TPOeKTHOU paboThl. CTPYKTYpa U MOJATOTOBKA MPOEKTA. 1
VYnpasnenue puckamu npoekra. SWOT — ananus
7.3 DacunuTanys Kak MHCTPYMEHT YCHEIHOM IpyNnoBOd KOMMYHHKAIUH 0,5
8 Hcnosb30Banne NPUKJIATHBIX O(PMCHBIX NMPUJIOKEHHUH B YCIOBHAX 5
HMIIOPTO3aMelleHHs
8.1 Vcnonp30BaHne MPUKITATHBIX OQUCHBIX TPUIIOKEHUH B YCIIOBUSIX 9
MMIOPTO3aMeIeHUs
9 Hcnonb3oBanue BO3MOKHOCTEH 3JIEKTPOHHBIX TA0JINI B 9
aHAJMTHYECKOii padoTe HAJTOTOBBIX OPraHoOB
9.1 Hcnonb30BaHre BO3MOKHOCTEH 3EKTPOHHBIX Ta0INIl B aHATUTUYECKOM 2
' paboTe HAJIOTOBBIX OPTaHOB
10 CucreMa MHMIMATHB U cNIOCO0BI MX NPOABUKEHHUS 2
10.1 CI/{CTeMa HHHLMATAB 1 crocoObl UX MpoABMKeHH. PazMerienue 3asBOK Ha 1
caiiTe TeXHHYECKOW TOJIEPIKKH.
10.2 OTtnenpHBIE BOIPOCH! ONTHUMM3AINH TeXHOJorn4eckux nporeccos ®HC 1
Poccun
11 11O Hoaumaruka. MoayJ/iu MHTEJUIEKTYAJbHOT0 AHAJIN3A TaHHBIX 2
11.1 OcHoBHble OHATUSA ¥ npuHIMIE padoTsl [10 Tonumaruka. 0,5
11.2 | Onepanmu ¢ pa3MepHOCTIMU U (pakTaMu B 3apaHee CO3JTaHHON MyJIbTHC(Epe 0,5
11.3 | QunbTpanys U TPyIIUPOBKA 3JIEMEHTOB Pa3MEPHOCTH 0,5
114 [IpocTeie u cnoxHbIe BUABI (AKTOB U YPOBHHU pacuéTa (paKToB. 0.5

Busyanuzanus: I'padukn.
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12 Pabora ¢ nndopmanmeii: NOUCK, KPUTHYECKUH aHAJIM3 U CHHTE3 2
HHpopmannu
121 Pabora ¢ unpopmanueil: mouck, KpUTUYECKUI aHAIN3 U CUHTE3 9
uHpOopMaIu
Macmepckuii ypogens
KoanuyecrBo
Ne i/ HaumeHoBaHue pa3iesioB, AMCUUIJIMH U TEM
4acoB
1. BapuaTtuBHasi yactb 16
1 IIpoduiakTuka npogecCHOHAJTBHOI0 BHITOPAHUA 2
[IpodeccronanbHOE BRITOpaHUE: IUATHOCTHKA, BBIPAOOTKA
1.1 WHJIMBUIYAIBHOU TPACKTOPHH MPEO0JICHUS MPOPECCHOHATHHOTO 1
BBITOPAHHUS
19 Metoabt U IIPUEMBI CAMOPETyJIALIN HeOJaronpuATHBIX SMOLMOHAIBHBIX 1
COCTOSIHUI
2 YnpasJjieHue KOHGJIUKTAMEA 2
2.1 Oprann3anroHHbIe KOHQIUKTHL: TPUYUHBI, TyTH YPETYIHUPOBAHUS 1
2.2 OCHOBBI MEIUATUBHON KOMIIETEHIIUU 1
3 YnpanjieHue BpeMeHeM 2
31 D¢ dexTuBHBIN TaliM-MeHePKMEHT. Kak ObITh MPOIYKTUBHBIM U YCIIEBaTh 9
IJIaBHOE
4 Ilcuxos10rus BJAUSIHMS M TPOTHBO/AEiCTBHE MAHUITYJISIMSAM 2
[Ipodaitnuur B npodeccnoHanbHON e TeNTbHOCTH: XapaKTePUCTHKH
4.1 HeBepOATBLHOTO M BEpOATLHOTO MTOBEICHHUS, BEIyIast pEerpe3eHTaTUBHAS 1
cucreMa
4.2 KoMMyHHKaTHBHBIE TEXHOJIOTHUN BISHUS 1
5 Komannoo0pa3oBaHue B HAJIOTOBBIX OPraHax 2
5.1 Komannoo6paszosanue. [Ipobiiems! yripaBieHust KOMaHI0M 2
6 JeoBoe o01eHNe: 0T KyJbTYPbI Pe4H 10 1eJ0BOH NepPenucKH 2
6.1 KynbTypa, TeXHUKA pe4H U PUEMbl YCTHOPEYEBOH KOMMYHUKALIUU 1
6.2 JlenoBoii pycckwii si3bIK. JlemoBoe muchbMo B IU(POBOM ITHKET. 1
v PenyranuoHHbIN MEHEIKMEHT OPraHOB rocy1apCTBEHHOM BJIACTH B 5
YCJIOBUSIX Pa3BUTHS HHPOPMALIMOHHOTO 001IECTBA
71 PenyranioHHBIN MEHEIKMEHT KaK ylpaBlieHUYecKas JAesTeIbHOCTb: LEJH, 1
3aJ1auu, TEXHOJIOTUU
79 NMuok u penyranus OpraHoB rocyapcTBeHHoN Biacty. [lepconanbHbli 1
VMUK TOCYIapCTBEHHBIX cayxammx opranoB @PHC Poccnn
8 IIpuMeHeHNe MHHOBALMOHHBIX TEXHOJIOTHIi B YNPABJIEHHHU: NPOEKTHasA 9
AeATETbHOCTD
8.1 UYro Ttakoe npoekT? B uémM 0COOEHHOCTH TPOEKTHOTO YIPaBJICHHUs? 0,5
8.2 OcHOBBI TPOEKTHOM paboThl. CTPYKTYpa U MOATOTOBKA MPOEKTA. 1
Ynpasnenue puckamu rnpoekra. SWOT — ananus
8.3 DacunuTanys Kak MHCTPYMEHT YCHEIHOM IpynnoBoi KOMMYHHUKAIUU 0,5
9 CoBpeMeHHbIE yIIpaBJeHYeCKHE TEXHOJOTHH: CHJIa HACTABHUYECTBA 2
9.1 D¢ hexkTuBHOE HACTABHUYECTBO B HAJIOTOBBIX OpraHax 2
10 YnpaBJ/ieHue IePCOHAJIOM: HCKYCCTBO M paboTa 2
10.1 | MckyccTBO 0OpaTHOM CBSA3M ISl JIYUIIUX pEIICHHUM 2
11 MacTep coBemanuii: cekpersbl 3 (GpeKTHBHOIO NPOBEACHU BCTPeY 2
11.1 Macrep coBernanmii: ceKpeThbl 3QPEKTUBHOTO MPOBEIACHUS BCTPEY 2
12 HckyccTBO neperoBopoB: ceKpeThl ycnexa 2
12.1 HckyccTBO 1eperoBOpoB: CEKPETHI ycmexa 2
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Hcnonb3oBanne NPUKIJIATHBIX 0()MCHBIX MPUJIOKEHUH B YCJIOBHSAX

13 2
HMIIOPTO3aMelleHHs
131 Hcnonb30BaHre NpUKIAIHBIX O(QUCHBIX TPUIOKEHUHN B YCIOBUAX 9
MMIIOPTO3aMEIICHUS
14 Hcnonb30BaHne BO3MOKHOCTEH 3JIEKTPOHHBIX TA0JIMI B 2
aHAJMTHYECKOoii padoTe HAJTOTOBBIX OPraHoOB
14.1 Hcnonb30BaHne BO3MOKHOCTEH 37EKTPOHHBIX Ta0IHIl B aHATUTUYECKOM 5
paboTe HAJIOTOBBIX OPTaHOB
15 11O IMoanmaruka. MoayJiMm HHTEJLIEKTYAJIbHOT0 aHAJINW3A JAHHBIX 2
15.1 OcHoBHbIe TOHATH ¥ npuHIHUIEI padoTsl [10 Tlonumaruka. 0,5
15.2 | Onepaumu ¢ pa3MepHOCTMH U (pakTaMu B 3apaHee CO3/1aHHOW MyJbTUChEpe 0,5
15.3 OubTpanys ¥ rPYNIHUPOBKA JIEMEHTOB Pa3MEPHOCTH 0,5
154 [TpocThie U ciiokHBIE BUABI (PAKTOB U YPOBHH pacuéra (haKkToB. 05
Busyanuzanus: ['paduku. ’
16 Paborta c undopmanmeii: NOUCK, KPpUTHUYECKUI AHAJIU3 M CHHTE3 5
uHpopManun
161 Pabora c nHpopMaImeii: mouck, KpUTHUSCKUN aHAIIN3 U CUHTE3 2
nHpopmauu
17 IMoaroroska npe3entauuu. [Ipumepsl, COBETHI. 2
171 [IpakTuueckas BU3yanuzauus: ciaiabl, nuadorpaduka, Tabauis u 1
JOKYMEHTBI
17.2 | Iluty npe3eHTanUs: IPUMEPHI , COBETHI. 1
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PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

JInyHasi 3(1)(l)eKTI/IBHOCTL rocyaapCrB€eHHOI0 rpazkJaHCKoOro ciayzkamero

(HauMeHOBaHUE y4eOHOW AUCLIUIUIUHBI)

s 6a306020 yposHs.
BBeaenue

OpnHol M3 3HAUYMMBIX OCOOEHHOCTEH IPOXOXKAECHUS IOCYIapCTBEHHOW Ipa)KAAHCKOW CIyX Obl B
opranax ®HC Poccuu B ycloBHSX BHEAPEHUS YEIOBEKOLUEHTPUUYHON KYJIbTYPbl CTAHOBUTCS ITOCTOSIHHOM
pa3BUTHE M CAMOPA3BUTHE COTPYAHUKOB HATOTOBBIX OPI'aHOB, B TOM YHUCIIE B opMe 00ydeHus Ha pabouem
mecte. Ilpomecc anmantanuu TOCYJAapCTBEHHBIX TPaXKIAHCKUX CIYXKAIUX K HOBBIM YCJIOBUSAM
JESATEIbHOCTH TpeOyeT OCBOCHHSI HOBBIX MNPOQPECCHOHATIBHBIX KOMIIETEHIIMH, YCIIEIIHOE OCBOCHHUE
KOTOPBIX BeZeT K 3(hpexkTuBHOMY (POPMUPOBAHUIO TUYHON TPAEKTOPUU CAMOPA3BUTHSL.

HeJ’II/I, 3aJa4a U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE NMOBLIINICHUSA KBaJIHq)I/IKaIII/II/I

I]envro u3ydeHus] TUCUUILIMHBL SBJISETCS IOMOIIb CIIYIIATEIIM OCBOMTH COBPEMEHHBIE METO/IbI,
IpUEMBbl ¥ TEXHOJIOTUM TOBBIIICHUS JIMYHOW A(PPEKTUBHOCTH B TIPOLECCE MPHOOPETEHUS HOBBIX
KOMITETCHIIM, B TOM YUCIIE TPH (HOPMHUPOBAHHUH JINYHOU TPACKTOPHH CAaMOPA3BUTHSI.

B pamMkax 3asBI€HHON AUCIUIUIMHBI JOJDKHBI OBITh PEUICHBI CICTYIONINE 3ad0auu:

— TIpOAaHAIN3UPOBATH COAEPKAHNUE U IPHUMEHEHUE METOI0B, IPHEMOB U TEXHOJIOTHH MMTOBBIILICHUS
TUYHOU AP PEKTUBHOCTH;

— HW3Y4YHUTh COBPEMEHHBIE TEXHOJIOTHH (POPMHUPOBAHHUIO JINYHOW TPACKTOPHH CAMOPa3BUTHS;

— O3HAKOMHTH C TEXHOJIOTUSIMHU IIEJIeTIOIaraHusI.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

N3yuenne NUCHMIUIMHBI MPEIIOIaraeT, Kak OOHOBJICHHUE CIyIIATEIsIMU 0a30BbIX 3HAHWM, TaK U
O3HAaKOMJICHHE HMX C W3MEHEHUSMH, BHECEHHBIMH B 3aKOHOJATENbCTBO U 0a3oBbie AOKyMeHTHI DHC
Poccuu mo Bompocam, CBsI3aHHBIM ¢ BHEPEHUEM YEJIOBEKOIICHTPUYHON KYJIbTYpHI B AesTenbHOCTh OHC
Poccun.

N3y4nB JaHHYIO TUCHUILIMHY, CIYIIATENb T0JKEH:

3HAMb.

— coJiepKaHUEe OCHOBHBIX HOBBIX MOHSATHHN, UCTIOJIB3YEMBIX B TJAHHOU cdepe AeSITeIIbHOCTH, B TOM
YHCIIe OTKPBITOCTh, 0€30MaCHOCTh, KOM(GOPTHOCTh, TPOAKTUBHOCTH U T.I1.;

— cojepxaHue 0a30BBIX HOPMATHUBHO-TIPABOBBIX aKTOB M HHBIX MyOnn4HbIX MaTepuanoB OHC
Poccuu no Bompocam, CBSI3aHHBIM C BHEAPEHUEM YEJIOBEKOIIEHTPUYHON KYJIbTYphl B AesaTenbHOocTh OHC
Poccuu;

— OCHOBBI IIeJIeTI0oIaraHus;

ymems:

— ONepUpOBaAThH MOHATUSAMHU U KaTETOPUSIMU IPUMEHUTENBHO K earenbHoctd @HC Poccuu;

— AHAJIM3UPOBATH, TOJIKOBATh M TMPABWIBHO NPUMEHITh HOPMATUBHBIE IIPABOBBIE AaKTHI,
OTHOCSIIHECS K BOIIPOcaM JIMYHOU 3(h(HEKTUBHOCTH TOCYJAPCTBEHHOTO TPAKIaHCKOTO CIYKaIero;

— COCTAaBJSITH JUYHYIO JOPOXKHYIO KapTy pa3BUTUSA NPO(EeCCHOHATBHBIX KOMIETEHITUN
COTPYJHHMKA HAJIOTOBBIX OPIaHOB C IPUMEHEHUEM TEXHOJIOTMU UHTEIUIEKT-KAPT;

— COBeplIaTh JEUCTBUS MO BHEIPEHUIO YEJIIOBEKOUECHTPUYHOW KYJIBTYphl B paMKax CBOUX
JOJKHOCTHBIX(CITY>KEOHBIX ) KOMITETEHITHIA;

61a0emb HABbIKAMIL.

— BBISBIICHUS IPOOJIEM U PEIICHHUs 33714, BO3HUKAIOIIUX MPH JIEATEIHHOCTH B c(hepe MOBBIIICHUS
JTUYHOMN 3P PEKTUBHOCTH;

— TIOCTAHOBKH Iiejiel 1mo TexHojiornd SMART.

Ne i/ HaumeHoBaHue TEM Bup
3aHATHSA

JInyHas 3pPEeKTHBHOCTH rOCYAAPCTBEHHOI'0 IPAKAAHCKOI0 CJIYKALLEI 0
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ba3oBblii (1) ypoBeHb CJI0KHOCTH

11 dopmupoBaHue JINYHOU TPACKTOPHH CaMOPa3BUTHsI, 00y4UeHUe Ha paboueM | Jlekyus
' MecTe
1.2 | llenenonaranue. [ToctanoBka neneit o rexaonaorut SMART Ilpaxmuka

O6beM 3anaTuii o gucHummHe — 2 yaca (3,5% oT Bcero o6beMa mporpaMmal).

PedeparuBHoe onucanue Tem

basoswiii (1) yposens croscnocmu

11  ®opmupoBaHHe JUYHOWH TPAEKTOPUM CAMOPA3BUTHS, 00yUeHHe HA padoueM MecTe

Konuenmus kaaposoit nonutruku denepaibHON HATOTOBOM CITy:KOBI U pe3yabTaThl €€ peann3aluu
B HAJIOTOBBIX OpraHax. YKpEeIUIEHUE U COBEPIICHCTBOBAHME KaJPOBOTO MOTEHIMANIA KaK OJHA U3 Iieiel
Crparernueckoit kaptel DPHC Poccun. IloBbimenne mnpodecCHOHATBHBIX W KOMMYHHKATHBHBIX
KOMITETEHIIM COTPYJHUKOB HAJIOTOBBIX opraHoB. OpraHuzaius npoecCHOHAIBHOTO Pa3BUTHUS
rocynapcTBeHHbIX rpakaaHckux ciayxamux @HC Poccuu B cucteMe moAroToBKU KapoOB I HATOTOBBIX
OopraHoB. MeTozpl U GOPMBI MOTHBAIIMH FOCYIAPCTBEHHBIX TPAKIAHCKUX CIyXKalmx ¥ pabotHukoB ®HC
Poccun. MuauBuayanbHas TpaeKTOpusi pa3BUTHS MPodecCHOHANbHBIX KoMIeTeHIi. Llenn co3manus
CHUCTEMBI YIpaBICHUSA TaJaHTAMU M OPTaHM3AlMd MOHUTOPHHIA TPaKIAHCKUX CIYXAIlMX B MEPUOJT
MIPOXOKIACHUS TPAXKIAHCKOM CiTykObl. Pa3BuTre BHYTPUKOPIOPATUBHON KYIbTYpHI Al GOPMUPOBAHUS
[IEHHOCTHBIX YCTAaHOBOK M OOECIICUCHHsI TPO3PAYHOTO OPTraHHU3AIMOHHOTO TPOCTPAHCTBA KaK CpEIb
JEeSITeIbHOCTH COTPYTHUKOB HaoroBeix opranoB. Muccuss ®HC Poccun. Llenu u meronst paboTsl Mo
MIOBBIIICHUIO TIPECTHXKA TOCYIapCTBEHHOM TrpakaaHckon cinyxx0bl B @HC Poccun cpenu Momonexu B
COBPEMEHHBIX COIMAIbHO-IKOHOMHUECKUX YCIOBUSIX. MeTOo1bI ONpeAeNieHHs TMUHOCTHBIX XapaKTePUCTUK
JUTSL BBISIBJICHUS MOTEHIIMANA cOTpyaHuKa. CocTaBiaeHUE JOPOKHOM KapThl pa3BUTUS MPOdheCcCHOHATBHBIX
KOMITETEHIIMI COTPYIHUKOB HAJOTOBBIX OPTaHOB C MPUMEHEHUEM TEXHOJIOrnH MHTeIeKT-KapT.
1.2. llexenonaranue. [loctanoBka neJieii mo rexnogorun SMART

[TonstTne uenemonaranus. MeToasl TOCTaHOBKU Ienei. OmuOKM NpPU TOCTAHOBKE IIENIEH.
Texnonorust mocranoBk 1eneit SMART (CMAPT). OtpaboTka MOCTaHOBKH TIEJICH.

IIpakTnyeckue 3aganus (MpuMepsbI)

1. Tlpoanamusupyiite monoxxeHus, cojepxamuecs B «KoHuenumu KagpoBOoW MNOJUTUKU
®enepanbHOi HasoroBo# ciyx0s1 2011-2020 rr.» u «Crparerunueckoii kaptet @HC Poccnn na 2021-2023
rofbl», B KOTOPBIX COAEPKUTCS HH(MOpPMAIMs O MEpONPHUATHUSAX, HANpaBIEHHBIX Ha MaTepHAbHOE U
MOpaJIbHOE CTUMYJIUPOBAHNE COTPYITHUKOB HAJOTOBBIX OPTaHOB. YKaXUTE OTINYMS, C/IEIalTe BHIBOJIBI O
BO3MO>XKHBIX, Ha Bam B3risi 1, NpuYrMHaX UMEIOIIMUXCS OTINYNM.

2. O3HakoMbTECh C Marepuaiamu ciaiiioB 36 u 37 «Mojenb KOMIETEHIMH ToCyAapCTBEHHBIX
CIIy’KallluX» B MPE3eHTAaluu K TeMe «POpMUPOBAHNE U PA3BUTHE KIIFOUEBBIX KOMIIETEHIUI COTPYIHUKOB
HAJIOTOBBIX OpraHoB». CaMOCTOSITENbHO BbIOEpUTE OAHY U3 9 KOMIETEHUMH W ONUIINTE, B UYEM
3aKJIF0YAETCs IaHHAsl KOMIETEHIIMS IPUMEHUTENBHO K Baiiel JomKHOCTH.

3. Ilepeuncnaute IEHHOCTH, HEOOXOAMMBIE Ui Pa3BUTHS BHYTPUKOPIIOPATUBHOM KYJIbTYpPbI
denepanbHOIl HanoroBoi ciyx6s1 Poccuu, kotopsie ¢ Bamieil Touku 3peHus, JOJKHBI CIIOCOOCTBOBATh
s dexruBHON peanuzanuu muccun PHC Poccun.

4. Copmynupyiite oHy CBOIO 11es1b 110 MeToauke SMART

MeToanyeckue peKOMeH AU

OOyueHue OCyIIECTBISETCA C HUCMOJIb30BAaHUEM IMCTAHIIMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOIO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3YYEeHHUsI MaTepralia, TaK M B3aUMOJICHCTBHUS MTEeAarOrHIecKOro
pabOTHHKA C 00YJaIOLTIMCS.

Jlekuy ¥ MpaKTUYECKUe 3aHATHSI MOTYT OBITh TIPOBENIEHBI B (hOpME BHICOYPOKOB I BEOWHAPOB
B LIEJISIX YIITYOJICHUS M 3aKPETUJICHUs 3HAHUH CITyIaTese, MorydeHHbIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
paboThl Hal yueOHBIM MaTepuaaoM. [IpoIomKUTEeTbHOCTE BUACOYPOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJAMTOPHBIX Yaca.
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Ha mpakTuueckue 3aHATHS BBIHOCSATCS BONPOCHI, YCBOCHHE KOTOPBIX TpeOyeTrcs Ha ypOBHE
HaBBIKOB U YMEHUH.

B mporecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEAyeT YAeNsiTh (OPMHPOBAHUIO U
Pa3sBUTHIO y cylIaTenel IPakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETCHIIUH.

JUia poBeJeHUs MPAKTUUYECKUX 3aHATUI JOJDKHBI MCIIONb30BaThCSl METOJAMYECKUE Pa3pabOTKH,
MO3BOJISIIOIINE HMHIMBHUIYaIU3UpOBaTh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
Kareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MpOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyarommecs: MoOJCNAMUH  HMH(OPMAILMOHHBIX CHCTEM, M HAaOOpPOM KOHKPETHBIX [JEHCTBHIA,
CYIIECTBEHHBIX I OIpPENCIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIIY.

OCHOBHBIMH BUJAMU CAaMOCTOATENBHOM pabOTHl CiymaTensMu 0e3 ydacTusi IperojaBaTelneit
SABJISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACP)KAaHHS KOHCIIEKTAa JEKIHMA Ha 0a3e peKOMEHOBaHHON
npernojiaBarenaeM y4yeOHOM auTeparypsl, BKIouYas HH(GOpMaIMOHHbIE OOpa30BaTelIbHbIE
pecypchl (NIeKTPOHHBIE YIeOHHUKH, SIEKTPOHHBIE ONOIMOTEKN H 1Ip.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUi B BUJIE MPEAJIOKEHHBIX NPENOAABATENIEM IPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosTenpHON paboThl ciymartend 0ojee AeTalbHO pPAacCMAaTPHBAIOT BOIPOCHI,
U3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K MIPOBEJCHUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE MTPH OTPAOOTKE HA MPAKTUYECKUX 3aHATUAX. B memsx 6onee apdexTuBHOM paboTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIbL.

B xone camoctosiTenbHONH paboOThI CaylIaTeNsM IpPeJoCTaBIsSeTCs BO3MOXHOCTh IOJIb30BaHUS
MHTEpHET pecypcaMu y4eOHOro 3aBeCHHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE y4eOHUKH, TPOOHBIE
TECTHI, a TaKke (GOPyM /JIs OJyUYEHUSI KOHCYIbTAllMOHHBIX YCIYT OT BEAYLIUX MIpernoaBaTese.

C nenbro onpeeneHns KadecTBa yCBOCHHs MaTeprasa IpOBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAaHMEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUIl U BOMNPOCOB B BUJE TEKYIIETO U MTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYyLIECTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHHUS.

Chnucok Jimreparypbl

1. Tlpuxaz ®HC Poccun ot 07.04.2023 Ne E/I-7-19/232@ «O06 yrtBepxkaenun Muccuu OHC
Poccun u INonurukn ®HC Poccuu B o0mactu xauectBa Ha 2023 - 2026 roasl»

2. Tlpuka3z ®HC Poccunm ot 05.03.2021 1. Ne EJI-7-1/173@ «O06 yrBepxkaenun CTpaTerndecKoi
kapThl ®HC Poccun Ha 2021-2024 ronabi».

3. Boponumna JI.LU. Metonsl ucciieoBaHus KaJIpoOBOH MOJUTUKHA B cepe rocyaapCTBEHHOTO
¥ MYHUIIUTIAIBHOTO yrpaBieHus: yueonoe nocodue / JI.U. Boponuna, T.M. Pesep ; mog o6m. pen. T.M.
Pesep ; MunucrtepcTBO Hayku M Bbicuiero oOpaszoBaHus Poccuiickoit ®epepanuu, VYpaibcKuii
benepanbHbIil yHUBepcuTeT. — ExatepunOypr : M3a-Bo Ypai. yn-ta, 2021. — 88 c.

4. Kopmekc O3THKM U CIyXKeOHOro TOBEIEHHUs TOCYIapCTBEHHBIX ciyxkamux Poccuiickoii
®denepanny 1 MyHULIMNAIBHBIX ciaykamux. — M.: IIpocnekr, 2023. - 8 c.

5. Mynposa E.b. KanmpoBas mnonuTHka B OpraHax ToCyJapCTBEHHOIO M MYHUIIUMIAIBHOIO
yrpaBiieHus: yueoHoe nocobue. - Cankr-IlerepOypr: M3n-Bo [HonutexH. yn-ta, 2017. — 88 c.

6. Poymunr, C. S xouy Oonbme uneil. boree 100 TexHMK M yHmpakHEHUN NS pPa3BUTHUA
TBOpUeckoro MeinuieHus / C. Poynunr. - 2-e u3a. - M.: Mann, MBanoB u ®@epbep, 2021. - 280 c.: ui. -
(I'mbxoe MpIIEHHE)

7. @anr, JI. Munyra Ha pasmbinuieHne. Kak BepHYTh KpeaTHBHOCTb, MOOEAUTH BEYHYIO
3aHATOCTH M padboTtath yuiie Beex / JI. dant. - M.: lleatpnonurpad, 2023. - 224 c.

8. ®opmupoBaHUE KaJpOBOW MOJUTHKH U YIPaBIEHUE TIEPCOHATIOM T'OCYJapCTBEHHOM CITYKOBI:
yaebnoe nocodbue / [Cepmrok H. B. u ap. ; mox obmeit pen. I'. I1. JlozoBumkoii]. — M. : Akamemus
ynpasienust MB/] Poccun, 2019. - 76 C.
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9. Iab6anos, C. PazBuBaem sMounOHaIbHBIN HHTEIUIEKT. Kak nmpokadats cBoit EQ 3a 24 nenenm.
[Ipaktuka / C. [llaGanoB; A. AnemmnHa. - M.: ManH, MBanoB u ®Depbep, 2022. - 368 c.: wI. -
(OMoOMOHANBHBIM UHTEIUICKT).

10. [Ia6anoB, C. DMOIMOHAIBHBIM WHTEIUICKT B CIOXKHBIX KomMMyHuKarusax / C. [1laGanoB; A.
AunemmHa. - M.: Mann, VBanoB u ®epbep, 2022. - 288 c. - (PSYCHOLOGIES).

11. AprémenkoBa, T.A. IlpakTtuueckoe pykoBOACTBO mjsi "kepTB" TaM-MeHemKMeHTa/ T.A.
AptémenkoBa. - M.: [Ipocniekt, 2021. - 144 c.

12. Apxanrensckuii, I'. Bpems. bonbimas kaura taiiM-mMenemxkmenTa/ . ApxaHrenbckuid. - M.:
ACT, 2019. - 416 c.

13. Kapummuna, WM. E. Taiim-meHemxmeHT st Bcex. CeKpeTbl YIpaBIIEHUS BPEMEHEM.
Lenenonaranue: yuebnoe nocodbue / M.E. Kapumuna. - H. HoBropoa: IIpuBomKCKuii HH-T MOBBIIIEHUS
kBanmudukanun ®HC Poccun, 2022. - 50 c.

14. Tpeiicu, b. Boriinu u3 30ou61 KoMpopra. FI3mMeHn cBOIO KHU3Hb. 21 METO MOBBIIIEHUS JTUYHON
addextuBnoctu/ b. Tpeticu. - 11-e u3z. - M.: Mann, iBanoB u ®@epbep, 2021. - 144 c.

15. Usanoga, C. B. JIluunas spdexruBnocts Ha 100%: COpocuts Oannact, HaTH ceOs, T0CTUYD
uenu / C. B. UBanoga; coast. [I. bonmoroes. - 7-¢ u3z. - M.: Ansnuna [Ta6mumep, 2018. - 208 c.

PABOYASA ITPOI'PAMMA JUCHUIIJIMHBI

[esioBoe o01IeHHE: OT KYJIbTYPbI Pe4H /10 AeJI0BOM NepenucKu

(HauMeHOBaHUE y4EOHOW AUCLMIUIMHBI)

Jlns ecex yposHeti
BBenenune

3HauuTenbHbIH  3(Q(EeKT B JOCTUKEHMM KOMMYHUKATHBHBIX  3a7ady  B3aUMOJICHCTBUS
roCyapCTBEHHBIX TIpaxaaHckux ciyxamux opraHoB ®HC Poccum, CBA3aHHBIX C BHEIPEHHEM B
JeSITENIbHOCTh YEJIOBEKOLIEHTPUUHOM KYJIBTYpHI, ClIOCOOHA o0ecneunTsh KyinbTypa peur. Kynbrypa peun
JaeT CIY)KallMM HaJOrOBBIX OPraHOB BO3MOXHOCTb BBIOpaThb COOTBETCTBYIOLIME S3BIKOBBIE CPEJCTBA B
KOHKpPETHOW CUTyalluu OOILEHHS, 4TO BEAET U K MOoBbIIIeHHI0 noBepus rpaxaad kK PHC Poccum kak k
OpraHy HMCHOJHHUTEIbHOM BIIACTH, U K Jy4IIeMy IMOHMMAHHUIO POJIM HAJIOTOBOM CIIy:XObI B 0OecrieueHUH
COLIMAJIbHO-?KOHOMUYECKOM CTaOMIIBHOCTH rOCY/IapCTBa B LIEJIOM, U )KM3HU Ka)/10T0 TpakIaHUHA.

HEJ'II/I, 3aJa4Y4 1 M€ECTO y‘lGﬁHOﬁ AUCHUIIJIMHBI B MPOIECCEe MOBLINICHUSA KBa.]'II/I(l)I/IKa].[I/II/I

Ilenvro vi3yyeHust AUCUUIUIMHBI SBJISETCS OCBOCHUE CIyLIATENIMU METO/IOB U MPUEMOB BbIOOpa U
OpraHU3alM SI3BIKOBBIX CPEACTB, OOpPa3yIOIIMX KOMMYHHMKATHBHBIM IMOTEHIMAl KYyJIbTYpbl PEeUd H
CHOCOOCTBYIOUIMX  TOBBIIIEHUIO 3()(PEKTUBHOCTH KOMMYHMKAIMM B  Pa3IMUHBIX  CUTYalUsAX
MEXIJIMYHOCTHOTO OOIIECHUSI.

B pamkax 3asBiIeHHON AMCHUITINHBI JOKHBI ObITh PEIICHbI CIEAYIOUINE 3a0auu:

— H3YYUTH COJIEP’KAaHHE M CMBICI OCHOBHBIX HOBBIX MOHSATHH, HCIIOJIB3YEMBIX B JaHHOH cdepe
NeSITeNIbHOCTH;

— O3HaKOMHUTHCS C TpPeOOBAHUSAMHU K COOJIOIEHUIO COBPEMEHHBIX S3BIKOBBIX HOPM M 3THKH
OOIIEHMSI B pa3JIMYHbIX KOMMYHUKATUBHBIX 33/1a4ax;

— M3YYUTh OCOOCHHOCTH HOPMAaTHBHOI'O, KOMMYHHUKAaTUBHOT'O U 3THUYECKOTO ACHEKTOB KYJIbTYPbI
peuu;

— M3y4UTh HOPMBI U IPU3HAKY JINTEPATYPHOTO S3bIKA;

— M3y4UTh HOPMBI, TpeOOBaHMSI U IPABHJIA AETOBON MEPETTHUCKH.

IInanupyemMsble pe3yJbTaThl 00y4eHHs

W3ydenue Tembl mpenmnonaraeT kak OOHOBJICHHUE CITyIIATENIMHU 0a30BbIX 3HAHUM, TaK U OCBOCHHE
MMH HOBBIX 3HaHHH B cepe yCTHOpEUYeBOM KOMMYHHMKAIIMM W JEJOBOH MEpenucKkd, HeOOXOIUMBIX B
HACTOSIIIEE BPEMS JIJIs1 BHEAPEHUS YETOBEKOIIEHTPUYHOM KyIbTYphI B AesiTteabHOCTE PHC Poccuu.
N3yuuB 1aHHYIO TEMY, CIIyLIaTelb JOJKEH:
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3HaMb.

— cozepKaHHe OCHOBHBIX HOBBIX IOHATHUMH, UCIIOJIb3YEMBIX B JAHHOU cepe NesITeIbHOCTH, B TOM
qHCIIe U T.I1.;

— cozepkaHue 0a30BbIX HOPMAaTHUBHO-IIPABOBBIX AKTOB M MHBIX MyOiauuHbIX MaTepuanoB GHC
Poccun mo Bompocam, CBS3aHHBIM C BHEIPEHUEM YEIOBEKOLIEHTPUYHON KyIbTYyphl B AesitenbHocTh OHC
Poccun;

— cmocoObl BbIOOpa W OpraHU3alMM SI3BIKOBBIX CPENCTB, OOPa3yIOMIMX KOMMYHHMKATHBHBINA
MOTEHIMAJ KYJIbTYpPbl PEUU B PA3JIMUHBIX CUTYALUSIX MEKIMUYHOCTHOIO OOILEHUS;

— HOPMBI, TpeOOBaHMS U IPABUIIA JAETOBOH MEPENUCKU B TOCYAaPCTBEHHOM YIIPABIICHHUH.

ymemy:

— ONepUpOBaTh MOHATHSAMU U KATETOPUAMH, B TOM YHUCIIE TaKUMH, KaK «HOPMHUPOBAHHOCTHY,
«yHHUBEPCAIIBHOCTHY», «()YHKIMOHAJIBHBIE CTUJIM» NPUMEHHUTEIBHO K CUTYyalUsIM YCTHOPEYEBOIO MU
MUCHbMEHHOTO KOMMYHHKATHBHOTO OOIIEHHS B JICSITEIBHOCTH COTPYAHUKOB HAJIOTOBBIX OPTaHOB;

— BbIOMpaTh COOTBETCTBYIOIIME S3BIKOBBIE CPEACTBA KaK COCTABISIONIME KYJIbTYpPbl peud B
Pa3IMYHBIX CUTYAUAX YCTHOPEYEBOT'O MEKIMYHOCTHOTO ¥ MMCHbMEHHOTO KOMMYHHUKAaTUBHOTO OOIICHUS;

611a0emsv Ha8bIKAMU.

— HCIOJB30BAHUA KYJIBTYPHl YCTHON M MMCHMEHHOU PEYH;

— INpUMEHEHUs (QYHKIMOHAJIBHBIX PAa3sHOBUAHOCTEH SI3bIKA M CTHJIA M3JIOKEHHS B Pa3IMUHBIX
CUTYalUsIX KOMMYHHUKAaTUBHOTO OOIICHUSI.

— BBISBJICHUS NPOOJIEM U PELIeHUs 3ajay, BOZHUKAIOUIUX MPH JESTEIbHOCTU B cpepe MOBBIIIEHUS
TUYHON Y PEKTHBHOCTH:

— aHanM3a NOTPeOHOCTEH M OXMJAHMM HAJOrOoIUIaTEeNIbLIMKA UM YCTAaHOBJIEHUS C HUM OOpaTHOMN

CBSI3H;
— (opMHpOBaHUS NOUCKOBBIX 3aIPOCOB M CO3/IaHHMsSI TEKCTOB B COOTBETCTBUM C HMOHUCKOBBIMHU
3aIpocaMu
Ne i/ HaumeHoBaHue TeM Bun
3aHATHA
Jle10BOe o01IeHNE: OT KYJbTYPbI Pe4H 10 1eJ0BOH NepenucKu
ba3zoBblii (1) ypoBeHb C10KHOCTH
1.1 | KynpTypa, TeXHUKA peYH U IPUEMB] YCTHOPEUEBOM KOMMYHHKAIIUU Jlexyus
1.2 | lenoBoii pycckuil si3bIK. JlenoBoe NUCbMO U UG POBOM ITHKET. Ilpakmuka

O6beM 3anaTuii o gucHummHe — 2 yaca (3,5% oT Bcero oo0beMa mporpaMMsl).
PedeparuBHoe onucanue Tem

1.1  KyabTypa, TEXHHKA Pe4Hd ¥ NPHEMbI YCTHOPEUYEBOil KOMMYHUKALUH

PedeBast KymbTypa Kak 4acThb KYJIbTYypbl COBPEMEHHOTO pPOCCHHCKOro obmiectBa. Hopma kak
OCHOBHOE MOHATHE KYJIBTYpbI peur. Hopmsl nponsHomenus. Hopma B ynapennu. @ yHKIIMOHAIBHBIE CTUIIN
PYCCKOTO 53bIKa, S3bIKOBBIE OCOOCHHOCTH U KaHpbl. OCHOBHBIE PUEMBI ITEPEBOA ODUIIHATEHO-/IEIIOBOTO
CTHJIS B YCTHYIO peub. KoMMyHUKaTHBHAsI HOpMA U KYJIbTypa peuu B JeI0BOM o01ieHnn. PedeBoii anmapar
U TCXHUKH 3BYKOU3BJICUCHUS. OCHOBHEBIE YIIPAXKHCHUSA I HaCTpOI\/'IKI/I ToJIoCa U PEUCBOI'0 armapara.
TexHUKN pa3BUTHS APTUKYISALUWNA. YTOPaKHEHUS Ul YIYYIICHHs JTUKIUU C MOMOIIBI0 CKOPOTOBOPOK
(TpyITHOTOBOPOK).

1.2 JlesoBoii pycckuii s3bIK. [le10Boe miucbMo M M(POBOIi I THKET

JlutepaTypHbIi S3bIK KaK BbICIIas (OopMa CYIIECTBOBAaHUS HAIMOHAJIBHOTO s3bIKa. [Ipu3Haku
auTeparypHoro sizbika. [TucbmenHas gukcanus ycTHOH peun. DyHKIIMOHAIBHO-CTUIIMCTHYECKAs CUCTEMa
pycckoro sizbika. OguipanbHo-1e10Bol cTuib. OCHOBHBIE TPEOOBAHUS U MpaBUiIa JIEIOBOM MMEPENHUCKH.
[Tpuemsl nepeBoia 0(UITHATIEHO-IETIOBOTO CTUJIS B YCTHYIO PEUb.

IIpakTuyeckue 3axaHus (MpUMepbI)

1. MMosicuuTe, MO KAKUM MPMYMHAM KHOPMay SBJISETCS HEHTPAILHBIM MOHATUEM KYJIbTYPhI PEYH 1
B YEM 3aKJIF0YACTCS U U3BMEHUNUBOCTD SA3bIKOBOM HOPMBI.
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2. Tlepepa6oraiite HopMaTuBHbIH TekeT CT. 72 HK P®, u4. «Cnocobbl 06ecredeH s HCTIOTHEHHUS
0053aHHOCTH IO YIUIaT€ HAJO0roB, cOOPOB, CTPaXOBBIX B3HOCOB» JJISl MCIIOJIb30BAaHMSI B YCTHOW peyH.
CeleHuss O NPHUHATHIX HAIOTOBBIMM OpraHaMH pEIHICHHUSX O IPHUMEHEHUHU CIoco00B obecrneueHus
UCIOJHEHUS 00A3aHHOCTH 110 YIUIaTe HAJIOTr0B, COOPOB, CTPAXOBBIX B3HOCOB, YCTAHOBJICHHBIX CTAThsIMH 73
u 77 nacrosmero Kopekca, U O pemieHUSIX O MPUHSATHH OOECIIEUUTENBHBIX MEp, MPEAyCMOTPEHHBIX
noanynkToMm 1 mynkra 10 crateu 101 Hacrosmero Koaekca, a Takyke 00 oTMeHe MO0 O MpeKpalieHUH
JEWCTBUS TAKUX PELUICHUN pa3MeIaloTcs Ha OQHUIMATBHOM caiiTe GenepaabHOro Oprana HCIOJIHUTEIbHON
BJIACTH, YIIOJIHOMOYEHHOI'0 IO KOHTPOJIO U Ha/l30py B 00J1aCTH HAJIOroB M cOOPOB, B HH(GOPMALIMOHHO-
TEJIEKOMMYHUKaLMOHHOU ceTu "MHTepHeT" ¢ yka3aHHMEM UMYLIECTBA, B OTHOUIEHUH KOTOPOTO BBIHECEHO
cooTBeTCTBYIOlee pemieHre. CBeleHHs, NPeAyCMOTPEHHbIE HACTOSAILIMM IYHKTOM, pa3MELalTcs B
TEYEHHE TPEX JHEH CO JIHA IPUHATHS COOTBETCTBYIOLIErO PEUIEHMs] HAJOrOBOI'O OpraHa, HO HE paHee
BCTYIUIGHUS. B CHJy pEIIEHHs O INPUBICYCHUMHM K OTBETCTBEHHOCTH 3a COBEPLICHHE HaJIOrOBOI'O
MIpaBOHAPYLICHUS UK PEIIeHUs 00 0TKa3e B IPUBJICYCHUN K OTBETCTBEHHOCTH 32 COBEPILICHHE HAJIOTOBOTO
[IPaBOHAPYLIEHUs, UCIIOJIHEHUE KOTOPOro OOECleuyeHO 3alpeToM Ha OTYyXXJeHHE (Iepenady B 3aJior)
MMYIIECTBA HAJIOTOIUIATENIbIINKA O€3 COTJIacs HaJIOTOBOTO OpraHa B COOTBETCTBUH ¢ TyHKTOM 10 cTaTthu
101 nacrosimero Konekca. CoctaB pa3MeliaeMblxX CBEJCHUN M MOPSAAOK MX pa3MEIIEHUs YTBEPKIAIOTCS
(benepanbHBIM OPraHOM HCTIOTHUTEIBHOM BIACTH, YIOTHOMOYEHHBIM 110 KOHTPOJIIO U HA/I30pY B 00JIACTH
HAJIOTOB U COOPOB».

3. lpuBeaute 3 M3BECTHHIX BaM TPyJHOrOBOPKH, KOTOphIE OTCYTCTBYIOT B MarepHanax
npe3eHTanuy k teme «KynabpTypa, TeXHUKa peud U IPUEMbl YCTHOPEUEBOM KOMMYHUKALIM.

Metoguuyeckue peKOMEeHAAIUN

OOyueHue OCYyLIECTBISIETCSI C UCIOJIb30BAaHUEM JMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
oOyueHus IMyTeM Kak CaMOCTOSITENILHOTO U3YUeHHUs MaTepualia, Tak U B3aMMOICUCTBUS Me1aroruyeckoro
pabOTHHKA C 00YJAIOLTIMCS.

JIekuMu 1 NpakTUYeCKue 3aHATHsI MOTYT OBITh IIPOBE/IEHBI B (hopMe BUIEOYPOKOB HJIM BEOMHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKpeTUIeHUs] 3SHAHUM ciTylaTesnel, MoJy4eHHbBIX UMY B IPOLIECCE CAMOCTOATEIbHOM
paboTel Hax yueOHbIM MaTepuanoMm. [IpogomkuTeasHOCTh BUACOypoka oT 5 10 15 MunyT, BeOuHapa 1-2
ayJTUTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSATCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUH.

B mporecce mpaktuueckoro oOyueHust 0co00e€ BHUMaHHME CleayeT YIensTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jl7ia mpoBeZieHus MPaKTUYECKUX 3aHSATHI TOJKHBI HCIONIb30BAThCSl METOIUYECKHE pa3paboTKH,
MO3BOJISIIOIIME MHAWBHUIYaTU3UpPOBaTh 3a/laHus OOydyaeMbIM B 3aBHUCHUMOCTH OT MX JOJKHOCTHBIX
kareropuii. Takue 3agaHUs TPEACTABIAIOT COOOH MpPOOIEMHBIE CUTYallMOHHBIE BapHUAHTHI,
pasiauyaronmecs MOJENSIMH MH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JEHCTBHIA,
CYIIECTBEHHBIX Il OIpENeNEHHBIX KaTeropuil o0ydyaeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOILYIO
MOATPYIIY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOThl cCiymaTensMH 0e3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:

® (opMupOBaHHE U YCBOCHHE COJEP)KAaHUS KOHCIEKTa JIeKIMH Ha 0a3e peKOMEeHIOBaHHON
mpernoaBaresieM y4eOHOW JHTepaTyphl, BKIOUas WHQPOpPMaIMOHHBIE 00pa3oBaTeIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, HJIEKTPOHHbIE OMOIMOTEKH U Jp.);

® BHINIOJHECHUE JOMAIIHUX 33/IaHUi B BHJIE TPETIOKEHHBIX MPETIOAaBaTeIeM MPAKTHIECKIX
3aJaHuii U 1abOpaTOPHBIX PadoT;

® [IPOCMOTpa BHJIEOYPOKOB.

B xome camocrosTenbHON paloThl ciymaTend Oojee AETalbHO pPacCMaTpUBAIOT BOMPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBITCS K MPOBEJACHUIO CEMHUHAPOB U 3aKPEIUISIOT YMEHUS
HaBBIKH, TIOJIYYCHHBIE TTPU OTPAOOTKE HA MPAKTUYCCKUX 3aHATHAX. B 1iensx 6omnee a3 pexTuBHON pabOTHI
CITyLIaTesNei, TOTOBATCS Y4eOHbIE M KOHTPOJIBHO-IIPOBEPOUHBIC MaTEPHATIBI.
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B xozme camocrosiTenbHON pabOTHI CIIyIIATENSIM MPEAOCTABISAETCS BO3MOXKHOCTH IOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOro 3aBEJCHHUs, Ha KOTOPBIX pa3MEIEHbl dJIEKTPOHHbIE yUeOHUKHU, TPOOHbIE
TECTBHI, a TAKKe (POPYM /IS TTOTYUEHUS! KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIINX IpenoaBaTesei.

C nenblo onpeneneHns KayecTBa yCBOCHHs MaTeprasa IpOBOJUTCS TPOBEPKA 3HAHUH CIlyllaTesIen
C MCIOJB30BAaHUEM COBOKYITHOCTU KOHTPOJIBHBIX 3aJaHMM M BOIIPOCOB B BHJIE TEKYILIETO U UTOIOBOT'O
KOHTPOJISL.

Texymuii KOHTPOJIb OCYIIECTBISIETCS. B JOPME TPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jaureparypbl

1. Araera, A.Ill. JlenoBast KynbTypa U mcuxoJiorus oomienus: yaeoHoe nocooue / A.Ill. Araesa;
I.A. Unpucos. - M.: Uadpa-Umxenepus, 2022. - 232 ¢. : ui.

2. Taprtman, T. CnoBo He Bopobeit. Pazoupaem ommnOku yctHol peun / T. aptman. - M.: SKCMO,
2020. - 224 c. - (Pycckuii 6e3 ommooK).

3. Edpemos, B.A. [lenoBas putopuka. Kynerypa peun u genosoe obmenne / B.A. Eppemos; JL.A.
ITuotposckas; W.H. JleBuna. - M.: Knopyc, 2022. - 218 c. - (bakaiaBpuar)

4. KynbTypa peud u Je0oBOe O0IIeHNe: YIeOHUK U MTPAKTUKYM i By30B / B. B. Xumuk [u ap.] ;
oTBeTCTBEHHbIE penaktopsl B. B. Xumuk, JI. b. BonkoBa. — Mocksa: U3gatensctBo HOpaiit, 2022. -
308 c.

5. Kynberypa peun u aenoBoe obuienue: yueOnuk u npaktukym st CI10 / oTB. pea. B. B. Xumuk,
JI. b. BonkoBa. — M.: MsmarensctBo HOpaiit, 2018. — 308 c. — (Cepust: IIpodeccronanpaoe
oOpa3oBaHue).

6. Kynbrypa peun u puTOopuKa A IOPUCTOB: YIEOHUK M MPAKTUKYM Ui By30B / moxa pen. H.A.
IOmkoBoii. - M.: FOpaiit, 2023. - 322 c. - (Beiciiee oOpa3oBanue).

7. Jlanckux, A. B. Kynbrypa nenoBoii peun: yue6Hoe nmocobue / A.B. Jlanckux.— ExarepunOypr:
Yp®V, 2016. — 87, [1] c.

8. MuxaiinoBa E. T'oBopu m Oyap ycneimad. 3a KyaucaMy ycnemHoro BeicTymienus / E.
Muxaiinosa. - M.: ACT, 2019. - 320 c. - (3Be31a TpeHUHTQ).

9. Pynmenko A.M. KynbTypa peun u aeinoBoe 00IIeHHe B CXeMax H Tabiuiax: yaeoHoe nocobue /
A.M. Pynenko. — Poctos H//]., 2015

10. Pycckmii 536Kk M KynbTypa peud. CeMHaanaTh NpakTHUecKuX 3aHsaTuid / mox pen. E.B.
lananonsckoii, A.B. Xoxnosa. — CII6., 2012

11. CopaBouHo-uHopMmanmoHHbIii  moptan  «['pamota.py»  [DNeKTpoHHBIH  pecypc]. -
Www.gramota.ru

12. TupurymoBa P.X. Kynerypa peunm u nemoBoe oOmeHue: KpaTkwii KOHCIIEKT JIEKITUH/
P.X.Tupurynosa, Ka3.penep.yn-t. — Kazans, 2013. — 44 c.

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

YnpasJjieHue BpeMeHeM

(HaMeHOBaHHUE y4eOHOH AUCIUILIIHBI)
s ecex ypoeneti
Beenenue

B cBsA3M ¢ nOBBIIICHHEM Tpe6OBaHHﬁ K YPOBHIO KBaJ'II/I(bI/IKaI_II/II/I roCyAapCTBCHHBIX I'PAXKIaHCKUX
ClIyKallnux n H€06XO}II/IMOCTI)I-O OCBOCHH COBPEMEHHBIX METOJ0B PCUHICHUA HpO(l)eCCI/IOHaJ'IBHBIX 3aaa4
JUCHUIIIIMHA ((praBHCHI/Ie BPEMCHCM)» SABJIACTCA BCCbMa aKTyaHLHOﬁ 1 3aHUMACT BaXXHOC€ MCCTO B
mponecce HpI/IO6peTCHI/I$I HOBBIX HABBIKOB U IMOBBIIICHUA YPOBHSA HpOCbeCCI/IOHaJ'II)HBIX KOMHGTGHHHﬁ.

He.]'ll/l, 3aJa4Y4 1 MECTO yqeﬁﬂoﬁ AUCHUMIIVIMHBI B MPOIECCe MOBLINICHUSA KBa.J'II/I(l)I/IKa].[I/II/I

Ileny w3ydeHUWs TUCHMIUIMHBI — OCBOCHUE KOMIIETCHIWH, HEOOXOMMUMBIX [UIS YIPaBICHUS
BPEMEHHBIMHU PECypCaMu, HOBBIIEHUS TUYHON 3()(HEKTUBHOCTH, OBIIAICHUSI HHCTPYMEHTapUEM B 00JIaCTH
opraHu3anuu u 3PpGEeKTUBHOTO UCTIOJb30BaHUS BPEMEHHU.
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3aoauu:

- H3y4YCHHE OCHOB M MPHHIIMIIOB TaiiM-MECHEKMCHTA,

- OCBOCHHUC TCXHHUK U HpI/IeMOB TaﬁM-MeHeI{)KMeHTa B ICISIX OIITUMHU3AIIUNA HepCOHaHbHOﬁ CUCTCMBbI
VIpaBJICHUS BPEMECHEM.

IInanupyemsble pe3yJbTaThl 00y4eHHs

B pe3ynbpTaTe 0CBOCHHS JaHHOW TUCIUTIIMHBI TPKIAHCKUHN CITY KAl TOJDKECH

3HaTh:
e OOHIYI0O KOHLENIUIO TalM-MEHEIKMEHTA: IOHATUS «LeNeNoaraHue», «IJaHUPOBAHUEY,
«CaMOMOTHUBALIUA»;
® TCXHMKU LENEIOoaranus,
YMETb:
® [IPUMEHATb UHCTPYMEHTHI LEJIETIONaraHusl U paCCTAaHOBKU IIPUOPUTETOB;
® METOAMYECKU IIPABUIBHO IJIAHUPOBATH JINYHOE U pabouee BpeMs;
®  JCIOJIB30BaTh HHCTPYMEHTHI ONITUMU3ALMN UCIIOJIb30BAaHUS BPEMEHH;
® [IPUMEHATb METOABI JEKOMIIO3ULINH;
® JCIOJIB30BaTh TEXHUKU CAMOMOTHBALUY;

® ONpenensITh NOTJIOTUTEIICH BPEMEHU;
BJIaJICTh HABBIKAMU:
®  ICIIOJIB30BaHUS TSXHUKH MOCTAHOBKM 1ieiied SMART;
e 3(DdeKTUBHOTO MTAHUPOBAHUS JIMYHOTO U PabOUEro BPEMCHH,
® [PUMEHEHHS TEXHUKH )KECTKO-THOKOTO TUIAHUPOBAHHS,
e 0OOpbOBI ¢ XpoHO(DAramu.

Ne n/m HaumeHoBaHue TEM Bun
3aHATHA
YnpasJieHue BpeMeHeM
1 D¢ dexTuBHbI TalitM-MeHeKMEHT. Kak ObITh MPOTYKTUBHBIM U yCIIEBATh Ilpakmuka
rJ1aBHOE

O0mbem 3anatuit no nuctumianHe — 2 yaca (3,5% ot Bcero oobema nporpaMmasl).
PedeparuBHoe onucanue Tem

1.1  TaiiM-MeHeQKMEeHT: KaK ObITh NPOAYKTHBHBIM H BCe YCIEBATh.

Il1annpoBaHue Kak CpeACTBO NOBBILIECHHS d(PPEeKTHUBHOCTH NPOPecCHOHAIBHOM 1eATeJIbHOCTH
ITonsTue TallM-MEHEDKMEHTA. Henenonaranue, IIJIAHUPOBAHMUE, CaMOMOTHBALUA.

[Tpuoputuzanus. JKectkue u rubkue 3anaud. TexHUKa >KECTKO-TMOKOro IUTaHMpoBaHMs. Marpuia

Oitzenxayapa. Jlekomnozunus. TexHuka «IsArymku». XpoHodaru (OrJIOTUTENN BPEMEHH).

IIpakTuyeckue 3axaHus (MpUMepbI)

3ananue 1.

CocraBbte doTorpaduto cBoero padouero ans. s mpumepa BO3bMUTE CTaHIAPTHBIN JEHB, HE
UMEIOIUN 0COOCHHOCTEN M JeHb, Koryia Bam Heo0X0AMMO BBIIOIHUTE 33/1a4y, UMEIOIIYI0 KOHKPETHBIH
cpok wucnoiHenus. IlpoBeaure aHanmu3 mnorioTuTeneld paboyero BpeMEHH U CHOpMyITUpYHTE
PEKOMEHIallUU 110 ONITUMH3ALIUH.

3ananue 2.

Cdhopmynupyiite 11e1b B COOTBETCTBUU ¢ MeTOAMKON SMART

3ananue 3.

CocTaBpTe CHHCOK CBOMX 33Jad Ha NPEACTOALIMI IeHb. Pacrmpenennte UX B COOTBETCTBUM C
«Matpuuei DizeHnxayspay», T.€. Ha 4 KBaJpaHTa:

® CpPOYHBIC U BAXKHBIE;
® BaXKHBIC, HO HE CPOYHBIE;
® CpOYHBIE, HO HE Ba)XKHBIE;
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¢ HC CPOYHLIC KU HC BAKHBIC.

MeToanuyecKue PE€KOMEHIANH

OOyueHue OCyLIECTBISETCA C HUCHOJIb30BAHUEM JUCTAHIMOHHBIX TEXHOJOTUH U 3JIEKTPOHHOIO
00y4eHHS ITyTEM CaMOCTOSTEILHOTO U3yYeHHS MaTepHaa.

3aHATUA NPOBOAATCSA B (hopMe BUCOYpPOKOB. IIpo1okUTenbHOCTD BUAECOYPOKa OT 5 10 15 MUHYT.

Ha mnpaktuueckue 3aHATUS BBIHOCSATCS BOIIPOCHI, YCBOEHHUE KOTOPBIX TpPEOYyeTCsl Ha ypOBHE
HaBBIKOB U YMEHUH.

B mpouecce o0ydenus oco0oe BHMMaHHUE CIIEAYET YIENATh (HOPMUPOBAHHIO M PA3BUTHUIO Y
cllyluaTese MpakTUYeCKUX YMEHHM, HaBbIKOB M KOMIIETEHLUIA.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOTHl CiymaTensiMu 0e3 ydacTusi IperojaBaTeneit
SABJISIIOTCSL:

® YCBOGHHE CO/Ep)KaHUS y4eOHBIX MaTepHUaioB Ha 0a3e PEKOMEHIOBAHHOM MPeroaaBaTesieM
yuyeOHOIl  nuTeparypbl, BKIOYas HH(GOPMAIMOHHBIE 00pa3oBaTeIbHBIE  PECYpPCHI
(37EKTpOHHBIE YUEOHUKHU, HUHTEPAKTUBHBIE KYPChl, JJIEKTPOHHbBIE ONOIMOTEKH U JIp.);

® BBLIIOJHEHUE JOMAIIHUX 3a/l1aHUil B BUJIE MPEATIOKEHHBIX NPENOAaBaTeIeM MPAKTUYECKUX
3aaHUI;

® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocTosTenbHON paboThI CaylIaTeNu JAETalbHO H3Yy4aloT BONPOCHI, PACCMOTPEHHbIE B
BUJICOYPOKAX M JIEKTPOHHBIX YUEOHHKAX, 3aKPEIUIAIOT YMEHHs U HaBBIKM, IOJYYEHHBIC NPU aHAIN3E
MatepuaioB. B memsx Oonee 3ppeKkTHBHON pabOThI ciayIiareneil, TOTOBATCS y4eOHBIE M KOHTPOJIBHO-
IIPOBEPOYHBIE MaTEPHAIIBL.

B xone camocTosTenbHONH paboOThI CaylIaTeNsiM IpPeJoCTaBIsSETCS BO3MOXHOCTb IOJIb30BaHUS
MHTEpHET pecypcaMu y4eOHOro 3aBeCHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE y4eOHUKH, TPOOHBIE
TECTHI, a TaKkke (GOPyM /JIs OJyUYEHUSI KOHCYIbTAllMOHHBIX YCIYT OT BEAYLIUX MIpernoaBaTeiei.

C nenbro onpeeneHns KadecTBa yCBOCHHs MaTeprasa IpoOBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAaHMEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUIl U BOMNPOCOB B BUJE TEKYIIETO U MUTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYyLIECTBIIAETCS B (hOpME POMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok Jimreparypbl

1. Paiixens, T. CIMIIKOM 3aHAT, YTOOBI KHUTh. 24 pHeMa U 7 IPHHIMIIOB, KOTOPHIE N30aBAT Bac OT
uentHota/ T. Paiixens. - M.: OKCMO, 2023. - 224 c. - (TaiiM-MeHe>KMEHT)

2. Apxanrensckuii, I'. Taiim-gpaiis. Kak ycresaTs %uTh U paboTaTh

3. Benskos, H. ®. Yrpasienue nepconanom. (Kypc jekiuii o ynpasaeHUIo HEPCOHANIOM): y4eOHOe
nocobue / H.®. benskos. - H. Hosropox: IlpuBomkckuit un-T nossienus kpaaudukanuu @HC Poceun,
2020. - 168 c.

4. Baupepkam, JI. UTo camble yCHEIIHbIE JFOAW AENAlOT 10 3aBTpaka. M Ha BeIXOAHBIX / JI.
Bannepkam. - M.: OKCMO, 2020. - 192 c.

5. Bangepkam, JI. UyBCTBO IITHIIS: TPOAYKTHBHOCT M CIIOKOMCTBHE B SII0XY BEYHBIX JEIANHOB/
JI. Bannepkawm. - nep. ¢ anra. - M.: OKCMO, 2020. - 288 c.

6. Kapummna, W. E. Taiim-MeHe[xMeHT i BceX. CeKpeTbl yIpaBIeHHS BpPEMEHEM.
Lenenonaranue: yuebnoe nocodue / M.E. Kapumnna. - H. HoBropoa: IIpuBomKckuii HH-T MOBBIIIEHUS
kBanmudukanun ®HC Poccun, 2022. - 50 c.

/. Kapummna, W. E. TaiiM-meHemxMenT s Bcex. CeKpeThl YIPABIEHHS BPEMEHEM.
[TnanupoBanue: yaednoe mocodue / M.E. Kapummna. - H. Hosropoa: IIpuBoDKCKHiT MH-T MOBBIIICHUS
kBanmudukanun ®HC Poccun, 2022. - 50 c.

8. Jlykamenko, M.A. DTo TBOe BpeMs: ycreBaii GOIbIIE, ycTaBaii MEHbIIE, CMENO MM K CBOEH
meute! / MLA. Jlykamenko; A. CuaensaukoBa. - M.: OKCMO, 2023. - 224 c.: uin. - (Taiim-MeHEePKMEHT)
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9. Mapkos, A.B. Jlarymika, cion 1 6pokkosu. Kak sxuth u kax He Hano/ A.B. Mapkos. - M.: ACT,
2022. - 320 c. - (3Be31a HOH(PUKIIIH).

10. Onukap, ®. ['mOkmii TallM-MEHEIKMEHT: KaK OBITh MaKCHMaJIbHO IPOU3BOJUTEIHHBIM BO
BpeMeHa TOTaibHOTO Bhiropanus / @. Onukap. - M.: DKCMO, 2021. - 240 c. - (Macrep Bpemenu. Taiim-
MeHexMeHT X X1 Beka)

11. Aprémenkoa, T.A. IlpakTuueckoe PYKOBOJACTBO s "xkepTB" TaiiM-MeHemkMeHTa/ T.A.
Aptémenkona. - M.: [Ipocnekr, 2021. - 144 c.

12. Apxanrensckuii, I'. Bpems. Bonblias kuura TaiiM-menexmenta/ I'. Apxanrensckuii. - M.: ACT,
2019. -416.c.

13. Usanosa, C. B. Taiim-Menemxmenta Het: Ilcuxonorus apyx6sl co BpemeneM / C.B. MBanosa. -
M.: Anbnuna [Tabmummep, 2021. - 152 c.

14. Tpeiicu, b. Beliiau u3 306 KoMpopTa. Vi3MeHH CBOIO *M3Hb. 21 METO/ MOBBIIEHHS JTHYHOM
spdextuBHoct/ b. Tpeiicu. - 11-e uzn. - M.: Mann, MiBanoB u @epbep, 2021. - 144 c.

PABOYASA TPOI'PAMMA JTUCHUIIJIMHBI

IIpodpunakTuka mpodecCHOHAIBHOTO BHITOPAHUS

(HauMeHOBaHUE y4EOHOM AUCIUIUTUHBI)
,ZZJZ}Z NOBbIUEHHO20 U MACMEPCKO20 YPOBHA
BBenenue

B cooTBeTcTBHM C TPUKAa30M O]l TCUXOJIOTUYECKUM OOCCIICYCHUEM IOHUMAETCs CHUCTeMa
OpTraHU3aIMOHHBIX U TICUXOJOTHYECKUX MEPOTIPUSITUN, HAITPABJICHHBIX HA COBEPIIICHCTBOBAHUE KAJIPOBOIA
paboThl M TOBBIMIEHHE YPPEKTHBHOCTH NPOPECCHOHATHHON NEATETbHOCTH PAOOTHUKOB HAJOTOBBIX
opranoB. [Icuxonoruyeckoe obecreueHue SBISETCS HEOThEMJIEMON COCTAaBHOM 4acThiO OOIIEH CHCTEMBI
paboThl ¢ TOCyAapCcTBEHHBIMH TpakaaHckumu ciayxkamumu OHC Poccuu, 3anuMaer paBHOINpPaBHOE
MOJIOKEHHUE C IPYTMMH €€ HAMpaBiICHUSMH M JOJDKHO CHOCOOCTBOBATH pocTy 3(P(HEKTUBHOCTH TpyaAa
PabOTHHKOB.

HEJ'II/I, 3aJa4Y4 1 M€ECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MIPOIECCE€ MOBLINICHUSA KBa.]'[I/Iq)I/IKaIII/II/I

Ileny w3ydyeHUs NaHHOM AMCHUMIUIMHBI COCTOMT B (DOPMHpPOBAHMM HOBBIX M Pa3BUTHHM paHee
IpUOOPETEHHBIX MPOPECCHOHANBHBIX KOMIETEHIMH roCy1apCcTBEHHBIX TPAXKJAHCKHUX CITY’)KaIllUX B YaCTH
3HaHUH BOIPOCOB TICUXOJOTUU MPOGECCUOHATHHON MAESITENBHOCTH, B YACTHOCTU NPOMUIAKTUKU
po¢eCCHOHATLHOTO BBITOPAHUS COTPYIHUKOB HAJIOTOBBIX OPTaHOB.

B pamkax 3asBi1eHHON AUCHUILINHBI JOJKHBI ObITh PEIIEHBI CIAEAYIOIIHNE 3a1a4u:

1) u3yunth npobaemMy npodeccuoHanbHOTO cTpecca U MPopheCCHOHATBLHOIO BBITOPAHUS;

2) mpoaHaIM3UPOBATh CUMIITOMBI MPOPECCHOHATBHOIO CTPEcca W BHITOPAHUSA y COTPYIHUKOB
HaJIOTOBBIX OPTaHoOB;

3) OCBOUTH NMPUEMBI U TEXHUKU CaMOPETYJISIUN U TpOodUIaKTUKU Po(ecCroHabHOTO CTpecca U
BBITOPAHUSI.

Ilnanupyemble pe3yJbTaThbl 00yUeHUs!

B pesyinbrare 0cBOCHMS JaHHOW AUCLUIUIMHBI TOCY1aPCTBEHHBIN IPAKJaHCKUM CITYXKAIIWM JOJKEH
3HAMY:

— TOHATHE NPO(ECCHOHATBLHOTO BBITOPAHUS;

—  MeTOJbI MPO(PUIAKTUKH MTPO(PECCHOHATBHOTO CTPECCca U BHITOPAHUS;

—  METOJIbl TUAaTHOCTHKH NMPO(HECCHOHAIBHOTO BHITOPAHHUSL.
ymemo.

— TPUMEHATH IICUXOJOTMYEeCKHe 3HaHHs i1 obOecredyeHus: Mpo(ecCHOHAIBHOW —CIIyKeOHOM
JEeATEIbHOCTH T'OCYJapCTBEHHBIX IPaXKAAHCKUX CIIY)KALLUX;

— JIMarHOCTHPOBATh COOCTBEHHBIE MPU3HAKHU MPO(HECCHOHAIBHOTO BHITOPAHHUS;
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— [IPUMCHATH TCXHUKHU CAMOPCTYJIAIUU SMOITUOHAIBHOTO COCTOSHUA.
611a0emsv HABbLIKAMU.

— paboTHI YIIPaBJICHUS CTPECCOM;

—  CaMOpETYJISALUU SMOIIMOHAIILHOTO COCTOSIHUSI.

Ne i/ HaumeHoBaHue TeM Bup
3aHATHSA

IIpopuiaakTuka npogeccHoHAJIBHOI0 BHITOPAHUS
IloBbIneHHBIH (2) YyPOBEHDb CJI0KHOCTH

[TpodeccronanbHOE BRITOpaHUE: TUATHOCTHKA, BEIpAOOTKA Jlexyus
2.1 | UHAMBUYaJbHOU TPAEKTOPUH MPEOI0JICHUS TPO(HECCHOHATLHOTO
BBITOPAHHUS
29 MeTto b1 U IIPUEMBI CAMOPETyALIH HeOJIaronpUsATHBIX SMOIMOHATBHBIX Ilpaxmuxa
COCTOSIHUI

O6beM 3anaTuii o gucHumimHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMmal).

PedeparuBHoe onucanue Tem

Tosviwennwiii (2) yposeHv croxicHocmu

2.1 IpodeccuoHanbHoe BbIFOPpaHUE: JIMATHOCTHKA, BHIPA0OTKA MHIAMBHAYAJbLHON TPaeKTOpHUH
npeoaoJeHust MPo(ecCHOHATIBLHOI0 BHITOPAHHA

[lomatne w®  cTpykTypa  Npo(eCCHOHAIBLHOTO  BBITOPaHUSA.  MeETOABl  TMAarHOCTUKHU
npodeccuoHaNbHOTO BbhIrOpaHus. MHAMBUAyalbHBIE NpUEMbl NPOPHIAKTUKH MNPOGECCHOHATHHOTO
BbIrOpaHusi. BeipaboTka HHIMBHIyaIbHON TPACKTOPHH IPEOIOJICHHS MTPO(HECCHOHATFHOTO BHITOPAHHUS.
2.2 MeToabl M MPUEMbI CAMOPeryJIslHi He0IaronPUATHBIX IMOLIMOHAIBHBIX COCTOSIHUI

OMOIMOHATIbHBIE COCTOSIHUSL U UX POJb B Pa3BUTUU MPOPECCHOHAIBHOIO BhIropaHus. [Ipuemsl
CaMOPEryJISLUN HeONaronpuaTHBIX SMOLIMOHAIBHBIX COCTOSHUI: ayTOTPEHHUHI, paboTa C pecypcHbIM
COCTOSIHMEM, JIbIXaTeJIbHbIE IPAKTUKU U AP.

IIpakTnyeckne 3aganus (MpuMepsbl)

3aganue 1.

Brinenute npuunHbl cTpecca B Bameli mpodeccnoHanbHOM 1eATeTbHOCTH.
3aganue 2.

Hanummre 5 mpuMepoB, Kak MOXHO BOCCTAaHOBUTBH DHEPTUI0 U PAOOTOCTIOCOOHOCTh B TEUCHHE
pabouero JHsl.

3amanmne 3

[Tpumymaiite 3 MEpONIPUATHS HA YPOBHE OTJIEa, KOTOPBIE OyIyT CIIOCOOCTBOBATH MPO(HUIAKTHKE
pohecCHOHABEHOTO BBITOPAHUS COTPYAHHUKOB.

MeToanyeckue peKOMeHAAMU

OOyueHune OCyIIECTBISIETCS C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
oOyueHus MyTeM Kak CaMOCTOSITEIbHOTO U3yUeHHUs MaTepHralia, Tak U B3auMOJIEUCTBHUS M€1arOrH4ecKoro
pabOTHHKA C 00YYaIOLTMCS.

Jlexuuu U MpakTUYECKUE 3aHITHUS MOTYT ObITh IPOBEICHBI B (pOpMe BHIEOYPOKOB HIIM BEOMHAPOB
B LIEJISIX YIIIYOJICHUS M 3aKPETUJICHUs 3HaHU ClTylaTese, MolydeHHbIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
paboThI Hax y4eOHBIM MaTepuanoM. [IpoIoKUTENBHOCTh BUICOYPOKa OT 5 0 15 muHyT, BeOuHapa 1-2
ayJUTOPHBIX Yaca.

Ha mnpaktuueckne 3aHATHS BBIHOCSTCS BOIIPOCHI, YCBOEGHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HAaBBIKOB U YMEHUI.

B mponecce mpaktuueckoro oOyueHHs 0co00€ BHUMAaHME CIELyeT YAeNIsaTh (GOPMHPOBAHUIO U
Pa3BUTHIO Y CIIyLIATEJICH IPAKTUYECKUX YMEHUN, HABBIKOB U KOMIIETCHIUHN.

Jlis IpoBeJieHNs MPAKTUUYECKUX 3aHATHH JOJIKHBI HCIOJIb30BATHCS METOJUUYECKUE Pa3paboOTKHy,
MO3BOJISIONINE HMHIUBHUIYaIU3UPOBATh 3a7aHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
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kKareropui. Takue 3amaHMsg TPEACTABISIIOT COOOKW MpoOOJIEeMHBIE CHUTYallMOHHBIE BapUAHTHI,
pasnuyaromuecs: MOJSNAMU HMH()OPMAIMOHHBIX CHCTEM, U Ha0OpPOM KOHKPETHBIX JI€HCTBMI,
CYIIECTBEHHBIX IS OIpPEACIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIILY.

OCHOBHBIMH BUJAMU CAaMOCTOATENBHOM pabOTHl CiymaTensMH 0e3 ydacTusi IperojaBaTelneit
SABJIAIOTCSL:

e (opmupoBaHHE U YCBOCHHE COACP)KAaHUS KOHCIIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHON
npernojiaBareneM y4yeOHOM auTeparypsl, BKJItouYas HH(OpMaIMOHHbIE OOpa30BaTElIbHbIE
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHBIE OMOIHMOTEKH U Jp.);

® BBINOJIHEHHE IOMAIIHUX 3aJaHUi B BUJIE NIPEIJIOKEHHBIX MPENOJaBaTENeM IPAKTHYECKUX
3a7aHuil u 1abopaToOpHBIX PadoOT;

® [IPOCMOTpa BUIEOYPOKOB.

B xone camocTosTEenbHOH paboTHI ciymiatenu Oosiee AETalbHO PAacCMAaTPUBAIOT BOIPOCHI,
U3Yy4aeMbI€ B XOJ€ JICKIIMOHHBIX 3aHATUMN, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE NTPH OTPAOOTKE HA MPAKTUIECKUX 3aHATUAX. B mensx 6onee s dexkTuBHON pabOThI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaT€pPHAIbL.

B xonme camocrosiTenbHON pabOTHI CIIyIIATENsIM INPEAOCTABIACTCS BO3MOXKHOCTH IOJIb30BAHUS
HMHTEpPHET pecypcaMu y4eOHOro 3aBeJIeHHs, Ha KOTOPBIX pa3MeIleHbl 3JIEKTPOHHbIE YUeOHUKH, TPOOHbBIE
TECTHI, a TaKke (GOPyM /JIs OJyUYEHUSI KOHCYIbTAlIMOHHBIX YCIYT OT BEAYLIUX MIpernoaBaTese.

C nenblo onpeneneHns KayecTBa yCBOCHHs MaTeprasa IpOBOJUTCS TPOBEPKA 3HAHUH CIlyllaTesen
C HCII0JIb30BAHUEM COBOKYIIHOCTH KOHTPOJIBHBIX 33JaHUIl U BONPOCOB B BUJE TEKYIIETO U UTOIOBOIO
KOHTPOJISL.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. babuu, O.U. Ilpodpunaxtika cuaapoma npodeccnoHaaIbHOTO BEITOPAHUS I€1ar0OroB: IMarHoCTHKaA,

TpeHuHrH, ynpaxsaenus /O.M. babuu. -Bonrorpaa: Yuurens, 2018. - 122 c.

Bognonbesnosa H.E. [Icuxoauarnoctuka crpecca. [Ipaktukym. — CII6.: [Tutep, 2013.

3. Boponuna, H.A. BzaumogeiictBue ¢ Hanoromiarenbumkamu. Cekpers! 3¢ (heKTUBHOCTH: ydeOHO-
Meroandeckoe nocodue / H.A. Boponuna; O.M. CyxoseeBa; A.ILl. Ilupoxosa. - H. Hosropox:
ITpuBomxkckuit ua-T nossienus kBanudukannu PHC Poccun, 2020. - 64 c.

4. Kpouns, JI. XKusnp 6e3 Bbiropanus: Kak coxpaHUTh YCTOHYMBOCTH M 103a00TUTHCS 0 cede / JI.

Kpons. - M.: Aneniuna [Tabmumep, 2023. - 224 c.

5. Jlstouc, 1. Yopasinenue crpeccom: Kak Haiitu nononHutensHele 10 yacos B Heaemnto/ 1. JIstouc. -
niep. ¢ anri. - UaremnexryanbHas Jlutepatypa, 2021. - 238 c.

6. Ilerepcon T. Buyrtpennee crnokoictBue. 101 crmocod cmpaBUTBCS C TPEBOrOM, CTpaxoMm U
nannyeckumu arakamu / T. Ilerepcon. - mep. ¢ anri. - M.: Mann, MBanoB u ®@epbep, 2021. - 320
c.

7. Tlouate u o0e3BpenuTh: Kak oOmarbcss ¢ TPyIHBIMH JIIOABMH U COXPaHUTh AYIIEBHOE
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

Ynpasienue KOHQPJIUMKTaMU

(HauMeHOBaHUE y4eOHOM AUCLIUIUIUHBI)

s 6a306020 u Macmepcrozo yposHs.
BBeaenue

B cootBercTBMM € TpHUKAa30M MO/ TICUXOJOTMYECKHMM OOECIIEYCHHEM IMOHMMAETCS CHCTeMa
OpPraHMU3aIMOHHBIX U IICUXOJOTUYECKUX MEPOIPUITHIA, HAIIPAaBJICHHBIX Ha COBEPLICHCTBOBAHNE KaIPOBOM
paboTbl M TOBBbIMIEHHE YPPEKTUBHOCTH NPOPECCUOHATHHON NEATETPHOCTH PaOOTHUKOB HAJIOTOBBIX
opranoB. [Icuxonoruyeckoe obecreueHue SBISETCS HEOThEMJIEMON COCTAaBHOM 4acThiO OOIIEH CHCTEMBbI
paboTel ¢ TocymapcTBeHHBIMU rpakaaHckumu ciayxamumu OHC Poccum, 3aHnMaeT paBHOMpaBHOE
MOJIOKEHHUE C IPYTMMH €€ HampaBiICHHUSIMH U JOJHKHO CIOCOOCTBOBATH pocTy 3P (HEKTUBHOCTH Tpyaa
pabOTHUKOB.

Lesnu, 3a1a4n 1 MecTO y4eOHOH TUCHUILINHBI B IIpoLecce NOBbIIIEHUS] KBAJIU(PUKATMHT

Ileny w3y4yeHUs TaHHOW IUCIMIUIMHBI COCTOMT B ()OPMHPOBAHMM HOBBIX W PAa3BUTHU paHEe
pUOOPETEHHBIX NPO(PECCHOHATBHBIX KOMIETEHIIMH roCy1apCTBEHHBIX TPAKAAHCKUX CIYXKAIlUX B YaCTH
3HAaHUN BOIIPOCOB MCHUXOJIOTUU MPO(ECCUOHATBHON NEATEIBHOCTH COTPYAHUKOB HAJIOTOBBIX OPIaHOB, B
YAaCTHOCTH ICUXOJIOTUU YIIPABICHUS KOHQIUKTAMHU.

B pamMkax 3asBIeHHON AUCIUIUINHBI JTOJDKHBI OBITH PELICHBI CICIYIOINE 3a/1a4H:

1) U3yyuTh NOHATHE U CYLHTHOCTh KOH(IIMKTA;

2) paccMOTpeTh CTpaTerud W TpuemMbl 3(P(PEKTUBHOTO MOBEACHHS B KOH(DIMKTE B paMKax
po¢eCCHOHATILHOM 1eATEIbHOCTH COTPYTHUKOB HAJIOTOBBIX OPraHoB;

3) ocBOMTH IPUEMBl M TEXHHUKHU YIPABICHUS KOH(MIMKTOM B IPAKTUKE PaOOTHI HAJIOrOBOIO
MHCIIEKTOPA.

I[lnanupyemble pe3ybTaThl 00yUeHUsI

B pe3ynbTare ocBOEHMsI JaHHON JUCHUIUIMHBI TOCYIapCTBEHHBIN I'Pask JaHCKUNA CITyKALHH TOJIKEeH
3Hamy:

— TOHATHE KOH(IIUKTA, €r0 MPU3HAKU U CTPYKTYPY;

— CTpaTeruu rnoBeACHUs B KOH(DIUKTE;

— TpUEMbl KOHCTPYKTHBHOI'O MIOBEACHUS B KOH(IHKTE;

— CTPYKTYpPY MEIUATUBHOTO MpOIecca yperyIupoBaHusl KOHQIHKTA.
ymemy:

— TPUMEHSTH TICHUXOJOTHYECKHWE 3HAHUS IS OOecredeHus NpOo(EeCCHOHANBHON CITyKeOHOM
JesITeIbHOCTH TOCYAapCTBEHHBIX TPAKIAHCKUX CITYXKAIHUX;

— BbIOMpaTh U pean30BbIBaTh dPPEKTUBHYIO CTPATETUIO MOBEJCHUS B KOH(IUKTE

—  HCIIOJIb30BaTh MIPUEMbI CHU)KEHUS U MTOBBIIICHUS HAIIPSDKEHHS B KOH(IIUKTE.
61a0emsv HABbLIKAMU

—  YperyJiaupoBaHUsi KOH(IUKTOB;

— KOHCTPYKTHMBHOTO BO3/I€WCTBUS Ha ONMIOHEHTA B KOH(DIUKTHON CUTYalLIUH.

Ne i/ HaumenoBanue TeM Bun
3aHATHSA

YnpasJjieHue KOHQJIUMKTAMH
ba3oBblii (1) ypoBeHb C10KHOCTH

1.1 | Crpareruu v TaKTUKU MOBE/IEHUS B KOH(DIMKTE Jlexyus
1.2 | KoHCTpYKTHBHOE MOBEACHNE B KOH(DIMKTE IIpaxmuxa
Macrepckuii (3) ypoBeHb CJIO0KHOCTH

3.1 | Opranu3aliioHHblE KOH(IMKTHI: IPUUUHBL, IYTH YPETyJIUPOBAHUS Jlexyus
3.2 | OCHOBBI MEIMATUBHON KOMIIETCHIIUN Ilpakmuka
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'bEM 3aHATUH MO AUCLUIIIMHE — 2 yaca 0 OT BCEro o0bemMa MporpaMmal).
06 2 3,5% 0

PedepaTruBHoe onucanue Tem

bas3oswiii (1) yposens croscnocmu

1.1  Crparernu v TAKTHKH NMOBeJIeHUsI B KOH(IUKTE

Kondpnukr: mnonstre, npusHaku. CTpareruu TOBEACHHUS B KOH(PIUKTE: COTPYAHHYECTBO,
COINEPHUYECTBO, KOMIIPOMUCC, Tpucriocodsenue, nderanue. Y ciaoBusi 3pGEeKTUBHOCTH UCIOIb30BaHUS
CTpaTeruu B KOH(IIUKTE.
12 TpeHUHI KOHCTPYKTHUBHOIO NOBeeHUsI B KOHJINKTE, 0TPad0OTKA KeilcoB

Pazbop keiicoB ¢ KOH(MIMKTHBIMUA CUTYallUsIMU W3 MPAKTUKH PabOTHI HAJIOTOBOTO WHCIEKTOPA.
Beibop BO3MOXXHOH  CTpaTerud TMOBEACHHUA B KOH(MIUKTHOM CHUTyallud B3aUMOJCHCTBHUS C
HAJIOTOTIATEIIbIIUKAMHU.

Macmepckuii (3) ypogens crodxxcnocmu

3.1  Oprann3annoHHbIe KOH(PJIUKTHI: MPUYUHbI, MyTH YPEryJIUPOBAHUS

OpranuzanvoHHble KOH(PIUKTHI: OHATHE U CTPYKTYypa. [IpHunHbI OpraHn3aimoOHHBIX KOH(GIUKTOB
U CIIOCOOBI MX MPOGWIAKTHKY. [TyTH ¥ yCIIOBHS yperyIupoBaHUsI OpraHU3alMOHHBIX KOH(QIUKTOB. Poib
PYKOBOJIUTES B pa3pelieHHH KOHPIMKTHBIX CUTYAIHH.
3.2 OcHOBbI MeTUATHBHOI KOMIIETEHIIUH

MenuaTuBHBIN MMOAXO0J B pa3pelIeHUH KOH(MIMKTOB: MOHITHE U CleUU(pUKA HUCIIOIb30BaHUS.
[TpuHIMITBI MeaUaH. DTAlbl YPEryIupOBaHUs KOH(MIUKTA C UCIIOJIb30BAHUEM METUATHBHOTO TOXO0/A.
B03MOXHOCTH HKCHOJB30BaHUSI MEIMATUBHOTO TIOJXOJa B pa3pelIeHUH KOHQIIMKTOB B paboTe
PYKOBOIUTEIIS.

IIpakTuyeckue 3agaHus (MpuMepbI)

3aganmue 1.

B HamoroByro HMHCHEKIMIO NpHILENT arpecCMBHO HACTPOEHHBIM Hajoromiarenbiiuk. Ha
IIPETIOKEHUE COTPYIHUKA MHCIIEKIIMH IIPUCECTh, OH OTBETUJI OTKA30M U OCTAJICS CTOSITh, BO3BBIIIASCH HAJl
HUM. Ha mMOBBIIIEHHBIX TOHAX OH Hayall BBITOBapHBaTh HalloroBoMmy uHcnekropy: «Korma yxe Bel
IIPEKPATUTE MPUCHUIATH HAJIOTOBBIE YBEIOMJIEHHS Ha OILIATy TPAHCIIOPTHOI'O Hajora, KOrja s y>Ke JiBa
rojia Ha3aJ Ipojajl MalluHYy U MPEJCTaBUII BCE TOKYMEHTBI B MHCTIEKINIO?». ONUIINTE TICUXO0JIOTUYECKU
rpaMOTHBIE JEWCTBUS HAJIOTOBOI'O WHCIEKTOpPAa B JAHHONW KOH(IMKTHOM CHUTyallud C HpPUMEHEHHEM
MIPUEMOB CHUKEHMSI HaIIPSHKEHUS.
3aganue 2.

[Tepeuncnure npueMsl NOBBIMICHNUS HanpskeHUs B KoHuukTe. [IpuBennte npumep u3 nNpakTUKU
B3alMOJECICTBHS.

[lepeuncnure npruemMbl CHUKEHHSI HaNIpsKeHUsI B KoHQuuKTe. [IpuBeanTe npumep u3 NpakTUKU paboThI C
HaJIOTrOIJIaTEeIbIIUKAMHU.
3ananue 3. Ynpaxkaenune «Ciy:ke0Hast 3a1IMCKA»

Llenb: OTpaboTKa TEXHUKH BbIX0Ja U3 KOH(MIMKTHBIX CUTYallUH.

Copnepxanne: COTpyAHHUK MOJIy4aeT KapTOUKy C Ha3BaHUEM CTPATETUH MOBEJCHUS B KOH(IUKTE.
[IpenoiaBaTens MPOCUT YYACTHUKOB IPEJICTaBUTh, YTO PYKOBOJIUTENh MHCIEKLIUU COOMpAETCs M3/1aTh
MpHUKa3 O TOM, YTO B OTKa3aBIIMecs paboTaTh HaJ TOJAOBBIM OTYETOM B HOBOTOJIHIOIO HOYb PAOOTHUKH,
oynyt mumensl CMC. OH emé He ycren u3aTh 3TOT MPUKa3, a TOJIBKO TyMAaeT Ha €ro MPOEKTOM M XOTell
Obl 3HaTh Halle MHEHHME. B cBsi3u ¢ 3TUM HEOOXOJUMO HAaNMCaTh CIY)KEOHYIO0 3allUCKy Ha UMS
PYKOBOJUTEIS B COOTBETCTBUY C YKa3aHHOM Ha KapTOUKE CTpaTeruei.

[Tocne Toro kak nucbma OyayT roToBbl (0T 6 10 20 MUHYT), IPEACTAaBUTEIU MOATPYIII MO0 OYepean
3aYUTHIBAIOT UX, a OCTAJIbHbIE YUaCTHUKH OTra/IbIBAIOT, KAKOH CIIOCOO BbIX0/1a U3 KOH(PIIMKTHON CUTYyallu!
OBbUI UCTIOIB30BaH.

Ob6cyxaenue: YYacTHUKH OOCYXKIAalOT BO3MOXKHOCTH M HEIOCTATKHU HCIIOJNB30BAHUS KaXKIOTO
CTHJISl BBIXOJA M3 KOH(UIMKTHOM CHUTyalluM B pPaMKax JAaHHOIO KOHTEKCTa. YTo 3Bydano OCOOEHHO
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yoemuTenbHO B uX muchMax? Kak Obl oTpearupoBan pyKOBOJUTENb WHCHEKIMU Ha JTAaHHBIC OTBETHI H
noyemy?

Meroanueckue ykazaHusi: KApTOUKH JJIs YIPAKHEHUS:

- [Ipucniocobienue;

- YKJIOHEHHE;

- CornepHHUYECTBO;

- COTpyJHHYECTBO;

- Komnpomucc.
3aganue 4. «MequaTUBHBIN MOAX0/ K pa3pelieHHI0 KOHPIUKTOBY.

Onumnre KOHQJIUKTHYIO CUTYalHi0 B pab0Te, KOTOPYI0 MOXHO Pa3pelIUTh C HUCIIOJIb30BAHUEM
MeIUMaTUBHOrO0 mojxonaa. Hamumure cBoro peub Ha 3Tane «BeTynmuTenbHOE CIIOBO MEIUATOPay,
MOTHBHUPYIOIIYIO CTOPOHBI KOHGIMKTA K COTPYAHUUYECTBY B MPOLIECCE MEIUALINU.

MeToanuyecKue PE€KOMEHIAUH

OOyueHne OCyLIECTBISIETCSI C MCIOIb30BAHUEM AUCTAHIMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3Y4YEeHHUsI MaTepualia, TaK ¥ B3aUMOJICHCTBHUS MEAarOrHIeCcKOro
paboTHUKA C 00yYarOIIHMCS.

Jlekuuu 1 MpaKkTUYeCKUe 3aHATHS MOTYT OBITh TIPOBENICHBI B (hOpMe BUACOYPOKOB I BEOMHAPOB
B LIETISIX YIUTYOJICHUS U 3aKPETICHUs] 3SHAHUI cITylaTeliei, MOJyYeHHBIX MU B IIPOIIECCE CAMOCTOATEIbLHOM
paboTel Ha/T y4eOHBIM MaTepuaioM. [IpogomKUTeIbHOCTE BUACOYpPOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHsATUS BBIHOCATCS BOIPOCHI, YCBOEHHME KOTOpBIX TpeOyeTcss Ha YpOBHE
HABBIKOB M YMEHHIA.

B mporecce mpaktuyeckoro oOydeHHss 0c000€ BHUMaHHE CIEAyeT YIeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO Y CIylIaTeNIeld MPAKTUUYECKUX YMEHUMN, HABBIKOB U KOMIIETCHIIUH.

Jlia mpoBeZieHUs IPaKTUUYECKUX 3aHATUN JIOJKHBI MCHOJIb30BaThCSl METOIUYECKUE pa3pabOTKH,
MO3BOJISAIONINE HMHIUBHUIYaIU3UPOBaTh 3a7aHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3agaHUs TPEACTABIAIOT CO00H MpoOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyarommecss MoOJeNIMU  HMH(OPMAIMOHHBIX CHCTEM, M Ha0OpOM KOHKPETHBIX JIEHCTBHIA,
CYLIECTBEHHBIX JUISl OIpeNeiEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIILY.

OCHOBHBIMH BHJaMH CaMOCTOSITEJIbHOW paOOThI CIyIIATeNsIMH O€3 y4JacTus TperojaBareseit
SIBIISIIOTCSL:

e (opmMupoBaHHE U YCBOCHHE COJEpNKAHUS KOHCIEKTa JEKIHUA Ha 0aze peKOMEHIOBaHHOM
npernojiaBarenaeM ydyeOHOM auTeparypsl, BKIIoYas HH(GOpMAIMOHHBbIE 00pa30BaTelIbHBIE
pecypcsl (37IEKTPOHHbBIE Y4eOHUKH, AIEKTPOHHbIE OMOIHOTEKU U JIp.);

® BBINOJHEHHE JIOMAIIHUX 33JaHUI B BUJE NPEMJIOKEHHBIX MPENOaBaTeIeM MPAKTHUECKUX
3aJjaHul 1 1a00pPaTOpHBIX paboT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xome camocrosiTenbHOM paboThl ciaymiatend OoJiee JIeTalbHO PaccMaTpUBAIOT BOIPOCHI,
U3Y4aeMbI€ B XOJI€ JIEKIIMOHHBIX 3aHATUH, TOTOBSATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YE€HHbIE MTPU OTPAOOTKE Ha MPaKTUUECKUX 3aHATHIX. B nensx 6onee apdexTruBHON pabOThI
ClTylIaTesiei, TOTOBATCS yueOHbIE M KOHTPOJIbHO-IIPOBEPOUHBIE MaTepPHAIBI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsM MpPeaoCTaBIsSeTCs BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTo 3aBEJCHHUs, Ha KOTOPBIX pa3MelleHbl 3JEeKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTHI, a TaKkke (GOpyM /AJIs MOyuyeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTenei.

C nenblo onpeeneHns KadecTBa yCBOCHHs MaTepHasa IpoBOJUTCS TPOBEPKA 3HAHUH CIlylIaTesen
C HCII0JIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUil U BOMPOCOB B BHJIE TEKYILIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYILIECTBIIAETCS B (hOpMeE MTPOMEKYTOUHOTO TECTUPOBAHHUS.
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PABOYASA ITPOI'PAMMA JUCHUIIJIMHBI

Ilcuxosorus BJAMSIHUS U HpOTHBOI[EfICTBPlG MaHUITYJISAIUAM

(HauMeHOBaHUE y4EOHOW AUCIMIUIUHBI)

Jlnsa nosviuwienHo2o u Mmacmepcko20 ypoeHsi
BBenenne

Juctumimna «IIcuxonorus BIMSHUA U NPOTUBOJCHCTBHE MaHUIMYJALUAM» 3aHHUMAeT Ba)XXHOE
MECTO B ITpoliecce OOHOBJICHHS, 3aKpeIyIeH s 3HaHUI U oBianeHus HaBbikamu SOft sKills mis pemenns
npodeccuoHanbHbIX 337a4. BeICOKUN YpOBEHb Pa3BUTHS KOMMYHUKATUBHON KOMIIETEHTHOCTH [TO3BOJIUT
COTPYIHUKY HaJOTOBBIX OPraHOB 3((EKTUBHO BBINOJIHATH CBOIO paboTy.

B pesynbrare n3ydeHus JaHHON AUCUUILIIMHBI FOCYAAPCTBEHHBIE MPayKJaHCKUE CITyKalllie [oJIydar
OOHOBJICHME 3HAHUH MO TICUXOJOTMYECKHM acleKkTaM HpOoQecCHOHAIbHON AEATeNbHOCTH, KOTOpbIE
COOTBETCTBYIOT KBAJIM(UKAIIMOHHBIM TpeOOBaHUSM K TNPOPECCHOHAIbHBIM 3HAHUSM M HAaBBIKAM,
HEOOXOAUMBIM JJIS1 HCTIOTHEHHSI JOJDKHOCTHBIX 00S3aHHOCTEH COTPYIHUKOB HAJIOTOBOM CITYKOBI.

He.]'ll/l, 3aJa4Y4 1 MECTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B MPOIECCE€ MOBLINICHUSA KBaJII/I(l)I/IKaIII/II/I

IJeny w3ydeHus NaHHOW NHCUUIUIMHBI COCTOMT B (DOPMHUpPOBAHMHM HOBBIX M Pa3BUTHH paHee
NpUOOPETEHHBIX MPO(MECCHOHATBHBIX KOMIETEHIIMA TOCYAAPCTBEHHBIX TI'PAXKAAHCKUX  CIIYKAIIUX
HAJIOTOBBIX OpPraHOB B 4YacTW 3HAHUM 3aKOHOMEpHOCTEW A(P(GEKTHBHOrO B3aUMOJEHCTBUS C
HAJIOTOIIATEbIIUKAMHU, HU3YYEHUHU TICUXOJOTHYECKHX MEXaHM3MOB MOBBIEHUS 3(P(EKTUBHOCTH HX
PO eCCHOHAIBHON e TEHHOCTH.

B pamMkax 3asBI€HHON AMCHUIUIMHBI JOJKHBI OBITH PELICHBI CIETYIONIUE 3a0auu:

1) cozmanue ycioBuii j1s1 TpaHchopMariy yaeOHO-TT03HABATEILHOM NeITETbHOCTH CITyIIaTeNIe B
poeCCHOHATIBHYIO AEATEIBHOCTD CIIY)KAIIUX HAJOTOBBIX OPTaHOB;

2) NOTMOJHEHHE MMEIOMIUXCSl 0a30BBIX 3HAHUN 10 OCHOBHBIM HANpaBJIEHUSM ICHUXOJIOTHYECKOrO
oOecriedeHus: JIEATENbHOCTH COTPYAHMKOB HAJIOTOBBIX OpPraHOB, HMX 3aKpeIuieHue, 000O0IeHHe |
CUCTEMaTHU3alus;

3) 00y4eHHe TICUXOJIOTHUECKOMY aHAJIN3Y CIIOKHBIX CUTYAIMi B3aMMOICHCTBHSL.
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Ili1anupyemble pe3yJibTaThl 00yUeHUs

B pe3synbrare 0CBOCHUS JAHHOU NIPOTrpaMMBbI TOCY1apCTBEHHBIN IPAKIAHCKHM CITYKAIUNA JOJKECH
3Hamb:
—  MeTOoJbI podailnuHra;
—  BHJBI ICUXOJIOTMYECKOI0 BIUSHUS;
ymemy:
— INPUMEHATh KOMMYHHMKAaTHBHBIE TEXHOJOTMM BIMSHHAA B IIPOLIECCE B3aUMOJEHCTBUSA C
HaJIOrOIJIaTENbIIMKAMU U KOJUIETaMUu;
— HUCHOJb30BaTh 3(PPEeKTUBHBIE IPHUEMBbI IICUXOJOIMUECKOTO BIUSHHUSA;
— TPUMEHSATH METOJbI IPOQaiiIuHra B MpakTHKE CBOCH padoThI;
— HCIOJIB30BAThH ITPUEMBI 3aIUTHI OT MaHUITYJISLINM;
61a0emb HaBbLIKAMU.
—  DKCIIPEecC-IUarHOCTUKH JIUYHOCTH;
— yOexaaromero BoO31€UCTBUS;
— NPOTUBOJECHCTBUS MAHUITYJIALIUSM.

Ne i/ HaumeHnoBanue TeM Bup
3aHATHSA

Ilcuxos10rusi BJAUSIHUS M TPOTHBOAEHCTBUSI MAHUNYJISIIUAM
2-3 YPOBHH CJIOKHOCTH

[Tpodaitnuar B npodeccnoHaIbHOM eI TENbHOCTH: XapaKTePUCTHKH Jlexyus
1 HeBepOaIbHOIO U BepOAIbHOIO OBEJCHHUS, BEyIlasi perpe3eHTaTHBHAs
cUCTEMA
2 KoMMyHHMKaTHBHBIE TEXHOJIOTHH BIUSHUS Ilpakmuka

O6beM 3aHaTuii o gucHummHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMMsl).
PedeparuBHoe onucanue Tem

2-3 Ypo8HU CLOdNCHOCMU

1 IIpodaiiauar B nmpoecCHOHAIBLHONW NEATEJHLHOCTH: XAPAKTEPHCTHKH HEBepOAJIBLHOIO M
Bep0aIbHOIO NOBEACHHS, BeyLIasi penpe3eHTaTHBHAasI CHCTeMa

[Tonstue u meroas! npodaitnuira. HeepbanbHoe moBeieHHE KaK JMUYHOCTHBIA HHAMKATOp. Peub
KaK XapaKTCPUCTHUKA JIMYHOCTH. I/IHI[I/IKaTOpI)I JIMYHOCTU B ITOBCACHHU. Bez[yma;l PeNCpe3CHTaTUBHAA
crcTeMa U €€ y4eT B IpaKkTHKe paboThl HAJIOTOBOI'O MHCIIEKTOPA.
2 KoMMyHuKaTHBHBIE TEXHOJIOTMHU BJIUSHUSA

[TonsiTie M BUABI TICHXOJOTMYECKOro BiUsAHUA. OBJIaJIECHHE ICUXOJIOTMYECKMMH IpPHEMaMHU
BIUAHHUS Ha cobOecennnka. llcmxorexHomornu yoOexaaromero Bo3aecTBua. OTpaboTka MpaBuil
yoexaenus. Mcnonp3oBaHue B IpakTUKe MPo(ecCHOHAIBHON 1eATeIbHOCTH TPUEMOB IPOTUBOACUCTBHS
MaHUITYJIAIUAM.

IIpakTnyeckue 3aganusi (MpuMepsbl)

3aganue 1.
3anosiHuTe TabJIMILY 110 SKCIIPEeCcC-IUAarHOCTUKE BEAYIIEH Pepe3eHTaTUBHON CUCTEMbI
PenpesenraTtuBHas IIpeanounraemoie IIpeanounTaemsbie ppasbl
CHCTEMA CJ10Ba
BusyanbHas
AynunanpHas
Kunecretnueckast
JurnranpHas
3aganue 2.
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Ha ocHoBaHMU COOCTBEHHOT'O MPAKTUYECKOTO OMBITA U TECOPETHUSCKUX 3HAHUM BhIIEIUTE (HAKTOPHI,
CIOCOOCTBYIOIINE U MPEMATCTBYIOIIHE YOSKIAIOIIEMY BO3ICHCTBHIO HA HAJIOTOILIATE IbIMKA. 3aTIOJIHUTE
Ta0JIHUILy.

DakTOopbl, 0J1ArONPUATCTBYIOIIHAE DaKkTOpPbI, NPENSITCTBYIOIIHAE
yoOexkaaomemMy Bo3/1eiiCTBHIO Ha yoesxaalomeMy BO3/1eiiCTBHIO HA
HAJIOTOIIATe/IbIIMKA HAJIOTOILJIATe IbIIHKA
3amanme 3.

Beigenure npuemMsl MaHMIYJIUMPOBAHHUS, KOTOPBIE BCTPEYAOTCA B IPAKTHUKE B3aUMOJICHCTBUSA
HAJIOTOBOT'O HHCIIEKTOpa € HajoromjareapuukamMu. Kak 3alMTUTBCA OT MaHMIYJSIIMM B JAaHHBIX
CUTYyaLUsAX.

Metoauuyeckue peKOMEeHAAIUN

OOyueHue OCYLIECTBISIETCSI C MCIHOJIb30BAaHUEM JUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4yeHHs IyTeM KaK CaMOCTOSTEIbHOTO U3Y4YEHUsl MaTepualla, Tak U B3aUMOJCHCTBUS M1€Aaroruueckoro
pabOTHHKA C 00YJAIOLTIMCS.

JlekuMu 1 NpakTUYeCKUe 3aHATUS MOTYT OBbITh IPOBE/IEHBI B (hopMe BUAECOYPOKOB MIIM BEOMHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKpETICHUs 3HAHUN CcITylIaTeliel, OJIy4eHHBIX MU B POLIECCE CAMOCTOATEIbHON
paboThl Haj yueOHBIM MaTepuanoM. IIpo1omkUTeNbHOCT BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSTCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUH.

B mporecce mpaktuyeckoro oOyueHHs 0co00€ BHUMaHME CleAyeT YAensaTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyLIATENIeH MPAKTUYECKUX YMEHUMN, HABBIKOB U KOMIIETCHIINM.

Jlnist mpoBeZieHNs MPAKTUUECKUX 3aHSATHH JOJKHBI HCIOJIb30BATHCS METOJMUYECKHE pa3paboTKHy,
MO3BOJISIIOIINME WHAMBHUIYATM3UPOBaTh 3alaHus OOydyaeMbIM B 3aBHCHUMOCTH OT MX JOJKHOCTHBIX
kareropui. Takue 3agaHMsd TOPEACTABISIOT CcOOOW MpoOJIEMHBIE CHUTYallMOHHbIE BapUaHTBHI,
pasnuyaronmecs MOJENSIMH  HMH(OPMAllMOHHBIX CHCTEM, M Hab0OpOM KOHKPETHBIX JIEHCTBUH,
CYUIECTBEHHBIX JUISl OIpENelIEHHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIILY.

OCHOBHBIMU BHJIaMU CaMOCTOSITEJIbHOM palOOThl ciymarensiMu Oe3 ydacTusl MperojaBareseit
SABIIAIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCPKAHUS KOHCIIEKTA JICKIUA Ha 0a3e peKOMEHIOBAaHHOM
npernojiaBareneM yuyeOHOM auTeparypsl, BKIIOYas HH(OpMAIMOHHBIE 00pa30BaTelIbHBIC
pecypcbl (3JEKTPOHHbIE YUeOHUKHU, JIEKTPOHHbIE OMOIMOTEKH U JIp.);

® BBINOJIHEHHE JIOMAIIHUX 33aJaHUil B BUJIE€ NIPEAIOKEHHBIX NIPENOABATEIEM IPAKTHUECKUX
3aJlaHui U TaOOPaTOPHBIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xome camocrosiTenbHOM paboThl ciaymiatend OoJiee JIeTalbHO PacCcMaTpUBAIOT BOIPOCHI,
U3Y4aeMbI€ B XOJI€ JIEKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YE€HHBIE MTPU OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx Oonee a¢dexTuBHON pabOTHI
CITyLIaTeseH, TOTOBATCS Y4eOHbIE M KOHTPOJIBHO-IIPOBEPOUHBIE MaTEPHATIBI.
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B xozme camocrosiTenbHON pabOTHI CIIyIIATENSIM MPEAOCTABISAETCS BO3MOXKHOCTH IOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOro 3aBeJeHUs, Ha KOTOPBIX pa3MelIeHbl dJIEKTPOHHbIE YUeOHUKHU, MPOOHBIE
TECTBHI, a TAKKe (GOPYM /IS TOTYUYEHHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTeNeH.

C nenplo onpeneneHns KauecTBa yCBOSHUSI MaTepHraia IPOBOIUTCS TPOBEPKA 3HAHUM CiTylIaTesen
C HCII0JIb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 33JaHUIl U BOIPOCOB B BUJE TEKYIIETO U UTOIOBOIO
KOHTPOJIS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS. B OPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnucok Jureparypbl

1. Boponuna, H.A. B3aumopeiictBue ¢ HajorormnatenbiukaMu. Cekperbl d(Q(eKkTUBHOCTH: y4eOHO-
Meroandeckoe mocooue / H.A. Boponuna; O.U. CyxoseeBa; A.Ill. IllupokoBa. - H. Hosropoxn:
[TpuBomkckuit uH-T noBsimenus kBanmupukanuu ®HC, 2020. - 64 c.

2. Tamno, K. Macrep cnoBa. CexkpeTsl 23¢(HEeKTUBHBIX KOMMYHHUKAITMI OT BEIYIIETO CIIUKepa AMEpUKH /
K. I'ayuto. - M.: OKCMO, 2020. - 304 c.

3. XKepnakoBa, M.b. JlenoBoe oOmienue: yueOHuk u mnpaktukym / M.b. XKepnakoBa; coaBt. M.A.
Pymsnnesa. - M.: FOpaiit, 2018. - 370 c.

4. KoxanoBa, U. B. Cekpetsl 3 dexTrBHOrO AenoBoro obmienus: yuedbHoe nocoodbue / M.B. Koxanosa;
A . Hlupoxosa. - H. Hoeropox: [IpuBomkckuii mH-T nossimenus kpanudukammu OHC, 2021. - 56
c.

5. PaszButue norenuuana corpyaHukoB: IIpodeccuonanbHbple KOMIETEHIIMH, JIUJEPCTBO, KOMMYHHUKALUU
/ C. UBaHoBa u nip. - M.: Ansniuna [Ta6aumep, 2020. - 316 c.

6. Tomouek, B.A. Ilcuxonoruueckoe odecredeHre mpodecCHOHATLHOM NeSTEIIBHOCTH: YIeOHOE TTocoOme
/ B.A. Tonouek. - M.: FOpaiit, 2018. - 186 c.

7. lleiinos, B. I1. Cuna BiusHus: Bo3aeicTus siBHbIe U ckpbiThie / B. I1. lleitnos. - CII6: [TuTep, 2018.
-272c.

8. Mleitnos, B. I1. Kak yoeauts, koraa Bac He ciermat/ B.I1. IleitroB. - CII6.: [Tutep, 2021. - 352 ¢

9. Ieiinos, B. [1. Manunynuposanue u 3amura ot Mmanunyssiiuid / B.I1. Hleitnos. - CII6.: [Tutep, 2021.
- 384 c.

PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

Komannoo0pa3oBaHue B HAJOTOBBIX OPraHax

(HauMeHOBaHUE y4EOHOW AUCIMIUIUHBI)

Jlnsa nosviuienno2o u Mmacmepcko20 yposHsi
BBenenne

JlucuuninmHa npegHa3HadeHa JUisl OCBOCHHUs CIEKTpa YIPaBICHUYECKUX 3HAHUN U YMEHHUU B 4acTH
KOMaH1000pa30BaHus, a Takxke (HopMUpOBaHHS KOMIETEHIUI, HEOOXOAUMBIX JUISl JODKHOCTHOTO POCTA.

Henu, 3a0a4n 1 MeCTO Yy4eOHOM AUCHUILIMHBI B IIPOLecce MOBbIIICHUS KBATU(PUKANNH

B cBA3u ¢ 3TUM yenv uzyuenus OucyuniuHbl COCTOUT B OOHOBJICHUU 3HAHUM TOCYIapCTBEHHBIX
rpaXXIaHCKUX CIIyXallluX W COBCPUHICHCTBOBAHUEC HeO6XO}II/IMLIX JIA  BBIIIOJIHEHHWSA Ha BBICOKOM
npoeCCHOHATILHOM YPOBHE CIIY)KEOHBIX 00s3aHHOCTEH, a Takke YKpeIUIeHHe MHTepeca K BbIOpaHHOM
npodeccun.

B paMkax u3y4deHus: AUCUUIUIMHBI JOJKHBI OBITh PELICHBI CIe1yIOIue 3a1a4u:

1. WsyunTsh npobreMbl METOIB KOMAHI000PA30BaHUS.

2. TIpoaHanu3upoBaTh MPOOIEMBI YIIPABICHUS KOMaH IO

3. M3y4uth 0COGEHHOCTH POJIEBOTO B3aUMOJIEHCTBHS B KOMAH/IE U POJIb JIMIEPA.
4. PaccmoTpeThb 3G PeKTUBHBIE METOABI (POPMHUPOBAHKSA KOMAH/IBI.

5. OcBOMTB METO/IbI YIIPABIEHHs IPYIIIOBON JUHAMUKOIA.
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IInanupyemMsble pe3yJbTaThl 00y4YeHHS

FOCY,I[apCTBeHHBIe TpaXXJaHCKHE CIIyXXallque, IMPOMICAIINe o6yquI/Ie 1o HaHHOﬁ JUCHUITIIMHC,
JOJIDKHBI 06HaI[aTb CICAYIOIMMA KOMIIETCHIIUAMM:

. KOMMYHHUKAaTUBHOM KOMIIETEHLIMEH KaK CHOCOOHOCTbIO YCTAHABIMBATh U MOJJEPKUBATH
HE00XO0/IMMBIE KOHTAKTHI C IPYTHMH JIIOJIbMU IIPH paboTe B KOMaH/E, YIIPaBJIATh TPYNIIOBOM TUHAMUKOM;
. KOTHUTHBHOM KOMITETEHLIMEH KaK TOTOBHOCTBIO K IMOBBIIEHUIO 00pa30BaTeIbHOTO YPOBHS,

MOTPEOHOCTRI0 K AaKTyalu3alldd M peaiu3allid CBOET0 JHMYHOCTHOTO TMOTEHIMalla, CIIOCOOHOCTHIO
CaMOCTOSITENILHO IPUOOPETaTh HOBBIC 3HAHMS U YMEHHSI, CHOCOOHOCTBIO K CAMOPA3BUTHIO.

B pesynbprare 0cBOEHUS JAHHOW TUCLHMILIMHBI TOCYAAPCTBEHHBIN I'PaXKIAHCKUIN CITYKALLUN T0JKEH

3HAMb:

— TOHSTHE U IPUHLHUIIBI KOMaH000pa30BaHus;

—  BUJIbI KOMaH/]l B OpraHu3alliy;

— TEOpEeTHYECKHE OCHOBBI (POPMUPOBAHUS IPYIIIOBOM IHHAMUKH;

— MeToJbl HOpPMUPOBAHHSI KOMaHIbI;

ymems.

— IPUMEHSTHh OCHOBHBIE 3aKOHOMEPHOCTH KOMaHA000pa30BaHuUs U IPYNIIOBOTO B3aUMOIEHCTBUS

B IIPaKTUKE MpOo(heCcCUOHATBHON eI TeIbHOCTH;

— AHAJIM3UPOBATH U POTHO3UPOBATH POJIEBOE NIOBEICHUE B KOMAH/IE;

— HCIIOJB30BATh MPUEMbI KOMAaHIHON KOMMYHHUKALIHUH;

— TMPUMEHSTH TEXHOJIOTUH YIIPABIEHUS IPYITIOBON JMHAMUKOM;

e1adems HABLIKAMIL:

— 93¢} dexTuBHOrO B3aMMOACHCTBHS B KOMaH/IE;

— KoMaHA000pa30BaHUs MpPU PELICHUH 33/1a4;

— aKTUBM3AlMM KOHCTPYKTUBHOI'O POJIEBOrO MMOBEACHUS B IPYNIIOBOM padoTe.

B pe3ynbTaTe ocBOEHUS TaHHOM MPOrpaMMBbl TOCYJapCTBEHHBIE IT'PakIaHCKHE CITy’Kall[e Hay4aTcs
BbICTpanBaTh 3((EKTUBHBIE KOMaH/IHbIE KOMMYHUKAIIUU U YIPABIATH I'PYINIOBON JUHAMUKOH, CMOTYT
MIPUMEHSITh 3TU 3HAHUS HA MIPaKTUKE.

Ne i/ HaumenoBanue TeM Bup
3aHSATHSA

Komannoo0pa3oBaHue B HAJTOrOBbIX OPraHax
IloBbIlICHHBbIH YPOBEHD

1 D¢ dexTuBHOE B3aUMOJIeIiCTBHE B KOMaHAe: JMHAMHUKA U IPYIIOBast Jlexyus
CILIOYEHHOCTb IIpakmuxka
MacTtepckuii ypoBeHb
1 Komannoo6pazosanue. [IpoGiiemsl yripaBieHUs] KOMaHI0H Jlexyus
IIpaxmuka

O0beM 3aHaTU 110 gucuuIuiniae — 2 daca (3,5% oT Bcero o0beMa mporpaMmel).
b

PedepaTruBHoe onucanue Tem

logvluennwiii (2) yposeHs cloxicHoCmu
1 ¢ dexkTHBHOE B3aMMOAEHCTBHE B KOMAaH/1e: IMHAMUKA M IPYNIOBasi CIVIOYEHHOCTh
['pynnoBasi tuHaMMKa M mpouecc KomaHaooopasosanus. [lonstue pabovas rpynmna, KOJJIEKTHB,
komaHma. Bumer komana. OcCOOGHHOCTH TPYINMOBOH JWHAMHUKH. VHCTpYMEHTBHI TOBBIIICHUS
3G GEeKTUBHOCTH KOMaHAHOW pabotel. Llenu u 3amaunm koMmaHgHOM paboTHl. YcinoBus 3(PpQeKTHBHOTO
TPYIIITOBOTO B3aUMOJICHCTBHSI.

THosvruennsiii (2), Macmepckuu (3) ypogens croxcnocmu
1 Komannooopasosanue. [Ipo0JieMbl ynpaBjieHusi KOMaHA0#
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PykoBonctBo u muaepctBo. COBpEMEHHBIH JIUAEp — Ka4eCcTBa, NOTEHIMal. ['pynnoBas TMHaMUKa U
nporecc  koMaHaooOpas3oBaHus. Ilonsatue pabowass rpymnma, KOJJIEKTHB, KOMaHJa.  OTallbl
KOMaH1000pa30BaHus U METOAbl (pOpMHUPOBaHUS KOMaHA. MHCTpyMEHTHI MOBBIIEHUS 3()()EKTUBHOCTH
KOMaHIHOW pabOoThl.

IIpakTHyeckue 3axaHus (IPUMeEpPbI)

3ananmue 1.

B npouecce BeOnHapa B yare MPOBOAMTCS KOMaHAHAs WUrpa «JIegokom»: ydyacTHHKAaM JaeTcs
3aJJaHHUe MOATOTOBUTh CaMOIIPE3EHTALUIO U ONUCATh IMHAMUUYECKHE XapaKTEPUCTUKU IPYIIIbL: [IEHHOCTH
u nipaBuia rpynnsl. O6cyxaeHne, TpynnoBoil KOYYHHT: YTO IOMOTAeT KOJUIEKTUBHOW paboTe? YyTo MemaeT
KOJIJIEKTUBHOHM paboTe? KaKylo poJib B KOMaHJIE Bbl BBINOJIHAETE? KaK cliesaTh 3(pPEeKTUBHON KOMaHIHYIO
paboty?
3aganue 2.

3agaua. Paccmorpure Tabmuuy poseit mo benOuny, ompenenuTe Kakue pojM B KOMaHJIE BBI
BBINOJIHSAETE B IIpoliecce paboThl HaJl MPOEKTOM MM 3aj1aded. OnpenesnuTe poiau, KOTOpble MPUHUMAIOT
Apyrue wieHbl koMaH ipl. O0CyXAeHue, IPYNNOBON KOYYUHT - TUIINYHbIE IPOOJIEMbl KOMAaHIHOM pabOThI
U crocoObl ux paspemenus. Onpeaenure No3uLM0 auaepa B rpymnmne. Kakue npoOiaeMbl BOZHUKAIU MPH
KOMaHIHOW paboTe — 4TO MEIIAIo | YTO IIOMOTaio paboTe KOMaH Ib1?
3amanme 3.

Komananass wurpa «Moszrosoii mrypm». Ilepen xomanmamu craBUThCS 3ajgaya (mpo0iema),
KOTOPYIO HEOOXOAMMO PeIIUTh IPY OMOIIY F'eHepaluu uael, ux ordopa, CuCTEMaTU3alul U OLEHKH. B
UTOTE TPYIIa J0JHKHA TPUNUTH K 00IIEMY pEIICHHIO.

Metoguuyeckue peKOMEeHAAIUN

OOyueHue OCYyLIECTBISIETCSI C MCIOJIb30BAaHUEM AMCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4eHHs IyTeM KaK CaMOCTOSTEIbHOTO U3YUEeHHUsl MaTepuala, Tak U B3aUMOJICHCTBUS MeJaroru4eckoro
paboTHUKA C O0yUarOIIMMCSL.

JIekuMu 1 NpakTUYeCKue 3aHATHsI MOTYT OBITh IIPOBE/IEHBI B (hopMe BUIEOYPOKOB HJIM BEOMHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKpeTIeHUs] 3SHAHUH cIylaTesnel, MoJy4eHHbIX MU B IIPOLIECCE CAMOCTOSTEIbHOU
paboThl Haj yueOHBIM MaTepuanoM. IIpo1omkUTeNbHOCT BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJTUTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSTCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUH.

B mporecce mpaktuueckoro oOyueHust oco00e BHUMaHHE CleIyeT yIessiTh (OPMHUPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlnst mpoBeZieHNs MPAKTUUECKUX 3aHSATHH JOJKHBI HCIOJIb30BATHCS METOJMUYECKHE pa3paboOTKHy,
MO3BOJISIIOIIME WHAWBHUIYaTU3UpPOBaTh 3a/aHus OO0y4yaeMbIM B 3aBHUCHUMOCTH OT HMX JOJKHOCTHBIX
kareropuil. Takue 3agaHMsg TOPEACTABISIOT COOOW MpoOJIEeMHBIE CHUTYallMOHHBIE BapUaHTBHI,
pasiauyaronmecss MOAENSIMH HMH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JeHCTBHIA,
CYIIECTBEHHBIX Il OIpENeNEHHBIX KaTeropuil o0ydyaeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIIY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOThl cCiymaTensMH 0e3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:

® (opMupOBaHHE U YCBOCHHE COJEP)KAaHUS KOHCIEKTa JIEKIMH Ha 0aze peKOMEeHIOBaHHON
npernoaBaresieM y4eOHOW JHTepaTyphl, BKIOYas WHQPOpPMaIMOHHBIE 00pa3oBaTeIbHBIE
pecypchl (3JEKTPOHHbBIE YUeOHUKH, HJIEKTPOHHbIE OMOIMOTEKH U Jp.);

® BBINOJIHEHHE JIOMAIIHUX 33aJaHUil B BUJIE MPEAJIOKEHHBIX Mpeno/iaBaTeieM NPakTUYECKUX
3aJaHuii U 1abOpaTOPHBIX PadoT;

® [IPOCMOTpa BHJIEOYPOKOB.

B xome camocrosTenbHON paboThl ciymaTend Oojee AETalbHO pPacCMaTpUBAIOT BOMPOCHI,
U3y4aeMble B XO/I€ JIEKIIMOHHBIX 3aHATUI, TOTOBATCA K IPOBEJECHUIO CEMHUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJYYCHHBIE ITPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6oree 3¢ dexkTuBHON paboThI
CllylIaTesiei, TOTOBATCS y4eOHbIEe M KOHTPOJIBHO-IIPOBEPOUHBIE MaTEPHATIBL.
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B xozme camocrosiTenbHON pabOTHI CIIyIIATENSIM MPEAOCTABISAETCS BO3MOXKHOCTH IOJIB30BAHUS
MHTEPHET pecypcaMu Y4eOHOTO 3aBECHHs], Ha KOTOPBIX pa3MeEIIeHbI 3JIeKTPOHHBIE YYEOHUKH, TPOOHBIE
TECTBHI, a TaKKe (POPYM /IS TOTYUIEHHUSI KOHCYJIBTAIMOHHBIX YCIYT OT BEAYIIMUX MPENoaBaTeieH.

C nenplo onpeneneHns KauecTBa yCBOSHUSI MaTepHraia IPOBOIUTCS TPOBEPKA 3HAHUM CiTylIaTesen
C HCII0JIb30BAHMEM COBOKYIIHOCTH KOHTPOJIbHBIX 3aJJaHUil U BOIPOCOB B BUJAE TEKYILEIO U UTOTOBOIO
KOHTPOJIS.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B (OPME MPOMEKYTOUHOTO TECTHPOBAHUSI.

Cnucok Jureparypbl

1. Anmzec, U. Ynpasnenue nsMeHeHussMu 0e3 motpsceHuit u koHgmmkros/ M. Amuzec. - M.:
Anbniuna [Ta6mumep, 2023. - 260 c. - (MeTtononorust Anuzeca)

2. Annynos, A. 5. ConuanbHO-TICUXOJIOTUYECKasi OIICHKA IepCcoHala: TeOpHUs M IPaKTHKA:
moHorpadwust / A.5l. Aanynos; B.B. Kopaines. - M.: [Ipocnekr, 2023. - 352 c.: ni., Tad.

3. I'openos, H.A. Ynpasnenue yenoBeueckumu pecypcamu. COBpEMEHHBINH MOAXO0/: YIEOHUK U
npakTukym ais By3oB / H.A. T'openos; JI.B. Kpyrnos; O.H. MensaukoBa. - M.: FOpaiit, 2023. - 270 c. -
(Briciiee obpazoBaHue)

4. I'peropu, JIx. Agile-rectupoBanue. OOyuaronuii kypc ans Bcel komauasl / Jlx. ['peropu;
coaBt. JI. Kpucnun. - M.: Mansn, MBanoB u ®@epodep, 2019. - 528 c.

5. XKepnakona, M.b. JlenoBoe obmienue: yueOHuk u npaktukyM / M.b. XKepnakosa; coast. . A.
Pymsunesa. - M.: FOpaiit, 2018. - 370 c.

6. NBanoBa, C. B. MortuBanus Ha 100%: A rae xe y Hero knomnka? / C. B. UBanoBa. - M.:
Anpnuna [Tabmummep, 2018. - 285 c.

7. Wnwumn, E. I1. [Tcuxonorus neiaooro obmenus / E. I1. UnbuH. - un. - CII6: ITutep, 2020. - 240
c. - (Macrepa nicuxomnorun).

8. Uptuxeea, E. Oprannynoe nuaepctBo. Kak crate pyKkoBOIUTENEM, C KOTOPBIM XOYETCS
pabotats. - CII6.: ITutep, 2022. - 320 c.: ui. - (buzHec- ncuxonorus)

9. Kapenuna, N.}O. Hanumaii ObICTpO, YBOJMBHSN peAKo: Kak coOpaTh MPaBWIbHYIO KOMaHTY/
N.10. Kapenuna. - M.: DKCMO, 2021. - 192 c. - (HRecypc)

10. Keprnen, /1. ['ennii koMMyHUKaIlUK: UCKYCCTBO MPUTATHUBATH JIOJIEH U MpeBpallaTh UX B CBOUX

coto3HHKOB: |1 HaBBIKOB 3 dexTuBHOTO 00mIEeHNs / []. Kepnen. - mep. ¢ anri. - M.: DKCMO, 2020. - 352
C.

11. Kosu, C. P. Cemb HaBBIKOB BBICOKOA()(PEKTUBHBIX JTt0J1ei: MOIIIHBIE HHCTPYMEHTHI Pa3BUTHS
muuHoctH / C. P. KoBu. - 13-e u3n. - M.: Anbnuna [Tabnumep, 2018. - 396 c.
12. Koxanosa, . B. Cekperbl 3 dexkTuBHOrO aenoBoro oOuieHus: yuyedHoe mnocodue / M.B.

Koxxanona; A.ILl. IIupoxosa. - H. HoBropoa: ITpuBomkckuit nH-T nobimenust kpamudukammuu OHC,
2021. - 56 c.

13. Jlencuonu, II. Ilects renueB komanabl. Kak crnocoOHOCTH KaXkJIOTo YCHJIMBAIOT OOIIMHA
pesynbrar / II. Jlencuonu. - M.: Mann, UBanoB u ®epbep, 2024. - 240 c. - (Ilatpux JleHcuoHu.
VYnpaBneHue KOMaH 101)

14. Pa3Butne mnorennumana cotpyaHukoB: IIpodeccuoHanbHble KOMIETEHLUH, JHAEPCTBO,
kommyHuKaiuu / coasrop C. B. MBanoBa. - 6-¢ u3a. - M.: Anbnuna [la6numep, 2017. - 277 c.
15. Cub6er, /1. Busyanusupyii sto! Kak ncnonb3oBath rpaguky, CTUKEPbI U HHTEIIEKT-KapThl IS

KoMaHIHOU paboTsl / JI. Cub6er. - nep. ¢ anri. - M.: Anbnuna [Tabnumep, 2019. - 280 c. : wi.
16. [eiinos, B. I1. Kak yoenuts, koraa Bac He cipimat/ B.I1. [leiinos. - CII6.: TTutep, 2021. -
352 c. - (Okormnoker)
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

COBpeMeHHLIe YHIpPaBJICHYECCKUEC TEXHOJOIMU: CUJIa HACTABHUYIECTBA

(HauMeHOBaHUE y4eOHOW TUCLUIUTHHBI)

s macmepckoco yposHs
BBeaenue

3HaUYHNTCILHBIC U3MCHCHHA B 3aKOHOJAaTCIIbCTBE, HCTIPCPBIBHOC COBCPUICHCTBOBAHUC

OpPraHM3alMOHHON CTPYKTYpPBI BCEX YPOBHEH HAJOIOBBIX OPTaHOB OTPa)KAETCS M HA KaJpPOBOM COCTaBE.
Kak GpIcTpo co31aTh KauecTBEHHBIN KapOBBIH COCTAB, KAK HAYYUTh H MOAJEPKATH HOBBIX COTPYAHUKOB.
B naucuumimHe paccmarpuBaroTcs HauOosee S(QQEKTHUBHbIE HA CErOAHALIHMNA JIeHb TEXHOJIOTUHU
YIIPaBJICHUS KaJIpaMHu.

YOpaBisiTh NEPCOHAIOM — 3TO UCKyccTBO. OnHUM U3 3D (PEKTUBHBIX HHCTPYMEHTOB YIIPaBJICHUS

COTPpYAHUKaAMU MW HX Pa3sBUTUCM ABJACTCA YYTKOC HACTABHHUYCCTBO, o6yquI/1e U IOAACPIKKa IpHU
BBIIIOJIHCHHUHA HpO(i)eCCI/IOHaHBHBIX 3ajJad.

HeJ’II/I, 3aJa4 U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

lleflb HU3YyUCHUA JaHHOM JMCLUIUIMHBI COCTOUT B (1)0pMI/IpOBaHI/II/I y CJ'IyI.H&TCJ'IGﬁ 3HAHUU O

nmoaxoaax, MHCTPYMCHTAX U MCTOAAaX YIIPABJICHHUA HOBBIM IICPCOHAJIOM B OpraHu3aluu.

B pamMkax u3ydeHus AUCHUILUIMHBI JOJKHBI ObITh PELICHBI CISIYIOIUE 3a1a4M:

1. Onpenenutpb, KTO MOXKET ObITh HACTABHUKOM Ha rOCY/IapCTBEHHON I'Pa)1aHCKOMU Ciryx0e
2. M3yunThb 3a/1au HACTaBHUYECTBA

3. I3yunTth (QyHKIMH U IpaBa HACTaBHHUKA

4. O3HaKOMHTBCS C ITpaBaMu U 00SI3aHHOCTSIMU HACTaBIISIEMOTO

5. Ilo3HakomuThbCs ¢ Hanbosee 3(pPEeKTUBHBIMA HHCTPYMEHTaMHU B pabOTe HACTABHUKA

IInanupyemsble pe3yJbTaThl 00y4eHHS

B pesynbprare 0CBOEHUs JaHHOW IMCHUILINHBI TOCYAAPCTBEHHBIN IPakIaHCKUH CITYKAIUN TOJKEH
3Hamb.

— TpeOoBaHMS K HACTABHUKY;

— OCHOBHBIC 33J]Ja44 HACTABHUYECTBA;

— (yHKUUU U IpaBa HACTABHUKA;

— TpaBa 1 0053aHHOCTH HACTaBJIIEMOTO;
ymemo:

— IIPUMEHATb UHCTPYMEHTHI HACTABHUYECTBA;
671a0emsb HABbLIKAMU.

— B3aUMOJCHCTBHUSA B KOMaHJE;

— OpraHM3aluy HaCTaBHUYECTBA.

Ne i/ HaumenoBanue TeM Bun

3aHATHSA

COBpeMeHHble YHPABJICHYECCKHE TCXHOJOIMU: CUJIA HACTABHUIECCTBA

Macrepckuii ypOBeHb CJI0KHOCTH

1

‘ D¢ddexTnBHOE HACTABHUYECTBO B HAJIOTOBBIX OpraHax IIpaxmuka

O0bBeM 3aHaTU IO gucnuIuinHe — 2 daca (3,5% ot Bcero oobemMa rmporpamMmel).
b

PedepaTruBHoe onucanue Tem

3.1 D¢ddexTHBHOE HACTABHNYECTBO B HAJIOTOBBIX OPraHax

Kputepun or6opa HacTaBHUKOB. 3a/iau HacTaBHUYecTBAa. OYyHKIIMU U MpaBa HacTaBHUKa. [IpaBa

U 00513aHHOCTH HAcTaBJIsIeMOro. D(PPeKTUBHbIE HHCTPYMEHTHI B pab0oTe HACTaBHUKA
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IIpakTnyeckue 3aganus (MpuMepbl)

3aganue 1.

[To mpemioxeHHOMY TMpernojaBaTeleM KeMCy YKaKUTe, KaKHe CIIOXHOCTH, BO3HUKAIOT IpHU
peanu3anuy Mporeayp aJanTaiii ¥ HACTABHUYECTBA B HAJIOTOBBIX OpraHax.

3aganmue 2.

BrinonHeHue 3a1annii 10 HHTEPAKTUBHOMY YUCOHUKY.

MeToanuyecKue PE€KOMEHIAUH

OOyueHue OCyIIeCTBISICTCS C MCIOJIb30BAHUEM JAMCTAHIIMOHHBIX TEXHOJIOTHH M 3JICKTPOHHOTO
oOyueHusl. 3aHATHUS MPOBOIATCS B (HOpPME CaMOCTOSATEIHHOTO HM3YYCHHS] MHTEPAKTUBHOTO y4eOHHMKA U
Apyrux 00ydyaroluX MaTepUaoB.

OCHOBHBIM BHUJIOM CaMOCTOSITEIBHONW pa0OTHI CIymaTeIssMH Oe3 ydacTus IMpernojaBaTesieit
SBIISICTCS  YCBOGHHUE COJEp)KaHUs ydeOHOro Marepuana Ha 0a3e pPEKOMEHJOBAHHOW IpErojaBaTelieM
y4eO0HOM TUTepaTyphl, BKIIt0Uask HHPOPMAIIMOHHBIC 00pa30BaTeIbHBIC PECYPCHI (JICKTPOHHBIC YICOHHUKH,
WHTEPAaKTUBHbIC YYEOHUKH, SJICKTPOHHBIE OMOINOTEKH U Ap.);

B memsax Oomee addexkTuBHON pabOTHI CIIyIIATeNed TOTOBITCS Yy4eOHBIE W KOHTPOJIBHO-
MIPOBEPOYHBIC MATCPHAIBL.

B xome camocTosiTenbHON pabOTHI CITyIIATENsSIM TPEIOCTABISAETCS BO3MOXKHOCTD IOJB30BAHUS
UHTEPHET pecypcaMu y4eOHOTO 3aBEICHUs, Ha KOTOPBIX pa3MEIeHbI 3JICKTPOHHbIC YUYCOHUKH, MPOOHBIE
TECTBI, a TaKKe (HOPYM IS OTyUEHUST KOHCYIBTAIIMOHHBIX YCIYT OT BEAYIIUX MPEToaBaTeliei.

Cnmcok Jureparypbl

1. bateipeB, M.B. Cnoxnble momgunHeHHbIe. [IpakTHka poccuiickux pykoBoautene / M.B.
batbipes. - M.: Mann, MBanoB u ®epbep, 2021. - 352 c.

2. bensxos, H. ®. Vmpasnenne nepconanom. (Kypc nekinuii 1mo ympaBJICHHIO TIEPCOHATIOM):
yuebnoe nocodue / H.®. benskos. - H. Hosropoa: ITpuBomkckuil nH-T nossimenus kBanupukaun PHC
Poccun, 2020. - 168 c.

3. bopucos, K. I'epoii u ero xomanga: Kak cobpars, 3axeub 1 1octuub pe3ynbratos/ K. bopucos.
- M.: Ansnmaa I1PO, 2022. - 208 c.

4. T'openos, H.A. Ynpasnenue uenoBeueckuMu pecypcamu. COBpeMEHHBIH MOAXO0/: Y4eOHUK U
npakTukym ais By3oB / H.A. T'openos; JI.B. Kpyrnos; O.H. Mensaukosa. - M.: FOpaiit, 2023. - 270 c. -
(Boiciiee o6pa3zoBanue)

5. 3uma, B. UacTpy™meHTHI pykoBoauTens. [lornmMaii moaeit, ynpasisii moapmu. - 3-e u3j. - CI16:
[Tutep, 2022. - 256 c.: un. - (buznec-ncuxonorus)

6. Kapemuna, .}O. Hanumaii OpIcTpO, yBOJBHSH peIKO: Kak coOpaTh MpaBmiIbHYy0 kKomany/ N.1O.
Kapenuna. - M.: OKCMO, 2021. - 192 c. - (HRecypc)

7. Kapummna, Y. E. Metoasl oTbopa mepcoHana, TpUMEHUMBIE K TOCYJapCTBEHHOHN CIyxO0e:
yuebHo-metoquueckoe mocodbue / M. E. Kapummnua; coar. O.M. CyxoseeBa. - H. Hosropon:
[TpuBomxckuit uH-T nosbiteHus kBanudukanuu GHC, 2020. - 50 c.

8. Jlencuonm, II. Hlectp renmeB komanibpl. Kak crmocoOHOCTH KaXJOTO YCHIJIMBAIOT OOLIHA
pesynbrar / II. Jlencuonu. - M.: Mann, UBanoB u ®epbep, 2024. - 240 c. - (Ilatpux JleHcuoHu.
VYrpaBneHue KOMaH 101)

9. PazButHe TmOTeHHHanNa CcOTpyaHHUKOB: IIpodeccnoHanbHbIE KOMIIETEHIIMH, JHIEPCTBO,
kommyHuKaiuu / coasrop C. B. MIBanoBa. - 6-¢ u3a. - M.: Anbnuna [la6numep, 2017. - 277 c.

10. Tumymena, A.A. IlpuHUUINB BBICOKOI(DPEKTUBHBIX PYKOBOJIUTENEH: YIpPaBICHUYECKHUM
Ha/DKUHT: O€CCTpeccoBbIi MoaXoa K yrnpasineHuio: A.A. Tumymesa. - M.: DKCMO, 2022. - 240 c.: u.
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

anaBJIeHne MEPCOHAJIOM: MCKYCCTBO A paﬁoTa

(HauMeHOBaHUE y4eOHOW AUCLIUIUIUHBI)

s macmepckoco yposHs
BBeaenue

YpaBiaTh MEPCOHATIOM — 3TO UCKYCCTBO. OgHUM 13 3P PEKTUBHBIX UHCTPYMEHTOB YIPaBICHHUS
MOTHBAIIMEH, KOPPEKIHH TOBEICHUS, COTPYJHUKA SABIAETCS oOpaTHas CBsA3b — KOHCTPYKTHBHA,
pa3BHUBAOIIAs, TOMOTAOIIAs IPUHUMATH MPABUIILHBIC PEIICHMSI, BIOXHOBIIsIOMAsA. Kak qaBath 00paTHYIO
CBSI3b B OTHOLIEHUSX PYKOBOAMTENb — COTPYIHUK, KAKUE CYIIECTBYIOT BUbl OOPaTHOM CBSI3U U JAPYyTUE
BOIIPOCHI OyIyT PaCCMOTPEHBI B paMKaX BapHUaTHBHOU TeMbl «VICKycCTBO OOpaTHOW CBSI3M JIJIS JIYHIITUX
peLICHUI

HeJ’II/I, 3aJa4a U1 MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

IJeny w3ydeHus NaHHOM AMCIMIUIMHBI COCTOUT B (POPMHUPOBAHUM Yy CilyllaTeleld 3HAHUH O
HOBEHUIITNX nmoaxoaax, MHCTPYMCHTAxX U MCTOJJax YHIpPaBJICHUSA IMEPCOHAIOM B OpraHu3alu. I[I/ICIII/IHJII/IHa
HalpaBlieHa Ha  YIOBICTBOPEHHE OOpa30BAaTENFHBIX W NPO(ECCHOHANBHBIX  MOTPEOHOCTEH,
npoeCCHOHATFHOE Pa3BUTHE OOYYAIOUIMXCS, 0OecreueHHe X KBATU(UKAIIMA MEHSIOIIUMCS YCIOBHIM
npodecCHOHAIBHOM JEATEIFHOCTH, NPHOOPETEHHEe W pa3BUTHE KOMIICTEHIIMH, HEOOXOAMMBIX IS
3¢ deKTUBHOHN PO(eCcCHOHANBHON NeSITETPHOCTH B Chepe YIpaBICHUS IEPCOHATIOM.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

B pamMkax 3asBI€HHON AUCIUILIMHBI JTOJDKHBI OBITh PELICHBI CICIYIONINE 3a/1auu:

1. PaccmoTpeTh MOHATHE U BUJIbI OOPATHOM CBSA3H, €€ LENIU U 3a/1a4H.

2. Pazo0parh mpuHIUIIBI Pa3BUBAIOIIECH OOPATHOM CBA3H, KaK C €€ MOMOIIBIO BO3/ICHCTBOBATD
Ha COTPY/HUKOB, BJOXHOBJISAATh HAa KAUECTBEHHOE BBINOJIHEHNE paOOThI, pa3BUBATh B HUX OTBETCTBEHHOCTD,
VHHUIMATUBHOCT.
Ne i/ HaumeHoBaHue TeM Bun
3aHATHSA

YnpaBJ/ieHHe IEPCOHAJIOM: HCKYCCTBO H padoTa
1 ‘ HckyccTBO 00paTHOM CBA3M JUIsl JIYUIIMX pelieHui Ilpakmuka
O6beM 3aHaTuii o gucHumiImHe — 2 yaca (3,5% oT Bcero o6beMa mporpaMMel).

PedeparuBHoe onucanue Tem

1. UckyceTBO 00paTHOM CBSI3HM VIS JIyYIINX PeIICHU I
Uro takoe obpaTtHas cBs3b? KakoBa ee nenb. Kak oOpaTHas cBsI3b BIMSET HAa MOTHMBALMOHHBIN
MOTEHIMAT COTPYAHMUKA. DTanbl oOpaTtHoH cBs3u. 10 npasun 3¢ dexkTuBHON 00paTHOI cBsA3U. OCHOBHBIE
omn6Oku. Kak mpaBuIIbHO XBaJIUTh U PYraTh.

IIpakTnyeckue 3aganus (MpuMepbI)

3ananue 1.
[ToAroToBHTE MOMIATOBYIO HHCTPYKITUIO OOPATHOM CBSI3H.
3ananue 2.
Ha mnpumepe cutryanmii, mpeUIOKEHHBIX TIperojaBareieM, AalTe COTPYAHHUKY pa3BUBAIOIIYIO
0o0paTHYIO CBA3b (OTPUIIATEIHHYIO HIIH TTOJOKUTEIBHYIO).

MeToauyeckue peKoOMeH AU

OOy4eHHe OCYIIECTBISIETCS C WCIOJIB30BAaHUEM JIMCTAHIIMOHHBIX TEXHOJIOTHH M 3JICKTPOHHOTO
oOyueHUs MMyTeM KaK CaMOCTOSITEILHOTO U3YUEHHUs MaTepHualia, Tak U B3aUMOICUCTBUS MeIarOrm4ecKoro
paboTHHKA C OOYJArOIIHMCS.

Jlekuuy 1 MpaKkTUYECKUe 3aHATH MOTYT OBITh IIPOBENIEHBI B (hopMe BHICOYPOKOB HIIM BEOUHAPOB
B [IEJISIX YIITYOJICHHS M 3aKPETUICHUS 3HAHUH CITyIIaTesIe, MOTy4YeHHBIX HMH B IIPOIIECCE CAMOCTOSTEIHHOMN
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paboThl Haj yueOHBIM MaTepuanoM. [Ipo1omKUTeNbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJAMTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSTCS BONPOCHI, YCBOCHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HaBBIKOB U YMEHUH.

B mporecce mpaktudeckoro o0ydeHHs 0co00€ BHHMAaHUE CIEIYeT YACHATh (POPMHPOBAHUIO U
Pa3sBUTHIO y cylIaTenel IpakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETCHIIUH.

Jlnst mpoBeJieHNs MPAKTHUECKUX 3aHSATHH JOJDKHBI MCIOJIB30BATHCS METOJMUYECKUE Pa3pabOTKH,
MO3BOJISIOIINE HMHIMBHUIYaIU3UPOBaTh 3aaHUd OOy4aeMblM B 3aBUCHUMOCTH OT HX JOJDKHOCTHBIX
kKareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MpOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyaromuecs: MoOJSNAMU  HMH(OPMALMOHHBIX CHCT€M, M HabOpPOM KOHKPETHBIX JeHCTBHH,
CYIIECTBEHHBIX I OINpPEACNEHHBIX KaTeropuii 0o0y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIITY.

OCHOBHBIMH BUJAMU CaMOCTOATENBHOM pabOTHl CiymaTensMu 0e3 ydacTusi IperojaBaTeneit
SBIISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACPKAHUS KOHCIIEKTA JICKIUNA Ha 0a3e peKOMEHIOBaHHOM
npernojiaBareneM ydyeOHOM auTeparypsl, BKIIOYas MH(OpMAIMOHHBIE 00pa3oBaTebHbIC
pecypchl (NIeKTpOHHBIE YIeOHUKH, SIEKTPOHHBIE ONOIMOTEKN H 1Ip.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUi B BUJIE MPEAJIOKEHHBIX MPENOAaBaTEIeM IPAKTUYECKUX
3a/laHuil ¥ 1abopaTopHbIX pabdoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosiTenpHON pabOTHI ciymaTtend Oojee AETanbHO pPacCMaTPUBAIOT BOMPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE NTPH OTPAOOTKE HA MPAKTUIECKUX 3aHATUAX. B mensx 6omnee s dexkTuBHON pabOTHI
cllylIaTesiei, roToBATCS yueOHble M KOHTPOJIbHO-IIPOBEPOUHBIE MaT€pPHAIbL.

B xozme camocrosiTenbHON pabOTHI CITyIIATENsSIM TPEIOCTABISAETCS BO3MOKHOCTH IOJIB30BAHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBECHHUs, Ha KOTOPBIX pa3MeIleHbl 3JIeKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTBHI, a TaKKe GOPYM IS TIOTYIEHHUSI KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIINX MpenoaBaTesei.

C nenblo onpeeneHus KadecTBa YCBOCHHUS MaTepraa MpoBOJUTCS MPOBEpKa 3HAHUM ciyliaTenen
C WCTOJBH30BAHNEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJIE TEKYIIETO M HUTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS B JOPME MTPOMEKYTOUHOTO TECTHPOBAHUSI.

Chnucok Jimreparypbl

1. bensaxos, H. ®. Ympasnenue mnepconanioMm. (Kypc sexkmuil 1mo ympaBJIeHHIO MEPCOHAIOM):
yuebnoe nocodue / H.®. bensxos. - H. Hosropoa: ITpuBosmkckuit nH-T nosbimenus kBanupukaun PHC
Poccun, 2020. - 168 c.

2. T'openoB, H.A. YnpaBnenue yenoBeueckumMu pecypcamu. COBpeMEHHBIN MOAXOM: y4eOHUK U
npakTukym ais By3oB / H.A. T'openos; JI.B. Kpyrnos; O.H. Mensaukosa. - M.: FOpaiit, 2023. - 270 c. -
(Bricmiee ob6pazoBaHue)

3. Kapenuna, N.1O. HarnMmaii ObIcTpO, YBOJBHSN PEIKO: Kak cCOOpaTh MpaBmiIbHYI0 kKoMauay/ 1.10.
Kapenuna. - M.: OKCMO, 2021. - 192 c. - (HRecypc)

4. Pa3ButHe TmOTeHUMana CcOTpynHUKOB: IIpodeccuonanbHble KOMIETEHLIMH, JIMAEPCTBO,
kommyHuKaiuu / coasrop C. B. MBanoBa. - 6-¢ u3a. - M.: Anbsnuna [la6numep, 2017. - 277 c.

5. CunsixoBa E. Mactep 0OpaTHO cBs3M B OHM3HECE U )KU3HU.

6. Apmctponr M, bapon A. YnpaieHue pe3ynbTaTUBHOCTHIO. CHcTeMa OLEHKH Pe3yJIbTaToB B
NENCTBUA

7. Mann U., 3onuna E. ®uadok. [Tonyunte oOpaTtHyio cBs3b!
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

Macrep coBemianuii: cekperbl 3(pGeKTHBHOIO NIPOBEACHHUS BCTPeY

(HauMeHOBaHUE y4eOHOM AUCLIUIUIUHBI)

s macmepckoco yposHs
BBeaenue

B pesynbTare uzyueHus JaHHOW TUCUUIUIMHBI TOCY1apCTBEHHBIE IPAXKIaHCKUE CITy’KaIlMe MoIydyaT
OOHOBJICHME 3HAaHUI MO acnekTaM Npo(ecCUOHANBbHOM NEeATEIbHOCTH, CBA3aHHBIM C IPOBEIECHUEM
JeTIOBBIX BCTped, coBemanuii. PaccmarpuBaroTcst 3 QeKTUBHBIE TEXHOJIOTHH TMOATOTOBKHU, MPOBEICHUS
aHaJIN3a Pe3yJbTaTOB U KOHTPOJISI UCIIOJIHEHUS IPUHATHIX PEILIECHUN.

I_Ie.]'ll/l, 3aJa4a U MeCTO yqeﬁﬂoﬁ AUCHUIIJIMHBI B IIPOIECCE MOBBIINICHUA KBaJI]/I(l)I/IKaIIHI/I

IJeny w3ydeHuWs NAaHHOM AWCIMIUIMHBI COCTOMT B (DOPMHUPOBAHUM Yy CiIyIIaTeNed 3HAHUH O
nmoaxogax, HMHCTPYMCHTAX MW MCTOAAX IIPOBCACHHA PC3YJIbTATHUBHBLIX JCJIIOBBIX BCTPCH. I[HCHHHJII/IHB,
HalpaBlieHa Ha  YIOBICTBOPEHHE OOpa30BATENFHBIX W NPO(ECCHOHANBHBIX  MOTPEOHOCTEH,
npoeCCHOHATBFHOE Pa3BUTHE OOYYAIOUIMXCS, 0OecreueHHe UX KBATU(HUKAIIMA MEHSIOIIUMCS YCIOBUSIM
npodecCHOHATIBHON JEATEIIFHOCTH, NPHOOpPETeHHEe M pa3sBUTHE KOMIETCHIWH, HEOOXOJUMBIX JUIs
3¢ deKTUBHOHN PO(eCcCHOHANBHOM NeSITEIPHOCTH B Chepe YIpaBICHUS IEPCOHATIOM.

IInanupyemsle pe3yJibTaThbl 00y4eHHs

B paMKax 3asIBIICHHOM JUCHHUIIIINHBI JOJIKHBI OBITH PCHICHEI CIICAYIOUE 3aJa4n:

1. PaccMoTpeTh pa3HOBUIHOCTH JICTIOBBIX BCTPEY, IMOHATh WX PA3IMYHUC U 1EITH.
2. PaCCMOTpeTB TEXHOJIOTHIO ITOATOTOBKHU U HpOBCI[GHI/Iﬂ JCIIOBBIX COBeHIaHI/If/'I.
3. OtmeTuth npuurHbl He3((HEKTUBHOTO COBEIIAHUS U MPUHIUIIBI PE3yIbTATUBHBIX J1€JIOBBIX
BCTpEH.
Ne i/ HaumeHoBaHue TeM Bun
3aHATHA

YnpaBJ/ieHHe EPCOHAJIOM: HCKYCCTBO M padoTa
1 ‘ MacTtep coBenaHuii: ceKpeTbl 3(pPEeKTUBHOTO NMPOBEIEHUS BCTPEY Ilpakmuka
O6beM 3aHaTuii o gucHumiImHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMMel).

PedeparuBHoe onucanue Tem

1. Macrep coBemanmii: cekpernl 3(p(PeKTHBHOIO NPOBEACHUsS BCTPed

CobOpanmne. Cosemanue. Crparerudeckas ceccus. 3auyeM TMPOBOJWTH COBEIIaHHWE. Busl
copemanuil. [Ipuunnbel HU3KON 3¢ dekTuBHOCTH coBemanuii. Kak mpoBectu 3ppeKkTUBHOE COBEIIaHUE.
Cranuu nenoBoro coBemanus. [IpuHIUIb! 3¢ HEeKTHBHOCTH COBEIIAHUM.

IIpakTnyeckne 3aganusi (MpUMepsbI)

3aganue 1.
BcnomuuTe camoe HeymadHoe Hed(DPEKTUBHOE COBEIIaHHWE, B KOTOPOM BaM MPUXOIUIOCH
npuHUMaTh yyactue. Kak Bbl 1ymaere, B ueM npuunHa He3(pPpeKuBHOCTH?

3aganue 2.
YKaKuTe BO3MOXKHBIE TPUUUHBI HeA((HEKTUBHOTO COBEIIAHUS

MeToanyeckue peKOMeHAaAUU

OOyueHne OCyIIECTBISIETCS C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3YYEeHHUsI MaTepralia, TaK ¥ B3aUMOJICHCTBUS MEeAarOrHIeCcKOro
pabOTHHKA C 00YJaIOLTIMCS.

Jlekuy ¥ IpaKkTHYECKHUE 3aHATUS MOTYT OBITh ITPOBEIEHBI B (JOPME BHICOYPOKOB HIIM BEOMHAPOB
B LIEJISIX YIITYOJICHUS M 3aKPETUJICHUs 3HAHUH CITyIaTese, MolydeHHbIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
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paboThl Haj yueOHBIM MaTepuanoM. [Ipo1omKUTeNbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJAMTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOCHHE KOTOPBHIX TpeOyeTcss Ha YypOBHE
HaBBIKOB U YMEHUH.

B mporecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEAyeT YAeNIsATh (OPMHPOBAHUIO U
Pa3sBUTHIO y cylIaTenel IpakTHYeCKUX YMEHUH, HABBIKOB U KOMIIETCHIIUH.

JUia poBeeHUs MPAKTUUYECKUX 3aHATUN JOJKHBI MCIIOIb30BAThCSl METOJMYECKUE pa3pabOTKH,
MO3BOJISIOIINE HMHIMBHIYaIU3UpOBaTh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kKareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MpOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyarommecs: MOJSNAMU HMH()OPMAIMOHHBIX CUCTEM, M HA0OPOM KOHKPETHBIX JIEHCTBHH,
CYIIECTBEHHBIX I OIpPEACIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIITY.

OCHOBHBIMH BUJAMU CaMOCTOATENBHOM pabOTHl CiymaTensMu 0e3 ydacTusi IperojaBaTeneit
SBIISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJACPXKAHUS KOHCIIEKTa JIEKIHUM Ha 0a3e PeKOMEHIO0BAaHHOM
npernojiaBarenaeM y4yeOHOM auTeparypsl, BKIIoYas HH(OpMaIMOHHbIE 00pa30BaTelIbHbIE
pecypchl (NIeKTpOHHBIE YIeOHUKH, SIEKTPOHHBIE ONOIMOTEKN H 1Ip.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUi B BUJIE MPEAJIOKEHHBIX MPENOAaBaTEIeM IPAKTUYECKUX
3a/laHuil ¥ 1abopaTopHbIX pabdoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocrosTenbHOM paboThl ciaymiatend OoJiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIC MTPH OTPAOOTKE HA MPAKTUIECKUX 3aHATHAX. B nensax 6onee ahdexkruBHON pabOThI
cllyluaTesiei, roToBATCS yueOHbIe M KOHTPOJIHO-IIPOBEPOUHbIE MaTepPHAIbL.

B xone camoctosTenbHONH paboOThI CaylIaTeNsM IPeJoCTaBIsSeTCS BO3MOXHOCTb IOJIb30BaHUS
MHTEpHET pecypcaMu y4eOHOTro 3aBeIeHHUs, Ha KOTOPBIX Pa3MeEIIEeHbl AJIEKTPOHHbIE YUeOHUKH, TPOOHBIE
TECTHI, a TaKkke (GOpyM /JIs MOJTyUyeHUsI KOHCYIbTAlIMOHHBIX YCIYT OT BEAYLIUX MpernojaBaTesei.

C nenblo onpeeneHus KadecTBa YCBOCHHUS MaTepraa MpoBOJUTCS MPOBEpKa 3HAHUM ciyliaTenen
C HCII0JIb30BAHMEM COBOKYIHOCTH KOHTPOJIBHBIX 33JJaHUH M BOIPOCOB B BUJE TEKYIIETO U MUTOrOBOIO
KOHTPOJIS.

Texkymuit KOHTPOJIb OCyLIeCTBIIAETCS B (hOpME MPOMEKYTOUHOTO TECTUPOBAHHUS.

Chnucok Jimreparypbl

1. Online-kommyHnukarms. Kak 3¢ pekTHBHO BeCTH COBEIIaHMUS, IEPETOBOPBI, BEOMHAPHI U TPSMbIC
a¢upsl. - M.: DKCMO, 2023. - 288 c. : um.
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OKCMO, 2023. - 416 c.: un. - (Ilcuxomorus. [Lmroc 1 mobena).

4. bensikoB, H. ®. VYmpasnenue nepconaiom. (Kypc nexumii mo yrpaBiIeHHIO TIEPCOHATIOM):
yuebnoe nocodue / H.®@. bensxos. - H. Hosropoa: ITpuBomkckuii nH-T nosblimeHus kBanupukaun @HC
Poccuu, 2020. - 168 c.

5. bopucos, K. I'epoii u ero komanaa: Kak cobpars, 3axeub 1 1octuub pe3ynbratos/ K. Bopucos.
- M.: Anmsrmaa ITPO, 2022. - 208 c.
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npakTukym ais By3oB / H.A. T'openos; JI.B. Kpyrnos; O.H. Mensaukosa. - M.: FOpaiit, 2023. - 270 c. -
(Briciiee o6pa3zoBanue)

7. 3uma, B. UHCcTpyMeEHTHI pykoBomuTenst. [lornMaii moei, ynpasisii moapmu. - 3-e u3j. - CI16:
[Tutep, 2022. - 256 c.: un. - (buznec-ncuxonorus)

8. Usanora, C. B. 50 coeroB mo pexkpyrunry / C. B. HMBanoma. - 4-¢ uzn. - M.: AnpnuHa
[MTabaumep, 2017. - 256 c.
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9. UBanoBa, C. B. Kak Haiitu cBoux mofeii: MckyccTBo moabopa M OLIEHKH INepcoHana IJis
pykoBoautens / C. B. IBanoBa. - 3-e uzn. - M.: Anbniuna [Tabmumep, 2016. -185 c.

10. WBanosa, C. B. Onenka KOMIIETEHIIMI METO/IOM UHTEPBbIO: Y HUBEPCATILHOE PYKOBOJICTBO
/ C. B. UBanosga. - 8-¢ uza. - M.: Anbnuna [Tabmurep, 2019. - 155 c.

11. Kaiizep, T. @acunuranus Ha npaktuke. Kak "mo0siBaTh 3010T0", padotas ¢ rpynmnamu / T.
Kaiizep. - ep. ¢ anri. - M.: Mann, iBanoB u ®@epbep, 2020. - 304 c.

12. Kapenuna, N.}O. Hanumaii ObICTpO, YBOJIBHSI PEIKO: Kak cOOpaTh MPAaBHILHYIO KOMaHTy/
N.10. Kapenuna. - M.: SKCMO, 2021. - 192 c. - (HRecypc)

13. Kapummna, U. E. MeTtoasr orOopa nepcoHalia, IpUMEHUMbIE K TOCYapCTBEHHOH CITyk0e:

yaeObHo-MmeToanueckoe mocooume / M. E. Kapummna; coaBr. O.M. CyxoseeBa. - H. Hosropon:
[TpuBomxkckuii uH-T nossienus kBamupukanuu ®HC, 2020. - 50 c.
14.  Pa3Butue mnoteHumana coTpyaHUkoB: IIpodeccroHanbHble KOMIETEHIMH, JHIEPCTBO,

kommyHuKaiuu / coasrop C. B. IBanoBa. - 6-¢ u3a. - M.: Anpnnna [Ta6mumep, 2017. - 277 c.

PABOYASA ITPOI'PAMMA JUCHUIIJIMHBI

HckyccTBO MeperoBopoB: ceKpeThl ycmexa

(HauMeHOBaHUE y4SOHOM AUCIUILTUHBI)
,ZZJZ}Z macmepcKo2o YpPO6H:A
BBenenune

B pe3ynbrare nuzydeHus JaHHON JUCLHUIIIMHBI TOCYIAPCTBEHHBIE IPAKIaHCKUE CITy’Kallue IoIy4yaT
OOHOBJICHME 3HAaHUM IO acmekTaM MNpo(ecCHOHANbHOM JEesATEIbHOCTH, CBA3aHHBIM C IPOBEACHUEM
NeperoBopoB.  BBICOKMI  ypOBEHb  Pa3BUTHA  KOMMYHHKAaTHBHOH H  KOH(QIMKTOJIOTHYECKOM
KOMIIETEHTHOCTH, CTPECCOYCTOMYMBOCTD 103BOJIUT OoJiee 3(()EeKTUBHO BBINOJIHATH CBOIO PaboOTYy.

HeJ’II/I, 3aJa4m 1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B ITIPOECCE MOBLIIICHUA KBaJII/I(l)I/IKaIIHH

Ileny w3yueHUs MaHHOM IUCHUIUIMHBI COCTOMT B (OpMHpOBaHMM Yy ciymiaTened 3HAHUN O
HOBEUIINX noaxoaax, MHCTPYMCHTax U METOJAaX MOATOTOBKU U MPOBCACHUA IIEPECTOBOPOB. I[I/ICIII/IHJ'H/IHa
HampaBlieHa Ha  YJOBIIETBOpPEHHE O00pa3oBaTeNbHBIX W  MPOPECCHOHANIBHBIX  MOTPEOHOCTEHH,
MpoeCCHOHAIBHOE Pa3BUTHE O0YUYAIOIIMXCS, 00€CTICUeHNE UX KBATM(PUKAIIMK MEHSIOMUMCS YCIOBHUSIM
npodeccCHOHANBHON eATeIbHOCTH, MPUOOpEeTEeHHEe M pPa3BUTHE KOMIETCHUUH, HEOOXOTUMBIX s
3¢ pexTUBHON MPOPECCUOHATBHON JIEATETLHOCTH B Cpepe MeperoBOPHOTO MpoIiiecca.

IInanupyemsble pe3yJbTaThl 00y4YeHHS

['ocynapcTBeHHbIE Tpa)KJaHCKUE CIyKallhe, Mpolleane oO0ydeHHe IO JaHHOM Mporpamme,
JIOJDKHBI 00/1a1aTh CIIEAYIOUMMH KOMITETEHIMSIMU:

. KOMMYHHMKATUBHOM KOMIIETEHIIMEH KaK CIOCOOHOCTBIO yCTaHABIMBATh M MOJAEPKHUBATh
HE00XO0/AMMBbIE KOHTAKTHI, 3PPEKTUBHO B3aUMOCHCTBOBAThH B X0/1€ TIEPErOBOPOB;
. KOTHUTUBHON KOMIIETEHIIMEN KaK TOTOBHOCTbIO K MOBBIIIEHHUIO 00pa30BaTeIbHOIO YPOBHS,

MOTPEOHOCTRI0 K AaKTyajJu3allud M peau3allid CBOEro JIMYHOCTHOTO IOTEHIIMAala, CIHOCOOHOCTHIO
CaMOCTOSITENIbHO PUOOPETaTh HOBBIE 3HAHUS U YMEHHSI, CHOCOOHOCTBIO K CAMOPA3BUTHIO.

® CHOCOOHOCTBIO MOJIEPKUBATh YPOBEHb KBAIU(DUKAIMKM, HEOOXOAMMBINA JUIsI HaAJIEXkKallero
HCIIOJIHEHUS TOJDKHOCTHEBIX 00SI3aHHOCTEH.

B pe3ynbrare ocBO€HUS JaHHOHN MPOrpamMMbl TOCYJaPCTBEHHBIN IPaXKJAHCKUN CITYKAIUI JTOJKEH

3Hamy:

— TOHATHE U CTPYKTYPY MEPErOBOPOB;

— TpUEMBbI IOCTPOeHUs UHPOpMUpPYIOILIEH 1 TOOYKIatoIIel peyu;

— TeXHUKU dPPEKTUBHON KOMMYHUKAIUH;

ymemn:

— BBIOMpATh CTPATETHUIO M TAKTUKY BEJCHUS IEPErOBOPOB;

— JIOTOBAPHUBATHCA B CIIOKHOW CUTYallUH;
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— YOPaBIATh YPOBHEM HAIIPSKEHHOCTH 3a CTOJIOM IIEPETOBOPOB;

61a0emob HAGbIKaAMUL.

— IUIAHUPOBAHUS IIEPETOBOPOB;

— apryMeHTalllu;

— BIIMSIHUS B IEPETOBOPAX;

— yperyiaupoBaHUsl KOH(IJIUKTOB;

— aHaJIN3a NPOBEJICHHBIX MIEPErOBOPOB.
Ne i/l HaumeHoBaHue TeM Bup
3aHATHA

YupaBJ/ieHue EPCOHAJIOM: HCKYCCTBO M padoTa
1 | MckyccTBO IeperoBopoB: CeKpeThl ycIexa | Ipaxmuxa
O06mbem 3anaTuii mo nucturrae — 2 yaca (3,5% ot Bcero oobema rnporpamMmsl).

PedepaTruBHoe onucanue Tem

1. UckyccTBO neperoBopoB: ceKpeThl ycmexa
Crpykrypa u craguu neperoBopoB. llens. Pesynbrar. Yuactauku. Iloaroroska. IlpoBenenue.
Anamu3. Kak 3¢eKTHBHO TOJIrOTOBUTHCS K meperoBopam. Kakue MOryT OBITh CTpaTeTHd U TAaKTUKH B
neperoBopax. DpexTuBHas CTpaTerus, Kak ee BHIOpaTh.

IIpakTuyeckue 3axanus (MpUMepbI)

3aganme 1.
[TonroroBeTE apryMEHTHPOBAHHYIO pe4Yb CO CBOCH MO3ULIMEH MO MpeaMeTy JoroBopa IO
MIPEITIOKEHHOM TTPEToJaBaTesieM CUTYaIUH.
3amanmue 2.
PaccMoTtpuTe nipeoKeHHBIN MPETnoaBaTesieM Keic, OnpeIeuTe ellb U MpeaAMET ToroBopa. Kakum
00pa3oM BBl MOXKETE JTyUllle Y3HAaTh COOECEIHHNKA U €T0 MO3UIUIO B IeperoBopax?

MeToauyeckue peKoMeH AU

OOydeHne OCYyLIECTBISIETCSI C UCIOJIb30BAaHUEM JUCTAHIIMOHHBIX TEXHOJIOTMH U 3JIEKTPOHHOIO
00y4eHHs IMyTeM KaK CaMOCTOSTEIbHOTO U3Y4YeHUsl MaTepualia, Tak U B3aUMOJCHCTBUS MeAaroruueckoro
paboTHUKA C 00yUarOIINMCSL.

JIekuMu 1 NpakTUYeCKue 3aHATHI MOTYT OBITh IIPOBE/IEHBI B (hopMe BUIEOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKpeTIEHUs] 3SHAHUM cITylaTese, OJIy4eHHbIX MU B IIPOLIECCE CAMOCTOATEIbHON
paboThl Haj yueOHBIM MaTepuanoM. IIpo1omkUTenbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJTUTOPHBIX Yaca.

Ha mpakTuueckue 3aHATHS BBIHOCSATCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUU.

B mporecce mpaktuyeckoro oOyueHHs 0co00€ BHUMaHME CIEAyeT YAensiTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENCH MPAKTUYECKUX YMEHU, HABBIKOB U KOMITETCHIUH.

Jlnst mpoBeZieHNs MPAKTUUECKUX 3aHATHH JOJKHBI MCHOJIb30BATHCS METOJMUECKUE Pa3pabOTKH,
MO3BOJISIIOIINE WHAMBHUIYATU3UPOBaTh 3aJaHHUsS OOydaeMbIM B 3aBHUCHMOCTH OT HMX JOJKHOCTHBIX
kareropui. Takue 3agaHMsd TOPEACTABISIIOT COOOW MpoOJIEeMHBIE CHUTYallMOHHBIE BapUaAHTHI,
pasiauyaronmecs MOAeNSIMH HMH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JeHCTBHA,
CYIIECTBEHHBIX Ui OIpPENCIEHHBIX KaTeropuil 00y4yaeMbIX, OOBEIUHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIIY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOThl CiymaTensiMu 0e3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:

® (opmupoBaHHE U YCBOCHHE COJACP)KAaHUS KOHCIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHON
mpernoiaBaresieM y4eOHOH JIMTepaTyphbl, BKIOUYass MHPOPMAIMOHHBIE O0pa3oBaTEIbHBIC
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U 1p.);
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® BBHINOJHEHUE JOMAIIHUX 33/1aHUI B BUJIE TPEATIOKEHHBIX MPETOAaBaTENEM MPAKTUYECKIX
3aJIaHui U TaOOPaTOPHBIX padoT;
® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocTosTenbHOI paboThl ciymarenu Oojee JEeTalbHO pacCMaTpHBAIOT BOIMPOCHI,
M3ydaeMble B X0/1€ JEKIIMOHHBIX 3aHATHH, TOTOBITCS K MPOBEJACHUIO CEMHUHAPOB U 3aKPEIUISIOT YMEHUS U
HaBBIKH, [TOJTy4eHHBIE IPH OTPaOOTKE Ha MPAKTUYECKUX 3aHATUAX. B nemsax 6onee adpdexktuBHOI paboThI
CITyIIATeNIeH, TOTOBATCS y4eOHbIE M KOHTPOJIBHO-IIPOBEPOUHBIC MAaTEPHATIBI.

B xone camocTosTenpHON pabOTHl CIIymIATENsIM IPEIOCTAaBISACTCS BO3MOXKHOCTB ITOJIB30BAHUS
MHTEPHET pecypcaMu y4eOHOTo 3aBEICHHUs, Ha KOTOPBIX pa3MeIleHbl 3JICKTPOHHbIE y4eOHUKH, TPOOHbIE
TECTBI, a TaKKe POPYM AJIS TOTyYESHHUS] KOHCYJIBTAIIMOHHBIX YCIYT OT BeIyLIUX IPEToIaBaTelieii.

C nenplo onpeeneHus KadyecTBa YCBOCHUS MaTepraia MpOBOJUTCS MPOBEPKa 3HAHUHN CITylIaTenen
C UCIIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33/IaHHH M BOIIPOCOB B BHJIE TEKYIIErO U UTOT'OBOTO
KOHTPOJISI.

Tekymuii KOHTPOJIb OCYIIECTBIISETCS B POPME MPOMEKYTOYHOTO TECTUPOBAHUSL.
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PABOYAS ITIPOI'PAMMA JUCHHUIIVIMHBI

PenyranuoHHbI MEHEI)KMEHT OPraHOB roCcy1apCTBEHHOH BJIACTH B YCJIOBUSIX PA3BUTHS
HH(OPMALMOHHOIO0 0011IeCTBA

(HauMeHOBaHUE y4eOHOW AUCLIUIUINHBI)

/151 nosblUeHH020 U MACMEPCKO20 YPOBHs
BBeagenue

VYciioBus NeSITEIbHOCTH HAa COBPEMEHHOM JTare pa3BUTHSI HH()OPMAIIMOHHOTO OOIIECTBA BHIBEIIN
Ha IIEPBBIN IUIAaH OJUH U3 HOBBIX HEMATEPUAJIbHBIX PECYPCOB YIPABICHUS — JEIOBYIO PEIyTall0. JTOT
BAKHEUIINN HEMAaTEPUAIbHBIM COLMAIBHBIN PECYpPC B CUIIY CBOUX MMMAHEHTHBIX CBOWCTB HAKAIIJIMBACTCS
rofamMu, He MOXeT ObITh NPHOOpeTeH B OOMEH Ha HHBbIE, caMble 3HAauMMble, MaTe€pUaJIbHbIE WU
(MHAHCOBBIE aKTHBBI CYOBEKTa YIPABJICHHUS, OJHAKO IPU 3TOM MOXKET OBITH OJJTHOMOMEHTHO pa3pylIeH.

JlesaTenbHOCTh rOCYIapCTBEHHBIX IPAKIAHCKUX CIIY)KAIMX B HOBBIX YCIIOBUSX JEATENBHOCTH B
nH(POPMAIMOHHOM 00mIecTBE TPeOyeT OCBOEHHS HOBBIX HMPO(PECCHOHATBHBIX KOMIIETEHIIMH, YCIICITHOE
OCBOEHHE KOTOPBIX BeET K A3(PPEKTUBHOMY UCIOIb30BAHUIO PECypca JeI0BOM penyTaliy B JOCTHKEHUH
uenei, croamux nepex @PHC Poccun B HOBBIX COLIMATbHO-IKOHOMMUYECKUX YCIIOBUSX.

Lesnu, 3a1a4u ¥ MecTO y4eOHOH JUCHHUILIMHBI B Ipollecce MOBBIMIEHUS] KBATU(UKALUT

Ilenvro w3ydeHHs] IUCLUIUIMHBL SIBISETCS M3Y4YEHHME CIYIIATEIsIMA COBPEMEHHBIX METOOB,
MPUEMOB U TEXHOJOTHH 3PPEKTUBHOTO pENyTAIIMOHHOIO MEHE/PKMEHTA B HAJIOTOBBIX OpraHax.
B pamkax 3asBiIeHHON AMCHUIIINHBI JOJKHBI ObITh PEIIEHBI CIEAYIOUINE 3a0auu:
U3YYUTh COJEpXKAHWE WU CMBICI OCHOBHBIX HOBBIX IOHSTHH, HCHOJb3yEeMBbIX B JIaHHOM cdepe
NEeATEIbHOCTH;
MIPOaHAIU3UPOBaTh COJepKaHue U chepbl NPUMEHEHUS METOJOB, IMPHUEMOB U TEXHOJIOTMH
pENyTalMOHHOTO MEHEPKMEHTA B TOCYIapCTBEHHOM YIIPABIICHNH;
U3Y4YUTh METOJIbI popMHUpOBaHUS UMHUIXKA U penyraiuu opranoB @PHC Poccuu;
— U3Y4YUTb IIOHATHE U COACP)KAHME OPraHU3alMOHHOM KYJIbTYpbl KakK Cpelbl ACATEIbHOCTH
COTPYZAHHMKOB HaJIOTOBBIX OPTraHOB.

IInanupyemsble pe3yJbTaThl 00y4eHHS

W3ydyeHre AMCUMIIMHBI IpeanoaraeT Kak OOHOBJIEHHE CIIyIIaTeasiMU 0a30BbIX 3HAHUH, TaK U
O3HAKOMJIGHHE WX C M3MEHEHHMSIMM, BHECEHHBIMH B 3aKOHOJATENbCTBO M 0a3oBble AoKyMeHThl OHC
Poccun no Bompocam, CBSI3aHHBIM C BHEAPEHUEM YEJIOBEKOIIEHTPUYHOM KyJIbTYphl B AesaTenbHOocTh OHC
Poccun.

N3yunB naHHYIO AUCHUILUIMHY, CIIYIIATENb JTOJKEH:

3HAMb:

— coJiep’KaHue OCHOBHBIX HOBBIX MOHSTHI, HCIIOJIB3YEMBIX B TaHHOM cdepe AesITeNbHOCTH;

cojiepkaHue 0a30BbIX HOPMATHBHO-TIPABOBBIX aKTOB U MHBIX MyOnuuHbIX MatepuanoB ®HC Poccun
10 BOIIPOCaM, CBSI3aHHBIM C BHEJIPEHUEM PENyTAIMOHHOTO MEHEIKMEHTa B jaesaTesnbHocTh DHC
Poccuu;

— IPUHLIUIBI U METOIbI (POPMUPOBAHMS OPTaHU3ALMOHHON KYJIbTYpPhl HA OCHOBE CHCTEMBbI LIEHHOCTEM,
3akperuieHHbIX B Manudecte ®HC Poccun;
ymemby:

OIIEPUPOBATH MOHATUSMHU U KaTETOPHSIMHU, B TOM YHCIIE TAKUMH, KaK HHPOPMAITMOHHOE OOILECTBO,
UMUK, penyTanus, MPeCTHK, KOPIIOPaTUBHBIE LIECHHOCTH, OPraHU3allMOHHAs KYJIBTYpa, JOBEPHUE,
YEJIOBEKOLICHTPUYHOCTD U T.I1.;
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aHAIM3UPOBATh, TOJIKOBATh U MPABUIBLHO MIPUMEHSATH HOPMATUBHbBIE MPABOBHIE AKThI, OTHOCAIIUECS
K BOIIpOCaM PENyTallMOHHOTO MEHEKMEHTa U opranu3aiiioHHoi KynbTypsl ®HC Poccuu;

— COCTaBIATH  MOJEIM  NPOPECCHOHATBHOTO  MEPCOHATBHOTO  HMMHIDKA  TOCYJapCTBEHHOTO
IPa)IaHCKOTO CITYXalllero HaJOrOBOI'0 OpPraHa;

— COBEpIIATH ACHCTBUS MO BHEAPEHHUIO TEXHOJIOTHI PENyTAIIMOHHOTO MEHEHKMEHTA B PAMKaX CBOUX
JOJDKHOCTHBIX (CITYKEOHBIX ) KOMIIETEHITU;
61a0emsv Ha8bIKAMU.

— paboThI C HOPMATUBHBIMH MPABOBBIMU aKTaMU U IPYTUMU TOKYMEHTAMU;

— BBISIBJIGHUSI TpOOJIeM W pElIeHHs 3a7ad, BO3HHUKAIOMIUX TIPU BHEAPEHUU TEXHOJOTUM
pEenyTalMOHHOTO MEHE/DKMEHTA JIJIsl TOBBILICHUS AoBEepUs rpaxaaH K nesrenbHoctd PHC Poccuu:

— co3maHus KOMQOPTHBIX  YCIOBUH  HAJOTOBOIO  aJMHHHCTPHPOBAHHS B  Cpele HOBOH

oprann3aiiioHHo KyiabTypel @HC Poccum kak OCHOBHOM IIEHHOCTH YEJIOBEKOIEHTPUYHBIX

W3MEHEHUH B JIEATEIbHOCTH HAJIOTOBBIX OPraHOB.

Ne i/ HaumeHoBaHue TeM Bun
3aHSITHS
PenyranuoHHbIi MeHEIKMEHT OPraHOB rocy1apCcTBEHHOI BJIACTH B YCJIOBUSIX PA3BUTHUS
HH(OPMALMOHHOI0 001IeCTBA
IloBbIlIeHHBIH (2) YPOBEHD CJI0KHOCTH

1 PenyrannoHHbIM MEHEKMEHT KaK yIPaBJICHYECKas ACATEIbHOCTD: LIEIIH, Jlexyus
3aJ1a4M, TEXHOJIOIMH

2 Nmux m penyranys OpraHoB rocyapcTBeHHOH BiacTh. [lepcoHanbHbIN Ilpakmuka
UMUJDK rocynapcTBeHHbIX ciykammx opranoB PHC Poccun

O0beM 3ansaTuil o quctumuimHe — 2 yaca (3,5% ot Bcero oo0beMa nporpaMMel).
PedepaTuBHOE OnmucaHMe TeM

1 PenmyTanmoHHBII MeEHEIKMEHT KaK YIPaBJeHUYECKAs [AeATeJbHOCTb: UeJH, 3aJa4Hu,
TEXHOJOTUH

PenyranimoHHbBI MEHEIKMEHT B JIEITEJILHOCTH OPraHOB TOCYJapCTBEHHOM BiIacTU. KOMIOHEHTHI
PEMyTaIMOHHOTO MEHEIKMEHTA KaK yIPaBICHUECKOHN IeATeIbHOCTH: CYOBEKT, 00BEKT, UCTIONTHUTENbHBIH
MexaHu3M. MHpopmalimoHHass TOJUTUKA W PENyTAllMOHHBIM MEHEIKMEHT: PeCcypchl, TEXHOJIOTHH,
IJIAHUPOBAHUE.
2 Hmumax w  penmyramusi OpPraHoB rocyaapcrBeHHOM BJjacTu. llepcoHanbHBbIA MMHIK
rocyiapcTBeHHbIX cayskamux opranos ®HC Poccun
TeopeTrnueckre acmeKThl CO3JaHUs WMHJKA OpraHOB BiacTH. COBpEeMEHHBIE aCHEKThl W TEHICHIIUHU
(GbopMUPOBaHUS UMHUJKA TOCYAAPCTBEHHOTO TPaKIAHCKOro ciykariero. Oco6eHHOCTH (OpMUPOBAHUS
MPOoeCCHOHAIBHOTO, TIEPCOHATBFHOTO HMHUJKA TOCYIApCTBEHHOTO CiyXKamero. AHanu3 (akTopoB U
MPOOJIEMHBIX BOMPOCOB (hOPMUPOBAHUS MMH]KA TOCYAAPCTBEHHOTO CIY)KaIlero. MeToabl HEMmpsiMOTo
BO3JEHCTBUSL B TIPOIECCAaX CO3JaHUs penyTauuu. Mcrnonp3oBaHWE NOHSATHM pPEHOME, MPECTHKA,
pecrnekTabenbHOCTH.

IIpakTuyeckue 3axaHus (MpUuMepbI)

3ananmue 1.

[TonGepure crepeoTun s (HOPMUPOBAHUS TEPCOHAIBHOTO MPO(PECCHOHAIBHOIO HUMUIKA
rocynapctBeHHoro ciyxamero ®HC Poccun (ypomenn cnenuanucra). OOOCHyiTe BBIOOpP JaHHOTO
crepeoturna. Breigennte 3 OCHOBHBIX MpH3HAKa BBIOpaHHOTO crepeoTuna. Pa3paboraiite He MeHee 3
MH(OPMAIIMOHHBIX IOBOJIOB JIsI TPOJBHKEHHSI CO3/]TaBAEMOTro UMHU KA yepe3 CMU.
3ananmue 2.

[IpuBenure 2 mnpuMepa KOMMYHHMKAaTHBHOIO B3aWMOJEHCTBUS, KOTOPbIE COOTBETCTBYIOT
W3BECTHBIM MpaBujaM penyTauduoHHoro wmeHemxMenta: 1."JloBepue-CopelictBue-Ycnex" — wim
2."Henosepue-IlporuBoneiicreue-Heynaua".
3ananmue 3.

76



Penyranust kak pecypc ympasineHusi. Pazpabotaiite miaaH HH()OPMAIMOHHOTO COMPOBOXKIACHUS
nesitenpHOCTH opranoB @HC Poccum B Bamem pernone juisi co31aHus MOJOKUTEIBHON 00IIECTBEHHON
OLICHKA OJIHOM M3 CIEAYIOIIMX IEJEeBhIX TPYININ HACEJICHUs: WHAUBUIAYaJbHbIE MpEANPUHUMATEIN;
MPEANPUSITHS CPETHETO U MAJIOTO OM3HEca; TOCKOpIIopaIuy; (GU3nIecKre JIuia, padoTaroIIMe 0 HalMYy.

MeToan4yeckne peKOMeH AU

OOyueHune OCyIIECTBISIETCA C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
00y4yeHHs IyTeM KaK CaMOCTOSTEILHOTO U3Y4EeHUs MaTepuana, Tak U B3aUMOJEHCTBUS eJaroru4eckoro
pabOTHHKA C 00YJAIOLTIMCS.

JIekuMy 1 NpakTU4eCKUe 3aHATHsI MOTYT OBITh IIPOBE/IEHBI B (hOpME BUIEOYPOKOB HJIM BEOMHAPOB
B LIEJISIX YIITYOJICHUS M 3aKPETUICHUS 3HAHUH CITyIIaTesel, MoJlydeHHBIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
paboThl Hajl yueOHBIM MaTepuaaoM. [IpoIomKUTEeIbHOCTE BUACOYPOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJUTOPHBIX Yaca.

Ha mnpakTuueckue 3aHATHS BBIHOCSATCS BOIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcss Ha YpOBHE
HAaBBIKOB 1 YMEHHUU.

B mpouecce mpakruyeckoro oOyyeHHss 0co00€ BHUMaHHE CleIyeT yIelsiTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENICH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlis mpoBeJieHNs MPAKTUUECKUX 3aHATHH JIOJKHBI HCIOJIb30BATHCS METOJMUYECKUE pa3paboTKHy,
MO3BOJISIONINE HWHIMBHIYaIH3UPOBATh 3a7aHUs OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJIKHOCTHBIX
kareropui. Takue 3agaHMsg NOPEACTABISIIOT CcOOOW MpoOJIEMHBIE CHUTYallMOHHBIE BapUaHTBHI,
pasnauyarolmecs MOJENSIMM HMH(OPMALMOHHBIX CHCTEM, M HAO0OPOM KOHKPETHBIX JEHCTBHIA,
CYIIECTBEHHBIX I OIpPENCIEHHBIX KaTeropuil o0y4yaeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIILY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM paboOThl ciylaTensiMu Oe3 ydacTus IperojaBaTeneil
SIBJIIIOTCSL:

® (QopMHpOBaHHE U YCBOCHHE COJAEP)KAaHUS KOHCIEKTa JIEKIM Ha 0a3e peKOMEeHIOBaHHON
npernojiaBaresieM y4eOHOW JIMTEepaTyphl, BKIIOUas WH(POPMAIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U p.);

® BBINOJHEHHE JIOMAIIHUX 33JaHUil B BUJIE MPEAJIOKEHHBIX MPEno/iaBaTeeM MPakKTUYECKUX
3aJaHuii U 1abOpaTOPHBIX PadoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xonme camocrosTenbHON paboThl ciymatenu 0Oojee JAeTallbHO pPaccMaTpPUBAIOT BOIPOCHI,
U3Yy4aeMble B XOJI€ JIKIIMOHHBIX 3aHATUMN, TOTOBSITCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBBIKH, MTOJYYEHHBIE NTPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsax 6omnee adexkTuBHON paboThI
ClIyIIaTesei, TOTOBSATCS y4eOHbIe U KOHTPOJIbHO-IIPOBEPOYHBIE MaTEPUAIIbI.

B xonme camocrosiTenbHON paboThI CIIyIIAaTEeNsIM MPEAOCTABISAETCS BO3MOXKHOCTh MOJIb30BAHUS
MHTEPHET pecypcaMu Y4eOHOTO 3aBEeHHs], HA KOTOPBIX pa3MEIIEeHbI 3JIeKTPOHHbIE YYeOHUKH, TPOOHBIE
TECTBI, a TaKkKe GOPYM JJIs TOTYUYEHHUS! KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIIMX MPErnoaaBaTesei.

C uenbio onpeieneHns KayecTBa yCBOCHHsI MaTepHasa MpoBOJUTCS MPOBEPKA 3HAHUH ciylaTesen
C HCIIOJIb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJjaHHil U BOIPOCOB B BUJAE TEKYILETO U UTOTOBOTO
KOHTPOJISL.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B JOPME IPOMEKYTOUHOTO TECTUPOBAHUSI.
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PABOYASA ITPOI'PAMMA JUCHUIIJIMHBI

HpnMeHeHne HHHOBAIIMOHHBIX TEXHOJIOT Uil B YHpaBJ/JICHUHU: NIPOCKTHadA T€ATECJIbHOCTDb

(HaMMeHOBaHHe yIeOHOH AUCIUILIIHEI)

,ZZJZ}Z NOBBLIUIECHHO2O U MacmepCKoeo ypOGH}Z
Beenenune

JlucuMiuinHa npegHa3HaueHa OCBOCHHUS IIMPOKOTO CIEKTPa yIPaBIE€HYECKUX 3HAHUN U YMEHHUH, a
TaKkxe (OpMUPOBAHNE KOMIIETEHIINH, HEOOXOUMBIX JJIsl JOJKHOCTHOTO POCTA.

HEJ'II/I, 3aJa4Y4 1 M€ECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MIPOLE€CCE MOBLINCHUSA KBaJII/I(l)I/IKaI[I/II/I

Ilens coctour B OOHOBJIEHMM 3HAHUW TOCYJApPCTBEHHBIX TPAKIAHCKUX CIYyXKallUX H
COBEpIICHCTBOBAHWE HEOOXOJMMBIX [UISl BBINOJIHEHHMS Ha BBICOKOM MPO(ECCHOHAIBHOM YpOBHE
CITy>K€OHBIX 0053aHHOCTEMH, a TaKXKe YKpeIJleHne HHTepeca K BEIOpaHHOM mpodeccun.

B pamkax u3yuyeHHs IUCHUIUIMHBI JOJDKHBI OBITh PELIEHBI CIEIYIOIINE 3a1aYHu:

— paccMOTpeTh 0COOEHHOCTH MPOEKTHOTO YIPABIIEHUS B OpraHax rocy1apcTBEHHON BIIACTH,

— YSCHUTh OCOOEHHOCTH MOATOTOBKH K CO3JJaHUIO IIPOEKTA,

— pemiaTth 3aJlauM yIpaBiIeHUs U pa3pabOoTKU MPOAYKTOB ¢ MOMOIIbI0 Agile-1moaxo/1oB,

— MOCTPOEHMSI MyOJIUYHOMN pedH MpH 3alIUTE TPOEKTOB,
chopMHUpPOBATH y cylIaTeNel HaBbIKK YOeKJatoe peun u MyOIMYHOr0 BHICTYIIIICHUS.

Ili1anupyemble pe3yibTaThl 00yUeHUs

locynapcTBeHHBIE TpakJaHCKUE CIy)KalllUe, MPOUIeANIne OOydyeHUEe MO JAAHHON IUCIMILIUHE,
JOJDKHBI 001a/1aTh CIEAYIONIMMU KOMIIeTEeHI[USIMH

. KOMMYHHUKAaTUBHOM  KOMIIETCHIMEH KAk TIPaMOTHO  IIOATOTOBUTb  IPOEKT U
apryMEHTUPOBAHO €r0 3alUTUTh;
. KOTHUTUBHON KOMIIETEHIIMEN KaK TOTOBHOCTbIO K MOBBIIIEHHUIO 00pa30BaTEIbHOIO YPOBHS,

NOTPeOHOCTRI0 K aKTyaJHM3allMd M peaju3allMd CBOEr0 JIMYHOCTHOTO IOTEHIHala, CHOCOOHOCTHIO
CaMOCTOSITENIbHO MPUOOPETAaTh HOBBIE 3HAHUS U YMEHUS, CIIOCOOHOCTHIO K CAMOPA3BUTHIO.
B pesyinbrare 0CBOCHHUS JAHHOW NUCLMILIMHBI TOCYAAPCTBEHHBIN I'PaXK TAHCKUHN CITYKALUN TOJKEH
3HAMb.
— MECTO M pOJIb YIpaBIEHHUs MPOCKTaMH B OOILICH cHCTeMe OpraHU3alMOHHO-3KOHOMUYECKHUX
3HAHUIM;
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— COBpPEMEHHYIO METOJIOJIOTHIO M TEXHOJIOTHIO YIIPABJICHHSI POCKTAMH,

— OCHOBHBIC THITBI H XapaKTEPUCTUKH ITPOEKTOB;

—  (yHKIMM yrpaBiIeHUs POCKTAMHU;

— OCHOBHBIC HOPMATHUBHBIC aKThl, PETIIAMEHTUPYIOIINE TIPOCKTHYIO IS TEILHOCTH;

— COBPEMEHHBIN HHCTPYMEHTApUi B 00JIACTH yIIPABIICHHS IPOCKTAMH;

— KaK YIpaBJsTh IPYNIIOBOW JMHAMHUKOW. [[pUHIMITEI KOMaHI000pa30BaHHKE;

— ymnpasieHue puckamu npoekra. SWOT — ananus;

— COJep)KaHUE MOHUTOPUHTA U OIICHKH MCIIOJIHEHUS TIPOEKTA;
ymemy:

—  ONpEACIATH LEIH MPOCKTa;

— (opmupoBaTh OFOHKET MPOCKTA;

—  HCIIOJB30BaTh METOBI M MEXaHU3MBI JUIs YITPABIICHHSI,

— QopmupoBaTh TEXHWYECKMH H (YHKIHOHAJIBHBI MPOCKT, COCTABIATH CHEHU(PHUKAIUN H
TpeOOBaHUS;

— co0upark KOMaHAy O] IPOEKT, MOTUBUPOBATH, YIIPABIISITH, KOHTPOJIHUPOBATH;

— CTPOUTHh MaTpPHUILy PUCKOB, IIPOBOAMTH aHAJIN3 OU3HECA U BBIBOJUTD U3 KPU3UCHOMN CUTYAIIHH,

— wucnoas3oBaTh noaxoasl Agile, Piloting, DualTrack;
61a0emsv HaBbIKAMU.

— peuieHwus 33134 YIPaBJICHHUS U Pa3pabOTKH MPOJTYKTOB C MOMOIIBI0 Agile-moaxomoB;

— YJIyYIICHHS KOMAaH[bI, YTOOBI OHAa 3(PPEKTUBHO IOCTHTANA CBOMX IIENIeH, a Ka)Ibld yJaCTHHK
KOMaH bl TIOJTy4aJT YI0BOJIBCTBHE OT PabOTHI.

Ne i/ HaumeHnoBaHnue TeM Bup
3aHATHSA

ITpoekTHAas1 AeATEIbHOCTH
2-3 YPOBHH CJIOKHOCTH

1 UYro takoe npoekT? B uémM 0cOOEHHOCTH NPOEKTHOTO YIpPaBJICHUs? Jlexyus

2 OcHoBBI poeKTHOU paboThl. CTPYKTYypa M MOJTOTOBKA MPOEKTA. Ilpaxmuxka
VYnpasnenue puckamu npoekra. SWOT — ananus

3 PacunuTanys Kak MHCTPYMEHT YCHEIIHON IPYNITIOBOM KOMMYHHUKAIIMHI Ilpakmuka

OO0mbem 3anaTuit no nuctuminHe — 2 yaca (3,5% ot Bcero oobema nporpaMmasl).
PedeparuBHoe onucanue Tem

1 Yro Takoe npoekT? B 4éM 0CO0EHHOCTH NPOEKTHOIO yNpaBJieHus1?

KoHnenuus ynpasieHuss IPOEKTaMH: MOHATHS IPOEKT U YIPAaBICHUE NMPOEKTAMH; B3aHMOCBS3b
YIPaBICHUS MPOECKTAMU M YNPABIEHUS WHBECTHLMSIMM; MCTOPUS DPA3BUTUS METOJOB YIPABIICHUS
MIPOEKTAaMH; IEPCHEKTUBBl PA3BUTHS YIpaBICHUA MpoeKTaMU. OCHOBHBIE IOJIOKEHUS YIIPABIICHUS
MPOEKTaMHU: KIacCU(PUKALHS IPOSKTOB; LI€IH U CTPATEr s IPOEKTOB; YIpaBJsieMble TapaMeTphl IPOEKTOB;
MPOEKTHBIN IUKIT; QYHKINHU, TOACUCTEMBI U METO/Ibl YIIPABIE€HUS IPOEKTAMHU.

IIpoeKT ¥ NPOEKTUPOBAHUE B TOCYIaPCTBEHHOM CEKTOPE. POJIb 1 MECTO IIPOEKTHOIO YIIPABIICHHUS B
peanu3alnyd CTPATETMYECKUX Mened rocynapctBa. llenmm uW 3amadm  NPOEKTHOrO YIpaBIEHUS B
roCyZapCTBEHHOM YIIPABIECHUHU U UX CBSA3b C 3ala4aMU CTPATETMYECKOro pa3BUTHUsA rocyaapcrsa. bazosbie
MPUHLMIIBI W TOAXOAbI MPOEKTHOTo ympaieHus. Knaccudukanus HpoeKTOB U 00IIMEe MPOLECCH
YIIPABJIEHUS IIPOEKTAMH B TOCYAAPCTBEHHOM CEKTOpE.

2 OcHoBbI npoekTHOH padoThl. CTPYKTYpa M NMOATOTOBKA NMPOEKTA. YNpaBjieHHe PUCKAMH
npoekra. SWOT — ananu3

JlesTenbHOCTB 10 PEIICHUIO 331a4 U IOCTUKEHUIO TOCTABJICHHBIX 11esiel poekTa. [IoHATHs: pHCK,
PHUCK MPOEKTA, 11€JIb YIPABIECHUS PUCKaMU MPOeKTa. [[pUHIMIIBI 1 MECTO YIpPaBIEHUS PUCKAMU IIPOEKTA.
IInanupoBanue npoekra, stana. KoHTponas u 3aBepmeHue drana. OCHOBHBIE INPOLIECCHI YIPABIICHUS
puckamu npoekrta. IlnanupoBanue ynpasinenus puckamu. Meron SWOT — ananusa, maru AelcTBU.
[Tpumepsl MaTPHUIIBI PEILICHUH.
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3 PDacuauTANNA KaK HHCTPYMEHT yCIEIHOM IPyNnnoBoil KOMMYHUKAIUH

[Tonsarus: dpacunuranus, Mmoaepauus, Mmeauanus. bazoseie npuHIKIBI 3 (HEKTUBHOTO IPYIIIOBOIO
B3anmoJeiicTBus. [IpaBuna u dTambl GacuIMTAMOHHON BCTpeurn. HekoHCTpykTHBHOE M 3P PeKTUBHOE
COBEIIaHUE. 3 COCTaBIAIOLIMX YyclleXxa IPyNIoBoro mpouecca. Moaepauus, (QyHKIMH MoJepaTopa.
Wutennekt-kaptel wim MIND MAPS. ©Oynkuuu u uHCTpyMEHTHI (acunutaropa. [IpaBuna renepanuu
uaei. Kpurepuu v GuibTpsl Npu NPUHITUN PELIECHUS.

IIpakTuyeckue 3a1aHus (MpUMepbI)

1. OpraHuzanuu BBIIOJHAIOT Pa3IUYHbIE paOOThI Al JOCTHKEHUS psja neneid. O6pdHO paboThl MOKHO
MPEJCTaBIIATh, KaK IPOEKThl WM Kak ornepauud. B 3ToM ciiyyae AesSTenbHOCTh Ha3bIBACTCS
oneparonHoil. IlpoaykT mpoekTa MoOKeT OBITb MaTepUAIbHBIM (HampuUMep, HOBOE TEXHUYECKOE
OCHAII[CHNE BarOHOB), HJIM HEMAaTePHAIBLHBIM (00y4eHHe pabounX KaJpoB), WIH MPEICTABISTh COO0MH
KOMOMHAIIMIO M3 MaTepUalbHBIX U HEMaTepUalbHBIX OOBEKTOB. YHHUKAIbHOCTh HMPOAYKTAa O3HAYAET
00 €ro CYIIECTBEHHBIE OTINYHS OT JAPYTUX aHATIOTUYHBIX MPOIAYKTOB, TUOO OTIMYUS B YCIOBUSX, B
KOTOPBIX OH co3aercs. B 1enom aesTensHoCTh 1I000Tr0 MpenpHusITHs HIIM OpraHU3alluid MOXKET OBITh
orpeernieHa MO0 Kak (yHKIIMOHAIBbHAS, THOO KaK MPOCKTHAs (BO3MOXKHBI MX KOMOWHammu). B gem
COCTOMT pa3HUIla MeXAy (YHKIMOHATIHHOW, OIMEPAIMOHHON M TMPOEKTHOW JeATEIbHOCTHIO B
opranuzanuu? [IpuBeaute npuMepsl PyHKIIMOHATBHOM, ONIEPALIMOHHON U IPOEKTHOU JIEATEILHOCTH.

2. Co3naHue Mpe3eHTAIMHN MPOEKTA MO BLIOPAHHOI Teme:

Kparkoe onncanue npoexra
IeneBas ayauropus

Ha koro paccuuran npoekt
KocBeHHbIe yuaCTHUKH
[enr nmpoekra

3ajada nmpoekTa
TexHonornueckui npouece
[IpoGnemartuka

. SWOT — anamu3

10. Pe3ynbTar

11. Ananu3 3¢(eKTUBHOCTH
12. Pacuet 3¢ppexTuBHOCTH

CoNoR~ LN E

3. CocTaBUTH ONHCAHHUE NIPOEKTA:

Beenenue

Lenb
Conepxanue
[IpoGnemaruka
ITmrocer
BriBoabl
OddekTHBHOCTH

Nogak~wdpE

MeToanyeckue peKOMeH AU

OOyueHue OCyIIECTBISETCS C UCMOJIb30BAaHUEM IMCTAHIIMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3YYEeHHUsI MaTepralia, TaK ¥ B3aUMOJICHCTBHUS MEAarOrHIecKOro
pabOTHHKA C 00YJaIOLTIMCS.

Jlekuy ¥ MpaKTUYECKUE 3aHATHSI MOTYT OBITh TIPOBENIEHBI B (hOpME BHICOYPOKOB I BEOMHAPOB
B LIEJISIX YIIIYOJICHUS M 3aKPETUJICHUs 3HaHU ClTylaTese, MolydeHHbIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
paboThl Hal yueOHBIM MaTepuaaoM. [IpoIomKUTeTbHOCTE BUACOYPOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJAMTOPHBIX Yaca.

Ha mnpaktuueckue 3aHsATHS BBIHOCSTCS BOIIPOCHI, YCBOEHHE KOTOpBIX TpeOyercs Ha YpOBHE
HAaBBIKOB U YMEHUU.
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B mpomecce mpaktudeckoro o0ydeHHs 0co00€ BHHMAaHUE CIEIyeT YACNIATh (POpMHpPOBAHUIO U
Pa3BUTHIO Y CIIyIIATENeH MPAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHITUH.

Jlnst mpoBeJieHNs TPAKTUUECKUX 3aHSATHH JOJDKHBI HCIOJIB30BATHCSA METOIUYECKHE pa3pabOTKH,
MO3BOJISIOIINE HMHIMBHIYaIU3UpOBaTh 3afaHus OO0y4aeMbIM B 3aBHCHUMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3agaHMsg TPEACTABISIIOT COOOW MPOOIEMHBIE CHTYallMOHHBIE BapUaHTHI,
pasnuyarommecss MoOJCIAMH  HMH(OPMALMOHHBIX CHCTEM, M HAaO0OpPOM KOHKPETHBIX JEHCTBHI,
CYIIECTBEHHBIX IS OIpPEACIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
HOJrpYIITY.

OCHOBHBIMH BUJAMU CAaMOCTOATENBHOM pabOTHl CiymaTensMd 0e3 ydacTusi IperojaBaTeneit
SBJISIIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCp)KaHHS KOHCIIEKTA JEKIHMA Ha 0a3e peKOMEHJOBAaHHON
npernojaBareneM ydyeOHOM auTeparypsl, BKJItoYas HMH(GOpMAIMOHHbIE 00pa30BaTelIbHBIE
pecypchl (3NEKTPOHHbBIE YUeOHUKH, JIEKTPOHHbBIE OMOIMOTEKH U 1p.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUil B BUJIE MPEAJIOKEHHBIX MPENOAaBaTENIeM IPAKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xone camocrosTenbHOM paboThl ciymiatenad OoJiee JIeTalbHO PacCMaTpUBAIOT BOIPOCHI,
M3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K MIPOBEJCHNUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE MTPH OTPAOOTKE HA MPAKTUYECKUX 3aHATUAX. B memsx Oonee apdexTuBHOM paboTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIBHO-IIPOBEPOUHBIE MaTepPHAIbL.

B xome camocrosiTenbHON pabOTHI CITyIIATENsIM TPEIOCTABISAETCS BO3MOKHOCTH IOJIB30BAHUS
MHTEpHET pecypcaMu y4eOHOro 3aBeCHHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE y4eOHUKH, TPOOHBIE
TECTBHI, a TAKKe (POPYM /IS TIOTYUIECHUS! KOHCYJIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPETOAaBaTENCH.

C nenblo onpeeneHus KadecTBa YCBOCHUS MaTepraia IpoBOJUTCS MPOBEpKa 3HAHUHN ciryliaTenen
C WCHOJB30BAHNEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUN M BOIPOCOB B BHJIE TEKYIIErO W HUTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.
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Anprniuna [Ta6numiep, 2023. - 260 c. - (Metononorust Anuzeca)

2. AwntoHos, I'./I. Ynpasnenue npoektamu opranuzanuu: Yu. / I'.Jl. Antonos, O.I1. VBaHoBa,
B.M. Tymus. - M.: Uadpa-M, 2018. - 64 c.

3. banamos, A.M. VYnpaBieHue npoekramu: Y4YeOHHUK M MPAKTUKYM JUIsl aKaJeMHUYECKOTrO
OakamaBpuata / A.W. bamamos, E.M. Porosa, M.B. TuxonoBa u jip. - JIro6episr: FOpaiit, 2016. - 383 .

4. banamos, A.M. Ynpasnenue npoekramu: YueOHUK u npaktukym g CITO / A.W. banamos,
E.M. Porosa, M.B. TuxonoBa u Jip. - JIro6episr: FOpaiit, 2016. - 383 c.

5. Bep3yx, O. YnpasneHue npoekTaMu: yCKOpeHHBIH Kypc mo nporpamme MBA / 3. Bep3yx. -
M.: Jlnanextuka, 2019. - 480 c.

6. Bunkuncon, M. Cekpetsl ¢acunutannu: SMART-pykoBoacTBo 1o padote ¢ rpynmnamu / M.
BunikuncoH. - iep. ¢ anri. - M.: Anpnuna [Ta6mumep, 2019. - 515 c.

7. Bononun, C.B. Crparernueckoe ympapieHHe npoekramu: Ha mpumepe a’dpoKocMHUYECKOU
orpacyu / C.B. Bonoaus. - M.: Jlenann, 2019. - 148 c.

8. Bonbedcon, b.U. I'nbkoe ynpasienue npoekramu u npoaykramu / b.U. Bonsgcon. - CII6.:
[Tutep, 2017. - 144 c.

9. TonrapeBa, 1.B. Ynpasnenue npoextamu / U.B. I'ontapeBa, P.M. Hwxeroponues, JI.A.
Hogwuxkos. - M.: KJI JluGpoxom, 2018. - 384 c.

10. I'peropm, [x. Agile-rectupoBanue. O0ydarommii Kypc ans Bcedt komannsl / JIx. I'peropu;
coart. JI. Kpucnun. - M.: Mann, BanoB u ®@epbep, 2019. - 528 c.

11. Exunakos, O.Il. Ynpasnenue nporpaMMmHbIME TpoekTamu. CTaHmapTsl, Mojenu: YdeOHOe
noco6ue / FO.I1. Exnakos. - CII6.: Jlans, 2019. - 244 c.

81



12. 3y0, A. T. YnpaBneHue npoekTaMu : yueOHUK ¥ PakTUKyM 1Jis1 By30B / A. T. 3y0. — Mocksa
: U3natensctBo FOpaiit, 2020. — 422 c. — (Bricmee obpazoBanue). — ISBN 978-5-534-00725-1.

13. Hmanos, I1.B. Ynpasnenue npoekramu: Yuyebnoe nocodue / I1.B. Banos. - Pu//l: ®enukc,
2018. - 102 c.

14. Wurnynn, P. PykoBoautens npoekToB. Bee HaBbIKK, HEOOXOAUMBIE [ paboThl / P. HTrIyH;
coarT. A. bycepo. - M.: ManH, BanoB u ®epbep, 2018. - 384 c.

15. VlHHOBallMOHHOE  yINpaBJIEHUE TEPCOHAIOM: IHU(PPOBBIE TEXHOJOTHH M  pPa3BUTHE
KkpeatuBHocTH: MOHOTpadus / moxa pex. M.C. CanranoBoil. - 2-¢ uzn. - M.: Jlamkos u K, 2022. - 208 c. :
WIL.

16. Kaiizep, T. ®acunuranusa Ha npaktuke. Kak "moOsBath 3050T0", padoTas ¢ rpynmamu / T.
Kaiizep. - nep. ¢ anri. - M.: Mansn, MiBanos u ®epbep, 2020. - 304 c.

17. Jluray, E.fl. ®unancoBoe ynpapieHHE pa3BUBAIOIIMMHUCS IpoeKTamMu: YueOHoe mocooue / E. .
Jluray. - CII6.: JIans, 2019. - 120 c.

18. Jluu, JI. BoBpeMs u B pamkax Oromxera.YmpaBieHHE MPOEKTaMU MO METOAY KPUTHUYECKOM
uenw / JI. JIng. - M.: Ansrnuaa [1abmumep, 2018. - 352 c.

19. Mepenurt, [I.P. MBA. Ynpasnenue npoekramu / JI.P. Mepenurt. - CII6.: ITutep, 2017. - 14 c.

20. Opnoga, E. FO. OcHOBBI IpOeKTHOH nesiTensHOCTH: yueOHoe mocobue / E.}O. Opnosa; I1.B.
Cenaes. - H. Horopox: [IpuBomkckuii HH-T oBbimeHus kBanuduxauu @HC, 2023. - 60 c.

21. Octposckas, B.H. Ynpasnenue npoexramu: YueOnuk / B.H. Octposckas, I'.B. Boponmosa u
ap. - CII6.: Jlans, 2019. - 400 c.

22. IlepeBomukos, FO.C. Yrpasienue npoeKkTaMu B MaITMHOCTpoeHuu: YuebHnoe nocobue / H0.C.
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PABOYASA TPOI'PAMMA JTUCHUIIJINHBI

Hcnoab3oBanue NMPURKJIAAHBIX O(l)]/ICHLIX npnnomeﬂuif[ B YCJIOBUAX UMIIOPTO3aMEIIECHUS

(HauMeHOBaHUE y4eOHOW AUCIMIUINHBI)

s 6a306020, NOBLILIEHHO20 U MACMEPCKO20 YPOBHS
Beenenne

Hcnonp30BaHre COBPEMEHHBIX HHPOPMAIIMOHHBIX TEXHOJIOT Uil SIBJISIETCSI HEOOXOJUMBIM YCIOBUEM
BBINOJIHEHUS (PYHKIIMOHATIBHBIX 00S13aHHOCTEH, BO3JIaraéMbIX Ha COTPYIHUKOB HAJIOTOBBIX OPraHoB. «Moii
Oducy sBasercs anbrepHaTHBOM MHOCTpaHHOMY [10 u criocoGeH pemiath Bce 3a7auu, KOTOPbIE JOJKHBI
pemaTbest OPUCHBIMU MPUIIOKEHUSIMHU.

Juctunnuna «CoBpeMeHHble WH(OPMAlMOHHBIE TEXHOJOTUU B JESITEIbHOCTH HaJIOTOBBIX
OpPraHoOB» 3aHUMAaeT BAXXHOE MECTO B IpolLlecCeé OOHOBJIECHUS M 3aKpEIUIeHUs MPOoPEeCCHOHATBHBIX
KOMIIETEHITUH.

N3ydyeHne naHHOW IUCHUIUIMHBI IPEANONAracéT pPacCMOTPEHUE OCHOBHBIX OpPraHM3al[MOHHBIX
OCHOB paborel B wuH(popmauuoHHslx cucremax ©OHC Poccun. A Takxke, crnocoOCTBYeT
COBEpPILICHCTBOBAHHIO HABBIKOB MCIONIB30BaHMs Bo3MokHOCTe MS Office B paboTe HaOroBbIX OPraHoB.
B pesynbrare rocyaapcTBeHHbIE Cily)Kalllle Mojay4yaT OOHOBJIEHHE 3HAHUN B 4aCTH OCHOBHBIX PEXHMOB
IPOrPaMMHBIX  HPOAYKTOB, KOTOPBIE  COOTBETCTBYIOT  KBAaJH(PHUKAIIMOHHBIM  TPEOOBaHMAM K
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npodeccCHOHATEHBIM 3HAHUSM U HaBBIKAM, HEOOXOIUMBIM JIJIsi UCTIOTHEHUS! IOJDKHOCTHBIX 00s13aHHOCTEH
(benepanbHBIMU TOCYJAPCTBEHHBIMU CITYKALTUMHU.

He.]'ll/l, 3aJa4 U1 MeCTO y‘leﬁHOﬁ AUCHUIIJIMHBI B IpOoIECCe NMOBLIINCHUSA KBaJ’[I/I(l)I/IKaIII/IH

Ilenvro v3ydeHHMs JUCHMIUIMHBL sIBIsieTcs (OpMHpPOBaHMM HOBBIX U pa3BUTHU  paHee
NpUOOPETEHHBIX MPO(ECCHOHATBHBIX KOMIIETEHIIMH TOCYAAPCTBEHHBIX TI'PAXKAAHCKUX  CIIY)KAIIUX
HAJIOTOBBIX OPraHOB B YacCTH HCIIOJIb30BaHUSI COBPEMEHHBIX MH(OpMannoHHBIX TexHomorui 10 «Moii
Oducy» npu BEIOTHEHUN TPO(PECCHOHANBHBIX 3aa4.

B pamkax 3asBIICHHOM AMCIUITIMHBI JOJDKHBI OBITH PEIICHBI CICIYIOMNE 3a0auu’

— ncnoab3oBanue Gpynkuonana [10 «Moii Oduc» mis perenus 3aaa4 00padoTku HHPOPMALIUH U
HOJrOTOBKH JOKYMEHTOB.

IInanupyemMsble pe3yJbTaThl 00y4YeHHs

B pesynprare OCBOCHHWS IAHHOH JUCHUIUIMHBI TOCYIAPCTBEHHBIH T'Pa)IaHCKUH CITyKalui
TOJDKEH:

3HAMmMbs.

— OCHOBBI pa0OTBHI C ANEKTPOHHBIMU TAaOIULIAMU;

— OCHOBBI Pa0OTHI C IOKyMEHTaMH;

ymemy:

— CO3JaBaThb U KOMMUPOBATH JIUCTHI B 3JICKTPOHHBIX Ta6n1/1uax;

— J100aBIIATH IPOMEKYTOUHBIE UTOTH;

- O6’I)€I[I/IH$ITB HECKOJIBKO Ta6JII/III B O/IHY;

— BBINOJHUATH OPMATHPOBAHHE JOKYMEHTOB;

— €03/1aTh CIIUCKH JIIOOOTO YPOBHS;

8100emb HABLIKAMU.

— pa6ots B [TO «Moit Oducy;

— paboThI ¢ PYKOBOACTBOM ITOJIb30BATEIIS.

Ne i/ HaumeHoBaHue TeM Bun

3aHATHSA

Hcnonb3oBanne NPUKJIAAHBIX O(PHCHBIX NPHJI0KEHUH B YCIOBHAX MMIIOPTO3aMELUCHHU S
ba30Bblii, NOBbIIECHHBbIH, MACTEPCKHI YPOBHH CJI0KHOCTH

Vcnonb30BaHue NPUKIATHBIX OQPUCHBIX MPUIIOKEHHUH B YCIOBUAX IIpaxmuxa

MMITOPTO3aMEIICHHUS

O6beM 3anaTuii no quctumiuHe — 2 yaca (3,5% ot Bcero o0beMa nporpaMmesl).

1

PedeparuBHoe onucanue Tem

ba3zoeviii, nogviuennulii, macmepckuil Yypo8HU CIOHCHOCIU
1 Hcnosb30BaHne NPUKJIAAHBIX O(PMCHBIX NPUJIOKEHUH B YCJIOBUAX HMIIOPTO3aMellleH s
OcnoBHble TporpamMHubie npoaykThl [1K "Moii oduc". PazButie HaBbIKOB pabOTHI C MPOILyKTaMU
«MoiiO¢uc Texer» n «MoitO¢uc Tabauuay». [IpumMeHenne GyHKIMOHATIBHOTO OJI0KA MPU NPUMEHEHUH
MHCTPYKLHUU 1O JEJIIONPOU3BOCTBY.

IIpakTnyeckue 3aganus (MpuMepbI)

Bonpocul ona camokonmpons:
1. Kak Ha3wpiBaeTcs OKHO B TEKCTOBOM penaktope «MoitOduc Tekcr», mpenHa3Haue€HHOE IS
6I)ICTpOFO IIONCKA U BBITIOJIHCHUS KOM&HJI?
2. Kakum 00pazoM BBI3BIBA€TCS OKHO OBICTPHIX NEHCTBHI B TEKCTOBOM penaktope «MoiOduc
Tekcr»?
3. MOXHO JM HM3MEHUTh PEXHM OTOOpAKEHUS NaHEIHM HHCTPYMEHTOB B TEKCTOBOM pPEIaKTOpe
«MoiiOduc Texcr»?
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Ilpumepwl (npakmuueckue 3a0anus):

1. TloaroroBbTe 0Opaserl Ma0I0H UCXOASIIETO MUChMa B APYrOl HAJOTOBBIN Opra.

2. Hcnonwe3ys coueranue kiaBum «MoiOduc Tabmuma» (ropsuve KIABHINN), OMUIIUTE
MOCJIeIOBATEIbHOE BBITIOIHEHUE CISAYIOIUX MPOLEeyp C TAOIMYHOM 001aCThIO:

—  BBIJCIICHHE TaOIHIIBI

— KOITMPOBAHUE TaOIUIIBI

—  BCTaBKa JIaHHBIX TaOIUIIBI

3. IIpomsBemute mepeBoga TeKCTOBOrO nokymMeHTa «MoiOduc TekcT» B HEpeIaKTUPYyEeMBbIid
dopmar aiina ¢ pacmupenueM .pdf W KUCHOIB30BAHMEM KOMAH], PACIIONIOKEHHBIX B OKHE OBICTPBIX
JCHCTBUH.

MeToanuyecKue PE€KOMEHIAUH

OOydeHne OCYyIIECTBISIETCS C UCHOIB30BAHUEM IUCTAHIIMOHHBIX TEXHOJIOTHI M AJIEKTPOHHOTO
00y4YeHHS ITyTeM KaK CaMOCTOSITEIbHOTO M3Y4YEeHHUsI MaTepualia, TaK U B3aUMOJICHCTBHUS MEAArOrHUECKOr0
paboTHUKA C 00yYarOIIHMCS.

Jlekuuu 1 MpaKkTUYeCKUe 3aHSATHI MOTYT OBITh IPOBENIEHBI B (hOpMe BHICOYPOKOB HIIM BEOMHAPOB
B LIETISIX YIUTYOJICHUS U 3aKPETICHUs 3HAHUM CITyIIaTeNel, MOJIy4eHHBIX UMY B IPOIIECCE CAMOCTOSTEEHOM
paboTel Ha/L y4eOHBIM MaTepuasioM. [IpogomKUTeIbHOCTS BUACOYpOKa OT 5 1o 15 MuHyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHATUS BBIHOCSATCS BOIIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HABBIKOB 1 YMEHUI.

B mporecce mpaktuyeckoro oOydeHHss 0c000€ BHUMAaHHE CIEAyeT YAeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO Y CIyIIaTeNIel MPAKTUUYECKUX YMEHUMN, HABBIKOB U KOMIIETEHIIUH.

JUia poBeZieHUs MPaKTUUECKUX 3aHATUI JOJKHBI MCIIOJIb30BaThCsl METOUYECKHE pa3padoTKH,
MO3BOJISAIONINE WHIUBUAYaIU3UPOBaTh 3aJjaHusd O0y4aeMbIM B 3aBHCHUMOCTH OT MX JOJDKHOCTHBIX
kareropuil. Takue 3agaHUs TPEACTABIAIOT COOOH MpoOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyarommecss MoJeNIMU  HMH(OPMAIMOHHBIX CHCTEM, M HabOpOM KOHKPETHBIX JeHCTBUH,
CYUIECTBEHHBIX JUISI OIpeNelI€HHbIX KaTeropuid oOydaeMbIX, OOBEIMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIILY.

OCHOBHBIMU BHJaMH CaMOCTOSITEJIbHOM paOOThI CIyIIATeNIMH O€3 y4acTus TperojaBareseit
SBIISIIOTCSL:

® (opmupoBaHHE U YCBOCHHE COJEPKAHUs KOHCIEKTA JICKIIUNA Ha 0aze peKOMEHIOBaHHOM
npernojiaBaTeneM y4yeOHOM auTeparypsl, BKIIOYas MH(OpMaIMOHHBIE 0Opa3oBaTelbHbIE
pecypcsl (37IEKTPOHHbBIE Y4eOHUKH, AIEKTPOHHbIE OMOIHOTEKU U JIp.);

® BBINOJHEHHE IOMAIIHUX 33JaHUI B BUJE NPEAJIOKEHHBIX MPENO0IaBaTeIeM MPAKTHUECKUX
3a/laHui ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xome camocrosiTenbHONH paboThl ciaymarenu Ooliee JI€TalbHO PAacCMaTPUBAIOT BOIPOCHI,
U3Yy4aeMbI€ B XOJI€ JIEKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, IOJy4YEHHBIE MTPU OTPabOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsix 6onee a¢dekTuBHON pabOTHI
clIylIaTesiei, ToTOBATCS y4eOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTEpPHAIBI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsM MpPeaoCTaBIsSeTCs BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBeCHHUs, Ha KOTOPBIX pa3MeIleHbl 3JIeKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTHI, a TaKkke (GOpyM AJIs MOydyeHHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYUIUX MpernogaBaTeneil.

C nenblo onpeeneHns KayecTBa yCBOCHHs MaTepHasa IpoBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJ]aHHIl U BONPOCOB B BUJE TEKYIIETO U UTOTOBOTO
KOHTPOJISL.

Texymuit KOHTPOJIb OCYLIECTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHMUSL.
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Chnucok JimTeparypbl

1. «<MOMO®UC CTAHJIAPTHBIA. MOMO®UC TEKCT», 2023.03, PykoBomcTBO
moyk3oBareliss. Mocksa, 2021 — 284 c.

2. «<(MOMO®UC CTAHJAPTHBIA. MOMO®UC TABJIMI[A», 2023.03, PykOBOACTBO
nojp3oBaTeid. Mocksa, 2021 — 316 c.

3. «<MOMO®UC CTAHJIAPTHBIA. MOMO®UC IPE3EHTALMS», 2021.03, PykoBoacTBO
nojbp3oBaTeis. Mocksa, 2023 — 21 c.

4, «<MOMODUC CTAHI{APTHBHZ. I[TOUYTA», 2021.04, PykoBoacTBO mosb3oBaresss. MoOCKBa,
2023 - 130 c.

5. I'puneBa E.I. TIPOTPAMMHOE OBECIIEYUEHUE MONO®UC CTAHJIAPTHBIIA.
MOUMO®UC TEKCT. YuebHOE METOIMUECKOE TTOCOOHE. — HukHmii Hogsropon, 2023. — 85 c.

PABOYASA ITPOI'PAMMA JUCHUIIJIMHBI

Hcnosb30Banne BO3MOKHOCTEH 3JIEKTPOHHBIX TA0JIMIl B AHAJUTHYECKO# padoTe HAJOrOBbIX
OpraHoB

(HauMeHOBaHUE y4EOHOW AUCLIMIUIMHBI)

s 6a306020, NOBLILIEHHO20 U MACMEPCKO20 YPOBHS
BBenenune

AKTHBHOE pa3BUTHE HH()OPMAIIMOHHBIX TEXHOJOTHH, a TaKXKe CyINIeCTBEHHbIE H3MCHEHUS B
HOpPMAaTHBHOM 0a3e mpuBeNd K HEOOXOAMMOCTH COBEPLICHCTBOBAHUS JEATENBHOCTH (efepaibHbIX
OpPTraHOB HCIOJHHUTENBHOW BIACTH IyTEM BHEAPEHHS B UX Pa0OTy COBPEMEHHBIX HH(OPMALIMOHHBIX
TEXHOJIOTUH.

ANC «Hanor-3» xkoHcOnuANpyeT JaHHbIE B MHPOPMAIMOHHBIN pecypc (enepalibHOrO YpPOBHS,
ClleNaB JIaHHbIE CaMOCTOSTENbHBIM aKTHBOM, MPUTOJHBIM JUIsl aHaIu3a, 00eCleYrB BBICOKYIO CKOPOCTb
JOCTyNa K HUM M TUOKOCTh aHAIUTHUYECKHX 3amnpocoB. Tekyiiue peaiuy, B TOM YHCIE TaKUe Kak
nenerupoBanre HOBbIX nosnHomounii POHC Poccum u mosiBleHHE HOBBIX HH()OPMAIMOHHBIX CHCTEM
CHOCOOCTBOBAIM M3MEHEHHUIO MOJIXO0JI0B K aHAIMTHKE JaHHBIX B IIEJIOM U, KaK CJIEACTBHE, yCUJIEHA POJIb
AQHAJIMTUYECKOTO CETMEHTa, IJIe COYeTaroTCsl «OoJblliMe JaHHBIE» C MPAaBUIbHBIMM AHAJUTHUYECKUMHU
MHCTPYMEHTaMU U UH(PaCTPyKTYpOH.

HeJ’II/I, 3aJa4u 1 MeCTO yqeﬁﬂoﬁ AUCHUIIVIMHBI B IIPOECCE MOBLIIICHUA KBaJII/I(l)I/IKaIIHH

Ilenvy w3ydeHus NaHHOM IUCIMIIMHBI COCTOMT B (OPMHPOBAHHMU HOBBIX U PAa3BUTUU paHee
MPUOOPETEHHBIX NPOPECCHOHANBHBIX KOMIIETEHIUH TOCYJApCTBEHHBIX TIPa)XJaHCKUX CIIY)KalUuX
HAJIOTOBBIX OPraHOB B YaCTH MCIIOJIb30BAaHMSI BO3MOXKHOCTEH 3JIEKTPOHHBIX TaOJMIl MPU BBHIMOJIHEHUH
npodeccuoHaNbHBIX 3a/lad HaJOrOBOrO0 aJMHUHHUCTPUPOBAHUS U cHocobax aHanu3a HHGOpMaluud B
HaJIOTOBBIX OpPraHax.

B pamkax 3asBiIeHHON AUCHUIIINHBI JOKHBI ObITh PEIIEHbI CISAYIONINE 3a0ayu:

— MCIIOJIb30BaHKe (DYHKIIMOHAIA U BO3MOYKHOCTEH JIEKTPOHHBIX TaOJIHUI] B aHAIUTHYECKOH padoTte
HaJIOTOBBIX OPTraHOB.

IInanupyemMsble pe3yJbTaThl 00yYeHHS

B pesynbraTe OCBOEHHS JAHHOM JUCHHILIMHBI TOCYJAPCTBEHHBINM TPakKIaHCKUN CIIyXKallui
JOJKEH:

3HAMb.

— OCHOBBI Pa0OTHI C 3JEKTPOHHBIMU TaOJIUIIaMU;

ymemy:

— C03/1aBaTh M KOIMPOBATH JIUCTHI B 3JICKTPOHHBIX Ta0OJINIAX;

— J00aBIJIATh MPOMEXYTOUHBIE UTOTH;
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— 00BEeIUHSATH HECKOIBKO TAOJHI] B OAHY;

— €O03/1aBaTh CBOJIHBIE OTYETHI;

— paboTaTh C MPOrpaMMHBIM O0ECIICUCHUEM STMHON HH(POPMAITMOHHON CHCTEMBI,
61a0emob HABbIKAMIUL.

— paboThI B ANEKTPOHHBIX TA0IHIIAX

Ne i/ HaumenoBanue TeM Bun
3aHATHS
Hcnonb30BaHne BO3MOKHOCTEN JIEKTPOHHBIX TA0JIHMIl B AHAJTUTHYECKOH PadoTe HAJIOr0OBbIX
OPraHoB
1-3 ypOBHHU CJIOKHOCTH
1 Hcnonb30BaHre BO3MOXKHOCTEH 371€KTPOHHBIX TaOIHI] B AaHATUTHUECKON Ipaxmuxa
paboTe HAJIOTOBBIX OPTaHOB

O6beM 3anaTuii o gucHumimHe — 2 yaca (3,5% oT Bcero oo0beMa mporpaMmal).

PedeparuBHoe onucanue Tem

1-3 ypoenu crnoosrcnocmu
1 Hcnonb3oBaHue BO3MOKHOCTEIH JIEKTPOHHBIX TA0JIMI B AHAJIUTHYECKOH padoTe HAJIOTOBBIX
OpraHoB
Bo3moxkHOCTH 351eKTpoHHBIX Tabnui MS Excel mis ananutudeckoir paboThl HAJOTOBBIX OPTaHOB:
aBTO3AIIOJHEHHE, MOACYET IPOMEXYTOUHBIX UTOIOB, KOHCOJIMIALMS JaHHbBIX, CO3/IJaHHE CBOJIHBIX TaOJIuL],
dbopmaTupoBaHue TabIUIL.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganue 1.

[To3HaKOMUTHCS Ha MPAKTUKE C OCHOBHBIMHU AJIEMEHTAaMH 3JIEKTPOHHBIX TaOIHULL.

3aganue 2.

C nomo1po 3IeKTPOHHOM TaOnuIbl mocTpouth rpaguk pynkumn Y=3,5x-5. I'ne X npuHumaer
3HaueHus oT —6 10 6 ¢ maroM 1.

3ananme 3.

1. Co3nate Tabnuiy mo odpasity. BeImoaHUTE HEOOX0AMMBbIE BEIYMCICHHS.

2. OrdopmatupoBarh TaOJIUILY.

3. IlocTpouTh CpaBHHUTENBbHYIO AMAarpamMMmy (THCTOTpaMMy) MO TeMIepaType B pa3Hble MeCSIbl U
KpYToBYIO lUarpaMMmy I10 CpeHEN TeMIiepaType B pa3HbIX PETHOHAX.

MeToanuyeckne peKOMeH1alumn

OOyueHue OCyIIECTBISIETCA C HUCIOJIb30BAHUEM AMCTAHIIMOHHBIX TEXHOJOTUH U 3JIEKTPOHHOTO
oOyueHus MyTeM Kak CaMOCTOSITEIbHOTO U3yUeHUs MaTepHralia, Tak U B3auMOJIEUCTBHUS Me1arOrHuyecKoro
pabOTHHKA C 00YYaIOLTMCS.

Jlexuuu U MpakTUYECKUE 3aHATHS MOTYT ObITh MPOBEACHHI B (hOpME BUIEOYPOKOB MM BEOMHAPOB
B IIETISIX YIUTYOJICHUS U 3aKPETICHUs 3SHAHUI CITyIIaTeNIe, MOIy4eHHBIX MU B TIPOIIECCE CAMOCTOATEIHLHOM
paboThI HaJT y4eOHBIM MaTepuasioM. [IpogomKUTEIFHOCTS BUACOYpOKa OT 5 10 15 MuHyT, BeOuHapa 1-2
ayJIMTOPHBIX Yaca.

Ha mnpaktuueckue 3aHsATHS BBIHOCSATCS BOIIPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcs Ha YpOBHE
HaBBIKOB U YMEHUM.

B npornecce nmpaktuyeckoro o0ydeHHs 0co60€ BHHMaHUE ClelyeT YAENATh (pOPMHpPOBAHUIO U
Pa3BUTHIO y CIIYLIATENICH PAKTUYECKUX YMEHUW, HABBIKOB U KOMITETCHIUH.

Jlyia mpoBeZieHHs] MPaKTUUYECKUX 3aHATUN OJKHBI MCIOIb30BAaTHCSI METOIMYECKUE pa3paboTKH,
MO3BOJISIIOIINAE WHAMBHUIYATU3UPOBATh 3aaHus OOy4aeMbIM B 3aBHCHMOCTH OT WX JOJDKHOCTHBIX
kareropuii. Takue 3agaHus TPEACTABIAIOT COOOM MpoOJEeMHBIE CUTYallMOHHBbIE BapHUaHTHI,
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pasnuyaromMecs MOJeNSIMH  WH(OPMAIMOHHBIX CHCTEM, M HAO0OPOM KOHKPETHBIX JEHCTBH,
CYIIECTBEHHBIX Ul OIPENSIEHHBIX KaTeropuid 00y4aeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
MOATPYIIY.

OCHOBHBIMH BHUJaMH CAMOCTOSTEIBHON pabOThl CIyIIATENsIMH O€3 yJacTusi IpernojaBaTelei
SIBJISTFOTCSI:

e (opMHpOBaHUE U YCBOCHHE COJCPKAaHUS KOHCIIEKTa JICKIM Ha 0a3e peKOMEHIOBaHHOW
npernojaBaresieM y4eOHOU IMTepaTyphl, BKItoYas WHGOPMAIMOHHBIE OOpa30BaTEIbHBIC
pecypchl (3JIEKTPOHHBIC YICOHUKH, DIICKTPOHHBIE OMOINOTEKU U Jp.);

® BBLINOJTHCHHUE JIOMAIIHUX 33JJaHUI B BUJIC MPEAJIOKECHHBIX MPENo/IaBaTeIeM MPaKTHUECKUX
3aJIaHui U Ta0OPaTOPHBIX padoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosTenpHON pabOTHI ciymartend 0ojee AeTalbHO pPacCMAaTPHBAOT BOIPOCHI,
M3Yy4aeMbIe B XOJI€ JICKIIMOHHBIX 3aHATUIN, TOTOBITCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBBIKH, MTOJYYCHHBIC MTPH OTPAOOTKE HA MPAKTUYECKUX 3aHATUAX. B memsix 0osee 3 eKTHBHON paboThI
CIIyIIaTEeNICH, TOTOBSATCS YIeOHBIC H KOHTPOIBHO-TIPOBEPOUYHBIC MAaTCPUAITHIL.

B xome camocrosiTenbHONH pabOTHI CIIYIIATENSIM TPEIOCTABISACTCS BO3MOXHOCTH TOJIb30BAHUS
WHTEPHET pecypcaMu Y4eOHOTO 3aBECHMS, HA KOTOPBIX Pa3MEIICHBI YJICKTPOHHBIC YYCOHUKH, TPOOHBIC
TECTBHI, & TAKKE GOPYM IS TIOTYUICHUSI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIIHMX MPEIOaBaTeeH.

C nenplo onpeeneHus KadecTBa YCBOCHUS MaTepraa MPOBOJUTCS MPOBEPKa 3HAHUHN CITylIaTenen
C UCIOJIb30BAHUEM COBOKYITHOCTH KOHTPOJIBHBIX 33JaHUH M BOIPOCOB B BHUJIE TEKYIIETO M UTOTOBOTO
KOHTPOJIS.

Texymuii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. Kapnieesa, H. M. Ucnonbs3zoBanue Microsoft Excel B paboTe HaOroBBIX OpraHoB: yueOHO-
meroanueckoe nocobue / H. M. KapneeBa;- H. Hosropoa: IIpuBomKCkMii HH-T TOBBIIIEHUS
kBannpuxauu ®HC, 2021. - 58 c.

PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

Cucrema HHHUIMATHUB " Cnoco0bl UX NMPOABUKCHUSA

(HauMeHOBaHUE y4EOHOW AUCIMIUIUHBI)

s 6a306020 U NOBLIULEHHO20 YPOBHSL
BBenenne

CucreMa MHUIIMATUB HAIpaBiieHA HA 00ecleYeHre BO3MOKHOCTH (POPMHUPOBAHUS MTPENIOKEHUI
OT paOOTHMKOB HAJIOTOBBIX OPraHOB IO IMOBBIIICHHIO KAauecTBa MO BCEM HAMPABJICHUSAM JESATEIbHOCTH
®HC Poccun, Ha aHanu3 NpemIOKEHUI MPEACTaBUTENSAMU ['pynmbl MO KadecTBY, Ha BBIHECEHHE Ha
rOJIOCOBAaHUE MPEIOKEHNUN, PACCMOTPEHHBIX U OJJOOPEHHBIX MPEACTABUTEIAMHU [ pynIibl 0 Ka4ecTBY, Ha
MOATOTOBKY 00OCHOBaHMSI HEOOXOIMMOCTH BHEAPEHUS MPEAJIOKEHUH, Ha BIBIIEHUE HanboJiee aKTHBHBIX
paOOTHUKOB U MOJATOTOBKY MPEATIOKEHUNA 00 X MOOLIPEHUH.

Henu, 3a0a4n 1 MeCTO Y4eOHOM AUCHHUILIMHBI B IIPOLecce MOBbIIICHUS KBATU(PUKANNH

Heab u3yueHus JaHHOW IUCIMIUTUHBI COCTOUT B (DOPMHpPOBAHMM HOBBIX M PA3BUTHUU paHEe
MPUOOPETEHHBIX NPOGECCHOHATBHBIX KOMIIETEHIIMH TOCYAapCTBEHHBIX TIPa)XJaHCKUX CIIY)KalUuX
HAJIOTOBBIX OPraHOB B YacTH HCIOJIb30BaHUS COBPEMEHHBIX HH()OPMAIMOHHBIX TEXHOJIOTUH MpH
BBITIOJIHCHUHN HpO(l)eCCI/IOHaJ'II)HI)IX 3a71a4 B HAJIOT'OBBIX OpraHax.

B pamkax 3asBIeHHON AUCHUILIUHBI JOHKHBI OBITh PEIICHBI CIEAYIONTNE 3a0a4u:

1) cozmanue ycioBuid s TpaHChOpMaIiK y4eOHO-TT03HABATEILHOM IEITEILHOCTH CITyIIaTeNIeH B
HpO(beCCI/IOHaJIBHyIO ACATCIIBHOCTD CIIYKalllUX HAJIOTOBBIX OPraHOB,
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2) [OMONHEHHE WMEIIMXCs 0a30BBIX 3HAHWUM TIO0  HCIIOJIB30BAHUIO  COBPEMEHHBIX
WH(POPMAIIMOHHBIX TEXHOJOTUH B HAJOTOBOM aJIMHUHUCTPHUPOBAHMM W HAJOTOBOM KOHTPOJE, HX
3aKperieHre, 0000IeHNe U CUCTEMATH3AITHS.

IInanupyemMsble pe3yJbTaThl 00yYeHHs

[Tpouecc u3yueHus: AUCUUILIMHBI HAIIPABIIEH HAa Pa3BUTHE CIECTYIOMINX KOMITETCHIIUA:

1. OOuIeKynbTYpHBIE KOMIIETECHIUU:

CIIOCOOHOCTH ¥ TOTOBHOCTD IMOBBICUTH KAY€CTBO U MIPOU3BOJUTEIILHOCTD PaOOTHI;

CHOCOOHOCTh CAMOCTOSITEIILHO aHATM3UPOBATh N3MEHEHHSI HOPMATHBHO-3aKOHOIaTeIbHON 0a3bl.

2. IIpodeccronanbHbIC KOMIIETCHITUY:

CIIOCOOHOCTh OPUEHTHPOBATHCS B MPUYMHAX U 3TaNaX PEMHKUHUPUHTA OM3HEC-TIPOIIECCOB;

CIIOCOOHOCTh M TOTOBHOCTBH HCIIOJIb30BaTh Macrnopra (GyHKIUN U PYKOBOJCTBA IOJIb30OBATENCH B
CBOCH MpodeccroHALHOM e TETbHOCTH;

CIIOCOOHOCTh OINEPATHMBHO U KOPPEKTHO OCYHIECTBIATH pPabOTy B E€AMHOM KIMEHTCKOM
MIPHIIOKCHUU;

CIIOCOOHOCTh ~ OMEpPaTUBHO U KOPPEKTHO  MPOBOAMTH  aHaiu3  MHPOpMaluu 1O
HAJIOTOILIATEIBIINKAM, ITOJTYYCHHBIC 3 Pa3HBIX HCTOYHUKOB.

B pe3ynbrare ocBOCHUS 1aHHOM AUCHUIUIMHBI TOCYIaPCTBEHHBIN MPaXK TAHCKH CITyKaluil JOIKEeH

3Hamb:

- Ha3HAYEHUE CHUCTEMbl UHUILIMATUB U CIIOCOOBI X MPOABMKEHUS

- CIIOCOOBI TPOJIBUIKEHUSI 3a5IBOK

ymemy:

- 3amryckath cait CTII

- CO3/71aBaTh 3aIPOCHI B COOTBETCTBUU C PEriIaMEHTOM

enadems HABLIKAMIUL:

- pabOTBI CUCTEMON MHUIIMATHB

- pabOTBI C CATOM TEXHUICCKOU MOJIICPIKKH

Ne i/ HaumenoBanue TeM Bup
3aHSATHSA

CucreMa MHMIMATHB U CTIOCO0OBI X NMPOABHKECHHUS
ba30Bblil ¥ NOBBIIEHHbI YPOBHH CJIOKHOCTH

1 CucrtemMa MHMLIMATHB U CLIOCOOBI UX MPOABMKeHH. Pazmelienue 3asaBok Ha | [Ipakmuka
calTe TEXHUYECKOU MOJIEPKKHU.

2 OTtnenpHBIE BOIPOCH! ONTUMM3ALMK TeXHOJIorn4eckux npoueccos PHC Ilpakmuka
Poccun

O0mbem 3anatuit no nuctuIMae — 2 yaca (3,5% ot Bcero oobema nporpaMmabl).
PedepaTruBHoe onucanue Tem

bazoewitl u nogviuienHlil ypoeHu CLONCHOCMU
1 Cucrema HMHULMATHB U cHOocO0bI WX mNpoaBu:keHHs. Pa3MmemeHue 3asiBOK Ha caiite
TEeXHHUYECKOM MOAJACPIKKH.
Pabora uncnektopa B Cucteme 00paboTku oOpaiieHui Ciy:KObl TEXHUYECKOW MOANEPKKH U
skcrryatanuu @KV "Hanor-Cepsuc" ®HC Poccun. Bemmonnenue neiicrsuii Ha CTII:

. paboTa ¢ )KypHaJIoM O0paIIeHHA
. co3maHue oOpalieHuil B CIIy)X0y TEXHUYECKON TOIICPKKU
. MPOCMOTP OUYEPeIH OOpAIICHUIA
. yTOYHEHUE OOpaIieHui.
2 OTtaenbHbIE BONPOCHI ONTUMHU3ANUN TeXHoJornueckux npoueccoB ®HC Poccun

N3ydenne obmiero mopsaka GopMHUPOBAHHS MPOIECCHOTO MOAXOAA B JACATEIbHOCTH HAIOTOBBIX
opranoB ®HC Poccuu, cucTemMbl OLICHKH MO0 YIYUYIICHUIO KAYECTBA JIESITEIbHOCTH HAJIOTOBBIX OPraHOB.
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IIpakTnyeckue 3aganus (MpuMepbI)

3ananmue 1.
BrinosHeHue BUI€0 TPEHAXKEPOB 110 TEXHOJIOTUU PA0OTHI Ha CaliTe TEXHUYECKON MOAJEPIKKH.

MeToanuyecKue PE€KOMEHIANH

OOyueHue OCYyLIECTBISIETCSI C MCHOJIb30BAaHUEM AUCTAHLMOHHBIX TEXHOJIOTUH U 3JIEKTPOHHOTO
00y4YeHH ITyTeM KaK CaMOCTOSTEIIbHOTO M3YUYECHHUsI MaTepualla, TaK U B3aMMOJICHCTBHS MEeJaroru4ecKoro
paboTHHKA C OOYJArOIIHMCS.

Jlekuuy 1 MpaKkTUYeCKUe 3aHATHS MOTYT OBITh IIPOBENIEHBI B (hOpMe BHICOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIUIYOJICHUS U 3aKpeTUICHUs] 3SHAHUN cTylaTesiel, MOJy4eHHBIX MU B IPOIECCE CAMOCTOSTEIbHOM
paboTel Ha y4eOHBIM MaTepuanioM. [IpogomKuTeIbHOCTh BUACOYpOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHATUS BBIHOCSTCS BOIIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HABBIKOB ¥ YMEHHIA.

B mporecce mpaktudeckoro o0ydeHUs: 0c000€ BHHMAHHE CICAYET YACIATH (POPMHUPOBAHUIO U
Pa3BUTHUIO Y CIyLIATeNIel MPAKTUUYECKUX YMEHUMN, HABBIKOB U KOMIIETCHIIUH.

Jlia npoBeZieHUs MPaKTUUECKUX 3aHATUI JOJKHBI MCIIOIb30BaThCsl METOJIUYECKHE pa3padOTKH,
MO3BOJISIIOIINE WHAMBHIYaU3UPOBATh 3a/laHus OO0y4yaeMbIM B 3aBHUCHMOCTH OT HMX JOJKHOCTHBIX
kareropuii. Takue 3agaHus TPEACTABIAIOT COOOH MpPOOJEMHBIE CUTYallMOHHBIE BapHUaHTHI,
pasnuyaronmecs MoAeNIMH  MHGOPMALMOHHBIX CHCTEM, M HAO0OpPOM KOHKPETHBIX JEHCTBHIA,
CYUIECTBEHHBIX JUISl OIpENEAEHHbIX KaTeropuil oOydyaeMblX, OOBEIMHEHHBIX B COOTBETCTBYIOLIYIO
MOATPYIIY.

OCHOBHBIMU BHJaMH CaMOCTOSITEJIbHOW paOOThI CIyIIATeNIIMH 0O€3 y4acTus TMperojaBareseit
SIBJISIFOTCSL:

e (opmupoBaHHE U YCBOCHHE COJEpKAHUS KOHCIIEKTA JICKIIUNA Ha 0a3e peKOMEHIOBaHHOM
npernojiaBaTesneM yuyeOHOH auTeparypsl, BKIIOYas MH(OpMAIMOHHBIE 00pa3oBaTeIbHbIE
pecypcsl (37IEKTpOHHbBIE YUeOHUKH, AIEKTPOHHbIE OMOIHOTEKU U JIp.);

® BBHINOJHEHUE JOMAIIHUX 33/1aHUI B BUJIE MPEAJIOKEHHBIX MPENOAaBaTeIeM MPAKTUYECKUX
3a/laHuil ¥ 1abopaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosiTenbHON paboThl ciymarend Ooliee JIeTalbHO PacCMaTpPUBAIOT BOIPOCHI,
U3y4aeMble B X0/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCS K MPOBEJCHNUIO CEMHUHAPOB U 3aKPEIUIIOT YMEHUS U
HaBbIKH, NIOJy4YEHHbIE ITPU OTPaOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6onee a3¢ekTuBHON pabOTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIbHO-IIPOBEPOUHBIE MaTePHATIBI.

B xone camocTosiTenbHONH pabOThHI CayHIaTeNnsM MpPeJoCTaBIsSeTCs BO3MOXHOCTh IOJIB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBECHHUs, Ha KOTOPBIX pa3MeIleHbl 3JIeKTPOHHbIE yUeOHUKHU, TPOOHbIE
TECTHI, a TaKkke (GOpyM /AJIs MOTy4yeHUsI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYUIMX MPeTrojaBaTeieH.

C nenblo onpeeneHns KayecTBa yCBOCHHs MaTeprasa IpoBOJUTCS TPOBEPKA 3HAHUH CIlylIaTesen
C HCIIOJIb30BAHMEM COBOKYITHOCTH KOHTPOJIBHBIX 3aJ]JaHHIl W BONPOCOB B BUJE TEKYIIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYIIECTBIIsAETCS B hopMe IPOMEKYTOUHOTO TECTUPOBAHHUS.

Cnucok Jimreparypbl

1. Bpemennsiii mopsaok pabotsl corpyauukoB PHC Poccum ¢ mporpaMMHBIM oOecriedeHuemM
«Cucrema nnunmatus 2.0» 2023 r. - 24 c.
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PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

I1O IMonuMaTuka. MO[[y.J'II/I HHTECJVIEKTYAJIBHOI'0 aHA/IH3a TaHHBIX

(HauMeHOBaHUE y4eOHOW TUCLUIUIHHBI)
ﬂﬂﬂ 661306020, NOBbIUEHHO20 U MACMEPCKO20 YPOBHA
BBeaenue

OnnuMm u3 ycnoBuil 3¢(HeKTHBHOroO (yHKIMOHMPOBAHUS HAJIOTOBOW CHCTEMBI H, CIIEI0BATEIbHO,
SKOHOMHKHU TOCYIapCTBa SIBISICTCS KAaueCTBEHHOE HAJIOIOBOE aJMHHUCTPUPOBAHHUE, OCYIIECTBICHUE
KOTOPOT'O BO3JIO’KEeHO Ha DeniepanabHyl0 HaJIOTOBYIO CITYKOY.

CrnoxwuBmasicss B Poccui SKOHOMHYECKasi CUTyalusi TpeOyeT OT HAJIOTOBOW CHUCTEMBI PEIICHHS
npoOJeM CBOEBPEMEHHOI'O TMOIMOJHEHHSI TOCYAapCTBEHHOTO OIO/KETa, PETHOHAIBHBIX M MECTHBIX
OFOJKETOB MX COATAHCHPOBAHHOCTH I10 JIOXOJaM M PacxojiaM, COKpaIleHus JePHUIMTa U BHEIITHETO JI0JITa,
obecniedeHust (MHAHCUPOBAHUS (eepATbHBIX, PETHOHAIBHBIX U MECTHBIX MOTpeOHOCTeH. ObeceueHue
pOCTa HAJIOTOBBIX TIOCTYIUICHUH U MOBBIIICHUE YPOBHS COOMPAEMOCTH HAJIOTOB SIBJISICTCS] IPHOPUTETHOM
3a/1a4yel HaJIOrOBBIX OPraHOB.

Takum o0Opa3oM, B aBromaruzupoBanHoi cucreme AUC «Hanor-3» HeoOX0auMO Ha Ka4eCTBEHHO
HOBOM YpPOBHE OCBOUTH TEXHOJOTHIO AaHAIUTHYECKOW 0OpabOTKM MH(OPMAIMK B PEKUME PEATBHOTO
Bpemenu. [l oOecrnieueHusl aHanuTU4eckoil oOpabotku maHHbiXx B AUC «Haior-3» ucmonb3yroTcs
TEXHOJIOTUU MyJIbTUC(hEp HA 6a3e KOMITOHEHT aHAIMTHYeCcKo maTtdopMel «[lommmarukay. Mynstucdepa
0a3upyeTrcsi Ha MaTEeMAaTHYECKHX AJITOPUTMax MHOTOMEpHOW 00paboTku mHbopMmarmu. B oTimyme ot
TPAIUIIMOHHBIX «IUIOCKHX» CHUCTEM OTYETHOCTH, MYJbTHC(epa NpPeACTaBISIOT COOOH MHOTOMEPHYIO
CTPYKTYPY, B KOTOPOH KaXKJ0€ TI0JI€ MOYKET OBITh MPEJICTABICHO B BUJC Pa3MEPHOCTH HIIH (paKTa.

HeJ’II/I, 3aJa4u U1 MeCTO yqeﬁﬂoﬁ AUCHUILVIMHBI B IIPOIECCE MOBLIINICHUA KBaJ’II/I(l)I/IKaIIHH

Ileny w3ydyeHUs NaHHOM AMCHUIUIMHBI COCTOMT B (DOPMHpPOBAHMHM HOBBIX M Pa3BUTHH paHee
MPUOOpPETEHHBIX MPOGECCHOHATBHBIX KOMIIETCHIIMM TOCYJAapCTBEHHBIX TPAXKTAHCKUX — CITYXKaIIUX
HaJIOTOBBIX OPTaHOB B YACTH 3HAHMI aHANIM3a IaHHBIX.

B pamkax 3asiBIeHHOM TEMBI TOJKHBI OBITh PEIICHBI CIEYIONINE 3a0ayuu.

1) co3nanue ycnoBuii 115 TpaHchopMaluy yaeOHO-TT03HABATEIBHOM IeATeIbHOCTH CIIyIIATENeH B
PO ECCUOHANTBHYIO IEATEILHOCTD CIYXKaIUX HAJIOTOBBIX OPTaHOB;

2) IOTOJHEHHE MMEIOIIUXCS 0a30BBIX 3HAHUN MO OCHOBHBIM HAIPABJICHUSIM HAJOTOOOIOKECHHUS,
aHaJIM3a ¥ MPOTHO3MPOBAHUS I0X0/0B, UX 3aKperyieHre, 00001eHne U cucTeMaTH3aIusl.

IInanupyemsble pe3yJbTaThl 00y4YeHHS

B pe3ynprare 0CBOCHMS JAHHOW JTUCLHUIIIIMHBI TOCYJaPCTBEHHBIN TPAXAAHCKAN CITyKalUN JOJKEH

3Hamy:

® TEXHOJIOTHIO aHATUTUYECKON 00paboTKK HH(OPMALIUK B PEKHUME PEaTbHOTO BPEMEHM;

® MaTeMaTHYecKue aJlrOPUTMbl MHOTOMEPHOM 00paboTKH MH(pOpMAaLINK;

e 0COOEHHOCTH BBIIIOJHEHHUS aIMUHUCTPATUBHBIX MPOLEAYp (IEHCTBUI) 110 aHATTU3Y JTaHHBIX;

® OCHOBHBIE ()OPMBI U METO/IbI POBEACHUS HaJIOTOBOT'O KOHTPOJIS;

ymemby:

e pa3pabaTbiBaTh M  apryMEHTUPOBaTh NPEJIOKEHHs, HalpaBJICHHbIE Ha  IOBBIIICHUE
3¢ (HEKTUBHOCTH JIEATEIBHOCTH TOCYAAPCTBEHHBIX TpaxkaaHckux ciyxamux ®HC Poccumn, B wactu
aHaJIM3a U MPOTHO3MPOBAHUS T0XOAHON YacTH OrO/IKeTa;

® MPOBOJAUTH AaHATUTHUYECKYl0 00paboTrky manHbix B AWC «Hamor-3» Ha 06a3e KOMIIOHEHT
aHanuTudeckon miaaropmsl «llonumarukay;

® CIOJB30BaTh TEXHOJIOTMU (OPMHUPOBaHUS MyNbTHCpep Ha 0a3e KOMIOHEHT aHaJIUTUYECKOMH
wiatgopmsl «[lonmumarukay;

871a0emsb HABLIKAMU.

® AHAIWTUYECKOH OLIEHKM B TpoIlecce BHIPAOOTKM W MPHUHATUS PEIICHUH, MPOTrHO3UPOBAHUS
IMOCJIEICTBUN CBOMX ACUCTBHU;
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® T[IOATOTOBKM IIPOEKTOB pEIICHUH M CIYKeOHBIX TOKYMEHTOB, cOOpa, CHCTEMaTH3allud |
UCTIOJIB30BAHUS aKTyaIbHOW HH(OpMAaLnH;
TUTAHUPOBAHUS pabOTHI UCXOMS U3 JOIKHOCTHBIX 00S3aHHOCTEH.

Ne i/l HaumeHnoBaHue TeM Bup
3aHATHSA

IO IMoanmaTruka. Mooy HHTEJVIEKTYAJIbHOT0 AHAJIN3A JaAHHBIX
ba30Bblii, NOBBINIEHHBbI, MACTEPCKHH YPOBHH CJI0KHOCTH

1 OcHoBHbI€e NOHATUA U npuHLMIEl padoTs! 110 onumatuka. Jlexyus

2 Omnepanuu ¢ pa3MepHOCTAMU M (pakTaMu B 3apaHee co3/laHHOU MynbTuchepe | [lpakmuka

3 DunbTpanys ¥ TpyIIMPOBKA 3JIEMEHTOB Pa3MEPHOCTH IIpakmuxka

4 [IpocThie U ciiokHBIE BUABI (PAKTOB U YPOBHH pacuéra (haKkToB. Ilpaxmuxa
Buzyammzanus: ['padukn.

O0mbem 3anaTuii mo nucturrae — 2 yaca (3,5% ot Bcero oobema mporpamMmsl).
PedepaTuBHOE OMUCaHMe TeM

bazoeviil, nosviuennviii, macmepckuil yposHu C104CHOCIU
1 OcHoBHbIe MOHATHS U NpUHIUNBI padoTsl I10 [omumaTuka.

N3ydenne ¢GopmMbl ¥ METOIOB PAOOTHI C €IWHOW HHTETPANMOHHO-aHATMTHYECKON Iu1aT(opmoi,
OTBeYarolLIeil 3a obecrneyeHue IMpolecca MHTErpaluy U OOMEHa JaHHBIMM, MOATOTOBKY AAHHBIX JUIS
AHATTMTHYECKUX MPUIIOKEHUH 1 00ecrieueHUe BHITIOJTHEHUS aHATUTHYECKONW 00pa0OTKM M MHTEPAKTUBHOM
BHU3YyaJIM3alUH JaHHBIX.

@®opmupoBanue KyOOB JeTaju3allid C MCIIOJB30BAaHUEM CPEACTB AHATMTUYECKOW IIIaT(OpMBI
«[Tomumarukay», SBIAIOIErocss TMOKUM U YAOOHBIM aHATUTHYECKUM HHCTPYMEHTOM, HCIOJIb3YIOLIUMM
TEXHOJIOTUM AHAIUTHYECKOW O00paboOTKM uWHPOpMAIMKA B PEKUME PEATBHOTO BpPEMEHH, U
IIPEIOCTABIIAIOIIEM T0JIb30BAaTENI0 IIMPOKUN CIIEKTp MAEWCTBHHM HaJA 3aJaHHBIMH MHOTOMEPHBIMU
MacCHUBaMU JIaHHBIX.

2 Onepanun ¢ pazMepHOCTAMHE H JaKTaMH B 3apaHee CO3aHHOI MyJbTHCpepe

N3ydyeHne OCHOBHBIX omepaluii ¢ pa3MEpHOCTIMHU U (DaKTaMU B 3apaHee CO3/IaHHOM MynbTHC(]Epe
B aHaiuTHdeckoil mnardopme Polymatica. MynbTucdepa mno3BoiseTr NpocMaTpuBaTh MEPBUUHYIO
MH(OPMALIMIO perjlaMEHTHOW OTUETHOCTU U CIIYXKHUT CPEACTBOM BBIMOJIHEHUS MPOU3BOJIBHBIX 3alPOCOB,
3aJJaHHBIX IPUKJIAJHONW 00JIAaCThIO.
3 @uabTpanus U rpynnupoBKa 3JieMeHTOB Pa3MepPHOCTH

PaccmarpuBaroTcss pyHKIMOHAIbHBIE BO3SMOXHOCTH aHAIUTHYecKOH atgopmbl Polymatica npu
paboTe ¢ anemMeHTamMu pazMepHocTeil: punbTpanus. Hanoxxenne puibTpa yepes3 OKHO (pUIIbTpa 3JIEMEHTOB
pazmepHocTeil. Knonka «@uiIbTp» A aKTUBHON pa3MEpPHOCTH.
4 IIpocTsie H ci10:KHBbIE BUABI (PAKTOB U YPOBHH pacuéra ¢akroB. Busyaimuzanus: I'paduxu.

Pabora ¢ mpocTeiMu BHIaMH (DaKTOB, a TAKXKe Pacy€T MO TOPUOHTAIM IS PA3IMYHBIX BUIOB
¢daktoB. Co3manue u paboTa CO CIOXKHBIMU BUAAMHM (DaKTOB, a TakXKe pacu€T CIOXKHBIX (aKTOB IO
Pa3IUYHBIM YPOBHIM B aHAIMTHYECKOH ruiatdopme Polymatica.

IIpakTuyeckue 3axaHus (MpUuMepbI)

1. Cdopmupyiite HOBBINM HUIABTP pa3MEPHOCTH B paHee CO3AaHHON MyIbTHChEpE.

2. Cdhopmupyiite naHHBIE MYJIBTUCHEPHI C YI€TOM (QHUIBTPOB IO HEAKTUBHBIM Pa3MEPHOCTSIM.
[TocMmoTpuTe, KaKUM IBETOM OyJeT 0003HauU€Ha aKTUBHAs OIIIHS.

3. [Iyrem pobGaBneHus pasmMepHOCTH chOPMUPYHTE MynbTHChEpy TO BEPTUKAIA M IO
TOPU30HTAIIH.

4. Cnemnaiite BBIOOPKY, yKa3aB DJIEMEHT IyTeM A00aBieHus B OopMyily BEpXHEH pa3sMepHOCTH
U3 BBINAJAIOIIETO CIIUCKA.

5. Co3pnaliTe COCTaBHYIO Pa3MEPHOCT.

6. Co3paiiTe COXKHBIN (aKT.
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MeTtoauyeckue peKOMeHAal U

OOydeHue OCYLIECTBISIETCS C UCHOJIB30BAHUEM IUCTAHIIMOHHBIX TEXHOJIOTMH U 3JIEKTPOHHOIO
00y4eHHs IyTeM KaK CaMOCTOSITEIbHOTO MU3Y4YEHUsI MaTepualia, TaK ¥ B3aUMOJCHCTBHUS MEeAarornuecKoro
paboOTHHKA C OOYJArOIIHMCS.

Jlekuuu ¥ MpaKkTUYeCKUe 3aHATHS MOTYT OBITh IIPOBENIEHBI B (hOpMe BHICOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIUIYOJICHUS U 3aKpeIUICHUs] 3SHAHUM CITylaTesie, MOJIy4eHHbIX UMY B IIPOIIECCE CAMOCTOATEIbHOM
paboTel Ha y4eOHBIM MaTepuanioM. [IpogomKuTeIbHOCTh BUACOYpOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayTUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHATUS BBIHOCSTCS BOIIPOCHI, YCBOEHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HABBIKOB M YMEHHII.

B mporecce mpaktuyeckoro oOydeHHss 0co00€ BHUMaHHE CIEAyeT YAeNsATh (OPMHPOBAHUIO U
Pa3BUTHUIO y CIylIaTeNIeld MPAKTUUECKUX YMEHUMN, HABBIKOB U KOMIIETEHIIUH.

Jlnst mpoBeJieHNs MPAKTHUECKUX 3aHSATHHA JOJDKHBI HCIOJIB30BATHCS METOJMYECKUE Pa3pabOTKH,
MO3BOJISIIOIINE WHAMBHUAYATU3UPOBaTh 3aJaHUsd OOydaeMbIM B 3aBHUCHMOCTH OT HMX JOJKHOCTHBIX
kareropuii. Takue 3aJaHus TPEACTABIAIOT COOOH MpOOJEMHBIE CUTYallMOHHbIE BapHUaHTHI,
pasnuyaronecss MoAeNIMH  MHMOPMALMOHHBIX CHCTEM, M HAO0OPOM KOHKPETHBIX JEHCTBHIA,
CYUIECTBEHHBIX JUISI OIpENeiIEHHbIX KaTeropuil oOydaeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOIILYIO
MOATPYIIY.

OCHOBHBIMU BHJAMH CaMOCTOSITEJIbHOW paOOThI CIyIIaTeNIIMH O€3 y4acTus TMperojaBareseit
SIBIISFIOTCSL:

e (opmupoBaHHE U YCBOCHHE COJCPKAHUS KOHCIIEKTA JICKIUA Ha 0aze peKOMEHIOBaHHOM
npenogaBarenieM y4eOHOM NuTepaTypsl, BKItoYas WHGOPMAIMOHHBIE OOpa30BaTEIIbHbBIE
pecypchl (NIeKTPOHHBIE YIeOHUKH, SIEKTPOHHBIE ONOIMOTEKN U 1Ip.);

® BBLINOJIHEHHE JIOMAIIHUX 33JaHUIl B BUJIE MPEAJIOKEHHBIX MPENno/iaBaTeeM MPaKTUYECKUX
3a/laHuil ¥ 1abOpaTopHbIX padoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xone camocrosiTenbHON paboThl ciymiatenu Oosiee JAeTalbHO pPacCMaTpUBAOT BOIPOCHI,
U3Y4aeMBbIE B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBATCS K IPOBEJCHUIO CEMUHAPOB U 3aKPEIUISIIOT YMEHUS U
HaBbIKH, NIOJy4YEHHBIE MTPU OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsx 6onee a¢hekTuBHON pabOTHI
cllylIaTesiei, roToBATCS yueOHbIe M KOHTPOJIBHO-IIPOBEPOUHBIE MaTepPHAIbI.

B xone camoctosiTenbHONH pabOTHI CayHIaTeNnsiM MpPeJOCTaBIsSETCS BO3MOXHOCTh IOJB30BaHUS
MHTEpPHET pecypcaMu y4eOHOTro 3aBEICHHUs, Ha KOTOPBIX pa3MeIleHbl 3JeKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTHI, a TaKkke (GOPyM /JIs OJyUyEHUSI KOHCYIbTAIIMOHHBIX YCIYT OT BEAYLIUX MpernoaBaTene.

C nenbro onpeeneHns KadecTBa yCBOCHHs MaTepHasa IpOBOJUTCS TPOBEPKA 3HAHUH CITylIaTesen
C HCII0JIb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJJaHHIl U BONPOCOB B BUJE TEKYILIETO U UTOTOBOTO
KOHTPOJISL.

Texkymuit KOHTPOJIb OCYLIECTBIIAETCS B (hOpME TPOMEKYTOUHOTO TECTUPOBAHMUSL.

Cnucok Jimreparypbl

1. PyxoBoactBo [lons3zoBatens Polymatica Analytics 5.7: [DnexTponHslii pecypc]. Hoctyn ¢ caiita
«O00 "TIOJIMMATHKA PYC"», 2022. - 255 c.
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PABOYAS ITIPOI'PAMMA JUCHHUIIVIMHBI

PatGora ¢ undopmanmeii: noUCK, KpUTHYECKUA aHAJIM3 U CHHTe3 HH(popMannu

(HaMeHOBaHHE yIeOHOH AUCIIUILIHHEI)

s 6a306020, NOBLIUEHHO20 U MACMEPCKO20 YPOBHS
Beenenne

B coBpemenHoM mupe mHpoOpManus UrpaeT KIIOYEBYIO pojb B Hamed xu3Hu. OT kKauecTBa
paboTel ¢ wWHpOpPMAIMEH 3aBUCUT YCICIIHOCTh B TPO(ECCUOHATBHOW JEATEIbHOCTH, y4ebe u
MOBCEIHEBHOM kU3HU. DPdexTuBHas padorta ¢ nHpopmanuel BKIOYaeT B ce0s TPU OCHOBHBIX JTara:
MOUCK, aHAJIN3 M CUHTE3.

[Touck uHpOpPMAIMKM MOApPA3yMEBACT YMEHUE HAXOAWUTh U M3BJIEKaTh HY)KHbIC JaHHbBIC U3
Pa3IMYHBIX KICTOYHUKOB. DTO MOXKET BKIIFOYATh KHUTH, CTATbU, HAYYHBIE TyOJINKALNH, YJICKTPOHHBIE 0a3bl
JaHHBIX U JIpYyrue pecypchl. BaxkHO yMeTh OIleHHBATh JOCTOBEPHOCTh U PEIIEBAHTHOCTh HCTOYHHMKOB, a
TaK)Ke TOHUMAaTh, KaKHE€ METOAbl W TMOAXOJbl CJIEIyeT HCIOJb30BATh JJS IMOHWCKAa HEOOXOIMMOMU
nHpopMaIuu.

Kputnyecknii ananu3 wuHGOpMAIMM O3HAYae€T CIIOCOOHOCTh MOJBEPraTh HH(POPMALUIO
COMHEHHIO, OLIEHUBATh €€ JJOCTOBEPHOCTH, OJHOTY U aKTyallbHOCTh. Ha 3TOM 3Tane Heo0X0auMO yMETh
oTIMYaTh (PaKTHl OT MHEHHH, paCcIiO3HABATh JIOTHYECKHE OIMOKH U ipeayoexkaeHus. Kputuueckuii anamms
MO3BOJISIET BBISIBUTH MPOTUBOPEYHS U HESICHOCTH, OLIEHUTHh 3HAYMMOCTh U BAXXHOCTh MH(OpMAIMU IS
peuIeHusl KOHKPETHOM 3a1a4H.

CunTte3 MH(OpMaIMK 3aKIII0YaeTCs B 00bEMHEHUN U 000OIIEHNH MOJIyYE€HHBIX JaHHBIX. DTOT
3Tal BKIIOYAET B ce0si YMEHHE JIeJIaTh BBIBOABI, ()OPMYIMPOBATH THIIOTE3bl U NpEAJiaraTh PElICHUs Ha
OCHOBE aHalM3a pa3IMYHBIX HCTOYHUKOB HH(pOpManuu. BaXHBIM acmeKkToM CHHTe3a SBISETCS
CTIIOCOOHOCTH CO371aBaTh HOBHIE WJICH W 3HAHHS HA OCHOBE YK€ UMEIOIINXCS TAaHHBIX.

HEJ'II/I, 3aJa4Y4 1 M€ECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MPpOIECCe MOBLINICHUSA KBaJII/I(l)I/IKaIII/II/I

Heasb n3ydeHWs NaHHOW AWCHUIUIMHBI COCTOMT B (OPMHPOBAHWU HOBBIX M PA3BUTHH paHEe
IPUOOPETEHHBIX MPO(MECCHOHATBHBIX KOMIETEHIIMH TOCYAAPCTBEHHBIX TIPAXKAAHCKUX — CIIYKaIIUX
HaJIOrOBBIX OpraHoB B 4YacTh oOpaOoTku OosbluX 00BEMOB HH(OpPMALMM TPHU BHIIOIHEHUH
npo¢eCCHOHATBHBIX 33]]a4 B HAJIOTOBBIX OpraHax.

B pamMkax 3asBI€HHON JUCIUTUIMHBI JOJDKHBI OBITH PELICHBI CISIYIONINE 3a/1a4H:

1) cozpanue yciaoBuit 1s TpaHcopManui yaueOHO-TI03HaBaTEIbHOM €SI TENbHOCTH CIIylIaTesel B
poECCHOHATILHYIO CATEIBHOCTD CITY)KalIUMX HAaJOTOBBIX OPTaHOB;

2) 1oTOJIHEHHE UMEIOLINXCSl 0a30BbIX 3HAHUN MpH 00paboTKe HH(pOpPMAIMK B YCIOBUAX pabodei
aTMocdepsl, UX 3aKperieHne, 0000IIeHne U CUCTEMaTH3aIusl.

IInanupyemMsble pe3yJbTaThl 00yYeHHS

[Tpouecc u3yueHus: AMCUUILIIMHBI HATIPaBJIEeH Ha Pa3BUTHE CIIEAYIOINX KOMITETEHIIUH:

1. OOuIeKyAbTYpHBIE KOMIIETEHIUH:

CIIOCOOHOCTB ¥ TOTOBHOCTb IMOBBICUTH KAY€CTBO U MIPOU3BOJUTENLHOCTD PabOThI;

CHOCOOHOCTh CAMOCTOSITENIFHO AHAJIM3UPOBATh U3MEHEHUSI HOPMATUBHO-3aKOHOIaTeIbHON 06a3bl U
METOJIMYECKUX PEKOMEHIAIUH.

2. [IpoeccrnonanbHbie KOMIETEHITUH:

CIIOCOOHOCTh OPUEHTHPOBATHCS B METOAMKAX 00pabOTKU MH(pOpMaLINK;

CHOCOOHOCTh M TOTOBHOCThH HCIIOJIb30BaTh HM3Y4YEHHbIE TEXHUKH B CBOEW MpodeccCHOHATbHOU
NesITeNIbHOCTH;

CIOCOOHOCTh ~ ONEPAaTMBHO M KOPPEKTHO  MPOBOAMTH  aHaIM3  HMHopMamuu 1o
HaJIOTrOIlJIaTeIbIIMKAM, IIOTYYCHHbBIE U3 Pa3HBIX HCTOYHUKOB.

B pesyinbrare 0cBOCHMS JaHHOW AUCLUIUIMHBI TOCYJaPCTBEHHBIN IPAKJaHCKUM CITY KAl JOJKEH
3Hamb:
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- METOJIbI TIOMCKA, cOOpa U BOCTIPUATHUS HH(POpMAIuy;

- CIoco0BI aHaIM3a HHQPOpPMAIUH;

- OCHOBHBbIE IPUHLUIIBI €€ 3alIOMUHAHMS;

ymemy:

- OTIPE/IEISATh TUI BOCTIPUSATHS TMYHOCTH;

- aHAJIM3UPOBATh HHPOPMALIHIO C ToMoITsi0 MeToaukun OBO/;
61a0emv HAGLIKAMU:

- paboThI ¢ TEXHOJIOTHEN KapTUPOBAHHOTO MBIIIIJICHHUS;

- pacnpeeseHHOr0 OBTOPEHUSI.

Ne i/ HaumenoBanue TeM Bun

3aHATHS

PabGora ¢ undopmanmeii: nOMCK, KpUTHYECKUH aHAJIM3 M CHHTe3 HHpopMannu
ba3o0Bblii, IOBBIIECHHBbI, MACTEPCKUH YPOBHH CJI0KHOCTH

PaGora c nundopmarueii: mouck, KpUTHUECKUN aHAIIU3 U CUHTE3 Ilpakmuka

nHbOpMauu

O6beM 3anaTuii o qucHummHe — 2 yaca (3,5% oT Bcero oo6beMa mporpaMmal).

1

PedeparuBHoe onucanue Tem

baszoevii u nogvluennuvlil yposHu cioxicHocmu
1 Pabora ¢ unopManmeii: NOMCK, KPpUTHUYECKHUI AHAJIN3 M CHHTe3 HH(OPMAaLINH.
N3yuenne mMeToauku BocnpusTHs nHpopmanuu. O6paboTka HHGOpMAUMK ITyTeM NPUMEHEHUSI METOI0B
aHaJin3a OOJBIIMX JaHHBIX C HCIOJIb30BaHMEM MeToaa ab3ama, meroga OBOJ] u MeHTanpHBIX Kapr.
TexHuku 3anoMuHaHus UHGOpMALUH.

IIpakTuyeckue 3axaHus (MpUMepbI)

3aganmue 1.
Ha ocHOBe noy4eHHBIX HABBIKOB M 3HAHWW COCTaBbTE MEHTAJIbHYIO KapTy no cratee 93.1 HK
P® «HctpeboBaHne JOKYMEHTOBY.

MeTtoaunyeckue peKoOMeH AU

OOyueHue OCyLIECTBISIETCSI C MCIOJIb30BAHUEM JMCTAHIIMOHHBIX TEXHOJOIMH M 3JIEKTPOHHOIO
00y4eHHs MyTeM KaK CaMOCTOSTeIbHOTO U3Y4YeHUsl MaTepualla, Tak ¥ B3aUMOJCHCTBUS MeAaroruueckoro
paboTHUKA C 00yYarOIIMMCSL.

JIekuMu 1 NpakTU4eCKue 3aHATHsI MOTYT OBITh IIPOBENIEHBI B (hopMe BUIEOYPOKOB HJIM BEOUHAPOB
B LIEJISIX YIUIYOJIEHUS U 3aKPETICHUs 3SHAaHUM CITylIaTesel, OJIy4eHHbBIX MU B IIPOLIECCE CAMOCTOATEIbHOM
paboThl Hajx yueOHBIM MaTepuanoM. IIpo1omKUTeNbHOCTh BUACOYPOKa OT 5 10 15 MunyT, BeOuHapa 1-2
ayJIUTOPHBIX Yaca.

Ha mnpakTuueckue 3aHATHS BBIHOCSTCS BONPOCHI, YCBOGHHE KOTOPBIX TpeOyeTcsi Ha ypOBHE
HAaBBIKOB 1 YMEHHUU.

B mporecce mpaktuyeckoro oOydeHHs 0co00€ BHUMaHME CIEAyeT YAeNnsiTh (OPMHPOBAHUIO U
Pa3BUTHIO y CIIyIIATENCH MPAKTUYECKUX YMEHU, HABBIKOB U KOMITETCHIUH.

Jlnst mpoBeZieHNs MPAKTUUECKUX 3aHATHH JOJKHBI HCIOJIb30BATHCS METOJMUYECKUE Pa3pabOTKH,
MO3BOJISIIOIINME MHAMBHUIYaTU3UPOBATh 3a/laHus OOydyaeMbIM B 3aBHCHUMOCTH OT HX JIOJKHOCTHBIX
kareropui. Takue 3agaHMsg TPEACTABISIOT CcOOOW MpoOJIEMHBIE CHUTYallMOHHBIE BapUaHTHI,
pasiauyaronmecs MOAeNSIMH  HMH(OPMALMOHHBIX CHCTEM, M HAOOpPOM KOHKPETHBIX JeHCTBHIA,
CYIIECTBEHHBIX I OIpENeNEHHBIX KaTeropuil o0ydaeMblX, OOBEAMHEHHBIX B COOTBETCTBYIOILYIO
MOATPYIIITY.

OCHOBHBIMH BHUJAMU CaMOCTOATENBHOM pabOTHl CiymiaTeNnsiMH 0e3 ydacTusi IperojaBaTeneit
SIBJISIFOTCSL:
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® (opmupoBaHUE U YCBOCHHE COACP)KAaHUS KOHCIEKTa JIEKIM Ha 0aze peKOMEHIOBaHHON
mpernoiaBaresieM y4eOHOW JHMTepaTyphl, BKIIOYas WH(POpPMAIMOHHBIE 00pa30BaTEIbHBIC
pecypchl (3NEKTPOHHbBIE YUeOHUKH, AJIEKTPOHHBIE OMOIMOTEKH U 1p.);

® BBLIIOJHEHUE JOMAIIHUX 33/1aHUil B BUJIE MPEAJIOKEHHBIX MPENOAABATENEM IPAKTUYECKUX
3aaHuii ¥ 1a00paTOPHBIX PadoT;

® [IPOCMOTpPa BUJEOYPOKOB.

B xome camocrosiTenpHON paboThI ciymaTtenu 0ojee AeTallbHO pPAacCMAaTPHBAIOT BOIPOCHI,
U3y4aeMble B XO/1€ JEKIIMOHHBIX 3aHATHUI, TOTOBATCA K MIPOBEJECHNUIO CEMUHAPOB U 3aKPEIUIAIOT YMEHUS U
HaBBIKH, MTOJyYCHHBIE NTPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B memsx 6ornee addexkTuBHON pabOThI
cllyluaTesiei, FoTOBATCS y4eOHbIe M KOHTPOJIBHO-IIPOBEPOUHBIE MaTEPHAIBL.

B xozme camocrosiTenbHON pabOTHI CITyIIATENsIM MPEAOCTABISETCS BO3MOXKHOCTD IOJIB30BAHUS
MHTEpPHET pecypcaMu y4eOHOro 3aBECHHUs, Ha KOTOPBIX pa3MeIleHbl 3JIEKTPOHHbIE yYeOHUKHU, TPOOHbIE
TECTBHI, a TAKKe (OPYM /ISl TTOTYUEHUS! KOHCYIbTAIMOHHBIX YCIYT OT BEAYIIMX MPENOAaBaTeNIeH.

C nenblo onpeeneHus KadecTBa YCBOCHUS MaTepraa MpoBOJUTCS MPOBEpKa 3HAHUMN ciryliaTenen
C WCHOJB30BAHNEM COBOKYITHOCTH KOHTPOJBHBIX 33JaHUN M BOIPOCOB B BHUJE TEKYIIETO M HUTOTOBOTO
KOHTPOJIS.

Texymmmii KOHTPOJIb OCYIIECTBISIETCS. B JOPME MTPOMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. AnpnpeeB O. Texnuka ObicTporo ureHusi. Camoyuutens no nporpamme llkxonsr Onera
AnnpeeBa. — M.: Actpens; Bnagumup: BKT, 2008. — 319c.

2. AnpnpeeB O. Texnuka pasButus namsatu. Camoyuurtens no nporpamme Illkonbsr Onera
AnnpeeBa. — M.: Actpens; Bnagumup: BKT, 2008. — 313c.

3. brrozen T. PykoBoICTBO 1O pa3BUTHIO MaMmsTH U uHTe/uiekTa / T.Bpio3eH; mep. ¢ aHri.
H.B.XKynaeBa. — Munck: «llomyppu», 2009. — 144c.

4. botozen T. YueOnuk 6picTporo urenus / T.bero3en; nep. ¢ anri. E.I.I'ennens. — MuHck:
«[Tommyppu», 2010. — 304c.

5. JlanganoB W.[I., Po3anoBa B.A. Texnuka Owictporo urenus. M.: 3A0 «busHec-mkona
«uten-Cunresy, 1997. — 160 c.

6. Miromnep X. CocTaBiieHne MEHTaJIbHBIX KapT: METOJ] T€HEPaLli U CTPYKTYPUPOBAHUS UIeH

/ Xopet Mromnep; niep. ¢ Hem. B.B.MapteiHoBoii, M.M.[Ipémuna. — M.: M3natensctBo «OMmera-JI», 2007.
— 126¢.

PABOYASA ITPOI'PAMMA JTUCHUIIJIMHBI

IHoaroroska npesenranuu. Ilpumepsl, coBeTbl

(HauMeHOBaHUE y4eOHOW AUCIUIUINHBI)

Jlna macmepcko2o ypoeHs.
BBenenne

YMeHue rpaMoTHO U yOEIUTENIbHO MPEeACTaBUTh MH(OPMALIMIO SIBISIETCS OJHUM M3 KIIFOUEBBIX
HaBBIKOB B COBpeMEHHOM Mmupe. IIpeseHTanus — 370 He mpocTo crnocol nepenadynd UHGOPMAIMM, HO U
MHCTPYMEHT BO3/IEUCTBUS Ha ayIUTOPUIO, KOTOPBIH MO3BOJISET BIUATH HAa IPUHATHE PEIlIeHUH, YOeK1aTh
U MOTUBHUPOBATh.

Mucnunmuaa «IloaroroBka mpe3eHTanMW» MpPeJHa3HA4eH Uil TeX, KTO XOYEeT HAYYUThCS
co3ziaBaTh A((EKTUBHBIC U 3aIIOMUHAIOIINECS MPE3CHTAUH, KOTOPbIEe MOMOTYT JOCTHYb ITOCTABICHHBIX
uenei. B paMkax Kypca Mbl pacCCMOTPUM OCHOBHBIE 3Tallbl MOJrOTOBKHU MPE3EHTAIMH, HAyYUM BBIOMPAThH
ONITUMAJIbHBIE MHCTPYMEHTHI M TEXHUKH JUISl IPEICTaBICHUS MHPOPMAIIUK, a TaKke pazdepeM TUIINYHbIE
OLIMOKH, KOTOPBIE TOMYCKAIOT HAYMHAIOIINE TPE3CHTATOPBI.

Ocoboe BHUMaHHUe OYyAET YAENeHO MPAKTHUYECKUM 3aHATUSAM, HAa KOTOPBIX MOXKHO MPUMEHUTH
IIOJTyYEHHBIEC 3HaHUS U HaBBIKH, CO3/1aBasi COOCTBEHHBIE MPE3EHTALMN HA aKTyaJIbHbIC TEMBI.
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He.]'II/I, 3aJa4Y1 1 MECTO y‘lCﬁHOﬁ AUCHUIIJIMHBI B MPOIECCE€ MOBLINICHUSA KBaJIPI(l)I/IKaIII/II/I

Lenb w3ydeHus TaHHOW JAWCIMILIMHBI COCTOMT B ()OPMHUPOBAHMHM HOBBIX W Pa3BUTHH pPaHEE
MPUOOPETEHHBIX TPOPECCHOHANBHBIX KOMIIETEHIIUH TOCYAApCTBEHHBIX TPAXKIAHCKUX CITYXKAIIUX
HAJIOTOBBIX OPraHOB B YaCTH MCIIOJIb30BAHMS METOIO0B CO3/IaHMS MPE3CHTAIIMI B PEIICHUH ITOCTABICHHBIX
3aj7ad4.

B pamkax 3asiBJICHHOHN JUCHHUIUIMHBI JTOJDKHBI OBITH PEIICHBI CIICIYIOIINE 3a/1a4H:

1) co3manue ycnoBuit st TpaHchopManuy yaeOHO-TT03HABATEILHOMN ICATEILHOCTH CIIyIIATeNIeH B
po(eCcCHOHATIBHYIO IeATEIbHOCTD CIIY)KAIUX HAJIOIOBBIX OPraHOB;

2) JOMOJIHEHHWE UMEIOMMXCsS 0a30BBIX 3HAHUN B O0JIACTH CO3/IaHUS W PEIAKTUPOBAHUS
MPe3eHTALMH, UX 3aKpeIieHUe, 0000IIeHNEe U CHCTEMaTH3all.

Ili1anupyemble pe3yJibTaThl 00yUeHUs

[Tponecc n3yueHust UCHUTUIMHBI HAIIPABJICH HA Pa3BUTHE CIEAYIONINX KOMITETCHIIUNA:
1. O01eKyIbTYpHbBIE KOMIIETCHIIUU:
CHOCOOHOCTh M TOTOBHOCTD MOBBICHTH Ka4€CTBO U TPOU3BOIUTEIHLHOCTH PAaOOTHI.
2. IIpoeccrnonanbHbie KOMIETEHIUH:
CIIOCOOHOCTh OPUEHTUPOBATHCS B 110A00pE M1a0JI0HOB IPE3EHTALIUT;
CIIOCOOHOCTh ~ OMEpPAaTUBHO  CO3/1aBaTh  CHAiAbl  Mpe3eHTAlMil, HCIOJb3yd  OCHOBHOMU
MHCTPYMEHTAPUM.
B pe3ynbrare ocBOCHUS 1aHHOM AUCHUILIIMHBI TOCYIaPCTBEHHBIN MPaXK TAHCKH CITyKaluil JOIKEH
3Hamy:
- OCHOBHbIE IIar¥ CO3J]aHUs MPE3CHTAIU;
- (hyHKIIMOHAJ JJIS1 peAaKTUPOBaHUs, (POPMATHPOBAHUS U IMOKA3a CO3/JaHHBIX MIPE3CHTAIUH.
ymemy:
- UCTIOJIH30BaTh (PYHKIIMOHAJ IIPOTPAMMBI CO3/JaHHS TTPE3CHTAIIHIA;
- IEPEBOIUTH MPE3EHTALMIO B poune (popmaTsl ¢aiinos;
81a0demv HAGbLIKAMU:
- pabOThI ¢ MaKeTaMu;
- 00pabOTKM PUCYHKOB U MTOCTPOEHUS TUATPAMM.

Ne i/ HaumenoBanue TeM Bun
3aHSATHSA

IHoaroroska npesenranuu. Ilpumepsl, coBeThbI.
Macrepckuii YPOBHb CJI0KHOCTH

1 [IpakTryeckas BU3yanuzanus: ciaiiipl, uHporpapuka, TabIuIbl 1 Ilpakmuxka
JIOKYMEHTBI
2. IInuTy npe3eHTanys: IPUMEPHI, COBETHI IIpaxmuxa

O6beM 3anaTuii o qucHumimHe — 2 yaca (3,5% ot Bcero o6beMa mporpaMmal).
PedeparuBHoe onucanue Tem
ba3zoswiii u nosviwennvlil ypoeHu cioxicHocmu

1 IIpakTHyeckas Bu3yanu3anus: caaiabl, nHGorpadguka, TadJauNbl U JOKYMEHTHI

[Ipumenenue mnporpammHoro mnpoaykra MS PowerPoint ans  co3manuss  BU3yaJbHBIX
Ipe3eHTAMOHHBIX MaTepuanoB. Co3nanue npezeHTanuu ¢ «0». Pa3d6op ocHOBHBIX OIIMOOK MPH CO3AaHUU
nyOanuHbIX npe3eHTauuid. Muporpaduka: noustue, npuMepsl, BApUaHTHI COCTABIICHUS.
2 IInTy npe3eHTanmsA: NPpUMepPHI, COBETHI

UYro Takoe MUTY-TIpE3EHTAIMs U TJe OHa Hcrojib3dyerca. Buapl. OcHOBHBIE KayecTBa XOpOLIEH
nuTy-npe3eHTannu. CTpykTypa coCTaBlIeHHsI COOCTBEHHOM MUTY-NIpe3eHTaluu. [Ipumepsl npe3eHTanuu u
pacmipocTpaneHHble ommOku. Kakue ObiBaroT muTd-mpe3eHTanuu. Kak cocraButh elevator pitch. Kak
coctaBuTh idea pitch. Kak cocraButs funding pitch. Yacteie ommbku B nmutd-npe3eHTanusx. [logenurbes.
B sroii crathe. Kakue ObIBaIOT MUTY-TIPE3CHTAITHH.
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IIpakTnyeckue 3aganus (MpuMepbI)
3ananmue 1.

[ToaroTOBUTH MPE3EHTANMIO K 3aIIUTe UTOTOBOM paboThI, cocTosmyto u3 7-10 cnaiinos. Ilpu
MOJITOTOBKE HCII0JIb30BATh Pa3IMUHbIE PEKUMbBI MaKeTOB ClaiiioB, 10OaBICHUE HA CJai/Ibl PUCYHKOB U
auarpamm.

MeToanuyeckne peKOMeH AU

OOyueHune OCyIIECTBISIETCA C HCHOJIb30BAHWEM JMCTAHIIMOHHBIX TEXHOJIOTHH M 3JIEKTPOHHOTO
oOyueHus MMyTeM Kak CaMOCTOSITEIbHOTO U3yUeHHUs MaTepHralla, Tak U B3aMMOJICUCTBHUS Me1arOrHu4ecKoro
pabOTHHKA C 00YJAIOLTIMCH.

Jlexuuu ¥ MpakTUYECKUE 3aHATHS MOTYT ObITh MPOBEACHHI B (hOpME BUIEOYPOKOB MM BEOMHAPOB
B LIEJISIX YIITYOJICHUS M 3aKPETUICHUS 3HAHUH CITyIIaTesel, MoJlydeHHBIX UMH B ITPOLIECCE CAMOCTOATEIbHOM
paboThl Haj yueOHBIM MaTepuaaoM. [Ipo1omKkuTeIbHOCTE BUAEOYpOKa OT 5 10 15 munyT, BeOuHapa 1-2
ayJUTOPHBIX Yaca.

Ha mnpaktuueckue 3aHSATHS BBIHOCSTCS BOIIPOCHI, YCBOCHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HAaBBIKOB 1 YMEHHUU.

B mporecce mpaktudyeckoro o0ydeHHs 0co00€ BHUMaHUE CleIyeT YAENATh (POPMHpPOBAHUIO U
Pa3BUTHIO y CIIYLIATENICH MPAKTUYECKUX YMEHUM, HABBIKOB U KOMIIETEHIIMM.

Jlyia mpoBeZieHHs MPAKTUYECKUX 3aHATHI JTOJKHBI MCIIONIb30BAThCSI METOIUYECKHE pa3paboTKH,
MO3BOJISIONINE HWHIMBHUIYaIH3UPOBATh 3a7aHus O0y4aeMbIM B 3aBHCHMOCTH OT HX JOJDKHOCTHBIX
kareropuii. Takue 3amaHus TPEACTABIAIOT COOOH MPOOJIEMHBIE CUTYallMOHHBIE BapHaHTHI,
pasnauyarolmecs MOJENSIMM HMH(OPMALMOHHBIX CHCTEM, M HAO0OPOM KOHKPETHBIX JEHCTBHIA,
CYUIECTBEHHBIX [UJISl OIpeNelEHHBIX KaTeropuid oOyuaeMbIX, OOBEAMHEHHBIX B COOTBETCTBYIOIIYIO
MOArPYIIY.

OCHOBHBIMU BHJIaMU CaMOCTOSITEIBHOM paboThl ciymaTensMu Oe3 ydacTusi IpernojaBaTesiel
SIBJISIFOTCSL:

® (opMHpOBaHHE U YCBOCHHE COJAEP)KAaHUS KOHCIEKTa JIEKIM Ha 0a3e peKOMEHIOBaHHON
npernojiaBaresieM y4eOHOW JIMTEepaTypbl, BKIIOUas UHPOPMAIMOHHBIE 00pa3oBaTEIbHBIC
pecypchl (3JEKTPOHHbIE YUeOHUKH, JIEKTPOHHbIE OMOIMOTEKH U Jp.);

® BBINOJHEHHE JIOMAIIHUX 33JJaHUI B BUJIE NMPEIJIOKEHHBIX MPENo/1aBaTeIeM MPaKTUUECKUX
3aJaHui U 1abOpaTOPHBIX PadoT;

® [IPOCMOTpa BUJIEOYPOKOB.

B xonme camocrosTenbHON paboThl ciymatenu 0Oojee JAeTallbHO pPaccMaTpPUBAIOT BOIPOCHI,
M3Yy4aeMble B XOJI€ JICKIIMOHHBIX 3aHATUH, TOTOBSTCS K IPOBEJACHUIO CEMUHAPOB U 3aKPEIISIOT YMEHUS U
HaBBIKH, MTOJYYEHHBIE NIPH OTPAOOTKE HA MPAKTUUECKUX 3aHATUAX. B nemsax 6omnee adexkTuBHON paboThI
ClIyIIaTesei, TOTOBSATCS y4eOHbIe U KOHTPOJIbHO-IIPOBEPOYHBIE MaTEPUAIIbI.

B xozme camocrosiTenbHOM paOOTHI CiIyIIaTeNssM MPEIOCTaBIsAETCS BO3MOXKHOCTb MOJIb30BAHUS
UHTEPHET pecypcaMu Y4eOHOTo 3aBECHMs], HA KOTOPBIX pa3MEIIEeHbI 3JI€KTPOHHbIE YYEOHUKH, TPOOHBIE
TECTBI, a TaKKe GOPYM JJIs TOTYUEHUS KOHCYIbTAIIMOHHBIX YCIYT OT BEAYIIMX MPErnoaaBaTesei.

C uenbio onpeeneHns KayecTBa yCBOCHHsI MaTepuasa MpoBOUTCS MPOBEPKA 3HAHUN CITyIIaTenei
C HCIIOJIb30BAHUEM COBOKYIHOCTH KOHTPOJIBHBIX 3aJjaHHil U BOIPOCOB B BUJAE TEKYILETO U UTOTOBOTO
KOHTPOJISL.

Texymmii KOHTPOJIb OCYIIECTBISIETCS B OPME POMEKYTOUHOTO TECTUPOBAHUSI.

Cnmcok Jureparypbl

1. KanrepeB Anekceil. MactepcTBo npesenTanuii: Kak co3gaBaTh npe3eHTaluu, KOTOPbIE MOTYT
m3menuth Mup/A.Kanrepes. - M.: 3KCMO, 2013. - 336 c.

2. Tamno K. «IIpesentanus B ctue TED: 9 npuemoB nyumux B Mupe BeICTyIIeHH», 2019.-254c¢.
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OPI'AHM3AIIMOHHO-ITIEJAT'OI'HYECKHUE YCJIOBUA

[loBblieHne KBanM(UKALMK TPaXJAHCKUX CIYyXallUX OCYLIECTBISETCS B 3a04HOW (opme ¢
MCTOJIb30BAHUEM JIMCTAHIIMOHHBIX 00Pa30BaTEeIbHBIX TEXHOJIOTUN U AJIEKTPOHHOTO O0YYEHHUS C OTPHIBOM
OT UCIIOJHEHHUS CIY)KeOHBIX 0053aHHOCTEH MO 3aMeIaeMol 10JIKHOCTH TOCY1apCTBEHHON IPaX/1aHCKOM
ciryk0b1. B conepkannu o0yueHus IPHOPUTET OTIACTCS MPAKTHYECKON HAMPaBIEHHOCTH 00ydeHUs.

ITpu nmpoBeaeHuu o0y4yeHus 0043aTeIbHO YUUTHIBACTCS paclpeieeHle BPEMEHU Ha JICKIIMOHHBIN
MaTepual ¥ BBIIOJHEHHE MPAKTHUYECKUX 3aHSATHH B COOTBETCTBUHM C YTBEPKICHHBIM Y4eOHO-
TEMaTUYECKUM IUIaHOM.

Ha nexnuoHHBIX 3aHATUSAX W3JIAraloTcs Hanbojee BaKHBIE M CIIOXHBIE BOIPOCHI, SBIISIOLIHECS
TEOPETUYECKON OCHOBOM HOPMATHBHBIX JIOKYMEHTOB M NpaKTHUECKUX AedcTBU. Jlekuuu obs3aTenbHO
NpeJCTaBICHBI B (hOpME IEKTPOHHBIX YUEOHHUKOB, YaCTh JIGKIUHA MOXKET OBITh MpelcTaBieHa B Gopme
BUJIEOYPOKOB.

JlekuMyM ¥ TPAKTUYECKUE 3aHATUS MOTYT MPOBOAMUTHCS B (opMe BEOWHAPOB MO OCHOBHBIM U
HauboJiee CI0KHBIM TEMaM B LEJIAX YIIIyOJeHHs U 3aKperuleHus 3HaHui ciymaresneil. [Ipu noaroroske k
BeOMHApy cCiyliaTeiasM 3apaHee MOTYT BBIJABaTbCS BOIPOCHI, IOJATOTOBKAa K KOTOPHIM TpeOyer
CaMOCTOSITENIbHOM pabOThl C HCIOJB30BAHMEM PEKOMEHJIOBAHHOW JIMTEpaTypbl M  3JIEKTPOHHBIX
y4eOHHKOB, IpeocTaBiIsieMbix Ha HTepHEeT-pecypcee. B xone BeOunapa, myTéM mocTaHOBKH MPOOJIEMHBIX
BOIPOCOB, COBMECTHBIM MX 00CYKIECHUEM U PACCMOTPEHUEM HauboJiee 11e71eco000pa3HbIX MyTel perieHus,
o0y4yaeMble OCBaMBAIOT YYEOHBIH Marepuaj, 3aKpeIuIsIOT 3HaHUS, T[IOJIyYeHHBIE B paMKax
CaMOCTOSITENIbHON pabOTHI.

Ha mnpakTtuueckue 3aHATUS BBIHOCSTCS BOIIPOCHI, YCBOEGHHE KOTOPBIX TpeOyeTcsi Ha YpOBHE
HaBbIKOB M yMeHUil. Ilpu mpoBeneHMM NpakTHUECKUX 3aHATHH HEOOXOOUMO OTpabaThiBaTh 3aJaHMS,
YUUTHIBAIONINE CHEIM(PHUKY BBIMOIHAEMBIX (PYHKIIMOHAIBHBIX OOS3aHHOCTEH CIIyIIATEeNsIMH KYpPCOB IO
CBOEMY IPO(heCCHOHAILHOMY NPEIHA3HAYEHUI0, B TOM YHCIIE MTPelyCcMaTpUBaTh 3aaHus C IPOBEIEHUEM
JIEJIOBBIX UTP (MU30/0B) U CO3/IaHUEM CUTYAILUi, MOJAECTUPYIOLINX TUIIOBbIE HAPYILICHUSI.

dopmupoBaHue TPoPeCcCHOHATBHBIX KOMIIETCHIIUN 00ecreunBaeTcs MUPOKUM HCIIOJIb30BaHUEM B
y4eOHOM TMpOIlecCe AKTHUBHBIX W HWHTEPAKTUBHBIX (OPM MPOBEACHUS 3aHATUN (KOMIBIOTEPHBIX
CUMYJIILLIMH, JENOBBIX WIp, pa3dopa KOHKPETHBIX CHUTyallMid) ¢ Leidbi0 (OpPMUPOBAHHUS U pa3BUTHS
poeCCHOHATBHBIX HABBIKOB 00YJarOITUXCS.

Kaxnpiii oOywaromuiics Ha Bechb mepuoj oOydeHHMs oOecredeH HMHIUBUAYaJIbHBIM
HEOTrpaHUUYEHHBIM JIOCTYIIOM K JIEKTPOHHBIM Y4e€OHBIM MaTepHajiaM, COJIEpKalliM BCIO HEOOXOIUMYIO
y4eOHYI0 U y4eOHO-METOUUECKYIO HH(OPMAIIHIO 110 U3Yy4aeMbIM MOYJISIM.

VYyebnas 6aza AkajieMun OCHAIIIEHa COBPEMEHHBIMH TEXHUYECKUMU CPEJICTBAMHU JJIs 00ecTieueHus
yyeOHOro mponecca. Jleknum u mnpakTHdeckue 3aHATHA B (QopMe BEOWHApOB MPOBOAATCA C
HCIOJIb30BAaHUEM COBPEMEHHOM BEOMHAPHOM IJIONIAAKN HA OCHOBAaHUHU 3aKJIFOUEHHOTO JI0T0BOpA.

Hcnonp3yloTcss MHTEpaKTHUBHBbIE YYEOHMKH, COJAEpKalllMe TEOpeTHYEeCKHe MaTepuaibl U
MpaKTUYECKHE 3aJaHMsl, MPU STOM: a) MPOMCXOJUT MIHOBEHHOE HadHcIeHHE OajuloB 3a OTBETHI, B
pE3yJIbTATE YETO CIAYIIATEND CPa3y HEMOCPEACTBEHHO B XO/I€ U3YUEHHS TEOPETUUECKOI0 MaTepuaia BUJUT
CBOM YCIIEXH Ha «IIIKajie Mporpecca» win 0) Mpu HeMpaBUILHOM PEIICHUH 3a/1ad CIyIIaTeNlb OTChIIAETCS
K TOBTOPEHUIO TEOPETHYECKOTO MaTepuana, H3J0KEHHOTro paHee B yueOHuke. JlaHHas cucrema
CaMOIIPOBEPKU B YUeOHUKE MO3BOJISIET CAyLIaTeNsIM B y1I00HOH (hopMe OLIEHUTh YPOBEHb CBOMX 3HAHUU U
MIOATOTOBUTHCS] K UTOTOBOMY TECTUPOBAHUIO.

Peanuzanus MIPOrpPaMMbI o0ecrnieunBaeTcs KaK IITaTHBIMU npenoaaBaTensiMu
CMELMANN3UPOBAHHBIX Kadenp AKageMHHM, TaK M PYKOBOJIAIIMMU M HAayYHO-TIEAAroruHuecKuMHU
paboTHUKaMU opraHu3anuii u Benymux BY30B, npuBiekaeMbIMU K peain3aluy MporpaMMBbl Ha YCIOBUAX
IPaX1aHCKO-IIPABOBOI0 JOrOBOpa (KOHTPAKTA).

®OPMbBI ATTECTALIUN

OreHka KadyecTBa OCBOCHHS MPOTPAMMBI BKJIIOYAET BXOJAHOM, TEKYIIUHA W/WUIM TTPOMEKYTOUHBIN
KOHTPOJIH, & TAK)KE UTOTOBYIO aTTECTAIUI0 00YJaIOIINXCsl.
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BxomHOW KOHTpOJL [IOMKEH OXBAaThIBaTh BCEX OOYUAIONMUXCS W TPOBOAUTHCA B (dopMme
TECTUPOBaHUs B MEpBbIi JeHb oOyueHus. Llenpio BXOIHOTO KOHTPOJIS SIBISIETCS ONpEesieHUE YPOBHS
3HAHUW OOYYAIOIIUXCS I KOPPEKTHPOBKM U aJanTaldyd ydeOHOro Impolecca IoJ KOHKPETHBIS
MOTPEOHOCTH 0OYJAFOIITIXCSI.

Texymuii KOHTPOIb W/WIKM TPOMEXKYTOYHAS AaTTEeCTallUsl MPOBOAMTCS B COOTBETCTBHH C
[TonoxeHnneM, yTBEpKI€HHBIM PEKTOPOM AKaJeMUH.

[Topsiaok npoBeneHust UTOrOBOM arrectanuu onpeneineH [lonoxennem 00 UTOrOBOM aTTecTaluu,
YTBEPKICHHBIM PEKTOPOM AKaJEMUU.

OIEHOYHBIE MATEPHAJIbBI

IlepedyeHb BONpPoCOB, BBIHOCUMBbIX HA IK3aMeH

baszoswiti yposens

1 AKTyasbHbIE BOIIPOCH! yUeTa OpraHu3aluil 1 GU3NIECKUX JIHILL

1.1 HopmaruBHble MNpPaBOBbIE aKThl, PETYJIMPYIOIIME BONPOCHl ydyeTa OpraHu3aluil u
(DU3UYECKUX JINIT

1.2 OcHOBHBIC TPUHIMIIBI BEJCHHUS W HCIOIH30BAHUS MHPOPMALMOHHOTO pecypca EmuHbIit
rocy/lapcTBeHHbIN peecTp HajoromnaTenpiuukoB (ET'PH)

1.3 TloctaHoBka Ha y4eT (CHSTHE C y4eTa) OpraHu3aluni, (U3MUECKUX JIUI ¥ WHAUBHyaTbHBIX
IIPEAIIPUHUMATENIEH 110 OCHOBaHUAM, IpeaycMoTpeHHbIM Hanorossm konekcom PO

1.4  VYwuer cBeneHuii 0 6aHKOBCKUX CUYETaX OPraHU3aLUN U PU3NIECKUX JTHI]

1.5  Hanorossle npaBoHapyuenus. [lopsgok npuBieyeHns K HaIOrOBOH OTBETCTBEHHOCTH.

1.6 AnMunucTpaTuBHBIE IIpaBoHapyuieHus. [Ipou3BoaCcTBO NO Aenam 00 aAMUHUCTPATHUBHBIX
MIPaBOHAPYIICHUSX.

1.7 IlpouenypHble BONPOCH B3aUMOJECHCTBUS ¢ TOCY/1apCTBEHHBIMU OpraHaMU U C BHEUTHUMHU
pecypcamu. CMOB

1.8 Tlopsiok ucob30BaHMs AIEKTPOHHON MOMKMCH B HAJIOTOBBIX OpraHax.

1.9  OcobenHocTH y4eTa HHOCTPAHHBIX OPTaHU3aIA

1.10 OcHoBHBIE NPHUHIMIIBI BEJICHHUS W MCIOJIb30BaHUS HH(pOpMAIMOHHOTO pecypca Peectp
nuckBanupupoBaHHbIx i (PIUJT)

2 CoBpemeHHble HH(OPMAIIMOHHBIE TEXHOJIOIMH MPU OCYLIECTBICHUH MHpPOLEAYpHl ydyera
OpTraHu3aIi U GUINIECKUX JTHIT

2.1  AsrtomartusupoBaHHas uH(popmarmonHas cucreMa PHC Poccum AMC Hamor-3 kak
uupoBast SKocucTemMa

2.2  CoBpeMmeHHbIE (POPMBI U METO/IbI aHAJIN3A JAHHBIX

2.3 OtnenbHBIC BOPOCH MOHUTOPUHTA COOJTIOICHHS 3aKOHOIaTEIHCTBA O Hajlorax u coopax, B
T.4. C HCHIOJIb30BAHUEM COBPEMEHHBIX MH(OPMAIIMOHHBIX TEXHOJIOTHIA

2.4 OCHOBBI IIEKTPOHHOTO JJOKYMEHTO000POTa B ICATEIHHOCTH HAJIOTOBBIX OPTaHOB

2.5 Opranmsaius paboThl C JOKyMEHTaMH, COJEpKAIIMMH WHOOPMAIUI0 OTPaHUYEHHOTO

JocTyma
2.6  Henanoropsie peecTpbl HATIOTOBOH CITYKOBI
3 [Icuxomnorus mpodeccHoHanbHON AeITeTbHOCTH

3.1  BHemHsAa U BHYTPEHHSS KIMEHTOIEHTPHUIHOCTh. [[eHHOCTH YeIOBEeKOIIEHTPUIHOCTH

3.2 bazoBbie TexHUKH 2PPEKTUBHON KOMMYHHUKAINH. ACCEPTHBHOE MTOBEICHHE.

3.3  VYmnpaBieHue cTpeccoM: TEXHUKH CaMOPETYIISIUN

4 AKTyallbHBIE  BOMPOCHl  NPO(ECCHOHATBHOW  NEATENBHOCTH  TOCYAapCTBEHHOTO
I'Pa’XIaHCKOI0 CIIYXallero

4.1  AxTyallbHBIE BOITPOCHI IPOXOXKICHUS TOCYIAPCTBEHHOMN TPAXKTAHCKOM CITYKOBI

4.2  TpeboBaHUS K MOBEACHUIO TOCYIAPCTBEHHBIX IPAXKAAHCKUX CITYKALTIX
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Togvluennwiti yposeHs

1 AKTyasbHbIE BOIIPOCH! yUeTa OpraHU3aluil 1 GU3NIECKUX JIHIL

1.1 HopmaTuBHBIE IPABOBBIE AKTHI, PET'YIHUPYIOLINE BOIIPOCH YUeTa OpraHu3alnil U PU3HUECKUX
T

1.2 OcHoBHbIC NMPHUHLMUIBI BEACHUS M HCIOJIB30BaHUSA HMH(POPMALMOHHOTO pecypca Enuubii
rocyaapcTBEeHHBIN peecTp Haoromiareabnukos (EI'PH)

1.3 TIlocranoBka Ha yuyeT (CHATHE C ydeTa) OpraHu3aluid, (U3NMYECKUX JUI ¥ WHAUBUIYATbHBIX
IIPEAIPUHUMATENICH 110 OCHOBaHUAM, IpeaycMOoTpeHHbIM Hanorossm konekcom PO

1.4 VYder cBeneHuil 0 0AHKOBCKUX CUETaX OpraHU3alUi U HPU3UIECKUX JIHIL

1.5 Hanorossle npaBoHapyuieHus. I1ops 1ok npuBiIeYeHUs K HAIOTOBOM OTBETCTBEHHOCTH

1.6 AnmuHMCTpaTUBHBIE MpaBoHapylieHus. [Ipon3BoAcTBO Mo aenaM 00 aJMHUHUCTPATHBHBIX
IIpaBOHAPYLICHUSIX

1.7 TlpouenypHble BOIPOCH B3aUMOJICHCTBUS C rOCYJapCTBEHHBIMU OpraHaMH M C BHELIHUMHU
pecypcamu. CMOB

1.8 TIlopsanok ncnoab30BaHUs 3JIEKTPOHHOM MOANKCH B HAJIOTOBBIX OpraHax.

1.9 OcoGeHHOCTH yueTa HHOCTPAHHBIX OpraHU3aIUN

1.10 OcHoBHble NpPHUHLUIBI BEIEHUS M HUCIONb30BaHUS MH(pOPMAIMOHHOIO pecypca Peectp
nuckBamupupoBanHbx Jmil (PIJT)

1.11 AHanu3 OKpyK€HHs HaJoromjareiblldika B IeNAX BBIABICHUS  MOJKOHTPOJIbHOCTH,
cornacoBanHoctu Aeiicteuil (MAC KB)

2 CoBpemeHHble HMH(OPMAIIMOHHBIE TEXHOJOTMU MPU OCYLIECTBICHUM HpPOLEIypbl y4yeTa
OpraHu3alyi U GUINIECKUX JTHUIT

2.1 OrtaenbHbIe BONPOCHI MOHUTOPUHTA COOJIOIEHHS 3aKOHOAATENbCTBA O Hajlorax U cOopax, B
T.4. C UCTOJIb30BAaHUEM COBPEMEHHBIX NMH(POPMAIIMOHHBIX TEXHOJIOTUI

2.2 ®dopMupoBaHHE HaBBIKOB U YMEHHUI MMOCTPOEHUS MOJIENIN 3aIPOCOB C TOJIb30BATEIbCKUMU
ycioBusimMu U popmyrnamu B [10 "Dxcneautop faHHBIX"

2.4 TlpakTuueckas BU3yalau3alMs: ciaijsl, MHGorpaduka, TabauLbl U JOKYMEHTHI

2.6 IlpunHnmms paboThl 1 GyHKIMOHAT 3JIeKTPOoHHBIX cepBrcoB ®HC Poccun

3 IIcuxonorus npodeccuoHanbHOM NesITeIbHOCTH

3.1 BHemHss ¥ BHYTPEHHSISI KIIMEHTOIICHTPUYHOCTH. L[EHHOCTH 4eTT0BEKOIIEHTPHYHOCTH

3.2 Dd¢dextuBHple KOMMyHUKaiuu. llcuxonornueckue mpuemsl IMPEOAOJIEHUs OapbepoB B
o01IeHnn

3.3 VYmnpaBneHue KOH(MIMKTaMU: TEXHOJIOIMH KOHCTPYKTUBHOTO pa3pereHHs

4 AKTyaJlbHbIE BOIIPOCHI ITPO(ecCHOHAbHOMN 1€ TENbHOCTH FOCYIapCTBEHHOTO I'PaX1aHCKOTO
CIIy’>KaILETO

4.1 AkxTyanbHbIE BOIPOCH! POXOXKACHUS TOCYIaPCTBEHHON TPaXk1aHCKOM CITYKOBI

4.2 TpeboBaHMs K MOBEIEHUIO IOCYIaPCTBEHHBIX IPAXKIAHCKUX CITY)KAIIUX

Macmepckuii yposens

1 AKTyaJbHBI€ BOIIPOCHI yyeTa OpraHu3aiuil 1 GU3NIECKUX JIHIL

1.1 HopmaruBHblE MpaBOBBIE aKTbl, PETYIHUPYIOIIME BOMPOCHl ydyeTa OpraHu3aluii u
(bU3HYECKUX JTUI]

1.2 OcHOBHBIC TPUHIIMITEI BEJICHHUS W WCIOIH30BaHUS MHPOPMAIMOHHOTO pecypca EmuHbIi
rocy/1apcTBeHHbIN peecTp HanoromuaTenbuukoB (EI'PH)

1.3 TloctaHoBKa Ha y4eT (CHSATHE C y4eTa) OpraHu3anui, (U3nIecKux JIMI 1 WHANBUTYaTbHBIX
IIpEeANPUHUMATENEH 110 OCHOBaHUAM, NpeaycMoTpeHHbIM Hanorossm konekcom PO

1.4  OcobeHHOCTH y4yeTa HHOCTPaHHBIX OpraHu3alui

1.5  VYuer cBeneHuit 0 6aHKOBCKUX CUETaX OPraHU3aluil U (PU3NUECKUX JTHIT

1.6  Hanorossie mpaBoHapymieHus. [1opsaok mpuBiIeUYeHHs K HAJIOTOBOW OTBETCTBEHHOCTH.
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1.7  AnMuHHCTpaTHBHBIE IIpaBoHapyuieHus. [Ipou3BoACTBO TO AenaM 00 aAMUHUCTPATHBHBIX
MIPaBOHAPYLICHUSX.

1.8 OcHOBHbBIE TPUHIMITBI BEICHUS W WUCIOIB30BaHUS WH(POPMAIMOHHOTO pecypca Peectp
muckBanuduimpoBaHHbix juil (PJT)

19  Axanu3 OKpyXEHHUS HaJOrOIUIATENIbIIMKA B IEJSAX BBIABICHHUA  MOJKOHTPOJIHHOCTH,
cornacoBanHoctH aeicteuil (MAC Kb)

2 CoBpemeHHbIe MH(OPMAIIMOHHBIE TEXHOJIOTUU TPH OCYIIECTBICHUU MPOLEAYPHI ydera
opranuzanuii u GU3NYecKux JInil

2.1  IlpouemypHble BOIPOCHI B3aUMOJICHCTBUS C TOCYAAPCTBEHHBIMU OPTaHAMHU U C BHEIIHUMHU
pecypcamu. CMOB

2.2  llpuknagnas moacucteMa «DKCIEIUTOP AAHHBIX»: Ha3HAu€HHE W O0JIACTh MPUMEHCHHS.

2.3  Tlopsaok KCIOJIb30BaHUS NEKTPOHHON MOJIMUCH B HAJIOTOBBIX OpPraHax.

2.4  3agaum enuHON MH(pOpManmoHHO-aHaMUTHYecKor noacucremsl AVIC Hanor-3

2.5  Crartuctuueckas u HAJIOTOBasi OTYETHOCTh

3 [Tcuxomnorus mpodecCHOHATBHON AEITeTbHOCTH

3.1  BHemHss v BHYTPEHHSAS KIMEHTOLIEHTPHUYHOCTb. L[eHHOCTH 4eTOBEeKOIIEHTPUYHOCTH

3.2 Ilcuxomorusi ynpaBjieHYeCKOH 1 KOMMYHUKAaTUBHONW KOMIIETEHTHOCTH PYKOBOJAHUTEIIS

3.3  DddexruBHOE MyOIUYHOE BBICTYIUIEHUE

4 CoBpeMeHHbIE YIPaBIEHYECKUE TEXHOJIOTHI

41  VYnpapneHue NEPCOHAIIOM HAa TOCYAApCTBEHHOW TPa)KIAHCKOM ciyk0e: 1eiu, crocoOsbl,
TEOPHH, MOJIEIIN YIIPABICHHSI IEPCOHATIOM.

4.2  VYnpapneHue MOTHBAIUEH MepCOHaa, BOBICYEHHOCTHIO M TUCIUILUIMHON Tpyaa

4.3  JlenerupoBaHHE MOJTHOMOYHUI U KOHTPOJIb

5 AKTyalbHBIE  BOMPOCHl  NPO(ECCHOHATBHOW  NEATENBHOCTH  TOCYAapCTBEHHOTO
TPaXXTAHCKOTO CITYKaIlero

5.1  AKTyanbHbIE BOIPOCH MPOXOKACHUS TOCYAaPCTBEHHON I'Pak JTaHCKOMN CITY»KObI

5.2  TpeboBaHUs K CIy)KEOHOMY MTOBEIEHUIO TOCY/IaPCTBEHHBIX TPAKIAHCKUAX CITYKAITIX

HpI/IMepI)I TECTOBLIX BOIIPOCOB

1. B kakux ciay4yasix opraHu3anusi MOAJIEKUT MOCTAHOBKE HA y4eT MO MeCTY HaXOXKIeHHs
000c00/1eHHBIX MOJApAa3AeIeHHIi, pacnoJiokeHHble Ha TeppuTtopun Poccuiickoii ®exepanun?

a) TI0 MECTY HaX0Xk/1eHUs 000CO0IEHHBIX OIpa3elIeHUH, TOJBKO PACIOI0KEHHBIX HA TEPPUTOPUHI
Pa3IUYHBIX MYHUIIUIAIBHBIX 00pa30BaHUM

0) o MecTy Hax0XJIeHUs] 000COOJIEHHBIX MTOIPa3/IeIeHNH, UMEIOIIMX OT/IeIbHbIE OaTaHChI

B) TI0 MECTY HaXOXJICHUS KaXKJI0TO CBOET0 000COOJICHHOTO MO Ipa3IeICHIS

T') TOJBKO B HAJIOTOBOM OPTaHE 10 MECTY HaXOXKJICHHS CaMOT0 FOPUIMIECKOTO JIHIIA

2. Kakas miara npeaycMOTpeHa IIpHM NOBTOPHOM MoJiyYeHUsI (U3MYECKUM JHLOM
CBH/IeTEJILCTBA O MOCTAHOBKE HA y4eT B HAJIOTOBOM OpraHe B CJIy4yae ero yrparbi?

a) 0 pyo

6) 200 py0

B) 100 py6

r) 300 py6
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3. KakoB pa3mep rocy1apcTBeHHOM MONLIMHBI 32 OCTAHOBKY HA yueT (M3M4eCKOro JIMIA B
HAJIOTOBOM Oprane?

a) 100 pyo®.

6) 200 pyO.

B) 0 pyo.
r) 400 py6

4. BpiOeputre HamnbOosiee 3¢deKTHBHOE NPUBETCTBHE COTPYAHHMKOM HAJIOrOIUIATENbIIUKA ISl
OBICTPOr0 YCTAHOBJICHUSI KOHTAKTA:

a) «3apasctByiite, Ban IleTpoBuu»

b) «JloOpblit neHb»

c) «lIIpuserctByto Bac»

d) «BHuMaTeNbHO CITYIIIao

5. JleiicTBUsi COTPYIHHKA MpPH MEPBOHAYAILHOM 3Tame padorThl ¢ HAJOrOIIATENLIIAKOM —
YCTAaHOBJEHHH KOHTAKTA
a) 1oOpoXKeIaTeIbHO TONPUBETCTBOBATE, ITPEACTABUTHCS
b) mpu momomM HABOISMIMX BONPOCOB YOEAWTHCS, YTO HWMEHHO BBl MOXETe IOMOYb
HaJIOTOILIATENbIIMKY, a HE APYTOd CIICIHATHCT
C) paccrIpocHTh O MPOOIIEMax, BO3HUKAIOIINX PH O(POPMIIEHHH HAIOTOBOM OTYETHOCTH
d) yerko ykaszarh Ha OIIMOKHU M UCTIPABUTH UX

6. Eciu HasoromiatesibIiMK HaYnHaeT ¢ Bamu cioputs, 0os1ee 3¢ppexTnBHOI Oyaer ¢pasa
a) «BsI omrbaeTech, Ha caMOM JiejIe BCe OOCTOUT HE TaK»»
b) «He HY»XHO CO MHO# CITOPHTB, s IPEACTABUTEITb BIACTH)
C) «BwlI 3HaeTe, y MeHs Apyras HHGOpMaIKsa, HO BO3MOXHO s omrbaroch. [laBaiite Jrydiie BMecTe
MPOBEpPUM (PaKThI»
d) «YcmokoiiTech, He HY)KHO HEPBHUYATHY

7. B xaKkoii CpoK HAJOroBbIi OpPraH 00s13aH OCYIIECTBUTH MOCTAHOBKY HA YYeT MHOCTPAHHOIO
rpakIaHNHAa, 00pPATHBIIErocsi B HAJIOTOBbIIi OPraH IO MeCTy KHTeJIbCTBA C 3asiBJeHHEM O
NMOCTAHOBKeE HA y4eT?

a) B TeueHue 5 pabouux AHen

0) B TOT e pabouuii 1eHb

B) B TeueHue 3 pabouux JHei

T') HE MO3/IHEE CIEAYIOMIETO padovero JTHs 3a JHEM TOTYICHHS 3asBIICHUS

8. Kakoii 10KyMeHT sIBJIsieTCsi OCHOBAHUEM /UUIsi MOCTAHOBKHM HAa Y4YeT B HAJIOTOBBIX OpraHax
POCCHIICKOM OPraHM3alMM 10 MECTY HAXO0KIeHHs ee ¢puimnana?

a) cooOIIeHne, MPEACTABISIEMOE ITON OpraHU3aIel B COOTBETCTBHH C 1. 2 cT. 23 HK P®

0) cBeleHMs, MOCTYNUBIINE U3 HAJIOTOBOT'O OpraHa Mo MeCTy HaXO0XKACHUs 3TOM OpraHu3aluu

B) CBE/ICHMUSI, BKIIIOUEHHBIE B (hefiepanbHblii nH(popManmonHsiil pecypc EI'PH

r) cBefeHus, coaepxamuecs B ET'PIOJI

9. B kakoii cpoxk PenepajbHoe Ka3HAYEHCTBO 00513aHO COOOIIMTH 00 M3MEHEHHUH PEKBHU3HUTOB
JIMIEBOT0 CYETA OPraHU3alMH B HAJOTOBBII opran?

a) B Tedyenne Tpex AHEH co AHS COOTBETCTBYIOMIETO COOBITHS

0) B Teuenue naTH qHEH CO AHA COOTBETCTBYIOLIETO COOBITHS

B) OTCyTCTBYET 0013aHHOCTD O MPEJAOCTABICHUIO JAHHBIX CBEIECHUN
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F) He MO3AHCC IHA, CICAYIOMICIO 3a JHCM OTKPLITUSA, 3aKPbITHUA, U3BMCHCHHUA PCKBU3UTOB JIMLICBOT'O
CUc€Ta opraHmu3alnn

.HI/IHaM, YCIICHIHO OCBOMBIIHM IOIOJHUTCIBbHYIO HpO(beCCI/IOHaJ'IBHYIO ImporpamMmy IOBBIIICHUA

KBaJTM(HUKAIMN «YYeT OpraHu3aui U GU3NYECKHX JIUI» U MPOLIEIIINM UTOTOBYIO aTTECTAIIHNIO, BBIIACTCS
YJIOCTOBEPEHHE O MOBBILIEHUN KBATU(DUKALNUU YCTAaHOBIEHHOr0 00pasiia B 3JIEKTPOHHOM BUJIE.

1.B. KoxaunoBa

-ln

y /1/”, .
IIpopexTop no yuebHoii pabore WY

O
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